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Chapter I

INTRCDUCTION

Pi Omega Pi is the only honorary co-educational fraternity,
national in scope, found in acoredited colleges and universities,
which is available to undergraduate students majoring in business
education. The primary objective of Pi Omega Pi, which has established
for itself a definite place in many teacher-training institutions in
the country, is to stimulate and develop a stronger professional
attitude among the members of the fraternity. Other functions are
to stimulete interest in scholarship, to encourage a better relastion-
ship between field members, and to emphasize higher ethical standards
in business and professional life. The wide variety of chapter
activities which have been reported to the naticnal president is
indicative of the functions and velucs which P1 Omega Pi has for
undergraduate students., Some of the significant activities partici-
pated in by meny of the chapters include regionel meetings of chapters,
publication of newsletters and bulletins, field trips, professional
meetings where the problems of business teachers are discussed, and
attendance et business education conventions, The mational organiza-
tion awards an anrmal scholership of one hundred dollars to some member
pursuing graduste study above the masters degree,

it first Pi Omega Pi was located principally in state teachers
colleges and state colleges, but there is a noticeable trend toward
the establishment of chapters in universities. At the time this study
is nade there are forty active chapters in twenty-two states. Since

1938 there has been rapid expension with the installation of thirteen



chapters, five of which are in institutions on the university level,
At the present time about a dozen groups are on probation working
toward the installation of & chapter, In view of this rapid expausion
it is the beliel of the national officers that wuniform stendards for
the admission of new chapters should be developeds This must be done
in order to mrintain the prestige and reputation which Pi Omega Pi has
today in those institutions vhere high standards are found in the

business education depertment.

Purpose
It is the purpose of this study %o dotermine the presemt status of
business eduvoation in institutions where chapters of Pi Omega Pi,
Bational Business Education Fraternity, are located. Consideration
will be given to curricular offerings and requirements for graduation,

librery and classroom facilities and teaching persommel,

Scope and Delimitation

The study seeks to ascertain the present curricular offerings,
institutional requirements in business education subjects for students
ma joring in the department, general and professionsl education courses
required, apprentice teaching faellities, facilities for offering
actual business oxperlence, library and clagsroon facilities, and
qualificetions of Instruetors in the undergraduate business oducation.
department of the institutlions with chapters of ri Cmoge Pi.

o attempt is made to set up standards for the admission of chapters
into Pi Omega Pi. However, recommendations are made with respect to
the adninistretion of the standards which the National Council will

prepare from the findings of this study.



Ho studies are reviewed since none vre aveileble which seen to

have any relationship to the problem.

Smm_o_{b&ta

Data are ocbtained from the latest avallable general catalogs
of the institutions snd from & guestiomnaire submitted to the sponsors
of the chapters, Twemty-four, or €0 per cent, of the forty questiommaires
were returned,

Materials and Procedure

The steps of procedure are as follows:

A questiomneire was prepared, After careful study it wes
revritten and submitted to a seminar group for criticism, A final
questiomnaire approved by the national president of the organization
was sent to the sponsors of the forty active chapters of Pi Omege Pi.
This questionnaire was accompenied by a letter, which was also presented
to the seminsr group for criticism end resubmitted for approval, in order
to explain the purpose of the study. Separate questionnaires were made
for colleges and for the institutions on the university level, since
the organization of business education in the two types of institutioms
is different, The business education department of the colleges
usually includes the skill and subjeot metter courses as well as the
professional educatlion courses such as teaching methods, while the
institutions on the university level include the professional educa=-
tion courses in the business education denertment with the l'ﬂll and
subject matter courses organized under the departments to which they
relate,

A table wos prepared for tabulating the offerinzs of the

business education department and for the related departments,



showing the mumber of semester hours offered in the warious sikill courses,
subjeoct matter courses, and profesalonal education courses for the forty
institutions. This information was taken from the latost available
eatalog of the institutions., Querter hours offered by several of the
schools are reduced to semester hours.

Other tables were nprepercd for showing the information on the
questionnaire,

History end Development of Pi Omega P1

Pi Omega Pi1 was founded in 1923 at the lortheast lissourl State
Tenchers College, Kirksville, Missouri, by Dr. P. Oe Selby. A
temporary organization wus formed by thirteem students and two faculty
mermbers. The group voted to try to form & national Craternity in
teacher training institutions and provided in the original constitution
that Alpha Chapter should govern the organization until five chepters
had been installed.l

In December, 1927, the fraternity with five chapters held its
first national convention at Kensas City, lissouri, adopted a national
constitution, elected national of'ficers and voted to mest biemielly.
It was theo consensus that the natiomal organization should be kept
subordinate, and with this in view, the nationel dues, ixed at two
dollars per member, were to be paid only once.?

The second natlonsl comvention was held at Chicego, Illinois, in
December, 1929. Since this meeting it has been the policy of the frater-

nity to meet biemnielly with the Nationel Commercial Teachers Federation.

1) Directory of Pi Omega Pi, 1937, p. 68.

21bid, p. 68



The netional convention of December, 1931, met in Chieazo. The
organiger reported thet five chapters had been installed since the
last meeting. It was recormended that a scholarship of one hundred
dollarc be given ammuelly to a member of P1 Omege Pi who has givea
up & teaching position to do graduste work beyond the masters degree,
A cormittee was appointed to perfect the arrangements for administering
the scholarship,d

At the convention in Cincimmatl, Ohio, in 1933, it wes reported
that five chapters had been instelled sinee the last convention. It
was decided that the Nationel Council should submit a plen regarding
8. probationary period to precede installation of new chapters, It
was alsc decided that all chapters should experiment with a pledge
service during the following two years and report et the next national
convention on the wvelue of using such a service preceding final
initistion.®

In December, 1935, at the Chicago Uonvention, the national
organizer reported the installation of four chapters. The value
and necessity of & probationary period for e petitioning group
was discussed, and the motion cerried that a required probationary
period be esteblished, with the minimmm length set for one term or
one semester, depending on the set-up of the achools It was voted
to require that evidence of activities be reported in written form
by the petitioning sroup to the Nationel Coumcil and orgenizer,®

The sixth biennial convention met in Chicago, Illineis, in

Decerber, 1937, Two chapters had been installed since the last

SNational Seeretary's Book, Chicago, 1331
41bid, Cincimnati, 1933

®Ibid, Chicago, 1936



convention. It was voted, in order to get more student delegates to
the nationsl convention, to psy the expenses of the student delegates
up to 525,

The last national convention was held at Pittsburgh, Pemnsylvanie,
in December, 1939, with a large number of student delegates present.
The national organizer reported the installation of ten chapters in
the preceding two-year period.

Since Januery, 1940, three chapters have been installed., Table I
shows the types of schools whore the forty aective chapters are locateds
(There are three inactive chapters.)

PABLE I

TYPE OF INSTITUTION HERE CHAPTWRS ARE LOC,IED, SHOWING
HUVBER OF CHEAPTEERS IN LACH TYPE

To. of |
Type of Institution Chapters

State Teachers 0011550 essssssessanvusssnssns f

State 0011380 R R T I I SR S S 7
State Uni?erﬂity eersessserecRIBRIRIEIRBYERT RS 3
Other Institutions of University Rank essesee &

TOTAL 40

The distribution of Pi Omega Pi by states, indicates that the
fraternity is netionwide in scope since there are twenty-two states
represented. However, 57 per cent, or twenty-three of the chapters
arc located in the central and northern interior stetes., (See Teble II,

noxt page.)



TABLE IX

DISTRIBUTION OF CHAPTERS BY STATES

o, Totel
State and Section lotive Aotive 5
Chapters | Chapters| Total

Horthern Interior:

Iowa FesATIITNSASEIESIAREERNREINS S
linnesota N
NeLragkh sncsssasavinssssssnses
lNorth Dakol® eeecsscscvecsccesses
South Dakoll cesesscossvesccces
VWisconsin secececescccnsnsserce

HHPFHFOMN

9 225

Central;

Arkensas SessEEBEIBIERREIREERESS
Colorado seessencccsccersssnsss
I11inois eesessesvscesesnseonses
ERNEDE seeresesvosssconsasansnns

¥issouri SrsseEReET IR REBEBRREERERR

OkInhomA sessssssasscsssassocse

A S S S

14 35

South Central:

Louisiana ssasnesssesassanneses L
KiBSiGSiPFi ssssssesnsnsssnsnes O

Texas ssessdestasessnsansnssses O 6 15

Horth Zastern:

Indiank ssesesssssncesssssssans 2
Chio esesssrssssssasspnsssnscen L

Pennayl?nnia SRS RN EER SO EEH TGOS B S 12.5

South Testerns

Arigona ssrssssssssssansnsnenes O
California esssssssesssnsssanes O 4 10

L

South Basterns

Kantucky ssvssssssesssscnssnsss L

Virgini& sessssssersssasessansns 1 & 5
——"—m

TOTAL 40 1007




Since the purpese ¢f the fraternity hap been meinly to serve the
local chepters, no ottempt has been mnde te set up standeards except
that there shall be no more than one chapter organized or admitted
to membership from one college.6

A further atterpt et standardlization was mede at the convention
in 1956 when the motion cerried that a probationary period be regquired
of petitioning groups. The miniramum length of the periocd was set for
one term or one semester, end each group wes required to submit evidence
of activities in wrltten form by the petitioning zroup to the Hational
Council and organizer.7

The growth of P1 Omege P1 has been sporadic as is shown by Table III.

TABLL III

BIEFNIAL GROWTE OF PI OIGLGA PI

_E:o.
Year Chepters

10Z23m1087 eeaveessd &
19271929 sesecoed g8
1920=1931 secveced O
1951‘1933 seses e 5
1933=1935 coeveeed &
19361937 ssssssas 2
1957—1939 LE R R LR 10
1938~ casssee 3

TOTAL 43

The nmumber of chapters installed during the biemnial periods
renges from two to ten with the median five.
Another indication of the sporadic growth can be depicted from

the lack of continuity in the nstional officers,

6 5 ’
A Dir of Pi Omega Pi, 1937, "Hational Constitution of Pi (mega Pi"
Tote I, At T 5 69 ’

THational Secretary's Book, Chicago, 1935.



During the scventeen years since the organization of the fraternity,
thirty different individuals have held offices Zighteen of these
nmerbers heve held office for only one term; eight have held office for
two terms; three have held office for three terms; end onc has held
office for four terms. Officers are elected every two years at the
netional convention,

The following deta from the Bdueational Directory for 13933,
Office of Bducation, Unlted States Depmritment of the Interior,
indicate thet as far as restricting Pi Omega Pi to fully aceredited
institutions is concerned, the fraternity does have high standards,
as thirty-three out of the thirty-seven teachers colleges and state
colleges belong to the American Association of Teachers Collegese
Of the four not belonging to this assocletion, two have membership
in the Southerm Association of Colleges and one belomgs to the Horth
Central Asscociation of Collegese The stetus of one institution could
not be determined from the bulletin,

0f the slx institutions on the university level, four belong %o
the issociation of American Universities., Of the remaining two uni-
versitiee, one Lelongs to the Worth Cemtrel Association of Colleges,
and the other belongs to the Southerm Assoclation of Colleges.

Eighteen ol the institutions ilhet belong to the American
Association of Teachers Colleges are also accredited by the
Horth Central Association of Colleges. This indicetes double
accrediting.

411 eight of the institutions in the South which have chapters

of P1 Omega Pl are accredited by the Southern Association of Colleges.
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Therefore, Pi Omege Pi is located in fully seceredited colleges and
universities, After the latiomal Councll sets up standerds, using this
study as a basis, the function of the lNational Council will be two-folds
(1) to strenzthen the business educetion departments in the institutions
where the standards todsy are very low, and (2) to determine the standards
of the petitioning groups, stremgthening the departments where low
standards are found, before granting e charter.

Since the history and development of I'l Omege P1 indicates that
there has been very liitle plemming end few standards csteblished with
respect to the work offered in the departments of business education,
this study should be of considerable interest and value to members of
Pi Umega Pi, It will be especially helpful to the present national

officers who are striving teo develop more uniform standards.



Chapter II

CURRICULAR OFFERINGS AND REQUIREHMENTS

The latest amwvailable general catalogs are used for the 34 colleges
and for the six institutions on the university level to determine whet
the curricular offerings are in business education subjects and in the
professional educetion courses. The separate courses offered in the
various subjects for the 40 institutions included in this study are
shown in the appendix,

OFFERINGS FOR 34 COLLEGES

Business ctdueation Subljwts

Table IV (see next page) summerizes the curricular offerings
in business education subjects and in professional education courses
for the 34 colleges.

According to this table, shorthand and typewriting are offered
by all 34 schools. Thirteen schools offer 9 to 12 semester hours of
shorthand, while ten sehools offer from 3 to O lm!urs, and 11 schools
offer from 12 to 18 hours. The medien number of hours offered in
shorthand is 9.

Seventeen schools offer irom 6 to 9 hours of typewriting, while
11 schools offer less than € hours end six schools offer from 9 to
15 hours. For typewriting, the median mmber of hours offered is Ge

Business luw is offered by all but one schoocl. GSeventeen of the
33 schools offer from 6 to 9 hours, 13 schools offer from 3 te 6 hours,
end three schools offer less than 3 hours. The medizn mmber of
hours offered in business law is 5.3.

Pifteen of the 34 schools whioh offer business Imglish give less

than 3 hours credit. The median is 2.5 hourse
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Eleven of the 22 schools offering business administration courses
give from 3 o 6 hours, while eight offer less than 3 hours, and three
offer from € to 9 hours. The median is J hours, -

Cf the 18 schools offering business arithmetic, 11 offer 3 hours
or less and seven offer from 3 to 9 hours, with 2.6 as the medien
number of hours.

Eleven of the 22 schools offering secreterial prasctice give
between 3 and 6 hours eredit. The median is 3 hours,

Only one school offers stemotypy and allows from 3 to 6 hours
of eredit. The four schools offering clerical practice, filing, and
speech allow less than 6 hours of eredit., Business practice is offered
in 2 schools with credit, and three additional schools offer it but
do not state how much credit is allowed,

Two schools off'er 6 hours or less of business psychology and
personality development,

General business is offered by only threc schools with & hours
or less of credit sllowed.

Hine schools offer business machines with four offering less
than 3 hours credit, and five schools offer from 3 to 6 hours of
crecit. The medlan hours of credit offered is 3.

Only 13 schools offer consumer education with seven offering
from 3 to 6 hours, five schools offer 3 hours or less, end one school
offers from € Yo 9 hourses The median mumber of hours oifered in
consumer education is 3.

Twelve schools offer penmanship with two allowing no credit,
nine offer 3 hours credit or less and one school offers from 3 to

€ hours credit. The medion number of hours offered is l.3.
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All of the oolleges offer asccounting and ecconomics as showm by
Teble IVe In accounting, 12 schools offer from 12 to 16 hours and
12 schools offer fron 16 to 24 hourss The median nuwber of hours
offered in accounting is 15.

8ix schools offer from 20 to 24 hours of economics. Iwo of these
schools offer from 24 to 28 hours and four schools offer from 28 to 30

hours credit. The median number of hours offered is 23.

Professionsl Bducation Courses

Methods in teaching business education subjects 1s the only
professional education course which is offered consistently by the
34 institutions, Thirty-two schools offer methods courses, 11 of
which offer 3 hours credit or less, 12 schools offer from 3 to 6
hours eredit, six schools offer from 6 to 9 hours eredit, and three
schools offer from 9 to 18 hours credit., The median number of hours
offercd is 4.

Principles and problems of business education is offered by
seven schools, six of these schools offer less than 3 hours credit
end one school offlers from 3 to 6 hours credit. The median nurmber of
hours offered is 2.

Five schocls offer asdministration and supervision of business
education allowing less then 3 hours of oredit. All four schools
offering history end trends of business education give less than
3 hours of oredit. Three schools offer curriculum construction
and tests snd measurements in business education, allowing less than

€ hours credit in each course.
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OFFERINGS FOR SIX UNIVERSITIES

Business Lducetiom Subjects

Business lew, business administration, marketing and statistics
are offered in the six institutions on the university level as shown
in Teble V (sve next page)e Three schools offer from 18 to 24 hours
of buginess law with a median of 17 hours. Four schools offer from
21 to 30C hours of business adninistration, with the median as 22.5 hours.
Three schools offer from 21 Yo 33 hours of merketing, with the median
a8 23 hours, All six schools offer from 3 to 1D hours of statistiese
The median muber of hours offered in statistics is 8.

Clerical practice, stenotypy, pemmenship, and personality
development are not offered for business educstion students in the
universities,

Business practice is offered in three schools. The medien
murber of hours offered is 3.3.

Filing, business psychology, gemeral business, and principles
and problems of business are offered only once.

The throc schools offering olfice management ullow less then
3 hours credit, while the three schools offering office practice
allow fron 3 to 6 hours credlt,

f the {'ive schools offering shorthand, four schocls offer from
2 to 15 hours and omoe school offers {rom 1€ to 21 hours, The median
muniber of hours offered in shorthand 1s 9, Four schools offer
typewriting, byt cne allows no credite.

Table V also shows tliat accounting and economics ere offered by
all six Institutions on the umiversity level, five schools oifering
from 25 to 50 hours of accounting and one school offering from 50 to

75 hours. The median number of hours offered in accounting is 46.
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Three schools offer from 50 to 75 hours of economics, one school
offers from 756 4o 100 hours, and two sechools offer firom 126 to 150
hours. The median number of hours offered in economies is 82,5

Professional Edueation Courses

Five of the schools on the university level offer methods in
teaching business subjecta. Two offer less than 3 hours, one offers
from 8 to 6 hours, and two offer from 6 to 9 hours. The median mumber
of hours offered is 4,

Three schools offer curriculum constructien, giving less than
Z hours eredit and ome school gives from 3 to € hours.

Administration and supervision of business education, history and
trends of business education, introduction to business education, and
prineiples and problems of business education are offered by two
schools. In each case one school offers less than three hours and
one offers from 3 to 6 hours. Laboratory of commercial education,
review of research in commercial education, tests and messurements in
business education, and vocational guldence and placement are each
offered in only one schools

REQUIREMENTS OF TUE 24 IRSTITUTIONS

The requirements in business education subjects and general and
_ professionel education courses are found in Table VI (sec next page).
These requirements are teken from the 24 questionnaires returned,
Iwenty-two of these instlitutions are eolleges and two imstitutions
are on the university level,

The median murber of hours required in businesz education
subjeets is 42.5. The highest mmber of hours required by amy school

is 69.3 while the lowest requirememt is 24 hourse
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The median number of semester hours required for graduastion is
128, The highest nwiber of hours required for graduation by any one
school is 138 while the lowest muber of semestér hours required is
120,

Business Education Sublecea

Accounrting or bookkeeping is the only subject required by all
twenty-four institutions reporting. Fourteen schools require from
6 to 9 hours, 7The median muiber of hours required is 8. Shorthend
and business law are required by 22 schools with 13 schools requiring
from 6 to 9 hours of shorthand, with the median being 8. Ten schools
require fram 3 Yo 6 howrs of business law. [ive schools require less
then § hours of business lew and sevem schools reguire from 6 to ©
hours, T7The median muber of hours of business law required is 4.

All But four schools require typewriting and eeMcs. Eleven
schools require from 6 to 9 hours of typmii_;ing and six schools
require from § to 6 hourse The medien requirement in typewriting
is & hourss Ten schools require from 6 to 9 hours of economics,
while four require from 3 to 6 hours, and the requirement for
three schools is from 9 to 12 hours. In economics, the medien mummber
of hours required is 6e

Eleven schools require office practice with nine of these schools
requiring less than 3 hours. The medien nuwber of hours required is
2e0e

Salesmanship is required in 12 schools with six of these schools
requiring less than 3 hours. Iour schools reguire from I to € hours
and two schools require from 6 to 9 hours, The medien number of hours

required in salesmanship is 3,



Marketing is required by 11 of the 24 institutions with eight
requiring from 3 to 6 hours and three schools requiring less than
3 hours. The median mumber of hours required in marketing is 3.

Only two institutions require business mechines and investients,
Business practice, introduction to business, business orpgenization and
menazenent, problems of secondery comerciasl educetion, office mansgement,
and principles of business ere required only mce,

Six schools allow for electives while 18 schools preseribe no
elestives., Ono school allows electives from 3 te 6 hours, two
schools allow from 6 to © hours, and two schools allow from 12 te
18 hourses One school allows 21 hours of electives, The median
nuriber of electives allowed is 10 hours,.

General Education Courses

Eduoational psychology is the only general education course
required by all 24 schools, Ten schools require losg then 3 howrs,
11 schools require from 3 to 6 hours, and three schools require
from 6 to 9 hours, The median mumber of hours required is 3.

Principles of secondery education is required by 21 schoclse.
Twenty of these schools require less than 6 hours. The median
number of hours required is 3,

Sirxteen schools require tests snd measurements with tem
schools requiring less than 3 hours. The median mumber of hours
required is 2,0.

Thirteen schools require history of education with eight
of these schools requiring less then 3 hourse The medien mumber of

hours required is 2.6.
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American public school, principles of classroon orpganization and
control, theory of teaching, child psychology, and curriculum ocomstruc-
tion are required only once,

Administration of high schools, snd philosophy of sducatlion are
required only twice,s

Tecimique of teaching, rrinciples of teaching, general psycholegy,
introduction to education, psychology of adolesoencs, and genersl
methods are required by only three schools.

Electives in general education ars allowed by elght schools, one
school allows less then 3 hLours, four schoocls allow from 3 to 9 hours,
one school {rom 12 to 15 hourse, and another school allows 19,% hours,
and still another allows 29 hours, The median muber of hours allowed
for electives in gemeral education is Ge.8.

The median mumsber of hours required in general education subjeets
is 14. The highest muber of hours required by any sclicol is 44
while the lowest requirement 1s 8 hours.

Professional EZducation Courses

411 dbut two sohools reporting require methods in teaching
business education subjects with thirteen schools requiring less tham
3 hourse The medlian number of hours required 1s 2.6.

0f the ten schools requiring observation of teaching, nine require
6 hours or lesse The nedian nuwber of hours required is 2.06.

Thirteen schools report that they require from 3 to 6 hours of
apprentice teachinge IThe median number of hours required is 5.

5ix schools combine observation snd apprentice teaching and

require from 3 to 9 hours with a median of 6.



The medisn nmumber of hours required in professionsl education
courses is 9,16. The highest mumber of hours regquired by any school
is 17 while the lowest requirement is 4 hours,

RELATED DFORMATION TO THE CURRICULUM

Reguirements of Ctate Jeportments of Education

In commection with the instltutional requirements in business
education subjects, each sponsor wams asgked To indicate the require-
ments of the state depariment of education for limited and life
certificates.

Thisz information is not sulficlently adequate to make generalie
zations or comperlsons, Iowever, two schools indicate thet their
state department lssues a one-yvear certificate, one school indicates
e two=year certilicate, three schoecls a lour-year certilicate, one
school & five-year certificate, ome school a six-year certificate,
and ten schools a life certificate, The 24 institutions reporting
signify that their state departments of eduecation do not require
experience in teaching busines:z subjects prior to certification,

Additional Reguirements

In answer to a guestion es to the requirement of a second teaching
field, two schools neither recormend nor require a second teaching
field, eleven schools recomsend and eleven schools roquire a second
teaching field,

Fifteen of the 24 ingtitutions require a genersal business educa-
tion methods eourse preceding student teaching. The other nine
colleges do mot have this requirement.

Eizht institutions require a special methods course prior to

student teoching and three institutions require that this be taken



concurrently with student teachinge. Six schools indicate that the
special methods courses mey be takem prior to or concurrently with
student teaching end five report that it may be taken at any time,
Two schools do not require a special methods course,
Observation

Out of the tem institutions that indicete the total mumber of
clock hours required in observation of teaching, the highest number
is 240 clock hours, with one school requiring this, end the lowest
mumiber of hours required is 12 (only one school requires this mumber).
(8ee table in the appendix). While the median mumber of clock hours
required is 63,5, two schools require 30 hours; two schools require
between 48 and &6 hours; two schools reguire between 72 and 70 hours;
one school requires 91 hours; smother one requires 180 hours,

Bight of these ten schools require the total e¢lock hours that
are offereds one school offers 40 more hours than it requires; and
one schoel offers and recommends observation but does not require it.

Apprentice Teaching
According to a table in the appendix showing the apprentice

teaching for 17 institutions, the highest mwmber of clock hours
required is 480, the lowest number is 15, with the medlian as 90,
The medien mumber of clock hours offered is also 90,

8ix schools require betweem 90 and 100 hourse. Five schools
require 60 hours or less. Four schools require between 130 and 180
hours; one school requires 270 clock hours and one school 480,
Fourteen of the 17 schools require sll the apprentice teeching that
is off'ered. The one school which requires 480 hours also indicates
that the nmumber of clock hours offered is unlimiteds Ome school



90 hours, but requires only 50 hours, and emother school offers 58
hours and reguires only 20.

Two schools combine observation and apprentice teaching, One
offers, and also requires, 108 clock hours, while the other offers
135 clock hours but requires only 90,

Type of Training School
Bighteen of the 24 schools indicate that thelr training school

is a public high school and six report that their training school

is not & public high schocls The training school of 16 institutions

is under the administration of the institution, while eight indicate

that their Institution does not have eharge of the training school,
Business Ixperience

Six schools of'fer actual business experience for graduation while
18 do not meke provision for thls experience, Ome school indicetes
that 46 clock hours are required; ancther requires 180 hours, while
the other four schools offering business experience do not indicate
the mumber of clock hours reguired,

Two of the six schools allow eredit and also weges for the
business experience, three schools give oredit but no wages, and
one school gives wages but no oredit,

Supmary

A summary of the curriculer offerings end requirements is shown
by Tebles VII and VIII (pages 24 and 25).

The table of ecurriculer offerings shows the medisn nurber of
semoster hours offéred in the 34 colleges and inm the six imstitutions
on the university level whon at least four schools offer the

subject or course.



TABLE VII

CURRICULAR OFFERINGS SHOWING TiE LEDIAN HOURS IN BUCINESS EDUCATION SUBJECTS AND
IN PROFESSIONAL ETUCATION SUBJECTS

84 COLLAGES 6 UBLVARGITIES
Schools [Hedien Behools| Medit
Subject Hours Subject llours
|Eoonomics seessusssnsessnsessescnacsaense 34 23 Eoonomics ssasesesesssnssrcans 6 8246
Bookkeeping and Momm‘bing Sresssvesennne 34 16 Bookkcq:ing and Accounting eee é 46
Shorthand sceesnvsssvcosssssescsesssnsanes 34 5 Hnrkoting SEssasevserannBREES 6 23
Typmi.ting PHCOLERIE R RANABRNRBROBDOENIRY 34 6 Buginess Administration seeese G 2246
Business mo-ootoounoooo-lcuo-an--coono 33 548 |Business Law SeRROENssERRE RO NS 6 17
kﬂting SR BERII NN B NN A LRSI EBPEIREREER 81 58 |Shorthand seseessscssssacscess 6 9
(A AR R R R R R R R R R R R R R A N AR R R RN RN 52 4 mti“icﬂ SedapaBEdrRTOERNBERRDN B 8
Consumer Educabion sssevesvsovvsssnssnnes 13 3 Witiﬂg S & )
Seoretarisl Practice® ssseesec. cossoscsnns 22 3 Seoretarial Practice ssecssess & ]
Buginess Hachines sseeesessnsssssasenssse g 3 HothodB essvesessosecsnsvconss 3] 4
Business Administration sesescerssssveces 22 3 Business hgliﬂh Gsercannonnre 5 3
Stetistiecs CbvessaBBesEBaNsRRbs s R acRRREY 10 5
Bu‘illsaﬂ -&ri‘tlm‘tio SRdbsraB R RABERRRBARE S 18 2.8
O0ffice Practice BOG P BRI RO EDE ORI ERANENAS 15 3.6
Introduction to Business scsssesnssessces g 448
|0ff1ice Managemmt AP ssBOAEIEIEABARRUERB RS é 248
Principles and Problems of Business sssee b 2,6
Dusiness mliﬂl sesesaIBO RN IRRAEIIIRAR RN S 2b 245
Prin, and Prob, of Business Sducation ese 7 2
thip SENR BRI CIBERNRNEERRARNEENOENED 10 103

This table is read as follows:
offered is 23,
offered 1s B2.5.

Yotes

Thirty-four colleges offer economics,
Boonomics is also offered in ell six universities.

epparent disorepancy between the offerings and requirements,

The median number of hours
The median number of hours

These offerings include business education subjects eand professional education subjects.

Apprentice teaching end general education courses are excluded. This accounts for the
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TABLE VIII

REQUIRENGHTS SHOWIHNG MEDIAN BOURS IN TIE 24 IHOTITUTIONS

EZOU Hedian
Subjects Sehools| Hours

Pusiness Lducations

BOOkkBst.ng and Aﬁmiﬂg ssesesssmes
Shorthand ceevessessvssessssscrorsesnss
Witing CsessssassEtrEren veBEREEN
ECONOMICE eesescsssresssssessnssnnsnas
Business LAW cceccesosccosscssscnsssse
Business Arithmetle ececccscscssssesses
Economic Geography sesssasssssnsanenas
S&lﬁmmp sessessesssssssrssssenEes
M&m (I E PR SRR RN R AN E R R E RS R R RSN
Business Ehlgliﬂh Pesssssassesensens R
Office Procedurd eccecsssessscscscsesnss
Generel Business ssececscsssscscennses
BloctiVvoB cssrecsesccoassoscsrrssnssases

Guuudo o

cehbbRooNERRER
™o

*® a @

L W < -]

o
o

|Ceneral Hducation:

Educational tho:low seveBsrnEBsRERES 24 3
Principles of Seecondary Dducation .... 21 3
Histﬂry of Education serveccssccenscssss 13 2.6
Tests and Measurements sccesescssssscss 16 2.6
Elochives sesssersvesscssonversnvosena 8 68

|[Professional Education:

Observation and Student Tﬂ&chiﬂg snene T g8
Apprﬂn‘bica Tuﬁhing tescossrrssRasNene 16 3
Mothods sseescesscsssocssassevcenasens 23 2.6
Obgervation sesscesscscssessccsccnnsen 10 246

Note: This table should be read as follows: In
business education, 24 schools require book-
keeping and acecounting. The median number of
hours offered in all the schools is 8. Ita.
The table of cuwrricular reguirements shows the median mumber of
hours required when at least six of the schools require the subject

or COUIr'st.



A majority of the schools elther recommend or require & second
teaching field.

Two-thirds of the institutioms in which the eppremtice teaching
is dono are under the administration of the college or university.

Twentv-{ive per cent of the schools offer business experience

for graduatione



Chapter III
LIBRARY AND CLASSROOM FACILITIES

The spomsors of Pi Omega Pi were asked on the questiommaire to
check the muwmber of business education periodicals listed whieh thelr
library receives and to indicate the mumber of yeerbooks of the
various business educetion assoclations and monograph in business
education available to students,

A table appeering in the appendix shows the mumber of each
periedical, yearbook, end monmograph listed on the questionnsire in
the libraries of the 24 schools reporting.

Periodicals

Seven schools receive the Business Education World, Jowrnal of
Business Education, Balance ‘heet, Business Education Quarterly,
Business Education Digest, and Hatlomal Asscciation of Commercial
Teacher Training Institutions Bulletin regularly.®

Wine of the schools receive all but ome of the periodicals,
One school does not receive eny of them, ome school receives two,
and three schools receive three of the periodicalss

The Dalance Sheet is received by 23 of the 24 schools and the
Business Education World and Journal of Business Education are
received by 22 schools. Omly eleven schools receive The National
Association of Commercial Teacher Training Institutions Bulletin,

Yearbooks

Six of the 24 schools have nine yeerbooks ef the Commercial

Bducation Assoclation of New York City snd Vieinity. Two schools

have eipght copies, while 13 schools have no coples 61' this oarbuuks,

8This bulletin was listed on the questiommaire with the periocdicals
for convenience. -
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Eight schools have the 13 yearbooks of the Zasterm Commereial
Teachers Assoclation. Two schools heve 1l yearbooks. One school
reports that it has the last four, and another school hes four
out of the last five yeerbooks. I'lve schools have no yearbooks of
thie association,

Half of the schools heve the six yearbooks published by the
Hational Commercial Teachers Federation end one school has all but
one of the yearbooks. Five of the schools have none of the yearbooks
of this assoeiation.

Ten schools report that they have the first yearbook of the
Southern Business Lducati:.on Asgocintion. 7This association has
just recemtly published iits Pirst yearbooke

All five coples of ‘r..‘:w Iowa Hesearcl: lomograph in Commercisl
Sducation are in the ubxf;fariea of seven schoolse Geven other schools
report that they have no ?copies.

Ho school indieates that it has all the 40 yearbooks and
periodicals which were listed on the gquestiomnaire. However, one
school has 39, two schools have 38, and one school has 37, Omly
one school has as fow as three periodicals and no yearbooks. Another
school has only eight, end two schools have only tem of the list.

The average muber of pericdicals and yearbooks received by the
libraries is 21.9,

Aecording to Table IX (see next page), seven schools have at
least 76 per cent of the perlodicals and yesarbooks, while only four

schools have less than 20 per cent,



TABLE IX

DISTRIBUTION OF r:RIODICALS AND YEARBOOKS BY PIRCENTAGE OF
TOTAL FOR THE 24 SCHOOLS

———
P: 5
26 to 50 7

51 to 76 6
76 to 100 7

Total 24

Approximately the same nmumber of schools hag as many periodicals
and yearbooks between 26 per cent and 50 per cent as between 51 and
75 per cent. Thirteem schools have over half of the total of
perlodicals and yearbooks, while 1l have less than 50 per cent of
the total,

Collateral Readings

Only 14 of the 24 sponsors filled in the section on collateral
readings in business education subjects and methods published prior
to and since 1930,

A teble in the appendix gives the total mumber of high school
texts, college texts, and methods books in each subject found in
the libraries of the 14 schools.

The t:—:'bal books published prior to 1930 found in the 14 schools
is 2,522, The pgreatest mumber of books held by one school is 737,
while two schools have no books published prior to 1950. The mean
for the mumber of books is 180.

The fourteen schools have 4,168 Dooks in their libraries published
sinece 1930, The greatest nurber in any one school 1s 717, the lowest
munber is 54, and the meen is 297.7. The mean of the totael books

prior te 1930 and since 1930 is 549.3.



There are & greater number of economics books in the schools
than in any other subject. The number of books published before
1930 is 916 and the musber published since 1930 is 1,027.

Hethods books are second with 397 published before 1930 and
191 published since 1930

Bookkeeping is third with 122 books published before 1930 and
300 since 1930,

Principles of business education has the lowest mumber with
50 published before 1930 and 92 since 1830.

Consumer education books published prier to 1930 nmumber only
31 while 256 have beem ascquired by the schools since that date,

Business lachinses

A table in the appendix shows the business machines avallable
to the students for instructional purpeses for 21 schools ocut of
the 24 Institutions included in the study.

The greatest mumber of typewriters in one school is 150, The
mean nunber of Typewriters is 47.2.

The greatest mumber of adding machines in one school is ten,
while one school indicates thet it has no adding machines. The
mean for the number of adding machines is 3.l.

One school has 27 other calculating machines svailable to the

31

students while 3 schools report no machines. The mean for the mmber

of celculating machines is 4e5.

The grentest mummber of duplicating mechines in ome department is

four, while one school indieates that it has no duplicating machines,

The mean for the mumber of duplicating mechines is 2.2,
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Three schools indicate that they have no volce writing machines,
while the greatest nuwber awvailable to the students in one school is
103 the mean for the musber of voice writing machines is l.7.

Since so few sponsors listed other office machines and equipment
these date are not tabulated in the study.

Sawazy
- S8ixteen of 1I:11.e schools receive ot least five pericdicals. Five
schools receive less than four periodicals. The Balance Sheet,
Business Bducation Vorld, and Journal of Business Education appear
to be the mest popular periodicals.

The yearbooks of the Eastern Commercisl Teachers Assocliation
and National Commercial Teachers Federation appear to be the most
popular since they are found in the libraries of about half of the
reporting schools,

The average mumber of periodicals and yearbooks received by the
institutions is 21.9.

llore books were found in the libraries of the fourteem schools
reporting that had been published since 1930 than prior to 1930.
This 1s an indication that more books have been added to the libraries
in the last ten years than before that time.

More economics books are listed than any other type of book,
methods books follow in geconc place, with bookkeeping third,

Hany more consumer education books have been added to the
libraries since 1930 than prior to that tine.

.The average mumber of typewriters found in the schools is
47.2, adding machines 3.1, other caleulntin: machines 4.5,

duplicating machines 2.2, and voice-writing machines 1l.7.
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Chapter IV et

INSTRUCTIONAL STAFF Ocy

Neither the academic nor the gemeral education instructors
partiocipating in the business education program are tabulated in this
study as few sponsors filled out these two sections of the questiomnaire.

A table in the appendix records the data on the business education
stafl in the 24 schools included in the study. There are 108 instructors
in the 24 departments. The largest mumber in any one department is ten,
with the smallest two, and the median is four. Two departments have
nine instructors and one depurtment has eight, while four departments
have only two teachers.

Degroos

Only one instructor, or .9 per cent, of the totel 108 does not
have & bachelors degree, &Sixteen instruectors, or 14.8 per cent have
only the bachelors degree, while 82, or 75.9 per cent have the
masters degree, Nine of the 108 instructors, or 8.4 per cent, have
the doctors degree. Ome of these has the doctor of education degree
and the remaining eight have the doctor of philosophy.

Thirty-four instructors, or 3l.0 per cent received their
bachelors degrees in the institutions in which they are now teaching,
while seven, or 6.5 per cent recelved the masters degree in the
institution. No doclors degrees have been granted to instructors by
the institutions in which they are now teaching.

Seventeen instructors, or 1lU.7 per cent received the bachelors
degree and 26, or 24,1 per cemt of che instructors received the
masters degree in the same state, but not in the same institution,
vihere they are teachinge.



Ho doctors degrees are held from institutions in the same state

in whiech the instructors are employed.

The same institution granted both the bachelors and masters

degrees to fifteen, or 15,9 per cent, of the instructors.

Table X shows that the masters and dooctors degrees have been

TaBLE X

received in states located all over the country.

MASTERS DEGREES

DOCTORS DEGREES

Tame of BORooL

Tos|

Columbia Umvarﬁity sssvsssnensessnss
Indiana UniTMity sessacessssssvesne
Uniwraity of Illinois secssecscccves
Uni"‘rﬂity of Californif ssessesecescs
Colorade State c@llegﬂ cessescsmnsnn
wv&‘s&.ty of Chicagf0 esssssssssonsesn
Stanford Unimsj.ty ssesessnesssnsnse
Unimity of MigB8ouri sesescecccsces
Texas L’nl?ersity SesessnsersessnnennE
University of ¥isconsin seeecsecsceses
Louislana State University sesssccses
miversity of Southern California ...
[North Texas State Teachers College ..
Univm-‘kty of Colorado essssccecsscese
Iowa State 0011380 Sersssnsssessssans
Mnisaippi State College Sscssssssass
Univoraity of Kmtucw *sssssenssenase
University of ?mlhington Ssessnsansee
Bouthern ldethodist Univerﬂity seanans
Oklshoma A & 1 601185. ssssssssesases
Unimaity of Einnesotf cesscceccssses
Unj-WSity of South Dekota ceeeessces
Uﬂi‘fwsity of UtAh eseesesssccscscess
lor UniVQrSi.t}' ssessserssssreneses

d University R
versity of Alaber ceescevsesccsces
ubod}’ 0011650 SesPRIORSIRATSLIINSETISRS
orthwestern Universit}f sssssssnnnens
University of Plttsburgh cceecessnces
Unimsit‘f of Idaho essescssosserssss
Boston bﬂi?e’rﬁity' ssssssssacssessnsase
Gaorge ‘;aa.shington Unimﬂit}' ssssenes
University of Tennesse® seccscsssssss
Hew York Unimiti secsssssavesnsasss

e el o i o e e R R R H R R RN AN G H AR R0

Wod _ Name of School
The D.

University of IOWE ccescsssssssvescss 15 [University of Iowa eeee

Hew York University ...
[University of Chicago .
University of Calif. ..
Dusquesne University ..
Yole Universi‘l:}f ssssasse

Bde Ds
Hew Ymrs:ity sese

0

TOTAL

Lis]
]
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Business Experience

Three sponsors did not report on business experience for the
instructors in thelr departments. Neither is it reported whether
23 of the 108 instructors have or have not had business experience.
Of the 21 institutions reporting on this expericnce 73, or 85,9 per
cent of the 85 reported, have had business cxperience, Tuwelve, or
14.1 per cemt have had no experience,

Fifty-eight, or 68.2 per cent, have had full-tive experience while
37, or 43.5 per cent, have had pert-time experience,.

Seventeen sponsors report the number of months of full-time
business experience for the business education instructors. One
school averages 112 months for esch of its teachers, while the
lowest average is 4.5 months of experience.

All of the business education inmstructors in nine schools have
had some business experience, The imstructors in two schools have
hed some business experience, The instructors in two schools have
had no experience,

In terms of months, 40 represents the greatest everage of part—
time business experience in one department, while .4 of one month is
the lowest.

Teaching Load
The mumber of different courses taught in the business education

departments for the spring quarter or second semester of 1940 was
reported by 24 schools. The largest number of differemt courses

cffered in any one school is 22; the lowest mumber offered is 7;

and the median is 12,
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The total mumber of ecourses offered for each institution is also
tabulsted, The largest number of different courses offered in any ome
school is 40, with the lowest 7, and the median 14.5,

The aversze credit hours per instructor for each institution is
also computed for 20 of the 24 institutions., The greatest mumber is
18 hours, the lowest $.2 hours, snd the medien is 10 hours.

The muaber of preparations per week for each instructer in 20
schools iz tabuleted and is found in Table XI., The greatest nuwber
of preparations iz 6, These are made by fowr instructers in four
different institutions. The lowest mmber of preparations per
week is one,

TABLE XI

NUMBER OF CHEPARATIONS PER WEEK PER TEACHER

To. ~No. Vo,
Preparations| Instructors [Schools
I 18 3
2 17 7
3 15 10
4 28 iz g
5 12 9
6 4 4

Read: One preparation is made each week by
13 instructors in 8 schools. Etec.

Thirteen instructors in eight schools have only one preparetion
per week, Twenly-eight teachers in 17 schools have four preparations, |
17 instructors in seven schools have two preparations to mske, and
15 instructors in ten schools have three,

The average nunber of preparations per week per teacher is
computed and is found on the same table in the appendix. The
highest averege is Ge5. The median mumber of preparations per week
is 5.4,
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Training School

Twenty-two instructors in the business education department in
ten schools teach or supervise in the practice school. In one insti-
tution, 6 teachers assist in the practice school while in 3 schools
one teacher assists, The median number of teachers assisting in the
practice school is two. The number of clock hours per week spent in
comection with the training school is gilven for seven schools. The
greatest average clock hours per week for cach teacher is 11,5 in one
school, while the lowest is 2,5 and the median 4.3 hours,

Zemure

For 17 of the 24 schools the tenure of the instructors is showm.
The highest average tenure for any one schoel is 14.8 years, while
the lowest is 1.7 and the median is seven years,

The temure for four teschers ranges between 13 and 1§ years
while five teschers have served for less than flve years.

Student Persomnel

Eighteen of the 24 sponsors indicate the number of freshmen,
sophomores, juniors, and senlors majoring in the business education
department. One school gave only the total number of students enrolled
in the department, iAnother institution gave the nunber of seniors
enrolled and included the remaining students in a totel. Another
sponsor also gives only the number of seniors enrolled and indicates
that the mejors are not selected until the end of the junior year.

Two sponsors do not list any of the studenis.
There ere 1,033 freshmen in 18 schools, 779 sophomores in 19

schools, 571 Junlors in 19 schools and 706 senlors in 21 schools,
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The largest number majoring im business educatiom in one school
is 815 and the lowest is nine, This latter school indicates that
majors are not selected until the end of the junior year, The median
number of mejors is 125.5.

The total mumber of students in the 22 schools reporting is
4,450, The totel number of instructors in these same schools is
100, The average load per teacher is 44.5 studemts,

Somezy

A mejority of business education instructors have their masters
degreecs, About one-third received the bachelors degree in the insti-
tution where they are now teaching. About 15 per cent received their
bachelors degree and 24 per cent their masters degree in the same
state, but not in the same institution, where they are now teaching.

Almost 86 per cent of the instruoctors have had business experience.
Sixty-eight per cent heve had full-time experience.

The musber of business education courses offered in the spring
of 1940 varied greatly between schools. The median number offered is 12.

Preperations per week for each instructor also vary from one to
sixe The medien iz between 3 and 4,

In those sehoecls which have a tralning school the median nunber
of teachers assisting in the practice school is twoe

There is little uniformity with respect to teacher tenure,

A total of 4,450 students mejoring in business education
were reported by 22 schools. This gives an average of 44.5 students

per instructor,
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Chapter V

CONCLUSIONS AND RECOMMNENDATIONS

The purpose of this study was to determine the status of business
education in the colleges and wmiversities which have chapters of Pi
Omega Pi. The catalogs of the schools were used to determine the
business education curricular offerings and the questlomnaires filled
out by the sponsors of the chapters were used to determine the
requirements of business educatlion majors, library and classroom
facilities and the persomnel of the business education departments.

The following conclusions mre made with respect to curricular
offerings in the 34 collegess Sherthand, typowriting, economics, and
acoounting are offered by all of the colleges and business law is
offered by 33 of the schools. There is wide variation in the other
business education courses offered in the 34 colleges. Very few
schools offer general business, consumer education, and business
practice. Methods in teaching businese education subjects is the
only professional education course which is offered consistently by
the colleges. In a few cases this coursc is offered in the educa~
tion department rather than in the business sducation depertment.

The following coneclusions are made with respect to curricular
offerings in the six institutions on the university lovels Dusiness
lt;;w, business administration courses, sconomics, accounting, merket-
ing and statistlecs are offered by all of theseo institutions. Short-
hand and typewriting are not offered by all of the schools. Iethods

in teacliing business education subjects are offered by five of the



schoolse. There are no other courses in business education and
professionsal education which are off'ersd with awy degree of
consistencye.

The range of total mumber of oredit hours required for gradustion
is 120 to 138 which indicates that there is scme agreement here.

There is little agreement as to the musber of hours required in
business education subjects as the range is 24 to 89.7 hours.

With respect to the requirements for graduetion in the twenty-
four institutions included in the study, the data justify these
conclusions. Chorthand, typewriting, busines:z law and economics are
required by most of the schools. There is wlde veriation in the
requiroments of the other business education subjecis. ¥ith the
exception of educational psychologzy, which is required by 24 schools,
there is little agrecment in the other general education courses that
are required. Principles of secondary education, tests and nmeasurements,
and history of education are required by slightly more than half of the
schoolss The only professiomal educstion course required with any
consistency is methods in teachiny businees education subjects.

Thile observation and apprentice teaching are reqguired by the
24 Institutions, there is little if any uniformity in the plans for
providing for this work and in the mumber of cloeck hours offered,
recommended, end required, In some schools observation and appremtice
teaching eare sseperate courses while in other schools the two are combined,
Less than G0 per cent of the departments of business education
supervise their own apprentice teaching,

liogt of the schools either recommend or require a second
teachiny field,



Seventy-five per cent of the institutions use a public high school
as & training school for teachers. Iowever, in many ceses the high
school is partially controlled by the college administration.

Only 25 per cent of the schools provide opportunity for business
experience, There is no wniformity as to whether creodit or wnges or
both is given for the work that is done,

Approximetely 50 per cemt of the schools included in this study
heve a very inadequate professional library in so far as the periocdicals
end yearbooks in business education are concernmed,

The deta on collateral readings are to umreliable to draw
significant conclusions os only 14 sponsors filled in this section of
the questiomneire, However, for the 14 schools, the date show that
more books have been added to the libraries since 1930 than prior to
that time, This is in keeping with the growth of business education
in the last few yeors.

There is considersble variation in the mumber of instructers in
the business education depertments. A large proportion of these
instructors hold the masters degree. A majority of the instructors
have hod business experience.

In an attempt to desoribe the average school with a chapter of
Pi Omega Pi, the following tebles emd conclusions are set up.

This school is ecocredited by a national accrediting association and
will possibly be aceredited by a regionsl mssoclatione

Beceuse there is such a wide varistion between the colleges and
universities with respect to offerings, they ere presented separstely

on the following table.
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THE AVERAGE SCHOOL

Curricular Ofi'ari.ng_

Semsster Hours
Colleges Universitios

Typewriting sececescnsscscss 6 *
Shorthand essereesscesvasense -8 9
Acoounting sesecccssccscnsss 15 46
Business Arithmetic ccessese 1,3 ——
Business Mi‘h ssssaneseve Ze 3
Business LaW ssscvssesssscns Ged 17
Consumer Educa&tion sesssssss 3 % —-—
Eoonortics sesssscssssasseses 23 82,5
Secretarial Practice sececsee 3 6
Business Administration eees 3 22.5
Statistics ssecssssssssesanas - 8
Hl.rh'hing; sessnesssssassnses 3 23
llethods in Teaching Business

Subjeﬂt! sesssssereenssees L 4

* Only sbout half of the schools offer this, which indicates that
some of the schools mey heve it and some may note

The requirements for either a college or university are shown in

. the table below.

Curriculer Regquilrements
' Semester Hours *

Business Education:

wting sSersersannas RO 8
Shorthand sesscssvsescesnsens 8
Boomwm ssssscenessssassa 8
Business Law ssssssssssenree 4
Boonorios ecusccsevvesvessnvee 8
TOTAL REQUIRED WITH BLECTIVES 42.3
General Education:
E(hl“’bim.l thonﬂ ssesese 3
History of ¥ducation eseseses 2.6
Principles of Secondary Edueation 3
Tests and Neasurements eecees 2.6
TOTAL REQUIRED WITH ELECTIVES 14
Professional Eduecationg
Hothods wessssswsssesssasancs 2.6
Apprmtti.m Tﬂshing ssvsnenes 6

* In both universities and colleges.



The library of the average school will likely have the Business
Bducation World, the Jowrnal of Business Education, The Dalamce Sheet,
The Business Bducation Querterly, the Dusiness Education Digest, the
Bastern Commercial Teachers Association and Netional Commercial
Teachers Federation yearbooks, The school may or may not have the
yveer books of the Commercial Education Association of New York City
and Vicinity and Iowa Rosearch lionographse

Lbout two-thirds of the collateral reading in the library will be
deted since 1930, There will be more books in the field of economics,
wlth methods books ranking second. The fewest books will be in
principles of business education and business arithmetic. Consumer
education will heve more books copyrighted sinee 1930 than any other
course. Other business education books availabls will range between
the mumber in methods and business arithmetic,

The school will have about 47 typewriters, three adding machines,
four or five other calculating machines, two duplicaoting machines and
one or two volce writing machines.

The business education instruectional staff will be made up of
four members. Three instructors will have the masters degree, The
other will hove either a bachelors or a doctors degree, DBusiness
experisnce will be a part of the background of three staff menbers.

It is likely that each faculty momber will have four class
preperations a week. The enrolment in the department will be

186 students, malking the student load per tescher 46.2,



Recomnmendations

Since the cwrriculun in the majority of the schools has not been
adepted to the present-day needs, it should be revised in order %o _
prepare teechers for courses in every day businesc, consumer education,
end sellinge.

In this curriculun r&ixiun. more courses in professional
education should be provided.

The stalff members in the business education deperiment should
assume the responsibility of supervising apprentice teaching in
meay of the schoolse

Opportunity should be provided for the prospective teacher to
get actual business experionce and credit should be allowed for
this work.

| Yore adequate libraries should be provided In many of the
institutions.

Recormendations to the National Coumeil of Pi Omega PL

ls The Hational Coumncil of Pl Omega P’i should use this study
as one of the bases for setting up standards by which to evaluate
petitioning groups for chapters of Il Omega Pi,

2¢ It is to be hoped that the Nationel Couneil of Pi Omegae Pi
will comsider carefully the conclusions which have been drawm with
respoct to the sverage institution with a chepter of P Cmega Pi.

3. In an attempt to set up stemdards the National Council should
deternine, for each institution where e group is petitioning, the
curricular offerings, curriculer requirements, library and classroom
facilitles and the teachiny personnel.

44 These standards should be worked out by tiie Hational Coumecil

and presented at e national meeting for spproval,
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He After the stenderds heve beon approved, printed forms should
be propared end placed in the hands of the organizer. This form should
be sent te each group at the time i indicates its interest in Pi Omega Pi.

e Then the organizer receives the filled-in form from the peti=-
tioning group, he should use the adopted standards in evaluating the
buginess education departmente

Te The petitioning group should be notilied by the orgenizer
of any deficlenciles jusi =8 soon as possible in order for the group
to strengthen them,

8+ During the probationary period, the group should keep in
constant touch with the organizer in order for him to be of most help
to thome

9. it the end of the probationery period the same form should be
sent to the group asgain to delermine whether the adopted standards
have been mot.

10« ¥o imstitution should Le epproved for a chapter of Pi Gmega
PL until it has met these adopted standards.
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(Letter which accompenied the questiomnaire)

Dear Sponsor:

At the request of the National President of Pi Omega Pi,
¥iss J. Frances Hendersom, I am making a study of the business
Yeacher training curricula in colleges end universitlos which
hoave chepters of Pi Omega Pl.

The purpose of the study is to analyze the several phases
of the curricula with the view to developing some standards
for the admisslon of future chapters to cur organiszation.

Hiss Henderson, Hational Organizer for two years and
recently elected NHational Fresident, expresses the purpose
in this way:

"Hany of the student delegates attending the
Pittsburgh meeting reported thet thelr chapters would
like to have more adequate information when voting om
prospective chapters, ¥hen the results of this study
are ocompiled end are placed in the hands of the spon-
sors, the chapters will be able to use these data in
svaluating the standards of the petitioning groups.”

The study will include the eurricula, courses and hours
of credit offered in the different fields, requirements in
business education for graduation, classroom and library
facilities, and teaching personnel, Tho general cetalog of
your school will be used but additional informetion will be
needed,

If' the study is to be acourate, it 1s very essentinl for
esach spousor to cooperate Ly fllling out the enclosed gquestion-
naire and returning it in the starped envelope prompily., If
the gquestiomnaire does not it your situstion, feel free to
chenge any part of it so that you can indicate specifically
what you are doing in your department. It has been approved
by the liational President, thus furnishing the informatiom
wirleh the Netional Council desires. Just as soon as the
results of the study ere campiled, & copy will be sent to
all the chapterss

Sincerely yours,



PI OMEGA PI Approved by Miss J.
Frances Henderson,!

Questionnaire |Nationa1 President,
| Pi Omega Pi i

Name of School
Address of School
Chapter of Pi Omega Pi

Requirements for Teaching:
Credit is given in semester hours or quarter hours (underscore one).

1. List below the number of credit hours required in business education subjocts
for graduation and certification to teach business subjects,

i INSTITUTIONAL STATE_REQUIREMENTS

REQUIREMENTS Wﬁmmﬁs) T LIFE CEr=
REJOR TT 2 |31 %[ 5 [6 18 101 TIFICATE
Typewriting
Shorthand ¢
Bookkeeping i

Business Arithmetic
Business PBnglish
Businoss Lew
Consumer Education
Economics
Economic Geography
Officc Procedure ;
Salcsmanship ‘
Marketing i
General Business (Every- |
day Business or Junior
Business Training)

N S S

Total in Business Subijects

Total College Mours Qoquired ]

2. Docs tho State Department of Education requirc cxperience in teaching businoss
subjccts for cortification? « ¢« ¢« ¢« o & ¢« ¢ o ¢« ¢ ¢ « » o .« YO58 No

a. If so, plcase indiecate thc numbcr of years of ecxpcricnee rcequired for cor-
tificates which your statec grants.

£l
o
L
o]

1 yr. 2 yre S yr. | 4 yr. 5 yrsf 6 yro 1 8 yr, | 10 yr.

3+ A sccond teaching field is roquired rccommendeod .

4, How many crcdit hours are requircd in general education courses for a
dc,greo? . . L] . L] . L] L] L] L] L] L] . L] L] L] L] . L] . . L] . . L] . L . L] .

— Ploasc list thc gencral education courscs with crodit required for graduation.

Courses Hours

Educational Psychology

Egstony of Education

Principlecs of Sccondary Education
Tests and Mecasuroments

{11

5., How many credit hours are required in professional education courses for a

dGP;I'OO? . . . . . L I} A e & & & > & e o+ o . . . * & & s ¢ 8 e+ & .

Plonse list the professional education courses with credit hours offered,
raecommended, and required for graduation.

Courses Offered Recommonded Required

Mcthods in Business Education
(IT o gensral courso 1§ not ollered, item-

izo thc special methods courses)

opsemation

il

Aggrcntloc Teaching
R




6+ Does your department require a general business education methods course pre-
ceding student teaching? + « ¢« ¢ 4 ¢ ¢ ¢« « ¢ v ¢« ¢ v ¢ ¢ o« o Yes No

7. Does your department require that special mothods courses be taken prior to
student teaching s, concurrently with student teaching , or at any
time ?

8, List below information on observation and apprentice teaching for graduation.

Total Clock Total Clock Total Clock
Hours Offered  Hours Recommended Hours Required
Obscrvation — —
Apprentice Teaching —
9. Is your training school a public high school? . . . . « + « . Yecs No

10. Is your training school under tho administration of your institution? Yes No
11. Docs your institution offer actual busincss cxpcrience for graduation?¥es No

ae If so, how many clock hours arc rcquired for graduation? . « . .
b. Do your students rceccive college credit for this work? . .+ » ¢« ¢ « Yas No
c. Do your students rcccive wages for this work? . . . . + ¢« + o + « Yes No,

Library Facilitics:
12, Indicatc by chceck mark the publications listed below that your library rcceives.

fe Busincss Education World + . ¢« ¢ o v v 6 ¢ ¢ & + o ¢« &
be. Journal of Busincss Education. « + v o o ¢« ¢ o o« o & &
ce Tho Balance Sheet v o v v v 6 6 6 6 o ¢ o o o o ¢ o o
de The Business Education QuUartorly o o « o o ¢ o o o o o
e The Busincss Education Digesfe o ¢ ¢ o ¢ o o o o o ¢ .
. The National Association of Commercial Teacher Training Institutions

Bullebin o o w4 6 o o o o o o ¢ o o o o o o o o o o s v 6 s o o &

¢ e o e o .

*

13, List ths number of institutional copies of the following yearbooks available to
your studcnts,

ne Commereial Education Assocciation of New York City and Vieinity:

First yearbook (1930-31)
Second yearbook (1931-32)
Third yearbook (1932-33)
Fourth yearbook (1933-34)
Fifth yeurbook (1934-35)
Sixth yearbook (1935-36)
Seventh yearbook (1936-37)
Eighth yearbook (1937-38)
Ninth yearbook (1938-39)

T

be Eastern Commercinl Teachers Associction:

First yearbook (1928)
Second yezrbook (1929)
Third yearbook (1930)

y Fourth: yoorbook (1951)
Fifth yearbook (1932)
Sixth vearbook (1933)
Seventh yearbook (1934)
Eighth yearbook (1935)
Ninth yearbook (1936)
Tenth vearbook (1937)
Eleventh yearbook (1938)
Twelfth yearbook (1939)
Thirtconth yearbook (1940)

T

ce National Commercial Teachers Federation:

First ycarbook {1935)
Sccond yearbook (1936)
Third yearbook (1937)
Fourth yearbook (1938)
Fifth yearbook (1939)
Sixth yecarbook (1940)

TH]

ds Southern Business Education Association:

First yearbook (1939)



14. Check the following University of Iowa Monographs in Education, Research
Studies in Commercial Education, which are available to your students.

Volume 1 (1926)
Volume 2 (1928)
Volume 3 (1928)
Volume 4 (1929)
Volume 5 (1932)"

15. List the number of volumes of collateral reading available to your students in
the following fields;

COLLEGE BOOKS | METHODS HIGH SCHOOL BOOKS
Copyright Copyright Copyright
Prior to | Since Prior to | Since Prior to | Since
11930 1930 1930 1930 | 1930 1930

Typewriting
Shorthand
Bookkeeping
Business Arithmetic
Business English
Business Law
Consumer Education
Economics
Beonomic Geography
Office Procedure
Salesmanship 1
Marketin
General Business (Everyday
Business or Junior Busi-: i
ness Training) ‘ ;
Other Business Education
General Methods )
Principles of Business i !
Education i

DU Wt T

L
1
!
o

o SR

Clasaroom Facilities:

16+ List below the number of each kind of office machines available fer instruce-
tional use.

a. Typewriterse « « « + . . .
b. Adding machines. « « « . .
¢, Other Calculating machines
d. Duplicating machines . . .
e, Voice writing machines , .

17, List other office machines and pieces of office equipment available for
instructional use,

a.
b.
Co
d.
e.
f.

Ee

AT

student Persomnel :

18, Please indicate below the number of students majoring in Business Education
by classes:

Freshman
Sophomore
Junior
Senior
Graduate

Certification Requirements:

194 Aro the certification requirements in your state in accordan¢e with the state-
ment made in Bulletin No. 16 of the National Association of Commercial Teacher-
Training Institutions, "State Certification of Teachors of Business Education"
by Ann Browingbon and Evelyn Borg, May, 19397 . + . « « + + o YOS No




= NAMES OF INSTRUGTORS roo YEARS OF MONTHS OF BUSI- | HOURS IN NUMBER OF CLOCK
- IN DEGREES | GRADUATE INSTITUTION GRANTING NESS EXPERIENCE TITLES OF COURSES TAUGHT THE EACH COURSE HOURS A WEEK TENURE
BUSINESS EDUCAT ION HELD WCRK IF DEGREES OR 1N WHICH ; PRESENT QUARTER OR SEMESTER SPENT IN TEACHING N
DEPARTMENT NO DEGREE GRADUATE WORK WAS DONE FULt- | PART- CRE— | CLOCK | OR SUPERVISING IN | YEARS

: IS HELD TIME Ja TIME DIT PRACTICE SGHOOL
t
{

b )( ! ..
i
|
1
e,
e N R
H
; —
{ e e f— 1
t
!
e
P
£




e e e . -

~ —~fNSTRUCTORS PARTICIPATING 1% SUSINESS EDUCA—

i

; . j YEARS oF : . HCNTHS CF 2US)- v HCURS IN NUMBER CF CLCCK ~
T 710N PROGRAM WHO TEACH SKILL SUBJECTS AND BASIC DEGIGES | GRADYATE | INSTITUTION GHANTING ! NESS EXPERIENCE TITLES CF CGUXSES TAUGHT THE EACH COURSE! HGURS A WEEK TENURE
: BUSINESS SUBJECTS INCLUDIHG ECONCHICS. FOR HELB: §  WORK IF | DEGREES O IN WHICH i . : PRESENT QUARTEH CR SE#ESTER © SPENT )N TEACHING N
; TEACHERS COLLEGES THIS WiLL PRGBABLY INCLUDE s} NO DEGREE GRADUATE WORK WAS DUNE : FULL- | PART- : CRE—~; CLGCK: CR SUPERVISING IN YEARS
! IMSTRUCTCRS OF ECONGAICS OHLY. ! 1S HELD TIME TIRE DIT PRACT!ICE SCHCOL
: - lr - R ——
i ’
H
1
|
. ! e
T T
———— e i -
|




|

HOURS 1IN

NUMBER OF CLOCK

, YEARS OF MONTHS OF BUS-
INSTRUCTORS PARTICIPATING IN DEGREES | GRADUATE INSTITUTION GRANTING NESS EXPERENCE TITLES OF COURSES TAUGHT THE EACH COURSE HOURS A WEEK TENURE
THE BUSINESS EDUCATION PROGRAM HELD WORK IF DEGREES OR IN WHICH : . PRESENT QUARTER OR SEMESTER T SPENT IN TEACHING IN
WHO TEACH EDUCATION COURSES . | NO DEGREE GRADUATE WORK WAS DONE FULL- ¢ PART- CRE- i CLOCK | OR SUPERVISING IN | YEARS
1S HELD TIME | TIME oIT | PRACTICE SCHOOL
3
! ¥
1
S.
£ i
B :
5, t




Teaching Requirements

¥Name of School

PI OMEGA PI

Questionnaire

Approved by Miss Js;
Frances Henderson,

! National President,
Pi Omega Pi H

Address of School

Chapter of Pi Omega Pi

for Students Enrolled in the School of Education:

Credit is given in semester hours or quarter hours (underscore one).

1. List below the number of credit hours required in business education subjects
for graduation and certification to teach business subjects.

4q

5

, INSTITUTIONAL

REQUIREMENTS

_MAJOR

STATE REQU

LIMITED CERTIFICATE

RE.
YEARS

i LIFE CER~

T

TTITE

5

6 |8

i

10

TIFICATE

Typewriting

Shorthand

Bookkeeping

Business Arithmetic

Business English

Business Law

e

Consumer Education

Economics

Economic Geography

O S0 S O &

Office Procedure

Salesmanship

Marketing;V ¢

General Business {Every-

day Business or Junior
Business Training)

i

L okt L*'4 e -

Iotal in Business Subjects .

Tatal Collere thurs Required

A second teaching field is required

How many credit hours are required in general education courses for a

degree? « « ¢« o ¢ v o s e

recommended

Please list the general education courses with credit required for graduation.

Courses

Educational Psychology

History of Education

Principles of Secondary Education

Tests and Measurements

How many oredit hours are required in professional educa

deg«ree?b ¢ % 8 &8 & & 3 5 & W & & ¢ & e e K o e Q"“’Q"-n « e s s 0

L ” " 3
————————

Hours

|

|

tion courses for a

Ploase 1list the professional education courses with credit hours offored,
recommended, and required for graduation.

Courses

Mcthods in Business Education

Required

Offered Recommended

(If a goneral course is not offerecd, item-

ize the spocial methods coursos)

Obsorvation

Apprentice Teaching

i

|

Doos your doparbment require a general business education methods course pre=-

ceding student teaching? .

L . L] .

.

. . L] . * .

s 165

No




6. Docs your dopartment require that specciaml methods courses be taken prior to
student teaching ; Concurrontly with student teaching ' s Or at any
timo ?

7. List below information on observation and apprentice teaching for graduation.

‘Total Clock Totul Clock ’ Total Clock
Hours Offered  Hours Recommended Hours Required

Obsorvation

Approntice Teaching

Toaching Requirecments for Students Enrolled in tho School of Commerce:

8. List below the number of credit hours roquired in business education subjects
for graduation and certification to teach business subjocts,

INSTITUTIONAL . .. .. SIATE REQUIREMENTS __ __ ..

REQUIREMENTS LIMITED CERTIFICATE (YEARS LIFE CERm
MAJOR 12 37T h 5 T6 18 10| TIFICATE
Typewriting - i
Shorthand
Bookkooping

Businoss Arithmetio

Busincss English

Businoss Law

Consumer Education

Economics

Economic Geography

Qffice Procedure

Salesmanship

Marketing

General Business (Every-

. day Business or Junior
Business Training)

Total in Business Subjects

Total College Hours ﬁRtequi red

9. A second teaching field is required recommended . .

'10. How many credit hours are required'in genéral education courses for a

de gree ? L] ] L] L] [ * L] * L] L L ] * L] L ] Ll L] L] . . . L] . * . L[] . L] . . » L ]

- Ploase list the general education courses with credit required for graduation.

Courses ) Hours

Educational Psychology

History of Education

Principles of Secondary Education
Tosts and Measurements

(i

~

R e R B S e
11+ How many credit hours are required in professional education courses for a

ngrOO?...............-...._...........

Ploaso 1ist the professional cducation courses with credit hours offerad,
rocommended, and required for graduation.

Courses ) Offeroed Recommondod Requirod

Methods in Business Education
(IT a general course is not ollered, item-

ize the special methods goursos}

Y

Observation_
Apprentico Teaching

T
U
T

12, Does your dopartment require a general business education methods course pre-
cading student teaching? .« ¢ o« o ¢« ¢« & ¢ ¢ ¢« o ¢ ¢ o o o Yes No




13,

14,

Does your department require that special mothods courses be taken prior to
student teaching s concurrontly with student teaching , or at any
time ?

List below information on obsorvation and apprentice teaching for graduation.

Total Clock Total Clock Total Clock

Hours Offered Hours Recommended Hours Required-
Observation — P s
Apprentice Teaching. s s

Other Information Regarding Certificaﬁioﬁ; Student Teachiﬁg Facilities and Business
Experience:

15.

16.
17.

18,

19,

Are the certification requirements in your state in accordance with the state-
ment made in Bulletin No. 16 of tho National Association of Commcrcial Teacher-
Training Institutions, "State Cortification of Teachers of Business Education'
by Amn Brewington and Evelyn Borg, May, 19397 + « + « « « « o YoS5 No

Is your training school a public high school? . . . « « o o s YOS No

Is your training school under the administration of your instituticn? Yes No

Does your institution offer actual business expcrience for graduation?Yes No
y Xp g

as If so, how many clock hours are required for graduation? « . . « .
bs Do your students receive colloge credit for this work? . . . « « + Yos No
ce Do your students rcceive wages for this work? . . o « o o « o » « Yes No

Docs the Stato Dopartment of Education roqulre experience in teaching business
SubJQCtS for cortlflc&tlon7 @ o & o 6 ¢ & o 8 6 6 o o 8 & ® 8 & e @ Yos NO

a. If so, pleaso indicate the number of years of experlonco roqulred for oer~
tificates which your state grants.

1 yre| 2yrey 3yr.}] 4yre}l 5yre|{ 6 yro { 8 yr, | 10 yr.. Life
%
. i . . . ’

Library Facilitics:

20,

21,

Indicate by check mark the publications listcd below that your library recoives,

2. Businoss Education World + o o & o « o & o o & o « o 6 o o s o o o o

b. Journal of Business Bducation, « « + + « « o & o« s

ce Tho Balance Sheet & & v ¢ 6 o ¢ 6 ¢ ¢ o v o & . PPN

d. Thc Business Education Quarterly o « ¢ ¢ « o ¢ o o o s

ce The Business Education DigesSte « o o o o o o o o & v e o

fe Tho National Association of Commercial Teacher Training Institutions
Bullotin..........-.....‘......\...-.-o

.
L4
L] LI
.

ll

List the number of institutional copies of the follswing yearbooks available to
your students.

a2« Commercial Education Association of New York City and'Vicinity:

First yearbook (1930-31)
Second yearbook (1931-32)

Third yearbook (1932 33y T

Pourth yearbook>4198, e o e
Fifth yearbook (19 T -
Sixth yoearbock (1935-36) ,

Seventh yearbook (1936-37)
Eighth yearbook (1937-38) 7
Ninth yearbook (1938-39) —

be Eastern Commercial Teachers Association: SRR

First yearbook (1928)
Second yearbook (1929)
Third yearbook (1930)
Fourth yearbook (1931)
Fifth yoarbcok (1932)
Sixth yearbock (1933)
Seventh yearbook (1934)
Eighth yearbook (1935)
Ninth yearbook (1936)
Tenth yoarbook (1937)
Eleventh yoarbook (1938)
Twclfth yearbook (1939)
Thirteenth ycarbook (1940)




¢c. National Commercial Teachecrs Federation:

First yoarbook (1935)

Sccond yoarbook (1936)"
Third yoarbook (1937) '
Fourth yearbook (1938)
Fifth yearbock (1939) —
Sixth ycarbook (1940) ~

d. Southern Business Educaticn Asscciation:
First yearbook (1939)

22.Chock the following University of Iowa Monographs in Bducation, Rescarch Studics
in Commecrcial Education, which arc available to your studonts,

Volume 1 (1926)
Volume 2 (1928)
Velume 3 (1928)
Velume 4 (1929)
Volume 5 (1932)

25, List the number of volumes of collateral reading avallable to your students in
"~ the following fields:

COLLEGE BOOKS . : METHODS HIGH -SCHOOL BOOKS
Copyright : Copyright Copyright
Prior to | Since t Prior to} Since | Prior to ! Since
1930 1930 | 1930 & 1930 1930 1930
Typewriting
Shorthand
Bookkeeping

Business Arithmetic
Business English
Business Law
Consumer Education :
Economics !
Economic Geography '
Office Procedure
Salesmanship
Merketing
Genoral Business (Everyday !
Business or Junior Busi- .. !
ness Training) i
Other Business Education
Gencrgl Mothods :
Principles of Business
Education

SR bl Sl ¢

Classroom Facilities:

N 24, List below the number of each kind of office machincs availablo for instructiona

USGCa
a. Typewriters « « ¢ ¢« o+ ¢« & &
b, Adding machincs + « « « « &
— ¢, Other Calculeting machines .
d. Duplicating machines . ., .
¢. Voice writing machines . .
25+ List obher offige machines and pieges of office equigmont ¢
instructional usc. ' o ‘ o
Be
b,
Ce
d.
O .
f.
g .

Studcnt Porsonnel:

; 26, Plcase indicatc below the number of students majoring in Business Education
by classes:

| Freshman
Sophomore
Junior
Senior
Graduate




6. Does your department require a general business education methods course pre-
ceding student teaching? « o+ ¢« ¢« 4 ¢ ¢ 4 & ¢ ¢ o+ ¢ o & o o + « Yo5 No

7. Does your department require that special mcthods courses be taken prior to
student teaching , concurrently with student teaching , or at any
time 7

8, List below information on cobservation and apprentice teaching for graduation.

Total Clock Total Clock Total Clock
Hours Offered  Hours Recommended Hours Rcquired
Obscrvation R -
Apprentice Teaching —
9 Is your training school a public high school? . . . « + « + . Yos No

10+ Is your training school under tho administration of your institution? Yes_No
1l. Docs your institution offer actual business cxperience for graduation?Yes_No

ae If so, how many clock hours arc required for graduation? . « « . .
be Do your students rcecive college credit for this work? . « v & « « Yos No
c. Do your students rceccive wages for this work? ., . . &+ « &« &« &« « s Yos No.
Library Facilitics:
12, Indicatc by cheeck mark the publications listed below that your library rcceives.

ae Busincss Bducation World « « o« ¢ o ¢ o o ¢ o ¢ o o ¢ o o ¢ o o ¢ o
be Journal of Business EAucatioN. o« o o« o o o o s « o o o s o o o s o o
ce The Balance Sheet + o « ¢ o s o o ¢ &
ds The Business Education Quarterly . . .
e The Busincss Education Digcst. e & 8 @® e & & ® @ 8 ® & & 8 9
f'. The National Association of Commerecial raining Institubtions

Bullebim i 5 5§ ¥ 3 5 % 94 s 3 5 5 @@ & 3 8 mm@s o & 5 »

-
L]
L]
-
L]
-
-
-
-
L]

. L] L] L] . L] - L] L] - L] L L] L]

Fle =

13, List tho numbcr of institutional copies of the following yoarbooks available to
your students.

a  Mammoraial Rdueatinon Associntion of Now York City and Vieinity:



Below is given the chapter roll with the date of establishment:

Estabe
lish=

Accrede
Chepter ited = Institution and iddress
e Y Yortmn Wissal Bns Yoadhirs 1050
Kirksville, iissouri
Beta HeTe Northwest lilssourl State Teachers College
e, lissouri
Cayrn HeTe Iowe. State Teachers College
Cedar Palls, Iowa
Delta HeTe  Peru State Teachers College (nactive)
Peru, Hebraska
Epsilon AN, State University of Iowma
' Iowa City, Iowm
Eeota HeTe Colorado State College of Ecducation
Greely, Colorado
#ita SeTe Horth Texes State Teachers College
Denton, Texas
#Theta HeTe Illinois State Hormel University
Hormal, Illinois
sJota Te Northern State Teachers College
South Dakota
Kappa. Te State Teachers College
Indiena, Pexnsylvenia
Laxbda HoTe Port Hays Kensas State Cocllege
Hays, Kanses
2 TeTe Kenses State Temchers College
Bmporia, Kensas
i HoTe Hebraska State Teachers College
Kesgmey, Hebraska
a H.T. Ball State Teachers College
lamele, Indisna
Omicran Hele Eensag State Teachers College
Pittsburg, Fanses
i Te State Teachers College
Valley City, Borth Dakota
Eho Te Hortheastern State Teachers College
Tahlequeh, Oklahoma (Inactive)
Sigmn Te Southeastern State College
Durant Oklzhoma
#Tau HeTe Arizona State Teachers College
Flagstaff, Arizona
Upsilon  M.Te  State Teachers College (Imactive)
Trenton, lew Jersey
#Phi Sele Sam Houston State Teachers College
Huntsville, Texas
#Chi HeTe Indlana State Teachers College
Terre llaute, Indiana
*Psi Te State Teachers College
¥hitewater, Visconsin
Omega. HeTe Tiestern Illinois State Teachers College

Macomb, Illinois

1924
1926
1927
1927

1928
1928
1929
1929
1929
1929
1929
1929
1930
1530
1930
1930
1931
1832
1932
1932
1932
1933



(Chapter Roll Contimued)

Accred ligh=
er itedss Institution and Address ment
B e S Yose Make Tollegs ok
San Jose, California
#Alpha Beta Se Eastern Kentucky State Teachers College 1935
Richmond, Kentucky
#Alpha Gamma Se 1ississippl State College for Tiomen 1935
Columbus, Hississippi
Alpha Delta T, State Teachers Collepe 19386
Bloonsburg, Pexmsylvania
Alpha Bpsilon ST Mary Vashington College 1936
Fredericksburg, Virginie
#ilpha Zeta HeTe Southwest Vissouri Ctate Teschers College 1937
Springfleld, Missouri
#Alpha Cta . Oklehoma Arricultural end Mechanical College 1938
Stillweter, Oklahoma
Alpha Theta HeTe Hebraska State Teachers College 1538
Chadron, Hebraska
Alpha Iota HeTe Arizons State Teachers College 1538
Tempe, Arizona
®Alpha Kappa He Arkenses Gtate College 1939
Jonesboro, Arkansas
Alpha larbda Aelle University of Oklahoma 1939
Hormen, Oklahoma
#Alpha I Te Central State College 1939
Edmond, Oklahoma
*Alphe. ¥u SeTe Louisiana State Normal College 1939
Hatchitoches, Louisiana
Alpha Xi A, Ohio State University 1939
Colwmbus, Chiec
#ilpha Omicron T. Stete Teachers Colloge 1939
Ste Cloud, lMinmesota
*Alpha P1 Se Misslssippl State College 1939
St. College, Mississippi
#Alpha Rhe HaTe Nebraska State Teachers College 1940
Tieyme, Nebraska
#Alpha Sigma SeTe State Teachers College 1940
Hattiesburg, Hississippi
Alpha Teu Ae University of Southern Californie 1940

Los Angeles, California

»* The letiers stand for the followlngs ( Acerediting lssociatlons)
As=-Association of Amerlcan Univerzities
He==llorth Central Assocletlion of Colleges
He=-liiddle States Association of Colleges
Se=~=Southern Association of Colleges
Te==imoricen Asscclation of Teachera Colleges

* 3ohools vhich returned questiomnaires used in the study.



NATIONAL OFFICERS FOR BEACH BIENHIAL PERIOD
1927

Pr681dm SrssEPINIRRESIRDERNEN P. 0. Selb}r: (ﬂpha) l{ir]cwille, iéissm
Vice-President .... Miss Katherine Munkhoff, (Epsilon) Cedar Rapids, Ia.
GW ssensenasnassessan HEBD Hinnmie B, Jm' (Bﬁtﬁ.) Mlle. Hoe
TPOASUYEOr ceveecsssccecesss Miss Nona 1, Palmer, (Delta) Bradshaw, Nebr.
crgmize]' ssusIPEASTEBIRR TR S S mﬂs ny"‘tle G‘ﬂffin-. (m) cm F..lls' m.
Historien=-2ditor .eeeve-see 18, Jo Jo Pinkerton, (Alpha) Cane Hill, Ark

1929

Prosident seeesccsccsscsseces Miss lyrtle Galfin, (Camma) Cedar Falls, Iowm
Vice=President sccee... Miss Frances Botsford, (Epsilon) lMuncie, Indisna
SEOTOtAYY seeceescsess lilss Minnie B. James, (Beta) Maryville, Hissouri
TrEaSUTer sesssesses GoOrge W, Carlson, (Epsilon) West Allis, Visconsin
Organizer sessssesces lss Katherine Munkhoff (Epsilon) Iowa City, Iowa
Historian seessccscessccanssvens My E, Studebaker, (Ii) Miﬂ. Indiana
BA1tOr sseveccesssccssess Frank Drendell, (Theta) West Aurora, Illinois

1931

President seceeescccssses Miss Frances Botsford, (Epsilon) Muncit, Ind,
Vice=President .eeesessscscssases liss Jane Chn-rﬁh' (Thatl) Homl, 111,
mwf ssssssessenonsssseece NIEE hrg‘r.t l!ill. (GM) Greene, Iown
TIGRHUIEr seesscsessssssssssas Re Fo Nebb, (Kappa) Indiana, Pemnsylvenia
Orm’w saressnsesssvassanse Fs On Solby’ (Alpha) KirdSﬂllG, Hissouri
Historian eeseccsscssssssccs-osee Miss Mary Watters, (Eta) Denton, Texas
BAditor esvcesssccesscssssscsss Arthur ?fﬂum, (Thm) nm’ Illinois

1933

President sesesceseces Miss Alberte Keppeler, (i) Indisnapolis, Indians
Vice-President ..... Miss Caroline Crawford, (Omicron) Pittsburgz, Kenses
S6CTOLAYY secec-vsveeessseens Ba Go Blacksbone, (Epsilon) Iowa City, Iowa
ITeasUTeYr scccesosrssscssasesnsssanss Hes ile Shaphert‘;, (.'-‘:t&) Denton, Texas
OrzinizZer-ceceeessses Migs Frances H, Botaford, (Epsilen) Muncie, Indiam
Historieam cescsescssessnane PERL A. Carlson, (Pai) mmter, Tilsconsin
LAitOr ceeencsscsncsnssee Miss Freda Bruns, (Alpha) Kirksville, Missouri

1936

President seeeeses Hiss Katherine Munkhoff, (Bpsilon) Cedar Repids, Iowe
Vice-President sesececcese Kiss Winifred West, (Xi) Indianapolis, Indiana
SECTOLArY eecesessscssscsses Eo O. Blackstone, (Epsilon) Iowa City, Iows
Treasurer cseeccssessss«es Hiss Freda Bruns, (Alpha) Kirksville, Hissouri
Asgistant=Treasurer cccscevece Re Feo "::Obb’ (KQPPG-) Ind-img Pmlm.tﬂ
Organizer sessceses.e.. Miss Alberta Kappeler (Xi) Indianapolis, Indiana
Historlan ..cevesssssssssssescss vernal Carmichael, (Xi) Muncie, Indiana
Editor eceessesssoliiss Marzaret Buchanan, (Epsilon) Columbus, Niscissippi



(0fficers comtinued)
1937

President seccssescssscsnsesscssassnes R, Fo Hﬁhb' (E‘PP‘) Mm. Penn,
Vice-President scecececessscesces Inez Ray ¥ells, (Delta) Columbus, Ohie
smrm BsssssEsESRAISTIRBEERS 01'_‘{6.6 Eeighoy, (Gmﬂgp.) lmor‘qb' Illineis
TrofsuTeY sesescrvasssrccsonces He Ae larimer, (E?Bilﬂﬁ) D&m‘bon, Texas
Organizer secssssssseses Jo Frances Honderson, (Alpha) Stillweter, Okla.
Bistorlan sesedecesscsrssssennses Jlla Hy'ers’ (M) Cedar ?’-118, ‘Towe
BditOr ¢sssssssscess mg&re‘t Bum’ (Epsilan) CO]-WJS’ .’.ﬁssissippi

1939

Presidenteesceacescnssse Jo Frances Henderson, (alpha) 5%1ilwater, Okla.
Vice-President cceecccsressensecss Hildred Payne, fﬂu) Kearney, Hebraska
SQM&“}’ RIS RNNRLIGETBEIEPUERBSRRNABE. Jahn Cmse, (Xi) .!!‘i‘hitmtﬁr' -‘u'_i.ﬁ'
Ireasuror secsccscssnssccscssses e 5, Dnuahnllcr, (}\’.avpa} Indian&, Perme
%gmizer deNbavEEIoaRsEREDAES A. }:c Sc}midw' (G&W\Xﬂj St. clo"\d’ mm.
Histgrim I E R AR N RN E N R RN m :‘f:.hmn}w-rt’ (C}Ii) Tarro Imute' Ind.
BAIEOr secsssvcsesssccnscscresan Cl}'de Bﬁishoy. (Oﬂwgﬂ) lzﬂcmllb' Tillinois



RATIONAL CORCSTITUTIOR OF PI OMEGA PI
Taken From
" Directory of Pi Omega Pi 13937"

Article I
BAE

(2) The name of this organiszation shall te Pi Omege Pi.

Article II
PURPOSE

(=) To establish and direct chapters of P1 Omega Pi in teachers colleges
and schools of education,

(b) To oreate a fellowship among commerce teachers who have been members
of college chapters of this organization.

Artiecle III
ALl

(a) To encourage, promote, cxtend end create interest and scholarship
in Commerce.

(b) To aild in ecivic betterment in eclleges.

(c) To encourage and foster high ethioal standerds in business and
professional life,

(d) To teach the ideal of service as the basis of all worthy emterprise.
Article IV
M=LBERSHTIP
(a) le Aotive membership of Pi Omega Pi shall consist of those who are
enrolled in college work as bona fide students who have met the
following requirements:
2. Ten or more semester hours of college credit in commerces
be Five somester hours of ecollege credit in educaltion,
ce Superior standing in all commsrcial studies. (Shall be

interpreted to mean a superior average in comercial
8“13390'!;3.

de At least medium standing in all other college subjoctse
(Zach chapter shall set a standard for measuring “superilor"
and "medium"™ scholarship and shall submit this standard
to the national council for epproval).



(Constitution Contimied=-2)

2« Assoclate membership of P1 Omege Pi shall consist of those
viho were active members while in college and who have withdrawn
from college before graduation,

3. Alumi membership of Pi Omege Fi shall consist of graduates of
colleges who were active members while they were in college and
of those who graduated before a chapter was establighed in
their college, but who, since they attained the scholarship
standards while e student, have been elected by the local
chapter to membership.

4, Nonorary membership in Pi Omega Pi may be conferred upon a
merber of the commerce faculty or oller persons whem the local
chapter believes tc be worthy of membership, who have not been
students where a chapter of Pi Omega Pl exists, Hleection to
honorary membership shall be with the approvel of the Hetiomal
Couneil and esch chapter shall Le limited to one member during
each year, the privilege becoming cumilative.

(b) 1. Bach chapter shall have a membership committee composed of
three members appoinbed by the president.

a, The duties of this committes shall be to investigate and
present nenes of candidates for admission to Pl Omega Pi,

2« The names of thoe candidetes recommended by the committee on
nembership shell be presented to the chapter and voted upon
at a remuler meetin: at which there is a quorum present.

8, Bach eandidate must be voted upon by secret ballct.

b. A three~{ourths majority votes of the members presemt shall
be necessary to elect a candidate to membersilp in the
freternity.

5« Members may be dismissed for cause.

(e) ot more than one cheapter shall be orzanized or adwitted to
membership from one college.

(d) Chapters shall be named in order of the Creek Alphsbet according
to date of admisszion.

(e) Viorthy membership in any chepter shall entitle one to membership
in any other chapter. The chapter in which the member was initisted
shall give notice of change of residence to the chapters to which
he e Lt P

(f) Wew chapters shall be admitted by the Wational Counoil upon the
consent of three-fourths of the momber chapterse



(Constitution Continued=3)

Article V
OFFICERS AND GOVERMGENT

() The officers of a chapter shall be president, vice-president,
secretary, treasurer, and historian,

(b) Both chapter and natiomal meetings shall be governed according to
Robertt*s Eules of Order.

(e¢) Bach chapter nay adopt by-laws that are not inconsistent with the
national constitution and by=laws,

Article VI
NATIONAL CONVENTION

(a) A national convention shall be held every two years at a place and
time decided upon by the national councile

(b) Each chapter may send one or two delegates to the national convention
but the chapter shall be entitled to two votes.

Artiele VII
HATTOHAL ATDHINISTRATION

(a) This fraternity shall have a Hetional Council composed of & national
president, vice~president, secretary, tressurer, orpanizer, historisn
and editor, thiecse officers to be elected al the nationel convention.

(b) Duties of officers shall be presoribed by national by-lews.

Article VIII

(2) All new members will pey to the natiomel treasurer an initiation
fee of ‘32;00.

(b) Chapters shall collect these dues and forward them to the natiomal
trescurer. The chaplers may charge such additional fees and dues
as they see fit.

Article IX
AMENIHENTS

{a) Amendments to this constitution shall be only at a national
convention by a three-{fourths vote of the accredited delegatese

AERIEERT*
Article I

Each cendldote mmet have expressed an intemtion of becomins a commercial
teacher and have completed with a superior rating {ifteen semester hours
in commerece and education.

*This amendwont wms adopted et Hational Convention, December 26, 1936 ,
and restricts article IV, a, b, e.



The courses included in the subjects in Table A are showm in the

list given below and on succeeding pages:

Acgounting

Accounting and Auditing

Aceounting and lanegement

Accounting for the Petroleum Industry

Agoounting for Public Schools

Agecounting Laboratory

Acoounting Practice

Acgounting Principles

Acoounting Problems

Aocounting Statements

Acoounting Systems

Accounting Theory

Advenced Accountlng

Advanced Accounting Problems

Advanced Accounting Theory

Advanced Auditing

Advanced Principles of Accounting

Advenced Theory and Practice of
Accounting

Applied Accounting

Anditing

Aaditing Principles

Bank Bookkeeping

Bookkeeping

Bookkeeping snd Accoumting

Bookkeeping for Teachers

Business Statements

Corporation Accounting

Constructive Accounting

Cost Accounting

Cost Reports for Executives

Ce Pe Ae mnd molmting Problems

Ce Pu As Probloms

Elementary Accounting

Elements of Auditing Principles and
Practice

Elementery Factory Cost Aecounting

Elementary Institutiomml Zccounting

Factory Costs

Farm

Federal Income Taxes

Federal Income and Stete Franchise
Taxstion

Govermentel Accounting and Budgeting

Governmental & Institutionel Accounting

History end Theory of Accounting

Income Tax Accounting

Income Tax--Federal and State

Income Tax Procedure

Income Tex Records

Intermediate Accounting

lachine Accounting

Yansperial Accounting

Iathematics of Accounting

Mathemntics of Finance and
Accounting

Munieipal

Ianicipel end Institutional
Acoounting

Partnership Accounting

Petroleun Accounting

Principles of iccounting

Principles of Income Tax
Acgounting and Aunditing

Problems in Accounting

Problems in lianagerial Accounting

Report Vriting

Retail Accounting

Secretarial Accounting

Seminar Accounting

Social Security Accounting

Soclel Security snd Payroll

Tax Ascounting

Taxation Accounting

Theory of Accounts



Business Administretion

Bank Orgenization and liansgement

Bank Administration

Business 'thics

Business Ceses

Business Operation

Business Organizetlon

Business Orgenizetion and Administration
Busingss Orgenizetiom and Pinance

Cases In Store laonagement

Chenber of Commerce Managemont

Corporate Organization and Control
Corporate Organizatlom and Finance
Elements of lanufacturing

Industrial Consolidations and liergers
Industrial Investigation snd Analysis
Industrial Organization

Industrisl Crgenization and lanagement
Industrial Henagement

Industriel Purchesing snd Retall Duying
Origin end Historical Vevelopment of Science in Hanagement
Yanegement of Pusinesc Tnterpricse
Manogenent Systens

Yotor Carrier Organization snd Adainistration
Persommel Administration

Persommel Organization and lManagement
Personnel lensgoment

Petroleun Industry

Principles of Industrial lNene cwent
Problems in Hanagement

Production Management

Public Aspects of Inmdusiry

Publie Ttility Organization and Admimistration
Purchesing and Materisls Control
Purchasing, Steres, and Inventory Control
Retail Business

Retell Perscnnel lanagement

Reteil Store lManegement

Time Study end Job inalysis

Tork Ctandards and Labor Compensatlion

Buginess Arithmetic

Advanced Business lathematics
Algebra for Students in Commerce
Applied Business Problems
Business Calculation

Business Ilathematics

Cermercial Arithmetic

Slementary Business !lathematics



Business E_n_;lixh

Buginess Compmnicetions

Business Commmication Tecimigques
Business Compmmnication and Adjustment Practice
Business Correspondence

Business “nglish and Sales Uorrespondence
Business Letter Writing
Business-I'romotion Cerrespondence
Conmercial Correspondence

Secreterial Composition

Selling by Heil

Teclnique of Businsess Commmisation

Business Lew

Advenced Business Law

Advanced Cormercial Lew

Agency and Sales

Bailments end Cerriers; Security Rights
Cormercial Law

Comtracts

Contracts; Agency

Corporation Law

C. P. . 1 Law Problems

Elementary Law

EZlements of woroisl Leaw

Farm Law :

Pundamental laws of Trade
Fundementals of Business Lew
Insurance Low

Law of Banks and Baniing

Law of Comtract end Sales

Lew of legotiable Imstruments, Agency, Pusiness Units
Legal Aspects of Credits and Cecllections
Yaritime Law

Iunicipal Law

Hegotiable Instruments

Hegotliable Instruments, Danking Law
Negotiable Instruments; Sales
Partnerships and Corporations
Partnorship; Corporstions; Baniruptey
Principles of Alr law

Property

Real Estate Law

Real Property Law

Suretyship

Survey of Business Law

¥Wills, Trusts, and Estates



Businoss Machines

Dictaphone
Introduction to Mimeographing
Office Appliances
0ffice Equipment and Management
0ffice lischines

fice Organization and Mansgement

Business Practice

Business Laberatory
Directed Business Practice
Practice York in Benlking

Business Psychology

Modern Business Psychology
Vocational Psychology

Consumer Tducstion

Dusiness Probleoms of the Conswer
Consumer and Dusiness Lducation
Consumer Dusiness FPoonomlos
Conswaer Business linnagoment
Consuner Cooperation

Consuner Dconomics

Deonomic Conswption

Principles of loonmale Conswiption
Problems of Buying

Teononles

Advanced Tconomie Ilistory Business Dcornouics
Advenced Teonoxy Theory Business Flneance
Advenced Roal Istate Appraisals Civlil Service Placement
Ar Trensport Cormerclal Ceography
American Loonomic Histary Camaunlty Problens
Anerican Zcanomie Life Comparative Ueononle Systems
American Industrial History Conservation of National Resources
Analysis and Control of Business Contemporary Uconomic Problems

Cycles Contemporary Hational Thought
Applied Economics Contemporary Social and Ecenomie
Appraisal Methods Problems
Banking Cooperative Hovement
Banking and Credit Corporation Economics
Banking Laws and Banking Problems Corporetions and Yonopolies
Banking Problems and Policy Corporation Finance
Business Analysis of Ameriocan Industrics Corporation Finance & Investments
Business and CGovermment Country Bank Operation
Business Cycles County ard Ihnieipal Finance
Business Cyocles and Forecasting Credit and Collections



(Economics Continued)

Credit Systen

Current Bconomic snd Social Problems

Current Beeonomic Problems

Current Issues

Current Utility Problems

Development of Hodern Economic Theory

Distribution of Tealth and Income

Boonoxic Development

Beononic Jevelopment of Zurope

Beenomlc Development of the Unites
States

Boenomie Georgraphy

Beonomic lfistory

RBeononmic History of Burope

Beonomlc listory of the U, S.

Economlce Flanning

Econonic Policies

Eeonomic Principles

EBconomiec Problems

Boononie Progress

Eoonomic Resources

Economic Systens

Beonomic Thought and Theory

Economics of Business

Bocnomics of Cooperative Movements

Boonomics of Corporations

Economices of Distribution

Geonoiics of Lend Transportation

Economics of Motor Transportation

Zeononmics of Natural Resources

Beonemios of Public Finance and
Taxation

Teonomics of Public Utilities

Reonomics of the Corporation

Blements of Cconomics

Eveluation ¢f liodern fapitalism

Exporting end Importing

Financo

Financial istory of the U. S.

Finsncial Policies of Corporations

Poreign Exchenge

Foreign Trede

Foreizn Irede Practice

Foreizn Trede Problems

Fundanentals of Economics

Fundamentels of Life Imsurance

Fundementals of Production
Yeonomics

Ceneral Economiocs

General Insurence

Govermmental Agencies

Govermmental Agemcies and Business

Government and Business

Govermment Control of Susiness

Government Control of Industry

Govermment Expenditure and
Taxation

History of Gconomice Thought

Industrial Combinetion

Industrial Finance

Industrial History

Industrial Relations

Inland Transport

Insurance

Insursnece: Casualty, Compensation
and Speelal Risks

International Commercial Policies

Intermetional Bconomics

International Loonomic Policies

International Lconomic Problems

International Economic Relation

International Organizing of
Labor

Investments

Investment Analysis

Investment Sanking

labor -

Labor Eeonomics

Lebor Economics and Labor Problems

Labor Legislation

Lebor Problems

Lebor Problens & Trade Unlonism

Lebor Problems in the U, S,

Labor Relations

Land Economics

Life Imsurance

Life, Group and Anmity Insurance

Management of Business Risks

Hothematics of Finences

¥athematic Theory of Iinance

Kercantile Credit

Modern Economic Society

JModern Labor elicles

Yonetary fmthority and Policies

Yoney and

loney, Danking, Credit and
Business Cycles

Money and Credit

loney, Credit end Banking

Honey larket

Jiotor Transport

Hational bDeonomic Planning

Ocean Shipping

Personal Finencial Plamning

Personal Insurance

Personal Seving end Investments



(Beonomics Continued)

Population Resources of the Far East

Price and Distribution Resources of Testern Burope

Principles of Applied Economiocs Risk and Risk Bearing

Prineiples of Danking Rural Econcmics

Principles of Business Invesiments Savings and Irust Institution

Principles of Economics Sominar in Economic Problems

Prineiples of Foreign Irade Socinl and Economic liistory of

Prineinles of Human CGeography The United Stotes

Prineiples of Imsurance Socilal Insurance

Principles of International lrade and Ex-Socialism and Relatsd lovements
change Socialist Theory

Prineiples of Investment Ship Operation and lianagenment

Prineiples of International Irede state in Relation to Dusiness

Principles of Real Istate Practioce State in NHelation to Lebor

Principles of Taxation Stock Harket

Program of Economic Reform Survey of the Development of

Property, Casualty and Liebility lodern Lconomic Society
Insurance Tax Administration

Property Insuruance Texation

Property Valuation Texalion and Publiec Finanoe

Public Control of Business Theories of hoonomic Reform

Publie Finance Theories of Social Zeform

Public Finance and Taxetion Trade Associations

Public Projeets and Regional Planning fraffic Lanagement

Public Service and Cost Iransportation

Public Utilities Transportation and Publiec

Public Utility Administration Utilities

Public Utilities and Transportation Transportation Economics

Publie Utility Proplems Iransport froblems

Readings in Economie Problems Type of Liodern Economioc Theory

Railroad & Public Utility I'inance Value and Distribution

Reilwey Traffic and Retes Valuation of lailroads and

Rael -state Pablie Utilities

Real Estate Dusiness Vioman in the Nodern Hoonomic

Real Istate Finance World

Keal Estate Principles Yiorld Economic Problems

Recent Labor Legislation
Retall Credits and celleetion
Resources of /irica
Resources of Horth America
Resources of South Anmerica

Filing

Advanced Correspondence Filing
Filing and Record EKeeping

General Dusiness

General Business Education
General Business Informstion
General Business Training



Intreduction _1_:3_ Business

Business Vocations
Elements of Business

Introduction to Comaerce and Industry

Survey of Business

Personality Development

Business Frineiples

Present Uay Problems in Commerce and Industries

Prineiples of Business
Problems in Dusiness

Karket

Agcounting and Financial Control of
Merchandising

Advertising

Advertising Cempaigns

Advertising Copy

Advertising larketing Principles

Advertising Policies and liethods

Advertising Practice

Advertising Precedure

Advertising Sales

Advertising and Salesmanship

Cooperative Marketing and Narketing
Problems

Drugstore Advertising and Jelling

Ecomomics of Marketing

Elements of Advertising

Fashion

Fleld ¥ork in Merchandising

Fundesmentals of Fashion

Introduction to Marketing

Line, Color and Desipgn

Hariceting Administration

arkwet Analysis

Marieting and Distribution

Harketing and Distribution of Farm
Products

Harket Management

Harketing Problems

Earketing Research

Kechanies of Advertising

Herchandise Infermation

Merchandising

lsrchandising lfnmagement Problems

Jodern Indusiry

Organized Comuodity larkets

Personal Problems in Herketing

Personal Problems in Merchandising

Principles of Advertising

Prineiples of larketing

Principles of Sales

Problems in Advertising

Problems in Harlketing

Public Relations in Harketing

Retall Advertising and Sales
Promotion

Retall Buying

Retail Merchandising

Retall Research Procedures

Rotall Selling

Retail Selling and Store
Salesmanship

Retell and Tholosale lNerchandisfng

Salesmanship

Salesmanship and Retall Selling

Salesmanship and Sales Mamsgement

Salesmanship and Selling

Sales and Advertising

Sales lanagement

Sales Hethods -and Policies

Spociality Selling

Store Operation

Store and VWindow Display

Systems of Disgtributlon

Yholesalling



Statistics

Advanced Statistics

Business Forecesting

Business Measurements and Forecasting
Buginess liathematles with Statistics
Business Statistics .

Elementary Doonomic Statistiocs

Social Statistics

Statisticel Analysis of Business Cycles
Statintical Hethods

Clerical Practice

Clerical Practice and llchinss

OfTice laregoment

0ffice Management and Business Control
Office lansgement and ‘'reocedure
Office Urpanization snd lienarsment

0ffice Practice

Advanced 0f'fice Practice

hdvanced Office and Secretariel Practice and Hanarement
Office and Secretarial Practice

0ffice Hethods

O0ffice Prectiece and Office llmehines

Office Protuodure

Office Training

Stenographlc OfTice Fractice

Penmanship
Business ¥riting
Hendwriting
Penmanship and &pelling
Lettering

Seoretarinsl Practice

Problens in Seeretarial Seience
Secretarial and Ciffice Practice
Secretarial Practice and Office TUraining
Secretarial Problems

Jecretarial Science

Secretarisl Service and Office Practice
Secretarial Treining

Secretarial Vork



L]

Advanced Dictation
Prineiples of Shorthand
Adveneed Shorthand
Adveneed Shorthend and Iransceription
Advanced Stenography
Beginners Dictation
Beginners Shorthand
Court Reporting
Dictation emd Transceription
Elementary Shorthand
Elementary Stenography
Gregg Shorthand
Intermediate Shorthand
Intermodiate Stenormraphy
Reporting

~ Shorthend Applications
Shorthand Dietetion
Shorthend
Secretarial Reporting

Sttty

Theory of Stenotypy .
Stenotypy Speed Practice

Iypewriting

Advanced Tybewriting

Begiming Twpewriting
Beginning Typing for Non=Business Lbducation Ctudents
Clerieal Tvping

Elementary Typing

Internediate Typing

Principles of T:powriting
Projects in Typewriting
Personal Typing

Secretarial Typing

Specirlized Typing

Techmigues in Typewriting
Techniques in Touech Typewriting
Iranserintion

Typewrlting Applications
Typewriting and Office Practice

Meothods

Advanced YMethods in Bookkee ins md Genersl Business Education
Advanced liethods In Shorthand snd Typewriting

Commercial Teaching Hethods

“eonomies Hethods

Fundamental Principles of Teachiny Commercisl Subjects



(liethods Continued)

Ceneral Business ‘ethods

Inprovement of Imstruction in the Business Subjecis

Y¥eterials and Nethods in Camerce

Haterials and lethods in the Teameching of Subjects of
Secretarial Sclence in the iigh School

Vethods and ¥aterials in Junior Dusinsss Trainming

Hethods and Materials in Shorthand

Hothods and laterials in Typewriting

Esthods in Business Zdusation

Yethods in Commercial Subjects

Potheds in Business Relatlons and Uoocupations

Yegthods in Cawiorcs and Distribulive Bducation

Hothods in Jeamchiag Bookkesning

Veothodr im Jupior Masiness Zralalng

YMethods in Yoachin: Jookhsering and

Tietheds in Junfor Pusliness Tralning

Hothods in Tenchlng Doelkhkerplin, mnd Commercliel Aritimetie

Tethods In Teaching Shortland and ITypewriting

el in Toaching Typewriting

hecounting

fethods

iothods of Teanching Cemarrec and Dusinuss dalnistretion and
Chsorvalion of Such Teschlng in the Sellege Iigh School

Orzanization nml Teasciing of Jormerelel tdbiceis

Uoumanshdly Melhods

Payehology of Telhods In Duslunese Courses

Selecting and Tesching Jumlor Idgh Sehool Camuereial

seloeting and Tesching Semior Ili): -thecl Commaercial

Shorthmnd for Teunchers

Shorthand Ylethods

sub jects
Subjects

e ¥ o

Shorthend lethods and laterials

feachers
Tenchiors
Toechars
Teuching
Tesohing
Teachling
Teaching
Teaching
Teaching
Terching
Teaching
fTeachin:
Teaching
Teaching
Teaching
Teaching
Teaching

Course
Course in lJomeral Dusiness Subljects
Gourge in Typewrliilng and Therihand

of Dusineus Lducatlon

of Cummeorce

ol Cormercial Aris

Booldieeping and Commmeroinl Arithoctlic
of HMsiributive Oveupelliong

of lcoounting Subfied Uuk jectz

of Hookieeping

of landwriting

of lierchendiging

of Becretarial Cubfied lubjects

of Shorthend and Typswriting

of Stemography

D Goeisl Pusiness Jubjscts
Procedures in the Cousrclal Suljicls

Techniques iIn the Teacking uvf Cuxverelial Lubjucts
Typewriting for Teachers

Typewriting

nhhods



Administration and Supervision of Dusiness Sducation

Administration of Dusiness Lducation Courses in lecondery Schools
Administration smd Supervision of Commercial Education
Administration, Supervision end Curriculum Construction
Orgenization of Education for the Distributive Ocoupations
Secondary School Dusiness Zducation Organization and Content

Curriculum Constiruvetion

Comercial Curriculum

Curriculum Content for Pistributive Occupations
Curriculun Materials

Currisulum Haking in Commerciel Subjects

The Secondary School Business Curriculum

History and Trends

iistory of Business Education and Tendencies in it
liistory and Philosophy of Commerclel Dducation
fistory and Philosophy of Vocuational ILducation
Place and Purpose of Zducation in Social Crder
Present Jay Trends in Commercizl Edusation

I’rinci;:les and Problers

Current Problems in Teaching Dusiness Subjects

Principles of Commercial Education

Principles and Problems in Bumincss Lducation and Currdculum
Problems in Dusiness Bducation

Iroblems in Commercial Educatian

iroblems in secondary Commercial Sducation

Problems in Vocational Zducation

Tests and Measurements

Objective Tests and leasurements Applied to Business Subjects
Teats end llsagurements in Business Course
Tests and Measurements in Comuerciel Education

veminar _131_ Business Zducation




TLABLY CATALOGS

THE LATEST AVA]

TABLY

£

PTICNS OF MY UWIVIERSITY LEVEL WITH CHAPTERS OF PI OHEGL PI TAKEN FROH

7

CURRICULAR CFFARINGS I RUSINISS BDUOSTION SURIECTS AWl PROPESSIGHMAL TUGCATICN COURSES IW SEESTIR BOURS ¥OR THE FUORTY

COLLEGES AND INSTIT

83
5
87
160.3
104
93
66
106
108
E:
%0
4646
101
108.6
il
112
207
78.6
180
100
5
106
$6eé
39
90
129
101
100
7
68
69
58,6
199.3
244
239
285.3
204
342

- - = = « = Migoellaneous COUTESE = = =

JUSIOOVTY DUE SOURDPING THUCTILI0, o
>
t TWOFARONDY Ssexieng o - o ~
' U] SyUstiaMeRoy] PUR 53967
]
)
¢ WOTFROTD;. 1O TO-IBNMDY o
3 W [OIBSEeY IO MOTASY
N .
" e8IN0S HULE [OTY JOTURS 0
2 WoTIRONp ESOUIONG U JBUTHSS N o
B
] uoyqeenps eeuysTE e < < .
o Jo sue Tgoad puB sordTouwidd ~ o o et o o o
™
m SUBTAOXI WOAWOUOH JOUTH R
i Y} n r 5
3 SuToBe]l oY SPOUIEN NN IO U AN RN LARADONADBDONA VN LNOANNE TR DO
4
VOB ™
& eumo
: THTOX 0 Jo AIoqezoqe] )y
t
4 GO TILONPL
. seouysng 0% UC TRONPOXJUY Y]
t WOTquONPE 92OUTSTY 2 3
! Jo spwexl pue LIoqsiy N 4 N o ™ o
R °
. BOTRONIYSUOY WATHO TLIND ot 9N o 1 S N N
' Bol4RoNps SSEISTE JO ! ° BN
' 2OTSTAZedns PUS TOTBIIBIUTHDY ot ~+ 0 ~ o o -«
3 o n ]
807383340 ~ 0 onm ~ o 0 . BN o Ioun Aﬁm
. yoesds ™ o
' ve getdyou S %
,gsenierg Jo MWIQ0IE PV JRASLE O o od o ® -
™ 0
queadoTesss KITTRUOSIO] oo K
, 99 20 2
dygsweueed o 4 ~ o o 0t - o
B 0 ) ™ )
SEEUISNY 03 WOTIONDOIIUT S S o PR o o T
o o 0
£90UISTg TRICUSS o " 02 o
I, <
WOTABOD; JIPWMEWOH & o A o enenon oy N 0 o o N TS
ABoToundsg sseuTang N m s 4 o
R,or ony
eoY1306Y] SBEITE o A < & -2
" 2
SOUTYORY] S8aUIsH M oM o ®R 0 L) o o 2
29 P T 2 2
YOITIu; HCOUTHNE QAN MNRNOMAN AN e 4 o clardenm o bt O
2 9 2 o 2
0T3OV LY SsOTTEY N2 0 M NN NN 8 RN o LY
‘ ne 2 2 0 °9 A
' Srpatasedly oo~ 2234666m8848&907nm6 WO DD ~F VD O & 2 go @
/]
2 ?
m Ld8q0ue3y n
W W ] e ™
o~ .
a pregzons A0 A 00 rgosorgnoyyog uaseu vma,umuuwuumo. >3
w RN Q% 2 e
w SOTAORII TRTIDIBIOET RO O M W™D Y of 5&33 o e o N ¢
5 % 2 . .
w 80 T30WII 29EII0 N oon o ~& ™ et O N NN e ™
o¥ . 4 -
rensleusy ©01330 o o el o o oo ™
¥
u :)
. $24 %1 2 . -
a2 3e8dd TBOLIOThH ™ o
TR w 7 = A 9
Supjexauy 7535.7&353155 89425%93&255%9 996&%”%@9%
7 48 35 ”5 wnoenb -] o “
80 pROTCOT mm IARATYR m%%zswsa 9 aBm%u CRRGEAER
b 6 6 3 .6. oo
WO T3 BIIFTUTHDY SE GITEng wel 2632334 26 - on ~& 322 o 1 2ﬂ.6.,w%muu
N % AT 2 e
WA N WO G 00 0 N 10 O 0 OO 1A\ 2 1000 O DG :46 MY NO et 0w
sReuYeNE
sy 34 o ° " M e « #83%8%
mupmosoy SO IIBYCINHRAINSHIYBARID 9mu1b79%mmwann%wwm%”
3% |
OOt R MOLINND I OND 4 8 N D) O ,
38 ZAYIIINYS]NYR &3%wwmwx%nu»»w%mw

*The 40 imetitutions ineluded in this study are assigned a code nmumber,



TIBLT B

ETRCATION CCURSES IN 5F

AT
51,

ROBS, AN PROFERSIGHA

73,

Wikl NOUCATION

CURRICULAR ROCUINTHENDS 1IN BUSINESS TDUCLTION SURJ 0T, 0%

Frofussional

TICKUIRES

TWERTI-FOUR ‘U™

W FROM TRE

g

‘Pm’u

ROURS: FOR GRADGATCH

Edueation

Courses

19305

eoTyuwaddy

BuFyoBag,
quepNYS Y UCTIRAISSqQ

TOTSRAIOSAT

spoylan

OO Ol nl

2.6 3.3
2

FS
1

2 2

PPV U VA O O U P PO PR VU O P U PPy

- o e @ e e --...........«-.,Ganaral?ﬁmaﬁicn{‘}m;mas---..----....-..

- mdew mnma o wm e == Buginess Tducation Subjelts w = « ~ o 4w - -

eanOy YB30L
BEA 300 T

FPOYIR] TeXNGH

U §3OMIGHN0Y WRYNOTLING
coUSOHOTOPY Jo L3oToyolng
UOCTIEMPR 09 TOTIONPOIINY
AFoTonahsg PIYUD

ASorouofey Yersues
Suyqovey Jo sedieuiay
Suygowdy, Jo Axoeyy

~uudxo ﬁo%mw.wmw mnamgmw M
9100es OTIqRY UavlXomy
woggeonpy Jo LAgdosoryud

Toonos WHITH U UOT{UI3 STUTERY

Suyyoes], JO endiwNNe]
gaIngnély PuUs 356

gopgRInds
Azwpuosey Jo serdrowyaxy

worasoup: Jo LrogeYH
£Aoroqoisg TeUOTYwONpi

£900 [qng HOTYeONpE Seeareng
WF peIInbey 2Inol T80

ERATI00T 3

gsouisng Jo serdiourag

suenedvgey 801330

UOTITONDE TBTOICETOD
Lxepucoes Uy STBTYOLT

SN BPEUY

JoBneETrH

pur ucrgee twedxp sseulsng
gEIIEng 0% UoyjenpoIuY
S211ORE] SSSUTING

LOUTGOTR SEIUTHNg

SEOUTIRG TeIOUSH

Buy g exreR

dm suenee e
0INPadOXy OTIF0
AyduiSoen oYmOUCDR
B0 [OUORS

TOTIRONDE IJANLUCH

AR ESSUTIUY
vet7Pay g9u TEng
OTISEMIITIV FEOUFHNG
2wydeexzood
PESYIOYS

2uy yramedd]

uopIEnpedy) 03 PeJubey
SI0OH 6408000 O ‘ON

Sode

m...

10.6
i
12

7 15

3

2.6 2.6
3;5
2.6

a5

33

3
2
3
2
3
3

2.6 26
2
4
3
2.5 2.5 2.5
3
3

2
3
2

26 2.5 2.6 2.6
3
3
3

3
2
3

2,6 2,6 2.6 2.6
3

3
2.6 2.6 2.6 2.6

A0
AD
26
67
3 30,
51
27
36 2.6 2,6 2.6 2.6
Ad
42
69.3% 5.3
5 16
53431 2
A9
3%
23
36
36
()
34.6
A
42.6
43
52

3
3
3
2
6
5
3

A
12
8

2e6 246 2.6 2.6

1.3

2.6

2,5 2,5 2.5

2.6

~F e o

@ eom
2
& amno
o
BT

6 2.6 2.6 2.6
2

g2
66
33

o
N (OO O © OO

o

2
6
3

o 0 4532638‘:&36

w2
N N
2 9
" 2314
?86u6668666 6

0 2e A3

7869699m768u66m7
53 6 5 o\
CEAND OO IR BAGS X DS CIRO0O

mwmmamummm6uum SEEERREEE
1 -4 3

NN o
oy o

9
.
L a4 ]

Loa

(32 o

5 L)

uthesfuﬂr

bedggangs SHAINRTRARRIR

Offers 11 hours of methods but requizes none

No mothods offered nor regquised

Other ecoursesz roquived, History and Philosophy of Comueapeial dducetion

Other courses required, Princeiples and Problems in Business
2 houre ond Genersal Business Trainming 2 hours

Zducation 2 hours
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EHEHER

Code
Yo.

TABLE C

OBSERVATICH AND APPRENTICE TEACHING IF CLOCK

EOURS FOR NINETEEN SCHGUOLS

= = = = =0Obgervation= « « « - = = =Apprentice Teaching « = -
Offered Recommended Required Offered Recommended Reguired
Unlimited 240 240 Unlimited 480 480
90 8C 80
180 180 180
70 30 30 90 90 50
76 75 75 15 15 15
48 48 48 96 96 86
65 85 55 56 24 20
100 100 100
180 180 180
72 72 72 270 270 270
12 12 12 26 28 26
20 0 920
180 180 180 80 90 90
10 10 144 144 144
90 90 g0
91 91 o1 130 130 130
30 30 30 80 60 €0

« «Observation and Apprentice Teaching -
Offered Recommended Required

135 20 S0
108 108 108



TABLE F
OFFICE KACHINES AVAILADLE FOR INSTRUCTIOHAL FURPOSES
IN TWENTY-QONE SCHOOLS

Other Voice
Adding Caleulating Duplicating Writing
Code Typewriters lechines lMachines Machines lachines Total
Ho.

1 32 1 6 1 1 41
& 54 2 5 4 3 68
b 40 9 S 2 1 58
& &80 5 2 2 1 &0
7 54 1 1 1 37
10 30 2 1 2 1 56
11 78 1 2 1 82
14 25 1 28
16 25 4 2 1 32
17
18 61 3 6 2 2 74
19
21 150 10 8 3 3 174
22 40 & 2 2 2 50
23 48 3 1 4 1 54
26 4G 2 ! 3 1 53
39 eb 1 8 3 37
30 40 3 1 2 | 47
31 gl 8 5 e 1 o7
32 35 3 8 3 3 52
33 1 1 2 4
34
36 70 4 27 2 10 113
3¢ 31 1 5 3 2 42
Total _ 992 [33 5 Lid 38 258



TABLE H
DISTRIBUTICH OF BUSINESS EDUCATION MAJORS BY CLASSES

FOR THERTY-TWO SCHOOLS

4
i g : ; -
£ 5 7 £
Code 2 3 3 & o
Fumber
1 40 30 30 32 132
& 60 35 30 30 145
5 816
6 124 109 62 64 359
*7 g 9
10 120 80 60 56 315
11 S5 3l 23 23 112
14 20 10 6 5 40
16 50 40 35 33 168
17
18 95 73 51 59 278
19 128 6756
21 25 25 256 20 95
22 68 36 30 256 159
23 83 58 35 40 216
26
29 38 28 23 14 103
30 24 19 33 43 119
31 143 84 80 64 341
32
33
34
36
39

Totals 1,088

*lia jor not selected until end of Junior year



Typists Margaret R. Neece





