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CHAPTER I
INTRODUCTION

With the ever increasing number of textbooks now being
published teachers and administrators are finding the selec-
tion of a desirable text more and more difficult. While it
is true that téxtbooks are more carefully and scientifically
prepared than ever before, the problem of choosing that text
which best fits the needs of the school is of paramount im-
portance. Of this Mr. A. J. Lawrence says:

«++s.Textboocks have increased in number and quality

beyond the realization of the average teacher.....

Evidences of scholarship in the preparation of text-

gggggéniglzfli as in the teaching content, are clearly

Because the textbook, as a "tool"™ used in teaching, is
of such vital importance its selection must not be left to
chance. Many factors may enter into the selection of a
text according to Mr. Bullock:

ssss.The adoption of a text is a serious matter.....
it is very difficult for every teacher to know of and
gsecure copies of every textbook written upon the sub-
ject he is teaching, and unless he studies every one
he cannot be sure he is choosing the best. A teacher
might think one textbook better than another because
one publisher's representative is able to present cer-
tain features of his text in a more convincing wa{; or
is able to use better salesmanship of the second text;
or the teacher might be unduly influenced by the per-
sonality of a representative. 2

Other writers see in the selection cf a text, advantages

1 Lawrence, A. J., "Evidences of Scholarship."” (Editorial)
The Balance Sheet. February, 1939. p 3493.

2 Bullock, A, E., "A Scientific Evaluation of Bookkeeping
Texts.” South-Western Publishing Company. p 1l.



beyond that of obtaining a bettef textbook. Mr. Burr believes:

¥When a textbook is to be selected, the opportunity is

one which offers two distinet purposes--first, thére is
the obvious opportunity to select a better textbook.
The second ogportunity is to extend the education and
experience of those feople charged with selecting the
new textbook.....It 1is of inestimable value for class-
room teachers to sit down together.....and to carefully

consider the factors taken into account in choosing a
textbook for a given situation. The value of this

procedure isg also agparent after the selection has been

made, for if there is criticism of the selection, those

classroom teachers who have taken part in the delibera-

tions of the committee will be ready and willing to de-

fend their choice. 9

There are several devices which may be used in select-
ing a textbook. Some of these are discussed at length in
the review of other studies. Books may be compared with one
another, or each book may be compared with a score card, a
syllabus, or some form of outline that has been made previ-
ously. Of these methods the use of a score card is believed
to be the most desirable method. This method has been used
by a number of studies. Harvey A. Andruss is in accord
with this belief, for he states that:

Score cards for textbooks have been used and abused,

"cussed" and discussed; but they still remain as prob-

ably the best device the teacher has to aid him in

arriving at a conclusion when only one of several text-

books must be selected. 4

The teacher of bookkeeping must select wisely the text

he expects to use. He must select impartially and fairly a

3 Burr, Samuel E., "The Selection of Textbooks and the Use
of Rating Scales.” American School Board Journal. V 79.
August, 1929. p 130.

4 Andruss, Harvey A., Ways to Teach Bookkeeping and Account-
ing. South-Western Publishing Company. 1937.



text which will fit the needs of his class by giving the

greatest assistance in achieving the objectives of the course.

PURPOSE

The stated purpose of this study is the preparation of
a score card to be used as an objective basis in the selec-
tion of first-year high school bookkeeping texts. A number
of texts, published since 1935, are then rated by this score
card to illustrate its use.

The score card is applied to only those texts which
have been published or revised within the past five years,
as recency of publication is considered in the field of

bookkeeping an important factor.

MATERIALS

The materials used in devising a score card for the
rating of first-year high school bookkeeping texts include
the opinions of twenty high school bookkeeping teachers
regarding essential or desirable criteria which, in their
estimation should be used to judge a book; a committee of
three experienced teachers, including one college professor,
who applied the score cards to the textbooks; and the texts
which were measured by the score card.

Apparently there are only nine textbooks on the market
which have been published or revised within the past five
years. The following textbooks were therefore used in this

study:



1. Nathanial Altholz and Alfred Lile. Bookkeeping For
Everzda% Life. Lyons and Carnahan Publishing gon-
pany. hicago. 1938.

2., J. W, Alexander. Rowe Bookkeeping and Accounting
Practice. The E. M. Rowe Company. bBaltimore. 1938.

3. James W. Baker, Alva L. Frickett and Paul A. Carlson.
20th gggtu:z,sookkeep%gg and Accounting. The
South-Western Publishing Company. neinnati. 1937,

4, F. H. Elwell, E. A. Zelliot and Harry I. Good.
Personal and Business Record-Keeping. Ginn and
Company. Boston. g

5. Edwin H. Fearon. Intensive Bookkeepi and Account-
ing. The Gregg Publishing Company. %ow York. 1995.

6. John G. Kirk, Geocrge M. Alleman and Isadore Klein.
Bookkeeping For Personal and Business Use. The
John C, Winston Company. Fhiladelphia. 1939.

7. John G. Kirk and Wm. R. Odell. Bookkeeping For
Immediate Use. The John C. Winston Company.
adelphia. 1938.

8. C. D. Lazenby. Basic Bookkeepin and Accounting.
The University Publishing Company. Lincolin, ﬁeg.
1037,

9. Arthur E. Rosenkampff and William C. Wallace.
Bookkeepi Principles and Practice. Prentice-Hall
Publishing Company. New York. 1946.

METHOD AND PROCEDURE

The following steps were followed in preparing the

scere card for this study:

1. A thorough study of all available bookkeeping texts,
workbocks, practice sets and publisher's advertise-
ments.

2. A survey of books, periocdicals, and other literature
relating to bookkeeping teaching materials.

3. An analysis of related theses and other research

materials.



4. Compilation of a check-list after a thorough study
of a number of score cards and other available
materials.

5. Selection of a jury of experienced teachers.

6. Submitting the score card to the Jury for their
consideration.

7. Preparation of a score card, based on the combined
opinions of the jury members, as indicated in their
responses to the check-list.

8. Using the score card to rate the textbooks. This
was done by a committee of three experienced book-
keeping teachers.

In selecting the jury it was thought best to select
experienced bookkeeping teachers who would be familiar with
materials of the several publishers of recent bookkeeping
materials in order that their combined judgment would not
be prejudiced toward a particular text. Accordingly each
publisher was requested by letter to furnish names and ad-
dresses of five axﬁerienoed teachers.

Letters were sent to forty teachers, requesting each of
them to serve as a member of the jury.* A self-addressed
card was enclosed with each letter, on which replies could
be made by merely checking their desired response. Twenty-

seven of these replies were received. Of these, twenty-four

e | copy of these materials is included in the appendix.



teachers indioated their willingness to serve on the Jjury.
Check-lists were then sent to these twenty-four teachers.
Twenty of these check-lists were returned, and were used as
the basis for compiling the score card.

The number of Jjurors using each publisher's materials

are as follows:

i

PUBLISHER
The John C. Winston Company

Gregg Publishing Company
. Lyons & Carnahan Publishing Company
Prentice-Hall Publishing Company

The H. M. Rowe Company
Ginn and Company

- University Publishing Company

> O N O M N e ®W

South-Western Publishing Company

TOTAL NUMBER ON JURY

v
o

While this distribution does not give each publisher
the same number of representatives, it is believed there is
no reason to assume that a balance of favor is given to any
particular textbook.

Check-1lists, which were sent to the jurors, contained
five typewritten pages. These pages were rotated in as many
different ways as possible. It was presumed that there would
be some deviation df the amount of time spent on each page,
thus a rotation of these pages would tend to cause a more

equal distribution of attention by the jurors to each of the



main divisions in the check-list.
The method used in this study is known as the "Normative-
Survey Method. The method may be defined as follows:

sesssdit is essentially a method of gquantitative descrip-
tion of the general characteristics of the group.....
ascertaining the prevailing conditions. It seeks to

answer the question, "What are the real facts with re-
gard to the existing conditions.".....The compound
adjective "normative-survey"” is applied to this method
in order to suggest the two closely related aspects of
this kind of study. The word "survey" indicates the
gathering of data regarding current conditions. The

word "normative"™ is used because surveys are frequently
made for the purtose of aaoertainins what is the normal
or typical condition, or practice.
REVIEW OF RELATED STUDIES
The following reviews represent studies which were made
in the field of bookkeeping on subjects comparable to this
study. As nearly as could be determined they represent all

available studies on this subject.

Hartley, Marshall F., "A Rating Scale For Elementary Book-
keepl Textbooks.” ~Masters Thesis, University of
Iowa. 1

The purpose of this study was to prepare a rating scale
to be used as an objective basis in the selection of elemen-
tary bookkeeping textbooks as ordinarily used in a two-
semester high school course.

The following results, as stated by the author, were
obtained from the procedure of his study:

5 Good, Carter V., Barr, A. S., Scates, Douglas E. The
Methodology of Educational Research. D. Appleton-Century
Company. 1935. pp 286-288. '



1. ™A library study disclosed several excellent general
studies and two special studies in bookkeeping text-
book selection.™

2. "Early responses from teachers regarding bookkeeping
textbook selection availed so little usable informa-
tion that this part of the study was discontinued.™

3. "Responses from 210 out of 300 letters sent to ad-
ministrators asking them to recommend qualified
teachers to assist with the study.”

4. Responses from forms sent out:
Sent Returned

Form 1I 20 60
Forms III and IV 180 80

Two surveys were made. The first survey sought to de-
termine what qualities an ideal textbook should possess and
the second was to determine the weights that should be
attached to these qualities.

The list of qualities was grouped under three main
headings:

1. General Qualities

2. Subject Matter

3. Presentation
Each main heading was further sub-divided into two or more
sub-topies.

The method for using the rating scale was determined to
be as follows:

In checking a book rate the items--excellent (4), good (3),
fair (2), poor (1). After each division has been checked
a fairly accurate score could be approximated in the fol-
lowing manner:

Take Division B of the General Qualities--lanner of Devel-
oping the Text. Suppose, in checking, the book is found
to be satisfactory as to quality of experimental work
done, as listed under parts 3, 4, and 5; but that it

gives evidence of hasty preparation and lack of adequate
revision. It might then, be rated somewhat as follows:



B. MANNER OF DEVELOPING THE TEXT W S
330 270

1. Length of time in preparation

2. Number, recency, extent and
quality of revision

3. Amount and quality of experi-
mentation

4. Number and kind of students
experimented on

5. Method of checking experimental
results 4

B & M o

‘The total "excellent" score for the five items would be
twenty. The book in question, in this division, scored
seventeen, or roughly, four-tifths of a perfect score.

The weighted score then would be about four-fifths of
330, or approximately 270.

The author then assigned a definite value to each item
in the check-list, having the total values equal the total
weilghted score for the division. Assuming the same situatibn
as before the values were assigned and the divisions were

scored as follows:

w S
B. MANNER OF DEVELOPING TEXT : 330 270

l. Length of time in preparation 75 55
2. Number, recency, extent and

quality of revisions 75 35
3. Amount and quality of experi-

mentation 75 75
4. Number and kind of students

experimented on 60 60
5. Method of checking experimental

results 45 45

The principal criticism of this rating scale is the fact
that 1t is too complicated. To use the scale without the aid

of instructions given in the thesis would be too difficult
for consideration by the average teacher or administrator.

Deery, John James, "The Selection of a ing Textbook."
Masters Thesis, Boston University. IQSI

Mr. Deery has made the scope of this study more than
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the title would indicate. Chapter I is given, for the most
part, to the history and development of textbook selection.
Chapter II, entitled "The Bookkeeping Course in the High
School," presents short discussions on the following subjects:
A. The values of bookkeeping in the high schocl curricu-
lum.
1. Educational value
2. Vocational value
B. The organization of the bookkeeping curriculum
1. Bookkeeping plans and procedure '
2. The bookkeeping approach

Chapter III deals with the application of standards
for rating bookkeeping texts. In selecting his criteria
the author made a study of the topics considered on eight
representative score cards, used in the selection of text-
books. These score cards were prepared by the following
writers:

John Guy Fowlkes

R. H. Franzen and F., B. Knight

Florence D. Fuller

Frank A. Jensen

Guy M. Whipple

Alfred L. Hall-Quest

Walter S. Atherarn et. al.

R. G. Walters .

Mr. Deeﬁy considered the frequency of appearance of any
one item in these studies as being the ecriterion of its
importance. All items were included in this stud; which
appeared four or more times in the eight studies.

The study disclosed that the following main divisions,

or features, were considered most important by the studies:
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l. Content

2. Method of Presentation

3. Style

4. Illustrations

5. Mechanical Make-up

6. Miscellaneous

Mr. Deery found the score card to be of assistance in
the following ways:

It analyzed the whole book into smaller constituent
parts, each of which was easier to Jjudge.

It called the attention of the scorer to the various
features of the book upon which judgment should be pas-
sed, thus making it less likely for the writer to over-
look any important point in rating the book.

It made the scores not entirely relative, but showed
how each book lined up with the standards presented by
the authorities on bookkeeping text construction.

The criteria developed in this study should be of con-
siderable reliability because of the fact that only the points
of agreement among other studies were used. The scope of
study then, actually extended far beyond that which was
carried on by Mr. Deery.

Schroeter, Elizabeth Arlene, "A C ative Study of Four-
teen Bookkeeping Textbooks.™ Masters Thesis, Univer-

sity of Colorado. 19o1.

The purposes of this study were to analyze fourteen
senior high school bookkeeping textbooks in regard to mechani-
cal make-up, date of copyright and price, student and teacher
aids, illustrations, drill material, method of approach, and

organization of material and content. To make objective com-



parisons of these bookkeeping texts. To discover the prin-
¢ipal current trends in bookkeeping textbooks, and to dis-
cover to what extent these books meet the objectives of book-
keeping.

Several points of departure from the score card method
of evaluation should be noted, namely: A list of the objec-
tives of the subject was gathered and the content, drill
material and illustrations were examined in connection with
these objectives. The books were further evaluated in terms
of the needs of bookkeeping students of today as they are
determined by commercial surveys, instead of subjecting the
books to the scoring and ranking of a number of teachers.

The following conclusions were drawn from the study:

Illustrations are used in abundance in all of the book-
keeping textbooks.

There is considerable disagreement among the books in
the order of topics presentation.

There exists a conspicuous variation.....in the matter of
emphasis placed upon bookkeeping topics.

The bookkeeping texts are apparently designed to train
bookkeepers, rather than business men and women, to teach
record-keeping rather than to impart business information.

Definite trends in bookkeeping textbooks are noticeable:
(1) The newer books.....have a larger number of pages.
They are higher in price. (2) The latest books are
accompanied by batteries of objective tests. (3) The
more recent books are richer in illustrative material.
Colored and typewritter illustrations are more abundant.
Seript illustrations are used less frecuently. (4) The
balance sheet, equation, and balance sheet-equation
types of approach are used in the newer books.
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Bullock, 4. L., "4 Scientific Xvaluatiorn ¢f Zookkeeping
Texts."™ Los Angeles, California, 1828. South--estern
Pubiishing Company.

This study is perbaps one ¢f the nost elaborate of its
.kind ever to be made, for it lasted nearly a year. Seventy-
eipght teachers from thirty senior high schocls teck part in
the gstudy.

Committees were selected to analyze the text Trom various
viewpoints. The problem was divided into eight parts or
phases as follows:

1. Jutstanding characteristics claimed by the authors.

‘2. Fanner in which the text was developed; e.g,, length

of time in preparatiocn, experimentation, etc.

3. Experience, education and trauining of the authors.

4. Illustrations and mechanical make-up ©f the beok.

8. Content of text by semesters.

6. Summaries, teste, reviews, teacher aide, ard pricss.

7. Sets and business forms.

&. Order and method of presentaticn.

This study, while being thorough in many respects, re-
gquires more effort and expense than many other types of study.
1t seemg reasonable to believe that it is not within the
scope of the large majority of teachers and administratore to

make such ap exhaustive study.



CHAPTIE II
DEVELOPMENT OF THE SCCRE CARD FOR THE
EVALUATION OF EIGH SCHOCL BCCEXEEPING TEXTS

Before an evaluation of any scort can be made there must
be some criterion from which to judge a book.

ee...it is recognized that the educational investigator

and field worker who contribute in any significant way

to the discovery of truth and its application to educa-~

ticnal practice must evolve critical standards of

evaluation and incorporate them in thelr own professional

and sclentific background.

Vany different methods are used in formulating these
criteria., & few of these methods are here briefly reviewed,

The Schroeter Hethod:® A list of the objectives were

gathered on the subject of Bookkeeping. The content, i1llus-
tratiomé and drill materials were then examined in connection
with these objectives. The books were Turther evaluated in
terms of the needs of bookkeeping students of today (1931}

ag they are determined by commercial surveys, instead of
subjecting the books to the scoring andéd ranking of a group

of teachers.

The Deery Method:® The method used by James J. Deery

is somewhat different. Mr. Dleery selected eight s8core cards

which had been formulated te evaluate textbooks in general,

1 Good, Barr and Scates, op. ¢it., pp 6%%¢-70C
2 Ec¢hroeter, Flizabeth Arlene, op. ¢it,

3 TDeery, James J., op. cit.
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without particular reference to a single subject. From these
score cards he selected items on the basis of their frequency.
Any item wkich appeared four or more times in the eight
studies was arbitrarily considered sufficiently important to
be included as criterisa.

The Bullock Method:% Ir. Bullock's method was to work

out criteria through the medium of several committees of ex-
perienced teachers. !Nembers of each committee met and formu-
lated criteria for a particular phase of the evaluation.
The composite of all commlttees represented the complete list
of ¢riteria for the evaluation of bookkeeping textbooks.

The technlique used in this study is known as the "jury"
method. This method may be defined as follows:

An investigator secures the cooperation of a number of
-persons, referred to as "judges", who rank or rate.....
the objects with which they are concerned. This pro-
cess is commonly referred to as the "Jjury technique"
since 1t lnvolves the pooled Jjudgmenis of a2 number of

perscons.
THE CEECK-LIST
The check-list was prepared as a result of the study of
other score cards in the field of general education, plus
a gtudy of all available literature on the subject of hook-
keeping, and finally an analysis of the beookkeeping texts
which are selected for evaluation.

A list of 150 items was compriled. UYhether cor not these

4 Bulloek, 4. F., op. cit.

& Geod, Barr and Scatesz, op. cit.
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items were desirable was not questloned, as that would be
decided by the Jury.
This list wae then classified into five main divisions

as follows:

SIMBIR
LIVISION _ CF ITENS
I. Presentation and

Method of Approach 26
II. I1lustrations 28
IIX. Content 52
IV. Teacher and Pupil Alds g
V. Mechanical Features &%
150

As previously stated, forty teachers were requested to
serve on the jufy. In answer to these reguests twenty-seven
teachers returned the self-uaddressed post cards. Twenty-four
of these indicated thelr willingness to aid in the construc-
ticen of a score card.

Of the twenty-four check-lists sent out, twenty were
returned. Each of the twenty was answered satisfactorily, in
that all items were checked 1n all divisions of the check-
list. EHowever two check-lists were returned for re-checking
because the Jjurors had failed to check every item. They
were satisfactory after being checked a secend time.

A copy of the check-lict as sent to the jury is shown ag

Form 1.



INSTRUCTIONS FOR USE OF THE CHECK~-LIST

Following is a list of items and characteristics found in First-
Year High School Bookkeeping Texts. You are requested to note

in the designated column whether you consider each of these items

as ESSENTIAL, DESIRABLE, OF LITTLE VALUE or UNDESIRAELE in first-
year bookkeeping texts. The degree of desirability may be noted
by a2 numerical valuej 1, 2, or 3 in the column headed "Of Little
Value™; a O in the "Undesirable®™ column. No item should be
checked in more than one column., In determining in which column
an item should be included it might be well to ask, "Is (for
instance) a table of contents essential, desirable, of little
value, or undesirable in a first-year bookkeeping textbook"?
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RESULTS

The check-list, as it was sent to members of the jury,
was arranged in the following manner:

One page contained only the main headings, which were
to be weighted by the jury on the basis of one hundred points.
These weights were then averaged and allotted to each main
division on the basis of 1,000 points. The following weights
were arbitrarily assigned to the main divisions to facilitate
easier handling of each of the several items listed under
the division:

TABLE I
ASSIGNED
MAIN DIVISIONS AVERAGE VALUE
I. Presentation and
Method of Approach 237.5 250
II. Illustrations 172.5 175
I1I. Content 300.0 300
IV. Teacher and Pupil Aids 177.5 175
V. Mechanical Features 112.5 100
TOTAL 1,000,0 1,000

Each of the main headings was then divided and sub-
divided into numerous items. The items were to be rated on
a scale of ten points, i.e., any item which, in the opinion

of the jurors, was undesirable for a bookkeeping text would



be rated zero, while at the other extreme the jurors might

rate an item as being essential. The latter rating might be

given a score of 7, 8, or 9, depending upon the degree of

emphasis the jJuror wished to convey to this particular feature.
Tables II, III, IV, V, and VI show the rating given by

the jury to each item under the main headings. For instance,

in Table II, feature number one, "Glossy paper," was given

the rating of 8 by one juror; a rating of 6 by three jurors;

a rating of 4 by three jurors; a rating of 3 by three jurors;

a rating of 2 by two jurors; and eight rated the feature as

undesirable with a rating of zero.

MECHANICAL FEATURES

Several features show particular agreement among the
jury members. For instance, 12 members believed "Clear,
black type™ was an essential feature in the bookkeeping
textbook. All members considered the feature to be desirable.
It is quite clear that teachers believe the "vocabulary of a
text should be intelligible to the pupil.” Sixteen members
of the jury gave this feature the maximum rating of ¢, while
only one gave a rating as low as 6, which of course means
that even this member considered the feature very desirable,
but not essential.

Of slightly less agreement are the ratings accorded to
such features as "Published within the past five years"™ and
"Index." However, it may be noted that 10 jurors declared
the maximum score of 9 for each of these features. All mem-

bers believed that the feature "Published or revised within
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TABLE II
MECHANICAL FEATURES

FEATURE 9 8 7 ¢ &6 4 3 2 1 0

I. QUALITY AND MAKE-UP
1. Glossy paper
2. Unglazed paper
3. Short lines on page
4, Lines across page
5. Clear, black type
6. Washable cloth cover
7. Paper cover
8. Title of text
9. Impressiveness of
make-up as a whole
10. Size of text
1l. Resale value
12. Economical in price
II. OTHER FEATURES
1. Adequate amount of
drill work provided
2. Practice sets and
workbooks optional 8 S 8 1
3. Consideration of abil-
ity and experience of
authors 6 e e R 2
4. Text contains only
one-year course 7 2 8 1 1 1
5. Text contains both
first and second year
courses 1 4 B 3 & - 4
6. Publishers well and
favorably known in
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gible to pupils 18 & X 2
8. Published or revised
within past 5 years 10 2 3 3 2
9. Index 10 M gl B Gl s
10. Exercises graded as
to difficulty 5 3 7 4 1
11. Exercises included in
the text 2 1 4 3 2 1 1
12. Exercises included
which are separate
from the text 3 & 51 1 1

13. Exercises included in
appendix i- X B B 3 -3 2 & &%
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the past 5 years" was at least desirable. Feature number
seven, "Paper cover," is undesirable, as evidenced by the
fact that 12 teachers believed the item to be undesirable
and only 2 rated it as high as 8.

Very little agreement is expressed as to whether the text
should be "economical in price," for while 10 members rated
the feature essential, 8 believed the feature was desirable
and 2 declared it to be of little value. The feature "Exer-
cises included in appendix" shows even less agreement, as
shown by the distribution of ratings under each of the col-
umns from 0 to 9 inclusive.

PRESENTATION AND
METHOD OF APPROACH

A marked difference of opinion is expressed as to the
most desirable method of approach. The "Balance Sheet" is,
however, given the greater weight, as none of the jurors con-
sidered this feature undesirable. Eight Jurors considered
the method as very essential with a rating of 9.

It will be noted that at least three items under the
heading "Chapter Fresentation" show agreement, namely:
"Explanation,"™ "Illustration," and "Exercises applying to
principles learned."™ Chapter preview is of uncertain value
in that the jury shows no apparent agreement as to the desir-
ability of the feature.

As evidenced by the rating of each of the items listed
under "Aims in Presentation™ teachers are yet undecided as

to a definite stand on this feature. Four members considered
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PRESENTATION AND
METHOD OF APPROACH
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3.
4.
S.

Journal
Balance Sheet
Transaction
Equation
Account

II. PRESENTATION
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Chapter

a. Preview

b. Discussion

¢. Explanation

d. Illustration

e. Summary

f. Exercises applying
to principles

g. Questions for
class discussion

h. Topics for class
discussion

Aims in presentation

a. Direct vocational

b. Indirect vocational

¢. Social

d. General business

e. To form correct
habits for book-
keeping

General

a. Material logically
presented

b. Material presented
psychologically

¢. Approach firmly
establishes funda-
mental concepts

d. Unit method of
presentation

e. Contract method
of presentation

f. Text self-instruct-
ing :
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ions with chapter
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the vocational aim as wholly essential, while 3 considered
it as altogether undesirable. Somewhat greater agreement is
expressed on the aim "To form correct bookkeeping habits.™
Eight teachers considered this feature entirely essential,
while only 2 believed it to be undesirable.

The "Contract method of presentation" as against the
"unit method of presentation," shows no uniformity of opinion.
A majority of the jury agreed that the material of the text
must be "logically presented” to the student.

CONTENT OF TEXT

The jury rating of features one to seven inclusive ex-
presses definite agreement as to the importance of these items.
All other features under content of text show a much greater
variance of opinion. The twenty namheré were divided as to
whether the text should be applicable to vocational or per-
sonal use, as indicated by the rating of features thirty and
thirty-one. Fourteen jurors believed that "cost accounting"
had no place in a high school textbook, as this feature was
rated zero by 8 members, while 6 declared it was of little
value and 6 rated the feature as essential.

The ratings show little agreement as to the type of sets
which should be included in the text. From one to six jurors
believed each of these sets to be undesirable. A like num-
ber believed most of these features to be essential. It was
agreed by the majority of members that "City club™ and
"Church" sets were of little value, or undesirable.

With the exception of features one to seven there is
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CONTENT OF TEXT
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10.

13.
14.
15.
16.
17.

18.

19.
20.
21.
22.

23.
24.

25.
26.
27.
28.

29.

FEATURE 9
Concept of debit
and credit 18
General Ledger, use
and operation 15
Special Jjournals,
use and operation 11
General journal,
use and operation 16
Closing the ledger 16
Working papers 10
Financial statements 16
Business forms, papers 8
Business orsanizat on <

Comparative statements,
analyzing & interpreting 6
Deferred and accrued
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Partnerships
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charter, stock, bonds
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Income tax procedure
Social Security Act
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plan of organization
Different levels of
ability taken into
consideration
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TABLE IV (Continued)
CONTENT OF TEXT
m

FEATURE 9 8 7 6 5 4 35 2 1 0

30. Applicable to vocational

use - ‘ 7 'Y 1 1l : 3
31l. Applicable to personal -
use ) 2 . %2 8 2 5 PR |
32, Applicable to both voca-
tional and personal use 2 1
33. Meets general objectives
set up in local course
of study 6
34, Exercises based on funda-
- mental needs & skills 10
35. Text may be correlated
with Junior business . S
36. All terms are clearly
defined ' :
37. Objectives clearly
stated
38, Arithmetic drills
39. Appendix of added infor-
mation and materials
40. Supplementary sets
41, Short practice sets
42, Long practice sets
43. Sets included in text:
a. School project
b. Farm project
¢. Dentist or doctor
d. City elud
e. Church
f. Personal records
g. Household records
h. Retail business
i. Wholesale business
j. Radio dealer
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apparently no definite agreement as to the relative value of

any content feature.

ILLUSTRATIONS

Illustrations, for the most part, were considered desir-
able or essential. An almost unanimous agreement was expressed
in ravor‘of the "Balance Sheet" and "Profit and Loss Statement.”
Nineteen of thg twenty Jjurors agreed that these illustrations
were wholly essential.

Illustrations of the books of original entry, with the
exception of "Registers," were rated high by a large majority
of the toaohers{

Ten of the twenty jurors acceded to the opinion that a
"purchase ledger"™ and "sales ledger" were essential.

The reiative value of the following features was gener- -
ally agreed upon by the jury members: "Trial balance,"
"Working papers,” "Posting," "T-accounts." There was little
agreement as to the value of the illustrations, "Surplus
Statement,"™ "Script," "Cumulative account forms,”" "Distribu-
tion account forms," "Graphs," "Halftones," "Schedules," and
"Income Tax Returns.”

In most instances jurors believed the illustration fea-

tures to be at least desirable.

TEACHER AND FPUPIL AIDS
Only one feature shows particular agreement, namely:
"Key to all exercises, sets and problems." Eleven jurors

~rated this feature essential with a score of 9; one gave it



TABLE V
ILLUSTRATIONS

FEATURE 20 % ¢ 5'4 9 F 1 ¢

I. BOOKS OF ORIGINAL ENTRY
1. General Journal 17
2. Purchase Journal 14
3. Sales Journal - 14
4, Cash Books 13
5. Registers 6
II. BOOKS OF SECONDARY ENTRY
l. General Ledger
(Open accounts) 17
2. General Ledger
(Closed accounts) 14
3. Purchase Lodger 8
4. Sales 8
III. OTHER I TBA!IONS
1. Balance Sheet 19
2. Profit & loss
Statement
3. Surplus Statement
g. sri;i balances
. Wor papers
6. aninggs rgrns
7. Posting
8. Making corrections
9. Equations
10. Model sets

1l. Photo hs
12. Serip grap

13. Illustrations in color

14. Cumulative account
forms

15. Distribution account
forms

16. Graphs

17. Halftones

18. Schedules

19. Income Tax Returns

20, T-accounts
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a score of 8; four scored it 7; two scored it 6; and two
gave it a score of B5.
All members of the jury agreed that "workbooks"™ were at
least desirable and eight gave the feature a value of 9.
Particular disagreement is shown by the ratings given
"Supplementary practice sets," "Questions in text,"™ and "Prac-

tical suggestions for using text."

TABLE VI
TEACHER AND PUPIL AIDS

FEATURES S 8-V 5. F & % B3 9

I. TEACHER

1. Standardized tests

2. Free publication and
services

3. Advisory service

4. Manual

5. Key to all exercises,
sets and problems

6. Practice sets

7. Supplementary practice
sets

8. Auditing plans

9. Progress charts

10. Courses of study
11l. References

II. PUPIL

1. Questions in text

2., Study helps

3. Explanations for
procedure of working
problens

4. Footnotes

5. References

6. Practical suggestions
for using text

7. Workbooks
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TABULATION OF JURY RATINGS

After each of the twenty jury members had rated all the
items in the check-list it was then necessary to compute the

mean raw score for each feature. This was accomplished by
multiplying the number of 1nd1vidﬁal judgments in each column
by the score allotted to that column and dividing the sum of
all columns by 20--the number of judgments. The procedure
for calculating this weighted average may be illustrated as

follows:

FORM II

TOTAL WEIGHTED AVERAGE FOR ITEM
"STANDARDIZED TESTS" AND THE INDIVIDUAL
SCORES GIVEN THIS FEATURE

: : . B T :
: Essen~ : Desir- : Little : Undesir- : Wt.
FEATURE : tial : able : Value : able : Ave.
: P & eGSR0 :
Standardized
Tests P Re R -2 B G B 9 2 6.3

Six Jjurors believed "Standardized Tests" were so essen-
tial they gave it a rating of 9; two considered it essential
with a rating of 8; and two considered it essential to an
even less degree with a rating of 7. Under the column headed
"Desirable,” six jurors believed this feature to be very de-
sirable and rated it 6; one gave it a rating of 5; two be-
lieved the item was somewhat desirable and gave it a rating
of 4. None of the twenty jurors rated the feature as being
of "Little Value." Two believed standardized tests were



undesirable and therefore gave it a zero riﬁhiﬂ“ r:t' :ﬂﬂﬁlﬂﬂ“‘
average of these ratings is obtained by multiplbﬂﬁﬁ‘¥hepn§n—
ber of individual Judsnnnts in each column by tﬂ“nifigtted
score for that column and dividing the sum of all columns by
the number of individual judgments. The weighted average in
the example (Form II) then, is 6.3, or, according to the com-
bined judgments of the jury, the feature is considered very
desirable.

A similar procedure was followed in securing the weighted
average for each of the 150 items in the check-list. Details
of these data are shown in the appendix.

It was arbitrarily decided to exclude every téature re-
ceiving a weighted average of less than 4.0. This weight
would indicate that the jury believed the feature was of
little value in selecting a textbook for bookkeeping. Accord-
_ 1ngly 28 features were excluded from the finished score card.
These features are shown in the relation to the weights

accorded each by the jury under Table VII.



TABLE VII
FEATURES ELIMINATED FROM SCORE CARD

WEIGHTED
FEATURE AVERAGE

Graph illustrations

Halftones, illustrations

Single eniry bookkaupingo
Corporation, charter, stock, bonds
Records peculiar to a corporation
Real Estate accountingb

Bank organization and
Consi nts
Departmental organization and procedure
Cost aocount1n§

Arithmetic drills

Appendix of added information

Lﬂng ractice sets
School project in bookkeeping

citikolub okkeeping

Bookkeeping for a church

Footnotes ( 51 atd)
eferences_(Pupil a

Euiittng plans

Progress charts

Teacher references

Glossy paper in text

Short lines on page

Washable cloth cover

5&2%’u8§¥2ins both first and second year course
Exercises included apart from the text
Exercises included in the appendix

ookkeeping

® 8 58 8 8 5 5 8 S 8 8 8 O 8 6 8 0 O 6 8 S b 80 8 @
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After the weighted average had been determined for each
feature the next procedure was to determine the relative
weight of each item in relation to the total points allotted
by the Jjury to each of the main divisions. The following

formula was used:

WWe . wpp (M = Mean, W = Weight, f = Feature)
MWp ( P =Points, D = Main Division )

Substituting the figures of the illustration on page 32
to show the operation of this formula the calculation would

appear as follows:

6.3

X 175 = 14.04

The figure 6.3 represents the weighted average of the feature
"Standardized Tests." The denominator, 78.5 represents the
sum of the weighted averages under the main division "Teacher
and Pupil Aids." The figure 175 represents the weight allot-
ted the main division by the jury. The result expresses the
maximum score allotted by the jury to this particular item
which, in this instance, is 14.

Form III shows the completed score card. The column of
figures to the right of the features column indicates the
maximum scores allotted by the jury to each feature in accord-

ance with the procedure illustrated above.



SCORE CARC FOR RATING
FIRST-YEAR HIGH SCHOUL BOOKKEEPING TEXTBZO0KS

Directions for using the score card: Each bookkeeping text should be rated
on a separate score card. Features included under main divisions should be
rated on the basis of a meximum score listed in the column headed "Mazimun
Score". Bach feature should be given the maximum score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such & manner a:. to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero and maximum may be allotted
to sach feature in accordance with the judgment and experience of the rater.
A total "Score allowed" should be computed for each of the muin divisions
and for the textbook as a whole.

Name of Textbook Rated:

_ MAXIMUM  SCORE
FEATURES SCORE _ ALLOTTED

A. PREGENTATION AND
METHOD OF APPROACH

I. Apporoach

1. Journal 7

2. Balance Sheet ' 10 w————
3. Transaction 8 i
4. Equation 2 -
5. Account : 9

II. Presentation
1. Chapter
‘a. Preview 8 o
b. Discussion 11 W
c. Explanation 12 et
d. Illustration ' 13 .~
e.. Summary 10 iR
A Exarcise's applying to principles learned 13 o
g. Questions for class discussion 10 =

h. Topics for class discussion 9



MAXTMUM SCORE 37
FEATURES SCUik  +ALLOTTED

€. Aims in presentation of materisl

&. Direct vocational 3 il
b. Indirect vocational 7 p—
¢. Social 7 N
d. Genéral business 10 el
e. To form correct habits for bookkeeping 10 .
3. General

a. Material logically presented 12 2
b. Material psychologically presented o SN
c. Approach firmly establishes concepts of

fundamental elements of boukkeeping 12 e o
d. Contract method of preéentat.ion 7 -
e, Unit method of presentation 7 —
f. Text is self-instructive ) ==t
g. Complete instructions with each chapter 11 .
h. Introduces new devices as a means to an

end, not an end in themselves 12 Ty

TOTAL SCORE k50

B. ILLUSTRATIONS
I. Books of Original Entry

1. General Journal 8 -

2. Purchase Journal 8 N

5. Sales Journal 8 s

4. Cash Books 8 -

5. Registers 8 Al
II. Books of Secondary Entry

1. General Ledger (Open Accounts) 8

2. General Ledger (Closed Accounts)



5.

4.

FEATURES
Purchace Ledger

Sales Ledger

III. Other Illustrations

16.
17.

18.

no fud
- .

o

f1=9

Balance Sheet

Profit and Loss Statement
Surplus Statement

Trial Balances

Working Papers

Pusiness forms

Posting

Making corrections
Equeticns

ifodel Sets

Photographs

Seript

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-zccount forms

TOTAL SCORE

C. CONTENT OF TEXT
Concept of debit and credit

General Ledger, use and operaticn

Special Journales, use and operatiun

General Journals, use and operation

MAXTMUM
SCORE

8

6

38
SCORE
ALLOTTED

175

3k
10
10
10

i



11,

12.
13.
14,
15.
16.
17.
18.
19.
20.

_l.

22.
R3.
24'

R5.

Q6.

27.
28.
Q9.

FEATURES
Closing the ledger
Vorking papers
Financial Statements
Business forms and papers
Business organization and review

Comparative statements, analyzing and
interpreting

Deferred and accrued items, reserves and
depreciation

Partnerships

Trading accounts

Petty cash fund

C. 0. D. shipments and sales
Budget makiag

The voucher system

Income Tax Procedure

Social Security Act

Suitable for semester plan

Different levels of ability taken into
consideration

Applicable to vocational use
Applicable to personal use
Applicable to both vocational & personal use

Meets general objectives set up in local
course of study

Exercises based on fundamental needs,
knowledges and skills

Text mey be correlated with Junior Business
All terms clearly defined

Objectives clearly stated

MAXIMUM

89
SCORE

_SCORE  ALLOTTED

10
9

10

10
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FEATURES MAXTHUM SCORE
SCORE ALLOTTED

30. Supplementary sets provided 6
51. Short practice sets 8

32. Sets included in text:

a. Farm project S B
b. Dentist or Doctor 6 i
c. Personal records 7 Rl
d. Household records 7 oy ¥
e. Retail businecs 8 Sl
f. Vholesale business 6 —
g. Radio dealer 6 o
TOTAL SCORE 300

D. TEACHER AND PUPIL AIDS

I. Pupil
1. Cuestions in text 13 S
2. Study helps 13 S,
3. Explanations of procedure for working problems 15 Sy
4. Practical suggestions for using texthook 5 i AR
5. Workbooks 15

II. Teacher

1. Standardized tests 14 ——
2. Free advisory service 12 S
3. Freec publication and service 13 PRy
4, Manual 17 i
5. Key to all exercises, sets & probless 18 P
6. Practice sets 15 B
7. Supplementary practice sets g e L
8. Courses of study 10 ey

TOTAL SCORE 175
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MAXIMUM SCORE
FEATURES SCORE ALLOTTED
E. MECHANICAL FEATURES
I. Quality and meke-up
1. Unglazed paper 5 Sl
2. Lines across entire page 5 R
8. Clear, black type 7 -
4, Title of text 5 .
5. Impressiveness of make-up as a whole 5 Zin
6. Size of text S R
7. Resale value 4 et
8. Economical in price 5 o
II. Other Features
1. Adequate amsunt of drill work provided 6 R
2. Practice sets and workbooks optional with text 6 S O
3. Consideration of abiiity and experience of authors 5 s
4. Text contains only l-year course of bookkeeping 6 s
5. Publishers well and favorably knovm in
coimmercial field 5 N
6. Vocabulary intelligible to pupils 7 o
7. Published or revised within the past 5 years 3 e
8. Index 6 el
9. Exercises graded as to difficulty 6 __ o
10. Exercises included in the text P
100
A. Presentation and Method of Approach 250
B. Illustrations _175
C. Content of Text _300
D. Teacher and Pupil Aids 175
E. Mechanical Features 100

GRAND TOTAL SCORE




THL SCORE CARL AND ITS ATPPLICATION

TC THE IVALUATION OF ZOOHIIECRINC TIXTS

In chapter II it ic shown how the score card was devel-
oped. It is the purpose of this chapter to apply the score
card to the nine bookkeeping textbooks which have been
chosen for evaluation.

It should be emphasized here that the stated turpose of
this study is to develop a score card; that its application
to the textbooks is to show how the score card may function,
while the rating, or total score, allotted each texbt expresses
the viewpoint of the rating committee there is no intention
to convey the impression that these scores signify the value
of each boock in every situation.

It is the bellef of the committee that the score card,
to be of real value, must be applied by those who wish to
select the text. The peed for thies is apparent in view of
tbke fact that the textbook must fit the local situation.

The rating of texts in this study was performed by a

committee of three experienced boockkeeping teachers. There

},l'
0

very little chanee that the committee has sheown nreference
for o particular text because of the fact that no eingle
text has been used previcusly by more than one menber.

Each book is referred to by alphabetical letters in-
stead of the title. For comparative purposes the following
tables show the maximum score and the allotted score for

each Ffeature of the score card and for each book. A total
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maximum scors ard allotted score are algc shown for each
division and for the score card aw‘a whole.
PRLBLNTATTON AT
METFOD OF APTRCACH

Bach type of approach is represented in the textbooks
ehosen_for evaluation. Each of the YBalance Sheet! and
- "Equation" approaches appears in three textbocks., A maximum
credit was given for approach if, in the opinion of the
Judging cnmmittee, there could be no direct improvement upon
its presentation. |

Textbook E is the only one failing to present a YPreview"
and "Summary" of the chapter. Textbcocks € and ¥ do not in-
clude "Questions for class discussion™ with each chapter; E
and I do not provide "Topics for class discussion.”

Textbooks D, ¥, H, and I sponsor the "Direct vocational"
aim in presentation of materisl. The "General business" aim
is apparent in 2all of the nine texts.

Only D and E use the "Contract method of presentation®
to any extent. All texts use the "Unit method of presenta~
ticn.®

ILLUSTRATIONE

Tllustrations of the hooks of criginal entry are abune
dant, with the exception of "Registers." Textbocks Lk and U
do not provide illustrations of "Registers.”

Illustrations of tke *Purchase Ledger” and "Sales

Gger” are shown only in books 4, D, and I. LUethods used in

"aking corrections”™ are shown in books A, B, C, G, and I.



The teacher of bookkeeping is interested in the manner

ip which the text iptroduces

ment of that subject.

These

the subject ané in the develop-

features come under the heading

of "Presentation and Method of Approach.”

TABLE VIII

PRESENTATION
HETEQCL

A

il

AN

APFPROACH

Rating of line Bookkeeping Texts

o o
v oo

e ——

Pog- Textbhook Scores
i%xtboek Features sible 8 3 ¢ » E ¥ ¢ B I
I. ATPRCACH
l. Journal 7 7 %
2. Balance Sheet 10 1¢ 4 7
3. Transaction &8 6
4. Hquation 9 ¢ b &
1I. PRESEETATION
1. Chapter
a. Preview 8 £ 8 8 7 6 7 6 0 5
b. Discussion . 11 1 13 09 &8 10 ¢ 10 1¢ 10
¢. Explanation 12 12 12 1¢ 9 10 12 10 10 10
¢, Tllustration 13 13 13 13 1C¢ 10 13 13 10 12
e. Swnmary 10 5101 & 510 & © B
f. Exercises apply-
ing to principles
learned 12 1% 13 13 1¢ 12 18 18 1¢ ¢©
g. Juestions for
c¢lass discussion 10 1610 ¢ 4 8 ¢ 1¢ & B
h, Topics for class
discussion g ¢ % ¢ 2 8 0 9 ¢ ¢



TADLE VII ( Jontinued)

48

Pos- Textbook Scores
Textbook Features sible A B3 ¢ » E F G H I
2. AIVS IN PRESENTATICE

oF MhAZRIaL
a. Direct vocational 8 0 0 ¢C 7 8 0 0 7 &
b. Indirect vocational 7 T 7 ¢ 6 0 ¢ 0 4 2
¢. Social 7 7 7 7 6 0 7 %7 2 €
d. General business 10 816 6 9 71016 5 &
€. To form correct a

bookkeeping habits 10 & 8 0 8 $ 5 ¢ £ B

3. GIENERAL

z. Material logically

presented 12 812 6 £1L 516 6 €
b. Material psycholog- |

ically presented 9 6 9 &6 8 8 ¢ 6 5 &
¢. Approach firmly

egtablishes concepts

of fundamental ele- .

ments of bookkeeping 12 12 12 8 &8 12 8 6 & 6
d. contract method

of presentation 7 g ¢ ¢ & 3 ¢ 0 0 0
e. Unit method of X

presentation 7 7 % 6 3 7 7 7V
f. Text ig selfl-

instructive g g 7 6 8 7 6 4 8 &
g. Complete instrue

tions with each

chapter 11 1111 8 ¢ 10 ¢ 1¢ 11 11
h. Introduces new de-

vices as a means o _

an end, nct an end ’

in themselves 12 16 12 12 8 10 1010 8 6

250 182 134 184 154 1386
1e7 183 146 124
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A1l texts, with the exception of E, provide illustrations in
seript. “"Schedules" are provided only in books I, E, and H.
"Income tax returns" are shown ir books &, ¥, and 8. These

illustrations are somewhat brief in text C, however.

ONTITTONET T ey
CONTLET GF TEX

Of the nine texts rated, only book ¢ does not include
the "Vorking papefs," The "Petty cash fund™ is used onrly by
books i, B, O, and I. Textbooks L ard E do not include the
Stu@y of’"Budget}g&king;”

'*The “voucher system" is presented in books C and I and
o a minor extent in textbook F. "Income tax procedure® is
included in books ¢, ¥, and G, and boocks B, B, ¥, &, and H
include material on the "Soeial Security Act.”

Item number 25, "ileets geﬁeral objectives set up in lodal
course of study," could nct'be rated as ﬁhis item varies with

; { ' :
lozal conditicns.

"Supplementary sets" are not provided by textbook I.
Bocks C and F include a "Farm Project." "Personal records”
are included in textbooks A, ¢, aud ¥F; "Household records®

are shown in boocks A, B, and C.

THACEYDT AUD PUPIL ATDE
Each of tﬁe nine textbooke provides "™Questlons in the
text" to aid the pupil. "Practical suggestions for using the
textbook™ are included in textbocks ¢ and H.
Standardized btests are prcﬁideﬁ for the‘teaéhar by all
but the publishers of textbook I. "Free advisory service” is

maintained by the publishers of all of the nine textbocks.



thep the teacher or puril handles @ beol he will probably

nbtiee first the illustrations, which may or nmay not creste
in hir e faveorsble imprescion of the book. Consideraticn of
tlhene fe&tﬂrés is shown under the headipg "“Illustrations.”
T4BLE TX
ITXUSTRATICES

Rating of ¥ine Dookkeeping Texts

Pos- Textbock Scores
Textbock Features sivle A B €C T E F G

5
-

I. BOUES OF ORIGINAL INTEY
1. General dournal

¥

o o

Z. Purchase Journal

o

3. Sales Journal

4. Cash DBooks

o O @& & O
o o o o O
» o @ o ©
s o o o o
O &6 o o <
W o o o o

© o © o

w

% L3 B €47
b D

5. Registers

E IR RN R Y

11, BOCKS OF SECOUDARY ENTRY
1. General Ledger
{Cpen accounts) 8

o
o
o
o
&
o
]
o
o

2. General Ledger
{Closed acecounts) a8 g 8 8 8 4 8

o @
) 4]
4]

$. Purchase leédger 8 32 0 0

o
o
2

4. Sales Ledger 8 g 0 ©

e
[os 4

O

o5
[
2]

I1T. OTHER ILLUSTRATIONS

1. Balance Sheet 8 8 &8 &8 ¥ 8 8 & ©

&

2. Profit and Loss
Statement

o W
phe)
tn
m
M
o

o

3. Surplus Statement

&
o]
o
o o 8

4, Trial balsnces

5. Viorking papers

a1 oo ©
o s O
3 =1
(5 S v T 6 +
a o o o =
2 > S -

N

3 :
14 SR
< o

6. Business forms



TASLE IX (Continued}

48

Pos- Textbock Scores
Textbook Features gible A B2 ¢ T B F G H I
7. Peosting 8 & 8 8 7 7 6 &5 & 8
8. Making corrections 7 7 & 0 0 0 4 6 0 B
8. Bguations & 0 8 6 2 2 4 3 3 0O
16. Hodel sets & 0 4 ¢ 2 2 0 0 0 O
11. Fhotographs 6 0 2 0 2 0 B58.68 & O
12. Seript 4 4 4 4 4 0 4 4 4 4
13, illustrations in color 3 ¢ 5 0 5 &3 2 5 ¢ B
14. Cumulative account ‘
forms 5 5 4 5 1 1 2 4 3 B
15. Distrivution account
forms 4 4 4 4 2 2 &8 & % 4
16. Schedules 4 c ¢ 0 2 1 ¢ 06 3 0
17. Income tax returns 4 0 ¢ 2 ¢ ¢ 4 3 0 O
18, T-agccount forme 7 7 7 7 6 2 &6 4 © &
175 1= 11¢ 80 134 133
141 128 24 109



.
L9 ]

& teacher's manual ie provided for all textbooka, with the
exception of A. V"Eeys to all ezxercises" are nrovided for

all tre textbocks.

RATYRLT AT TEYTE A RS jr1
LbAL thw na B U

@nlyAtextback A does not print single "Lines.aérsss
entire page." Textbooks 4, €, and I were ratesd O on the fea-
ture "Practice sets and workbooks optional with text,”
because these texts make such materials & necessity if the
text is to be used.

The "Ability and experience of authors™ is considered
sufficient ir all Sexts except H. All books have been "Pub-
lished or revised within the past 5 ye;rs{“

TOTAL BCURIS ALLOTTED T0 TEITBOOES

Textbook A was rated second‘witﬁ a total score of 7&2.

The text WAE vartieularly strcng in "Conteat.” Textbook B

B

wag rated Tirst with a total score of BCl, and a comparatively

443

high score in each divigion. Textbock 1 was rated the low-
st score of the nine books. This text is3particularly

weak in "Content"™ and “Teacher and Puplil Aids.™



As shown

by the weight given by the jury, the cenbent

e
<

58
et
iy
=
ot

>assumes major propordicns to 2ll whoe are concerned with the
" text. Ferein lies the scope of the text. Consideraltion ig
given these featurec under the heading "Content of Text.®
| TABLE ¥
CONTEYTY O TEXT
Lating of ¥ine Bookkeeping Texts

: : Pog- Textbock ZSecores
Textbook Features sible A B ¢ D E ¥ G H I
1. Copncept of debit v ‘
and credit 11 1 &€ 8 5 &8 8 b &8 8
2. General ledger,
use and operation ¢ 101016 8 &€ 5 £ 810
- 3. Speciél journals, ‘ ‘
use and operation 10 11016 8 8 & €& 86 1C
4. General journals,’ '
usée and operaticn 10 10 101 ¢ ¢ 8 & &8 10
5.-Glosing.tha ledger 10 10 10 10 8 &8 10 1¢ 10 8
6. EOrkihg papers 9 ¢ ¢ 0 & &6 €& 6 & B8
7. Pinancial statements 10 10 9 &8 7 &8 7 & &8 ¢
. Business forms
and papers & 8 7 6 8 7 B &8 3 €
9. Business orsanization
and review 7 3 4 0 6 6 4 0 O O
10. Comparative statements,
analyzing, interpreting 7 4 2 5 2 4 3 6 3 3
11l. Peferred and accrued
items, reserves and
depreciation o & 6 7 4 &6 &8 1 9 7
12. Partnerships 7 7 9 79T &% & %9 7" 7 %
13. Trading accounts 8 8 8 6 3 2 5 5 & 5
14, Petty cash fund 9 9 7 9 0 0 0 © ¢ 2



TABLE X {Continued)

51

Posg- : Textboock Scores

Textbock Features sivle A B ¢ © E P ¢ H I
15, ¢, . D. shipment

and sales 7 7 7 %7 5 5 &8 5 0 3
16. Budget making g & 8 8 6 08 5 0 3
17. The voucher system 5 0 0 4 00 1 00 5
18. Income tax procedure & 0 ¢ 4 0 0 4 5 0O O©
19. Social Security Act 6 0O 6 0 6 0 &6 5 6 O
20, Suitable fcr'semestér
: plan : 7 77 7 6 3 & B 7 &
2l. Different levels of

ability taken into

consideration 9 g 72 6 1L 4 5 6 6 5
22, Applicable to voca-

tional use 8 5 6 2 &8 7 &2 2 6 B
23. Applicable to per-

sonal use 8 7 E 8 8 2 8 7 2 4
24, Applicable to both

veeational and per-

sonal use g 7 8 6 7 5 2 4 %7 6
25, Meets géneral objec~

t'yza set up in locsl

course of study g
26. Exercises based on

fundamental needs,

knowledges and skills 9 9 ¢ 6 &6 8 86 & 7 7
27. Text may be correlated

with Junior Business 7 5 & & 5 3 6 6 & 3
28, All terms clearly ,

defined 1c 8 9 6 4 7 7 8 6 8
2%. Objectives clearly

stated 9 ¢ 7 5 86 4 4 5 5
- 30. Supplementary sets 5 8 &6 6 6 4 2 6 4 ©
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TAELE L (Continued)

Pog- Texthock Scores
Textbook Features gible A B ¢ T ¥ 2 G E I
31. Short practice sets 3 e 8 8 7 8 8 3 4 B

BZ. Sets inecluded in text:

a. Farn project 5 ¢ 0% ¢ 0 5 0 ¢
b, Dentist or dcctor 8 o 0 ¢ ¢ ¢ ¢ ¢ ¢
¢. Personal recerds 7 ? ¢ 7 ¢ 0 7 0 ©
d, Household records 7 7 7 ¢ 6 0 ¢ O
€. Retail husiness 8 8 8 8 8 0 ¢ 8 ¢©
f. Wholesale business 8 o ¢ 6 0 &8 0 & 0
g. Radio dealer & C 0 0 0 C © 6 O
300 231 220 151 180 161

224 165 178 148



Those extra aids to the teacher and pupll are often
the factors which declde in favor of one particular textbook.
Such factors may also add to the success of the teacher in
presenting the sudbject and of the pupil in grasping that
which is presented. These fecatures are presented under the
heading "Teacher and Pupil Alds.®

TABLE XI
TEACEZR AND PUPIL AIDS

Rating of line Bookkeeplng Texts

R S T e T oo
Fos- Texthock Scores

Textbook Features sitle 4 B C o E ¥ G ®H I

T. PUPIL

1. Suestions in text 13 13 13 10 8 10 10 13 9 &
£. Study helps 13 0 o 0 2 & ¢ 010 ¢

3. Explanations for
mocedure of working

problems 15 10 12 10 1¢ 11 10 10 10 10
4, Practical suggestions

for using texthook 11 ¢ ¢ 5 ¢ ¢ € 011 ©
8. Workbooks 15 15 15 12 15 0 10 18 10 O

Ii . T:%GE., i .
1. Standardized tests 14 14 14 12 10 12 1%Z 10 10 O

2. Free advisory service 1Z 1£ 12 12 18 12 12 10 1212
8. Free publication

apd service 13 - Q13 ¢ ¢ ¢ ¢ ¢15 9
4. Manual 17 ¢ 17 18 7 17 17 12 17 8

5. Key to all exercises 18 1€ 18 15 & 18 18 15 18 8

6. Practice sets 15 1812 012 10 18 16 70
7. Supplementary sets 9 g ¢ ¢ ¢ B & ¢ 0 ¢
§. Courees of study - 10 0w ¢ 8 8 0 610 0O



L
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The textbook is often referred to ag a "tool."  4s such
there would be some congiderstion of the quality of the tool;
its make-up, 1ts publishers, suthors, and ite price. TFrovi-
slon Tor evaluaticn of these features is made under the heading

of "echanical Features.m

TABLE. XIT

VECEANICAL FTATURES

Rating of Wine Bookkeeping Texts

, Fog- Textbock Scores
Textbook Features sible A4 B ¢ I % ¥ G B I
T. QUALITY AND VAEI-UP
1. Unglazed paper | 5 5 5§ 5 4 4 5 E B B
2., Lines across
entire page 5 0 & & & B & B & ©
3. Clear, black type 7 T 7 7 & 7 9 %7 % %
4. Title of text 5 4 5 8 5 5§ 5 5 3 4
5. Impressiveness of
meke-up ag a whole 5 3 4 3 & B 4 £ 3 4
8, Size of text 5 3 B b 4 5 4 5 B &
7. Resale value 4 4 4 4 2 3 4 4 4 4
8, iconomical imn price B 4 4 2 & 4 2 4 4 4
II. OTIIR FLATURES
1. Adeguate amount of
drill work provided & 8 6 6 4 £ 8 4 4 4
. 2. Fractice seits and
workbocks optional _
with textbook & ¢ 8 0 6 6 &6 & &6 Q

3. Consgideration of
ability and experience
aof authors 6 & 6 6

o
o
o
o
a2}
£



TABLY XIT (Continued)

‘ Pog- Textbook Scores
Textbook Features sible A B ¢ I ¥ ¥ ¢ ¥ I
4, Text contains only
one-year course & & 8 8 6 &6 & 6 & 3
5.'Publi5hers well and
favorably knowvn in
commercial field 5 3 5 2 B & &8 % B B
- &, Voecabulary intelli-
- ‘gible to pupils 7 86 7 9 % % B & &5 B
7. Published or revised
within past & years & & 6 6 6 6 6 6 6 @
8. Index ' & 6 5 6 4 3 8 6 4 &
¢. Exercises graded C .
ag to difficulty & g 3 4 6 0 O O 2 3
10. Exercises included . .
‘ in the text 6 6 6 6 H & 6 & & 4

100 74 94 84 80 86 54 86 82 87

The headings or main divigsicns as outlined in tables
VIII tb ZII inclusive are as follows:
I. PRESENTATION AYD Mﬁﬁhﬁﬂ G APPEOACH
II. ILLUSTRATIONS
IIT. CONTENT OF TEXT
IV. TEACHER AWD PUPIL AIDS

V. VECHANICAL FEATURIES
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A total score for each of the main headings represents

~ the value of each book, in the eplnion of the judges, for
that particular division. The sum total of all features rep=-
resents the écmparative value of the text as a whele in the
opinion of the committce Qf Judges. TaYle XIIT skhows the
rating of each textbook for each single division and for the

total of all divisions.

TaBly XTIX

TOTAL I’\;I“M“* ALLCTTED ©
DIVISICN AND TO FACH DO (;...

ek W =ELTNT
YOH ATE

* DT
TEXT

¥ain Divisions Total
Texthooks I T Il Iv v Folnts
MAXTIIIUM SCORE 250 78 300 175 100 1006
Textbook A 183 128 231 108 74 782
Textbook B 187 14) 224 148 94 801
Textbook C 134 119 220 160 84 857
Textbook T 153 128 168 b 30 616
Textbhook E 134 80 151 108 86 58¢
Textbock F 146 124 172 103 84 BESG
Textbock G 154 134 180 ic1 &6 655

Textbook H 124 10¢ 146 137 85 598
Textbook I 138 133 18l 48 77 563




.u ;TH.LL" Iv

SUMARY AND CONCTUSIONS

Twelve textbooks were obtained as a preparatory sten
in preparing a rating seale for the evaluation of first-vear
high school bockkeeping texts., Three of these texts were
not used in the study in view of the fact that they were not
of recent publication. The study, as previocusly indicated,
is concerned with only those texts whieh have been publisghed
or revised within the past five years. Apparently only nine
textbooks are avallable for thalatudy at the present time.

After an extensive study ¢f the available litafature
on the subjeet of bookkeeping a check»list of one hundred-
fifty items was degigned. 7This check-list contained those
features which might be considered as oriteria for selscting
a bookkeenirg textbook.

Through the aid of the various publishin% companies,
whe had previcusly furnished the bookkeeping texts, a jury
of 24 members wag selected. The check-list was then sent to
this jury. It woes their duty to subjectively evaluate each
of the 150 items ag to its relative importance for the selec-
tion of a bockkeepipg text. Zach item was giver a numerical
score ranging from zero to nlne inclusive in the following
mapner: ILssential features recelved a score of 7, 8, or 9;
desirable features received a score of 4, 5, or 6; features
having little value received a score of 1, 2, or 3; and un-
" desirable features were given a zero rating.

The Jury was asked tc determine the relatlive value of



e
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each of the five main divisiors wunder wh

(321}

ch the 180G items
were classified. 'the values of the five main divisicns were
to be welghted on the basis of 100 points. All itens were
clasgsified under the following headings:

I. Presentaticon and ¥Yethod of Appreash

II. Illustrations
IZI. Content of Text
IV. Teacher and FTupil Alds

V. lechanical Features

Twenty of the twenty-four check-lists sent cut were
returned. The Jury was therefore comroged of twenty members
in the final analysis.

Tabulation and computation of the results obtained from
the check-lists resulted in eliminaticon of 28 items which,
according to the Jury, were of little value. The score card
was therefore devised by assigning values to each of the 122
features in accordance with the averace welght of each iten
in relaticn to the value of the main division under which
the item was classified. This rroccdure was accomplished in

accordance with the following procedure and formula:

Mig ( 1 =1fean, ¥ = Veight, £ = feature
. HEp { P = Points, D = Main Divisicn

To illustrate the application of the score card a com=
mittee of Judges rated the nine bockkeeping texts in accord-

ance with the criteria set up by the Jury.



In evaluating the nine bookkeepirg texts the "score
card“'pfoved to be effectivé from the following standpeints:
1. It provided a means Of‘analyzing each book from its
constituent parts.
2. It called attention to a large number of features
upon which judgment might be passed.
3, It pfovided an objective basis for evaluating each
textboék.A
4. It provided weighted values for each itenm.
5. It presented detalled information as toc the relatlive
| values of each book, as rated by the committee.
6. It eliminated, to a large extent, preconceived ideas
ag to the comparative valuee ¢f the nine textbooks.
Ihere is little doubt that as cbjective a mathed as
pessible is needed in selecting textbooke, ag evidenced by
the large nusnber of studies which have been made on thic sube
jeect iﬁ tte field of general educzation. Such studies are,
it seems, legss plentiful in the field of commercial education.
The weights given the various items in the check-list
are strengthened due to the fact that the nmain divisions
were rotated before they were sent to the jury.
The check-~list was evidently complete, as evidenced by
the fact that no additione were made by any member of the
3 ury.
| Each member of the Jury was familiar with the materials
of at least one of ihe ninec texis useéqfor evaluation. The

jury members alsoc represented schools of wvaricus sizes.
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Therefore it seems reasonable to assume that the combined
wéights accdrded_each feature and eack maln division in the
check-1liat may be justifiably uséd in the score card.

The valuesiallottea by tﬁé judges to each item on the
score card would undoubtedly have been different if rated by
another coﬁmittée. Such values aré subjeofive in ﬁature and
tend to vary in many respects. It is theréfore recommended
that the score card to be most effective should be applied

to the bockkeeping texthooks by those teachers and adminis-

trators who use these materials.
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Harch 7, 193¢

Dear :

A8 a thesis study in Commercial Fducation I
am making a score c¢ard for the evaluatirn of first-
vear hish school bookkeeping texts. I should like
to enlist the cooperation of publishers in order
te make the study ag comprehensive as possible.

Yay I have sample copies of the bookkeeping
text, workbook and teacher's manual which you
publish, togethcr with descriptive literature and
advertlclﬁg materials used in coanection with these
publicatiors. These materials will be returned to .
veu upon completicn of the study 1f you so desire,

I shall be pleazed to send you a report on
the findings of thic study.

Very traly yours,

E. Toward Daworth

82



March 27, 1939

Dear -

Your courtesy and cooperation im granting my
request for high school bookkeeping materials is
greatly appreciated. May I again call upon you for

another favor?

Cn the enclosed form will you please list the
names and addresses of five high school bookkeeping
teachers whom you consider successful, and who are
using your text and materials as a basis ror their
instruction.

The purpose of my thesis study is to make an

evaluation of the different hi school texts now
in use in the United States. order to do this

I should like to have the opinion of other teachers
concerning the formation of criteria for judging

a book's use os- gae teachers will be asked
serve as a {n selecting the criteria.

A st&npid, seif-addresaed envelope is enclosed
for your convenience in answering this request.

.Very truly yours,

R. ﬁounrd Haworth



PUBLICHIR:

WAYE OF TELT:

AT T
&“&Urﬂ« '.ﬂg

Teachers noyw using your
bockkeeping materials:

1. Hame:

first-year high school

Position:

Pogition:

Address:

3. Hame:r

Posltion:

Addéress:

4, Nane:

Position:

Address:

5, Kame:

Position:

Address:

64



April 86, 1939

i

Lear :

Your name has beern suggested tc me by the
Publishing Conmpany as a supericr teagher of
bookkeeping and accouniting.

g

C)

¥

I am requesting the aid of a number of hi gh gahe
bookkeeping teachers, who are successful ic their fi
to sServe as & jury ik selecting criteria which m;y be
used to evaluate high school bookkeeping textbooks.
you should be willing to participate in this study
please express your intentions on the eanclosed post card.
If you will not be . adle to do so, pleacse make this in-
dication on the cgrd.

7

el
eld,
I

<

The information I am sitempting to collect should
be of such value that I do not hesitate to seek your
cocperation, for I believe that you will recelive a
great deal of bepefit from the study. The regquest I
am making does not requlre much of your time, ner will
it reguire any preparation or writing. Yeour opinion
may be expreszed mcre+} by checking the form wihich I
shall provide. : '

The study ?ili be conmpleted this suwmer and I
shall be fleaswﬁ ta sepd you a rencrt of the findin
at that time.

m

Your cooperation in making this study possible
will be greatly appreciated I assure you.

£

Sincerely yours,

E,. Howard Haworih



Hay 12, 183%

Lear 7 :

Enclosed 1ls the check~list for the Evaluation
of First-Year High School Bookkeening Textbooks.

As you have already indicated your willingness
te serve as a member of the jury in selecting these
criteria, will you please check each item to the
best of your ability and return the check-list to
me at vour earliest convenlence in the erclosed
stamped, self-sddressed envelope.

You may want tc krow what other members of the
Jury have Gone with this check-list., I will there-

fore send you a full report on thelr decisions within

a Tew weeks,

Please accept my sincere appreciastion for your
cooperation, which makes this study possible.

Sincerely yours,

E., Howaré Haworth



14.
15.

1s.
17.

&7

JURY

Fobert uGlVln, "artlnavi11 Eigr Zchool, Hartinsville,
Indiana.

Pattie Lamb, Senior Eigh School, Meridian, Mississippi.

Harry 7. Stickle, Davis City Eich Behool, Davis City, Iowa.

Hewell S. anmes, Senior High Schocl, Farion, Chie.

d. L. Gries, Harding High Schoel, LeW'Britalr, Conn.

. H. Dunkelberger, Portland Tilgh School, Fortland, Cregon.
Mary Louxae Allen Ionia High &chool, Tonia, Hichigan.

Katherine L. Brown, &nderson Senlior Iligh Sechool, Anderson,
Indiana.

Earl V. Thesken, Forth ucllere High School, Cinecinnati,
Chio. ' '

Bavid Sell, Uincolr Iigh School, Llncoln, Febraska.
Bernice Bow, Ardmore Eigh School, Aramore, Oklahoma
Angelyn ”afg, Urbang High Scheool, Urbana, Chio.

Geraldine T, mchmitt York Cosmunity Tigh Sdﬁool,
Elmhurst, Illincis. : :

¥red (. Bogart, Muncle Central Ilgh Schocl, Muncie, Ind.

H. T. Willianms, Geerge Vashington High School, Indianapolis,
;ndiana. '

Agnes Lebeda, Leer Ureek High School, Deer Creek, Okla.

Geraldine mymzn, orth Flatte Tigh School, North Platte,
Mebraska.

Louis D, Huddleston, John Adams Figh 3cheool, Cleveland
{hio,

J. D. Ward, Lindsay High Schecol, Lindsay, Oklahoma
Edna Neighbors, Eastview*ﬁigh Schocl, Brinkman, Cklahona.

T A TN NI TETImTY
TING @

s d dad Wiaold el

Professor Benjamin P. Harrison, Stillwater, Oklahoma

L.

Ogcar Gellein, Stillwater, Cklahoma
Howard Haworth, Stillwater, Oklahoma



INSTRUCTIONS FOR USE OF THE CHECK~LIST

Following is a list of items and characteristics found in First-
Year High School Bookkeeping Texts. You are requested to note

in the designated column whether you consider each of these items
as ESSENTIAL, DESIRABLE, OF LITTLE VALUE or UNDESIRABLE in first-
year bookkeeping texts. The degree of desirability may be noted
by a numerical value; 1, 2, or 3 in the column headed "Of Little
Value™; a O in the "Undesirable™ column, No item should be
checked in more than one column. In determining in which celumn
an item should be included it might be well to ask, "Is (fer
instance) a table of contents essential, desirable, of little
value, or undesirable in a first-year beokkeeping textbook"?

L]

of
Little
Value

Desir-
able

Essen~

CREITERIA tial

Undesir-

able

(o]
W
(5]

Di-g‘ee Of Desirﬁbility IR RS N

PRESENTATION AND
METHOD OF APFROACH

I. APPROACH

2.

w as Jss ws- ap sslen sp los 8 sv a8 we

> aw

we oo fes oo sw welns aw
*s safen wr sa esxlee aw

Journal

2e

Balance Sheet

e

Transactien

4.

Equation

5.

su fos Jow Jon Joe we lae oo e snlsa s

Account

6

o Joe Jenfos fon Jlaa oo sn sw sajasn o

f

7

fI.‘PRESENTATION

1.

Chapter
a., Preview

« sa ww fas

(CEETER TS CTR O

« sn s fee ta
® e s Jos la

. sa s

b. Discussion

ww Joe Jon Joa Jon ss ww Joo Jao Jon foe Joa

we Jon e oo los los [¥nfes Jos oo so Jow Jun loe |va Joe oo Jas enfes oo osr srjas o¥ jas g *f o =8

o fJon fos fon Jou onm fom o-..-n..-o;.-oo-t-t--tloﬂéo-lI.-.tp-.l.ool.t

Aims in presentation of material

c. Explanation 1% - : 4

d. Illustration : . : : 3

e. Summary : 5

f. Exercised applying the it B el e T i I
principles learned 360 £33 61 g0 ¢ o

&. Questions for class discussion g1 88 1 S0 ¢ P

h. Topics for class discussion $£1 14 S S0 ¢ 1

: i ] : + . T

Fa IR AR T T

o wo lon Jon

a, Direct vocational

0. Indirect vocational

¢. Social

se lan Joo ae Joa Jan |o
an Joe lon on Joe Jos Jan fon fon

d. General business

e. To form correct habits for

s B s e
bookkeeping : R R : :

o (I T W < R = O

e gOUSE TR R TS SRR NG e e

3. General AR I e L

a, Material m cally presented 28 1§31 Yol ro g Iy

b. Materisl psychologically St e S B e e
presented H ! & ad 3 :

c. Approach firmly establishes R e R oG . i e e
concepts of fundamental P A U N lpe R, R 8
elements of bookkeeping 10 0 £9: 60 Yo ¢ 0

d. Unit method of presentation 462 04 YO B0 ¥ 3

e, Contract method of presentation : . o ¥ &I g ‘ 1 g 4

f. Text is self-instructive 90 Fe 61 ¥ & 2

£. Complete instructions with each : 5 "2+ 2 "3 = 2 * 33 1 !
chapter - _. 3 $ 4 0685 60 ¢ 0

h. Introduces new devices as a £ e % WoON N Ty %
means to an end, not an end in $.2 % A ¥ 2% 5 & B
itselfl . g E g g

i. T & ¢ 8 .

ad oo

Je
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: ¥ : |
‘! Egssen- : Degir-~ * Of ¢ Undesir~
CRITERIA ¢ tial ¢ able E Little ¢ able
: : ¢ Value *
2 2 H g
N T TR R T T R
Degree of Desirability :i': 8, 7, 6, 5, 4, 3,2, 1, O
- MLLUSTRATIONS L S s 4 2
I. BOOKS OF ORIGINAL ENTRY R S : ! :
l, General Journal ek . 3 - - -
2+ Purchase Journal tl 'I i. :'l t. .I tiﬂ 'I 'i ? H C

3. Sales Journal
_4. Cagh Books

e Reéisters s
6.
7

ITI. BOOKS OF SECONDARY ENTRY
1. General Ledger (Open accounts )
2. General Ledger (Closed accounts)
3. Purchase Ledger
4, Sales Ledger
5 . K

6 -

T1I. OTHER ILLUSTRA®IONS
1. Balance sheet
2. Profit and lLoss Statement
3. Surplus Statement

_4. Trial Balances
5. Working papers or work sheets
6. Business forms
7. Posting
8. Making corrections
9. Equations
10, Model Sets
11. Photographs
12, Script
13, Illustrations in color
14, Cumulative Account forms
15, Distribution Account forms
16. Graphs
17, Halftones
18. Schedules
19. Income Tax Returns
20+ T-account
21.
13

® o [ew fuon |o
st =8 [on Joo o fow fon Jon Joo oo jan on

wn va Jon Jow Joo fon lon o oo ow [ea o0

we oo oo Juu Joe Jar fun

CONTENT OF TEXT

1. Concept of debit and credit

2, General Ledger, use and operation
3. Special journals, use and operation
4, General journals, use and operation
5. Closing the ledger

o] sn sw Jor |o
ol oo o0 Joe |*

er wa [uw
#] an ow Jow |
o] »n wn Jon |o

s fow 1*% | an] an] #o o0 e los

w wp o [on fow Jow Jon Joo Jon | au] vo] #»v wa jos ja

6. Working papers s B ‘s & s 3
7. Financial Statements fa & % & :% & . _
8. Business forms and papers : th S is 3 3
9. Business organization & rcview g @ ! : » :
10, Comparative statements, analyzing el R ol el ol e il
and interpreting ‘$31 195 20 43 5 @
11, Deferred and accrued items, il Al il AR
reserves and depreciation - :
12, Partnerships : X : % 1
13, Trading accounts $ H : 2
14, Petty cash fund g T
15. C. 0. D. shipments & sales - g’

16, Single entry

17. Corporation organization, charter,
kinds of stock, bonds.

18, Records peculiar to a corporation

19, Real estate accounting

20. Budget making

2l. The voucher system

wn fon foe swufon loa Jow Jor [oa loa o0

sa o [oe Jow Jon sefov Jor foe Jos joe




70

CRITERIA

=
o O
o

PS5

Desir- of

able

Little
Value

Undesir-
able

Degree of Desirability secccecse

CONTENT OF TEXT {eontinued)

22,

Bank organization and
bookkeeping

23,

Consignments

24.

Departmental ¢rganization and
procedure

25,

Cost acceunting

*s los e Jeaw Jas o% oo sales ss les 2@ 2 wE e

26,

Income Tax procedure

27,

Socisl Security Act

28,

Suitable for semes¥er plan

29,

Different levels of ability
taken into consideration

30, Appliceble to vocational use

3.
32

Applicable to personal use

Applicable to both vocational
and personal use

33.

Meets general objectives set up

in local course of study

34,

Exercises bamsed on fundamental

needs, knowledges and skills

5.

Text may be cerrelated with
Junior Business Training

36 4

All terms are clearly defined

37,

Objectives clearly stated

384

Arithmetic drills provided

39,

Appendix of added information
and materiazls

ae [se [oe Jos Joo so e oo s oo Jono ov Jow Jun Jor wo fas fon he

wa jon dn Jen Joo Jou =

o e s Jor se jon

40,

Supplementary sets provided

41,

Short practice sets

42,

Long practice sets

43.

Sets included in text:
&, School project

wn o fun faw Jop oo

b. Farm project g Xt

c. Dentist or Doctor T E

d., City club Rl

e, Church ' ¥

f. Personal records 2 2

g. Household records Y £

h, Retail business : -

i. Wholesale business & 1R B &
jo Redio dealer P R0

EE-

;

L— |

k.

1,

wp [oe fou jon
we Joe os Joo

we Jon Jop fou Jou

we [ue Jow fou Jou Jou [uu [
wn [oe Joe Jar Jor [op Fee =
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1.

TEACHER
1. Standardized tests

= 5 ;:

2. Free publication and service

$ g : $
3 : :! W 8
: Esgen~ : Desir- : Little : Undesir=-
CRITERIA : tial : able : Value ¢ able
- 3 i ] %
Degree Of Desirability v.e.eesese ; 9; 8; 7, 6 5, 4. 3, 2.1, O
TEACHER !—.IJD__":_"UPIL ATDS i N I | N 2
I. PUPIL $ & ¢ 9 £ 4 f AN
1, Questions in text 3 $ : 0 :1: 0
2. Study helps : : : 0 : 0 p ¥
34 Explanaticns for procedure of s : $ £ &
working problcms g : :0:0: 8
4, Footnotes : : B X g;
5. References : 9:9 . : V% &:4 : 4
6. Practical suggestions for R £ o4 R
uging the textbook :8:1:1:9:0:1:8:2:1: 1
7. Workbooks : 4 ? :

" IR B

Advisory service

c9:0: 0.7 .

.

Manual

Key to all exercises, sets and
problems

E

Practice sets

Supplementary practice sets

:

8. Auditing plans 3 1 &
9, Progress charts H : 1 9:V 2§
10. Courses of study : &4 : 1 9:V: 8
1l. References t AV VR Vi BV .
12. A R e e e
13, MECE A R e
MECHANICAL FEATURES L Aot A ) e B S s
I. QUALITY AND MAKE-UP g T N R oo
1, Glossy paper :0:1.0:9.0, :.:! : 0. 8
2. Unglazed paper R 1.8 8.1 . 8.1 .0 1
3. Short lines on page :4:0.3:4:1.8.8,8.1. ©
4. Lines across entire page :_':I : ':' : ':' : ':. ; A L3
5. Clear, black type 1 AE ; AV : WV .V,
6. Washable cloth cover $ Spsy s :®:d : A1
7. Paper cover t Bl Wl s BV Wk W
8. Title of text 3 B :: $ t:t 3 ':' g .:. 5 .: 0
9. Impressivencss of make-up as whole : 220 51 000 -
10, Size of text B 4.5 088 31 -3 58 4
11, Resale value R O-ER-D-EE-DEE-5 X T
12. Economical in price :-':t s ':' 8 .:I s t:t $ ': 0
13. gk B Ro R il (RERE )
14, N TN T W R s Y MR
II. OTHER FEATURES 2.3 F N OB Rt
1. Adequate amount of drill work Posdig g s g B il S
ro&idad ' :9:1.7.8.0.0.0.1. 0. 0
2. Practice sets and workbooks S I o L i R e
optional with text : 8:0.8.:8, 1.0, ‘20: 0. 0
3. Consideration of ability and ex- PR PN P PR T L e ey I
perience of authors : 6.0, 4.5.2.1.0.0. 3, 0
4. Text contains only l-yr. course s F:W:®:W: Wil Wil W
5. Text contains both first-year and ¢ & = - 3

second-year bookkeeping

:0.1:0.4,.8.1.8.0,2, ¥

. Publishers well and favorably

known in commercial field : .:1: 1.8.28. 1:° . &, 0
7. Vocabulary intelligible to pupils #%:™ : ®:® : ¥: ™ : ¥: 7 : ¥
8. Published or revised within the Sals‘a'm‘a‘a‘a’ala’
past 5 years J”:. : .:. : °:. : 0:0 : °: 0
9. Index SRR 2 DY s+ TN = ARLAE o W
10, Exercises graded as to difficulty : Z:% : %:% : F: % : ¥+ ¥ : =3
1l. Exercises included in the toxt i W s MW 2 @YW W
12, Exercises included which are HETC W PN RS R L
geparate from text $ 1:° g ':' . ‘:0 : °:° : ': 8
13. Exercises included in appendix t Sl W0 W AR WA W,
14, TR B e e A




SCORE CARD FOR RATING
FIRST-YEAR HIGH SCHOUL BOOKKEEPING TEXTBOOKS

Directions for using the score card: Each bookkeeping text should be rated
on a separate score card. Features included under main divisions should be
rated on the basis of a meximum score listed in the column headed "Maximum
Score". Bach feature should be given the maximum score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such a manner a: to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero and maximum may be allotted
to each feature in accordance with the judgment and experience of the rater.
A total "Score allowed" should be computed for each of the main divisions
and for the textbook as a whole.

Name of Textbook Rated: Textbook A
MAXTIMUM SCORE
FEATURES SCORE ALLOTTED

A. PRESENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal & i
2. Balance Sheet 10 10
3. Transaction 8 L
4, Equation . 9 o
5. Account 9 el

II. Presentation

1. Chapter
a. Preview 8 " ¢
b. Discussion 11 .
¢. Explanation 12 P
d. Illustration 13 Pt
>, Summary 10 S
: 8 Exerciseé applying to principles learned 13 __1!___
g. Questions for class discussion 10 _1_!___
h. Topics for class discussion 9 9



FEATURES

2. Aims in presentation of materizl

&
b.
Co
d.

€.

Direct vocational
Indirect vocational
Social

General business

To form correct habits for bookkeeping

3. Ceneral

a'

Material logically presented

. Materisl psychologically presented

Approach firmly establishes concepts of
fundamental elements of boukkeeping

Contract method of presentation
Unit method of presentaticn
Text is self-inotructive

Complete instructione with each chapter

. Introduces new devices as a means to an

end, not an end in themselves

TOTAL SCORE

B. ILLUSTRATIONS

I. Books of Original Entry

1. General Journal

2. Purchase Journal

3. Sales Journal

4, Cash Bocks

5. Registers

IT. Bouks of Secondary Entry

1. General Ledger (Open Accounts)

2. General Ledger (Closed Accounts)

MAXTUUM

SCuL

10
10

12

12

11

12

SCORE
- ALLOTTED

RS0

BIE FhlbF PP kbbb

P obPEES
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4.

FEATURES
Purchase Ledger

Sales Ledger

ITI. Other Illustrations

l.

2.
5-
4-

Balance Sheet

Profit and Loss Statement
Surplus Statement

Trial Balances

Working Papers

Pusiness forms

Posting

Making corrections
Equations

iodel Sets

Photographs

Script

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-account forms

TOTAL SCORE

C. CONTENT OF TEXT
Concept of debit and credit
General Ledger, use and operaticn
Special Journals, use and operation

General Journals, use and operation

MAXIMUM
SCORE

74
SCORE
ALLOTTED

175

11

10
10

10

EEEE [[Blkbbbbbbbbbhbbkbbbb bb



11,

12,
13,
| 14,
15,
16.
17.
18.
19.
20.

k1.

2.
R3.
k4.

25,

. R6.

_7.
28.

Q9.

FEATURES
Closing the ledger
Vorking papers
Financial Statements
Business forme and papers
Business organization and review

Comparative statements, analyzing and
interpreting

Deferred and accrued items, reserves and
depreciation

Partnerships

Trading accounts

Petty cash fund

C. 0. D. shipments and sales
Budget makiag

The voucher systen

Income Tax Procedure

Social Security Act

Suitable for semester plan

Different levels of ability taken into
consideration

Applicable to vocational use

Applicable to personal use

Applicable to both vocational & personal use

ileets general objectives set up in local
course of study

Exercises based on fundamental needs,
knowledges and skills

Text may be correlated with Junior Business

All terms clearly defined

Objectives clearly stated

10

bhbb brbbbbbbbs b bbb
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FEATURES MAXTHUM GCORE
SCORE ALLOTTED

50. Supplementary sets provided 6 _‘,
31. Short practice sets 8 _L
32. Sets included in text:
a. Farm project S . R
b. Dentist or Doctor 6 . W
c. Personal records T .
d. Household records 7 8
e. Retail business 8 8
f. Wholesale business 6 . 5
g. Radio dealer 6 R
TOTAL SCORE 300 asl
D. TEACHER AND PUPIL AIDS
1. Pupil
1. Questions in text 13 As
2. Study helps 13 i
3. Explanations of procedure for working problems 15 ___l_.f____
4, Practical suggestions for using textbook 11 o
5. Workbooks 15 A5
II. Teacher
1. Standardized tests 14 14
2. Free advisory service 12 _!_
3. Freec publication and service ‘ 13 e 3
4. Manual 17 0
5. Key to all exercises, sets & probleus 18 __l-!__
6. Practice sets 15 g_
7. Supplementary practice sets ) ___!__
8. Courses of study 10 S
TOTAL SCORE _175 106
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MAX TMUM SCORE
FEATURES SCCRE ~ ALLOTTED
E. MECHANICAL FEATURES
I. Guality and make-up
1. Unglazed paper § ; 5
2. Lines across entire page 5 sl
5. Clear, black type 7 L
4, Title of text 5 4
5. Impressiveness of make-up as a whole 5 e
6., Size of text 5 A
7. Resale value 4 +
8. Economical in price 5 il
IT. Other Features
1. Adequate amuunt of drill work providec 6 e W
R. Practice sets and workbouks cptional with text 6 iy =
3. Consideration of abiiity and experience of suthors 5 B .
4, Text contains only l-year course of bookkeeping 8 8
5. Publishers well and favorably knowvn in

commerciazl field 5 .

6. Voecabulary intelligible to pupils 7 6
7. Published or revised within the past 5 years <] "
8. Index 8 -
9. Exercises graded as to difficulty 6 i
10. Exercises included in the text s

100 %

A. Presentation and Method of Approach _R80 188
B. Illustrations 175 126
C. Content of Text 300 281
D. Teacher and Pupil Aids 275 106
E. Mechanical Features 100 74
GRAND TOTAL SCORE 1,000 988



SCORE CAKD FOR RATING
FIRST-YEAR HIGH SCHOOL BOOKKEEPING TEXTSOO0KS

Directions for using the score card: Each bookkeeping text should be rated
on a separate score cerd. Features included wunder main divisions should be
rated on the basis of a meximun score listed in the column headed "Maximuna
Score". Each feature should be given the maxiium score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such a manner a. to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero and meximum may be allotted
to each feature in accordance with the judgment und experience of the ruter.
A total "Score allowed" should be computed for each of the muin divisions
and for the textbook as a whole.

Name of Textbook Rated: __  Textbeak B

MA{THUM  SCORE
FEATURES SCORE_  ALLOTTED

A. PRESENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal 7 .

2. Balence Sheet 10 L= -

3. Transaction 8 . .

4. Equation 2 _9

5. Account g e

II. Presentation

1. Chapter

a. Preview 8 __.__

b. Discussion 3L B -

c. Explanation 12 18

d. Tllustration 13 A8

€. Sumnary 10 10

f. Exercises applying to principles learned 13 18

" g. Questions for class discussion ' 10 10

h. Topics for class discusszion 9 g L



FEATURES

2. Aims in presentation of materisl

&. Direct vocational

b. Indirect vocational

¢. Social

d. General business

e. To form correct habits for bookkeeping
3. General

a. Material logically presented

b. Material psychologically presented

c. Approach firmly establishes concepts of
fundamental elements of boukkeeping

d. Contract method of presentation

e, Unit method of presentation

f. Text is self-instructive

g. Complete instructions with each chapter

h. Introduces new devices as a means to an
end, not an end in themselves

TOTAL SCORE

B. ILLUSTRATIONS
I. Books of Original Entry

1. General Journal
2. Purchase Journal
3. Sales Journal

4, Cash Bocks

5. Registers
II. Books of Secondary Entry
1. General Ledger (Open Accounts)

2. General Ledger (Closed Accounts)

7

MAXTMUM SCORE
SCuik - ALLOTTED
8 0

7 - .
7 7
10 10
10 )
12 A8
9 9
12 12
7 0
7 7
9 4
11 11
12 12
250 197
8 8
8 8
8 8
8 _8
6 <
) 8
- 3



3.

4,

FEATURES
Purchace Ledger

Sales Ledger

III. Other Illustrations

l.
2.
5-

4.

10.
11.
12.
13.
14,
15.
16.
174

18.

s
.

o,

i

Balance Sheet

Profit and Loss Statement
Surplus Statement

Trial Balances

Working Papers

Pusiness forms

Posting

Making correctiocns
Equations

Model Sets

Photographs

Script

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-account forms

TOTAL SCORE

C. CONTENT OF TEXT

MAXIMUM

SCOHAFQ

SCORE ALLOTTED

Concept of debit and credit

General Ledger, use and operation
Special Journals, use and operation

General Journals, use and uperation

175

EEE I’E Fhebbrbrbbbpbberrr kb



MAXTMUM SCORE

FEATURES _SCORE ~ ALLOTTED

5. Closing the ledger 10 10
6. Vorking papers 9 = -
7. Financial Statements 10 i
8. Business forms and papers 8 sl
9. Business organization and review 7 sl
10. Comparative statements, analyzing anc

interpreting 7 -8
11, Deferred and accrued items, reserves and

depreciation 0 il
12. Partnerships 7 -9
13, Trading accounts 8 .
14, Petty cash fund 9 e 5
15. C. 0. D. shipments and sales 7 -9
16. Budget makiag 8 il
17. The voucher systen 5 -
18. Inceme Tax Procedure 5 <~
19. Social Security ict 6 il
20. Suitable for semester plan 7 .
21, Different levels of ability taken into

consideration 9 wellia
22. Applicable to vocational use 8 -
23. Applicable to personal use 8 il
24. Applicable to both vocational & personal use 9 salle

5. Meets general objectives cet up in local
course of study 9

|

6. Exercises based on fundamentel needs,
knowledges and skills 9

7. Text may be correlated with Junior Business
28. All terms clearly defined 10

29. Objectives clearly stated 9

bbb



FEATURES S S MAXTHUM SCORE
SCORE ALLOTTED

30. Supplementary sets provided 8 i B
31. Short practice sets 8 8

32. Sets included in text:
a. Farm project S - o
b. Dentist or Doctor 6 0
c. Personal records 7 _0
d. Household records 7 -
e. Retail business 8 -
f. Vholesale business 6 m N
g. Radio dealer 6 0
TOTAL SCORE 300 _RB4

D. TEACHER AND PUPIL AIDS
I. Pupil

1. Cuestions in text 12 18
2. Study helps 13 0
3. Explanations of procedure for working problems 15 A8
4. Practical suggestions for using texthook 11 o
5. Torkbooks 15 15

II. Teacher

1. 3tandardized tests 14 . 7.
2. P'rce advisory service 12 12
8. Frec publication and service 13 A8
4. Manual 17 17
5. Key to all exercises, sets & probleiss 18 8
6. Practice sets 15 A8
7. Supplementary practice sets 9 9
8. Courses of study 10 10

TOTAL SCORE 175 148




MAXIMUM SCORE
FEATURES SCCHE ALLOTTED

E. MECHANICAL FEATURES

I. Quality and make-up
1. Unglazed paper 5
2. Lines across entire page 5
8. Clear, black type 7
4. Title of text 5
5. Impressiveness of make-up as a whole 5
8. Size of text 5

7. Resale value 4

o

tlhfofeiob b bRPP bhbbRlRp

8. Economical in price
II. Other Features
1. Adequate am:unt of drill work provided

2. Practice sets und workbooks optional with text 6

o

3. Consideration of ability and experience of authors
4., Text conteins only l-year course of bookkeeping 8

5. Publishers well and favorably known in
commercial field 5

6. Vocabulary intelligible to pupils 7

(s3]

7. Published or revised within the past 5 years

8. Index

c

9. Exercises graded as to difficulty 8

as

10. Exercises included in the text

100

A. Presentation and Method of Approach 250 187
B. Illustrations 175 a4
C. Content of Text _300 284
D. Teacher and Pupil Aids 175 145
E. Mechanical Features 100 _9

801

GRAND TOTAL SCORE 1,000



SCORE CARD FOR RATING
FIRST-YEAR HIGH SCHOJOL BOOKKEEPING TEXTS00KS

Directions for using the sgcore card: Each bookkeeping text should be rated
on a separate score cerd. Features included under main divisions should be
rated on the bacis of a meximum score listed in the column headed "Maximum
Score". Each Tfeature should be given the maxiumwm score if, in the opinion
of the rater, that particular item need: no improvement. If the feature is
not included in the text or is included in such a manner a. to be detrimen-
tal to the learning activities of the pupii, the item should be rated zero.
Any other score between the two extremes of zero and meximum may be allotted
to sach feature in accordance with the judgment and experience of the rater.
A totel "Score allowed" should be computed for each of the muin divisions
and for the textbook as a whole.

Name of Textbock Rated: __  Textheek C

MAXIMUM  SCORE
FEATURES SCORE  ALLOTTED

A. PRESENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal 7 SR
2. Balence Sheet 10 e
3. Transaction 8 S
4. Equation ' 2 8
5. Account ) e

II. Presentation

1. Chapter
a. Preview 8 s .
b. Discussion 11 S
¢. Explanation 12 10
d. Illustration ) 13 18
e. Sumnary 10 10
£ Exerciseé applying to principles learned 13 18
g. Questions for class discussion 10 9
h. Topics for class discussion 9 A



FEATURES

2. Aims in presentation of materisl

&.
b.
c.
G.

E.

Direct vocational
Indirect vocational
Social

General business

To form correct habits for bookkeeping

3. General

a.
b.

c.

€.

f.

Material logically presented
Material psychologically presented

Approach firmly establishes concepts of
fundamental elements of booukkeeping

. Contract method of presentation

Unit method of presentation

Text is self-instructive

. Complete instructions with each chapter

. Introduces new devices as a means to an

end, not an end in themselves

TOTAL SCORE

B. ILLUSTRATIONS

I. Books of Original Entry

1. General Journal

2. Purchase Journal

3. Sales Journal

4, Cash Bocks

5. Registers
IT. Bouks of Secondary Entry

1. General Ledger (Open Accounts)

2. General Ledger (Closed Accounts)

MAXTMUM
SCuik

10

10

12

12

11

12

score 88

o b fe fo I

250
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MAXIMUM SCORE

FEATURES SCORE ALLOTTED
3. Purchace Ledger 6 0
4. Sales Ledger 6 0

ITII. Other Illustrations

1. Balance Sheet 8 _8
2. Profit and Loss Statement 8 _L
3. Surplus Statement 5 Rie 3
4. Trial Balances 8 e B
5. Working Papers 7 . X
6. Business forms 7 B
7. Posting 8 w1
8. Making corrections 7 -
9. Equations 6 8
10. liodel Sets 8 e
11. Photographs " 8 2% 3
12. Seript a 3
13. Illustrations in color 5 _0
14, Cumulative account forms 5 B
15. Distribution account forms 4 _4
16. Schedules 4 - L
17. Income Tax Returns 4 _L
18. T-account forms 7 =
TOTAL SCORE 175 119
C. CONTENT OF TEXT
1. Concept of debit and credit 11 .
2. General Ledger, use and operation 10 a0
5. Special Journals, use and ober&tion 10 _&
4, General Journals, use and operation 10 __19_



19.
20.

Rl.

R3.
24.

25'

26.

R7.
28.

Q9.

FEATURES
Closing the ledger
Yorking papers
Financial Statements
Business forms and papers
Business organization and review

Comparative statements, analyzing ana
interpreting

Deferred and accrued items, reserves and
depreciation

. Partnerships

Trading accounts

Petty cash fund

C. 0. D. shipments and sales
Budget makiag

The voucher systen

Income Tax Procedure

Social Security Act

Suitable for semester plan

Different levels of ability taken into
consideration

Applicable to vocational use
Applicable to personal use
Applicable to both vocational & personal use

Meets general objectives set up in local
course of study

Exercises based on fundamentel needs,
knowledges and skills

Text may be correlated with Junior Business
All terms clearly defined

Objectives clearly stated

10
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FEATURES MAXTIUM SCORE
SCORE ALLOTTED

30. Supplementary sets provided 8 L
31. Short practice sets 8 3.

32. Sets included in text:
a. Farm project 5 .
b. Dentist or Doctor 6 0
c¢. Personal records 7 9
d. Household records 7 i, -
€. Retail business 8 8
f. Vholesale business 6 8
g. Radio dealer 6 »_

TOTAL SCORE 300 220
D. TEACHER AND PUPIL AIDS
I. Pupil
1. Questions in text 13 0
2. Study helps 13 .
3. Explanations of procedure for working problems 15 10
4. Practical suggestions for using textbook 11 5
5. Workbooks 15  : -
II. Teacher

1. Standardized tests 14 12
2. Pree advisory service 12 1!__
3. Frec publication and service 13 2_____
4. Manual 17 15
5. Key to all exercises, sets & probles 18 1!_____
6. Practice sets 15 L
7. Supplementary practice sets 9 .- .
8. Courses of study 10 2
TOTAL SCORE 175 100




MAXIMUM SCORE
FEATURES SCORE ALLOTTED

E. MECHANTCAL FEATURES

I. Quality and meke-up

1. Unglazed paper 5 5
2. Lines across entire page S __’__
3. Clear, black type 7 9 )
4, Title of text 5 N 1
5. Impressiveness of make-up &s a whole 5 E M
6. Size of text 5 & N
7. Resale value ' 4 4
8. Economical in price 5 E
IT. Other Features

1. Adequate amiunt of drill work providec 6 B .
2. Practice sets ana workbooks optional with text 6 g =
3. Consideration of ability and experience of authors 5 &
4. Text contains only l-year course of bookkeeping 6 " .
5. Publishers well and favorably knowvn in

commercial field 5 B
6. Vocabulary intelligible to pupils 7 _’__
7. Published or revised within the past 5 years 5] _._
8. Index _ 8 B
9. Exercises graded as to difficulty _!__
10. Exercises included in the text 6 8

100 84

A. Presentation and Method of Approach 250 _1%4
B, Illustrations 175 e
C. Content of Text Z00 220
D. Teacher and Pupil Aids 175 100
E. Mechanical Features 100 _B4

GRiAND TOTAL SCORE 1,000




SCORE CARD FOR RATING
FIRST-YEAR HIGH SCHOOL BOOKAEEPING TEXTI00KS

Directions for using the score card: Each bookkeeping text should be rated
on a cseparate score card. Features included under main divisions should be
rated on the basis of a meximum score listed in the column headed "Maximum
Score". Each feature should be given the maxiium score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such a manner a. to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero und meximum may be allotted
to each feature in accordance with the judgment and experience of the rater.
A totel "Score allowed" should be computed for each of the muin divisions
and for the tevtbook as a whole.

Name of Textbook Rated: Textbook D

MAXTMUM SCORE
FEATURES SCORE  ALLOTTED

A. PREGENTATION AND
METHOD OF APPROACH

I. Aporoach

1. Journal ‘ ; NP
2. Balance Sheet 10 ___‘___
3. Transaction 8 A
4. Equation 9 P
5. Account 9 L

II. Presentation

1. Chapter

a. Preview 8 _____’_
b. Discussion 1L _i
c. Explanation 12 __!__
d. Illustration 13 _10._
2. Summary 10 __!_
F. Exerciseé applying to principles learned 13 _1_.;_
g. Questicns for class discussion 10 _‘_

2

h. Topics for class discussion 9



9l

MAXTHMUM SCORE
FEATURES SCO:ik  +ALLOTTED

€. Aims in presentation of materisl

a. Direct vocational 8 G
b. Indirect vocational 7 8
¢. Social 7 o -
d. General business 10 _’
e. To form correct habits for bookkeeping 10 . 5
3. General
a. Material logically presented ' 12 _8
b. Material psychologically presented 9 8
¢. Approach firmly establishes concepts of
fundamental elements of boukkeeping 12 (.
d. Contract method of presentation 7 __’__
€. Unit method of presentation 7 _L
f. Text is self-instructive 9 __.____
g. Complete instructions with each chapter 11 g -
h. Introduces new devices as a means to an
end, not an end in themselves 12 L
TOTAL SCORE 250 153
B. ILLUSTRATIONS
I. Books of Original Entry
1. General Journal 8 _!
2. Purchase Journsl 8 __’__
3. Sales Journal 8 N
4, Cash Bocks 8 - .
5. Registers 6 _____._
IT. Bouks of Secondary Entry
1. General Ledger (Open Accounts) 8 _.
2. General Ledger (Closed Accounts) 8



5.

4.

FEATURES
Purchase Ledger

Sales Ledger

III. Other Illustrations

ll

2.

5'

4'

Balance Sheet
Profit and Loss Statement
Surplus Statement

Trial Balances

5. Working Papers

8.
7.
8.
9.
10.
1.
12.
13.
14,
15.
16.
& N

18.

Business forms

Posting

Making corrections

Equations

Model Sets

Photographs

Seript

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-account forms
TOTAL SCORE

C. CONTENT OF TEXT
Concept of debit and credit

2. General Ledger, use and operation

5. Special Journals, use and operatiun

+ General Journals, use and uperation

PEEREEEEEEPEERRERE bE

175
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10
10

10
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17,
18,
19.
20.

Rl.

k3.
R4,

25.

26.

27.
28.

9.

FEATURSS
Closing the ledger
Vorking papers
Financial Statements
Business forms and papers
Business organization and review

Comparative statements, analyzing ana
interpreting '

Deferred and accrued items, reserves and
depreciation

Partnerships

Trading accounts

Petty cash fund

C. 0. D. shipments and sales
Budget making

The vuoucher systenm

Income Tax Procedure

Social Security Act
Suitable for semester plan

Different levels of ability taken into
consideration

Applicable to vocational use
Applicable to personal use

Applicable t

Q

ileets general objectives et up in local
course of stuay

Exercises based on fundamental needs,
knowledges and skills

Text may be correlated with Junior Business

All terms clearly defined

Objectives clearly stated

both vocational & personal use

MAXIMUM
SCORE

10

10

10

ALLOTTED

fePrbk rrrrbrbrbbbd b rebbh
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FEATURES MAXTMUM SCORE
SCORE ALLOTTED

30. Supplementary sets provided 6 .
31. Short practice sets 8 _ 9

3. Sets included in text:
a. Farm project ) il
b. Dentist or Doctor 6 —0
c. Personal records 7 0
d. Household records 7 i
e. Retail business 8 _8
f. Wholesale business 6 .
g. Radio dealer 6 0
TOTAL SCORE 500 165

D. TEACHER AND PUPIL AIDS
I. Pupil
1. Cuestions in text 13 .
2. Study helps 13 _2
3. Explanations of procedure for working problems 15 _10
4. Practical suggestions for using textbook 11 ..
5. Workbooks 15 i3
II. Teacher

1. Standardized tests 14 A0
2. Free advisory service 12 AR
3. Freec publication and service 13 -
4. Manual ' 17 -
5. Key to all exercises, sets & probleiss 18 B
6. Practice sets 15 A8
7. Supplementary practice sets 9 - N
8. Courses of study 10 8
TOTAL SCORE 175 92




MAXTMUM SCORE
FEATURES SCORE ALLOTTED
E. MECHANICAL FEATURES
I. Quality and make-up
1. Unglazed paper 5 3.
2. Lines across entire page 5 5
3. Clear, black type 7 6
4. Title of text 5 .
5. Inpressiveness of make-up &s a whole 5 N
6. Size of text 5 iy w
7. Resale value 4 E 2
8. Economical in price 5 4
II. Other Features

1, Adequate amount of drill work provided 6 4
2. Practice sets and workbooks optional with text 6 g
3. Consideration of ability and experience of authors 5 _‘___
4, Text contains only l-year course of bookkeeping 8 __‘_
5. Publishers well and favorably knovn in

commercial field 5 = 3
6. Vocabulary ihtelligible to pupils 7 5
7. Published or revised within the past 5 years 5 E .
8. Index 6 4
9. Exercises graded as to difficulty .
10. Exercises included in the text L

100 80

A. Presentation and Method of Approach 250 _AB®
B. Illustrations 175 126
C. Content of Text z les
D. Teacher and Pupil Aids 175 _9%
E. Mechanical Features 100 80
GRAND TOTAL SCORE 1,000 8le




SCORE CARD FOR RATING
FIRST-YEAR HIGH SCHOJL BOOKKEEPING TEXTIOOKS

Directions for ueing the score card: Each bookkeeping text should be rated
on a separate score card. Features included under main divisions should be
rated on the basis of a meximum score listed in the column headed "Mawimum
Score"., Each Teature should be given the maxiwum score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such a manner a. to be detrimen-
tal tc the learning activities of the pupil, the item shoulc be rated zero.
Any other score between the two extremes of zero and meximum may be allotted
to sach feature in accordance with the judgment and experience of the rater.
A total "Score allowed" should be computed for each of the muin divisions
and for the tevtbock as a whole.

Name of Textbock Rated: Textbook E

" MAXTHUM  SCORE
FEATURES SCORE  ALLOTTED

A. PRESENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal 7 | Ju ey
2. Balence Sheet - 10 . .
3. Transaction 8 i
4. Bquation 9 -
5. Account g S

II. Presentation

1. Chapter
. &. Preview 8 2.
b. Discussion 11 10
c. Explanation 12 10
d. Tllustration 13 10
e. Summary ‘ 10 __L_
£, Exercise:s applying to principles learned 13 _l_'.____
g. Questions for class discussion 10 _!_
8

h. Topics for class discuszion 9



MAXIMUM  SCORE
FEATURE SCUs&  ~ALLOTTED

2. Aims in presentation of matericl

&#. Direct vocational 3 -
b. Indirect vocational 7 i
¢. Social 7 .
d. General business 10 s A
e. To form correct habits for bookkeeping 10 9
3, CGeneral

2. Material logically presented ' 12 N
b. Material psychologically presented 9 8
c. Approach firmly establishes concepts of

fundamental elements of boukkeeping 12 _AR
d. Contract method of presentation 7 5
e. Unit method of presentation 7 3
f. Text is self-instructive 9 o F
g. Complete instructions with each chapter 11 10
h. Introduces new devices as a means to an

end, not an end in themselves 12 _}_0_

TOTAL SCORE R50 184

B. ILLUSTRATIONS
I. Books of Original Entry

1. General Journal 8 .
2. Purchase Journsal 8 S
5. Sales Journal 8 8
4. Cash Bocks 8 8
5. Registers 8 e 5
IT. Bouks of Secondary Entry
1. General Ledger (Open Accounts) 6 ___‘_
2. General Ledger (Closed Accounts) 8 A



3'

4l

FEATURES
Purchase Ledger

Sales Ledger

ITI. Other Illustrations

1.

2.

15.
16.
37,

18.

Balance Sheet

Profit and Loss Statement
Surplus Statement

Trial Balances

Working Papers

Pusiness forms

Posting

Making corrections
Equations

Model Sets

Photographs

Script

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-account forms

TOTAL SCORE

C. CONTENT OF TEXT
Concept of debit and credit

General Ledger, use and operation

Special Journals, use and operation

General Journals, use and operation

MAXIMUM
SCORE

SCORE
ALLOTTED

175

8 & )

10
10

10
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MAXIMUM SCORE

FEATURES SCORE ~ ALLOTTED

5. Closing the ledger 10 "
6. Verking papers 9 sl
7. Financial Statements . 10 —8-
8. Business forms and papers 8 w
9. Business organization and review 7 i
10. Comparative statements, analyzing and

interpreting v <.
11, Deferred and accrued items, reserves and

depreciation 9 8.
12. Partnerships 7 . =
13. Trading' accounts 8 I
14. Petty cash fund 9 = =
15. C. 0. D. shipments and sales 7 K
16, Budget makiag 8 -0
17. The voucher system 5 0.
18. Income Tax Procedure 5 .
19. Social Security Act 6 0
20. Suitable for semester plan 7 wle
R1l. Different levels of ability taken into

consideration 9 = =
22. Applicable to vocational use 8 i
23. Applicable to personal use 8 .
24. Applicable to both vocational & personal use 9 > =
25, Meets general objectives set up in local

course of study 9 - =
26. Exercises based on fundamental needs,

knowledges and skills B
27. Text may be correlated with Junior Business s
8. All terms clearly defined 10 =
R9. Objectives clearly stated i "



5

FEATURES MAXTHUM SCORE
SCORE ALLOTTED
50. Supplementary sets provided 6 _4
51. Short practice sets 8 8
32. Oets included in text:
a. Farm project S = N
b. Dentist or Doctor 6 -8
c. Personal records 7 ¥
d. Household records 7 _Jd
e. Retail business 8 <
f. Vholesale business 6 sl
g. Radio dealer 6 Ll
TOTAL SCORE 500 151

D. TEACHER AND PUPIL AIDS

I. Pupil
1. fuestions in text 13
2. Study helps 13
3. Explanations of procedure for working probleme 15
4. Practical suggestions for using textbook 11
5. Workbooks _ 15

II. Teacher

Er P EBFPEE PRERE

1. Standardized tests 14
2. Free advisory service 12
3. Free publication and service 13
4. Manual 17
5. Key to all exercises, sets & problewss 18
8. Practice sets 15
7. Supplementary practice sets 2
8. Courses of study 10

TOTAL SCORE 175




101

MAXIMUM SCORE
FEATURES SCCRE ALLOTTED
E. MECHANICAL FEATURES
I. Quality and make-up
1. Unglazed paper 5 3.
2. Lines across entire page 5 _§__
3. Clear, black type 7 ¥
4. Title of text 5 ;-
5. Impre;c:siveness of make-up as a whole 5 s
6. Size of text S 5
7. Resale value 4 A
8. Economical in price 5 4
II. Other Features

1. Adequate amsunt of drill work provided ] 5
R. Practice sets and workbooks optional with text 6 K "
3. Consideration of ability and experience of authors 5 4
4, Text contains only l-year course of boskkeeping 8 N
5. Publishers well and favorably known in

commercial field 5 . 58
6. Vocabulary intelligible to pupils 7 o o
7. Publishec or revised within the past 5 years 8 6
8. Index 6 8
9. Exercises graded ac to difficulty 6 9
10. Exercises included in the text 8 8

100 aé

A. Presentation and Method of Approach 250 164
B. Illustrations 175 80
C. Content of Text 200 181
D. Teacher and Pupil Aids 175 108
E. Mechanical Features 100 86
GRAND TOTAL SCORE 1,000 586




SCORE CARD FOR RATING
FIRST-YEAR HIGH SCHOUL BOOKKEEPING TEXTS00KS

Directions for using the score card: Each bookkeeping text should be rated
on a separate score card. Features included under main divisions should be
rated on the basis of a maximum score listed in the column headed "Maximun
Score". Each feature should be given the maxiioum score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such a manner a: to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero and maximum may be allotted
to esach feature in accordance vwith the judgment and experience of the rater.
A total "Score allowed" should be computed for eauch of the muin divisions
and for the tevtbook as a whole.

Name of Textbook Rated: fexthoex ¥
MAXTIMUM SCORE
FEATURES _SCORE  ALLOTTED

A. PREGENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal 7 _..!_.
2. Balance Sheet 10 .
3. Transaction 8 oy
4. Equation _ 9 oy
5. Account 9 s i

II. Presentation

1. Chapter
a. Preview 8 ______’_
b. Discussion 11 _9
c. Explanation 12 a2
d. Illustration 13 A8
e. Summary 10 A
f. Exercises applying to principles learned 13 s
g. Questions for class discussion 10 ____‘_
h. Topics for class discussion 9 _._



103

MAXTHUM SCORE
FEATURES SCUsil. - ALLOTTED

€. Aims in prssentation of materisl

&. Direct vocational 38 =
b. Indirect vocational 7 ™
¢. Social 7 il
d. (;eneral business 10 10
e. To form correct habits for bookkeeping 10 B
3. General
a. Material logically presented | ) 12 _8_
b. Material psychologically presented 9 o .
¢. Approach firmly establishes concepts of
fundamental elements of boukkeeping 12 N .
d. Contract method cf presentation 7 .
e. Unit method of presentation g 7 .
f. Text is self-instructive 2 8
g. Complete instructions with each chapter 11 .
h. Introduces new devices as a means to an
end, not an end in themselves 12 10
TOTAL SCORE 250 146

B. ILLUSTRATIONS
I. Books of Original Entry

1. General Journsl 8 il
2. Purchase Journal : 8 -
5. Sales Journal 38 B8
4., Cash Bocks 8 B8
5. Registers 6 il
IT. Bouks of Secondary Entry
1. General Ledger (Open Accounts) 6 8
2. General Ledger (Closed Accounts) Sl



3.

4.

FEATURES
Purchase Ledger
Sales Ledger

ITI. Other Illustrations

1.
Qe
3.

4,

18.

Balance Sheet

Prefit and Less Statement
Surplus Statement

Trial Balances

Working Papers

Business forms

Pesting

Making cerrectiens
Equatiens

Medel Sets

Phoetographs

. Seript
« Illustratiens in celer
. Cumulative account forms

. Distributien account ferms

Schedules
Income Tax Returns

T-account ferms

TOTAL SCORE

C. CONTENT OF TEXT

Concept of debit and credit

General Ledger, use and operation

. Special Journals, use and operatien

. General Journals, use and uperation

MAXTMUM
S

=N s e e o OO0 O O N © N N O o0 o o QQE

-
S

R A A I N A

175
11 "8
10 5
10 e
10 8



10.

11.

12.
13.
14,
15,
16.
17.
18.
19.
20.

el.

22,
23.
4.

25'

26.

R7.
R8.

Q9.

FEATURES
Closing the ledger
Vorking papers
Financial Statements
Business forms and papers
Business organization and review

Comparative statements, analyzing ana
interpreting

Deferred and accrued items, reserves eand
depreciation

Partnerships

Trading accounts

Petty cash fund

C. 0. D. shipments and sales
Budget making

The voucher systen

Inceme Tax Procedure

Social Security Act

Suitable for semester plan

Different levels of ability taken into
consideration

Applicable to vocational use
Applicable to personal use
Applicable to both vocational & personal use

Meets general objectives set up in local
course of study

Exercises based on fundamental needs,
knowledges and skiils

Text may be correlated with Junior Business
All terms clearly defined

Objectives clearly stated

10
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FEATURES MAXTHUM SCORE
SCORE ALLOTTED

30. Supplementary sets provided 6 ___‘___
31. Short practice sets 8 ___.___
32.-Sets included in text:
a. Farm project 5 R
b. Dentist or Doctor 6 N,
c. Personal records 7 .
d. Household records 7 0
e. Retail business 8 0
f. Wholesale business 6 N
g. Radio dealer 6 B
TOTAL SCORE 300 iz
D. TEACHER AND PUPIL AIDS
I. Pupil
1. Guestions in text 13 A0
2. Study helps 13 -
3. Explanations of procedure for working probleme 15 _}2_
4. Practical suggestions for using textbook 31 __0_
5. TWorkbooks 15 __lﬁ__
II. Teacher
1. Standardized tests 14 iz
R Freelladvisory service 12 -1_.___
3. Free publication and service 13 __‘_
4. Manual 17 p -
5. Key to all exercises, sets & probleiss 18 __1_.__
6. Practice sets ‘ 15 iz
7. Supplementary practice sets 9 __!__
8. Courses of study 10 9
TOTAL SCORE _ 178 103




107

MAXTMUM SCORE
FEATURES SCORE ALLOTTED
E. MECHANICAL FEATURES
I. Guality and make-up
1. Unglazed paper 5 S
2. Lines across entire page S | 5
3. Clear, black type 7 ¥
4. Title of text 5 s
5. Impressiveness of make-up as a whole 5 N "
6. Size of text 5 4
7. Resale value 4 4
8. Economical in price 5 2
II. Other Features

1. Adequate amount of drill work provided 8 k3
2. Practice sets and workbooks optional with text 6 ____!___
3. Consideration of ability and experience of authors 5 __!___
4, Text contains snly l-year course of bookkeeping 6 __!____
5. Publishers well and favorably known in

commercial field 5 8
6. Vocabulary intelligible to pupils 7 .
7. Published or revised within the past 5 years 8 ___‘___
8. Index 6 _L_
9. Exercises gracaed as to difficulty o
10. Exercises included in the text =

100 €4

A. Presentation and Method of Approach 250 146
B. Illustrations 175 124
C. Content of Text 200 172
D. Teacher and Pupil Aids 175 108
E. Mechanical Features 100 84
GRAND TOTAL SCORE 629

1,000




SCORE CARD FOR RATING
FIRST-YEAR HIGH SCHOUL BOOKKEEPING TEXTBOOKS

Directions for using the score card: Each bookkeeping text should be rated
on a separate score card. Features included under main divisions should be
rated on the basis of a maximum score listed in the column headed "Marimum
Score". Each feature should be given the maxiwum score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such a manner a: to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero and meximum may be allotted
to each feature in accordance with the judgment and experience of the rater.
A total "Score allowed" should be computed for each of the main divisions
and for the textbook as a whole.

Name of Textbook Rated: __ Textbook @

MAXTIUM SCORE
FEATURES SCORE  ALLOTTED

A. PRESENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal 7 - ]
2. Balence Sheet 10 ey
3. Transaction 8 s
4. Equation 2 e
5. Account 9 .

II. Presentation

1. Chapter
a. Preview 8 il
b. Discussion 11 o
¢. Explanation 12 10
d. Illustration 13 18
e. Summary 10 8
£ Exerciseé applying to principles learned 13 s
g, Questions for class discussion 10 o
h. Topics for class discussion 9 il



FEATURES

R. Aims in presentation of material

&.
b.
Ca
d.
E.
3. Ge
a.

bl

g.

I. Books

1. Ge

Direct vocational

Indirect vocational

Social

General business

To form correct habits for bookkeeping
neral

Material logically presented

Material psychologically presented

. Approach firmly establishes concepts of

fundamental elements of boukkeeping

. Contract method of presentation

Unit method of presentation

. Text is self-instructive

Complete instructions with each chapter

. Introduces new devices as a means to an

end, not an end in themselves

TOTAL SCORE

B. ILLUSTRATIONS
of Original Entry

neral Journal

2. Purchase Journal

5., Sa

4, Ca
5. Re

les Journal
sh Bocks

gisters

IT1. Bouks of Secondary Entry

1, Ge

neral Ledger (Open Accounts)

2. General Ledger (Closed Accounts)

MAXIMUM  SCORE
SCoi - ALLOTTED
' 0
y 0
4 7
10 10
10 0
12 10
! s
12 5
7 . .
7 =R
9 .
11 10
12 10
250 154
8 8
& 5
. 5
8 .
. s
8
8 .



5.

4.

FEATURES
Purchase Ledger

Sales Ledger

ITI. Other Illustrations

i1,
12,
13.
14,
15.
18,
17.

la.

Balance Sheet

Profit and Loss Statement
Surplus Statement

Trial Balances

Working Papers

Pusiness forms

Posting

Making correcticns
Equations

ilodel Sets

Photographs

Script

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-account forms

TOTAL SCORE

C. CONTENT OF TEXT

Concept of debit and credit

General Ledger, use and operaticn

Special Journals, use and operation

General Journals, use and uperation

MAXIMUM

110
SCORE

SCORE ALLOTTED

175

11

10
10
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MAXTMUM
FEATURE. SCORE
5. Closing the ledger 10
6. Vorking papers 9
7. Financial Statements 10
8. Business forms and papers 8
9. Business organization and review 7
10. Comparative statements, analyzing and
interpreting i §
11, Deferred and accrued items, reserves and
depreciation 9
12. Partnerships T
13. Trading accounts 8
14, Petty cash fund 9
15. C. 0. D. shipments and sales 7
16. Budget makiag 8
17. The voucher systen 5
18. Inccme Tax Procedure 5
19. Social Security Act 8
20. Suitable for semeater plan - _ i
21. Different levels of ability taken into
consideration 9
22. Applicable to vocational use 8
23. Applicable to personal use 8
24. Applicable to both vocational & personal use 9
25. Meets general objectives set up in local
course of study 9
26. Exercises based on fundamental needs, _
knowledges and skills 9
7. Text may be correlated with Junior Business
8. All terms clearly defined 10
29. Objectives clearly stated 9

&
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FEATURES MAXIMUM SCORE
SCORE ALLOTTED

30. Supplementary sets provided 6 _L
31. Short practice sets 8 8

32. Sets included in text:
a. Farm project 5 0
b. Dentist or Doctor 6 9
c. Personal records 7 pu =
d. Household records 7 0
e. Retail business 8 8
f. VWholesale business 6 =
g. Radio dealer 6 . W

TOTAL SCORE 300 180
D. TEACHER AND PUPIL AIDS
I. Pupil
1. Questions in text 13 AS
2. Study helps 13 o |
3. Explanations of procedure for working problemse 15 A0
4. Practical suggestions for using textbook 11 _ 0
5. Workbooks 15 A8
II. Teacher

1. Standardized tests 14 A0
2. Free advisory service 12 10
3. Freec publication and service 13 -
4, Manual 17 AR
5. Key to all exercises, sets & probleiss 18 . A5
6. Practice sets ' 15 10
7. Supplementary practice sets 9 _._
8. Courses of study 10 %
TOTAL SCORE 175 _ 101
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MAY THUM SCORE
FEATURES SCORE ~ ALLOTTED

E. MECHANICAL FEATURES

I. Quality and make-up

1. Unglazed paper 5 -
2. Lines across entire page 5 =
3. Clear, black type 7 9
4, Title of text 5 - .
5. Inmpressiveness of make-up as a whole 5 i
6. Size of text S "
7. Resale value - s
8. Economical in price 3 i
II. Other Features

1. Adequate amsunt of drill work provided 6 il
R. Practice sets and workbooks optional with text 6 ks
3. Consideration of abiiity and experience of authors. 5§ e
4. Text contains only l-year course of bookkeeping 6 il
5. Publishers well and favorably knovm in

commercial field 5 . .
6. Vocabulary intelligible to pupils 7 5
7. Publishec or revised within the past 5 years 5 8
8. Index 6 e
9. Exercises graded as to difficulty - 3
10. Exercises included in the text e s

o 86

A. Presentation and Method of Approach 250 384
B, Illusirations 175 A84
C. Content of Text 300 180
D. Teacher and Pupil Aids ' 175 303
E. Mechanical Features 100 88
GRAND TOTAL SCORE 1,000 S58




SCORE CARD FOLR RATING
FIRST-YEAR HIGH SCHOUL BOOKKEEPING TEXTZ0O0KS

Directions for using the score card: Each bookkeeping text should be rated
on a separate score cerd. Features included under main divisions should be
rated on the basis of a maximum score listed in the column headed "Mawimua
Score". Each feature should be given the maxiuwum score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such 2 manner a: to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero and maximum may be allotted
to each feature in accordance with the judgment and experience of the rater.
A total "Score allowed" should be computed for each of the muin divisions
and for the tevtbock as a whole.

Name of Textbook Reted: Textbook H

MAXZIMUM -~ SCORE
FEATURES SCORE  ALLOTTED

A. PREGENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal 7 I R
2. Balence Sheet 10 e
3. Transaction 8 - 3
4. Equation 2 P
5. Account 2 OO

II. Presentation

1. Chapter

a. Previcw 8 - 1
b. Discussion | 10
¢. Explanation 12 A0
d. Illustration 13 10
e. Sumnary 10 - 3
£ Exerciseé applying to principles learned 13 8
g. Questions for class discussion 10 A0
h. Topics for class discussion 9 _0



MAXTMUM SCORE

FEATURES SCUiL _ ~ALLOTTED
. Aims in presentation of material
a. Direct vocational 8 __,__
b. Indirect vocational T _‘._
¢. Social 7 _'_
d. General business 10 L
€. To form correct habits for bookkeeping 10 __1_
5. General
a. Material logically presented 12 _!_
b. Material psychologically presented 9 L
c. Approach firmly establishes concepts of 6
fundamental elements of boukkeeping 12 -
d. Contract method of presentation ;| ___’__
e. Unit method of presentaticn T _’__
f. Text is self-instructive 9 ____‘___
g. Complete instructions with each chapter 11 E_
h. Introduces new devices as a means to an 8
end, not an end in themselves 12 .
TOTAL SCORE 250 124
B. ILLUSTRATIONS
I. Books of Original Entry
1. General Journal 8 ._.
2. Purchase Journal 8 ____!__
3. Sales Journal 8 __..._
4. Cash Bocks 8 _‘
5. Registers 6 o
II. Bouks of Secondary Entry
1. General Ledger (Open Accounts) _!_
2. General Ledger (Closed Accounts) 8 __!_



3.

4.

FEATURES
Purchace Ledger

Sales Ledger

III. Other Illustrations

l'

10.
i IS
12.
13.
14,
15.
16.
17.

18.

Lo T

e
.

Balance Sheet

Profit and Loss Statement
Surplus Statement

Trial Balances

Working Papers

Pusiness forms

Posting

Making correctiocns

. Equations

Model Sets

Photographs

Script

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-zccount forms

TOTAL SCORE

C. CONTENT OF TEXT

Concept of debit and credit

General Ledger, use and operation

Special Journale, use and operatiun

General Journals, use and uperation

MAXTIMUM
_SCOEE

6

6

116
SCORE
ALLOTTED

11
10
10
10
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lo.

1k,

12,
13.
14,
15.
16.
17.
18.
19.
20.

R1.

R2.
25.
R4,

25.

26.

- 4
28.

20,

FEATURES
Cloging the ledger
Vorking papers
Financial Statements
Business forms and papers
Business organization and review

Comparetive statements, analyzing anc
interpreting

Deferred and accrued items, reserves and
depreciation

Partnerships

Trading accounts

Petty cash fund

C. 0. D. shipments and sales
Budget makiag

The voucher gysten

Inceme Tax Procedure

Social Security Act

Suitable for semedter plan

Differcnt levels of ability taken into
consideration

Applicable to vocational use
Applicable to personal use
Appiicable to both vocational & personal use

Mleets general objectives set up in local
course of study

Exercises based on fundamental needs,
knowladges and skills

Text may be correlated with Junior Business
All terms clearly defined

Objectives clearly stated

MAXTIMUM
SCORE

10
e

10

10
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FEATURES MAXTMUM SCORE
SCORE ALLOTTED

350, Supplementary sets provided 6 i
51. Short practice sets 8 4

32. Sets included in text:
a., Farm project 5 sl
b. Dentist or Doctor 6 ="
c. Personal records 7 il
d. Household records | i
€. Retail business 8 el
f. Vholesale business ) 6 il
g. Radio dealer 6 -
TOTAL SCORE 500 _146

D. TEACHER AND PUPIL AIDS
I, Pupil

1. Cuestions in text 13 9
2. Study helps 13 0
3. Explanations of procedure for working probleme 15 10
4. Practical suggestions for using textbook 11 - 19
5. Workbooks 15 A0

II. Teacher

1. Standardized tests 14 do.
2. Free advisory service 12 5 T
3. Free publication and service - 13 35
4. Manual 17 17
5. Key to all exercises, sets & probleiss 18 a8
6. Practice sets 15 -9
7. Supplementary practice sets 9 col:
8. Courses of study 10 1o

TOTAL SCORE 175 1387




9
MAX TMUM scgﬂk
FEATURES SCORE =~ ALLOTTED

E. MECHANICAL FEATURES

I. Quality and make-up

1. Unglazed paper 5

-
2. Lines across entire page 5 &
3. Clear, black type ¥ .
4, Title of text 5 %
5. Inmpressiveness of make-up as a whole 5 3
6., Size of text 5 5
7. Resale value 4 sl
8. Economical in price 5 ¢
II. Other Features
1. Adequate amount of drill work provided 6 ’
R. Practice sets and workbocks optional with text 6 P
3. Consideration of ability anc experience of suthors § 2
4. Text contains only l-year course of bookkeeping 8 é
5. Publishers well and favorably knovn in
commercizl field 5 -
6. Vocabulary intelligible to pupils 7 -5
7. Publishec or revised within the past 5 years 0 6
8. Index ) 4
9. Exercises graded as to difficulty 8 2
10. Exercises included in the text © P
A. Presentation and Method of Approach 250 3g4
B. Illustrations 175 109
C. Content of Text 200 146
D. Teacher and Pupil Aids 175 i3y
E. Mechanical Features 100 88
GRAND TOTAL SCORE 1,000 598



SCORE CARD FOR RATING
FIRST-YEAR HIGH SCHOUL BOOKREEPING TEXTBOOKS

Directions for using the score card: Each bookkeeping text should be rated
on a separate score card. Features included under main divisions should be
rated on the basis of a maximum score listed in the column headed "Marimum
Score", Each feature should be given the maxiuum score if, in the opinion
of the rater, that particular item needs no improvement. If the feature is
not included in the text or is included in such a mammer a:i to be detrimen-
tal to the learning activities of the pupil, the item should be rated zero.
Any other score between the two extremes of zero and maximum may be allotted
to each feature in accordance with the judgment and experience of the rater.
A total "Score allowed" should be computed for each of the main divisions
and for the textbook as a whole.

Name of Textbook Rated: __ Textbook I

MAXIMUM  SCORE
FEATURES SCORE_  ALLOTTED

A. PRESENTATION AND
METHOD OF APPROACH

I. Approach

1. Journal 7 e
2. Balence Sheet 10 ——
3. Transaction 8 P
4. Equation g il
5. Account 9 .

II. Presentation

1. Chapter
a. Preview 8 _..
b. Discussion 11 10
c. Explanation 12 10
d. Illustration 13 12
e. Summary 10 e
£f. Exerciseé applying to principles learned 13 .-
g. Questions for class discussion 10 -3
h. Topics for cless discussion 9 lk



FEATURES

R. Aims in prazsentation of materiasl

&
b.
G
d.

E.

Direct vocational
Indirect vocational
Social

General business

To form correct habits for bookkeeping

3. General

a.
bl

C.

I. Books

Material logically presented

Material psychologically presented

Approach firmly establishes concepts of
fundemental elements of boukkeeping

Contract method of presentation

Unit method of presentaticn

Text is self-instructive

Complete instructions with each chapter

Introduces new devices as a means to an
end, not an end in themselves

TOTAL SCORE

B. ILLUSTRATIONS
of Original Entry

1. General Journsl

2. Purchase Journsasl

3. Sales Journal

4, Cash Bocks

5. Registers

II. Bouks of Secondary Entry

1. General Ledger (Open Accounts)

2. General Ledger (Closed Accounts)

iz

MAXTUUM SCORE
SCUik  +ALLOTTED
6 .

? .

7 0
10 5
10 6

12 8

9 L
12 ¢

7 .

7 4

2 ol
11 n
12 6

250 136

8 .

8 8

8 .

8 .

& [}

8

8 .



5.

4'

FEATURES
Purchace Ledger

Sales Ledger

ITI. Other Illustrations

12.
13.
14.
15.
16
17.

18'

Balance Sheet

Profit and Loss Statement
Surplus Statement

Trial Balances

Working Papers

Pusiness forms

Posting

Making corrections
Equations

liodel Sets

Photographs

Script

Illustrations in color
Cumulative account forms
Distribution account forms
Schedules

Income Tax Returns

T-account forms

TOTAL SCORE

C. CONTENT OF TEXT

Concept of debit and credit

General Ledger, use &nd operation

. 9pecial Journals, use and operatiun

General Journals, use and vperation

MAXIMUM

122
SCORE

SCORE ALLOTTED

6
6

11
10
10
10
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25.

R6.

o 8
28.

Q9.

FEATURES
Closing the ledger
Vorking papers
Financial Statements
Business forms and papers
Business organization and review

Comparative statements, analyzing anc
interpreting

Deferred and accrued items, reserves and
depreciation

Partnerships

Trading accounts

Petty cash fund

C. 0. D. shipments and sales
Budget makiag

The voucher systen

Income Tax Procedure

Social Security Act

Suitable for semester plan

Different levels of ability taken into
consideration

Applicable to vocational use
Applicable to personal use
Applicable to both vocational & personal use

ileets general osbjectives set up in local
course of study

Exercises based on fundamental needs,
knowledges and skills

Text may be correlated with Junior Business
All terms clearly defined

Objectives clearly stated

MAXTMUM SCORE
SCORE ALLOTTED
m B
¢ A
10 _9
8 .
7 -
7 8
9 - A
7 . 3
8 _5
0 <
7 -3
8 = 3
5 5
5 = 3
6 _0
7 _8
9 _5
8 B
8 .
9 <
9 o
9 =L 4
7 . 3
10 8
9 _5



124
FEATURES MAXTHUM 5CORE
SCORE_  ALLOTTED

30. Supplementary sets provided 6 -
31. Short practice sets 8 ol

32. Sets included in text:
a. Farm project 5 -
b. Dentist or Doctor 6 s
c. Personal records 7 y o
d. Household records 7 0
€. Retail business 8 R
f. Vholesale business 6 iIRa
g. Radio dealer 6 0

TOTAL SCORE 300 161
D. TEACHER AND PUPIL AIDS
I, Pupil
1. Questions in text 13 . 4
2. Study helps 13 _0
3. Explanations of procedure for working problems 35 10
4. Practical suggestions for using textbook 11 o L
5. Workbooks 15 I
iI. Teacher

1. Standardized tests 14 0
R. Free advisory service 12 18
3. Frec publication and service 13 3
4. Manual 17 = 8
5. Key to all exercises, sets & problens 18 . W
6. Practice sets 15 . &
7. Supplementary practice sets | 2] 0
8. Courses of study 10 > 8
TOTAL SCORE 175 s




2%

MAXIMUM SCORE
FEATURES SCORE . ALLOTTED
E. MECHANTICAL FEATURES
I. Guality ond meke-up
1. Unglazed paper 5 3
2. Lines across entire page 5 -
3. Clear, black type 7 o
4, Title of text 5 - 9
5. Impressiveness of make-up &s a whole 5 4
8. Size of text S = ]
7. Resale value 4 4
8. Economical in price 5 4
II. Other Features

1. Adequate am.unt of drill work provided 6 _ 4
R. Practice sets and workbooks optional with text 6 0o
3. Consideration of ability and experience of authors 5 4
| 4. Text contains only l-year course of bookkeeping 6 3

5. Publishers well and favorably knowvnm in
coimmercial field 5 -
6. Vocabulary intelligible to pupils 7 - 3
7. Published or revised within the past 5 years 8 8
8. Incex 8 N
9. Exercises graded as to difficulty 6 B
10. Exercises included in the text & -

100 77

A. Presentation and Method of Approach 250 _lss
B, Illusirations 175 _A83
C. Content of Text Z00 _18)
D. Teacher and Pupil Aids 175 _46
E. Mechanical Features 100 "
883

GRAND TOTAL SCORE

1,000
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#Cv1I, (Auvgust, 1838), 31-32,

A scoring device which was used to evaluate mathematics
textbocks is illustrated.

Good, Carter V., Barr, a. 3., Scates, Douglas . The Method-
ology of Zducatioral Eesearch. D. Appleton-Century Company,
¥ew York, (1935).

Techniques employed in educational research.

Greeley, %. H., "State Specifications For Vanufacturine
Textbooks.” ihe Ameriean ESchocl Beard Journal, XCIV, (May,
1937), 27-30C.

Formal specifications for textbooks which were adopted
by the state of Texas. These are given in consideratle
detail.

Hartley, Marshall F. 4 Rating Scale For Elementary HBookkeen-
ing Textbocks. Masters Thesls, Tniversity of lowa, 1833,

The preparaticn and application of a rating scale.

¥ill, OG. G., "Syster Hinte in Bookkeeping." The Balance
Sheet, VII, (February, 19287), 24.

A4 list of 30 items which comprise the tookkeeping in-
struction cycle of ore instructor.

Journal of the National Education Association, (Editorial).

"Levelceping and Selecting Textbooks.™ XX, (January, 1932},
80.

Twenty-two statements are ocutlined which have a definite
bearing on the selection of textbooks.

Kirk, Jdchn G., Alleman, Geo. M., and Klein, Isadore. Book-
keeping FPor Perscnal and Business Use. The John C. Winston
Company, FPhiladelphia, (1939).

iigh schcol bookkeepirg textbook.

Kirk, John G., and Cdell, Vm. ®E, Bockkeeplng For Immediate
Use. The John . ‘instorn Company, Philadelphia, (19838).

High school bookkeeping textbook.



Lawrence, 4. J., "Evidences of Progress." (Zditorisl) The
Balance Sheet, February, 1939, £243.

The author points out that progress has been made in
pr&otically all branches of commercial education. Eeference
is made to progress in textbooks.

Lazenby, G. D, Basic Bookkeepi ing and Accounting. The
Upniversity Publishing Company, Lincoln, Yebraska, (1937).

Hiegh school heookkeeping textbook.

Leighton, Frederichk, "Changﬁng‘iextbcokc In the Sehools.”
The american uChQOl Joard Journal, XCVII, (lovember, 1938},
60.

-

A brief outline of the procedure for changing textbooks
in the school,

Lomax, Paul 8., apnd Agnew, Peter L. Froblems of Teaching
‘Bookkeepirg. Frentice-Hall, Ipc., Hew York, 1930.

Discussions on such teopice as (1) learning in bookkeep-
ing, {2) different approaches, (3) measurement of resulis and
instruction, (4) skill building procedure.

Meody, Ivy LaCour. The Development and ipplicaticn of a
Score Card in Tvaluating Workbooks In Elementary Business
Training. Masters Thesie, Oklahoma 4. & M, Gollege, (1939},

The jury method of prepzring a score card and the
application of this score card.

Rosenkampff, Arthur H., and Wallace, ¥m. G. DBookkeeping
Principles and Practice. Yrentice-Hall Publishing Company,
Rew York, (1638).

Eigh school bookkeeping textbook.

Sabin, R. M., "Teachling Bookkeeping Cclentifically." The
Balance Sheet, X, (September, 1829}, 132-33, 172, 174.

A good discussion of the bookkeerlv g rrocesses; capital
and income ané business transactions.

Zchmidt, Leo A., "“ettlng the Lost Out of the Balance Zheet
Approsch.” The Balance Sheet, XIT, {1931}, 224-226, 247.

Suzgesticns which may clarify the meaning of the
Balance Sheet Approach.



Schroeter, Elizabeth Arlene. A Comparative Study of Four-
teen 5oakkeeping Textbooks. iasters The Taiversity of
Colorado, 1831.

An aralytical study based on application of a rating
scale.

Skene, Ittae G., "An Cccupational Aralysis of Hockkeeping
Activities Involved In Business Cccupations.® Journal of
Busginess Fducation, September, 1935, 23-24.

A good discussion of such topics as the gencral Jjournal,
cash journal, eash receipts, etc.

Tompkins, Agnes L., "Student Teaching Hating Chart.”™ The
Balance Sheet, Karch, 1838, 306,

A chart of wvalue to classreom teachers whe wish to
analyze themselves,

Tonne, IHerbert A., "The Hext Stepr In the Balance Sheet
Approach.®™ The Journal of Business Bducation.' February,
138, 138.

Toctor Tonne discusses principally the weaknesses of the
balance sheet approach as it is used by many teachers.

Wells, Inez Eay, "Evaluation of Non-Vocational Values Claimed
For Bookkeeping." The Journal of Business Zducation, IX,
(January, 1934), 14, 18.

The author lists 27 zinms which she has found in her
study. She presents evidence to show that many of these
aing are not accomplished.

Whipple, Guy ¥., "The Selection of Textbocks.”™ The American
School Board Journal, L, (ay, 1€30), 51-53, 184.

A discu sion of state adoption of textbeoks and of
criteria which may be used for their selecticn. 4 very
good analysis of the problems of textbook gslection.
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