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Chapter I 

I N T R O D U C T I O N 

Pi ()mega Pi is the only honorary eo-edueational fre.;ternity. 

national in scope, found 1n aceredit-ed colleges and 'Uldvorsities,. 

which is available to W11dergradue.t• students m&jQ-ring ill business, 

c,duca.tion. 1'he primary objeotivo of Pi Ollleg& Pi• which has established 

for itaelf a. definite pa.0:e ta~ tea.oh r-training institutions 1a 

th,e oO'Ulltq. i.s to stinmlate and develop a ,atronger proteas.tonal 

attitude fUUOng the ~rs o£ the .f.'n.'ternit;y.. oth&r functions are 

to stimulate interest in seha.luship. to encourage a better relation­

ship betlftlen field 11l.e!llbera, and to emphasiz.9 higher ethioal ste.n.d:ards 

in business and pro.fessionn.l life. '1'11& wide Yari.ety 0£ ehapter 

aotivi ties 'Which hn.v-e been reported to the ne.tional president i s 

iudieati ve of the f'unet:ions ml;d values wh.ioh 1:i-1 Omega Pi has for 

uru:ler~ao.'uate students . Some cf the aignif'ie:8.Dlt aetivities partici­

pated 1n by 'ti1l!J.'1rj or the chaptera include regional meetings of -chapter&, 

publication of newsletters and bulletins.. f ield trips. prcn"ea:sional. 

meetin,g,s where the problems or busi.ness teachers a.re diseusaed,. and 

attendance at business edueati.on eonven:ti.Qn$.. ?he national organi-... 

tion AlVM"ds an ~ acChole.rs:hip o:t one hundr.e.d dollars to some meni'ber 

pursuing f,;l'O.duato study e.bo"~ the nulSter-s d-egree. 

At first Pi Om&g-a Pi wa..a located principally in 1t~te t~'Mhsn 

colle&es and ~tate college-a ~ bu.t thero is a no,tieeable trend tOMU"d 

t he establishment 0£ chapters in universities. A-t the time t his study 

is made t h.era are forty active chapters in t :v«m.t~ state-a. Sinee 

l9S8 th.er$ has bean rapid expansion with the installation of th.irtetin 



che.pt~n.,, i"ive ot whieh ~ in institutions on the university level. 

At the pret.umt time abou.t a d.oJ$en groups a.re Ml probation \"IO'rking 

t.o-.rd the iMtallation o:f' a chapter. In view of this rapid expansion 

it 1$ the belief or the ne.tiomtl ofi'iQ&rs tha.t UJ.Ufo-rm standards for 

the admission o£ new ohapters $hould be dev-elop$(1. 'fh1s must be demo 

i~ o~r to mP..intah the preistig.,e and reputati.an v..1h1ch Pi Omega Pi l•s 

t.0-de.y in tho_se institutions 'Where bigh standards ru-e fgun:d in the 

business edueatic;m depa.rtmem.. 

~<Ute 

It is the purpose of this study to dot.ermine the pres-ent status of 

business education in institutions where chap~s of' Pl Omega Pi• 

Ne.tional Business Eduo,ation Frato,rnity. a.re located. CO!n&ideratia:n. 

will bo given to c.urrieular offering:s and r.equirmt'l&Ilts for graduation,,, 

library and classroom f'acilltie.s. nnd ten.o..'l\in.g personnel. 

So~e and Delimitation 

The study seeks to ascertain the pre.sent cu-rrioular of.feringa, 

institutional requirements in busin.ea.s education subjects for students 

ma;Joring in th.e department... general and professional eduoation courses 

required, apprentice teaching faailities .- facilities for offering 

a.otual bu.Gineso oxpe-rienee.- libr:ary Qd cl aoSl"'oOli,l faeilitie$~ and 

qualifications o£ in:stru-0tors in the undervaduate business oduc:ation. 

department of the il'lstitutio;ru; 'With chapters of Pi Omega Pi,. 

No attellrl;t is made to set up atande.:7ds for t 11e achl".ission o:f ehai."?'ters 

into Pi Omega Pi. However. ree~dations are made with re$pee.t to 

the adr..'linistro.tion or the standards ·which tho National C-o:uneil will 

prepnr:e :from the findings of this study. 



have any relationship to the problem. 

Data are obtained from the latest available gent>ral e«talogs 

0£ the inutitut.i.on:s and from fl quest1oom.\ire submitted to the Gponaors 

or the ehaptors... ~-:four, er 00 par cent. of the forty qu-,stionnair&.s 

The etepa of p1"ocedur.e are o.s .tollom, 

r~itt-e:n .n.rul irub1aitted to a aemi:nnr group for eritioimii. A f'inal 

was sent to the apon.sQrG 0£ the forty aetive chapters of Pi Omega Pi. 

This questiOllW'.lire was o.oe-ompanied by a letter, which vm.s also pre.sented 

to the serr~ group for criticim;i qd resubmitted tor a.ppro'99.l." ia o1'der 

to explain the p-.irpoae or the atuq. Separate 'i:\UJStu»nnaires 1'ere made 

tor colleges .amt for the institutions on the university level# siao.e 

the oTga.nization of burlnea:; edueation in the two types of h:urtit'"Ut-i.oD& 

is different . The business eduoatio.n department or the collegea 

usually includes tbs skill and subjeot :matter coura,ff a.swell e:s the 

professional eduoation courses aueh as t,esoh:int methods. while the 

institutions on the university level include the professional edaea-

tion courses in the business education departnwnt w-11::h the skill and 

relate. 

A table was prepared for tabulating the o!'ferinzs of the 

bu.siness education. depvtmont an.d f'or the related depart.."'ll&nts ,. 



shOllt'in.g the mmil>or of semostar hours of:f'erad in the vM"ious skill e:our·1te.:s,. 

subject matte1 .. e()urse-s. and professional education oo-u.rses for t he i'orV 

institutiomi . This illfilrF.'18.tlon was taken from th-e l atest available 

eti.tal.ot 0£ the inst.itutions. 4,'Uarter hours oi'f-ered lPJ sev&-ral of the 

schools are reduoe.d to .s~ster hours. 

Other table.s ~ pr-~a.red £or s-~ th.e infor,na;tion on the 

questionnaire. 

Iti.ato:1 ~ Develoent .?£. !!_ OP.166! !±. 
Pi Omega P1 was founded in 1923 at the North(i)ast Missouri State 

T'.eaohers College.,. Kirksville., M1.s-sou.ri# by Dr. P. o. Sellir;. A 

temporary organisation was formed by thirteen. students and two fe.-oult,' 

a.embers. The group voted to try to form a national f r a.'bernity in 

tea-eher training instltutiona and: pl"'O'rlded in the original oo:wrti.1.ui:itm 

that .ilpha Chapter should govern the orgrurl.zat.ion i.urtil five chapters 

had been uu.tnlled. l 

I1'l Dee~. 1927,. tl1e f r aternity with five che.pt.ors held its 

first natiOllal eonvention. at Ka.nsM .City, Misaouri* adopt,ed a. nati.anal 

constitution. elected nat.ional offie:ere and voted 1:;Q lllO{lt; bi,em.tially. 

It '\\Illa the eonsenaus that the national organi~ation should be kept 

aubQruina.te ,. mi.d with this in view,. the .nationel clue.a , i"i~ at 'two 

dollars per member. wore to be paid only onee. 2 

The s•oend. ns.'tioaa.l o~ntien wa.s held at Ohl.ea.go.. lllinoia.,. in 

Deeembe:-. 1 92.9. . Since thi.s meeting it has been the pol icy of the f r a.ter,.,. 

nity to meet bie:m,je.lly <t'Fith the lational C~~oial Teach&rs F-edfffl.tionc• 

1A Direotory ot' Pi 0me,a Pi . 1937,. P• 6-8. 

2Ibid,. P• .6'8 



The national convention of Deeember, 19Sl. mat in Chicago. 1."'l'ie 

org:aniier r eported t h.at five ehapterG had been installed sinee the 

l ast meeting. It was rec-O?m:1ended that. a schol arshi p of one hundred 

dolltU"o be given annually to a member of Pi Omega Pi who he.s given 

up a teaeh:ing position to do graduate work beyontl t:ho :maaters degree. 

the s"Cl1olarship. 3 

that five chapters had been in.stalled sinee the lo.st convention. It 

\'las decided that the lle.tionnl Council should submit a plan reprding 

e. probe.tione.ry peri.od to preeedo.insta.11ation of new chapters. It 

was a.lso det:iided that all chapters should experim{:)nt with a ple:dge 

.prrtc.e du.ri.J::t.g the f ollow:i.ng tl'fi> ye-us and report at the next national. 

convention on the value of uaill{; such n S'Orvice preceding .final 

initiation. 4 

In December, . 19:,5,. at the Chicato Gonvention~ tl1$ natioual 

orge.nizer :reported the installation of four chapters.. The value 

and noeess5,ty o! ·a probationary period. for a petitioning gro-up 

poriad be est.ablish:ed,- vdth the minimmn length sat !'or one term or 

to require that evidence of activities be reported in m-itten f01/".lli! 

by the peM:tion:1.n.& group to the 1iational Couueil !\ad orgam Z:Gl" • 5 

The s.L"tth biennial eonvimti.on met in Chicago. Ill1110is 11 in 

3lfational Secret8.l""J•.s Book• Chi~o. 1931 

4!bid Cincim1ati. 1933 II ~ 

6 



convention. It was voted. in order to get mo.re student delegates to 

tho national convention. to p~ the expens·es of the student delegates 

up to $26. 

?het la.st national cotl"TO'Jlti.on was held e.t Pittsburt;.h. Pennsylvnn:ta.. 

in Deoemoor~ 1939. with a lar(!;e nu.~ of student del egates preae:ut. 

The na.ti.onal orv,mizer reported the in.8tallation of ten ohapters in 

Since Janue.r:r • 1940.. three ohapters hav-e been installed. Table I 

ell.o'l'JS the types of seho-ols 'Whore the !'o-rty aotive chapte.rs · are located. 

(1':lwre are three inactive eh.apters. ) 

TABLE l 

TYPE OF IlfSTITUT'!Olf '/ME'.R"E C1:IAP1"J::as ARE LOCli.TED,, SUOHilfG 
ri'thmER OF Cll}.PTE.P.S m };A.CH TYPE 

of InatitutiQJl 

state Tee.cheT·S Col lege. • ·• •• • • ..... • • .. • • • • • • • • • • 27 

State Col lege ••••••·• • • .. .... .. ....... . . •• • •••••• 7 

State Universit.-y .. . ........ . ...... ............ • . . . 3 

Other Institutions oi' D'niversity Rank ........ - - -3 

TOTAL 

!he distribution of Pi Oma~ Pi by states, indicates that the 

are located in t he central and northern intet"ior stateo-. (Seo Table II., 

n1n:t page .. ) 
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DISTIUBUTIGU OP C,'ll.A!':i.'EES BY STATfill 

No-., Xote.l 
State and 8eci.iou Aetive .Aotive ,d ,,, 

Oha.ptertJ Chapters Total 

Northern !n'terior ., 

Iowa •••••••••••••••••••••••••• 2 
liinn.esota .. ............. ..... -• ........ 1 
r ebraska. •••••••••••••••••••••• 3 
North Dakota. ·········~········ l 
Sout h Dakota •••••••••• •••••••• l 
rtisoonsin ••••••••••••••••••••• l 9 22. 5 

Central s 

Ar ka.ns .as •••••••••••••••••••••• l 
Colorado ... , .•••.......••.•••. l 
Illinois •••••••• •• •••••••••••• 2 
L'lllsns ·······~················ 3 
J.~i s sov.ri ••••• ••• •••••• •• • ••••• 3 
Oltl.a..~oma ···········~·········· 4 14 35 

South Centra.lt 

Louisiana ••••••••••••••••••••• l 
Uississippi ••••••••••••••••••• 3 
Texas ••••••••••••••••••••••••• 2 6 li 

North Eastern: 

Indiana ••••••••••••••••••••••• 2 
Ohio ~-························ 1 
Pennsylvania •••••••••••••••••• 2 5 12. 5 

South 1:·est.ern s 
I 

Arizona ••••••••••••••••••••••• 2 
California. ·············~······ 2 4 10 

South Ea.stern: 

Kentuc1-;y ••••••••••• ••••••••••• 1 
Virginia ················~-···· l a. 6 

TOTAL 40 lOO'fo 
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Dince t h e purpose of the f.re:ternity hr~6 been :r,.alnl y t.o seX"V'o the 

local chapters• no attempt has been m...,_de to set up atandards except 

t .ha:t tr.ere s!,all be no !:lCTe tha.n one charter orl,i;an.izod or admitted 

to nooibershi p f'r{Y!;l one college. 6 

in 1935 'When the motion c.e.rried that a pr obationary period he required 

one t-e:t'm or one semester., and each g.roup v.-us r equired to submit evidence 

or aetivitie s in wrltten form. b7 the petitioning group to th-e National 

C01meil and organizer.7 

The growth of Pi Omega Pi ha:; been s pore.die as is shown lr.r Table III. 

lio.. 
Year Clw.nto.r,s 

l 92S.-l927 ........ ' E 
192"/ ... 1929 ........ ,. 9 
192.9· 1951 .......... 6 
l 9Sl-l£1SS ......... 5 
1953-1935 • · • • · •••• t 4 
l SlS5-l931 ......... ,. .. 2 
1937-1939 .......... 10 
1939- ............ 3 

TOTAL 43 

1~he number of chapters installed dur ing the biennial periods 

re.nge& f'r om two to ten with the median i'ive • 

.An.other indioation of the sporadio growth Gan be depietad f r om 

t he lack of e-0ntinuity in the national o£f1cert3 . 

6!, D~roctoi:-t or Pi . qriacfi !!- 1~37 • ~atianal Constitution of Pi Omega Pi 11 • 

Arli ele :rv; s~c.Uon • P• G., . 

7]iational 3eeretary'a Book, Chicago~ 1936. 
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Durinr; the seventeen years since t he orr;anization of the fraternity_ 

thl.rty dif ferent individuals htive hold office. Eighteen 01" thm1e 

members h a.ve held office for o.rlly one term; e~1t have held of fice for 

two terms; three hHve held office i.'or three tarms; and ono has hold 

office for four term.a. Of':f'io6rs arc elected every two yee.rs at the 

nationnl convention. 

'l'he following data .from the Educational Direct.or/' for 1939,, 

Office of :r;dueation,, United States Departr.1ent of the Interior• 

indicate that as f'ar as rastriotin{!; Pi Omega Pi to full;r aoeredited 

institutions io oonct'rned. the f'ra:t.ernity does have hi.sh standards., 

as thirt;{'- three out of tho thirty-eeven teachel"S colleges and state 

colleges 'b-elong to the .Ameriean .A.ssociation of Teachers Colleges. 

or the feur not bel onging i;o this aso.o¢ia.tion. tva.:, have membership 

in the Southern As.so-ciation of Colle.ges and one belongs to tho North 

Central As"8ooiation of Colleges. The ste.tus of one institution could 

n-ot l>e cietondned from the bulletin .• 

Of the six inst.itut.ions on th& un.iverdty level., f'our hel~ 'to 

the Association of Am.erioan iJniversitie-s . Of the remaining two tbd­

vorsitiee ., one oolons s to the !forth Central .A.ssooiatiG>n of' Oollegetl. 

and t he other oolongs to t he Southern Association of Colleges. 

P.icht0en o~ the in.oti tutions that belon& to the American 

Association of ?:ea.cl ers Colleges are itlso a~credi ted b:; the 

north Cerxtral Assoelation of Colleges . This indicates double 

aocredi ting,. 

All eie;.ht o.f the institutions in the South 'Whioh have chapters 

o£ Pi Omega Pi are aecredited by the Southern .Assoeie.ti,OJ1 of Col leges .• 
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Therefore., Pi Omega Pi is loca.tod in fully aeoredited. collei;es and 

un.i:versities. After the National Council setG up st'fm.do.rds .. using this 

study as a b~sis , the f'unetion 0£ the Matio-ne.l Co\mcil will be tm>-fold: 

(1) to strengthe-n the bus1nes.s edueatio.n departments in the institutions 

'id1~e the ste.ndards today are ve.r~ low, and (.2) to determine t he standards 

of tho p:etitioniJlg greup-s •. strengthening tho depa.rtroents where low 

standards are found. before granting a oharter. 

Sinee the histo.l7' end development 0£ Pi Omega Pi indicates that 

there h ~n very little planning and few stand.aTds established with 

respect. to the werk offered in the d~partments o:£ buaine&s education• 

this study should be of oonsiderable interest and T9.lue to members of 

Pi Omega Pi. It will be especial ly helpful to the present national 

officers "Who are strivillg te develop more uni.form standards., 



r 
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Chapter II 

C U R R I C U L A :R O F F E R I H G S A N D R E Q. U I R E M L! N ! S 

The latest o.v:ailable genel"'al catalogs are used ror the 34 col lege · 

and. tor the six institutions on the university level to determine what 

th• curricular o.ffering:a are in business education aubjeats and in the 

pro..feasion.al education courses. The separate courses offered ia the 

Tl:U"ious &ubjocts for the 4:0 il:tstitutions ineluded in ~his study are 

shoWll u the append!Y.,.. 

OFFERINGS FOR S4 COLLEGES 

Business 6ducation Stlbjects 

Ta.bl0 rf (se~ next pago) sumrrua.:ri~es the CUJTioular offerings 

in business education subjects and in pro:t'essiona.l. eduoatiQn courses 

f'or t he S4 e:olleges. 

Aeoordiug to this table. shorthand and type1'4ritiv..g are o£i'ered 

by all 54 schools. Xhirteen .sehools oi."fer 9 to 12 semester hourn o!' 
j 

shorthand• while ten. school.s o£rer from 3 to 9 hours, and 11 schoo.l a 

of"f'er from 12 to 18 hours. The median number of hours of.tered in 

shorthand is 9111 

Seventeen schools offer f rom 6 to 9 hours oi' typewriting. vmile 

11 schools o.ffor ie-s,s than 6 hours. e.21d six 5chools of'fer from 9 t-o 

Business l aw ilS offered by all but one sehool. Seventeen. of th,e 

SZ acho.ols offer from 6 t-0 9 hours. 13 school.s offer i"rom 3 to 6 hours, 

ari..d tl:-,ree schools offer l ess than S hours. The median mrmber of 

h.m.u·s offered in business at, is S. S . 

F-'if't-0en of the 34 schools "Whioh offer business English g:ive les,s 

tha.n 3 hours credit. The median is 2 . 5 hours. 
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neven of the 22 schools oi'f erin.a; business adnlinistrat.ion oourse-s 

give .from 3 to 6 hours,, while eight of'-fer less than 3 hours,. m-d throo 

offer from G to 9 heura. Th~ median is 3 hour11;· 

Of the 18 aehools o.ffering business aritl:uootie~ ll offer 3 hours 

or less and se"Nn of~er from 5 'to 9 hours. With 2.e as tp.e median 

number of' hours/. 

Eleven of th$ 22 schools offering secrete.rial prs.ctioe giTe 

be~en 3 and .6 hou:r:s credit. The median is 3 hours. 

Only one achool ot"f'.~s stenotypy and all•wa .frOil1 S to 6 hours 

of cr&dit. . The f':®r s.cho.ols offering ele:rico.1 practice, filill.g1 .9llil 

speech allow lees than 6 hours .c,.i" ored.1 t . Business prMtic.e is offered 

in 2 a,0ho0ls with eredit, and three additional soh.ools offer it but 

do not stat·e how much. credit is al.lowed. 

Two sohools otte.r e hours oz- less of business pqchology and 

peraonali ty developm<mt. 

General bus.iness is offered by only' throG selwol.s with 6 hours 

or less of eredit allowed •. 

}Tine so..1-u:>ols offer business machines with four offering less 

than 3 hours credit., and five schools offer from 3 to 6 hours of 

credit. The :median hours of eredit offered ls 5 .. 

Only 15 schools of.'f-e:r eon.sumer edueation with a.even offering 

fi',om 3 to 6 hours. five schools offer 3 hours or less. ·and on-e a,chool 

offers from 6 to 9 hours. The ?OO'dian numb,fJl" of hour,s offered in 

consumer eduee.tion is 3. 

Twel-ve .cahools offer penmanship with t'Wl> allowing no eredit~ 

nin" offer 3 hours credit or less and one school o:f'fers from 3 to 

6 hours credit.. 1'he median number of hours offer•d is 1. 3 .. 



All of· the colleges offer account.inf; and. economics as shown by 

Table IV. In aeeountin.g, 1.2 scho-ols offer from 12 to lS hours and 

12. schools ofter fro1;1 1'6 to 24 hours. The m.edian number of hours 

of:i'ered in ~c,oounting is 15 .• 

14 

Six ,chools otter from 20 to 24 hours of' ee.o-nomics. Tm, or the.6"e 

schools offer iTo:m 24 to 28 houra and !"our schools of!'er from. 28 to 30 

hours <1redit. l'he median number 0£ hQ\.lr$ offered is n . 

Profeaaional Education Cour&-es 

Methods in teaching busine.se edtt cation subjects is the only 

prote:ssionnl edueation course 'Which is offerad consistently by the 

S4 imititutioos. thirty-two schools offer net.hods courses• 11 of 

which offer 3 hours credit or less. 12 aohools offer from 3 to G 

hours er-edit~ six s,ehools offer fl-em 6 to 9 hours credit. and three 

schools otter from 9 to 18 hours eredit. The median number of' hours 

offerod is 4. 

Principles and problems or businas..s edueation i.s off-ored by 

&6Ven school.s, six of thoe,e schools o.f'i'er less than S hours credit 

o:nd one school otters :from :S to 6 houru c:redi -t. fue median nwriber of 

hours of.'fered is 2., 

Five aohools of'f'e:r administration and supervbion of business 

education allowing le.s.s than 5 hours of credit. All four schools 

offering history e.nd trends d'f businesG education give less tb.a.u 

3 hours of Ol"&di t. Three school.s off er curriculum oonstr.1ction 

and tests and measurements in business education. allow:i.ng lees t han 

6 hours credit in ea.ch oourse. 



OFFERINGS F0.11 SIX UN!VERSIT!'BS 

Business Education Subjsets 

Bl.UJine-sa lmr. b:usin~ss a.dminit;tra.tion,. markoting and statisti.ca 

are offered in the six institutions :0n the universit;y level as shcm:n 

in Table V (see l\lel::t pa~) . Three achoola offer i'ro:m 18 to 24 oours 

of buaine -s law with a m.edian of 17 hours . Four aelloola offer fra 

li 

2l t.o 30 hoo.:tra of bus1ne"Ss n.o.m1n1strat.i<>n• ..... 1.th the median a.. 22.5 l1oura • . 

?hree schools offGr fl"{Sl !l to 33 hours 0£ marketing, with t..l'ie mooi_an 

as 23 hO'Jr~. .All six achoo.ls o-ff er fr-om 5 to 16 hours of statisties. 

!he ~dian 11u.mber of hours ottered in statisti.oa is a. 

Clerical praetiiee, atenoty-py,. penmanship. and peramuuity 

dfflro;l.O'~ are nqi; of'f ered f o,r business eduoat.ion .students in the 

universities . 

Business pa•a-ctice is offered in three schools . The median 

n~ of hours offered is 3.3. 

Filing, butsino.sa psychology, general bueiness .. and principles 

and problems o:f 1:rllainess ar~ orferod only once. 

The throe nohools af.f ering off.'ie-e management allow less than 

3 hours Cl"edit, v.thile the throe 0¢h-0ois offori!lG of.fio.e practice 

ailOT1 from 3 to 6 ho~rs credit. 

Oi' t he five s:Ohool-S o!'fering shorthand, £'our sehool.s of'f'er :!'rem 

9 "to 15 ho:urs t.Uld ono school offeru from 18 'to 21 hours. The mediQB 

num:ber oi' hours offered in shorthand is 9. Four .school.a of"fer­

typewriting, b\,ft one allows no er&dit-. 

:.t'able V al.$o shows tl~t aooounting and ~onom.ios nre offered by 

all six irurcitutions on the university level• five s.ehools offering 

tx-ora 25 to SO hours ef aoco\Ulting and ene school off:ering from 50 -to 

'16 hours. Th& median n.umber or hours of'f'ered in aecounting is 46. 
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'.L'hres aohoolg offer front 60 to 15 lwu:rs of oeonomios, one aehool 

offers from ?5 to 100 hours• and t'ffl> sehool'S offer from 126 to l50 

hours . 'l'he median numbor of hours offered in eoonomies is 82. 5 

Prof'·essiOWll Eduea.tion Cou~aes 

Five 0£ the schools on the univ,ersity level otter methods in 

teaching b11sine.s.n aubjeeta. Two offer less than 5 hours , one offers 

t'rom 3 to $ hours ,. f:'..nd two of'f or f'TOm 6 to 9 hotll"tl . The median numJ;,e:r 

of hours ottered i.s 4., 

Three sichools offer eurriculm.a. eonstru.otion~ giving less than 

5 hours credit e..nd one school zj.ves from S to 6 rururs . 

~~&tration and suporviaion of bus.iness educatia~ hi.story and 

trends of bu-sinooG education, :lnt-rodue-Uon to business edu.cation, rutUi 

pruioiples and problCimS 0£ bu~iness $duo.ation are offered by two 

schools. In each ease one scc.hoo.l offers le.sis t.han three hours and 

one offer:; from 3 to 6 hours. Laboratory of oommereial ed11eaticn, 

l"&View of ressaroh in e.armnsreial education.. tests and DI$8.$Ul"em&l1t:s 1n 

wainess education, and vocati.onal guide.nee and plaoernent are each 

offered in only one sc..ltool. 

RE~IREMEMTS OF TIIE 24 DrSTI'.fU?IONS 

The requ:i~ts in busines1. education subjects and general and 

, prot'e:sa.ione.l educa.tion cour8es are f'ound in 'fable VI ( sec next pnge} • 

These requirements are taken from the 2-4 qu.&stionnaires returned. 

Twonty-two 0£ these institutions are eolloges and trm inst:itutious 

a.re an t ile um.varsity level. 

The taedian ntll!'.ber of hours required 1n busint,ss education 

subjoets is 42. 5 ,. The .higho-st number of hours required by aey sohool 

is. 69 . 3 'While the 10'\"i!Dst requirement is 24 hours. 



TABLE VI 

DI STRI BUTION OF lNSTl'l'UTI Orf.AL REQUIREME'.HTS, SUOV.'UG SEMESTER HOURS, 

FOR THE TWENTY-FOUR IliS'l'ITUTl ONS 

--- -- - - - - - - - - - Bu..-ineas Education - - -

So•ater 
Hours 
o - a.a 1 
s- 5 . .6 6 l 2 
G • . a.s 11 1:s 14 
9 - 11.6 2 5 2 

12 • 14.6 3 5 
15 - 11 .. 6. l 

4 G 5 2 
5 41.0 2 

1 

l 
l 
1 21 • 21.6 

'None 
Total 

42 ~M2~4UllUUUUUU~~u~uu 
RuRRRMUUUURMUUNUUHRRUR 

Somster 
Hcura 

o - 2.s 10 
3 - 5.6 11 
6- s.s .3 
9 • ll.G 

- . . . . 

6 1010311 
510 6 llll 

l 

l l 3 l 1 
2 2 3 

l 

Protessimial 
Bd.uca.ti.cm 

l l.3 
3 2 2 

2 6 
l 

l l 
l 
l 

5 
4 :S lS 
l 5 3 

l 
12 • 14+6 
l S - 20.6 
27 - 29,.6 
lfone 
Total 

ll 3 8 21 22 22 2.3 2$ 23 21 21 23 21 21 23 21 16 2 14 17 8 
AkNHMUUNUNURUUMMAUMMMU 
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The :raedian numbor of s·emester hours required for gradua.tion ls 

128. '.fhe h.:4;hest number of hours r:equ.ired £or gra.due.tion by a..v one 

sc-hoo.l is 138 while the lowest m.unber o.f &m;ieater hours requirod is 

1.20. 

Business Education Su'bJectll 

A-cemmting or bookkeepillt'; ia the only subjeet required b't.r all 

twenty- four i.natit.-utiona r&porling. }~wrte.en s.~hools Nquira :f:ra111 

6 'to 9 houre.. The median number of hours req.uired is a. Shorthand 

ud busiP.cfH1 l aw ,we required by 22 ae.ho.ols with 13 schools requiring 

from 6 to 9 hours of shorthand.,. with the median being a. Ten sohooJ.s 

require !'ram 3 t o G hours ot bueiness law,. l?iv-e &chools require leas. 

th.an S hol:U"S ot business law and seven s¢hools require fl"oa. 6 to 9 

houys. Tho median number 0£ hours of' buiness law required is 4., 

ill but fo'l.W school:s require t.y-pw,ri"ting anrl. e.QeQnomies . Eleven 

schools require from 6 to 9 hours of ~ting and six schools 

require from 3 to 6 hours. The medi.e.n re.quire:ment in typcm-itin,f.; 

is 6 hour.a. Te.n aohoola require i'ram. 6 to. 9 hours of eo.oll.OY!l'ics_. 

while four require from. 3 to 6 hours,. and the requirement f or 

thre-e seh.ools is from 9 t .o 12 hours. In ooonoodos,. t he median number 

of hours required i.s 6. 

Eleven s.ahools r,equir,e of:fic:t:t pre.otice with nine of the.se sohools 

requirinz l ess than 3 hoUl"s. 1'h.e :i.wdian nwnber or h.our.s required is 

z..e. 
Salesme.nship is r&quire<l in 12 schools with si::c or these schools 

requirine; less than S hours. Your sohools require £rom 3 t.o 6 hours 

!'Uld two schools ?"$quire from 6 to 9 1wurs. The median number of hours 

required in soJ.esmttnship is s. 



lmrbttins 111 requir'Qd 'b-J 11 of the 24 insti-tt,tio-us m.th e,ight 

requiring tram 3 to 6 hours and three schools rnquiring less than 

3 hours,. The mooian number of hours req\lired in 1r-iat"koting is 5-. 

20 

Onl:f t.M;). irurtitution.s require business 1nt>..ehinos and invest:menth 

.Business practice, introduction to busineslf, businea.s orpmi211tion and 

~.ement. problems of see-ondo..ry ciomr~o:ial educa'tion1 otfio:G management• 

m.d principles of' business are requ.iNd only i:mco. 

Six eohool.8 all.ow for electives 'flb.U.e 18 achoolz pres.crib~ m, 

ele-otbres.. One sohool allows &lect1ves from 3 to 6 hours, tfflJ 

schools allow from 6 to 9 h.ours., and tm schools allow from 12 te 

18 hours-. ODe school allows 21 ho\trs of electives. The median 

m.un'ber o£ electives allowed i# 10 hours. 

Gen0:ral Bdueation C:ouN,e:a 

Eo.1.1Qa1iiona.l psycholoa iQ the ollly general edueati-o:n course 

re.f}Uire<l by all 24 soh.ools,. 'fen achools require leas thtnl 3 hotU"S_. 

ll sehocla require frQm 5 to G hours., and three sohoolo r&qµire 

from 6 to 9 hours .. The :meclian ~r 0£ hours required is a. 

Principles of se:eondnr; uduea.tion is required by 21 sohool.s. 

Tmmty o~ these schools r~ire less t1'UUl G hours. Th.e median 

number 0:f h.ours required is 3 .• 

Sixteen sc...l:loola require tests and measurements with t.en 

so-hools requiring less than 3 hours . T'ne median number of hour-a 

requir-ed is , 2. a. 

Thirteen s:ehools require history oi' edu-0.a.tion. wlth eight 

or these schools retr.1iring leas t.tum. S hours. The median number of: 

hours required is 2. 6. 
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..Amerle.an publio school, principles of claasroom organization and 

control., theory of teachinc, cbJ.lt! Jtqchology, and. ourrieultm o.onstruo­

tion are roquil·ed only onoo • 

. Administration of' hir;h. sohooln, e.nd philoeo-pli;y of e,ducation are 

required only twie&. 

Teohniqu0 of tea.ohing •. !_'llt'inoiples of tea.chi~,, g:en«al. p::ych¢la.gr, 

introduction tll> eduoatiw1, p1r,fc!1ology of a.dol&so611.(t,e_. and geneerel 

Jaet.hods are required by only three schools. 

Ele·otives in r;enere.l edu.ca.1.ien are all<Wred by eight schools_. ,$J'le 

school al101JS: lee.s than 3 hours., four sohQ.Ol.s allow f'rOJn 3 to 9 hours, 

one school f'r om 12 to 15 hours. and another .sehoel allows 19.-5 hours, 

a.nd still another allows 29 hours . The 1oodian nur,ilH,r of' hours allowed 

f.or electives 1n general edueation is &.a. 

'.rho l!ledian number of hou.rs required in. ge.nart1.l education subjeet.s 

is 14. The highest number O'.f h0Urs .:requ.ir$d by aJl'lf school is 44 

vfuila the l0'!1est re-quireme11t. is S hotu·s . 

Profossioruu Bducat:L:m Cowse.a 

.All but two schools reporting Nquire method.G in tenchJ ng 

business eduo.ation subje~s with thirteen sehool.s requirins less tl'i.an 

3 hours . The median num.ber of' hours required b 2. i . 

Of the ten s.ehe>olB :requiri~ oosel"Vation or tee.ching,, nine require 

6 hours or less. The r.wdie.n nU1Ub&l" of hours required is 2.-6. 

~e-en sohoola reiwrt that they require trom 3 to 6 hours of 

apprentioe tea.ohing. '.!."he median ll'll1Jlba.r or hours reguired is 5., 

Six schools combine observation and apprentice teaching arul 

require from S to 9 hours with a. l).tedie.n of 6. 



The median nillllber of hours r equi.r&d in profetudonal education 

eourses is 9.16. The highest mrml>er of hours re.quired by a;n;y school 

is 17 while the lowst requirement is 4 houn+ 

R.~l'tD D!FOPJ!Al'IOJT TO T".i.!3 CU?.RIClJLU1.i 

R,oquir ement.s 2£.. ~tate :Jepnria11en't-s 2£... '.i:.:duo.etiQn 

In eowection with the institution.al :r0quirer?.ents in business 

education subjects. each s~or v.tas asketl t.o in.die.ate the require• 

menta e,t' the state department of educatioll for limi:tetl an<l li!'e 

certificates . 

This information. is not sui'fic.iently adequate to make generali• 

mtions or oor.iparisoQ. llo'VfflVer,. two schools indicate the.t their 

state department issues a one-year certificate,. on.e school indic1:~t ea 

a t wo- year certificate. three Gchools a i'our- yea.r .certifioato• one 

se.l:iool P. five-year eerti.fioate. one aohool a six-year oertii'i.cate. 

and ten schools n life certificate. Th.e 24 irurtitutions reportine 

signify that their state departments of edueation do not requi.re 

e=,:perienee in tea.chi..~ busine:rn su.bjoots prior to certii'ioation. 

Addition.al ~e.:f:irl'JJ!lents 

In ans-wer to a qu.eation o.s to the requirement 0£ a s-eeoud ten.oh.in& 

i"ield., 1:;1;70 schools nei thor roowmnend nor re<r._.-uire a second teaching 

field, olove11 schools r ecommend and eleven schools r equire a sooond 

ten-0hing field.. 

Fif't~ of the 24 inztituti.ons require a &enera.l business educa­

t ion methods course proeedin;; student 'teaching. The other nine 

eolleges do not have this requirement. 

Eight institutions require a special methods course prior to 

.student teaching and throe institutions require that this b.e taken 



oonou.rrently w.i th .student t.cmchintt• Six sohools indicate that the 

speci.Al methods cours-e.s me.y b-e taken prior to OJ' coneurnmtly nth 

student t&aehing end five report that it may be taken at a»::f time. 

Two, a-Ol10ols oo not require a special method.a eoo.urs&. 

Ob•ervaticm 

Out ~r the tlitn institutions that lndicate the tot.al llWUh'er of 

0-lock hCJt-..il"S r-oquired in ob.serva.ti-OU oi: teaching., the highest nwnher 

ics 240 elook hours, lldth o.ne "hosol requiring this,.. and the lowest 

m.nnl)er of hours req:uuoed is 12 (only one sohool require's this mmiber).­

{See table in the appendix)'fl· ffllila the median mamber o.f elook hours 

required .is 6311-5. t• schools require 30 hours; two school.a requ.ire 

bet.•en 48 and 5.6 heu:rs i two aehools requ'irc bG'tween 72 and '16 hours J 

one e.c:noo-1 requires 91 hou.rs1 e.110ther one re-qu:ires 180 hours. 

Eight o:f t.hes.:e -ten aohools require the tota-1 elook hours that 

are offer~d, one school offers 40 more hours than it r~quiresa and 

one school ofrera and reooimnends ob:u1rvatiQJ1 but doe-s not require it. 

!fEren.tice_Xes.c~ 

.Acoording; to a table in the appendilt showing the apprentice 

teacliing for 11 institut:i.oru.l, the ldgne• 33lll'®er of clock ho.ura 

ro~ir'ed is 400_. the lowest numbtlr is 15• with tho raedia.n a.s so~ 

·rh.e .median nu..v'lber of cloek h.ou.rs of.ter6d is aloo 90 .. 

S1.x 84hools require betWGen 90 and 100 hours . ., .Fi"9"e schools 

r.eqiu.To 60 how.-s Ol' lG1Ss. Four schools re-<1U1re betwe:an lSO rm-d 180 

hourt.J o.ue s.ohool r.equire.s 270 010:ck bQw.~s and one B1'hool 480. 

Vourt.e-..n of the 11 schools require all the apprentice teaching that 

is of!'ered... The on& a-chool *ich requires 460 hours al.so indicates 

that tlle ~ -0£ e-lock hours of'fered ia muimited. One 8-Ghool 



90 hool'a.- but r4tq\1fres only 50 hours, and another school o!'fers 65 

hours and. require--G only 20. 

Two dhooh eombine obs~ti:0n and a.ppnlltice tea.ching. One 

offers• end also re-q,uires,,, lOS elook hours. lfflile the other o£fer'8 

135 elock hours but requires oly 90._ 

~2£. !!:!!!'!!A School 

Eighteen of the 24 .schools mdicat-o that their training tcha.ol 

is a publio high a-oh&ol and six report that their training &chool 

is not n public lµgh school; ?h$ tra.ini:Dg s4h.ool or lfl hustitutions 

is under th-e a.d:mim,&trat-ion of the in:rl.itdion:a wile ai&ht indica~o 

that their 1.nstitut.ion does not nave onarge ot the tninln;g school. 

.Buaines, . !:fer~enee 

Six seho-ola orter aotua.l buainesu eqerienc.e fo1• graduation ivhile 

18 do not mAke pro-visiom for this caperience-. Olle a<ilioel indicates 

that 46 elock hours ave. required1 another requires 180 hours, while 

·t.he ot.h&r four sobols e>ff'M"ing bu-sineas experienoe 4o not indioate 

the number of olo.ek hove required. 

Two of the six schools allow eredi t und a.lao 'Ym.g~s ro-r the 

business eA-perionce. throe seh00ls give o.redit but no wages, and 

oue school gives wages but no ore<lit.. 

~ 

As~ of the ourrieulu off'&ri.».gs CU1.<l reccp1ir~G is .sh<mn 

by i'n.'bles VII and VIII (pa.gees 2.4 W1d 2i} . 

The table ot c:urrieul:ar off'el'ing,s shows t.he medisn number of 

ssw:,st'el' hour$ o.fteN)d. in. the S4 eolleges and in the six institutions 

on tho university level 'When at least four schools ot£er the 

subje<1t or cours.,. 



T.\BLE VII 

CUlffiI CULAR OF'FERnTOS SHOWING TR£ 11EDI AN Uotms D1 BUSI?JESS EWCATIO'N SUBJECTS AND 
m PROFE$$I01'1AL EOOCA'l'ION SUBJECTS 

8ub.1e~ 

Eeenomies ••••••••••••••••••••••••••••••• 
B.ool!:keel)ins and Aoo.ounthlg ............ .,. 
Shorthand •••••••• , •• , .. , • •••• • ••• • ••••• .• • 
fypew-iting ••••••••••• .. ••••••••••••••••• 
IDueineaa Le.w , ••• ., , • , •• , ••• • • •• , ••• , • , • , , 

·keting ........ ' ............. "' ••.••••• , •• 
:ethods ••••••••••••••••••••• · ••••••••••• 

C~sw.nei" Eduee.tion •••••••••••••••••••••• 
S.cretarie.l ln'actioe •••••••• · ~•••••••••• 
Bu.sine.as l.!:achin.ee ••••••••••••••••••••••• 
Busine•.s A~stration ••••••• , ••• , ••• , • 
Statistic.a • • •• , •.•• , •" .......... • ••••• • ••• 
Buainess Alrithmetie ••••••••••••••••••••• 
Oi'f'iae Pr&01:lioe ••t•••••••••••••••••••••• 
Iatroduetion to- ius:i.noas • • • •••••• • • ••• • • 
Of'fioe Manag~nt • ..... ., • • ••• • •••••• • • •• • 
Prine;d.l'.)les and Probleru.s of Busin-ese • • "'. • 
Bi.tein.ess Engl ish •••••••••••••• .•••••••••• 
Prin, and Prob , of Business Education ••• 
Penma:nahip ••••••• ·• •••••.•• I .. ........ ...... . 

34 
34 
54 
34 
33 
51 
32. 
lS 
22 

9 
22 
10 
18 
16 

8 
6 
6 

2$ 
7 

10 

en 
lloiU,"8 

23 
15 

9 
6 
5 ,3 
s.s 
4 
3 
3 
:; 
3 
3 
2.e 
2,e 
2.-.8 
2.a 2., 
2,5 
2 
1.3 

~w 'IT:ti-S 

Sub.1e~ 

Economies • , .• . ., • • • •.•••••• • • • • • , 
Bookkeep~ !Mild .A.Geounting ••• 
*1'kei.:ing • • • • • • • • • • • • • • ... • • • • • 
Butlillieas Acb:Jdniatro.tion •••••• 
Buaiooea Lllw 11•••••••••••••••• 
Shct~ •••••••••••••••••••• Statistios ••••••••••••••••••• 
!yp•1':T'it.ing .................. ·•· 
Soertttaria.l Practice ••••••••• 
Methods• ••••••••••••••••••••• 
Bus~se Englimi ••••••••••••• 

6 
6 
6 
6 
e 
6 
G 
4 
4 
5 
6 

Tb.la table ii ree.d as follows t Thi1~y-£ou.r colleges ofter &oonomios. Xhe :median nwribeT o.t hours 
o:f"fored i$ 23,, EconQmica b also ottered in e.ll six universities.. Tho median number of b.C\\urs 
offered 1.a a2.s. 
Mote t These offer ings include business •d'lcatlon subjects and professional education subject,;, 

.l\fprentio-e t•ohing and gene-:·al edueation ooure•e are ec.xol uded. this aoeounts ro-r the 
appa.r-ent disorepancy betwe·en th& o:.t't'&rings and requirements • 

82.6 
~$ 
23 
22,5 
17 

9 
a 
7.i 
e 
4 
s 

~ 



TABLE VIII 

Subjects 

IBu.sineaa Eduoat.iont 

Boold::eep illg and Aeeounting . .. • ........ • ... 
.sh..orth.ail.d ........... ·• ............ '1i • • ,, .. ·• ..... ... --· 

fy°p:8'1'lr"'iti.llg. ............. ·• ......... •· . . ............. . 
.Eeen.ordca ....................... • ·• ......... • ·• .••• • 
BuJfilleas La:1r ........... •-., ........... ! ....... . 
Busineso Aritl::unet1c ...... • ·• ............. . 
Eccno:mic G.eogapby • .,,, ..... ••••·-• ••••••• , •• 
Salelif48l1Ship ••• ............ •••••·• .... •-•• •• ,. 
lfar'ke:ti.ng ·• ..... ff .... .. .... ... • - • • . ....... , . . . . ... I! . , .. . 

Business Bngl:t.sh •••• • •. ., . ............. • -••• 
Oi'fi-0-0 l'r'oooduN -••• .................. • •• 
General .Bus.ines-a. • ••• ,. .• .- ................. . 
El.eet.ives ........................ , ..... •• ·•• ...... .. 

General Education, 

Edueati.onal Psychology ....... -• •••• -•. •-•-
Pri:neip le,s of Seeon:d.ary Edu.cation .... . 
II.istoey of Education ..... ., .......... ... . 
Teat:.s and. !lsa.$Urements- • •-• •••• •• •••·• •• 
El.ecti ve.s •• •• , ................ •· ................. _. 

!Profe-.sional Educ.ationa 

Observation. and student Tea.-chil:tg ... •• 
Apprentice T'e.aehing •••••••••••••••••• 
l~hods • ·• ••••.•••••.•••••••••••• , ••••• .• ·• 
Obaorvation ..... -• •••• •-• .......... , ...... •·• •• 

lfo . Median 
Sbhools Roura 

24 
22 
21 
20 
22 

9 
8 

12 
11 
10 
1$ 

9 
6 

24 
21 
13 
16-

8 

1 
16 
2$ 
10 

8 
8 
6 
6 
4 
3 
3 
3 
s 
2. 6 
2.-6 
i .s 

10 

No-te, Th.is t:able allould be read a.a f oll<mB;. In 
1>ua:i:ne:s8 ednoa.tiOllti 24 schools nquiro book­
keeping and accounting. The medi-an. numbor of 
hours o.ff"erfW. iu all. the s-ohools ia a. ~'t<l. 

hours required when at least six ~ t he sehools l"equire the su'bjooi: 



A :majority of the .seh.ools either recommend. or require e. s-ecoad. 

teaching field. 

~ds ot th,e. i:nstitutiGD!B in which ·thG appr--entioe teaehing 

1s done an, under the admbdstre:timi of t he eolleg• or u.niversi~. 

~r-f'ive per cent of the •chool:s offer lntainoas experlenae 

ft)r graduation. 

.ff 
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Chapter III 

L I B R A R Y A Jl D C L A S S R O O M F A C I L l 'l I E S: 

th& sponsors. of Pi Omega Pi were asked on the questioxmaire to 

check the number of' bus-in.es.a eduea:.tion periedicals listed 'Whi.eh their 

lillrary re<.t.eiYee and to indi4Ate thE> ».Umber o,f yearbooks of t?w 

various bu.sin"s educat:ion associations and mc-nogre.ph in bushl.ese 

education a.'nd.lable to students-, 

A table apptlaring 1n the appendix shOWB the number o-f 6a-ah 

periodical.., ,..ar'book,i end IUOnCgraph 1-isted on the questionnaire in 

the libraries of t1'..e 24 ~ehools report1.n&. 

Bwsineas Educaticm,. Bel.uce Sheet~ Busuwsa Ed:ucation Quarterl,y, 

.Business Education Digest. and National Association ~ Gommarolo.J. 

Tea:eher Tnil:t.ing 'Instittrl.ions lih:tlletu .regula.rly • . 8 

lline o£' tho schools recoive all but one of the periodiool•• 

The Ilalanee Sheet its: received by Z3 of the 24 .s.ehools and the 

Business Education World and Journal ot Business Ed.ucatitm are 

received by U schools. 0:zotq· •leven schools receive !he National 

Assooin.1.1.on of CoI!l!lBrcial Teacher Training !nstitutiona Bulletin. 

Yearbook.as 

Education .Assoeiation of Ihm York City and. Vlcinity. ~ schools 

8!:hia ballet.in was listed cm the queni.cmmd.re Yd.th the periodieals 
for c.onvenienee. 
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Eight schools have the 11 yearbooks Qf the Eastern Commercial 

Teaehers .Aeusociation. Two school s have l l y~s""' One school 

r eports that it has the last !'our,. and another ec-hool hns four 

oat of the la:st five ;ree.rbo-oks. Five schools have no yearbooks o.f 

llalf 0:f th.e eohoo.l.s have the eix yearbooks published by the 

Nation.al Co:maereial T-.chers Federation and one achool has all but 

one of tb-e yearbooks. Five of the schools ha'V(l none c,f th~ yearbooks 

of this association. 

Ten sohoolo report thnt they have the first yearbook of tb.e 

Southern Bu.ainess lliuca:ti on .ft..ssoei.ation.. This ass.ooiation has 

just roeent]¥ published. lts first yea.rbO,Qk. . 
i 

All .five copiee ot ~ IQ Re.search Monogre.ph in Coll'llller.cie.l 
{ 

rlducation are in tlie lll:ufari0s of Gewn schools., Seven other sehools 
t 

reporl that they have no !-copies. 
~ 

No school indicates thd. i t has all the 40 yearbooks and 

periodic&.ls 111hich wre listed on the questio:mudre,. Ro:wever • onec 

school has 39,. 'two s.choob have aa. and one sohoo1 ha.a ST. Oul7 

school has o.nly eight. and two s.chool.s have only" ten o:f the list.. 

The average ll!J'.llU):er of ·periodicals and ;yearbooks received by th.e 

libraries is 21.9, 

Aeeord.ing to Table ll (S4e next page) . &eTen sclwols have at 

least 76 per cent of' tho periodi~s .and yearbooks• while only £our 

sobools hAv~ l&ss than 2.5 per eent. 



DISTRIBUTION OF ?r:RIODICJ.LS .AllD !V...ARBOOKS BY PERCEN!.AGE OF 
TOTAL FOR TlIK 24 SC1IOOLS 

0 
26 to 50 1 
51 to 75 6 
16 to 100 7 

Collateral R.a~s 

Only 14 of the 24 sponaora tilled in the section on collatenu 

re.a.din.gs in businou education subjsots and methods published prior 

to and since 1930.. 

A table in the a-ppenaix giws tho total number of hi.gh -oo.hool 

text.a.,. col.leg~ texts. and methods books in ea.eh subject found 1n 

the libraries 0£ the 14 soh.oo.la,. 

the total books publi shed prior to 1950 f'ound 1n th-e 14 s-Ohcols 

1.a 2.s2.2.. The grea-t.est mmiber of books held l:rj <ma school b 737, 

'While two schools have :no books published prior t.o 1930-• '.l.'ho mean 

£or the number of books ia 180. 

The tourleen schools have 4 ,188 books in their libraries published 

prior to 1950 and sino-e 1930 is. 549. S .. 



Th.ere are a. greater nmnber o£ economies book in the schools 

·than in 1U1¥ other subject. The number of books published before 

1930 is 91,6 and the number publl&hoo. ainee 1930 i.s 1._021 •. 

Methods beoks ru-e :s.eeo-nd with 397 published before 19::50 and 

191 publi.ahed sine$ 1930. 

Dookke-ep~ is third ldth 122 'hooks publi$hed bef.ore 1930 mid 

aoo e.1.no~ 1930. 

Prtneiple.a or business eduoatioa ha.6 the l~t number with 

50 publiabed b&ton 1930 and 92 s-inoe 1900. 

ConsUJli\1r education books published prior to 1930 number only 

31 'While 255 have been acquired by the schools since tha..t date,. 

Bwd.J.J.es:a ~ chines 

A tablQ in the appendix sho'WlJ the lnurlnoss machines a.vnilabLe 

to t he student~ f'or instructional purposes for 21 sc-hoolo out of' 

the 24 institutions included in the ffilifY'• 

The grc0ate:s.·t number 0:f typewriters in one school is 150,.. The 

.m&an llU!llber oi· typewriters ia 41..,J. 

1'he great.est number of addi.ng machines in ffflB: school is ten,, 

-.rl:dle one aehool indicates the.tit ha& no adding :machines. Th• 

mean for tM number of adding ma-chin~s is 3.1,. 

Orte school hao 27 otl:16.r ea.JAulat.ing maoh1nes available to the 

students while 3 so.ho.els reporl no machines. The ~ :tor the number 

of ealculating maehines ia 4..,5. 

The greatest nmnber of' duplieatmg machines in orw ·de-pa.rtlnent is 

four,. vJhile one school indioatea that it has no dupliont~ macbines. 

The mean for the numbfl" of duplicatin:; m&ehines ia 2. 2. 



while the greatest rru:mber available . to the studen.ts ill one school is 

101 the me.an for the mm.ibor of voiee writil-1.g machines is 1. '1 . 

Sinee so few sponsori, listed other of'fiee machine& and equipment 

these data are not ta.bula.'t$d in the stud:y. 

Sixteen of the sohools :-eeeive o.t least five periodicals. Five 

to be the most pepul.ar periodicals. 

The yearbooks of the Eastern Coxm:nereial teachers .Aasoeiat-icm 

and National Comlltere.W Teaoher.s Federa't.i011 appear to be the mo-st 
l 

popular- since they- ue found 1n the libl'arieos of about httli' of the 

repo~ 1:!chools. 

The average ttl:l'lriber of porledieal-s t.Uld yearbookc raoeived by' tho 

institutions is 21. 9. 

re-porting that had been published uin.oe 1930 than prior to 1930« 

Thia is an indication that more oooks have been add-ed to the libraries 

in the last ten y-eara than before that time .. 

MoN economies books are listed than a::n.y other type of book_. 

mm.hods books follow 1n second place., with bookkt,eping third. 

~ more consumer education hooks have been added to the 

libraries since 1930 than prior t.o that time,.. 

The average number of typ~ ters f o.und in the sehoo.ls ls 

47. 21 adding machines 3. 1 . other os.lculatin0 ma.chin.ea 4 . 6 , 



Chapter 1.V 

I N S T R U C T I O N A L S T A F F 

partioipati!'lg in tu business education program are tabulated. in this 

study a.a fri q,onsare filled · out these tuo seetiou or the quMtionnaire., 

A tabl• 1n the appendix record& the data .on th.a busines-s •duoa.tion 

staff' in the 24 s.ehools ineluded. in the study. There are 108 1natruotors 

in. the, 24 departments. The largest munb-er 1n a:rq one depa.nment 1• tell. 

with the smallest tw .. and the median is tour. ho departments have 

nine 1.nstruotors aud ee department has eight .• 'l'lhUe four dep!U'btents 

Dee!" 
C>.aq one in1ttructor. or • .9 per eont. of the total lOS don not 

only the baohelo;re degree. while 62.. or 75.9 per een:t have the 

mnster# degree., Dine of the 108 instr,iot&rs.., or s.4 per cent., have 

the doctors degree. One ot these has the doeto-r oi" edueat1ioa degree 

and the l"'$18ining eight have the doetor of philosophy. 

Thir't7"-four instruetere. or 31.5 per cent received their 

bachelors 41eVeea in t he iartituticns in: which they are now teaching, 

.insti t\Jtian. lio dooton degrees ba.ve been granted to inatrt:ict&ra by 

the irurtitutiona in whioh they are n,ow teaching. 

SeTenteen imrtruetors., or lZ.7 per oent reoeived tho bachelors 

d~ a.nd 26,. or 24.1 per cent of the instructors received the 
! 

mastera degree in t he same state. but not 1n t he same institution.-

. , ; .. •, ~' : ... ~ : : : '· . 
j.., •• 

. . .. . 
•• ', ,c • • •• . . ' . . . : : . 

) j .l· .. 
, •• l : • 

,I • - • ~ 

• • - .. • .. ! - - ...... 
• • • • • • f • 

: ... : ,·· : 
• , ... ..,c • . . . . - . . . . . . . 

.. .. . 



No doct.ore degr ee,e are held from iutituti ons in t.he s&1!1& state 

in mi.oh the instl"Uct ars are employed., 

The S&l!le 1.nstitution granted both the bachelors e.nd masters 

degrfta to ti~ ar 13.9 per cant. of the instJ'uctors. 

Table X shows that the mast rs and dootora deg,ee-s have been 

t'ilLE X 

Diversity of I O'W. ........... •·•• • .••••• 
Columbia Uni v-er sl ty .... . .............. . 
Indiana lJni:versit y ••••• ........ .. ••·•. 

. Vlfnity of' 'Illinois ................ . 
wrsity of California ••••• ....... . 

ol orado State College ••••• • .• •••••·•• 
. versity of Chica.go •• • •••••••••••• 

Stanford Uni•ersity ........ .......... . 
University of Missouri ••·•• ........... . 
rexas Universit:, ••·II'•••• ............... . 

versi ty ef' Vii.scona.:tn .•••.••••••••.•• 
Louisiana State Univer sity . ... •• ••••• 

veni ty o'f Southern Calitomia ••• 
orth Te21l&S State Teach rs College •• 

vers.1 ty of Col orado . . ............... . 
IO'Wll St ate Col l ege •••••••••••••••••• 

uiss i ppi State College ••••••••••• 
ni verai ty of I:Centu,elt;y ........ ·-•••••• 

vers1 ty or f~shington • ... • ... • ••••• 
outhe-rn :Methodist Umversi ty ... •·•·•. 
~ahoma A & M Col lege ......... •• .... .. 
Diversity of Mi.Dnes-ota ............ ,., ••• 

versity of South Dakota. ............. . 
niversity o.f Utah· ••• •••• .... •••• ••-•• 

lor Un1v.er sity ••• •·• • ., •••••••.••••• 
rvard University . , •..•• ••••••••·•• •••• 

niversity of Ala.ba:ma ••••••••••••••• 
ea~ College • ·••·• •••·••·••·•• •••••••• 
orthwestern Univer s i ty •••• ••••••••• 

trniversity 0£ P1tta-b-ur i;h •••••••••••• 
nivers ity of Ida.ho ••••••••••••••••• 
est.on Univer sity •.• •••·• ·•••• ..... ••••• 

orge n~n University • ·•• ..... . 
..,n1 versi t.7 of Tennes s.EMt ................. . 

fi!'IW York Un.i:v61"&1 ••••••••.•• • •••••• 

TOTAL 

• • 
n1-ver si ty- of Iowa •••• 
ew York University .... 

6. University- or Chic.ago • 
5 Univerd1..7 or Ce.lit .... 
5 Dlloqµeane Uuiv-ersity •• 
4 Yal -o University ....... . 
4 
4 Ed. D .. 
3 New York 'd.ni:versity • •• 
s 
3 
5 
$ 
2 
2 
2 
2 
2 
l 
l 
l 
l 
1 
l 
l 
l 
l 
l 
l 
l 
1 
1 
1 
l 
1 

91 

2 
z 
l 
l 
1 
l 

l 



Bwlmes.s ~1-ence 

Three sponsors did 110t report on b usineH exp-erlenoe f:or the 

inatru-o'toT'S in their departments. W-eithar is it r9Pa.rted 'ftbethei" 

2$ ot the 108 instruotora have or ht1ve not had h\l.Stness ~rien.-ee .. 

O:f the 21 institutions reporting on this exper1en.ee 1s. or 85.9 per 

O-$nt of the 85 reported-. hn.ve had buisiness experience. ~lve,, or 

14 •. l per cent hav:e had 110 e-xperience.-

F.ifty-eigp.t- or 68.2 per eent. have had f'ull...-tiioo experience uhilc 

37 • or 43~.5 per cent .• have lu,.d part-ti.me experienoe. 

Seventeen aponaon rep-ort the numbey of months of full-time 

business expe.rien.o.e for the bueiness eduea.tion i.mitJ-uc-tora. One 

school •verages 112 months tor each of its teachers. while the 

lowest average is 4 .• 5 mo-n-tha o-f experience. 

All o-f the budueas educe.ti.on ~ru.o.tor& in. nine eehools have 

had some buail:tes~ a:perienoe. !he instnctors 111 t,ro schools have 

had •-ome buaine.ss experience. The wtruotors in two schools have 

had no e:xpe-:risne-e. 

In t(t:rms of months" 40 represents the createst average of part­

time business experienee in <me department .. while .4 of' one lllOnth is 

t he lowest. 

r~~ 

fhe number of differ&n~ courees taugh:t in tl1e business education 

departments for the spring quarter or second semester or 1940 was 

reported by 24 schools. The largcest number of dif'£eJ"ent courses 

offered in ,my one school ia 22; the lowest number ottered is 7; 

and the median is 12. 
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The total num'ber of courses. of.fered for eaeh in:stit\ltion is al.BG 

ditterent institutions. The lowest numb,er of' p~arntions per 

o.. o-. o_. 
ant.ion& Instructors SehoQla. 

2 
3 
4 
s 
6 

1"7 
15 
28 
12 

4 

1 
10 
11 

9 
4 

Rea.di One preparation ia made each week by 
ll instnietors in 8 ~ch()ols,. l!."'tc.. 

Thi~een instructors in eight schools have oniy one preparation 

per week. ~ight teachers in 17 schools hav,e four preparations. 

11 instructors in s.eve:1;1 s:ehools have nm pr·epa.rations to make• and 

15 1nstruot<i>rs in ten sohools have three. 

QOI\lPuted and is tou.nd on th.a same ta.bl~ in the appendix. The 

high.est average is 6. 5. The ll:ledia.n number of' preparationa per week 

ls 3-.4 .. 



. 1':raini~ Sohool 

Twent.y-t'II'«> instruetors in the business education department in 

ten, school.8 t-ea:ch or s~pervise in the practice school. In one insti­

tution"' 6 teacbors assist in the pra.etice school while in 3 schools 

one t.eaeher assists. The median numb6r of teachers assisting in the 

pl'Mtiec 3Chool is two. ?he number of clock hours per week spent in 

oarmeeti.on with the training aohool is g1V'Wl f or seven schools. Th:e 

greatest aTer-Qge e:loak h~ per week fo.r eaoh teacher is ll.,5 in one 

school,_- whilo the l01V&.st ifl 2,.5 and the Jnetiian 4.3 hours,. 

T~re 

For 11 of the 24 &ehools the 'tenure of the instructors is showa. 

The highest avern.g.e tenure for any on.a school is 14-.8 ;years. 'While 

tho l~st ia 1 .. 1 and the medi~ i .s seven years. 

the tel.'Wl"e tor four teachers rang,es between 13 and 15 years 

'While five t,eachera have '3erved for less than fiV8 years. 

Student Pweonael 

Eighteen of the 24 9Pon&or• .indicate the UWl\be:r ot fre&lmen,, 

·sophomores, juniors, and seniors majoring in the buain~ss education 

d.epartrAent,. One school gave only the total numb-er of student.a enroll,ed 

in the clepartnwnt. Another institution gave the number <";f seniors 

enro.lled and in.eluded tlie remaining students in a total. Another 

sponsor t\lS:o gives only the number or seniors enrolled and indi~ates 

that the majors are not S(llaete.d until the end o:f' th.e junior year.. 

Two sponsors do not list aw;,r or the students. 

There an, 1.0-53 freshmen in lS S'ohools,. 779 &ophom.ores in 19 

schools• sn juniors in 19 sch.ools and 705 senit.>rs 1n 21 schools. 



The largen number ma:,jori.ng ill business edueation in one s~hool 

ia 815 and the l~s.t is nine. This lat'b.er .school 1.ndieates that 

majors are not seleeted until the end of the juniol" year. 1'he median 

number of majors ia 125.5. 

The total number of students in the 22 a.ehools reporting is 

4•450. The total number of inst.ru'Ctors in these SiWe aohools is 

1.00. The a.vera~e load per teacher ia 44.c .. S stu.d'ffls .. 

~ 

A majority ot lmsineGs echle.ation htstru.ctor-s have their masters 

degrees., Al>aut one-third received. the bac:hel0rs d~ in the insti­

tution mere they are now teaching. About 15 per cent received their 

bachelors degree and 24 per cent their masters degee in the same 

state, but not in the aeme inat.itutit>n.,, 1fhere thf,y are now teaching • 
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.All'nor:rt 86 per cent of the ins:tru-0,tors hav had business experieace. 

Sixty-eight per cent have ha-d full-time experle:noe. 

Xh$ nUl'lil:>er of business education coursos offered i:a the spring 

of' 1940 "n.ried greatly betlleen schools. The median numbe~ offered 1-s ll. 

Preparations p~r week for ea.eh in-st~or also vary from. one to 

six. The mdie.n ia bet.wen 5 and 4,. 

In t.ho.se seh.ools which have a tni~ school the median number 

of teachers assisting in the pn;ctioo e-chool is ttto. 

Th.ere i:s li'htle un.U'ormty with r~p.eet to teacher tenure. 

A totlU. of 4 . 460 simdenta :majoring 11l business education 

~e reported by 22 oohools. This g,ives an average of 44. 6 $1;udants 

per imrtru:ctor. 



Chapter V 

COlfCLTJSIONS AWD :RECO M l! E llDATIONS 

The :purpose of this study 'was 'to determine the status of' business 

·education in the ooll egef;; s.nd universities 'ldd.eh have chapters of' Pi 

O..p. Pi. !he ()&taloge. .c,f the achools "We're ~ to determine the 

businea:s ed\to.ation curricular off,erings and the questionnaires f'ill.ed 

9ut by the &portsors of tlie Qhaptcrs were used to determine the 

r equirements of business eduea.tion majon , library sad ala.ssroam 

taoillties and the personnel of the bu.s.m&ss educatian d~artwm:ts. 

The .:f'ollaw:ing concl.u.sious are made w.i. th r6'&pect to a,..1,rrioular 

offerings in the M c.ol le:ges,. Shm'tba.nd.. t:y'}?GY.lTiting, ~cs. and 

aceounting a.re offered: by e.ll ot the colleges ,and business la.w is 

e:fi'W'ffd by 3-3 0:t' the .soho.ol s .. Th.ere is wide variation in the other 

busin&,1-s ~ation eoorsos Gffered in the 34 eolloges., Very few 

irehool.s .t;tffer general business• COJWU1.:ter education, and business 

pr a.otiee. Methods in teaching buaiaeae education subjeet{l is the 

only prof'&esional education course mi.ch is ot'fered c-o:nsistently by 

the eolleges . In a. few eases this eau:rsa is offered in the eduoe.­

tion department rather than in the busine:aa education d.ep~ent. 

The .f olloTti~ eonelusio:ns are nis.de with respect to curricular 

otfe.rinzs in the six institutions on the university lov-el. Buains:ss 

law, business administration ooursas , a.oonomics, ao.cowitinc. market­

i ng and statistics are offered by all of' these iiu;titut:i.ons. Shart:ea 

lJmtd and typowritine; at"e not oi'fered by all of the sohools . :!et.hods 

m teaching business eduoatian s~bJeets are offered by five o£ the 



adlool.s. 'l'here a.re no other eourse,s. in business education and 

prc£essiomu edueation which 6:1"e o:ff'ered with a:JJf9' de~ o£ 

consisi.ency. 

'fhe range of total r.iumber ot a-edit. hours re-qtd.red for graduation 

is 1.20 to lS8 '1ibich in-dionte,a 'that there is eome agreement here. 

1'1'16r@ is l:ittlo agr&ement as to tM number of houra required 1n 

wsiness education s:ubject,s u tho range is 24 to ss.s boura. 

With respect to the requi..Nments for graduatlon. 1n the twnt.;r­

tour inatituti-ons includoo in the study,. the data. jU;&tify the•e 

e-onolwdens. Shorthlil.11~ ttpe."11riting. bu.sines.e lmr and economics are 

required by mo.e-t of the sah-001.a. Th.we i,s wide vsriation. in the 

n,q11u-o~s of' the otoo,r business edueation eubjeets. Ifith the 

·C!l.1Coeptlon of' edtteati<mal psycholog .. which is req\tired by 24 schO'(lls, 

there is little a.gJ"4t~ 1n the other g~ odue«tion eourses tlud, . 

. !U"(; required. Prinoip.los of eeo:ondary edu,cation.. tents and Emisurmuents, 

and history ·of' eduOAtiou ar~ requil6-ed by sl.ightly mGre than half o£ the 

o:chools,.. Th-e only pro:.fapicmnl edueu.ion cours:e required with 1'X\Y 

eonsiateney is m&thods in teaching bueius,a educ ti<m subjects. 

tlhile observation. and apprentice teaclaing are reoquired. by the 

24 insti~tions,. tllorti is littl_e if aq tmifonnity in the plana £or 

providing for this WQl"k and 1n the lNmbm"' 0£ clock hours ot'f'eNd,. . 

reearmnended• and rctf;!Uired.. 1n some sohoolo obs.ervatio.n and appr-ent:Lco 

t'EJaOhl.ng are s~pan:te courses vt1ile 1n oth_. schools the two are combined.­

Loss tlwi SO per cent of the de~.Jenta of husin&a:s ed,,cati<m 

s:up.errlae the1.r own approntiee t:eaohing. 

!~ of' the achoo.ls oi tlwr reo-0Jl1n'lend or require a seeond 

'beaolrl.ng .field. 



Seventy•f'1-ve per oent of: the in:stit1.rtions use a publle bi&b, seliool. 

as a training school for teachers. However• in t~ case-s the high 

seh.ool is partially- controlled by th& college a.-dministrtttion. 

only 25 per cent of the schools provide opportunity for b\.1air..ess 

experienee. There i& M uniformi:ty as to whether oredit or wases or 

both is given for the work that is dcane.., 

ApproodmAtely 50 per cent of the sehools included in this s-tudy 

have a Ver"f! inad~ate professional library in so f-e..r as the periodieel& 

~nd yfil'Ubooks in budn-ess <education are oonoerned.,., 

'l'he t.fa.t:n on collateral :readinzs arc to unre11a.ble to draw 

significant eonclns-ioll'S as o:)tly 14 sponsor9 filled in -thi.s section oi' 

the qi.1estionnaire . However .• for the 14 eehools• the de.t-& show that 

lllOT'e b:e-oks ha.ve he.en .added to the lihra:rie.s einc• 1930 the.n prior to 

that time. Tb.is is in koepi:nf'; 'With the growth of business ed'..loo.-tion 

in the last .few years. 

There is oonsid.&l"able variation in the number of instructors ia 

the business edu-caticm depE\rtmont~. A large proportion of these 

instru~ors hold the masters dogr&e:. A majori-ty of the instructors 

ho.ve ho.d b-usiness exp-erienoo. 

In an attEmlpt to ds:scribe the average school -w1 th a. ch.apter of 

Pi Omega Pi.. the ro~oldnt tables mi.d c,onelusionG are o.t up .. 

This s.cl1ool is aoaredited by a national M .-or-edi.ting association ru:ad 

will poscSibly be aee.rcdit.ed by a regional 1u1Goeia.tion. 

Because there is such a. wide vnria.t.ion bO'tween tl!o colleges and 

mu.varsities 'rith :respect to o:f'i'~L"'li;s , they are pr·es.e!Ited s.epere.tely 

on thc1 f ollomnr; table. 



Ourrtoular Oi'rff;!,nj• 

~.ewi-i ting •• ._ .............. . .. . 
Slw.l'tba.nd ... ...... . . ~- .. • ·••• .... . 
A~ •• •·•"" •·• .. •·•••••-.. •• 
Business Ar:tt.hmetic ...... ..... . 
.Bt.lsiness Engl.uh ... ..... ..... .... . 
Du.sinoa,s !AY ... .. • ·•·•-•·• . ......... . 
Consu'me!' Bduce.tion ·•···•·••••• 
Bo.ono;ncs •·• ·•••••• •·• -•·••• • • • • 
Se.oret«U"ial ba'Cti• . ,.,.. .... . 
Business AdJ!dm..strati.on • • •• 
St«tisti.ee . ......... .. . . ... •• ·••• 
Jlarketi:ng ....... . . ..... .......... .. 
J.!ethods in T~ .Bu&inosca 

Subjeo.ts • • ••. ., ..... .. .. ,. .. •••• • 

S«meetm" Rove 

e 
.9 
15 

11-3 
a.s 
G.1 
3 

23 
3 
3 

--· 
5..3 

4 

• 

-s 
17 -62.,,6 

6 
22:. 5 

8 
:as 

4 

• Only about hal£ oi' the acho:01.B offer this .• llbieh indieaua that 
.s~ o.t the schools mn:.y have it end 6:0Jl'M)· a.a:y not-. 
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i'h-e requirement,s for eith.er a :O'Ol lcge or- lUlivers:ity a.re sh.om in 

the table below. 

r,pewriting .. . .. ...... . ....... .. 
Shorthand . ... ........ 1, • •• , . ~ ···· 

.Bookkeeping .. • .... .... ••~ . .. • • ·• 
B1:ud.ne1Ut Law" ·••·••••;•·•·• • •••• • 
~II ~••·• -•• •·• '• • • •••• -·• ·• • 
!OT.AL .REQUIRED V{I'l'lI ELBCTIVES 

~cational. Pqoho:log • • •• ••· 
Risto~ of Edu.cation ..... . •·•· •.• 
Principles or $eeonda:y Eduee..tion 
Te.a-ts and tfeaa.urements ... ... • 
TOT.AL .RlllQU!llED 'iT.mr lill,ECTIVES 

Profossional Edueationt 

* In both universitie-a and co.lleges-.. 

i 
8 
8 
4 
a 

u .a 

i 
2 .• 6 
3 
2. G 

14 
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1'he l ibrary of the avers.go sehool will likely have the Business 

Edueati.on Ttorld1 the Journal of Business Education._ The Ilalanse Shee-t. 

'The Buaincst. Education Quarterly,.. the Dueinesti Education Digest,. the 

E:a.J.rl;ern COll'Jllereial Tea.chars AtMtoe:1ation and lfational C~eW 

T"'°h111r.s Fed-eratian y$e.rbook.s . The school JJJfJ.Y or 1.Dlq i:iot have the 

year books ai' th~ C~cial Education Aa.sqciat1on of New York City 

.e.nd Vicinity and Iowa R(H'ieanh ldmtog:raphs« 

About ~irda or the collatern.l rec.ding ill the libr a;,ry will b.e 

dated sinQe 19:30. Theo:re will be more books in t.he field of ec.onomics. 

'With 1netho:ds 'books rnnldng aeoo:nd. The fewest books will be ill 

principle$ or busine11s ed:,ication tUld business arithmetic. Consumet' 

education will have moN b-ooks copy!'ir;hted sin.ee 1930 than flttJJ' other 

course. 001.-er bu..siness eductttion books availabls w.ill ra.'lge oo·l;ffl~1tna 

the number in mothoda and businoos arithmetic. 

The s.ohool will have El.bout 47 typewrit.ors , three adding m..<i.chines. 

£'our or five other eal..eulath1g JOO;ehines. t'M> duplieat-ing machines and 

one or two 'Voi oe Ttri ting maoh.ineit. 

The business edu.eation instruc:tioual staff will be made up or 

four mmnbJn'-; . Three instructors w.i.J.l have the masters de,£ree . ., The 

otb&r will he.v$ either a brumelors or a doeton degrbe. .Bwd.ness 

ex}?eri~nee will be a part of the background of' thr'e<:, staff members. 

!t is likely that ea.ch .faculty member -will have four el.ass 

preparation'& a week. 1'he enrolment in the dep61"tment 'Will be 

186 1rtude:1Xts. mald.ng the student load per teacher 46. 2 , 



R~latiom 

S.i.n.oe the eurriCl.ll.m,1 in tiw majority o!' the sohools has not l>$en 

adapted 1.o the .prose~ need$ 11 it shQul,d ~ .rwised 1n order 't o 

prepare. teachers f'or ecur-sea in n:ery day busin.e&e_. e~~ eduoat.ion. 

e.n.d a&l.11~ 

In this '.Clll'."rieulum Tfl'is.icm_. man course& in prof:&ssional 

Q.dueation sheul.d be provided. 

The stat'£' ~ e:i.-• in the busia.cess edue:ati.on depa.rtment, ahOllld 

aswme the rupcmsibility of :iupeJ"Vi.n.n:g e.pp~ice tea.ehing m 
~ of the aohc-01.s. 

Opportuni:t".f .show.d be provided for 'ti"le prospective teaeher to 

get a~tml btu.:1n$$s u:pwience Md ormiit -Should bG all~ for 

MoN ~'!;$ libraries shou1d be provited in :eany -Of the 

wt:i'tntions,., 

:a~i:lAtions ~ _the lfntiotldl _Col.mc,il -~!! .~.£:a & 
l. fil.e lmti.onal Council 0£ Pi ~ l'i should use this stud,f 

as ·one of the bases for setting up standards by mi.ch to evaluate 

pet.iti~ group• for ehaptere o£ Pl {)map Pi . 

2.,. It is to be hop$-d that the llat1onnl Coune.11 0£ Pi Omega Pi 

will C:()!lSider carefully the. can,eluSai.ans WJ4ch have been drawn llit11 

respect to the s.vc:rn.ge inst,itutl0;n witlt a eho.a=Jter of Pl ()mega ?i. 

s. In an attempt to Get '1P ~ tM lie..-t.ional COW1C.il should 

~ . for each i.nstituti.on eere a group is petitionm-g. the 

eurrioulAr of'f'orinp,, <ntrri,eula:l"' requiremw:t.s . librltl"J" and ol a.s.sroam 

fa¢ilities and the teaching peraQll?l.>Sl. 

4.. These s:tands-.rds should be W-Ol~ked out by the lfatioiml Coimeil 

and pre-s,ented at a llAtiona.l lll0-eting for approval. 



6. After the standards hc:ve been approved. printed forms should 

be prcpn.r-ed and pla.ced in tllc ha.nils of the 0-rtanizer. This form shii>lll-d 

be sent to each t,;r-oup at the tir.ae it indloe;t-C$ its infa1reat in Pi Olooga Pi. 

a. Whon the organiger receives the filled- in £om. trom. the pe-ti­

tioninc grw,4p• h.e should. use the adopted utanda.rd,5 in en.luating the 

business education depa.rtra:ents .. 

7.- The p.etitioni..ng gvup should be llOilfied by thG orgam.zer 

o£ flJ:rJl detiGienoies just e.a &o.on a.a possible in erder £or tho gl".O"Up 

to stre~o-then them. 

s. Dur i..'1g the probntionn.ry period,, the group should keep· in 

constant touch with the orgru.wer in order for him to be or m&,St hel p 

to th-am.. 

9. .lit tho ead of the proba.tionar.r period the same .form should ~ 

sent to tJ1e group again to detert'liue whether the ad.opted strultJard:G 

havo been nwt., 

10. No institution :>ltoul<l be approvoo for a chapter ot: Pi Ol!lega. 

Pi until it has met these adopted standards. 



A P P i If J) l l 



(Letter which aeoompw:ded t he questionnaire} 

At th.a request of the HiltiOl.'UU President of' Pi Om.e~ Pl. 
Mias .J., ~s ffimd,ersou. I am making a stuey- 9.f' the misSnea& 
wncher tva:ini;ng ¢urrieula 1n QOUe~es an.d univuraiti&s which 
have ehapt-M"s Cl!' Pi Omega Pi,. 

the purpos:e of the stu~ is to anal.7r;,0 the several phas'tts 
of the curri'°ulA with th'tl view to dneloping m:mie standa-rds 
for tho admiasion of .future cha:pters to our o:rganin.tioxJ.,. 

Mias lle:ndersoo. l'Clitioal 01-r.an:1.i.-er t.or t'ffl> ;yes.rs and 
reoently elect.ed National Pro:eident., ~es the purpos:e 
i..'l t-his 'W8.Y": 

"Maey 0£ the student delegates at:t.endin.g the 
Pi tts"'burgh meeting reported that their chapt:~rs would 
like to 11.a-ve more adequate intonnat1on wrum voting on 
proa-pecti ve ehap-bore,. Tihen the r&&ul ts of this study 
at"& ocmpUed end are p:tacced 1n the htlllUS of the spon­
sor~,. the ~er$ 'Will be able to use theue data 1n 
evaluating the ot~ oJ: tbe petiti-oning groups." 

The study vd.11 inelude tho ourrieu.la." cour«es and hours 
or eredit of'£ered in the different field$• requirements in 
busillGS:$ e<lucn.tion for gra-dua-tic,n, e.lassroom and library 
i"aoili'ties, mld. teaching pm-sonnGl. The tan.oral e"-tal~; ~ 
your school ull be usead but additional information will be 
nee.lied. 

If the study is t ·o be ac.oura.'te, it 13 very ens~ntin.l for 
ea.eh sponsor to c.ooperate by filling out the enclosed qu~stion­
nairG an-d returni-ng it :in the~ envelope pro.mptly .. !f 
the que~ti.onnairo does not fit you.r td.tuati<m., feel i"ree to 
~ any part of it ao that you can indica,t.e .spec.ifioally 
what you ar0 do.i:tlg in your depa.rt:m.ent.. !t has been app.nrv-ed. 
by the Hatimml .President,. thus tarnishing the ini'or:mation 
vmich the National Council desires ., .rust as #Oon ns the 
nsllll~s of the atu-dy are compiled,. a oopy will be sent to 
all the ohap'ber.s. 



PI OMEGA PI 

Que st i onnai re 

Name of School 

~
. ··---·--------, 

pp roved by Miss J .: 
ranees Henderson, I 

I National President ,I 
• Pi Omega Pi j 

~--~-----------------------~-------Address of School ---------------------------~--------~ Chapter of Pi Omega Pi ---~--------~-~-------~---
Requirements for Teaching: 

..... 

Credit is given in semester hours or quarter hours (underscore one). 

1. List below the number of credit hours required in business education subjocts 
for graduation and certification to teach business subjects. 

-
; I NSTI TUT I ONAL STATE REQUIREMENTS 
j REQUIRE MEN TS LIM TED -CE~TIFICATE (YEARS) LIFE CER-= 
i lll11JO!l I 2 3 lj 5 6 B ,o TIFICATE 

~2".1.!:'iting_ ! I 

Shorthand . 
Bookkeeping i 
Business Arithmetic : 

Business ~nglish i 

Businoss Law I . 
Consumer Education ' 
Economics ! 

Economic Geography I 
' 

Office Procedure I -SalosmanshiE 
I Marketing I 

General Business (Every- i 

day Business or Junior l 
s 

Business Training) 
i 
! 

1 
i 

Total in Business Subiects I 

i : 

Total Colleae Hours ffoouired l i 

2. Docs tho State Department of Education require experience in teaching business 
subjects for certification? • • • • • • • • • • • • • • • • Yos No ----
a. If so, please indicate tho numbor of years of experience required forcer­

tificates which your state grants. 

1 yr. l yr. 6 yr. 8 yr. 10 yr. Li C 

3. A second teaching field is required reconnnonded ----- ---~ 
4. How many credit hours arc required in general education courses for a 

dogrco? • • • • • • • • • • • • • • • • •••••••• 

Please list the general education courses with credit required for graduation • 

Courses Hours 

Educational Psychology 
Risto~ of Education 
Principles of Secondary Education 
Tests and Mcasuromonts 

5. How many credit hours are required in professional education courses for a 
dee;roo? . • • . • • • . • • • • . .. • • . . • . • • • . • • . • • . 

Please list the professional education courses with credit hours offered, 
rocommcndod, and required for graduation. 

Courses 

Methods in Business Education 
(II' a general course is not o!Tered, item­
ize the special methods courses) 

015M rv'at ion 
Appruntico Teaching 

Offered Recommended Required 



6. Does your department require a general business education methods course pre-
ceding student teaching? • • • • • • • • .. • • • • • • • • • • Yes No ---

7, Does your department require that special methods courses be taken prior to 
student teaching , concurrently with student teaching , or a.t any 
time ? 

8. List below information on observation a.nd apprentice teaching for graduation. 

Total Clock 
Hours Offered 

Total Clock 
Hours Recommended 

Total Clock 
Hours Required 

Observation 

Apprentice Teaching 

9. Is your training school a public high school? • • • • • • • • Yes No ----
10. Is your training school under the administration of your institution? Yes_No_ 

11. Does your institution offer actual business uxporionco for graduation?Yos _No_ 

a.. If so, how many clock hours aro required for graduation? •• 
b. Do your students receive college credit for this work? .••••• Yos No 
c. Do your students receive wages for this work? , . , • • • • Yos-1fo 

Library Facilities: 

12. Indicate, by check me..rk the publications listed bolov, that your l:i.bra.ry receives. 

n. Business Educution World ••••••. . . . . 
b. Journal of Business Education ••• . . . . . . . . . 
c. Tho Balance Shoot •• , ••• , •••• . . . . . . . . . . . 
d.. 'fho Business Educo.tion Quartorly •• , • • • •••••••••••• 
o. Tho Business Education Direst ••••• , •••••••••••••• 
f. The N::i.tionnl Associo.tion of Comr~orcio.l Tcmchor 'l'rrd.ning Institutions 

Bl1llotir1 . . • . • • . • • • . • . . . . . • . . . . . • • • • • .. 

13. List th,; number of institutional copies of the follow:int"7, yoo.rbooks o.vn.ilr:i.blc to 
your students. 

o.. Commercial Education Associo.tion of Now York City und Vicinity: 

First ye.arbook (1930-31) 
Second yeo.rbook (1931-32) 
Third yearbook (1932-33) 
Fourti': yearbook (1933-34) 
Fifth yeu.rbook (1934-35) 
Sixth yoC1.rbook (1935-36) 
Seventh yeo.rbook (1936-37) 
Eighth yoc..rbook (1937-38) 
Ninth yearbook (1938-39) 

b. Er.stern Commorcin.l 'l'eD.cho.rs Associo.ti-::m: 

First yeD.rbook (1928) 
Second yearbook (1929) 
Third yoG.rbook (1930) 
Fourth yco.rbook (1931) 
Fifth ye'.i.rbook (1932) 
Sixth yeGrbook (1933) 
Seventh yearbook (1934) 
Eighth yearbook (1935) 
Ninth yenrbook ( 1936) 
Tenth :,carbook (B37) 
Eleventh yoo.rbook (1038) 
Two1fth yearbook (1939) 
Thirto0nth yoo.rbook (1940) 

c. ND.tional Commorcial Tonchors F'cdcro.tion: 

First yearbook (1935) 
Second yeo.rbook (193G) 
Third yearbook (1937) 
Fourth yoo.rbook (1938) 
Fifth yearbook (1939) 
Sixth yoc\rbook (1940) 

d. Southern Business Education Association: 

First yearbook (1939) 



14. Check the following University of Iowa Monographs in Education, Research 
Studies in Commercial Education, which are available to your students. 

Volume 1 (1926) 
Volume 2 (1928) ___ _ 

Volume 3 (1928) 
Volume 4 (1929) ___ _ 

Volume 5 (1932). -----
15. List the number of volumes of collateral reading available to your students in 

th f 11 r· ld e 0 owing ie s: 
COLLEGE BOOKS I METHODS 'HIGH SCHOOL BOOKS! 

Copyright Copyright Copyright 
Prior to Since Prior to i Since Prior to j Since I 

1930 1930 1930 I 1930 1930 1930 
Typewri,;ing ' 

$ho rt hand ' ' 
Bookkeepine:: ! 
Business Arithmetic l i 
Business English ! 
Business Law i i t I 

Consumer Education ! l 
Economics I I I 

Economic Geography I 
Office Procedure I 

' 

SalesmanshiJ2 I I I 

Marketing ' I 

General Business. (Everyday! i I 
I 
' 

I 
I Business or Junior Busi-. i 

Training) ' ' ncss i 
Other Business Education i General Methods 

' 
Principles of Business I I Education i i 

I I t 

: l -
1 

I 
I I 

I I l 
; 1 

I ! I l 

Clnseroom Facilitios: 

... 

16. List below the number of each kind of office machines available for instruc­
tional use. 

a. Typewriters •••••••• 
b. Adding machines •••••• 
c. Other Calculating machines 
d. Duplicating machines ••• 
e. Voice writing machines •• 

17. List other office machines a::-!d pieces of office equipment available for 
instructional use. 

a. 
b • 
c. 
d. 
e. 
f. 
g. 

:;tudent Porso:nnel: 

18. Please indicate below the number of students majoring in Business Education 
by classes: 

Freshman 
Sophomore 
Junior 
Senior 
Graduate 

Certification Requirements: 

19 • Aro tho certification requirements in your state in accordance with the state­
ment made in Bulletin No. 16 of the National Association of Commercial Teacher­
Training Institutions. 11 State Certification of Tea.chors of Business Education" 
by A.~n Brewington and Evelyn Borg6 May, 1939? •••••••• Yes No~~--
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PI OMEGA PI 

Questionnaire 

Approved by Miss J •. 
Frances Henderson, l 

! National President>! 
: Pi Omega Pi i 

~~~~~~~~~~~~~~~~~~~~ 

Chapter of Pi Omega Pi 
~~~~~~~~~~~--~~~~~-

?eaching Requirements for Students Enrolled in the School of Education: 

• 

Cred.it is given in semester hours or quarter hours (underscore one). 

1. List below the number of credit hours required in business education subjects 
f'or graduation and certification to teach business subjects. 

I INSTITUTIONAL I STAT!= oi:n1111n::uc1.1r~ 

REQUIREMEN!§ l LIMITED CERTIFICATE lYEARS) ' LIFE CER-' 
MAJOR ,--T·:2-·;31T 5 6 8 10 

I TIFICATE - . I 

Typewriting l 
Shorthand i I 
Book:keo;einp: i 
Business Arithmetic I l 
Business English I I ! 
Business Law t 

Consumer Education I 

Economics I 

Economic Geor;raphy ' ' i 
Office Proco du re ! ; 
Salesmanship ! i i 
Marketinp; l I 
Goncral Business (Every- : l ' l i 

day Business ·or Junior ' ! I ! Business Training) i I 

l I 

' ! 
' I I 

TotA1 h, Brn=d nAss ~nhiect.i:: : I i I 

! I i 
'J'nf:A1 f',,llA<P<> H-,11 .. <> ~c:\md T"An ! i I I '. 

-

2. A second teaching field is required recommended 
~~~~- -~~-

3. How many credit hours are required in general education courses for a 
degree? . . . . . • • • • . • • • • • • . . . . • . . . . . . . . . . 

Please list the general education courses with credit required for graduation. 

Courses Hours 

Educational Psychology 
History of Education 
PrinciFles of Secondary Education 
Tests and Measurements 

44 How ma.ny credit hours are required in professional ~ducatio:q c94rses f'or a 
de,gree 'f .- .• • • e • • .• • • -.• • •. .j., ·• -.•.. · ..•. _ ..• • '9 4t : :-· ,_·. • .• • .• • 0 • •. --'-----
Plouse list the pro{essional education courses with credit hours offorod, 
recommended, and required for graduation. 

Courses 

Methods in Business Education 
(If a gonera.1 course is not offered, item-· 
ize the special methods courses) 

Observation 
AEprentico Teaching 

0ffered Recommended Required 

6. Doos your dopartmont require a general business education methods cou~se pro-
ceding student teaching? •••••••••••••••••• Yes No ---



6. Docs your department require that special methods courses be taken prior to 
student teaching , Concurrently with student teaching I or at any 
timo ? 

7. List below infor.mation on observation and apprentice teaching for graduation. 

Observation 

AFprontice Teachin~ 

Total Clock 
Hours Offered 

.. 

Total Clock 
Hours Recommended 

Total Clock 
Hours Required 

reaching Requirements for Students Enrolled in tho School of Commerce: 

-

\ 

8. List below the number of credit hours required in business education subjects 
for graduation and certification to teach business subjects. 

INSTITUTIONAL ---·-········.Sl.HE .... B .. EQ.U I REMi;N.U __ ·- .. 
REQUIREMENTS LIMITED C RTIFICATE (YEARS) LiFE CEA --~--MAJoir" ·, -rT-~i!--n--- ~ l) IS ""Tu-.- TIFICATE 

Typcwri ting ! ! ' 
ohon;hand 
Bookkeeping 
Business Arithmetic 
Business English 
Business Law 
Consumer Education 
Economics 
Economic Geography 
Office Procedure i 
Salesmanship 
Marketing I 
General Business lEvery- l 

day Business or Junior 
Business Training) 

Total in Husiness 1:)ubjects ! . . 
; 

Total College Hours Required I 
i 

9. A second teaching field is required recollllDended • ~~--- ------
10. How many credit hours are required in general education courses for a 

degree? • • • • • • • • • • • • • • . . • • • • . . •..•• 

Please list the general education courses with credit required for graduation. 
Courses Hours 

Educatio~al Psychology 
Histor;,y of Education 
Principles of Secondary: Education 
Tests and Measurements 

_.,,'· - IS. .., ••.. ··::· .. ~~£.'":" .JS:~~-··:~.~+-·.~,::~:.·· ~-J\. (._ .... ·--~~:7~·,:::~;~~-
n. How many credit A~~r;· are required in professional education courses for a 

degree? ••••••• • •••••••••••••••••••••••• 

Please list. the professional education courses with credit hours offered, 
rocommended, and required for graduation. 

Courses 

Methods in Business Education 
( It a. general course is no-€ 01·1·ere4a item­
ize toe special methods courses) 

Offered Reconnnondod Required 

\ 
\ 

Observation 
ApErontico Teaching 

\ 

\2. 
\ 

Does your department require a general business education methods course pre-
ceding student teaching? •••••••••••••••••• Yes No __ ~-

.,~> 



,. 13. Does your departmont requiro that spocial methods coursos bo takon prior to 
student toaching , concurrontly with student teaching , or at any 
'timo ? 

14. List below information on observation and apprentice teaching for graduation. 

Observation 

AEprentice Teaching. 

Total Clock 
Hours Offered 

Total Clock 
Hours Recommended 

Total Clock 
Hours Required· 

other Information Regarding Certification, Student Teaching Facilities and Business 
Experience: 

15. Are the certification requirements in your state in accordance with the state­
ment made in Bulletin No. 16 of tho National Association of Commercial Tea.'cher­
Tro.ining Institutions, "Stnto Certification of Tenchors of' Businoss Education" 
by Ann Brewington and Evelyn Borg, May, 1939? •••••••• Yes No ---

16. Is your training school n public high school? • . . • • • Yos No --- ----
17. Is your training school under the administration of your institution? Yes~No~ 

18. Docs your institution off'or actual business. e_xpcrience for grnduution?Yes_No_ 

n. If' so. how mnny clock hours are required for graduation? ••••• 
b. Do your students receive collogo credit for this work? •••••• Yes No 
c. Do your students roccivo w~gcs for this work? •••••••••• Yes:::No::: 

19. Docs the State Department of Education require experience in toaching business 
subjects for certificn:tion? •• • ••• ·• • • • • • • • •••••• Yes No 

a. If so, please indicate the number of yea.rs of experienco required forcer­
tificates which your state grnnts. 

1 xr. _! 2 .,.,. •. I 3 yr. 1 4 rr· .1.. 5 yr. 1 6 :r· 1 8 :r· 1 10 yr._ Life 

Librnry Facilities: 

20. Indicate by chock mark the publications listed below that your library receives, 

u. Business Education World •• ~ • • • • • • • • •••• 
b. Journal of Business Education. • • • • • • ••••••••• 
c. Tho Bo.lance Shoot •••••••••••••••• , , •••• • •• 
d. Tho Business Education Quarterly •••••••••••••••••• 
c. Tho Business Education Digeat •••••••••••••••••••• 
r. Tho National Association of Commercial Teacher Training Institutions 

Bullotin • • . . . . . • . . . . . . . . • . . . . . • , • , . • . . 
----

21. List the number of institutional copies of the f'ollnwing yearbooks ·t3.vailable to 
your students. 

- a. Commercial Educntion Association of Now York City and Vicinity: 

First yearbook (1930-31) 
Second yearbook (1931-32) 
Third yearbook (1932-33) _- --.... , 

~tt~h~!!~!~1tft~t,~;-.z'/Jr~~,-·.··•.· 
Sixth yearbook (1935-36) 
Sovonth yearbook (1936-37) 
Eighth yoo.rbook (1937-38) --­
Ninth ycnrbook (1938-39) 

b. Ea.stern Commercial Teachers Association: 

First yearbook (1928) 
Second yonrbook (1929) 
Third yearbook (1930) 
Fourth yearbook (1931) 
Fifth yearbook (1932) 
Sixth yearbook (1933) 
Sovonth yearbook (1934) 
Eibhth yearbook (1935) 
Ninth yearbook (1936) 
Tenth yearbook (1937) 
Eleventh yearbook (1938) 
Twelfth yearbook (1939) 
Thirteenth yearbook (1940) ---



c. lifationo.l Commercial Teachers Fcdcro.tion: · 

First yearbook (1935) 
Second yearbook (1936) 
Third yoarbocik (1937) --­
Fourth yearbook ( 1938) 
Fifth yoarbock (1939) --­
Sixth yearbook (1940) 

d. Southern Business Educuticn Association: 

First yoo.rbook (1939) ---
22· •. Chock the following University of' Iowa Monographs in· Education, Research Studies 

in Commercial Education, which a.re o.vailable to your students. 

Volume 1 (1926) 
Volume 2 (1928) 
Vclumc 3 (1928) 
Vclume 4 (1929) 
Volume 5 (1932) 

23. List the number of volumes of collateral readinr; available to your students in 
the followinb fields: 

l COLLEGE BOOKS . METHODS HIGH -SCHOOL BOOKS 
----~~--------~+-~~~-i~g-h_t~--~: ___ C_o~p-y_r_i-£~h_t __ --1~~Copyricht 

!Prior to Since ~ Prior to t Since Prior to i Since 
t 1930 1930 ! 1930 t 1930 1930 ' 1930 

Typewri tinll: 
Shorthand 
Bookkeenim: 
Business Arithmetic I 

Business Endish ; 
Business Law 
Consumer Education 

Office Procedure 
Salesmanship 
Ma.rkotina: , 
General Business (Everyday· 

Business or Junior Busi­
ness Trainind 

other BusinQss Education 
General 1fothods 
Principles of Business 

Education I 
! 

-

1 

I 

i 
I 
I 

; 

! 

' I 

I 

I 

' 

I 
I 
I 
! 

I 

! 

I 

! 

I 
i 

Classroom Facilities: 

'\ 24. List below tho number of each kind of office machines available for instructional 
uso. 

- a. Typewriters •••••••• 
b. Adding machines •••••• 
c. other Calculating machines • 
d. Duplicating machines •••• 
o. Voice writing machines ••• 

25 •. Lu,,.e~~~~.~'~o,h.i~s ~d P~,Q9e~• ~-"~~i~;~~8'P .. ,!~t,~1i*-~~1i£~!:+~<.; 
instru·ctional use. · 

a.. 
b. 
c. 
d. 
o. 
f. 
G• 

:Student Porsonnol: 

26. Ploo.sc indicate bolow the number of students majoring in Business Education 
by classes~ 

Freshman 
Sophomore 
Junior 
Senior 
Graduate 



6. Does your depar-tment require a general business education methods course pre-
ceding _student teaching? ••••••••••••••••••• Yes No __ _ 

7. Does your department require that special methods courses be taken p rior to 
student teaching , concurrcmtly with student teaching , or at any 
time ? 

8. List below information on observation and apprentice teaching for graduation. 

Total Clock 
Hours Offered 

Total Clock 
Hours Recommended 

Total Clock 
Hours Required 

Observation 

Apprentice Teaching 

9. Is your training school a public high school? • • • • • • • . Yes No ----
10. Is your training school under the administration of your institution? Yes_.Yo_ 

11. Docs your institution offe r actual business oxporionco for graduation?Yos_No_ 

a. If so, how many clock hours aro r equired for graduation? •• 
b. Do your students receive college credit for this work? ••• 

. . . . . . Yes No 
c. Do your students receive wages for this work? •• , ••• •• Yes-No-

Library Facilities : 

12. Indicate by check ma rk the publications liste d below that your library r e ceives. 

a. Business Education Vforld • • • • • • 
b. Journal of' Business Education. 
c. Tho Balance Shoot •••••••••• 
d. 'rho Business Education Quart orly ••• 
c . Tho Business Education Dir,cst ••••• 
f. Tho National Association of Commercial 

Bull etin • • • • • • • • • • • • • • • 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
• • • • • • • • • • • • • • • . . . . . . . . . . . . . . . 
Touche r 'l' r ni.nint Institutions . . . . . . . . . . . . . . . 

13. List the numbor of institutiona l copie s of tho followin1:: yoa rbooks nvn.il abl c to 
your students. 

c..m,,.,.,.,,-,.,.."~01 .Ji'.d .. ut:!,,+ion Assacio.t ion of Now York City a.nd Vicinity: 
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Upsilon. t. 
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4Ch1 li.T. 

es1 T. 

Omega N.T •. 

X1.J"km.lloa,: Missouri 
N~st .W.asou:ri Sta.'te Teaehers Co1lege 

t-lalYf'ille., JJ!a:souri 
IO'Wa S~e '.fee.obent Colle.ge 

Cedlu" Falls. 101.'& 
Peru state T:eachen College {uvlotiv-0) 

Peru.- · e~ 
State Ud~t)' oE I · 

Icma C1ty. Icnm. 
Colbrado state College o£ Edu.cation 

GNiel7_. Colorado 
Rorih Tena State 1'.ea.oh&rs College 

Denton. !mas 
Ill:lnoi state lformal University 

lformala Illinois 
ll'orthern S'ta~ Teachers College 

.Ab~ South Illlk:ota 
State !eaoherv Collete 

Ind1ane... Pennsylvania 
Fort Rays Kans.as st&i.ce College 

~Kalutu 
Km.1.S'as State Xeaohars College 

~~ ltam'as 
?!'$brash. stat.e f,eaclien College 

Kmrruey, hbraska 
Ball state '?ea~ College 

Ulmeie., Indiana 
Ktmaila Sta'te teaohers Collage 

P1t.t.st,u:rg,. Kansas 
State Teacher$ College 

Valley City:,. North r-kota 
lfol'the~eni state 't~a CoU-ege 

fa.hle:quDh, OkJ.abama. ( lnaotiw) 
Sou~tern stat-a Coll.ego 

1Alrru1t ~ 
.Arl.:zmm Stati3 reach.en College 

n.statt". Arhona 
StatG Teaohera College {Inactive:) 

~on. liew Jer.s-ey 
SD llou~on state !feachera College 

Runtsvllle,. Tex.a 
Ind1ana stat,e Tea.ah.era Colleg=e 

fer-re llaute. lndS P'DB 
State Teachers College 

ffldt.ewa.t&l" • Wisconsin 
Wester:n llllnoi.s Stat.e Teaah&rs College 

~. lllinoie 

1924 

19·2:6 

1927 

1m 

1~8 

1-928 

192.8 

1929 

1929 

1929 

19.29 

1929 

1929 

19SO 

1930 

1.930 

1930 

1931 

1932 

1932 

1932 

1932 

1933 



\ 
I 

(Chapter Roll Continued) 

~ter .xi~nps 
•Alpha Beta 

.Up ha ~ 

Alpha Delta 

Alpha EpeUon 

..Upha Zeta 

*Alpha Etl! 

Alpha 'lb.eta 

Alpha Iota 

·•Alpha Kappa 

Alpha Lambda 

•Alpha 1ih 

IIVt.l.pha Nu 

Al}ilia Xi 

..Upba Omioron 

*Alpha Pi 

•Alpha Rho 
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Alpha fw 
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s • 

r .. 

s.:r. 
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x .. i .. 

N. 

A.N. 

'l' •· 
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Ad •. 

T,.. 

s .. 

lf.?. 

S.T,. 

A. 

§an :f ose !me ~!!-.,ge ' · · · 
San JOd.,. California. 

Ee.at.eni Kentuok;y Sta"&e teamiera College 
fil.~,.K~ 

lt:ts:sim.ippi State College for Women 
Co1udms,. ?ass1ssipp1 

state Tea.ohers College 
BlooWJbu:r:g •. Peunsylva:n:ia 

Mari.: Washington College 
Frederioksbm-g,, Virgj:nia. 

s~st c i.s.sourl S'tate t.mohGrs Coll~ 
~ield~ Missouri 

Oklahoma JQ!oultlu-el md Meehw.oal Coll'.e,~ 
still'\'mter• Oklahoma 

lfebr&&lm. State tGMl:hers College 
Cha~ .. ·~ 

Arizona. state Teac:hws College 
Temp.e• .Arieo»a 

Arkamms state College 
J'ones.boro,. Ar~ 

Uni"Nl"sity of Oklahoma 
H~ OJdabo.ma. 

Cen:t.ral state College 
Edmond• Old.ahoma 

!Au:1#1axm. &tttte ~l Coll~ 
~kchea, Louid.ane. 

Ohio State Umvw.sity 
Cohmibu,s._ Ohio 

St«te T-ea.chers Colle.g,e 
5\. Cloud• ~Sota 

M1.ssJ.asipp1 State College 
st .. College .. llissiasippi 

llebraska stnte Teachers Colleg.e 
1Va;yne, Nebraska 

Sttlt.e fea.obers Coll.ego 
llat.tiesourg,. Miasissippi 

llid.vers.ity of Southern Cal.U'ornia 
Los Angel6S• California 

,•• The letters stand for the following, (.Acerediting J,.ssociat ... o.u.s) 
A.-Association of hl.lGric'fUl Unlven:tties 
N.--North Centnl .A.:;s.ociation or Collegea 
14--tU.ddl.e States Associe:tion or Colleges 
s.-southem As'SOCiation of Colleces 
!.-Jmsericnn Azsco~tion of' Teach:ers Colleges 

lish­
ment 

1935 

1935 

1935 

1956 

l9ST 

1958 

~ 

1938 

1939 

19$9 

1939 

1sra9 

19:59 

19:39 

1939 

1940 

1940 

1940 



UATIONAL 0Fb'ICEFJ3 FOR BACH BIENMI.AL PERIOD 

1927 

Pr-esidmlt •••• •••• ............... P . O., Selqy;. (Alpha) Kirksville, Misso\'ll'tl 
ViC'.-Prcoici.-ents .... Mias Katherine Munkho!'.f ~· (Epsilon) Cedar Rapids , Ia. 
Secretary . ...................... 15.-,s Minnie a. Jame.$, (Be.ta.} 'Maryville. Uo. 
Trea$tirel" ......................... tins Nona :u. Pallna7, (Delta) Bra-d.shawp Nebr. 
Org!iUlizsr ....... u ........... Miss Myrtle Ga.ffin. ( GQlllr.r.a} Cedar Falls. IA. 
I!istori~ditor •••• •• u •• Urt.i:. J . J .. Pinkerton. (ilpl1a) Ca.n-e Rill• Ar1'. 

1929 

?resident••••••••••••••••• 1:liss Myrtle Gaff'i:U.. (Galmaa) Cedar Fallsi Iom 
Vice-President: • • • • • • • • Miss Frances Bots.ford.. (Epsilon) · Muncie.- Indiana 
Se0sreta:ry ...... ..,. •••• MiH Minn:1-e !i. Ja:m.Ei$• (Beta.) ~lle, W.s-sour:i 
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l'u\S:IOI,>..L CONSTITUTION OF PI OMEGJ~ PI 

uA Directory at Pi tlmdp Pi l9S7" 

Arti~a I 
liRAE 

{ a) th-& name of this organization shall 'k• Pi C)rn&g& Pi. 

Arti<1le Il 
P'lmPOSE 

( a) !o establish. and dir:eet ehapterD ·•f P1 Omega Pi in teaehel"s eo:llegu 
tmd s.ehools or ~ion. 

(b) To create a tell-0111Ship among c-0mmerce t.ee.ohera 1'iw have been ~ 
et colle~ -chapters o£ this ti"g.anization • 

.Al"ticl$ I!I 
AlJj$ 

(a) To ~e. prOW>te. extend end create bi.terest and scholarship 
1n c~ •• 

('b) To ai..d in e.i,viQ 'bett~e.nt ill oo11eges. 

( o) To eneourap ad tout-er high eti1ie.al standards in business and 
prof'-ess.iom.u lif"e .• 

(d) 'l'o teach- the ideal er serviee as the basis 0£ all lRlrthy ent&J"priee. 

Article IV 

(a) 1. Aetive meinbi>rship of Pi. Omega Pi shall oonai•t of tlioae who are 
em,-ollod in college •rt ·as bona fide &tudents who have met the 
.follorl'mg requir-emt,nt.a; 

b .. Five s.em&ster hours Gf college wed.it in eduoaticm. 

.c. Superior ntand.illg m all COlmll.e.rcial atud.ie11. ( Shall be 
i.nterpret<,d to tJ:ean a gupffior average in conooroiaJ. 
subjents. 

d. At l:ea.st medium gtandin.g in all other col.loge S'\lbjeet..~ 
(lm.eh. ohapter shall set a standard tw ~ . •1.superiert• 
Md: "medium!' s-ehol.m-sh1p end shrtll submi. t this stt'Uldard 
to the nati<:,mal eounoil for a.pprow.l). 



(Constitution C0ntinued-2) 

2. Assoeiate :membership o~ Pi Omega Pi shall consist. of thoae 
who 'fJW'e actiw members while in college and 'Who have withdram 
i'rom eollege be£ore gr~dua-tion. 

3. Al.tumrl. ~ship of Pi Qm.ege. Pi sha.11 eons-1st of grada~e-s of 
college:S 'Who were active members while th.ey were in college and 
of thoae who graduated before a chapter ·was. astabliahed in 
their colle~e. but who, since tho;y at-tained the ae-holarship 
stend.a.rds 'While a: student, have been eleet-ed by t...i:e loenl 
chapter t .o memoer'ship . 

4.. Honorary momher ship 1n Pi Omega Pi rr,q be conferred upon a 
mambl.'lr of the canmeroe faculty or otLer p&r&<>lUJ 'Whom the local 
¢hn.pter believe.s to be wrthy 0£ ioombe,re.h1p , ,mo. have net been 
students where a .chapter of Pi Omega Pi er.18ts. Hlection· to 
honorru"',r ~rship shall be with the approval o.r tha Naticmal 
Counoil and each ehapt,e,r shall be limit~ to on,e member during 
each year, the privilege b.eeotning cwm.,lative. 

(b) 1..,. ~eh elre.pter sha.11 have a :mmnborship oommittee composed o!' 
three members appointed by the president. 

a. The duties of this ootnnittoe shall be to invest.igate and 
present names o:f ea:tl<liooten for admission to ?i Omega Pi ... 

2-. The llMlee or the candida:b:es recommended by the OOO!ffl.ittee on 
membership shall be presentea. to th chapter and voted u.:pon 
at a re&tlnl" me-o'ti:ng at mich t here is a quorum preG&nt" 

a. P,,o.ch cau.dida:te mast be voted upon by aeoret ballot.. 

b . A thr~ourths major.it-,r votes o.f' the members pre&<mt shall 
be noeesim:ry ·co elect a candidate to msmbership in the 
f'l"aternit;y,. 

3 . l'l«mhers may be dismissed f'or eause .. 

( e) Not -more than one oh.apter shall be organized or a-dmi tted to 
membership from one college. 

( d) Chapt.crs shall be named in o.rdor of th.o Greek Alphabet aeeordi.1:)g 
to dato of amm.ssian. 

(e) l'iorthy membership in ~ cha.pt.er #hall anti tl-& one to m.emberahip 
in ~ other chapter.. The oh.apt.er in l'ihich the member was iniM.at-ed 
shall give notice of chan6o of rss:idenoe i::o the ohaptors to whiceh 
he goe.s . 

(f) N'ffl11' chnr,ters shall bo aoJ11..itte-d by the lfo.tional Council upon the 
consent of thrae-four-ths of' the w.omber chapters. 



(Constitution Continued-$) 

.A:rticle V 
O}'FICfiltS .AUD C'r.Jlllmmlm..'117 

(a) fhe oi'ficer-s of a chapter ,shall bt> president. vioe,-president# 
secretary,, treasurer,, and hi~to1~io.n. 

(b:) Both. chapter and mttional meetingts shall be governed e.o-cording to 
Robert~s F~ues -of Ord~r. 

( c) Ea<,h ci'ulpter may .adopt by-18."!f'S tho.t a.re not inoonsistant wi. th the 
ruttional constitution and ~lm 

Artiolo VI 
NATI01fAL CONVmiTIOll 

{a) A national convention shall he held every two y&ars at s. :p~ e.ud 
time decided upon by tho national coun:cil .. 

(b) Enc~ chapter~ send one or t1vo deletatas ·t.o the national convention 
but the 0hnpter shall be entitled te two votes. 

~Vll 
liATIOliAL W.rllNISTR.A!Im1 

(a) Tltls f'raternity shall hnvo a Natioll..al Coi.meil composed of a national 
preaidant.. vioe-president, eeereta17, treasurer• Grgru:1izer:, hlGtorlm 
and e.tlitor,, these office:ra to be elected at the national con:v-ention. 

('h) t'>ut.ieo of officers s.hall be prescribed by- national by-laws • 

.Artic.l• VIII 
REVEN!.:~ 

(a) All now mO!libers lrl.11 pay to the national treasurer an initiation 
fee of $2 .. 00,. 

(b) C,'hapters shall collect the~e dues And fo-rwar.d t hom to tho nati<:mBl 
treasurer. The ehtiLpter-s may charge suoh additional fees and clues. 
as they see fit. 

.Article IX 

.tUJEl!i!U::.tr.l.'S 

{a.) Ammldments to this conatitution shall be only at a national 
convention by a three-f'ourths vote of the a-ccredited delesates. 

JJ.mNIUENT• 
Article I 

Eo.-ch eandido.te 1;11u.rl:; hnvs expressed a.n :intention of bec:oruin,& a c:omm.eroial 
taaeher and have 0.011\'leted with 11. aup~rior rating fifteen s:emester houn 
in commerce and edu:oa'tion. 

•'.f'h.is moondma:n.t v.-as adopted at l'fution.el C{)ltvention~ Dec(O.ber .26" 1936 -. 
and restricts nrti.ele· rf • a. b . c .. 



!he e,ourses included 1n th.a subjects in table A are shown in the 

list given below and on s.ueceeding pages, 

MOO'.mti5 

Acooun.tJ.ng and Audi ting 
J.-..cc-ou.nt.iug 9.lld Uanag~ 
.Mt?.OUDb.ing f'or the P&t.r,ol$Wn Induril"T 
A.eooun:ting tor Public Schools 
AQ:oountin.g Lab~oq 
AeoQim.t'in& Praetioe 
A.elJ&unting Prinoiples 
.A.oeol.Ul'ting Problems 
Aooounting State:i:nents 
.Ace.oUl.1.ting S°'Jstems 
Accounting Theory 
AdvJ.mCed Acc.ount.ing 
Ad-.aneed Ace-OUllt:i.;ng Problems 
Advalleed .Aceoun.tin.g Theory 
~ed Auditing 
.Advruaeed lTin:eiplea -of ~ing 
.Advanced 'rheory and Practiee ot 

Accounting 
Applied Aoeoun:ting 
Auditing 
Auditillg Principles 
Bank Bookkeeping 
Bookkeeping 
llookkeeping and Accounting 
Bookkeeping for Teaeh•rn 
Duisine.&s Statements 
Corporation ..Accountillg 
Con:.stntetive Ac.counting 
Cost J.ooounting 
Cost Reports for Exe-cutive-s 
c. P. A. and M-0omxting Proolems 
c. P ., A .. Problems 
.Elementary J..oeounting 
E'l~l> o_f Auditing Principles e.nd 

Praetio.e 
E~.r .Factm"'J Co.st Aeeounting 
Klemffltl:U'Y !nsti tutional /..eeounting 
f'e.otory Costs 
Fnrnt 
Ftlderal. InOOl'l1e Ttl.Xes 
Federal !neome and state 1'~1Chioo 

Te.u.tion 

In.come Tex Records 
Intermediate Acoountil'lg 
M.a:c.hine Accounting 
~e-rin.l .aeeoonting 
il.athemties of .Aeoounting 
Ma.thematics 0£ .Finance and 

J.t;cou.nting 
Mi.mic,ipal 
nunicipal nnd !n.sti t-1..ti.onal 

Aooountin,g 
Partnership Aooounting 
Petrol$U'ln Aoooun.ting 
P.rinoiplea o-J: .Ae.countiDg 
Principle.a or Income fax 

Aocounting a.nd Auditing 
Problems 1n Aocountill6 
Proble'Il:la 1n Mlmagerial Accoi:mti»g 
Report Writing 
Retail Acoountin{; 
So.cretarlal AceotUltin.g 
Seminar Ac()ount;ing 
Social Se~ri'ty s\CC()untlll€ 
Soei&.l 8ecuri ty and Payroll 
Xa.x .Aoc<nmting. 
Taxation Aoc-0m1ting 
theory ot Aceounta 

Governmental Ae-tl-Otmting and Budgeting 
Govw:nmenta.l & lntJtitution.e.l Accounting 
History anti Theory of Aeoouttting 
Income tu Aoeounting 
Ineom0 Ta.x--Fedm'al and State 
he~ Tax Procedure 



Business Mmi nl atre.tio11. 

Bank Organization and Mana.g.ement 
BW!lk Adm::tni t.tre.t.ion 
Business Ethics 
Bus1no$8 Cases 
B'~siness Operation 
13:u.siness Organization 
Busines,s Orga.ni,tation a.lld Administration 
Businoss Organization. @ d Pi.nanc.e 
eaaes in Store M.rume;ern.ent 
Chaillber or Com:neroe Man.agmnent 
Corporate Orgen.i;zation and Control 
Corpora.to Organizati<1n s.n.d Finnnce 
Elements o:f Mtmllf'aoturing 
Industrial Consolidatiorus and !.iarg;eX"".s 
Indu'&tria.l In~ti.o ition r.nd .Analysis 
Indu$trit'.l. OrGQ;niza.tion 
Inc:u.:.ttria l Orgenizn.tio11 and :t'.anat.:;enwnt 
Industrial l1'..enage1>1Bllt 
!n<lustrie.l Purohas1.ng uud f,.etail Buying 
Ori;in and lli.a.to:ri<:'.a.l l."ievelopmont of Soienoe in !.fur~ ement 
lEaneg~t 0£ Bus i.nee::; ::;ntorp:ris-e 
!l~ement %&teus 
l{Qtor Carrier Or~aniza.t:lon &.ntl Admh l i&tration 
Pen:onnel Administ.r(l._tion 
Personnel Organization and fa..."11l.gemtmt 
Per~onnel ~gement 
Petroleum Industry 
Principles or J.n.dustrial JJa.naceAi.ent 
Problems in :Mftlul;0l!l.ent 
Production ltanagemant 
Public Anpeets of Industry 
Public Utility- Or t;anization and Ad...T.linist?'ation 
Purc..l'1e.sing and Matcrisls Control 
Purcha1.>1.n&.- Storcf!, and In'V'entor.r Control 
Retail BU$iness 
Retail Person.."'lel l!rulagm;:ient 
Retail Store Management 
Tilr~ Study end Job 1-.nalysis 
Work Standards and Labor Compensation 

Advruleed Business 1~thematics 
.Algebra £or students· in Co:mmeroe 
Applied Business Probl ems 
Bu-aines-s Calculation 
Business !1athematies 
Commercial J..rith.metie 
31.emente.ry .Business 1IathEl'l'Q;l).t i os 



Bu.8:1.ness ~sh 

Bu.sj,ooss Ccmmimi.eatious 
ButdmJ.i,s eemmud eatic fe.ehniques 
Dttdnue Co17mmi~a-ti.on .and J..dju•t.roent Pnoi:ioo 
1Jwiine,3 Corro:uponde:aee 
Business Engll,mh and Stu.es Gorro.spo-nden.ce 
Bu#iwau Let'her 11iri t.ing 
Bu-sirie&&-PrOlJOtion Co-l'Tesp-0nden.ee 
Commercial Correspond~e 
Secretarial Cc.ulp:ositien 
S,elling by '.m.a.11 
Teelm.ique at Suainass C.mmmm:leation 

A:d~d Budnees La1'f 

Advanced Cor. "W Lnw 
Af:,_fIAe;f M.d Sale.a 
Bdl:ments End Carri~ra1 Seeurity" Rights 
C.mmnarcial. Law 
Contra~ 
Contr&et•i Af;&acy 
C'OI".Poratir.m Law 
c. P .. A., Law rl"'0-blems 
El~tacy t.a.w I 
.Elrun&.nts of ~eroio.1 Law 
Fl!U"l'!'l Lffl'l 1 

F\mdaner.ts.l L&m> ~f Trade 
Fun~t.als of ButJineU Law 
Insunwco Law 
Le.w a£ Banks q:d Bro.:i.id.ng 
Law of Cont~ot and Sa.lea 
Law or Negotiable Inctrumen:t;i:. Agency. Bu::ines:; Units 
Legal 'Aapeotn .of: Credit• and Celleetions 
1ta.r1t1;me um 
Municipal Law 
negotiable Instirwoonts-
1'1ogo.tiable Instrumenta,. B&nkj n.g Law 
Negoti~ble Instiu$en.ts1 Sale~ 
t"nrtnerships A:o.4 Corperations 
J:>o.rtnorship J Cofporati-ons; .Ba:nJ.:;ruptey 
Prineiples of Air Law 
Propert;r 
Real E&tate Law 
Real Property La'W 
Suretysltlp 
Survey of Bus.ines:S Law 
Vlills. Trusts- and Estates 



Dieta_ph.-one 
Introduotion to Mimeogr.aphing 
Orfioe .Applianoes 
Office Equipment ancl !W>.e,:gema-nt 
Office llachlne3 
Of'f ioe Orgruu.£ation and 1tanae;,amcnt 

Business La.bQratory 
Dir,eetecd Business P:raotioe 
Pra.etiee ~ork in ~ 

Modern Business PsycholoftiY 
Vocatio:i:ml Psycl:olow 

Consu:ro.er Education 

Business :Pr obloms of the Consuoer 
c.onsum~r ruld 1)usiness 1tduoo.tion 
Consumer Bu»iness Economos 
CQnGwner Bu:sin&ss J.timage11ent 
Consumer Cooper.a.tion 
Consumer Economics 
r.eouandc Cona~ion 
Principles of l~ocnoi.aic Consurapt:I.on 
ProblOlllB of Buying 

..ldvaneed Eco110mie lli.s·;ory 
Ad'VQUeed :economy Th.eory 
Advancoo Real Estate .ApprnJ.sals 
Air Transport 
iiru.Grict'il.ll Eoonomic Tf1 story 
k:Ji:Jr loi'U'l Economic We 

:!:loonomic-s 

~lo.an Indu:Jtrl.a.l Hi.utory 
AnalyrlZJ and Control of Business 

Cyolos 
Applif)d Economies 
Appnusa.l Methods 
B'amdng 
Banking and Credit 
B'anldng La'tfB. and Banld.D.t Probl™ 
Banking Probler,..s and Polioy 
Business .t,naly-sis of American Industrie$ 
Busiuess and Government 
Business Cycles 
Business Cy'clas and ForecastL"'lg 

Busiue~~ D~cs 
Dusines.s Fine..."1..ce, 
Civil Servioo Pla.eOlllent 
Co11£1ero1-sJ. Geograpey 
~J.ni ty Prob le,ilS 
C<>:m?ai•ati~ Econo:-Oie Systems 
Conservation of National !t.esoureu 
Contemporal7 Eo.o.no!jde !Toblema 
Cont.a.uJporary l!atione.l Thought 
ConteJiq?.Orar<J Social and Economie 

Pr-0blems 
Coo})'ero:tlve Movement 
Corporation Eeonmes 
Corporatlons and !fonopolles 
Corp<r.~tion Fin.a.'l'w~ 
Corporation Finance & Investments 
CO'Ulltry Bank Operation 
County and l.funioipal Finanee 
Credit and Collections 



Credit System 
Current :SC.onomic, and Social Problems 
Current ~nond.e Problems 
C-ur-rent Issues 
Cun-ent Utility Problems 
DeTGlopment of Modern Eeonomic Theory 
Di.strib-..1tion of' Sea.1th and Income 
Rconom¢ De'V'elopi.'t.ent 
EconQ.'l!ie :JeV"elopme:nt of Europe 
EoGnew.e ;)evelopment. of the Uni.tea 

states 
Eoo:nmtdo Ge-e:rgra.pq 
Bewomic llistory 
Economic Uistoey of Burope 
Eeonomic Iiistor/ o.f the u.- s. 
Economic ? la.nning 
Eeonomic Policies 
Eeonomic Prineiples 
Economic Problems 
Eet'Jnomio Progress 
Economic Res.ources 
Econond-~ SystentS 
EeonOlld.c thought and Thoori/ 
Beonomioa or Business 
Boouomios of Cooperntive Movements 
Ec.onor.d-es of Corpo.Tations 
Economos of Distribution 
Eooncmdes of !And Tl"'ansporta"tion 
EeGncmics of !Sot.or Tnmsportatlon 
Economos of Natural Rcsourecs 
Eeonmdcs of Public Finance and 

Taxation 
Eeono~lli.es ' of Pu'blie Utilities 
Eooao,;nics of the Corporo.tion 
!!:laments of' BconO'!ltlcs 
L'vnluntion of Uodern Cnpit.alism 
Exportinr; and Importing 
Finance 
Financial History or the u. s. 
Financial Polio1es of Corporations 
Fo:rei.;;n Exchange 
Foreign Tre..de 
Foreign ire.de Praotioe 
Foreign '?re.de Pro,blems 
F\mda.ments.ls of Economos 
Fundmne.nte.ls o:f Life Insurance 
Fu:ndsmentals oi' Production 

Ec,eno:mics 
Gene:ral Econornios 
General in.sure.nee 
Governmental Agenei.es 
Gov&rnmental. Agencies and Business 
Gov&rnment .and hsine.e& 

Garernme.nt Control of Busi.JMtas 
Government Control of Intb.uitl"1 
Government Exp·enditure and 

Taxation 
Uisteey of Eeonomio Thought 
!ncl".t:Strial Co:rab ine:tii,n 
Industrial F:i.m>.nc~ 
Indus.trial 111st.ocy 
Industrial Relations 
Inland 'i'Yanzp.ort 
WUl'"llllO& 
Insuranee: Cn6Ualty, Coll1pensnt1cm 

and Speoia1 Risks 
Inhel"'l'.tQtiQnal CQl':!ll?mroia.1 Policies 
Intematwnal Eeonomios 
International I!eonmrd.o Polioi.es 
International Eeono:ir-.io Pro'bl-ems 
In-teni.at1.onal Eoanomic Rel.atioa 
Inteni.a.tiona.l Orga..,u.$ing or 

Labor 
!nvestm&nt.s 
Investment Analysis 
In.vestment Bank5 l1G 
Labor 
Labor Economics 
Labor Boon-omics and Labor Problems 
Labor Le;;islation 
Lal>Ol' Prcblems 
Labor Problems & Trade Unionism 
Labor Pre>blems in the U. s. 
Lab'or Relations 
Lano Eo-0nomios 
Lii'e Insurance 
Lil"'e • Group and Aml:ui ty InstU"MCe 
~.nage:m.ent of Businusa Risks 
Mathematics of Finances 
:Mnthematio '.rheor.t of J:"'irumee 
1.tercantile Credit 
Modern Econom.io $ooiety 
liouern Labor Policies 
Menetar'IJ Auth.ori ty end Policies 
Money and Dank~ 
Mo:n$y,. Ilan!dng • Credit and 

.Business Cyele.s 
Money· and Credit 
Yoney_. credit e..nd Banldng 
Mon-,. Uarket 
}.;,ot~r fransport 
Na:tional Bconolllic Planni.n& 
Ocean Shipping 
Pers.anal F~c1al Planning 
P.ersona.l Insuranee 
Per-son.al Sa:r....n.g and Investments 



{Eoonoodcs Continued) 

Population. 
Mee and Distribution 
Principles or Applied Eeonamies 
Prinoiples -0£ Daxiking 
Prinoiples of l5usiness Investmenta 
Principles. of Econornios 

Resources of' the Far Ea.st 
Reaouroes of We-stern i..urope 
Ri.sk and Risk Bearing 
Rural Ee.enomics 
Sa:vinos and Trust Institution 
S.fimlinar in E.oonomio- Problem 
Social and Ee-ono.'Ui-c iiiatoey of 

tlle United statea 
Social Insurance 

Priueiyl os ot· Fore1gn ?rs.do 
Principles of' Human Geography 
f'll'iuei pl es of Insure.nee 
Principles of International '.!.'re.de 

ella.nge 
and Ex-Soldalism fUld ~late,d Movezaenta 

Sooial!st 'l.'heory 
.Prlneiples of Inv-asuent 
Prlneiples of !nternatione.l T-rade 
Prineiples ot Beal Bstnte Praetiee 
Prlneipl es o-f 'r:axntion 
Progro.m or Econ.omic Reform. 
Property. Casu.al:b,r and Liability 

Insurance 
Proper~y IBBuran.oe 
P~operty Valuation 
Public Control oi' Business 
Publie Finance 
Public Finance and Tuation 
Pu.bl1,e Proj.eots and Region.al Planning 
Puhlie Serviee and Cost 
Public 'Utilities 
.Public Utilit.y Admi!UStra._tion 
Pu:'bll~ Utilities md Transportation 
Publtc Utility ::tlems 
Readinc;s in Bco · c Problmns 
RailTond & Pu.blie Utility Finane~ 
Rn.il"MiW 'b-affic and Rates 
Real _::stats 
Real Est ate Business 
Real Esto.-te F'inance 
Real Estate ?rlnoipla-s 
Reaent Labor Le,;islation 
~il Cr-edits and Jollcotion 
:ao~auroc$ 0-t .i'J:'rica 
Resources o£ North America 
.Resoui>ce-s of South ,;..:1erica 

filin,& 

Ship Operation and 1:lanaget'lent 
Stnte in Relation t<, nusine&~ 
State in Relation to Lab~r 
Stock Ys.rket 
Su:rvoy of' thf} Development of 

HodMU wonomio Society 
Ta;x; Admi.nistration 
Taxation. 
Xaxation and Public Finanoe 
Theories of ~oonomic I<ei'orm 
Theories ot Social Rei'o.rm 
Tr ade Asnociations 
Traffic lianagem.ent 
Transportation 
Trru.U3:portation and Public 

Utilities 
transportation Econamics 
Transport Pr~blema 
Type 0£ Modern EoOll.Omio Theo.r;r 
Value and l>ist.ributi.cm 
Valuati.on of llailroads and 

Publie utili'tioo 
Woman in the Modern. Eo.onomie 

World 
\forld Eoono.mic Prob l emB 

Advwi¢ed Correspondence Fil ing 
Filing and Record Keeping 

General B\leiness 

Gen&ral Business Education 
Generf!l B~s:iness Inf'or~"U.\tion 
General Busines.s Training 



Introduotion to Business -------
Busi.n&ss Vocations 
El~n:ts .a£ Bus1nees 
!ntroduct.ion to Cow~oroe and !:ndustry 
Survey 0£ Business 

Businesa Pr inciples 
Present ls.y Problems in -Commer~e and Industries 
Principles ~ Budne.sn 
Problems in Dus1ness; 

Accoun.thlg and Fi'nan.oia.l Control Qf 
Merchandisillij 

Mverti.sins 
Advertising Cv.mp4ign:B 
Advwtising Copy· 
Advertising lm.rketing Prineiplcs 
Advert1s.ing Poli-c.ies and Methods 
Adveri;iaing Practice 
Advertising Procedure 
Advertising Sales 
Advertising s.n.• Salesms.11ship 
Cooperative Mark"eting and Market~ 

Problems 
Drugstere Advertising and Jelling 
Economics of !fa:rketing 
Elements of Ach'ertising 
F!i3hion 
Field Work in l!erohGdi·sill,g 
Fun:dmneata.l s of Fashion 
Introduction to I.fu.rkotiug 
Line,, Golor and Design 
Harketinb Ad.rllinistration 
Market 11.nalysis 
lJo.rketing and Di~tributi-0n 
)J.s.rkotinz a.nd Ir.tstrlbution of Farm: 

Pl-odtut~s 
Market 1.ia.na&mnent 
Marketing Problems 
lltarl:::et~ :aes.earoh 
lieohanios of Ad.vertisir.g 
Mercha.ndis-e !n:f"orr.t..atioo 
Meroha..'1dis-ing 

:wsrohftndirl~ 11.nnagommrt Pr~blem 
!iodern Industcy 
OrgA1li::ed Co~1odity llarket~ 
Per'$onal Problems in F;.ttrketi»g 
P6rs~l Problems in Herohandising 
l'rinciple-s of Advertising 
Principles of Marketing 
Principles of Sales 
Proble:,.s in Advertising 
PrQblema in Marketing 
?Qbll0: Rel ations in ~arketing 
Retail Ad:rertising and Sales 

Prom>tion 
Retail Buyilig 
Retail Merchandising 
Retail ResGarch l7'oc~dures 
Retail S~lling 
Retail Selling and Store 

Se.lo-smanship 
Rete.;,,1 and V.'holesale M&:.rolumdu~ 
Sn.lesma.~ship 
Salesmanship nnd Retail SellUg 
Salesmansl11ip a.~ Se.les Yanageumt 
St1l es1SAI1s.hip and Selling 
Salos and A4vortii1in, 
Sal ~8 lJ.ru:i.a.-ger,-~ent 
Sal es UethcdG·and Polieies 
Spoeia.ll ty ~Jellint 
Store Opers.ti.on 
Store and 1u.n<low Diop lay 
Systems or Distribution 
\1holesali~ 



Advanced Statistics 
nusiness For-eeat.ting 

St.attst ios 

Business Measurements e.nd Forecastini 
.Bua.ines:s Ma.t hema·Ues 11'1.th Stati.stioe 
:S,.1sincss statutio.o 
Elementary Eoonomi:e statistics 
Socit.\l Sta'bistios 
Statistical .turn.lysis 0£ 3m;iness Cycl es 
St-atilltica.1 JJethods 

Clerioal Pr aotioe 

Clerioal l'r aoti.ce md HnchinGs 

0:f'ficEi Ntulae~w1ent si.ml n,rninerrn ~ont"T'oJ. 
Ofi'ic,e lim:l.e>.ge:raent and :Jroeed.ure 
Of'fio-e Or~..nlzation and l{ru-!..acer.ent 

O,ffioe Practice ------
Ad'VS....Ylced Oi'.fioe Praetico 
Adva.'10ed Of.fice and See:rotnrie.l actiee w:1.d Ma.nar;o:ment 
Office and Secretarial Praoti~ 
Office Methods 
Office P.rs.ctioe and Offioe Haohinec 
Of_fie~ Pro(}ndure 
Ottieo Training 
Swno~a.phio Office Pre.otioe 

Business Writtng 
Ifandwritinc 
Pen.TillUl.ship a..~d Spellinc; 
Letterinr:; 

Seoret.e.riRl Practice 

Proble.ro.s in Seeretc.rial Soif~m:e 
Seeretnri.aJ. and Offioe Prn.ctiee 
Seeretarlal l"raotice and Of.floe Tr ainine 
Secrt\tarial Problems 
Secretarial 5-ei eneo 
Se¢reta~ial Service and Office Practice 
Secrete.rial Tro.ining 
Seereterial 1'i0rk 



Shorthand 

Adwneed Dieta.tion 
Pri:ruJipl.es of Shorthtuld 
AdY~d Shorthand 
Adv:mqed Shorthand and Transcription 
.Advanced Stsnouaphy 
Beginners Dictation 
Beg!.mlers Shorthand 
Court Reporting 
Dietation ,end Trs.ns-eriptien 
Elmient-ary Shorthand 
Elementary Steno.~phy 
Gr-eu; Shorthand 
Intermediate Shorthand 
IntenJlll'jdia.te Stenozro.phy 
Reporting 
Sr..orthe.n.d Applic~tio~..s 
~orthw..d Dietatio.n 
Slw,rthru-'4d The.0?7 
SooN3·tn.Tia.l Reporting 

Theol"'J of stenotypy 
Stenotypy Spoet'i Practice 

Adva."'l.ecC\d ~iti~ 
Ber,inni_ne ~"l!lriting 
.Beginning T'"JPing for Non,,,.B1isiness Education Stu.dent/$ 
Clerioal Typi~ 
El~t.ary Typing 
Int&r1oodi.ate Typing 
Principles of T:,rpewritin{; 
I"rojeO".:;s in Type-writin(S 
:Personal ~rpi~ 
s~o1·otarinl Typint; 
Specialized '.]),ping 
Teo1mique-s in Type-'11'1.ting 
Techniques i n Touoh '.l.'ypernriting 
'l'rru1ccrl pti on 
T;rpew:riting Applications 
Typowriting and Office Practice 

A{tmne-ed 1.fothods in B0-0kko.e2ine md Genere.l .Bus:i.:ness Edueation 
Advanced 1ieth.odn in Shorthand and Typowriting 
Co:mmercial Teaching 1-!ethods 
Economies ttothods 
Fundamental Principles of' T'eaahing Conun:e-rciitl. l::ubjeeta 



Generial B1.uiinoru,. ~etho-d.6 
!."'}?'rovc.:z.teni; -oz" .!mrtruction in tl-~ Buuiness ~joots 
~at.eric.ls ar..d }..:ietb.o.ds in COiraierea 
:tmte:rul,:; a.ud. J:ethod.3 in the Te-a.4ldnc of tJ-1Jbjeeiis or 

Secretarial ~ei4'l'l0e in tho Hir;l, Sl)hool 
Mc:t.:..odtJ a1'!.d ;-;11,tcrfaJ..s. 111 Jw,:101" Busilwss Xraini:n~ 
J.;ii,tLoi';.S anfl }.tatei-tals in S1i.-ortru-.:ud 
l!t"ttb,cldc md :;~torials :u:1 'l'y£tcv::d ti.1-;,,.~ 
Ket..'<lod:; L"i Bu:sl:n.~a-& ~C:u-oati<>n 
;,:e-tho,o ia r~1ei•-i:iia.l ~1.il~jGet.s 
!:' at.hods in Sirnin,oss l?elatio::-ui n.nd ()oo.i;;patioun 
!i.et!10.ds iu G '!!VJI"OG aa ! 1.'ia:tribut:0ro ,.;dnoat l@ 
1..wt:lll11'.1.s in 1oaohill:; ~okkeo;?i:J.g 
Me~i.~Hls 1a . ~ \'3l' !lSi.'r:J.CSS '?ri111.:i!1~ 

J?¢thcd$ :..n Ton<~hin.: ;3ovkt.a · l,lnz; al.l{l luici.mn~infs 
:'.-.'.:th.Qt.fa i:r.1. Juru..or BuslniJ.a~ ?r(:«.~.n~ 
~~c-:.:1.o<lG in :'et:.c}, n{:;; Jookkcq1::n.., :,rl.4 ,:;01,':;ille)rcit:l ~:ritl'!lWtic 
;.'.:otiw--ds ...:n !'ea.cl1in~ Sh.o~ au<l ?y-pev.Titi:::tc 
}f0thods in '.:'cc.(}!1.ir•..: l"';..-po.·,1·1 t .i.1.~ 
:,~o-;;11;:,cd;;; ot ~fo,!.ch!nc COJjj;1-::;rc..; n.n": ~L.;;i lu;;t :.d~!n.:h,-tr~::don Md 

Ob.:.tJr,m:tl u'.1 of :;;_1ch 'ier.,.cl;~ .. J.;.,.. i n t hu ;:;.oll·.::t;t~ ::1j1 School 
Or.;~i.z.at.,.on f1.Thi T*-ehin& ·"Jf ~Jon-wrc5.t:.l ..:::b~nat c 
~'~:,J,.t:1n..."rtalii :t; ~-~ot:1.0~ s 
I'n;rc:..cl ow or ,fet 11od~ .:r1 r:us~.$1~ i'.kn1r::i~s 
:oloctinr; ru1l '.i'o:,;.c' ,inc ~:nnior ll.i f,'.h :::. <;}hocl G~ 11m~if!.l Sub.J~• 
Jcl ~cti:·lJ ?-..lcl ~~o-u.ohi1\f; S.~1i.or :·:lt)~ .;1.;:1.i..:C l C\;:·:~1 .. iCi:"Citl J~bj ectfJ 
S.hortl:.n.nd !'or T,m.oil.ors 
C!1orut.n1.~C ~.:et}to~:, 
S1'..01'thE1...nzl l~t;:-1..hods rmi: 1-,.u.tot·ials 
:i"on.cl e rs Coui·ae 
Teti.che:ro Course 1_".1 ~Jun.era! I:;·.tsi r~t::ns nu~Jce'l:.a: 
TQacne.rn Gt:r11rsu ir1. 1)1J.c;Vi"l~i t i t:.~ · . .::.r1,: ""'1u1r·4'lil•ru:~t~ 
'!e:?.chint of :CU:zi.t1.er:is t.,bwa:tfon 
feuohinc or Cv~w.~roe 
Tcaolu:n.c of.' C<.)J'tt'~Cl 'otal .Arts 
Tc(wl..int'; Boaltl.:eG>pi11g ~ <l Cotma-ei:oie!.1 .A.ritl:;.;:~ct:.c 
Tettc:.:ir.;:; of .'.)istrfl:.,utiva 0QCU,.;,tt'l..i'1rr.IS 

1'oncLint! o:' ;,cooun.tin.z;. 3ubfied :;u.t'-;r cts 
Teaol ng of ~ookkeeping 
'f 01p,..chinf; of' Irw.d1,11·i ti111; 
'tench.in,;; of herc1· a.111.L':.Gint, 
Tee.ch.ii~ oi Sccretar.ia.1 ::iubfied !,i.Jhjeots 
Teaehiri.l; o:: Shorth1l'.r:i.d a.."ld ~"'P~T:i.:t.ila.& 
T'each:Lng 0£ Steno&raphy 
Toachi r.i.; of ~oeial flud?.1.os.s ;;ubjeota 
Teachi~ .?-roi:-edure.h in t1:v! Co-:.zc.arcial SU:..j ::..i:; L.a 
T-:telmiq.:i.es b1 th1:1 ':e or.in~: •J:" Gvi.:.: .~rc!.al . .i,."b.JtnJ:~ 
T:'1"0'\'-.1--rtt n.;_; f,;,r Tea-:11er::: 
Typcrn:riti11 .. ~ : ·,.,thl)-::s 



Aillldnistl"ation of f;'1.1sine.na E.ducation C-our:&es in Seoon.dar.r Sehoola 
.Athuinistration s.nc. Supervision or Com.raeroial Education 
Ad.miniatration, Supervision e,.ud Curri.oulum Construction 
Organi,:ation o.t Education i'or t h e Distributive Oecu:pa.tions 
Secondal"y School Ilusiness E::lucation Organii:ation and Content 

C-...i.rriculum Construction 

Comroorcial Curriculum 
Cun:·iculum. Content i'or Distri1.>1J.tive Oocuprd:dona 
t'urrieulWll Materials 
0,,.11Til)ulum Mel...'"i.ng in C<>mmereial Subjeet~s 
The S-ee,00.dary School Dusinosi:s CUrri,oul\U& 

Tiistor-iJ of Business Education ar..d 1'ondeuolcs in it 
Ilistory and Philosophy or Celll'lm.eroial Eciucation 
Hist-0.ry .n.nd Philosophy of Vocational Education 
Place ru:z.d I"..u-pose or Education in Social Order 
Present :;Jay l';r$ll<itil: in Cammereie.J. 1:ducation 

C.urraut :ri·obletIB in ?eaehing Du.siness Subj ect3 
Principles oi:' Commercial Educat.ion 
Principles and l)roblems in I},mi11,..;na Lcl.ucat i on and Curriculwn 
Proble1.1.s iu .81.t.sineas. l<;duoation 
ProbloL'.ill il1 Cmnmercial Educati-0n 
l'robloma in 3econd.ary Commereial i.;du-cntion 
Problems in Vooational Educe:tion 

Tests and M.eaeure1aenta ----------
Objective Te:1ta and !ieasuremants Applied to Business Subjects 
'.i'e::.t.s end 1i.ea:nu·ements in Busine.s:s Course 
Teats and }1ea.sureme11ts in COll.'!l~ercie.l Bdueation 

;.';eminar in Business Bdu~ation 
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32 ss g a 3 s 5J 

'' l 1 2 ' Z4 
36 10 • 21 ! 10 us 
• a:1 1 5 .$ 2 42 
Total Bf i$ fl if n ml 



TABLE H 

DIS.TRI BUTION OF BUSINESS EDUCATION MAJORS BY CLASSES 

I 
f 

J t t; r4 

'" -,.1 # 
rt At § a 

0 a 0 
Code t.O 

.,.., ... 
llumber 

l 40 30 30 Z2 132 
4 50 35 30 ~ 145 
5 815 
6 124 109 6.2 64 359 

•7 9 9 
10 lZO 80 60 55 315 
ll 35 31 23 23 112 
14 20 10 5 5 ,o 
16 50 40 35 33 l.58 
17 
lS 95 73 51 59 278 
19 128 675 
21 25 !5 25 20 95 
22 68 16 so 25 159 
t3 83 S8 ZS 40 216 
%6 
29 ZS 26 2S .14 103 
10 24 19 SJ 43 119 
Sl 14:S 84 50 64 341 
R 60 28 18 a 114 
33 28 10 8 .a 
$f. 10 10 10 10 40 
36 %3 35 2.9 29 116 
39 26 20 1% 6 63 

totals ):,oA . 'ffg mt 1155 ,l'.:Uc5 

•Major not selected until end of Jwl1or )'&Ar 






