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CHAPTER I 

I ODUCTIO 

This study deals 1th the gro~th and st tus of business 

education in the small high schools of the Sixth Congressional 

District of Oklahoma. This small area as selected so that 

a more detai l ed study of the student enrollment, business 

ucation offerings , objectives, attainments, equipment avail­

able for use in business education classes , and qualification 

for the business education teachers in the schools could be 

made . 

The counties in the Sixth Congressional istrict are: 

Blaine, Caddo , Canadian, Comanche , Cotton , Grady, Jefferson , 

Kingfisher , and Stephens. Almost all of the high schools are 

small in point of student enrollment , rarely exceeding three 

hundred students . This is not as ususual as it may seem, 

ho ever, for according to the United States Census Bureau 

publication1 

ore than three- fourths of the high s chool s of the 
nation are rural and about one-third of all high 
school students attend these high schools . 

Despite the large number of schools of this type , only 

a f studies could be found of the offerings , objectives, 

enrollment in various classes, or the qualifications of 

their teachers . Some of those findings are compared with 

those in this work. 

l 
• United States Biennial Survey. Statistics .Q.f Public 

fil.gh Schools , 1937- 38 . Page 12. Bulletin , 1940 , 
No. 2 , Chapter V. United States Office of Education. 
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This study is particularly concerned with the conditions 

as Menti oned in the preced ng paragraph in the way they af-

fe el business educati on . 

Professor Colvin, rt ng in the lational Business 

Education~ rterly of 2 arch, 1937, stated: 

!'he em nd for, and ho interest in, business education 
in the small h1 schools bas increased so rapidly tat 
the p lanninu of of orings and the tra n ng of te chars 

s hardly ept ce i th t e ncre se in ho enroll­
ment in the classes. 

h de nd or, and the interest in business education 

n the schools of the Sixth Congress1on 1 District s, 

proba bly, been as pronounced as th t of ·other si. 1 rares 

tbrou . ,ut the n tion . e sured by the prev lency and ex-

to nsiveness of subject offorings, the business educAti an 

procram of this area is not as ell developed as in some 

other sections of the country, aa will be shown by the 

find ngs presented from other stud es. 

Purpose 

It is the purpose of this study to determ ne some of 

tbe changes in the b, iness educ t1on pro m during the 

pas t t enty ye rs an its present st tus in schools of the 

S1xtb Con essional District loc ted in rur 1 ares or in 

toins bose population is less than 2500 . 

Consideration as g ven to number of .factors thoueht 

to r eflect the development of business educa ticn . Those 

factors ere: 

1. 'rh e number of sc hool seeking accredit.in and their 

e .1rolli:ient for the y e rs st 1 died . 

2. Colvin, A. O., "Business Education in the Small igh 
Sc ools . n -a tlonal Business Educ tion Quarterly. 
arch, 1¥37. Page 1. 



2. Business e ucation subjects offered, and enrollment in 

those subjects for the years studie . 
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A more detailed study of schools offering work in one 

or more of the three skill subjects was made for the purpose 

of determining their size as comp red to the size of all 

scho ls in the area , the teacher- stated objectives for the 

skill subjects, total enrollment in skill subjects, equip­

ment available for instruction, and qualifications of th 

tea ching personnel of skill subjects. 

Scope~ Delimitation 

This study is limited to the rural high schools of the 

Sixth Congressionai District of Oklahoma. Schools in dis­

tricts hose chief population center was more than 2500 at 

any time between 1920 and 1940 were no longer considered as 

being rural high schools. The study is further limited to 

business education subjects and excludes all other subjects 

or activities that may have been engaged in by the schools . 

Chapter II of this work presents information for the 

years 1920, 1930, 1935, and 1940, concerning: 

1. Number of high schools in the area seeking accrediti 

2 . Total enrollment in those high schools. 

3 . Business education courses offered. 

• 

Ini'ormation sho ing tbe enrollment in the v rious bus­

iness education courses was presented for the years 1930, 

1935 , and 1940. Enrollment in the respective courses was 

not available for 1920 or 1925. 
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Chapter III presents information secured through 

questionnaire sent to instructors in schools hich offered 

work none or more of the skill subjects, that is, book­

keepin, typewriting, or horthand. The questions de lt 

with were: 

l. Total attendance and total number o:f teachers in 

schools offeri wor in some skill subject. 

2. ollment in skill subjects . 

3 . ill subject attainments. 

4. Participation in skill subject contests. 

s. uipment available for use in skill subject instruction. 

6 . ualification of teaching personnel ith respect to 

coll ge hours , experience, and tenure . 

ethod 

The normative- survey method of research was employed 

to obtain the inf'ormation used in this ork. The normative-

survey method seeks to answer the question, 11 at are th 

real acts ith regard to the existing con itions1 113 

Normati e- survey rese ch also includes making compari­

ons between perio sin histor , school, an subjects. A 

prominent authority makes this statement:4 

3 . 

For this type of investigation ( ormative-survey) 
sever l specializo proc dUres ve bee ev lo e 
for making comparisons between perio sin history, 

chools , and schools for recording status or central 
tendencies and sometimes for determining causes of 
present con itions. 

Good, Carter v., Barr, A. s. , 
e ethodology Qi: Educational 

cates, Douglas~., 
esearch. Page 28:7 . 

4 . Ibid., Page 235. 



SourCJl§ .Q.ii: ~ 

Tbe principal sources of d ta ere: 

1. Oklahoma &iucational ireetories for the years 1920 , 

1925, 1930 , 1935 1 lilld 1940. • e klahoma w uc tio l 

irectory contains the rumies of all schools in the 

state employing s any four te ehe s . t es of 

chools re lioted under the counties in h c they 

are located. 

2. u.al High School Bulletins for the same year . 

i publication is prepared under the direction of 

the Hi h School Inspection epartment of the ct te 

epartment of ducation and it cont ins the lit of 

a ccre ited b h schools nd their offerings. 

3 . e bound volumes containi the applications for 

accre iting sent to the High School Inspection 

epar ent by the high schools s eki accrediting 

for the years mentioned. 

4 . e returns f: om a questionnaire eeking inform tion 

on the status of business educ·tion in the chools 

of the area stu ed , which offere some ark in o e 

or more of the skill subjects . 

5 . United ta tee Census Bureau public"tions relating 

to high s chool statistics and population of to:ms 

nd cities in Oklahoma. 

Procedures 

The total n ber of igh ocbool in the nine counties 

s :found by an examination o:r the Okl om Educational 

Directories ~or the years studied. 

5 



li""orms V'lcre prepared containing the names of all 

accredited high S•:!lH.llJls in the area for the years studied. 

The o:fforings of each high school vrnre checked against those 

vd t1.1 the High School Inspection Department at the state 

capitol at Oklaho:raa City. 

Bince thin study considered only rural high schools, 

an e::taminr1tio11. of" census bureau :figures was made and the 

names of high schools located in communities with a. popu-

lation center of more tha:."1 2500 were eliminated. 

As it was desired to obtain special infor1untion 

relative to bookkeeping, shor-thand, and typ~::ritlng, au 

examim:;,tion of' the A,~ual High ScJ:1001 Bulletin for 1940 

was :made. Seventy schools were listed in tlmt bulletin 

as of:fering one o:r· more uni ts in ·one or more of' the three 

.subjects. 

A questionnai:r·e was pr·2pared snd submitted to a 

semina:r~ or business education students and faculty members 

at Oklahmna A. and M •. Colleee. Af'te:i:- revision, the 

que,stionnaire was sent to siX high school business education 

instructors in Stephens County. All of them returned the 

completed f'orm. J'.,;n.~.Ners to some of' the questions were so 

hazy and arnbiguous that a second revision of tbe question­

naire was made, paying ;,articular attention to those 

questions which had evoked such ambiguous answers. This 

questionno.ir.e was then mailed to the superintendents of 



the remaining sixty-four schools with the request th the 

pass it on to the busineso education instructor. 
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Fro th sixty-four questionnaires , 34 returns ere 

received. The bazy answers of the six returns from 

tephens County bad been cleared up in rsonal intervie s 

ith the teachers. A follo -up card as mailed to the 

thirty instructors ho had not returned the questionnaire . 

Eight more returns were secured as a result of this second 

r quest , making a total of 48 returns for the 70 schools. 

o of the forty-eight ere returne by the superintendents 

of the particular school to bich the inquiry as maile 

1th the notation, "No business education ark offere here . 

From the remaining forty-six completed returns, infor­

mati on presente in Chapter III was secured. 

Related Studies 
The following four studies ere examined to secure 

information helpful in the preparation of this study: 

Frost, Ellie Mark, Sr. 5 Thia is a st tus tudy of 

commercial education in Oklahoma in 1924. Some of bis 

findings were: 

1. The ork in bookkeeping, typewriting, stenogr phy, 

d commercial arithmetic wer given in a desultory 

d haphazard manner. 

2 . A cause of inefficiency in instruction in the com­

mercial subjects is due to the lack of standard 

qua lifications of the teachers. 

s. oat, Ellie rk, Sr . Commercial •ducation in th 
==a.~h= Schools~ Oklahom~. Unpublished MasterTa Thesis, 
Oklahoma A. and • College, 1924. 
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Clevenger, Earl. 6 [! t tus .Q! Commercial ucation !!!. 

chools 2!: Oklahoma 1g ~ . • Cleve er's 

s, like • Frost ' s, are used for comparisons on 

off erings an enrollment in Commercial e ucation. Some of 

his findi sand conclusions ere, 

l. ere had been a far greater increase in th numb r of 

tudents taki connnercial ork than in the increase 

in enrollment in th secondary public schools. (From 

1924 to 1931) 

2. The student in tbe large school enjoys a distinct 

dvantage over the student in the small school because 

3 . 

the large school offers more traini in specific 

subjects such as shorthand, bookkeeping, nd type-

riting; and also offers a ider range of subjects. 

ere is a tendency to offer the purely vocat onal 

subjects such as shorthand, typ riting , an book-

keeping ithout any consideration as to ho 

subjects serve the need of the community. 

ell these 

4. A state director of commercial education should be 

appointed to assist in making local surveys and to 

help in orking out a program of commercial education 

based on the surveys. 

5. ere had been a general improvement in the conditions 

of high school commercial education during the period 

6. CleveDger, Earl. o;tatus of Commercia :Dducation !!! 
elected !ii&h chools .2f Oklahoma. Unpublished 
aster 's Thesis, Ok:lahom A. and • Colle e, 1931. 



from 24 to 1931 but th improvement parently bad 

not kept p ce ith th ra idly c anging busines 

condit ion . 

Holt , Hal F. 7 Q9 mercial Teac ing Personnel 1!l the 

School 2,! Oklahoma, is • Holt 's ub-

ject . Information secured by Mr. Holt re tive ton ber 

of college hour in Busines~ Education , de ee, and 

in t tutions granti d reea of teacher in business edu-

9 

cati n was u ed for comparisons 1th the qualifications of 

t ac era of chool hich returned the questionnai e sent 

to t em. His finding included: 

1. e due ti on of co ere teach s from 1932 to 1937 

consisted of of 32 to 35 emest r hours 

of colleg and univ rsity ere tin commercial 

courses . 

2. From 1934 to 1937 more than nine-tenth of 11 high 

chool co eroe teacher held de rees. 

3. Typewriting as by far the leading subject ta ht 

by the co erce te chers. 

Colvin , A. o.8 • Colvin ' s article , 1rsusineas Edu-

C ti Il in the ler Hig cbool- -A Survey", presents 

info tion on the offerings, objective, and contemplated 

ch es of the business education progr m of 525 smaller 

high chools in sever 1 ta.tea . Thea high chool range 

7. Holt., Hal F. Commercial Te chipg Personnel 1!! :Yl,! 
· Public fil:gh chools 2! Oklahoma. Unpublishe 

O lahoma • and • College , 1939. 

8 . lvin, 211• ill• 



in size, fro th a ndpoint of enrollm nt, 1fro 60" to 

r r ly over 500" . He state most of th enroll l ss 

t an 200 students. I ormation relativ to offeri sin 

bu~iness educat on as used a a basi of co parison it 

findi in tbi tudy. 

Definition 2._ Terms 
l . Rural bigb school.a . A United States Census Bure u 

publication st tes9 

ost of the high chools are locate in rur l 
territory by ich is meant communitie ith 
f er than 2500 inb bitant . 

2. Business education an co ercial education. Ord.in-

10 

arily busines education ha bro der connotations than 

commercial e ucatio, ho ever, in this ork thy or 

used synonymo ely. Either term means ork in any of 

the ubjects lite later as co ercial ·ork off red 

by te chools studied. 

3 . ill subjects are boo eep ing, shorthand, and type-

1riting. 

4 . ontent courses are all courses i n business education 

other than one of tbe three skill subjects. 

s. o plete bookkeeping cycle. The various processes of 

work necessary for a complete et of "books 11 • The 

process includes journalizi , post ng to le er, 

work.i out tri 1 balance and completi work sheet, 

ing financial state ents, and adjusting and closing 

t e book . 

9 . Statistics of Public High Schools, 1937-38, Q.:Q• cit. 
age 4 . 



6. ode ls in bool'..k eping. Illu trations s o ing t e 

everal proc eses w ich m e up t e completA cycle. 

Some .!!B-lY Beginnings 2.f Commercial ucation 

11 

Busin s cation in tbe school of the United t tes 

w s ven impetus n 1893 by tbe repor+ of study con~ucted 

b Professor Edmund J . James, of the erican Bank 

ssociation, on business education conditions in Europe . 

Prof s or James reporteds 10 

---The olds ste of train ng yo men in th 
great business houses hae almost completely dis­

ppeared even in those places in our cowitry 
where it may have existed- - -. 

He further tates: 11 

e systematic and steady development of commer­
cial instruction lies in the inter st of our bus­
iness world , in the interest of the community in 
general an in the interest of our public yste 
of education. 

The Unite tates Commissioner of Education published 

figures for 1893- 9412 showing 122 high school students in 

the public schools of the out est (Oklahoma , Texas , 

ico , and Arizona) nrolled in business education courses . 

The figures f'rom the same source in 1899- 1900 show 945 hig.h 

school students enrolled in commercial education courses , 

indicating the increased interest resulting , in part , :from 

the study by Professor James. 

10. therly, 
1M South. 

alter J . , Business Educ tion !!! ~ .;:;C=~ 
Page 35. 

11. Ibid. , Page 33. 

12. ieIUlial eport 2f 
Education , ~ - ~ . 
of :mduca.t_on. 



l2 

An early ention of bu in ss education in a lahoma is 

found in the report of t e State Superintendent, published 

in 1908. 13 In the 11 t of subject reco ended for study 

by high chool students in the county hi h chool of 

Alfali"a and Log n counties is found commerci 1 arithmetic , 

bookkeeping, stenography, typ riting, cot::mercial la , and 

business practice. o mention is made to bo idely 

these subjects ere taught at that time. 

Clevenger reports14 that in 1916, sixteen school out 

o't 181 reporting on his questionnaire, w re teaching st.eno­

graphy and fifty-four ere teaching bookkeeping. 

13. State Department of Public Instruction. cond 
Biemrl.al Report. State 0£ Oklahoma. Page 159. 

14. Clevenger,~. ill• 



C TER II 

STATUS OF BU I S EDUCATIOl 
0 THE SIXTH COlG SIGNAL DI TRICT 

OFFERINGS ENR..,~.......u 

Number .Q.f. High chools Seeking Accredj!4.!Jg, Their Total 
Enrollment, ~ Average Enrollment . 

Enrollment records are available only for those school 

which sought accre iting by fulfilling c rtain con itions 

imposed by the State epartment of F.ducation. Those schools 

hich fulfilled, or thought they had :fulfilled, those con-

ditions sent to the State Inspectio partment applications 

for accrediting . The applications contained , besides other 

information, the total enrollment at the en of the first 

six eeks for e ch sc11ool. 

Table I 

TOTAL 1 RO NT A G O T OF 
SCIICX>l.S REQ STI G ACC , ITI G BY 5-YEAR P RIOS, 

1920-21 , 1925-26, 1930-31, 1935-36, 1940-41 

umber Enrollment 
hools , d of :ver 

School Seeking First ix Enrollment 
Year Accrediting eeks Per chool 

1920-21 44 2917 66. 3 

1925-26 68 532:7 78.6 

1930-31 84 7261 84.6 

1935-36 93 9136 98.2 

1940-41 90 8875 98 . 6 

Tabl I sh the total n ber of rural high schools 

seeking accre itir for the various ye· rs, and the total 

enrollment o'f all the schools at th end of the first six 
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eeks of the res ective years sh n . The enrollment figures 

are the t tal number of bi h school students in all the 

school hich a plied for accreditine for the ye rs mentioned. 

Hi h chools, in this study, are considered as being any 

chools which offer work in the ninth, tenth, eleventh, or 

t elfth years. 

The schools in this area seeking accrediting for 1935-36 

and 1940-41 bad an average enrollment of a little over 98 

for each of those years. The rural hi h schools of the 

nation had an average enrollment for the school year 1937-38 

of 1301. Figures for the nation for later years ere not 

available at the time of this writing. 

Business Education Offerings 

It is generally recognized that the smaller schools 

have a great deal of difficulty when attempting to offer 

a wide range of subjects to their student bodies. For a 

number of reasons, justified or not, they sic retty 

closely to the ra e of college entrance requirements. 

The extreme smallness of the schools in this study ill, 

in some measure, explain their less than aver e offering 

of business e ucation courses hen compared 1th offer ng 

of other schools over the state or nation. 

The business education subjects listed on the appli­

cations for accrediting were a C mmeroial geography, com­

mercial la, book.keeping, short and , typewriting I and II, 

Business li h, ad general bus ness. Business rith-

1. Biennial Survey .2t Education. Statistics of Public 
H h Schools for 1937-38. United States Office of 

ucation. Page 4. 
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metie is not inelud,ad in this list because it wtts 11ot so 

listed on the proera.rns. High school arithmetic WfaS quite 

Between 1920-21 

will be used in this .study) was viu·iously described ae 

general business,. junior business trai:ning 1 and everyday 

bueine$S. It appeared, in t.his study, tor tlie first time 

on the 1940-41 programs, and then in only six cases. 'Type­

writing II,. likewise, appeared in this study only 011 the 

1940-41 program of studies. 

Th:i.: amount of credit o:f.f ered by tlle vari.ous schools 

on these subjects was usuall.y ae. follows: C.::mu-:rercdal 

by &11 school$ as being one-l1ali' year's work. Bookkeeplns 

and stenography in 1920-21 and 1925-26 were of:f'.ere.d as one­

half year's 0r1ork eaeh. In 1920-21, King:fisher offered e. 

full year of stenography, and in 1925-26, Washi.ta of'f'ered 

a full year of bookkeeping; otherwise tbe stst.ement that 

·thes@ subjects were oi';fer-ed ias one-half year I s v1ork in 

lJo attempt was ma.de ts diecover the grade placemel:1t 

of these subjects. 

Table II gives the number of sehoo.ls seeld.ng acered-

iti~ which of'fered. the va:t•ious business education eourses 

for the years 1920-211 1~}25-261 1930-al, 1935-36, and 



Number 

Table II 

liIUTvIDER AND P:EB CE;N'f OF SCHOOLS SEEKnm ACCRE:CITING 
W}IICH OFFERED BUSI:NESS EDUCATIOW COURSES 

Number Number Number 
Subjects Schools Per Cent Schools Per Cent Schools Per Cent Schools Per Cent 

O;t:figt~d l22Q-2;t gf JJ.. 1222-26 Q;t !28 l2JQ-:U, Q;[ s, 12:a~-,26 Q;( 2J 

Commercial 
Ckiography 19 43.2 28 42.6 38 45,2 4S 48.3 

Comm.erei.a.l 
Law 6 l.3 .4 21 30.8 16 19.0 26 2$.0 

Bookkeeping s 18.7 9 1:3.2 8 9.5 14 14.7 

Shorthand* 2* 4.5 4* s.a 8 9.5 12 1:2.9 

!ypewri.tin.g l 15 17.8 19 20.4 

Typewriting II 

Bus.iness 
Engli.sh 1 2.;; 6 7.1 17 18.0 

General 
Business 

*.Offered. as stenography (bott shorthand and typewriting) in 1920 

Number 
Schools Per Cent 

.. l21*Q-&il gf 2Q 

40 44 .• 4 

25 27.7 

52 57.? 

23 25 .. 5 

70 77.7 

10 11.l 

2.3 2~5. 5 

6 6.6 

and 1925. 

'Fhe business education subjects are listed. in the same order a$ that used in. the Annual High 
School Bulletin for 1940-41. 
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AccordJ.nrr t.o T.:._bLa II, page .16, nineteen of tt.s .:t:orty-

of' 45-2 per cent :,f 84 schools seeking accri;;diting in 

seeking accreditinc; 111 J,935-36 offered the subjeot; 6.nd 40, 

or 44.4 per cent of t11e 90 seekirig accrediting in 1940-41 

offered commercial .ge0g1•aphy. 

typewriting did not appear on the dz.i1J progr~~s at all,. 

graphy course was :far from prevalent t.'ienty years ago. In 

tl1e cou:i:~£H3. In 1925-25 the number· wa.e still low, only 4 

out of 68 se:.11.ools studied o£fering it that. year. Bv .. 
1930-31 t.he subjects of· short.hand and typewriting had been 

.separiited on the daily program, o.nd 1.5 scilools, or l?.8 

wi t.h the State Inspec'tion Department. By 1940-•1:1 the 

nur11ber· of schoolc o:f:fe:ring typewriti:ng had increased more 

than 250 pear cent ove,r the figures :f'o.r 1935-36. .Seventy of 

the 00 sehools seeking accrediting t1mt year wore 'teaching 

one or two years of typewriting. 
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I 37, El ht UC r urv y of th .,._ 

n_ ed on ff r 2 o'! the mall r h school of 

sev l ta e , a .ely Calif mi ' ' 
G .. o , Illi.n i , In 1.an , Kentucky, chg 

' 
nne ' 

ouri, 0 10, :?e sylv a, and S uth C rol • ur-

oy er r the rect'on o . o. Col n, or of 

a es UC t n a Col. r 0 !ta e C 1 e ' e Y, Colo-

ra • Colvin e s ha ,O t of' the 525 ool b.ch 

e t were h C hor in 

'rural" h h C ls; h ver, e e l C te 

ich ran ed upN r to 10, 0 0 p pl . Th 

r s lt of thi surv y 

the r quenc of b 

Sub.j 

i es 

c mporison 

th f' 11 i f ct C 

e uc ton f eri 

cbo l:s 
f ering 

499 
473 
4 2 
312 
268 
216 
l 
132 

~~g_ 525 

95 
90 

9 
55 
40 
3 
26 

ill · ou t at busine a d tion 

ff r 

ch ols of th 

initely l s prev lent n rur: 1 

iJCth Co es on 1 1 trict t n c ool 

2. 

3. Ibid., P 3 . 
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eenkil'lff accrediting; etc. In l925-26, 42.6 per cent of' the 

It W,Z;s, agadn t:trst in frequency of of':ferir.ig., Commerei.al 

it. 

The rank·ing$ of' the 1940-41 offerings are ftiven in the 

:Co.rm bel<:rvi so they can be more easily oompared with the 

rankings of t.J1a off'ari:nga shown in th.e Colvi:o study. 

T;,.rpevlr~i tii:t[t I 
Bookkeeping 
Comm(;:;rclal Geot,::.t'i.:'.1.phv 
Commercial Lar.v - ... 
Short1lt:~n:1 
Business Ea1gliah 
'l1ypewri ting II 
General Business 

Schools 
Of:f o:r:;,ir~r, 

70 
52 
41-0 
26 
23 
23 
10 

6 

?7.7 
ffl .7 
44.4 
'37~7 
25.5 
25.5 
11.1 
6.6 

It v1ill be seen that typewriting end bookkeepiflt1 lead 

in this r;tudy and also int.he Colvin study. Business 

Enf;li.sh end commercial gcogro?hY were offered by a:ppi.,,oxi-

mo.tely t.he same yroportion of· nchools in both studies. 

One glaring diff'erence in the two s1rnuld be ·poix.rted oll'tt 



Subjects 
orrered 

C:ommeraia.l 
Geography 

Bookkeeping 

Commercial 
Law 

Shorthand 

Business 
English 

Type­
writing I 

Type­
writing II 

General 
Business 

Table III 

RANKING OF BUSI11E8S EDUCATION SUBJECTS BY P:H.EVALE.11:CY- OF OFFERINGS 
FOR 1920-21, 1:925 ... 2.6, 1930-:31, 19.35-36, 1940-·41 

1920-21 
Per Cent Per Cent 

Rank 9f 44 ·Bank_ of 61 

l 43.2* l 42 .. 6* 

2 18.7 J 13.2 

) 13.4 2 30 •. 8 

4 4.5 4 ,.s 

2.3 

1930-31 
Per Cent 

bu of 84 

1 45.2* 
2 19 .. 0 

4 9.5 

5 9.5 

6 7.1 

3 17.S 

1935-36 
Per Cent 

Rank of 93 

l ,48.2* 

2 28.0 

; 14.7 

6 12.9 

4 18.0 

20.4 

Per Cent 
Rank or 90 

3 *44•4 

2 57.7 

4 27.7 

5 2,., 

6 2;.; 

1 77.7 

7 11.1 

s. 6.6 

* Figures in the starred columns show the per cent of' the total number of schools seeking 
accrediting for the various years, which of.fered. the subject listed at the left margin. 
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t t ,.. th 'fcre1~c in t c r ""JOrtio of .:,C _o 1.- o~_cring 

r cen+ of t.e cool in 

t h -.. C 1:lfir y f_crcc. h 1 onl r 6 . or · t of h 

"C ool- in i re ort h~ d it o • 

El O th f. r nee b + e hat ,., udies rn · r;h 

.cco t ~or y t e f c t ~t ti:e -choolr. n he Colvin 

, on ~ · le, er th· n .o--e t u y. 

rr- . f'lolv · 

t .. · chool"' 

truit th 

.._ ed b hiG 

l h . ve, t 

::ro llm er. t in 

y 

011? t 

.J L'ile t in ch olo in t 

e 

3 0 , 'I t non hi h r t the latte f ure. 

Ono f the e· ~ht epor .s 

b • t e ad of the 

::,ri 

to O; 

0 • 

fro 50 to 

""• olvin • 
t of 

u in· a ucation at B t te T cher'a ColJ.e ·e, lunci, 

In iaru1. • Stu eb ~ar 's re rt o t no ly 

onto~ size of r.~hool- curvey 

-allel 

t i 

th 

one in • 

th 85 cho la incl de 1 h's survey ha , t f 

C ti , 1 ~st an 200 stu onts. His result 

folla. . • 

Of the 85 ~ch0 la, 81, or 95 
writi ; 80, or 93 per cent, offered book 
or 80 per cent, offer horthan ; 69, or 
cent, of'fer bus1 es le:; 51, or 60 per 
offe ed rener 1 bus ne ; d 30, or 35 p 
o.fer ercial geography. 

Th r sult. of th t r tu y cloe ly pd ~lleled 

t ere ults o the c bined eight tu ies, indicting tb t 

• •• d t in o~ Business c tion 
Off in S 11 gb School o the Country". 
ucation QuartcrlI, ch 19v7. P 7 . 



the extent of business education offerings was abou1. the 

same in all the areas covered by the various studies. 

The results of t hose studies wou1d seem to definitely 

establish tho :fact that the schools in the part of Okla­

home included in this study offered fewer courses in 

business education than did the schools surveyed by Yr. 

Colvin. 

Number Enrf;lffl
3
~ Various Dsines1.ilion 

Cour1es -~, ~ , §!12: 4 

22 

As previously stated, the schools seeking accrediting 

in 1920-21 and 1925- 26 did not include information about 

the number enrolled in the various courses, except in a 

few instances, so few, in tact, that no reliable or worth­

while results could be obtained from those years. 

Beginning in 1930-31 however, this int'ormation was 

included in al.l cases. That inf'ormntion is summarized in 

the next table. Table IV shows tbe number enrolled in each 

business education course -tor each of the three years under 

consideration. It also shows the per cent of the total 

number enrolled at the end or the first six weeks who were 

taking work in each of' the business education courses 

offered. 

Analyzing the results by subjects, it will be seen 

tbs t tbe enrol1ment in commercial geography decreased 

slightly f or each succeeding interval of the period under 

consideration. The enrollment in commercial law, never 

particularly high, fluctuated little. Enrollment in the 

remaining courses increased throughout the period. 



Tabl IV 

1930-31 
Per Cent 

ber of Tot 1 
Enrol- oll-

Co eroial 
ogr, phy 8Z'l 11.4 

C 
313 4 . 3 

Boo eel)ing 198 7 

Short l 1. 9 

yp iti 
I 441 6. 1 

Typ it 
II 

B in 
English 77 1.1 

General 
usi es 

Then er of tudents 

fro 611, or 6. 7 pr cent of 

825 

484 

286 

178 

6ll 

269 

9 . 0 

5. 3 

3 . 1. 

1 .9 

6.7 

6:rl 

405 

869 

303 

1537 

81 

408 

140 

T 

7. 2 

. 6 

9 . 7 

3 . 4 

17. 3 

0 . 9 

4 . 6 

l.. 6 

type riti increased 

enrol.lment in 1935-36, to 

1537, or 17 . 3 per ce t o-r th tot.al enrollment for 1940- 1. 

k i e , considerable incr , 'tr 286 to 869, s d 

in the nrollment in bookkeeping fro 1935-36 to 1940-41. 

Tbe nrollment in shorthand almo t doubled f'ro 193 36 to 

4o-41, being 178 in 1935-36 and 303 in 1940-41. 

The pr cents given in the tabl are se on the total. 

enrol ent in all school eek accrediti for the ye r 

own. In 1930-31, ighty--rour school with a tot 1 



enro.llment e.t the end o:f t.he :firc.t s1:x weeks of ,Solwol of 

9138; and in 1D40-41 :r:dnety schor:Jls with a totnl enroll ... 

nrrtn:r·c could be :found .showing in:for!'1at:ion given in 'l.'able IV. 

All othl'.*I' works dealt w:l th much larger syt:rtems than those 

in the Sixth. Congressional District and all schools in other 

stt1d:ies off'ered work in some business education courses. As 

will 
., 
t:H.J observ~d. in t.b.is stud}' 1"'requently only a small 

pnrticulc:;:r· business education course under consideration. 

Total sch,:>ol enrollment, ofierin.gs and subject enroll­

ment in business educat.ior.1. could be ob'tained on1y for those 

schools seGkin.g accrwli ting. In 1920-21 forty•four sahools 

ment o:t"' Edur:mtion; in 1925-26 there were 68 applications. 

for accrediting; in 1930-3l, eight,y ... :four; in 1935-36, 

ninety three; and in 1940-411 ninety. 

'The total enr,:Jll.rnent and the average enrollinJint :for 

oach school r~:nged steam ly upvmrd throughout the tvcenty­

ye,},r :period with the exception o.f the period tr,om 1935-36 

to 1940-41 when the total enrollment dropped slightly and 

the average per school remained. about the ssJ:rte. T11e 

average in these scltools was less than the average for 

rt'U"ul high schools over the nation, t11e fig,,:,1res bei2.1g 



a.lightly over 98 for both lf~!J5-aG and .1940-41 in schools .. of 

·the Sixth Cor.ftrass1o:oa1 District tmd 130 :for rure,l high 

""'0 l th t:t • 19c ·~7· ~0 sc.u .· a · s over · .. ·. e na . on 1n . d -...,a,. Some di1t:rerence could 

be e.ceount.ed :for by the fact. thttt tho fi.gurce 98 represents 

.enrollment a,t tl1e and of' thG :first s:ix we.~ke of' school and 

the 130 rep!'ecents :fu,11 yeer 's e:nrollment. 

Comm.ercial geography Tras the most widely offered 

business eclucation subject m1t;il the last perlo.:.l, l940-4l 

when typewri tiz::lJJ I usurped the lead wi t.h bookkeeping s.econd 

and commercial geography third. The number of schools, 

o:ff'ering typewriting and bookkeepir.g increased greatly 

from 1935-36 to l940-4i. In 1935-36 only .19 .. sa:lwols o:fi'ered 

work in typewriting.. lly 1940-,;1 the nu.11ber had inarease~l to 

70 schools. Bookkeeping was offered by 14 schools in 1935-36 

and· by 52 in 1940•41. 

The per e¢nt. of those enrolled in commercial geogr~lphy 

decreased and the per cent in commercial law ri!mained about. 

the same. In all o-tber subjects the increase in enrollm.ent 

was proportionally greater t11an the increase in total. 

enrollment. 



CiofAPTE.R III 

STATUS 9:F SKILL S!.JBJECTS i'..S ::lETZiiliIB'lID B".t A 
QU-ESTI 01ltw.II3 STUDY 

After aho-,r.'ing some ehaJ¥,,res in business edlieation 

of'ferings and enrollment for all t.he acm ... ed.itad sc11ools in 

the nine coun:tic;a corn:prising the Sixth C~ression.al. Dis""' 

trict. for tlla period from 1920 to 1940, this study at.'temirt.s 

to give some it1forroat.iqn pertinent to b~sinesa education ill 

schools o:f the area which offer one or more uni ts of what-

is com..11only known as the 0 t.bree B 'sn o:f eorr-:.me-rcial. edu­

cation. Mr. Clevene$r.l ,stated,. n 

A sobool is not considered as having a commercial 
department unless it offers some combination of 
bookkeeping, shorthand, and typewriting. · 

There were seventy schools in the area fulfilling this 

condition. J...eoepttng Mr •. Cl.evenger's definition, and• also 

bei.Ig aware of' the di:fficult.ies instructors ivould pi--obably 

have in att.emptiri,,€'. t.o answer questions relating to objective 

standards for such business education sub_jeet.s as commercial 

arithmetict commercial geography, Business Engl.ish, et.a., 

tll!s questionnaire study was con.fined to investigating 

conditions and practiees in tbe subjects of t.ypewrit.ing, 

shorthand, and bookkeeping. 

A.a its title iwiieates1, t.he study is further limited 

t.o schools located in communities with no population center 

of more·tban 2500 peop1e. _The United States O.ffioe of 

Education makes a prae-tice to use tbat £1,gure t.o divide the 

rural and urban schools. 

l. Clevenger,. Op. Cit. Page 14 •. 



Th condi on and rac: C t e ue t nn ire 

t to urv ere: 

1. Tot l nrollment d tot ln ber of t cher ln 

choo offer or in . o e k l bject. 

2 . ol ent in ll bjects. 

3 . Teach r - t d obj ctiv ins ill oj ct • 

4 . p tici ion ins ill ubj ct cote ts . 

5. 'R ui for u e in teac a ill ubj cts . 

6 . Teac i 0 ersonnel b in UC ti cour e i 

re ct- to colle e ho rs , experience, an t ure . 

r to the inquirie of the qu tionnaire r 

req et to be for the f ct t ey t th b inni 

f the co s ester of he ch ol ye 1940 ·i . 

By co ult· th Okl ho due tional Directo y for 

1940- 12 it- a ound that there tot l f 99 hi b 

chool in th are • cc r to Unit'3 tate Censu 

Bur fi e 3 , 90 of e rel e te in eo uniti 

1th o population ce ter o:f ore tbnn 2500 eople. St t 

Hi h ~chool In p ction R cord 4 for 19 0- 41 te 70 of 

th ccre ted or course in on or ore of the 

e s bj ct 1th hich are ooncerne 

uestionnaire ere mailed to th sevent achoo 

nd t.owl of , or 68. 8 pr ce t 1 r turns ere ecur • 

2 . op. cit., Pag s 19, 

3 . o . cit . 

4 . ion. 
Capitol Bui ldi 
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o o ose rt th ueat·onnair~ state t ~t t y 

o£fere no bu ines e uc to ubj eta, leev· to lot 

46 cools fer one or ore of th thr ject , 

ten iber 46 i ed. the b se in ail bl s unl s 

ot s te . 

e 11 to 46 .. 
tr enrollment for th chool y 

r ported a fi t 

0- of 50, th 

oo. The tot 1 number f' high sclloo.l tu nt nro.11 

during th e et r t tb 6 cbool u 5361. 

T ble I ho th numb r o~ chool nroll 50 to 

75 udent (i clu iv ) f'or th fir t emester; th er 

enrolling 76 to 100; to. 

Tabl I 

sch 
student, Nwnger Cent 

50-75 13 28.3 
76-100 26. 1 

101-125 3 6. 5 
6-150 9 19 . 

151-175 3 6 . 5 
17 200 l 2. 2 
201-225 1 2.. 2 

250 3 6 . 5 
251-275 0 o.o 
Z1 300 1 2. 

- 100. 46 

et bl rad: Thirt en, or 28. 3 r cent 

0 l 

cbool y 

t nrollm.ents, for the f irst 

1940-41, o 50 to 75 incl ive; 

ter of' 

e, or 
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26. l per oent 0£ the 46 chools had enrollment of :fro 76 

~o 100 student; etc. 

r total of 262 big ec o t & r in ll 

0 th 6 chool • · t a an aver of about . 7 

te chars or o high c ool. 

T 1 II cl ssi is th hi h cool cc r to th 

o t oher . 

ab1e II 

Tygherg Cenl, 

3- 14 30. 4 
~ 16 34. 7 

7- 8 11 23. 9 
9-10 2 4 . 4 

ll- 12 2 . 4 
13-14 l 2. 2 

-:m 100.0 

The table is r : Fourte , or 30. er c t , of tbe 

46 cboo h a 4 t ch; sixte n1 or 3 . 7 pr 

nt, had 5 or te i.e. 

t f th qu tio 

cov r the an TS to th folioing que- tion: 

L H chools o f re ac of th tbr ill 

ubject 1 

2. H y tudent er taki ork in eac h of the thre e 

ubJects~ 

3 . at w the tot l n ber of tfer nt t ent enrol-

1 di one or ore of th ubject 1 



• t s th 1 ngth of th cl ~s p riod evote to 

:t>ject7 

~ ry on of tb 4 6 coo r port ~t -st o 

3 

ch 

ct on i t. 

c ion . Th r 

rlt I; 29 ha 2 ct on; an 6 d 3 

at t '"' l t 81 ctions in t.yp rit.iDg 

I n the 46 choo • n tee 81 ctio s, 10 tu ent 

er!l t or . Thi as 18. 9 per cent of the total 

enr llment of the schools . C ev nger5 in 1931 r port 

schogls S!!: Oklahoma to be taki or in Type 

Fr t~ r porting in 1924, for botb 11 an lax· 

school ov r Oklaho , found 20. 4 p cent t 

it ever, he does not ay h tber it 

iti I or both fir tan sec on year cour es. 

I . 

high 

typ -

type-

state bov, ther re 81 epar t clas - s ct.ions 

in the 46 cbooL . The size of thee class- sect.ions rang 

fro 5 to 20, 1th an verage of be een l2 and 13 tu ents 

per c on. ny o~ the cbools h to perio o 

in tructi<m for typ iting I class s 0 thr e. 

The ran oft rit I enrollment fort 46 e oola 

5 to 51. bla III ho tb v iou number o 

tu ents enroll i typewriting I in 11 the chools. 

5. Cleve er, o . cit. e 41. 

• o t, o • cit. . e 22 • 



~ bl III 

0 OOLS 
I GI 

T !ting I §shoo!§ 
Student.a umber Per cent 

5-10 8 l?.4 
11-15 ll 23. 9 
l 00 5 11 . 9 
21-25 8 17.4 
26-30 5 10. 9 
31.- 5 3 6 . 5 
3 40 3 6. 5 
41-45 2 . 4 
4 0 o.o 
51.-55 l 2. 2 

-ig roa.o 

Tb tabl i r d: ht, or 17. per C t, of th 

4 chooJ. had 5 to 10 tudent nrolle in typ it 

ll, or 23. 9 r C t, d 11 to 15 tu ent enroll d 

typ iti I; tc. 

Only even of t.ll 46 school :r ported c sees iil 

seco d-y riting. to 1 of 73 t.u t _re 

nrolle t t course. enty-tbree i about 1. 4 

c to.,,. the tot 1 fir t- meat. r enrollm nt- of the 46 

ools. Cl eng r,7 r porti for similar- ized eboo 

over laho in 1931, t 1. 7 per cent of th 

31 

I; 

total riting II for t y r. 

Thir ~~n cbool i ic te they oft ed a cour in 

f'ir t-y okk pi • They report 

led in t.b9 C e , which an ver 

7. Clev er, op. cit. Page 55. 

12 tu ent enrol.­

of 13. 3 stu ta 



the classes in bookkeeping. 

;p:n::i.=:: = : 1?!!! 
.i,o,:>l{keep:wg 
_j~.gan;s1 

-

5-lO 
ll-16 
16-20 
21-25 
26-30 

Table IV 

ENROLI.J:,t,;U,.r BY SCHOOLS 
I:tf BOOKKJlJia>ING 

; . I I 

.. , 
13 
7 
3 
l 

nr, s· ·'-G·• .· 
41.9 
t"l9 .$. 
Gi::i•'-il' 

9.8 
s.2 

. .. . ·, , ....... , ...,..,,n.aa.u ,,. ·r 

Thu table is read: seven, 01' 22.0 per cent~, oi' the 

:il at:hool.G .:t ... epox•te.d. elusse:s o:f S to 10 students each, la.,. 
01• 41.9 l)t:?1• aent reported clas.sea of' 11 .... 15 student.a each; 

eto. 

Four burJ.clred thirteen iG 7.6 per cent ,of the total 

erwollrn~mt. ir1 1~he 46 ·t<.frtools.. Clevenger8 f!,eportiti.g :fol' 

similar si~hocls over- t.he state in l93l s-ta.·t:.aa t:hl!.\t 10 .• 9 

per cen1, of the total ~nrol.hnen.t was tc~king bo,ok.k.ee.ping. 

muie of' t:'he schools had a second .... year eour;e;e i:r:.1. 

bookkee.:ping. 

SiJ<:t•~em schools of'i'arcd shortl:u.u1<i I. i'fhere wex•e 209 

4 to 26·. 

32 



interv 1 of ve i s ag 

the siz of the hort C sse. 

T ble V 

ENRO 00 

Shorthand I 
s1,uden:tc1 

Schoola : 
Nwgber Per Cen\ 

1- 5 1 6.2 
6-1 2S.O 

ll-15 7 43.8 
l 20 12.5 
21- 2 12.5 

,e; 100:0 

Tb t ble 1 re • On t or 6. 2 per cent, of th 16 • 

chool eported cla es i th 5 or l tud ta; 

4, or 25.0 per cent r orted c it 6 to 10 tu ent; 

tc. 

o hundred nine 1 3.7 r cent of th to 

enrolled in ll the G achool • Cl vengeri re ort 

imilar choals in 1931, t t ~ 9.5 per cent ot 

total ollm nt aborth I. 

of th schools r port c1asse ins cond-y ar 

Th q iry, "H ffer nt stud t tak t 

le tone of the thre ubject un co idera ion1" 

bro h resp:>nse hawing th t 1410, or 26. p :r cent, of 

the nrollm t of th 

ot tb thl" 111 

6 schools wer t ing one or o 

bjec • FroatlO report. ng tor 1918 

. . . 
.. • • ti ..... 

9. Cle er, o. cit. P ·55. . . . . . ' . . . . . . . . . . . ... . . 
io. Fro t, o. ei. p 14. 

.. . ... . . 
·. ~ : ; . . . . . . . .. . . ... ,- : • I• • • . . . .. .. "'. 

• • .. • • 1 
• •• « . . . . .. . . ... .. . . . ... . . . .. . . . . . ' 

. . . . : ... : .-



34 

stated ·Umt 13,35 per o-ent, of t.he high school s-t:.udent.s in 

t""~e sehoole whi.eh he surv.e-y-ed ,,1ere t.~.k:.ing one of' these 

eubJeets and. Clevenger11 in lB,311 f'ound that al111ost, on~ 

ba.lf of all g1~aduutes had taken sorae commercial work. 

Table VI shor1s the nn.inber of dit':ferent s-tud.ents 

takir.sg work in one or mor·e. of the three sk.1 J:l au'bj'ects. 

Table VI 

1nmIDEE OF DIFFEr.zt~'l"'t STUDEi\TTS TAKiraG O:NE OR iilQl~ 
SKILL SU]3J::XTS 

' z :: ·: re::-· : -: · :' ::ri :; e· ;-:: ; . .: : --. : -,-

. I I I. I 1 .. I I J U I 1 ••. 

2 
.12 
ll 
10 

8 
2 
0 
1 

···46 

'l'be table ts read; iwo1. or 4.,4 per- cent., of the 46 

aehools :bad 10 or leas students enrolled in one or more of 

the threce subjects; 12., or a;.o, per cent., had from ll to 20 

enrol.led. in one or mo.re of the three subJeets; e-te:. 

Of the 1410 students tu.i.ne: ei t-her bookkeeping t typ.­

wri tir;i,g,. or shortha.nd, or some combination of th·e three, 

1013, or 71.-8 per cent-, we?e taking typewri t.ing; 4131 or 

2£'.i.2 per cent were taking b~old:eepiI1g; and 209 1 or about 

15. 0 per eentt were t.aki11g · short.hand. several st.udent& 

---! ·-----·------
ll. Clevenger• op. cit • .Page 61. 
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ft e three ill u.bj C • 
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he pe d reco I u-

d nt i , gro ape d of 30 or per minut 1 t ord 

cc cy of 98 p c ~. · Thi tudy tt t d to di cover 

th type ', ri .ing r te per nut. 8lll numb r or minu t hich 

et ch r r quired th rt to b 

table h 
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SPEED 

i 'ords 
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o Eequir 

20 
2 
30 
30 
30 
35 
as 
40 

0 

12. 

th 

th t 

t by 

nt 

10 
5 

10 

10 
15 

5 
0 
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it, C 

i U 0 

requ re 

follow­

ani th 

to b intai _ to 

• 

GTE OF TEST 

School 
Number Per Cen\ 

6 
1 2. 2 
1 2. 
3 6 . 

26. 0 
a 17 . 4 
5 l.0 . 9 
7 1 • 
2 4 . 4 
1 2 . 2 

- 6 l .o 
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per cen1.t, 

r:md wer<Ei cfa.lculated by the Internationsl Typewr:l t:t.ng Con-

An £lttcm:pt was made t.o i:riclude other items in .;,.d,di tion 

mel!1.$ure other attainmenti:, objectively. 

this con:r•3e in all tllB schools. 

tv10 saho11ls Pequired 45 net, for 10 m.iu.utes; three :cequiroo 

j ·;•Q~" lt'l 1'"' it,Pt·o,;:."!' • . ~ . .-, .... 1,l.....L.. ""'·.,;-4 ,\;!ii4J ,. 

15 miriutei:;. 1"'he Stnt,e Hanubo ok suff;geots 46 words. fie!• 
l".> 

rnin.ute :f ot... 15 minutes.· u 

student should be able to 'take dictation on runrtil}(; matter 

rii,tg of 60 words per• minute, 
lll cent.· ~ 

>1 sc1•:. 

23. Ibid ----· f 1,~g~0 ?,1. 

lJ);,. , .. h "d ~1 ... • p~-~ ?9. 

• ....... . . h w1 vu an accuracy o:: 
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Oft l: chool. r o ting 1 a n 1rst-Y ar 

horth , cl tt n nt nd,rd ere fol lo 

Tabl VIII 

0 TH I 

-§Sbooji 
Number Per c nt 

f nit ... 1 .8 J 

60 3 2 l2 6 
60 5 7 3.5 
60 10 l 6 . 
80 5 . 8 

100.0 

Th 

t - aher 

r ad; Three, or 18. 8 per cent, of the 16 

t no finite rate 0£ ctatio - k; 2, or 12. 6 

riod; te. Six of th t cherci reporting t te 

t t they r ·=tUire an ccur cy of 90 per c nt; v 

r quire oc cy of 0.5 cent, i' le to 

chec that o-f the t onnaire. 

e que tion r tot.he tran cription t.e of 

horthan nots bro ht these responses: Three te~ er 

-w.t d that their att 1 t call rat. at 

20 ord r nute for is minutes; 7 ai t t t y no 

efinite rate set; and the r ining six d ot er th 

quo tio at ll, 1 plying t t th too b& no 

rte. !52£. . h ere.J.y 

s te able to anscrib his 

~te 0 t . iter it not mor t five erro a per 

10 ~ ori tio 15 

15. ~ . P e so. 
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ti on$ callilzg for de:fini te obj cctive anG\'ters 1n bookk.e.epiiigtc 

t.1::.an it. w~.s for either of the other two stfo;Ject..ti. J}..fter 

several different types of questtons were diteussed wi:th 

other btisineas e.duoa.tio11 instructors, theiB·.O v;ere i'i:!1.$.L..1.y 

included in tho guestiormr.ire. 

l,. Do you requil'e your .student~ to work m1t pr,,,bJ.,,.HE1s 

invc1lving the complete bookkec:p,ing cycle w.ithout 

"rnoclele O 'bet:ore them? 

1cPo question n1.miber one, 25 of the 31 lJookkcepirig' 

tive. !Po r..umber t1;10, 17 answered in the ~~f'fi.rmative and 14 

In order to tllror; ad.di tiona1 light. on atta.11:1,ment ·stand• 

ar-ds ot Gk.ill sub~ject c.Ui;sset~,. it. was deeme·t't peJ:"'t.inent to 

study ot' tyr;av:ri t,i;ng l ,md bookkeepiug I. ·J?he di:ff:iculty 

of sep8lrat,ixiir · the per-son.al uee and vocational v:a.lueti :tn 

e. ge11eral idea migl:1 t be. obtained ae to the thitlhing of the 

teacbere: alor,g t'.hoee. l~nes,., 

Th€ qu.er2-tioni;1 :f.,:>r typewriting I were: In :,our \yping 
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l. Personal~r.1se typing-, suob as c0tr1po;siug and. typinf; per­

sori .. tJl l:ettars1 ty;pir:ig themes i'or £r«lisri eLaeses, note ... 

books for history, etc •• or 

2. Typir1g for strictly wocatior..al purposes, such ,as 'typir.lg 

business letters, tabulatir€ payrolls, mald:ng out busi• 

ness reports, ete. 

Re~ulte 1,1ere ae fol.lows: Thirty of' the teachers stated 

they plt~ce{i th·e t--zreater emr.;hai.sia ,3-n vocatio·nc~l Vtilue-s; Dev en 

ing nine divid!inl the emphasis equally.. SeverQ'.1 of" the nine 

stated tna·t, in their Ofiinion, tl'le:r·e could be no clear 

dividir4; line. S.o..''!H~ etat.ed they stre$aed personal•uee 

val11es tlie first. semester and voeational v;;.lues the seeond 

semester. 

'l"he questions reg0.rdir~t personal-use and vocatio11al 

values for 'bookkeepirJ.g I el.asses were: In your bookkeeping l 

clastJas do you place gret:ttel" ernpb.asis 01u 

1. Keepir~f 1~ergonal re,J.O:r"':J.$, mak.inf; out b-u-dgets for 

personal aru1 home use, l~tn-ni:r~ about t,11~ rrt1siness 

world t"ror:r1 the stand-point. or the ~verage c.itiz~1, or 

2. fJ'trietly '\H'.>Cati on.1al flitt~f;i, au.ob as: Learniv.,g to keep 

Hbi:)oksa :for a busi.r1e.ss, 1ookir€ forvmrd to a eleric&l 

civil service j,::>o, prelir;u:nary tr~ird:ng for an 

aceoi.mtant, etc. 

The results were .as follm11s; '1\;elve o:t: t11e 31 book­

keeping instruat,oro rer,orti:r;,g stated they phwe-d JI"eater 

empluuai.o on the p1,trsonal•use vclue; fourteer1 placed graiJ:ter 

emphaeis {)Il t'he v-oc.atio:na:1 v1,;1lue; and t.'ive stated they 

divided the ei--.11pliaois ef.,ru~illJ"'• 



) , Shorthc:md Yes { ), Book-

koepir..:g Yes ( ) :.Nt) ( 
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Thirty-one of the 46 sehool$ irsdict::te1 a 60 m.tnuto 

r1:ne f'ifth part of i:~he questtonnaire de~lt •ttith the 

dents .. 

int.erv2:d uni.t of 4. 
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a. r,_.eeney of work in business educ&tion i:n both. gr·a/1'li&te 

and tlP.der.-gr:cdna~e fte.l&s., ( T11e definite que.etion wast 

field., eo it. ic 11:robable that tbfJ master 1s dei,~eo was iseued 
)t' in s,eme otbor field. In l~. 1-tolt' s stud~ 0 0£ 1939, ll .• 6 per 

cent of the high seh:ool bu$iness educ~tio,r1 teucher•a over the 

"'t"t·· .. i:., ~t -,:~_,, ..... ,.,,,)/';>; l""""' t·.j;,,"'i1"" "'""''~t· "'·r''"" ,.~,'1,..,.,...·°'e··. "" ·"-· ., - """ .i.c,.. 6 .,.. ,-4-..,,,,.. ,c . .l;,.;;. .!: """"'"" "" "1· -~'-'l'I,"' .,,_. ·• 

10 ;..,.,. Holt. op. 

20. H·olt. op. 

:cit. 

'2:Lt ... 

..ii!>n'.1""''1 +.1-1,i·'- 1·· ~"'.· ,L VI."''·"" "~'"'""' t., .. ,._..L:) 

:Page 31. 

Fag<0 ~"':~ w~• 
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Table XIII 

TEACUER-TEMURE IN ffJSIHES.S EDUC1'/.[!ION 

Years Tenure 
Number of 

Tee.chars 
Per Cent 

of 46 

1 
2 
3 
4 

·5 
6 

19 
7 
7 
8 
3 
2 

41.4 
15.2 
15 .• 2 
17 .. 4 
0.4 
4.4 

46 100.0 

The ·ta1)le 1.s read: Nineteen, or 41.4 per cent, of 

the 46 teachers were teaching thei~ first year in their 

present pos1tion; 7, 01~ 1.5 .. 2 per cent, were tea.Ching 

t:;.e5.r second yea1:> in their present position. Hone of the 

teacher·s had been teaching business su1)jects i.n their 

present position longer trl!ln 6 ·years. 

•:::1he avera.ge tenure .for the 4o teaclJer•s reporting 

was 2.5 years. 

There we.re ?O r1,1.re.l hle;h schools in .the ·sixth 

Congressional Dlstr:Lct- offering elthe1"' typewriting, 

bookkeeping, ox· shorth!lnd, or some comblns.tion of the 

three in their programs of study. Q,uestionnaires were 

sent to t11e teachers of bus:1ness education in these 70 

schools. Porty-eight re turns were secured, however, 

only 46 contaj_ned information that could be used in 
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These 46 schools hod from 50 to 300 high school students 

enrolled at the ena of the first se ester of the school year 

1940--41, and employed from 3 to 14 high school teachers each. 

'fhe average number of high school students enrolled at each 

of the schools was ll7 and aacb school mnployed an average 

of 5 . 7 teachers in high school. 

There were 1013 students enrolled in typewritirliff I in 

the 46 sc:hools. Si.JC schools had 3 sections each of type­

writing I students; 29 had 2 sectiona each; and ll had only 

one section e&ch. This makes a tot.Al of 81 sections with an 

average of" about 13 . 5 students to o. section. The range in 

the size o.D the class sections w.as from 5 to 20 students, 

h~·aver, the range 1n the total numbsr of students eaoh 

school er1rolled in typewri t1r:g I was from 5 to 51. 

Saven schools offered type.riting II . Seventy- three 

students were enrolled in the clasaes. 

Slxteen scbools or1·ered work in shorthand I and a total 

of 209 students were eurolled in the course. The average 

class had between 13 and 14 students. The range in the size 

of' the classes wns !Tom 4 to 25 students. 

Thirty-one t:chools off'ered work in bookkeeping I , and 

n total of 413 atu<1.cnts were enrolled. The classes ranged. 

in size f:rom 7 to 20t with an average of between 13 and l4 

in a class. No schooi offered bookkeeping II or shorthand II. 

Tber~ was e total of 14io different &tudent,s taking 

either bookkeeping , shorthand, or typewriting. Thie is 26.5 

per cent of the total achool ·enrollment in the 46 schools . 

The nuober of students taking one or more of the t.bree 
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utes. 

tra1J.Scri ption. 

le(}a:e the instructor expected tnB stu1;ient to have of the com-

t . 1 ,-y • • ·t· "f' ,iont: .... va . .i.ues :i.n ~ype11r1, 1.r4; .L• 

about equally. 
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and. five dtvid~d tbs emphasis about equally. 

'lV1enty-:five .of the 46 scl1ools re:,portin.g typewriting 

classes participated in contests. 'l'e:n of the sixteen with 

All of the business ea.ueation instructors in these 

gradurite work in business education to t.heir eredi t., t:tie.i.r 

hours ro::nging f'r01Jll 4 to 2:?.. 'I"nirty .of the 46 had. co:q,1eted 





1'11e pm•pt>Se of this study was to r.letermine tbe ata:tu£ 

01" buslnthSS eC1ucgtion in the rur~l. htgh s.el1<:>01~ '.'}f thG: Dixth 

C::n:·,g:reen.i>ionnl District v.zith respect to subtject. offerirJt.;'S,; 

su.bJect erwol.lment, objectives, e:quipmont, .eJ'.'.ld te~chin[J 

p.e:rson:ne 1. 

Da:tei were obtained from rela;t.e,:i studies, publiat~:tii::>ns 

oi the Sterte Depirrtme:nt Q:f £1.iuention, and :from th~ returnE, 

of a queatio:n:n:aire t.'.'..> certain bu.s'.Lneas education instructort:1 

in the Sixth C·~11gressional Diatrict. 

Si11ca it was desirec1 to get in:C;:iri1£•tio1: unoht.e.inable 

:fr•om State :o,1part.r;;{int ,xf Ld.ue,"t.ion records, a q:uastitJTII1(dr$ 

to be e.dd;i;"essod to busi:neHs educ.;l.,ti ~"n inct,;-uet,,rs in S'ChooJ.s 

of:fering one or mo:r•e of the skill su.1;:.fject.s; shorth-.:211.,::., t;y1=:e, ... 

writing• tmd bookkeeping, ltas a$1:ler::1bled. /l..ppliceiitions :fer 

accrediting· f'oi" 1940-41 on .f'ile with the Btats Inspectio11 

DetX:'.:.rtment discl:;)sed that there wera 70 such schools. The 

q,uestiormaire. v1;;1s submitted to t.r1e 70 busi:n-ass educ~:,tion 

instructors in those schools ti.nd 48, or 68.5 per cent, 

returns vrnre seei.u:•ed. Tvro of' the rettu·ns were not usable. 

Records on tot~.1 school e:r...roll.I110nt i:;;.nd sub;)ect. oi"f'er­

ing.s and enro.lln:ients in businet:Is edUC[:tlo:n co1JI>ses vrnre 

avaikble only :for those scn.ools seckir!g eccroditin[;. Toe 

yet1rs included ir1 the study ','\"ere lPB0-21, 1825-t:s, 10!3i)-~-a, 

193 5--36, and 1940-41,. 
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In 1920-21, 44 schools witb a total enrollment of 2917, 

sought accrediting. The rankings oft.heir business education 

of£erings based on the number o'f." schools ottering each were: 

Commercial. geography in 19 schools,. bookkeeping in s, com­

mercial law in 6 , stenography in 2, and Business English in 

l school. Subject enrollment records were not available 

:for 1920-21. 

In 1925-26, 68 schools with a total enrollment of 5331 , 

sought accrediting_. The number of subJ&cts and frequency 

ot offering for that year were: Commercial geography in 28 

schools , commereial law in 21, bookkeeping I in 9 , s teno­

graphy in 4 schools. Subject enrollment records, again, 

were not available. 

In 1930-31, 84 schools with a total enrollment of 7261, 

sought accrediting. The rankings of subjeot o1feriD,gs based 

on tbe number o:f schools offering each were: commercial. 

geography in 38 schools, commercial law in 16, typewriting I 

in 15, bookkeeping I in a, short.hand I in a, and Business 

English in 6 schools. The rankings of subjects based on 

enrollment were: Commercie.l geography, 8Zl students; type­

writing I, 441.; commercial .law, 3131 bookkeeping I , 193; 

shorthand I , 1431 and Buailless Engl ish, 81 students. 

In 1935-36 , 93 schools enrol.ling 9136 students , sought 

accrediting. The rankings of offerings according to number 

of schools offering each were: Commercial geography , 45; 

c o:mnercia1 law, 26; typewriting I , 19 ; Business English, 17 ; 

bookkeeping I, 14; and shorthand I , 12. The rankings of 

subject offering& based on enrollments in tbe various 
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ltK:<6-36 to 1940-41. 
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cent of ell those seeking accrediting, off,cred typewritine I; 

by 1940-41, that number had increased to 70 schools , or ?7. 7 

per cent of all schools seeking accrediting for that year. 

The number of' schools offering bookkeeping I increased in 

al.clost the sece proportion for the period fro~ 1935-36 to 

1940-41. In 1935- 361 14 schools , or 15. 1 per cent, of those 

seeking accredit.ill[£ offered bookkeeping Ij by 1940-41, the 

number bad increased to 52 schools, or 5? . 7 per cent, of 

those seeking ~ccreditine. 

The number of schools offering shorthand and Business 

English aleo increased a great deal but not nearl y as much 

as in the case of typewriting I and bookkeeping I . 

The number o~ students enroll ed in each of the various 

business education courses increased or decreased 1n approx­

imately the same proportion ae did t he number of schools 

offering each course . 

The 46 returns from business ed.ueatio11 teachers in 

schools offeri!lf" one or more of the ~hree Skill subjects , 

gave inf'or.mation on school enrollment , enrollment in skill 

subjects , cert.ain objectives for ck1ll subjects , number and 

t ype of ciaohines available for use by students i n the skill 

subjects, and the status of the personnel with respect t.o 

~ollege bours , experience , and tenure in present, posit.ion. 

The 46 schools enrolled a totlll of 5361 students for 

the first semester of 1940-41 school year, and had a total 

of 262 bigh school teecbers. 



.l';.11 of the 45 1;.eho-ols :·eplyi11£f to tl'i:e que-st..ionntire 

of':t'ered tn,~1ri tirts 1. There we.N? 1013 Btudents, or 18. ~. 

per eent, of the t..otal high sehool er..rollmeut tding t.he 

course. 

'l'hirty-one schools of':fered bo-okls.ee;pi:ag I. J?otu'" 

hund:i."e:::l thirteer, students were enroll~d. in it .• 

Sixt~en s-0hools of;fered StHYrtlland I. Teio humli"ed ni11e 

students were t,akir;ig the coiwse. 

AceordiP.g ·to 'xable VI, page 34-t 1410 dif:terent students,: 

or 20.3 per eent of the total school .era-ollrnerrt o:r th~ 46 

sehooJ.s,- vere taking one o:r m.ore ,o.f' the three $kill subJec:ts. 

The most preval~nt teacher-.sta.ted typewriti~..g require­

ment was a speed of SO net wo:rcis a minute for a l() or l-5 

minute t.est. 
1rhe moet prevalent teacher-stated ahorthBnd I reqµire• 

ment was 60 words a minute diet.at.ion-take :f'or a 6 mit.mte 

test. 

Thirty ot' the 46 teachers st& ted tl1a t they stre>ssed th:e 

vooationel value of' type'WJrit1ng I more than the p~aoml­

use value,. 

Of 31 instructors reporting, 14 stated that tl1ey 

st.re.sS,ed. the vocatio11al. value of' bookkeepi:ng I; 12 .stated 

they stressed. the personal-u&e value; and S ste;ted they 

divided t:he emphasi$ eq:ually., 

The 46 sch,J>ols ov::ned a total of' 65"1 \:ypev;ri te:rs, or 

one :to1,, eaeh 1. 6 students en:Polled in the tv,;o typewritir;g 

eon.rees o:tf'ered. 

l 
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1. The rural high schools of the Sixth. Congressional 

District were sr11D.ller, based on nmnber of' students 

enrolled, than the averag0 rurnl high school in the 

United States. 

2. The most frequently offer0d business education subjects 

were: Typev1ri ting I and II, bookkeeping I, commercial 

geography, ccm1mercial law, shorthand I, Business Eng­

lish, and general business. Severnl schools of'.fered 

economics and high school aritbmetic, but it could 

never be determined with any certiiinty, what depart:taent 

in the vnrious high schools offered either course .. 

3. Business educe: tion offerings were not so prevalent 

or e:x:tensi ve in the high schools surveyed in this 

st:.;~J:;· es in ru:r-al hi5h schools in many other sections 

of the United States. 

4. There has been considerable increase, both in the 

number of schools offering bookkeeping, shorthand, 

and typewriting, and in the student enrollment in 

those aub,jects. That increase has been most pro­

nounced withiu the past five years, that is,. frorn 

1935-36 to 1940-41. 

5. 'r11e number of' schools offering business educ~tion 

subjects, other than bookkeeping, typewrlting, and 

shorthand, incrGased from 1920-21 to 1940-41 in about 

the~ same p1~oportion as the total number of schools 

seeking accrediting. The above statement must be 

qualified in the case of Business English VIhich 

showed s. greater :tncrease, based on number of schools 
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offer:Lng it, than any other business education sub-

j.ect except the -~hree skill subjects. 

6. The p:r·oporti on of the t otnl enrollment ta k:i.ng commer-

cial geocr.nphy and comwerciol law remained about the 

same for the three periods for wh:lch enrollment fig-

ures were available, that is, 1030-31, 1935-36, and 

1940-41. ·:et.e proportion of the total enrollment tak-

inc; E~siness Ent;lish :1ncreased eEtch successive 5-year 

period from 1930-51 to 1940-41. 

' ?. 'I'.he nost freq:.10ntly tee_cher·-stated ol)jeetive, :tn terms 

of net Yiords a 1;.-1inute in typewriting I, was 30 words 

a m.inuto for E H'),,..mlnu.te test. The most frequentl:;..,. 

toacher-st11ted objective, for rate of cUctatlon-take 

in shorthand I, was GO vrn1'ds a minute f' or a 5-minute 

t;est. 

8. The 1:rlajor•ity of typewritin{:£ I teachers emphasized tbe 

vocational value of the subJect as contrasted with any 

personal-use V8,lues. 

D. There was onr,J typewriter to each 1. 6 students enrolled 

:ln typewritin.g. 1,, majority o:f the schools had an add-

process duplicntor available for use b;r students in. 

the skill subjects. 

10. The collegiate preparation of the business education 

teacher•s in corrm1ercial education exceeded tL€· min:imum 

requirements as set forth by the State Board of Educe.-

tion; however', f ouroteen 01.' t:Crn 46 t;eacriers had tau6ht 

tmslness education sub Jee ts only one year, and twenty 

others had taught them. four- yearD or less. 
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{COPY OP QUEf.Vl1IOHI~ .. IRE SENT TO BUSINESS EDUCATION 1"'EJI .. ClIERS) 

Dear Commercial Teacher: 

I. Will you plea.se give the follmJing infromation tibout 
your school? . 1 

1. V.,1mt is your school's name? 
!. What was the total first sames ter enrollment 

ln grades 9-12 inclusive? 
3. How ra.any teachers were employed, during the 

first semes t-er, in grades 1-8 inclun:i. ve? 

II. Will :you please write in your complete schedule for 
Monday and any classes, which you teach, that do not 
meet on Monaay. All periods throughout the week 
which are just like the corresponding pe1~100 on I1Ion­
day, please leave blank. ~rite the enrollment in 
each connnercial class at tho extreme right opposite 
the perlod on which the elass meets. If you use the 
six-period day, fill out for six periods, only. If 
eight-period do.y, fill out for eight periods, please. 
If ui.ore than one teach.er teaches cow.mercial classes, 
place a (2) by the classes taught; by teacher number 
2. Give the enrollment 0£ those also. 

Period :r,!onday Tuesday Wednesday 'l'hursday Fri.day Enroll­
ment 

1 

2 

4 

5 

6 

7 

8 
NiQ;ht 
Classes 

Please give the total number of different students 
enrolled in one or more of tho skill subjects, that 
is, typewriting, bookkeepinc;., and shorthand 

III. Mi:n1:mum requ:l.1 .. e:ments set. b";:r you for satisfactory com­
pletion of the following courses: 



A. 

B. 

c. 

IV. 

?irst ttnd second-year typewriting speeds. {Checked 
by Interna t ione_l 'r'ypewri ting Conte st Ru~os}. . 
1.. First-year. Po definite speed reqm .. rement ( ) • 
2. A speed of' net words e. minute for· a. test 

rninutes long. 
3. Second-year. A speed of net words a m:i.n-

uto for a test minutes long .. 

pii rs t-year shorth.and. 
1. No defin:1.te dictation-take rate { ) • 
2. t,, dictation-take rate of 

with an accuracy o:f __ _ 
words a minute 

per cent for a test 
minutes long. 

3. Shorthand notes transcription rate et 
Ho definite rate ( ). P .. re.te of 
minute for P,. period of minutes. 

typewriter. 
t1crds a 

F'irst-yenr bookkeGping. 
1. Do you requlre .. your s tu.dents to work out problems 

involving the complete bookkeeping cycle., without 
models before tt:em. Yes ( ) No ( ). 

2. Do you use the above type problems for tests to 
determine if the student shall po.ss the course. 
Yes ( ) No ( ) • 

In your typewriting I classes, do 1·ou place greater 
enphasis on: 
1. · Pe:r•sonul-use typewriting, such as composing and 

typing personal letters, typinc; themes for Enc;-
11sh classes, notebooks for history, etc. { }, 
or 

2. T:;rpewrit:tng for strictly vocational purposes, 
such as ·typing busjness letters, tabulating pay­
rolls, ms.kins out business reports, etc. 

V. In :rour bookkeeping I classes, do you place greater 
emphasis on: 
1. Keepinc :personal :records, making out budgets for 

personal nnd home use, lenrninz; about the busi­
ness world from the stand point of the averaee 
citizen ( ), or 

2. Strictly· vocational ain!.s such as: Learning to 
keep books for a business, looking forward to 
a cler:lcel civil servjce job, preliminary trein­
inz .f'or e.n accountant, etc. ( ) • 

VI. Do your students participate in locnl, cou:;.1t;r, d:i.s­
tricty or state contests in: 

__ ,_. 1:Pypewr:'L tin;;. Yes ( ) No ( ) • Shorthand. 
Yes ( ) Wo { ) • Bookkeeping. Yes ( ) No { ) e 



VII. Bow many :machines of the fol.lovJing kinds are avail­
able for your classes in business education? 
Typewriters . ; adding rriachines . ; mimeographs 

; gelatin process machines (hektographs, d:i.tto 
-m.a-c""'ll...-lnes , etc • ) 
Write in any others, please 

VIII. You may be interested in receiving a report on the 
information requested below. If so, cheek here ( ) 
and one will be mailed to you when this study is com­
nleted. 
1. Do you have a bachelor• s degree ( } ; master I s { ) ; 

doctor t s ( ) • 
2. inw_t school issued the bachelor's degree ; 

the master's degree ; the doctor's degree 

How many college hours do you r.B.ve in all fields 
How many colleso hours of undergradua ta work ln --­

_3. 
4. 

business education do you have? ---• 
5. 
6. 

Same as 4 in graduate field? ---· Has the :majority of your work in business edu­
cation in both. under-graduate and graduate fields 
been completed 1n the past five years? Yes { ) 

7. 

8. 

9. 

No ( ) • 
.How many ysars .have you been in your present 
position? (Count this year) 
HoVJ many years have you taught one or more bus­
iness education subjects in your present posi-
tion? (Count this year) 
Row many years have you taught one or more bus­
iness subjects in your present position? 
(Count this year) ---· 



(Latter Accompanying Questionnaire) 

Dear Cornxner'cial Teacher: 

I a:m trying to determ:tna what bus:lness educa. tion op­
portuni tles the rural consolidated e:nd sm.nll town schools 
of the Sixth Cor1gressional District of Oklahoma are offer­
ing to the high school students attending public schools 
located in comrm . .:m:tties of less tru1n 2500 people. 

The questions, for which the study attempts to find 
answers, are broadly these: 

L 'rotal enrollment and totn 1 number of teachers in schools 
of faring work in bookkeeping, shortlmnd, or type­
writing. 

2. Er1rollment in skill subjects. 

3. Skill sub;ject attainments. 

4. Partici~ation in skill subject contests. 

5. Equ1pment available for teaching skill subjects. 

6. Qunlific&tions of teaching personnel in business ed­
ucation with res pee t to college hours, exper:tence, 
and tenure. 

rio doubt, many other questions concerning business 
educe. tion in our high schools come to your mind as they 
did to mine when I i'ir·st begB.n this Y1ork. I found, how­
ever, that it was necessary for mo to limit m:y study to 
thoso listed above. 

W111 you please fill blenk:s in this questionnaire 
and return to me promptly. 'I'hnn1r you! 

All information l"equested is to be used in my master's 
th0sis, ent:l. tled, "stn tus of bus:inesn ecJuca tion in the 
Rural High Schools of thc:i Sixth Cong1•essionnl District." 
ll...11 replies will be treated as strictly conf:ldential,. 

Respect.fully, 

Walter G. Silvey 



Dear Commercial Teacher: 

Vlbat are the qua1ifjce,tions of the bus­
iness education teachers, in small town and 
.rurBl consol.idatea schools, or this section 
of the state? IIovI many typeviri ters, adding 
machines, etc. are a Vf-':ilable for o:,,,, classos 
in business education? Do we omphasizo per­
sonal-use or vocH tional values in our skill 
:eubjocts? 

'l'he questionm1ire, recently sent you, 
was an attempt to cmnpile data to answer 
those questions. Won't you take a little 
time to fill out and return that question­
naire? 

Very truly yours, 

Walter C. Silvey 



Typist: 

alter C. Sil vay 


