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CHAPTER I

INTRODUCTION

This study deals with the growth and status of business
education in the small high schools of the Sixth Congressional
Distriet of Oklahoma. This small area was selected so that
a more detailed study of the student enrollment, business
education offerings, objectives, attainments, equipment avail-
able for use in business education classes, and qualifications
for the business education teachers in the schools could be
made,

The counties in the Sixth Congressional District are:
Blaine, Caddo, Canadian, Comanche, Cotton, Grady, Jefferson,
Kingfisher, and Stephens. Almost all of the high schools are
small in point of student enrollment, rarely exceeding three
hundred students. This is not as ususual as it may seem,
however, for according to the United States Census Bureau
publicationl

lMore than three-fourths of the h schools of the
nation are rural and about one-third of all high
school students attend these high schools.

Despite the large number of schools of this type, only
a few studies couid be found of the offerings, objectives,
enrollment in various classes, or the qualifications of
their teachers. Some of those findings are compared with

those in this work,

1
. United States Biennial Survey. S;g%ég;;fg gi E%plig
m s 1937-38q Pﬂg‘ i2. etin, ’

No. 2y pter V. United States Office of Education.



This study is particularly concerned with the conditions
as menticned in the preceding paragraph in the way they af-
fect business educatiocn.

Professor Colvin, writing in the National Business
2

Education Quarterly of March, 1937, stated:

'he demand for, and the interest in, business education
in the small high schools has increased so rapidly that
the planning of offerings and the training of teachers
has hardly kept pace with the increase in the enroll-
ment in the classes.

The demand for, and the interest in business education
in the schools of the Sixth Congressional District has,
probably, been as pronounced as that of ‘other similar areas
throughout the naticn. Measured by the prevalency and ex-
tens iveness of subject offerings, the business education
prosram of this area is not as well developed as in some
other secticns of the country, as wlll be shown by the
findings presented frém other atudies.

Purpose

It is the purpose of this study to determine some of
the changes in the business education program during the
past twenty yesrs and its present status in schools of the
Sixth Congressional District located iIn rural areas or in
towns whose population is less than 2500.

Consideration was given to a number of factors thought
to reflect the development of business educaticn. Those
factors were:

1, The number of schools seeking accrediting and their

e rollment for the years studied.

2. Colvin, A. 0., "Business Education in the Small High
Schools," Netional Business Education Quarterly.
5&11‘011, 1937. g‘ 1.




3
2. DBusiness education subjects offered, and enrollment in
those subjects for the years studied.

A more detailed study of schools offering work in one
or more of the three skill subjects was made for the purpose
of determining their size as compared to the size of all
schools in the area, the teacher-stated objectives for the
gkill subjects, total enrollment in skill subjects, equip-
ment available for instruction, and qualifications of the
teaching personnel of skill subjects.

Scope and Delimitation

This study is limited to the rural high schools of the
Sixth Congressional District of Oklahoma. Schools in dis-
tricte whose chief population center was more than 2500 at
any time between 1920 and 1940 were no longer considered as
being rural high schools. The study is further limited to
business education subjects and excludes all other subjects
or activities that may have been engaged in by the schools.

Chapter II of this work presents information for the
years 1920, 1930, 1935, and 1940, concerning:

1. Number of high schools in the area seeking accrediting.
2. Total enrollment in those high schools.
3. DBusiness education courses offered.

Information showing the enrollment in the various bus-
iness education courses was presented for the years 1930,
1935, and 1940. Enrollment in the respective courses was
not available for 1920 or 1925,



Chapter III presents information secured through a

questionnaire sent to instruetors in schools which offered
work in one or more of the skill subjects, that is, book=-
keeping, typewriting, or shorthand., The questions dealt

with were:

1.

2.
3.
4.
S.
6.

Total attendance and total number of teachers in

schools offering work in some skill subject,

inrollment in skill subjects.

Skill subject attainments.

Participation in skill subject contests.

Equipment available for use in skill subject instruction,
Qualifications of teaching personnel with respect to
college hours, experience, and tenure,

Method

The normative-survey method of research was employed

to obtain the information used in this work. The normative-

survey method seeks to answer the guestion, "What are the
real facts with regard to the existing conditions?"®

Normative-survey research also includes making compari-

sons between periods in history, schools, and subjects. A

prominent authority makes this statement:%

For this type of investigation (Normative-survey)
several specialized procedures have been developed
for making comparisons between periods in history,
schoolsy and schools for recording status or central
tendanclea and sometimes for determining causes of
present conditions.

2.

4,

Good, Carter V,, Barr, A. S., Scates, Douglas E.,
The Methodology of Educational Research. Page 287.

Ibid.y Page 235,



1.

2.

3.

4,

5.

Sources of Data
The prineipal sources of data were:

Oklahoma Educational Directories for the years 1920,
1925, 1930, 1935, and 1940, The Oklahoma Educational
Directory contains the namee of all schools in the
state employing as many as four teachers. Names of
schools are listed under the counties in which they
are located.

Annual High School Bulletins for the same years.
This publication is prepared under the direction of
the High School Inspection Department of the State
Department of Education and it contains the list of
aceredited high schools and their offerings,

The bound volumes containing the applications for
acerediting sent to the High School Inspection
Department by the high schools seeking accrediting
for the years mentioned.

The returns from a questionnaire seeking information
on the status of business education in the schools
of the area studied, which offered some work in one
or more of the gkill subjects.

United States Census Bureau publications relating
to high school statistics and population of towns
and eities in Oklahoma.

Erocedureg
The total number of high schools in the nine counties

was found by an examination of the Oklahoma IZducational
Directories for the years studied,
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Forms were prepared contalning ithe names of all

aceredited high schools in the area {or the years studi
The offerings of each high school were checked against those

garing on the annual application for scerediting filed

p

appe

%*;J

with the Hipgh School Inapection Department at the state
capitol at Cklahoma City.

Since this study considered only rural high scﬁoals,
an examination of census bureaun figures was msde and the
names of high schools located in communities with a popu~
lation center of more than 2500 were eliminated.

As 1t wae desired to obtain special information
relative to bookkeeping, shorthend, and typewriting, an
examination of the Anmual High Schonl Bulletin for 1940
was made, SBeventy schools were listed in that bullctin
as off@ring one or more units in-one or more of the three
subjects, |

A guestionnaire was propared end submitted to &

seminar of busineszs education students and facully members
at Oklahowa A. and M, College, After revision, the

quegtionnaire was sent to gix high school business education

of them returned the

-

instructors in Stephens County. 4ll
gompleted form. Answers to some of the questions were g0
hazy and ambiguous that a second revision of the question-
naire was mede, paying perticular attention to thaée
questions whieh had evoked such ambilguous answers. This

questionnaire was then mailed to the superintendents of
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the remaining sixty-four schools with the request that he
pess it on to the business education instructor.

From the sixty-four questionnaires, 34 returns were
received, The hazy answers of the sgix returns from
Stephens County had been cleared up in personal interviews
with the teachers. A follow-up card was mailed to the
thirty instruetors who had not returned the questionnaire.
Eight more returns were secured as a result of this second
request, making a total of 48 returns for the 70 schools,
Two of the forty-eight were returned by the superintendents
of the particular school to which the inquiry was mailed
with the notation, "No business education work offered here.

From the remaining forty-six completed returns, infor-
mation presented in Chapter III was secured.

Related Studies

The following four studies were examined to secure
information helpful in the preparation of this study:

Frost, Ellis Mark, Sr.5 This is a status study of
commercial education in Cklshoma in 1924, Some of his
findings were:

1. The work in bookkeeping, typewriting, stenography,
and commercial arithmetic were given in a desultory
and haphazard manner,

2. A cause of inefficiency in instruction in the com-
mercial subjects is due to the lack of standard
qualifications of the teachers,

5. F‘ro-t Ellis Mark, Sr.

i Senogls of Qliabma, @
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Clevenger, Earl.® A Status of Commerciel Education in
Selected High Schools of Oklahoma in 1931, Mr. Clevenger's
findings, like Mr. Frost's, are used for comparisons on
offerings and enrollment in Commercial education., Some of
his findings and conclusions were:

l. There had been a far greater increase in the number of
students taking commercial work than in the increase
in enrollment in the secondary public schools. (From
1924 to 1931)

2. The student in the large school enjoys a distinct
advantage over the student in the small school because
the large school offers more training in specific
subjects such as shorthand, bookkeeping, and type-
writing; and also offers a wider range of subjects.

3. There is a tendency to offer the purely vocational
subjects such as shorthand, typewriting, and book=-
keeping without any consideration as to how well these
subjects serve the need of the community.

4, A state director of commercial education should be
appointed to assist in making local surveys and to
help in working out a program of commercial education
based on the surveys.

5., There had been a general improvement in the conditions
of high school commercial education during the period

6. Clevenger, erl. Status of Comercisl Zucetion in
o %Eheoia, gu‘nagl . College, 1931,



from 1924 to 1931 but the improvement apparently had
not kept pace with the rapidly changing business
conditions.

Holt, Hal F.’ Commercisl Teaching Persommel in the
White Public High School of Oklshoma, is lir. Holt's sub-
Ject. Information secured by Mr. Holt relative to number
of college hours in Business Education, degrees, and
institutions granting degrees of teachers in business edu-
cation was used for comparisons with the qualifications of
teéehara of schools which returned the questionnaire sent
to thems His findings included:

1., The education of commerce teachers from 1932 to 1937
consisted of an average of 32 to 35 semester hours
of college and university credit in commercial
courses,

2, From 1934 to 1937 more than nine-tenths of all high
school commerce teachers held degrees.

3. Typewriting was by far the leading subject taught
by the commerce teachers,

Colvin, A. 0.8 Mr, Colvin's article, "Business Edu-
cation in the Smaller High School--A Survey", presents
information on the offerings, objectives, and contemplated
changes of the business education program of 525 smaller
high schools in several states. These high schools range

' 7. Holt, Hal F.

ﬁaatnris Thesis, Oklah

8. Colvin, no mo
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in size, from the standpoint of enrollment, "from 60" to
"rarely over 500", He states most of them enroll less
than 200 students., Information relative to offerings in
business education was used as a basis of comparison with
findings in this study.

Definition of Terms

1. Rural high schools. A United States Census Bureau

publication states®
i Ty R
fewer than 2500 inhabitants,

2, DBusiness education and commercial education. Ordin-
arily business education has broader connotations than
commercial education, however, in this work they are
used synonymously. Either term means work in any of
the subjects listed later as commercial work offered
by the schools studied.

3. Skill subjects are bookkeeping, shorthand, and type-
writing.

4, Content courses are all courses in business education
other than one of the three gkill subjects.

5. Complete bookkeeping cycle. The various processes of
work necessary for a complete set of "books". The
process includes journalizing, posting to ledger,
working out trial balance and completing work sheet,
making finaneial statements, and adjusting and closing
the books.

9. St.atiztica of Publiec High Schools, 1937-38, op. git.
Page 4.



6. lodels in bookkeeping. Illustrations showing the
several processes which make up the complete cycle,
some Zarly Beginnines of Commercial Education
Business education in the schools of the United States
wae given impetus in 1893 by the report of a study conducted
by Professor Edmund J. James, of the American Bankers'
Agsociation, on business education conditions in Europe.
Professor James repnrted:lo
--=The 0ld system of training young men in the
great business houses has almost completely dis-
appeared even in those places in our country
where it may have existed---,

He further states:il
The systematic and steady development of commer-
cial instruction lies in the interest of our bus-
iness world, in the interest of the community in
general and in the interest of our public system
of education.

The United States Commissioner of Education published
figures for 1893-9412 showing 122 high school students in
the public schools of the Southwest (Oklahoma, Texas, New
Mexico, and Arizona) enrolled in business education courses.
The figures from the same source in 1899-1900 show 945 high
school students enrolled in commercial education courses,
indicating the increased interest resulting, in part, from

the study by Professor James.

10. Matherly, Walter J., Businees Hducation in the Chang-
ing South. Page 35.

110 Ibid'. Pﬁg‘ 33.

i 'f'; ?sﬁ&“ﬁw Eﬁﬁd tes c%:




12

An early mention of business education in Oklahoma is
found in the report of the State Superintendent, published
in 1908.13 In the list of subjects recommended for study
by high school students in the county high schools of
Alfalfa and Logan counties is found commercial arithmetie,
bookkeeping, stenography, typewriting, commercial law, and
business practice, No mention is made as to how widely
these subjects were taught at that time,

Clevenger reports>— that in 1916, sixteen schools out
of 181 reporting on his questionnaire, were teaching steno-
graphy and fifty-four were teaching bookkeeping.

13. State Department of Public Instruction.
Biennial Report. State of Oklahoma. Page .

14. Clﬂ!ﬂgﬂr. n. m.



CHAPTER II

THE STATUS OF BUSIKESS EDUCATION IN RURAL HIGH SCHOOLS
OF THE SIXTH CONGRESSIONAL DISTRICT WITH RESPICT TO
OFFERINGS AND ENROLILMENT

Enrollment records are available only for those schools
which sought accrediting by fulfilling certain conditions
imposed by the State Department of Education. Those schools
which fulfilled, or thought they had fulfilled, those con-
ditions sent to the State Inspection Department applications
for accrediting. The applications contained, besides other
information, the total enrollment at the end of the first
six weeks for each school.

Table I
NUMBER, TOTAL ENROLLMENT, AND AVERAGE ENROLLMENT OF
SCHOY ckED

1S REQUESTING ACCKEDITING BY 5-YEAR PERIODS,
1920-21, 1925-26, 1930-31, 1935-36, 1940-41

Number Enrollment
Schools IEnd of Average
School Se First Six Enrollment
Year Accredit ng Weeks Per School
1920-21 44 2017 66,3
1925-26 68 8337 78.6
1930-31 84 7261 84,6
1935-36 23 2136 28.2

1940-41 20 8875 28,6

Table I shows the total number of rural high schools
seeking accrediting for the various years, and the total
enrollment of all the schools at the end of the first six
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weeks of the respective years shown., The enrollment figures
are the total number of high school students in all the
schools which applied for acerediting for the years mentioned.
High schools, in this study, are considered as being any
schools which offer work in the ninth, tenth, eleventh, or
twelfth years,

The schools in this area seeking acerediting for 1935-36
and 1940-41 had an average enrollment of a little over 98
for each of those years. The rural high schools of the
nation had an average enrollment for the school year 1937-38
of 130%, Figures for the nation for later years were not
available at the time of this writing.

Business Zducation Offerings

It is generally recognized that the smaller schools
have a great deal of difficulty when attempting to offer
& wide range of subjects to their student bodies. For a
number of reasons, Jjustified or not, they stick pretty
closely to the range of college entrance requirements.

The extreme smallness of the schools in this study will,
in some measure, explain their less than average offerings
of business education courses when compared with offerings
of other schools over the state or nation.

The business education subjects listed on the appli-
cations for accrediting were: Commercial geography, com-
mercial law, bookkeeping, shorthand, typewriting I and II,
Business IZInglish, and general business. Business arith-

1S B,j.mé& ﬁ%gx s ©Statistics of Publie
High 00 orgie -38, ited States Office of
Education., Page 4,
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metie ig not included in thig list because it wae nol Bo
ligted on the programs. T’fh school aritbmetic wae guite
freguently listed but tﬁe*. waa 0o way of kuowing what type
of arithmetic it was., DBetwesn 1020-21 end 1985-88, steno-
graphy was gensrally deseribed as one-half year's work inm
shorthand and typewriting. Genersl business (the name that
will be used in thies study) was variously deseribed as
general business, Jjunior business itraining, and everyday
business., It appeared, in this study, for the first time
on the 19404l prograwsy and then in only six ceses, Type-
writing II, likewise, appsared in this study only on the
1240-41 program of studies.

The amount of credit offered by the various schoels
on thesa subjects wac usually ss follows: Comzercisl
geographyy commercisl law, and Business Lrn:lish were listed
by 11 schools as being one-half year's work, Bookkeeping
and stenography in 1920-21 and 1985~28 were offered as one~
balf year's work each. In 1920-21, Kingfisher offered &
full year of stenography, and in 10925-28, Waghita olfered
a full year of bookkeeping; otherwise the stutement that
these subjects werc offered as one~half year's work iﬁ
1#&0*&1 and 1985-28 is'true.

o attenpt was made to discover the grade placemsnt
of theee subjecte.

Table II gives the marber of schools sesking acered-

iting which offered the various business education courses
for the yesrs 1880-21, 1925-26, 1980-31, 10838-36, and

i240-41, This information was taken from the application



Table II

NUMBER AND PEE CENT OF SCHOOLS SEEKING ACCEELDITING
WHICH OFFERED BULINESS ”DUCATION COURSES

Wamber Rumber — Rumper Number Number
BubJects Schools Per Cent Schools Per Cent Sclhiools Per Cent Sclioeols Per Cent Schiocls Per Cent

Offered 1920-21 _ of 44 1925-26 _ of 68 1930-31 _ of 84 1935-36 _ of 92 1940-41 _ of 90

Commercial

Geopraphy 19 43.2 28 42,6 38 45.2 45 48.3 40 bt b

Commercial _

Law 6 12.4 21 30.8 16 19.0 R6 28.0 25 27.7

Bookkeeping g 18.7 9 13.2 8 9.5 14 147 52 57.7

Shorthand* 2% 4.5 4% 5.8 8 9.5 iz 12.9 23 25.5

Typewriting I 15 17.8 19 R0 .4 70 77,7

Typewriting II . 10 11.1

Business v

Bnglish 1 2.3 6 7.1 17 18.0 23 25.5

General

Business 6 6.6
# Offered as stenography (both ghorthand and typewriting) in 1920 and 1925.

The buginess education subjects sre listed in the same order as that used in the Annual Figh
School Bulletin for 1940-41.

97



for acerediting on file with the State Inspection Depari-
ment at the State Capitol,
According to Toble II, pege 15, nineteen of the forty-

in 1220-21 offsred com-

four schools sesking cceredlting

marelsl georraphy; 22, or 42,8 per canit, of the €8 zee

ﬁi

5,

scersditing Ia 1925-35, offered commercial geography; 28,
of 45-2 par cent of &4 gchools seeking accrediting in
1920-31 offered it; 43, or 48,2 per cent of the 93 schools
seeking acerediting in 1935-38 offered the subjeet; and 40,
or 44,4 per cent of the 20 secking accrediting in 1040-41

5
offered commercial geography.

Since typewriting iz now the most widely offered

4
&3

busineze education sublest, av gnalysis of ite growth in
these schools will be interssting. In 1220«Z1 and 1825-26,
typewriting did not appear on the deily programs at ally
being & part of the subject of stenography. The stenom
grayhy courss was Tar from prevalent twenly years age. In

1920-21 only two schools, Kingilisher snd Tuttle, offered

the course, In 1825-25 the number was 24111l low, oniy 4
put of 68 gschooles studied offering it that year. By

i920-31 the s of ghorthand and typewriting had been

[=
Cte

geparated on the Gally programy snd 15 seaosls, or 17.8

per cent of the number seeking acerediting were olfering
the eourse as evidenced by thelr daolly programes on Tile
with the Stete Inspecltion Department, By 1240-41 the
nurber of schools offering typewriting had iuncrecsed mors
than 250 per cent over the figures for 1935-38« Seventy of
the 20 schools seeking seccerediting that yesr were teaching

ene or two years of typewriting.
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In 1936-37, eight educators made surveys of the bus-
inegs education offcringa-z of the smaller high schools of
several states, namely California, Colorado, Florida,
Georgia, Illinois, Indiana, Kentucky, Michigan, Minnesota,
Missouri, Ohio, Pennsylvania, and South Carolina. The sur-
veys were under the direction of A, O, Colvin, Professor of
Buginess Education at Colorado State College, Greeley, Colo=-
rado. Mr. Colvin states that most of the 525 schools which
returned the guestionmnaires were in the class herein desig-
nated as "rural" high schools; however, some were located
in communities which ranged upward to 10,000 people. The
results of this survey show the following facts concerning
the frequeney of business education orfu-im's@

Schools
Subjects Offering  Per Cent of 525
Typewriti 499 286
Beokkeopig 473 20
Shorthand 462 88
General Business 312 59
Economics 268 &5
Business Law 216 40
Egonomic Gnogr:ghy 124 37
Business Engli 132 256

A few comparisons will show that business education
offerings are definitely less prevalent in rural high
schools of the Sixth Congressional Districet than in schools

2, Colviny, A. O, "A Summary of Business Education in a
Cross éc

etion of the United States". &%%
Education Quarterly, March 1937. Pages ag -
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RANKING OF BUSINESS EDUCATION SUBJECTL BY PHEVA

Table III

LENCY OF OFFERINGE

FOR 1920-21, 1925-26, 1920-31, 1935-36, 1940-41

192021 1925-26 1930-31 1935-36 1940-41

Subjects - Per Cent Per Cent Per Cent Per Cent Per Cent
Offered _ Rank of 4b Rank of 68 Rank of 84  Rank of 93 Bank = of 90
Commerelal

Geography 1 43.2% 1 42, 6% 1 L5.2% 1 48, 2% 3 hhre by
Bookkesping 2 18.7 3 13.2 2 19.0 2 28.0 2 577
Commerecial

Law 13.4 2 30.8 & 9.5 5 14.7 4 27.7
Shorthand 4 4e5 4 5.8 5 9.5 & 12.9 5 R5.5
Business _

English 5 2.2 6 7.1 4 18.¢ 6 25.5
Type-

writing I 3 17.8 3 20.4 1 ATy,
Pype- ,

writing II 7 11.1
General |

Business 8 6uh

# Flgures in the starred columns show the per cent of the total mamber of schools secking

acerediting for the various years, whlch offered the subJect listed at the left margin.

ce
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that is the difference in the proportion of schools offering
general businecs, Fifty-nine per cent of the schoole in
the Colvin study offered it, while only 6.6 per cent of the
schools in this report had it on their progrem of studies,

Some of the differcence between the two studies night
be accounted for by the fact that the schools in the Colwvin
study were, on the whole, larger than those in this study,
Mr, Colvin stated that the enrollment in the mejority of
the schools covered by his survey ranged from 60 to 3003
in several however, the emrollment was greater than 300,
The enrallment in schools in this study ranged from 50 to
300, with none higher than the latter figure,

One of the eight reports summarized by lir, Colvin was
a survey by Nr, Studtbakurf Head of the Department of
Business Education at Ball State Teacher's College, luncie,
Indiana, INr. Studebaker's report most nearly parallels
thies one in point of size of schools surveyed. He stated
that the 85 schools ineluded in his survey had, with few
exceptiona, less than 200 students, His results were as
follows: '

Of the 85 schools, 81, or 95 per cent, offered type~-
writing; 80, or 93 per cent, offered bookkeeping; 68,
or 80 per cent, offered shorthand; 69, or 71 per
332.3‘;5&2%‘2:‘...‘?& o:rof-o 3 pog':::’it.
offered commercial geography,

The results of the Studebaker study closely parzlleled

the resulte of the combined eight studies, indicating that

4. Studebaker, M, E, "What Kind of Business Education
Should We Offer in Small High Schools of the Country".

Business IZducation Querterly, March 1937. Page 7.
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the extent of business education offerings was about the
same in all the areas covered by the various studies,

The results of those studies would seem to definitely
establish the fact that the schools in the part of Okla-
home included in this study offered fewer courses in
business education than did the schools surveyed by lr,
Colvin.

As previously stated, the schools seeking accrediting
in 1920-21 and 1925-26 did not include information about
the number enrolled in the various courses, except in a
few instances, so few, in fact, that no reliable or worth-
while results could be obtained from those years.

Beginning in 1930-31 however, this information was
included in all cases, That information is summarized in
the next table., Table IV shows the number enrolled in each
business education course for each of the three years under
consideration, It also shows the per cent of the total
number enrolled at the end of the first six weeks who were
taking work in each of the business education courses
offered.

Analyzing the results by subjects, it will be seen
that the enrollment in commercial geography decreased
slightly for each succeeding interval of the period under
congideration., The enrollment in commercial law, never
particularly high, fluctuated little., Enrollment in the
remaining courses increased throughout the period,



Table IV

NUMBER ENROLLED IN VARIOUS BUSINESS EDUCATION SUBJECTS
IN SCHOOLS REQUESTING ACCREDITING
WITH THE PER CENT OF THE TOTAL ENROLLMENT
TAKING EACH SUBJECT

Number of 'rotal Number of Total Number of Tot.al
Enrol- Enroll- Enrol- Enroll- Enrol- Enroll-
Subjects _led _ment = Jed = __ment = _Jed = ment

Commercial

Geography 827 1l.4 825 9.0 637 7.2
Commercial

Law 313 4,3 434 5.3 405 4.6
Bookkeeping 198 2,7 286 3.1 869 9.7
Shorthand 143 1.9 178 1.9 303 3.4

ewriting
Tyf 441 6.1 611 6.7 1537 17.3
Typewriting

II 81 0.9
Business

English 77 1.1 269 2.9 408 4,6
General

Business 140 1.6

The number of students taking typewriting increased
from 611, or 6,7 per cent of the enrollment in 1935-36, to
1537, or 17.3 per cent of the total enrollment for 1940-41,
Likewise, a considerable increase, from 286 to 869, was made
in the enrollment in bookkeeping from 1935-36 to 1940-41,
The enrollment in shorthand almost doubled from 1935-36 to
1940-41, being 178 in 1935-36 and 303 in 1940-41,

The per cents given in the table are based on the total
enrollment in all schools seeking accrediting for the years
shown, In 1930-31, eighty-four schools with a total



i 8
anrollnent at the and of the firvaet six weeke of sehool of

7201 mournt &

State Inspaction Lepartment;

in 1825-08 the nurher wes 28 gehonls with total enrollment
of 213835 and In 1040-41 ninety schoonls with a total snroll-

ment of 8875 soupht aceredlting.
Deaplte considareble search no studies of & gimilsr

natire could be found showipg information given in Table IV,

s

411 other works dealt with mueh larper syvetems then those
in the Sixth Congregsional Uistriet and all schools in other
studies offersd work in some business cducation courses, As
will B¢ observed in thls study freguently only & small por

ent of the schools representsd offered work in the

9]

particuler business education course under consideration,

Sunms

Total school errollment, offerings and subject enroll-
ment in business educetion could be obtained only for those
schools seeking accerediting., In 182021 forty-four schools
forucrded applications for accrediting to the Stete Deporti-
ment of hducation; in 1825-26 there were 68 zpplications
for accrediting; in 1930-31, eighty~four; in 193
ninety three; snd in 19240-41, ninety.

The total enrollment and the aversge enrollment Tor
esach school renged steadily upward throughout the twenty-
yeer period with the exception of the period from 198536
to 1940-41 when the total enrollment dropped slightly and
the average per school remained about the zame, The
average in these schools was less than the average for

rural high schools over the nation, the figures being
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slightly over 98 for both 1985-28 and 1940-41 in schools of
the Sixth Congressional District znd 130 for rurel high
achaoals over the natlon in 1857-38, Sonme differcnce could
be accounted for by the faet thet the figure 98 represents
enrollment st the end of the First six weeks of school and
the 130 reprecents full yeer's enrollment,

Commercial geography was the most widely offerad
business edueation subject until the last period, 1940-41
when typewriting I usurped the lead with bookkeeying second
and commercial geogrephy third. The number of schools
offering typewriting and bookkeeping increased greatly
from 1985-36 to 1940-41, In 1935-36 only 19 schools offered
work in typewriting. By 1940-41 the number hed increased to
70 schools. Bookkeeping was offered by 14 schools in 1935-36
and by 52 in 1940-41,

The per. cent of those enrolled in commerciel geography
decressed and the per cent in commercial law remained about
the same, In all other subjects the increase in enrollment
was proportisnally grester than the increase in total

enrollment,



STATUS OF SKILL SURJECTS AD DETERMINED BY A
QUISTIOHNALITE 87PUDY

after showing some changes in business eﬁucatisn
offerings and surollment for all the acoredited schools in
the nine countizs comprising the Sixth Copgressionsl Lis-
trict for the period from 1820 to 1540, this study atbempils
to give some information pertinent to business education in
schools of the area which offer one or more units of wheat
le commonly known as the "three R's" of commercial edu-.
cation, ir. Clevengerl stated, "

4 school ia 1ot considered as having a commergial
departument unless it offers sowe combination of
bookkeeping, shorthand, and typewriting.

There were seventy schools in the area fulfilling this
eondition., Accepting ¥r. Clevenger's definition, and, ais@
being aware of the difficulties instructors would probably
have in sttespting to answer quesilions relating to objective
gtandarde for such business educstion subjects us commercial
arithmetic, commercial geography, Business Znglish, elc.y
this guestionnaire study was confined to investigating
conditions end pracetices im the subjsets of typewriting,
sharthaﬁé, and bookkeeping.

Ag its title indiestes, the study is further limited
to schools located in communities with no population center
of wore than 2500 people., The United Stiates OfTice of
Sducation mekes a practice to use that figure to divide the

rural and urbsn schools,

l. ©Clevenger, Op. Cit. TPage 14.



The conditions and practices the questionnaire
attempted to survey were:

1. Total enrollment and total number of teachers in
schools offering work in some skill subject.

2. IEnrollment in skill subjects.

3. Teacher-stated objectives in skill subjects.

4, Participation in skill subject contests,

5. ZIquipment for use in teaching skill subjects.

68, Teaching persomnnel in businees education courses with
respect to college hours, experience, and tenure,

Answers to the ingquiries of the gquestiomnaire were
requested to be for the facts as they were at the beginning
of the second semester of the school year 1940-41,

By consulting the Oklahoma Educational Directory for
1940-41% it was found that there was a total of 99 high
schools in the area, According to United States Census
Buresu ﬁ.s‘uroas, 90 of these were located in communities
with no population center of more than 2500 people, State
High School Inspection Records® for 1940-41 listed 70 of
these as accredited for a course in one or more of the
three subjects with which we are concerned,

Questionnaires were mailed to these seventy schools
and & total of 48, or 68,8 per cent, returns were secured,

2. M’W op. cit., Pages 19,

30 . - it.
m%?mnmmm op. cit.,

4, State Dep nt of Education., Ap
Agmm 1940-41, Capitol Bu
City.
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Two of those returning the questionnaire stated that they
offered no business education subjects, leaving a total of
46 schools offering one or more of the three subjects, and
the number 46 is used as the base in all tables unless
otherwise stated,

The smallest of the 46 schools reportoﬁ a first semes-
ter enrollment for the school year 1940-41 of 50, the largest
300, The total number of high school students enrolled
during the semester at the 46 schools was 5361,

Table I shows the number of schools enrolling 50 to
75 students (inclusive) for the first semester; the number
enrolling 76 to 100j etc.

Table I

CLASSIFICATION OF SCHOOLS
ACCORDING TO ENROLLMENT

50-75 13 28,3
76-100 1z 26.1
101-125 3 6e6
126-150 © 19.5
151-175 3 645
176-200 1 2.2
201-225 1 2.2
226-250 3 6.5
251-275 0 0.0
276-300 1 2.2
@ ~100,0

The table reads: Thirteen, or 28,3 per cent of the 486
schools had student enrollments, for the first semester of
the school year 1940-4l, of 50 to 75 inclusive; twelve, or
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26,1 per cent of the 46 schools had enrollments of from 76
to 100 students; etc.

There was a total of 262 high school teachers in all
of these 46 schools. That was an average of about 5.7
teachers for each high school,

Table II classifies the high schools according to the
nunber of teachers.

Table II

CLASSIFICATION OF SCHOCLS
ACCORDIKG TO NUMBER OF TEACHERS

The table is read: Fourteeny or 30.4 per cent, of the
46 schools had & or 4 teachers eachj; sixteen, or 34,7 per
centy, had § or € teachers each; ete,
Zorollment jn Skill Subjects
The second part of the questionnaire sought to dis-
cover the answers to the following questions:
l. How many schools offered each of the three skill
subjects?
2. How many students were taking work in each of the three
subjects?
3. What was the total number of different students enrol-
led in one or more of the subjects?
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4, What was the length of the class period devoted to each
subject?

Bvery one of the 46 schools reported at least one
section in typewriting I; 29 had 2 sections; and 6 had 3
sections, There was a total of 81 sections in typewriting
I in the 46 schools, In these 8l sections, 1012 students
were teking work, This was 18,92 per cent of the total
enrollment of the schools, Clevenger® in 1931 reported
20,4 per cent of the total enrollment in Selegted High
Schools of Oklahoma to be taking work in Typewriting I.
FrostS reporting in 1924, for both small and large high
schools over Oklahoma, found 20,4 per cent taking type-
writing, however, he does not say vhetﬁcr it was type~
writing I or both first and second-year courses.,

As stated above, there were 81 separate class-sections
in the 46 schools, The size of these class-sections ranged
from 5 to 20, with an average of between 12 and 13 students
per section, MUMany of the schools had two pericds of
instruction for typewriting I classes and some had three,
The range of typewriting I enrollment for the 46 schcols
was 5 to 51, Table III shows the various number of
gstudents enrolled in typewriting I in ell the schools,

5. Clevenger, op. cit. Page 41,
6., Frost, op. cit. Page 22,



Table II1

ENROLLMERNT BY SCHOOLS
IN TYPEWRITING I

5-10 8 17.4
11-15 11 23.9
16-20 5 10,9
21-256 8 17.4
26-30 ) 10,9
21-3 3 6.5
36-40 3 Ge5
41-45 2 4.4
46-50 0 0.0
51"'55 1 202

46 ~100.0

The table is read: Eight, or 17,4 per cent, of the
46 schools had 5 to 10 students enrolled in typewriting Ij
11, or 22,9 per centy had 11 to 15 students enrolled in
typewriting I; ete.

Only seven of the 46 schools reported classes in
second-year typewriting, A total of 73 students were
enrolled in that course. Seventy-three is about 1.4 per
cent of the total first-semester enrollment of the 46
schools, 01¢ungcr,7 reporting for egimilar-sized schools
over Oklahoma in 1931, stated that 1.7 per cent of the
total earollment was taking typewriting II for that year,

Thirty-one schools indicated they offered a course in
first-year bookkeeping, They reported 412 students enrol-
led in these classes, which was an average of 13,3 students

7. Clevenger, op. cit., Page 55,



per class., The largest clsss had 30 and the smallest 7.
The table below shows information regsrdive the nunber in

a

1 f‘"

the elasees in bookkeep

&7

Table IV

LT Y SCHOOLS
BOOKKZIP TG

*,ﬁ§§d§n§s e fumber Per Cent,

510 K 22,6
11=15 1z 41,
15=-20 7 10 6
°l~95 & Yo

N

31 ~100.0

The table ig reads 3Seven, or E2.6 per centy ol the
81 schools reported clusses of 5 to 10 stuients eschjy 13,
or 41,9 per cent reported classes of 11~15 students each;
ete,

Your hundred thirteen is 7.8 per cent of the total
guroilment in the 46 schoolis,. Clevengera raporting for
similar schools over the state in 1931 stated that 10,9
per cznt of the total enrollment was taking bookkeeping.

ore of the sehools had o second-year course in
bookkeeplng.

Sixteen schools ofTered shorthend I, Thers were 206
students enrolied in the course, Thal is an aversge-size
clage of about 15 students., The range per class wesg {rom

-

8. Clevenger, op. cit. Page 55,
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The interval of five is used again in Taqﬂm,«,tp ﬁg
the size of the ghorthand claseses. R 'f”":»’f n

Table V

The table is read: One, or 6,2 per cent, of the 16
schools reported shorthand classes with 5 or less students;
4, or 25,0 per cent reported classes with 6 to 10 students;
etec,

Two hundred nine is 3,7 per cent of the total number
enrolled in all the 46 schools. Clevenger: reporting for
similar schools in 1931, stated that 9.5 per cent of the
total enrollment was taking shorthand I.

None of the schools reported classes in second-year
shorthand,

The inquiry, "How meny different students take at
least one of the three subjects under consideration?®
brought responses showing that 1410, or 26,3 per cent, of
the emrollment of the 46 schools were taking one or more
of the three skill subjects. Frosti® reporting for 1918

9. Clevenger, op. c¢it. Page 55,
10, Frost, op. cit. Page 14,



gtated “hot 12,30 per cent of the high school students in

the gschoole whieh he surveved were taking onme of thesse

subjects and Clevenger*l

in 1831, found that sluost one-
half of ail praduates had taken some commercial work.
Table VI shows the number of difisrent students

tzkinx work in one or more of the thres skill subjects.

BUDeEs OF HITPFELRS

a Scheéiﬁimm*n
students . ‘ Fambar  Per Cent

1-10 o e

21~20 12 2640
8130 11 B39
G1-40 10 21,7
£:3m SO 17.4

Q0O o

£1-70 0.0
!2‘ l‘gg :ﬁ;t ‘d;

36 100.0

The table is resd: Twa, or 4,4 per cent, of the 46
gehools had 10 or less Stuu@ﬁtu ernrolled in one or more of
the three subjectsy 12, or 25,0 per cent, had from 11 to 20
enrsllsd in ons or more of the three subjeeclsy ete.

Of the J4A19 situdents teking eliber bookkeeping, type-
writing, or shorthand, or some conbination of the three,
1013, or V1.8 per centy were taking tVﬁéwfltLﬁS‘ 412, ox
20,2 per cent were taking bookkeepingy and 209, or gbout
15.0 per cent, were t&giﬁg-qh orthand, Severasl students

were, of course, taking more than one of the threse subjects.

1i. Clevengery op. ¢it. Page 61,



Skill Subject Attaipments

The third part of the questionnaire attempted to survey
some objective standards set up by the teachers as goals of
attainment for the students of the three skill subjects.

In the Handbook for Oklshoms High School Courses 2
the speed recommended for attainment by typewriting I stu-
dents is, "A gross speed of 30 words per minute with a word
accuracy of 98 per cent." This study attempted to discover
the typevwriting rate per minute and number of minutes which
the teacher required the rate to be maintained., The follow=-
ing table shows the definite speed requirements and the
length of time which that speed was to be maintained to pass
the course, as stated by the teacher,

Table VII

SPEED REQUIREMENTS AND TIME-IENGTE OF TEST
IN TYPEWRITING I

20
25
30
30
230
35
35
40
40

December
t of
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The %ehle is read: Six, or 12,3 per cent of the 48

D + ST A $ Yy o i e e 3 s 25 AT ey
teachears atated that they reouired no definite spesd for

caﬁpletiam of tha coursey 1, or 2,2 per cent, gtated they
required o net speed of 20 words a minute for [ive minutes
for completiosn of the course; ete,

The typewriting speeds as indicated ware net spesds
snd were calenlated by the International Typewriting Cone
teet Eules, which penalizes 10 words for esch error,

An attompt was wmade to include other items in cadition
to the srpeed of students, but it was found difficuli o
measare other atteirments sbjectively.

In typewriting II, oply 7 of the 45 schools responding

offersd thig course. Unly 72 students were snroliesd in

th

qu ”

131z gourse in all the schools. For the spesd reguireients

+

il
<if

7o sghools reguired 45 net for 10 minutes; three required

45 nat words a minute for 15 minutes; one, 50 net words a

minute for 10 minutes; and one 50 net words - mliute For

15 minutes. The State Handbook sugpests 43 words per

S o TE elered o D

dinute for 15 minutes.
ﬁtt&imménté for ghorihand I, sccording to the landbook

£or Hirh School Teachers

-t

s should be as followss 'ihe
student shonld be able to take dictstion on rumding motter
of ardirery &dificulty for & period of & minovtes wi the

rata of 60 words per minute, wilth an accuracy 27 88 per

A - - -~
1Z. Ipid. Fege 74,
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Of the 16 echoole reporting classes in first-year
ghorthand, class attainment standerds were as follows:
Table VIII

DICTATION-TAKE REQUIREMENTS IN SHORTHAKD I
AS STATED BY TEACHERS

No Lefinite Requirements 3 18.8

60 3 2 12,6

60 5 7 43.5

60 10 1 6.3

&0 5 3 12.8

e ~100.0
e S e ————

The table is read: Three, or 18,8 per cent, of the 16
teachers set no definite rate of dictation-take; 2, or 12,6
per cent, had for their standard 60 words a minute for a
3 minute period; etes Six of the teachers reporting stated
that they required an accuracy of 90 per cent; seven
required an accuracy of 85 per cent, and three failed to
check that part of the questiomnaire,

The question referring to the transeription rate of
ghorthand notes brought these responses: Three teachers
stated that their attainment standards called for a rate of
20 words per minute for 15 minutes; 7 said that they had no
definite rate set; and the remaining six did not answer the
question at all, implying that they too had no definate
rate. The State Handbook for High School Courges merely
states that the student shall be able to transcribe his
notes on the typewriter with not more than five errors per
100 words of transeription.l®

15, Ibid. Paege 80,
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Fo school reported a second yeur's work in shorthard.

It wee found to be much more Alfficult to frame gues-
tioms ealling for definite objsctive snswers in bookkeeping,
than it wes for either of the other two subjects. After
several different typeg of guestions were disgcussed with
other business educatlion instructors, thegalgeye finally
included in the guestiommalre: |
X,  Us you reguire your students to work out problens

invalving the complete bookkeeping eycle withouti
"modeig® before them?

2., Do you uge probless involving the complete Tooke
keeping cyele in tests to determine 1f the student
shall "pass" the ecourse?

To queetion mumber one, 28 of the 31 bockkeeping
iostructors enswered in the sffirmetive and ¢ in the neg
tives. To number two, 17 snswered in the affirmstive and 14
in the negative,

In order to throw sdditional light on altelmment stand-
ards of gkill subject clssses, it was deemed partinent to
attespt a purvey of the thinking of business education
ingtructore relative to the values to be derived from &
study of typewriting I ond beookkeeping I. The difiicnlty
of separabting the personal use and vocational values in
both clagses wag fully appreciated bub it wus thought that
of the

& penersl idea might be obtained as to the thinking
teachers alorg those lines,
The gquestions for typewriiting I were: Imn your typing

elasses, do you place grester emphasis ont
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l. FPergonsl-use typing, such as compozing end typing per-

songl lettersy typing themes for Inglieh elesses, nobte
books for historyy eto., or
2. Typing for strietly vocationzl purposes, such as typing
business letters, tsbulating payrolls, msking out busie
ness reporis, ete.
Regults were as followsg: Thirty of the teschers stated
they placed the grester empheuis on vecational values; seven
placed the greater epphasis on personsl-use; and the reusin-
ing nine divided the smpbasis egually. 3Seversl of the nine
stated that, in their opinion, there could be no clear
dividing line. USome stated they stressed personal-use
values the first semester and vocational wvolues the secend
gemester.

The guestions regerdirng personal-use and voecationsl

&

valuee for bookkseping I classes were: In your bookkeeping I

claseges 4o you place greater emphesis oni

1. Heeping personal records, meking out budgets for
personzl end home uee, learping about the business
world from the stend-point of the sverage citizesn, Gf

2. Strietly vocationul sinme such ast Lesrning to kKeep
¥oooks!? for a businessy looking forward to a eclerical
eivil serviece job, preliminery treinming for an
aceountant, ete.

The results were as followg: Twelve »f the 31 book-
keeping instructors reporiting stated they placed grester
srvhasis on the personsleuse value; fourteen placed greater
emphaglis on the vecatlonsl value; and five stated they

divided the emphegis equally.



Againg several teachers stated that, in thelr opinion,
chers wag no clear dlviding line; others sitated thet thoey
placed ih sater enphasis on perconel-use values the first
semeeter and vocational values the seoond,

on in Conte

L

It may seem doubiful zs to the partineney of including
the subjeet “"Paurticipation in Contestg" but the defense is

thet those schools which do participste sre ususlly thought

to have more definlte; clear-eut atininment stondards thop
those which do not. There was no stiempt o soserble foets

and figures to prove this theory, It was, howevery noted in

this study thet shorthand end typewriling closses whosse

-,

teachar stated no dafinite speed recuilresenta for those
elzsses, did not partieipste in contests.

s stated above, there was no desirse to alitespil Lo
rrove the velne of contestg, Thie stuldy werely precente
the fMgures ghowing the nusber, aod per cent, of the total
nunbar of schools with classes in sne or more of the skill

-, T *

subjeets, which doee participete in contesta.

g

t

The definite guestion wass Do vour students partici-
rote in loscal, county, digtrict, ar state tournements ins
Tvping Yea { ) Ho ( ), Shorthand Yes ( ) Ho ( ), Book-
keeping Yes { ) No ( )%

Twenty-five, or 54,3 per cenit, of the schools with
trpesriting clasees, angwered in the effirmative. Teny or
62.5 per genty of the schools with shorthand clagses
anawered yes. Klue, or 20 per cent of the 81 schools with

bookkeeping clyssss angwersd yes.



Thirty-one of the 45 schoole indicsted s 60 minute
- . -~ - - - » » N 4 - et - N . s E = .3
elags period, The remining 15 ghtated thelr clses period

was 45 wminutes in lunftb. Thoge schools with
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wyoted o nerinds
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clags periode, h@ﬁ@varg
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aveileble for Tesching

The Tifth pert of the guestionrnaire declt with the
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sabjects. The ouestion was

fellowlngs kind sre svellable |

cotdan®

e-&-ﬂ.‘ )} e Y sy L 5¥

machines (hektographe, Yoy Tthers 4
The 45 gchoosls had 2 tote

O.{ 137‘3 T)"‘?e- Z‘lti}g I q't(?wxaﬁ’t

depte, Thig io &n avers

The number of tyrewriters ocwned by the individnazl schools
renged fron & hirh of 25 4o & low of 8, The following teble
shows the number of schools falling in each group using an

interval ynit of 4.



Table IX
NUMBER OF TYPEWRITERS OWNED BY SCHOOLS

8-11 1l 2349
12-16 21 45.7
16-19 8 17.4
20-23 S 10.8
24-27 1 2.2

4  TI00.0

—

The table is read: Eleven, or 23,9 per cent, of the
46 schools had 8 to 1l typewriters eachj 21, or 45,7 per
cent, had 12 to 15 each; ete.

There was an aversge of 14,3 typewriters in each of
the 46 schools reporting,

Six of the 46 schools had 3 sections of typewriting
students using the machines; twenty-nine schools had 2
sections eachj the other 1l had only one section of type-
writing students each.

A study to determine how far a school could profitably
go toward so equipping its typewriting room that all stu~
dents could take their work during the same period, should
prove profitable to many school administrators. GSome
questions involved in a study of that nature would include:
1. The initial and upkeep cost of additiomal typewriters.
2. The maximum number of typewriting students a teacher

can efficiently handle in one section,
3. The extra room space required for larger sections.



43

The factors above would have to be weighed against the
obviously higher teacher cost in a gsystem with several small
sections of typewriting rather than one large section.

There is little doubt that the size of the class
sections in typewriting I in rural high schools of the 3Sixth
Congressional District could be profitably increased., Their
size, as stated before, was between 12 and 13,

Twenty-four schools stated they owned an adding machine,
None, however, had more than one, No attempt was made to
discover to what extent the machine was used by the business
education students,

Twenty-seven schools indicated they had one mimeo-
graph; two had 2 eachj and one school had 3. Again, no
attempt was made to discover how much the business education
students were taught about the operation of the mimeograph.

Twenty-eight of the schools had some sort of gelatin
process machine, usually a hektograph, Iany did not report
on that part of the quution.'

Eegarding other machines, two schools stated they had
mimeoscopes, two had staplers, and one owned a letterograph.
Again, many returned questiomnaires which were blank on this
part of the question,

According to ir. n-ut'_-u survey of the qualifications
of 108 gcommercial teachers in 1924; one had a master's

15, Frost, op. cit. Page 62
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degree or the equivalent; 37, or 34.3 per cent, had their
baccalaureate degrees or the egquivalent; and 70 held no
degrees whatever, Most of the teachers whose gualifications
were surveyed by Mr. Frost, were in larger schoole than
those of this study.

Mir, Clevengerl’ in 1931 found that of 74 commercial
teachers reporting from high schools renging in size from
the largest to the smallest in the state, 12 held master's
degrees and 51, or 68,9 per cent, had their baccalaureate
degrees, and 1l held no degrees.

mmmm‘stwymmﬁﬁa qualifications of all
high school commercial teachers of Oklahoma, A commercial
teacher was defined as one who devoted 50 per cent or more
of his time to teaching commercial subjects. This study
showed that of 373 teachers, 349, or 93,6 per cent, had
baccalaureate degrees.

The specific conditions surveyed by this questionnaire
were:

1. Number of degrees,

2. Type of school issuing degree.

3. Humber of college hours in all fields.

4, Number of college hours in business education in the
undergraduate field,

5. DNumber of college hours in business education in the

graduate field,

17. Clevenger. Op. Cit. Page 57.

18, Holt, Hal P, Coumm




€. EBecency of work in business educstion in both grady
and under-greduste fields, (The definite question was:

"as the majority of your business

aucetion work been

eompleted in the past five yearse?™)

in every gﬁhaal,r@yartiﬁg,_ane %gacher taught all the
business sducstion subjects offered, Avery leacher preported

het he hzd his bacealaursate degree, Twoy or 4.9 per cenb,

reported mogter's degrees, One of thesey, however, rdporfed
only nine houre of busincss educstion work in the graduste
field, o it ic probable that the master's degrec was issued
in come other field, In Kr, Holt's study™ of 1933, S.6 per
gent of the~high school business educstion teachers over the
gtete at large hed thelr maet@rfs aggret,

Ingtitutione issulny

: of the 49 teachers
were: Oklohoma tescher gollepes issued 353 or 78.2 per gent

of the total number; Oklshome Collisge for Women at Chickasha

sued 5 of the 48; Oklahome Unlvers ity.&ﬁ horman iscued 83
Cklzbows B. end e at Stillwater lssued canes Phillips Unie
vergiﬁy»&t Fnid iscued ome; and Colorsdo Steie College &t
Cresley isoned one.

1%29 reporting on 242 baccaloureste degrees in 1939
Por the entire steate, found that 181, or 51.8 per centy Werse

ismuad by Oklehoua teadher collezes.

29; E‘pg 1‘{@ ' th Q 5,,4:4 » P aff,’@ 3&‘
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Total college hours to the eredit of those reporting,
ranged from 124 to 203 each, with an average for the 46
instructors of l44,

Table X shows the nunmber of teachers with varying hours
of college eredit. Sixteen was chosen for an interval
number because it is fregquently thought of as being one
semaster's work,

- Table X
TOTAL COLLEGE HOURS OF INSTRUCTORS

S ——
er

124-140 28 60.8
141-156 8 17.4
157-172 6 13.0
173-188 0 0.0
189-204 4 8.8

46  T100.0

_ _
The table ie read: Twenty-eight, or 60,8 per cent, of
the teachers reported total college hours of 124 to 140
each; 8, or 17.4 per cent, reported 141 to 156 hours each;
ete.
The next guestion was, "How many college hours of
undergraduate work in business education do you haved"
The responses indicated a range of from 20 to 52 hours,
with a total for the 46 of 1447, This is an average of
about 31,5 hours each., In 1939, for all commercial
teachers in Oklahoma, the average was 33.5.21

21, Holt. op. cit. Page 22,



Table XI

UNDERGRADUATE HOURS IN BUSINESS EDUCATION

| ~ Nuuber of  Per Cent
Hours Zeachers  of 45
20-25 8 17.4
26-31 i6 34,7
32-37 16 3447
38-42 2 4.4
44-49 3 8eC
50-85 1 2.2

The interval of six has no special significance, but
was used merely for convenience,

The table is read: Eight, or 17.4 per cent, of the 46
teachers had 20 to 25 hours of undergraduate credit in bus-
inees edncatim, 16, or 34,7 per cent, had 26 te 31 hoursj
ete.

Only 104 or 21,7 per cent, of the 46 instructors had
any graduate work in business education. The graduate work
of these 10 ranged from 4 to 22 hours each, Specifically,
it wes as follows: Two teachers reported 22 hours eachj
oney 21 hoursj three, 20 hours eachj one, 15 hours; one,
twelve hoursj one, 9 hours; and one, 4 hours,

On the question, "Has the majority of your work in
business education, in both undergraduate and graduate
fields, been completed in the past five years?®, 30 ane-
wered in the affirmative, and 16 in the negative.

This information would seem to indicate that the
majority of our business education teachers are either young
or have just recently decided to change to this field of
teaching.
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In response to the question, "lHow meny years (count
1940-41) have you taught one or more commercial education
courses in any system?", the information shown in Table XII
was secured,

Table XII
TEACHING EXPERIENCE IN BUSINESS EDUCATION

The table reads: Fourteen, or 30.4 per cent, of the 46
teachere had only one year's experience in teaching business
education subjects (really were teaching in their first year's
work when they submitted their responses); 6, or 13,0 per
cent, were teaching their second yeer; etc, The length of
teaching experience for the entire group in business edu-
cation wag found to be 3,4 years each,

The next question, "In your present position, how many
years (count 1940-41) have you taught one or more of the
three subjects under consideration?®™, brought the responses
shown in Table XIII,
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Table XIil

TEACTER-TENURE IF BUSIFESS EDUCATION

Wumber of  Per Cent

Years Tenure Teachers of 46
1 18 41.4

2 7 1d.m

51 7 15.2

4 a 174

=) 3 6ud

& 2 4.4

& 100.0

The table is read: lineteen, or 41.4 psr cent, of
the 4¢C teachers wers teachlng thelr first year in their
present position; 7, or 15.2 per cent, were teasching
their second year in thelir present POS?tluﬂ. Hone of the
teechers had been teaching business sibjects in their

present positlon longer than ¢ years.

The sverage tenure for the 46 teachers reporting

wasg 2.5 years,

There were 70 rural hizh schools in the Sixth
Congressional District offering either typewriting,
bookkeeping, or shorthsnd, or sons coﬁbination of the
three in their programs of study. Questlonnaires were
gent to the Lesachers of business education in these 7C
schools. Forty-eight returns were secured, however,

a4

only 46 contained Iinformatlion that could be used in
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These 46 schools had from 50 to 300 high school students
enrolled at the end of the first semester of the school year
1940-41, =2nd employed from 3 to 14 high school teachers each,
The average number of high school students enrolled at each
of the schools was 117 and each school employed an average
of 5,7 teachérs in high school,

There were 1013 students enrolied in typewriting I in
the 46 schools, ©Six schools had 3 sections each of type-
writing I students; 20 had £ sections eachj and 11 had only
one gection each, This mekes a total of 8l sections with an
average of about 12.5 students to a section., The range in
the size of the class sections was from 5 to 20 students,
however, the range in the total number of students each
achool enrolled in typewriting I was from § to 51,

Seven schools offered typewriting II. Seventy-three
students were enrolled in the classes,

Sixteen schools offered work in shorthand I and & total
of 202 students were enrolled in the course, The aversge
e¢lass had between 13 and 14 students. The range in the size
of the classes was from 4 to 25 students.,

Thirty-one schools offered work in bookkeeping I, and
a total of 413 students were enrolled, The classes ranged
in size from 7 to 30, with an average of between 13 and 14
in a clasa., No school offered bookkupiﬁc II or shorthand II.

There was 2 total of 1410 different students taking
either bookkeeping, shorthand, or typewriting. This is 26,5
per cent of the total school enroliment in the 46 schools.
The number of students taking one or more of the three



subjects ranged froz & to 73, with en average per schovl
of about 21 students,

.Thé !imimum speed reqguirement Lt by the teachsr Lor
eompletion of typewriting I, rar§s¢ fron 80 net warﬁs @‘.
mioute for o minutes to 40 net words & minute for ter wmin-

o

mods e, g i (a1 - vti,ﬁ YRS £ i
ot wag 30 net words &

i

utes, The most pravelent requires

§

aimste for & 10 opr 18 minute test. For typevriting [, the

uguel requiresent was 45 net words & minute for either 10

o 16 “*nutuw. Same requirad 20 net wordes for I0 minules.

{J

For shorthand I, the requiresents renged Lrow 50 words
& winute for & 3 mivute test to 50 woprds & minale for B
winutes for rote o dictatlion~take, The most preveisnt
reguirenent wae 60 words a minute for 5 minutes,

Wost teachers werg non~committal on the subject of
tronseription. Some mentioned 20 words e minute for 15
mingtes as their requirement,

The guestion in bQ&the ping wes coneerned with the Know=

& the instructor expected the student te have of the com=

plets Lookkeeping cyele, About one-half ol the Leschsers

stated they expeeted the student to pass a test i VJIHLBw the

complete bookkeeniny eycle tefore getting a grade ln the

courss. The remaining oune-half did not expeet it

H

hirty teachers placed grester emphasis on the vocaw
tional values in uy; riting i. 3Seven placed groater enph-
agis on the }Lﬁvﬂualvusﬂ value, Nips divided the emphasis

about egqually,



52

Twelve of the thirty-one bookkeeping teachers plaged
greater smphosie on personcl-use valus in bookkeeping I
Tourteen placed the greater emphagis on voeationsl values;
and five dilvided the emphasis about egually,

Iwenty-five of the 46 schools reporting typewriting
classes perticipated in contests, Ten of the sixteen with
shorthand ¢lesses perticipated in shorthsnd conteste. Hine
of 21 sehools with bookkesping clusses reported parti-

pation in bookkecping contesgts.

The 48 schools had in theilr possesslon 8457 typewriters.
The aversge nuxber per school woe 14.2 machines, DSeveral
had sdding mochines, mimeographs, end some other mechines
for use in business educetion elusses.

A1l of the business cducation instructors in these
gehools had bacceleureate degress. Two had master's.

Teacher's eolleges in Oklshoma lssued 38 of the 46 degrecs,

Other degrees were issued by Oklahoma Collage for Women,
Oklahoma Univereityy Oklahoms Ae. end M, College, Fhillips
University, aud Colorado State College.

The total oudber of college hours to the individusl
eredlt of each of the teschers ranged frow 124 to 200, with
houwrs each, The mmbsar of undergreduste

ed from Z0 to 52 hours per

teacher, with &n everage of 1.5 hours eaeh. Only 10 had
graducte work in bueincss educetion to their eredit, their
houre ranging from 4 to 228, Thirty of the 48 haed conpleted
the majority of their business edueetion work im both

wndergraduate and graduate fields in the past five vezrs.



The remining 16 had of thelr work

I‘

surtecn of the 40 toachers wers tesching business
gdneation subjeets for the {lrst time. OUne teacher had 18
vesrs exporience. The aversge edperience wus 2.8 years.
Yinsteen wore tesching business education subjects in their
rresent plase for their first yesvye. 1Two Lad been in their

present jobs six years sach. The sverage tenure wag Z.4
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The purpoge of this study was to determine ihe status

&

=]

o business eaucziion in the rwral high schools of the Jixth

o

ongressional Listriet with respect to subject offerings,

.

uvject enrollment, objectives, egquipmenty and tesching

]

Parsotmel.

Date were obtained from related studies, publications
of the State Deportment of Edueation, end from the returts
of & gusstionnaire to eertain business eduecation instructors
ir the Sixth Congreessionsl Digtrict.

Since 1t wee desired to get information unobteinable

frow State Separtient of Iduestion records, & questisunolirsg

-

to he addressod to business eduestion instruetore in gehosls

offering one or more of the skill subjeetes; shorthanl, type~
writingy &nd bookk ceepingy was aseenbled, Applications for
acerediting for 1940-41 on file with the State Ingpection
Devertment disclosed that thers were 70 such schools. The
questionnaire wos submitted to the 70 bhusinesgs educction
instructors in those schools snd 48, or 58,5 per ceni,
returns were secored, Two of the returne were not usable,
Fecords on total school srnrollment snd gubject offer-

ings and enrollments in business sducetion ¢ourses were

oY

aveileble only for those schoolg gecking zeerediting. The
yveers ineluded in the siudy were 19B0-81,; 1025-26, 1830-0ly

1@135“36, &nl 19410“&1'
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In 1920-21y 44 schools with a total enrollment of 2017,
sought accrediting, The rankings of their business education
offerings based on the number of schools offering each were:
Commereial geogrephy in 19 schools, bookkeeping in 8, com-
merclal law in 6, stenography in 2, and Business Inglish in
1 school, Subject enrollment records were not available
for 1920-21,

In 1925-26, 68 schools with a total enrollment of 8337,
sought acerediting., The number of subjects and freguency
of offering for that year were: Commercial geography in 28
schools, commercial law in 21, bookkeeping I in 9, steno-
graphy in 4 schools. Subject enrollment records, again,
were not available.

In 1930-31, 84 schools with a total enrollment of 7261,
sought accrediting, The rankings of subjeet offerings based
on the mumber of schools offering each were: Commercial
geography in 38 schools, commercial law in 15, typewriting I
in 15, bookkeeping I in 8, shorthand I in 8, and Business
English in 6 schools. The rankings of subjects based on
enrollment were: Commercial geography, 827 students; type-
writing I, 441; commercial law, 3133 bookkeeping I, 193j
shorthand I, 143; and Business English, 81 students,

In 1935-36, 93 schools enrolling 9136 students, sought
acerediting. The rankings of offerings according to number
of schools offering each were: Commercial geography, 45;
commercial law, 26; typewriting I, 19; Business English, 173
bookkeeping I, 14; and shorthand I, 12, The rankings of
subject offerings based on enrollments in the various
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<
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In 1B38-32€, 12 schools, or 204 per
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cent of all those seeking acerediting, offered typewriting I
by 1040-41, that number had inecreased to 70 schools, or 77.7
per cent of all schools seeking accrediting for that year.
The number of schools offering bookkeeping I increased in
almost the same proportion for the period from 1936-36 to
1240-41, In 1935-364 14 schools, or 15,1 per cent, of those
seeking acerediting offered bookkeeping Ij by 1940-41, the
number had inecreased to 52 schools, or 87,7 per cent, of
those seeking accrediting.

The number of schools offering shorthend and Business
English also increased a great deal but not nearly as much
as in the case of typewriting I and bookkeeping I,

The number of students enrolled in each of the various
bueiness education courses increased or decreased in approx-
imately the same proportion as did the number of schools
offering each course.

The 46 retwne from business education teachers in
schools offering one or more of the three skill subjects,
gave informetion on school enrollment, enrollment in skill
subjects, certain objectives for skill subjects, number and
type of machines available for use by students in the skill
subjects, and the status of the personmel with respect to
college hours, experience, and tenure in present position,

The 46 schools enrolled a total of 5361 students for
the first semester of 1940-41 school year, and had a2 total
of 262 high school teachers,



411 of the 45 gchools replylng to the guestionnsire
offered typesriting I. There were 101¢ students; or 18.9
per cauty of the total high school enrollment feking the
| GOUrSGe

Thirty-one schools offered bookkesping L. Four
hundred thirteen students were enrolled in it.

Sixteen schools offered shortbhend I. Two hundred nine
gtudentes were taking the course,

Agcording to Teble VIy page 34, 1410 different students,
or 26.3 per cent of the total school enrollment of the 46
schoolsy were taking one or more of the three skill subjects.

The most prevalent teacher-gtoted tVPE?rltiP“ reguire-
ment wag & speed of 30 net words a minute for z 10 or 15
minute test.

The most prevalezt teacher-stated shorthand I r&qulre-

ment was S0 words a mipute dictation-take for & 5 minute

Thlirty of the 45 teachers stated that they stressed the
voeetlionel value of typewriting I more than the personal-
uge value.

Of 31 instructors reporting, 14 steted thot they
gtressed the voeational value of bookkeeping Ij 12 stated
they stressed the personal-use value; and 85 steted they
divided the emphaaiﬁ equally.

The 45 schools owned & total of 857 typewriters, or
one Tor each 1.6 studsenits enrolled in the two tyyewrmtlng

eources offered,
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All of the 46 teachers had baccalaureate degrees, 36
of which were issued by the six Cklahoma Teacher's Colleges.
The teachers reported from 124 to 204 semester hours of
ecollege credit, with an aversge of 144 semester hours each,
They had from 20 to 52 semester hours of undergraduate
credit in business edueation, with an average of 31,5 each,
Only 10 had any graduate credit in business education,

Teachers of commercial subjects in high schools of
Oklshoma must have a minimum of 16 semester hours of
eolleglate preparation in business education for a l-year
cart:lﬁeaul. Teachers of business education subjects in
the 46 schools in this study are, therefore, very well
qualified from the standpoint of minimum collegiate prep-
aration in this special field,

The amount of teaching experience in business education
reported by the teachers ranged from 1 to 16 years., Four-
teen had only one year's experience, One had 16 years of
experience., The aversge for all the teachers was 3.4 years.

Nineteen teachers were teaching in their present
position for the first year, Two had been in their present
position for eix years, The tenure of the others ranged
between these figures, The average tenure for all the
teachers was 2,5 years,

As a result of the findings of this study, the follow-
ing conclusions are drawns

1. Annuel High School. 1940. op. cit. Page 8,
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The rural hlgh schools of the 3ixth Congressional
District were smaller, bmsed on number of students
enrclled, than the average rural high schosl in the
United States.

The most frequently offered business education subjects
were: Typewrlting I and IT, bookkeeping I, commercial
geography, commercial law, shorthand I, Business Eng-
lish, and general businesa. Several schools offered
economics and high school arithmetlc, but 1t could
never be determined with any certainty, whaet department
in the various high schools offered either course.
Business educatlion offerings were not so prevslent

or exvensive in the high schools surveyed in this

‘gbufiy es in rurel high schools in meny other sections

Y

of the United States.

There has been considerable increase, both in the
number of schools offering bookkeeping, shorthand,
and typewriting, and in the student enrcllment in
thogse subjects. That increase has been most pro-
nounced within the past five yesrs, that is, from
1935~36 vo 1940-41.

The number of schools offering business education
subjects, other than bockkeeping, typewrliting, and
shorthand, increased from 1920~21 to 1940-41 in about
the same proportion as the totel number of schools
seeking accrediting. The above stetement must be
gualified in the case of Business English which

showed & grester Iincresse, based on number of schools
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offeli 1 16, than any othef business education sub-
Jact except the three skill subjects.

The proportion of the total enrocllment taking commer-
cilal geopraphy sand ccmmercial law remained ebout the
same for the thres perlods for which enrollment fig-
ures were aveilable, that is, 1830-31, 1035-36, and
19240-41. The proportlion of the total enrcllment tak-
ing Business English increassd each successive S5-yesr
period from 1030-31 to 1940-41.

:

~
The most frequently tescher-state

(“7

¢d objeeltive, in terms
of net vords a minute in typewriting L, was 30 words

& wminute for =z lU-minute test, The most frequently
teacher-stated objective, for rate of dietation-take
in snortzﬂpa i, was 60 words & minute for & D-minute
test.

The ﬁajority of typewrilting I teachers emphaslzed the
vocational velue of the subject as contrasted with any
persongal-use values,

There was one typewriter to each 1.6 students snrolled

o

in &y pﬂmrltlnu. A majority of the schocls had an add-

r-it
P
iz

ing machine, & mimeograph, and some kind of gelat]

L]

process duplicetor available for use by students 1n

s

A
e

the slkill subjsctis.

The collsgliats preparation of the business education
teachers in commercial educatlon exceeded the wminiwum
requirements as set forth by the Statf Board of Educa-
tion; however, fourteen of the 46 bteachers had taught
husinsss education subjects only one wvear, and twenty

others had taught them four years or less.
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(Copy OF QUESYTIONILIRE SUNY T0 BUSINESS EDUCATION

Desr Commercisl Tescher:
I. Will you please give the fOllOWIﬂ” infromation about
your school? ,
l. What 18 your school's name?
B, What was the totsl first semester snrolliment
in grades 9-12 inclusive?
3. How many teachers were employed, during the
firset semester, in grades 1-8 inclusive?

I, Will you please write in your complets schedule for
wondqy and any classes, which you teach, that do not
meet on Monday., ALl pe;¢ods throughout the week
which are just like the GOPPGS?Oﬁleg pericd on ion=
day, please leove blank. ¥Write the enrollment in
sach commercial class at tho extreme right opposite
the pericd on whielh thée elase meets, If wvou use the
slx~period day, Fill out for six periods, only. If
elght-peried day, £ill out for eight perlods, pleass.
IT wmore then one teacher heaches commsrciasl classes,
place & (2) by tre classes taushi by tescher number
2. Give the enrollment of those also,

Period Honday Tucsday Wednesdasy “hursday Priday Eoroll-
nent

ny

i

ey’

(%]

3

0

2 Gu

@ b

m
1)
@ ot

~
ot Lot

83

Pleage glve the total number of c fferoent students
enrolled in one or more of the s1kill subjeects, that

=

is, typewriting, bookkeeping, and shorthand

171, ¥inimoam reguirements set by you for satisfactory com-
pletion of the following courses:



F
L ]

iDe

iv.

-
(ot

)
"

4=

Pipst and second-year bypewriting speeds. (Checled
by Internstional IWDGWLLtiﬂ“ Contest Rules),

1, First-year. o definlte speed requirement ¢ .
2. A 3peed of net words a minute for a test
minutes long.

3. Second-year. & spesd of net words & min-
te for a test - minutes long.

First-year shorthand.

1. ©To definite dictation-tale pate ( ).

2 L dictation-take rate of words & minute
with an sccuracy of per cent for a test

minutes long.

Shorthand noteg transcription rate st typewriter.

o definite rate { )., I rate of words o

minute for 2 period of minutes.

9]
.

Firat-year %OokkGFpin?.

1, Do you reguire vwour students to work out prohlems
involving the complete bookkeep ;;g cycle, without
models before trem. Yes () Xo ( ).

2. Do you use tho above type problems for tests to
determine 1f the sbudent shall pass the course.

Yes ( ) Mo ( ).

In your typswriting I classes, do vyou place gresater

emphasis on:

1. Personal-use typewriting, such as composing and
Lyping Uersoral letters, trping themes for Lnpg-
lish clasgses, notehooks for history, ste. { ),
or

2. Typewriting for strictly vocational purposes,
gsuch as typing business letters, tabulating pay-
rolls, making ut business reports, etc.

Int your bookkeeping I classes, do you place grester

emphasis ont

1. Heeping versonasl records, making out budgets for
personal and howme use, learning about the busi-
ness world from the stand point of the average
citizen ( ), or

2. Strictly vocationsl alms such as: Learnins to
keep beoks for a business, locking forwerd to
& clerical civil service job, preliminary train-
inz for an scccuntant, etc. { ).

Do your atudents particlpate in locsl, county, dis-
brgcu, or state contests ing

Pypewriting. Yes () o { ). Shorthand.
ves () { ). Bookkesping.¥es ( )} ko { ).




VIii,

how many mechines of

the fecllowing kinds are avail-

able for your classes in business education?
Typewriters ;3 adding machines ; mimeogrsaphs

;3 gelatin process

machines, etc. ) .

mechines (hektographs, ditto

Yirite in any others, please

You may

iness subjects in
{(Count this year)

be interested in receiving a report on the

T )

-
2

wour present position?

|

information requested Lelow. If so, check here ( )

and one will be mailed to you when thils study is com=-

pleted, s

1. Do you have a bachelor's degree ( ); master's { )
doctorts ( ). :

2. YWhet school issued the bachelor's degree
the master's depree ; the doctor's degree

?

S. Hiow many college hicurs do you have in all fields

4. How many collese hours of undergraduste work in
business education do you have?

5. Same as 4 1in graduate field?

S, Has the majority of your work in business edu-~
estion in both under-graduste and graduate filelds
been completed in the past flve years? Yes { )
o ().

7. How many years have you been in your present
position? (Count this year)

8. ¥ow many years have you taught ons or more bus-
iness educsatlion subjects in your present posi-
tion?% (Count this year)

9. How many years have you taught one or mors bus-



(Letter Accompanying Questionnaire)

Dear Commercilal Teacher:

I am trying to determline what business education op-
portunities the rural consolidated end smell town schools
of the Sixth Congressional District of le&hOma are offer-
ing tc the hilgh school students attending public schools
located in communities of less then 2500 peoplo.

The guestions, for which the study attempts te find
answers, are broadly thesei

1. Totsl enrollment and total number of teachers Iin schools

of fering work in bookkeeping, shorthand, or type~
writing.

2. Enrollment in skill sgbjects.

3. Skill subject attainments.

4, Psrticipation in skill subject contests.

5.  Egulpment available for teaching skill subjects.

6. Qualifications of teaching personnsl in busliness ed-
ueatlon with respect to colle&e hours, experience,
and tenurse,

¥o doubt, wany other questions concerning husiness
sducetlion in our high schools come to your mind as they
did to mine when I first began this work, I found, how-
eveyr, that it was necessary for me teo limlt my study to
those listed above,

%ill you please f£ill blanks in L 11s questionnairs
and return to me promptly. Thank ¥

A1l information reguested 1s to bhe used in my master's
thesis, entitled, MStantus of business education in the
Rurel High Schools of the Sixth Congressional District

ptde)

A£11 renlies will hs itrested as strictly confidential,
B K

Respectfully,

Walter C. Silvey



(FOLLOW-UP ILETTER SEN? T0 TEACEERS)

Dear Commercial Teacher:

What are the queliifications of the bus-
iness education teachers, in smasll town and
rars2l consolidated schools, or this section
of the state? Iow many typewriters, adding
machines, etc. are eveilsble for ou.: classes
in businsess education? Do we emphasize per-
sonsl-use oy vocationsal values Iin our skill
gubjoects?

The questionnalre, recently sent you,
was an attempt to compile date to answer
those guestions, Von't you talke & little
time to Till out and return that guestion-
naire?

Very truly yours,

Walter €. Silvey
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