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search dA.ta d current terials 
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t era do not aw th.sy exist. in ed tion, l e ;y at er 

,special e tlo 1 fiol , p lico.tions or its 

o,e t t portain chiefly to b i educ ti I ut, · other 

tle 

to tho fiold or businesm u-

C :tion. In 194.-0. a 

temi ty il'l t1!I •• eduo tion • 

Dr. Herber A. •••• reover, the it 

ar eo oa.ttor t rough volucd ou laau s th t teri la o en 

ove?'looked because th-9",/ arc aeparated. 

The probl or us t rial en clos t • ra.ther 

large a 1 t 1 no~ claacified tor tG&Cber uae. rticle ar 

net r 1 whic 1th 

appear a.re not sufficient proof that th article 1 intended for~ or ie 

This~ to d t e teacher in t er1ng selecting 

t rials , by aetting s a or ol si. ct for th articl s 

ota: e • 
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1. To prO'rldo the student with carefully elooted ind to current 

11 t ratura in buain, a eel ti 1n c ct to 

2. To el he t cher or buaineH educatio in dete n1r. 

artiolee will beat auit hi• noeda, by annota:Uona baaod upon 

eun-ay de or the 11 terature 1n th iold. 

2. onn • rbe A • • 
e 111. 1 1. 

lytio 



3. To group the artioloa in speci~ branehos or baeine11s education 

for quick referonoes. theroby se.vin& timo Qnd useless rooding for the 

teaohor. 

4. To deton:uno bc.acs o!' cl.Aaoit'ic-o.tion o!' current liternturo in 

magazines :ind periodicals. 

~.!:£!tho Study, The need for the etudy ia baaed upon the re.ct 

that a great deal of· tho ma.terlal wr1 tten in busineaa oduoa.tion eacapes 

unnoticed or is rather dH'f1oult to loca.te ldthoat IilUoh thu::ibing and 

reading 1n the magaainoa written for bua1ne88 teaohers, and thocci pub­

lished 1n tho interest of others a_s 'W9ll. 

It is a.ll!l:ost icposa1ble for the e.otivo teaoher or research workor 

to look through all J:Jll.(';G..zinoa in an effort to rtnu tho in.fomation do­

sirod, ovon if all the DAgadnes wi:,re o.vailable. To those who have bad 

experienoe in delving into p1lea ol' me.guinea and periodicals in sca.roh 

or a c~rtain A-rtlolo, tho neod tor this study is vory evident. Tho ex­

pcru1e of :inintain.ing a library th&t oontaiu n.11 these Yorke woul-'. pro­

hibit .oost teaoherG fra::i hartnz this rAterlal at hand for inatnnt uae. 

even if it were desirable. However. if the teo.chor 'knowa thrlt tlloro is 

a c-ertain article in ~ issue or 5n eduoatio"!lal mage.&1ne. thia eo~d be 

found and obtainod w1 th a minlJDu::i of trouble. 

Scor>o ~~Study, Tltia is not an eli.'":dna:tion or aepantion or bad 

a.rticles troci r;ood ones. Rather , it 1• an atteapt to give tho business 

toacher a guiclo to the lilOat gen•rally dgn1t1cant ~cntr1butioAs to h1!:1 u 

a reaoaroh worker or tea.oher of bustneaa subjects. Thia list is note»­

hauatiTe• but it h believed that. it conta.1ns rofero.noea to a C'Uljor portion 



ot the articlcJS which ha-re ado the greatest contrlbuti~ to tho 

field. 

~o atu.dy is necescnrily 11?:11.ted to .tUt(;A:dnaa ot oduo:1.tional in­

ten>et- tlloao pUbllcationa -..hioh e.ro J:M)Ult p.d.marily for the teacher 

4 

and others connected 'W!.th teaching. This ro.f'cre particularly to those 

publications 1aaued by collet5~ ruid unlvcrsitirt•• educe..tional publiah­

ln.c i1-ouacs. yearbooks or convention proeoodi~a. eta.to depart;ient-a of 

education. o.nd othera with chief lnter~ete in school work. Due to the 

tact that moat a.rtiolea written for the spocii'ic u11c, of too.cllora aro 

round. in educational publicat.ion•, it ie noeeHaey to 11st only these 

maga.~1nes . no doubt. there ue !:ll.g_&sinca and other publietltion• or 

general interest which would be worthwhile tor the teacher .. b':.lt it would 

be impoa&iblo to inolud.e a.l l these. For that reason none ha• been in­

dexed. 

It la o.l.Jao$'t u:rpoasibl~ to include articles in all odue~tional 

po.rioci:cala .. :monogra.pha , l)41!1?hlets, ta.e.c~inca. etc. • ai!'!ce thero a.re 

too ~; theI"e!oro, it will bQ 11ocee8tU7 to ll:;.i1t tho listinr;s 01' tho 

article:;. to those appeariJl& ln tho Dlt,;jor pub!icat.iona lrhieh iu-o l'.ictrl­

buted zmtionally. Tho J:lagadnea liatcd by tho :ducn.tion Index and the 

Bl4.cinesa Education Index--lll40 uero uaur:,.ed to bo -.Jor publ1c.at1an• 

and these aaguinoa. or pamphlets tllmOU\ted. lfearly all the l.l.D.SAd.nea 

list-Cd by these inllexoa were conaulted. but not a.ll of th.em conta1nccl 

a.rtialea relating to bwsin-eau eduoilUon. 

A great ma!JY tine eduoational 1aguines rel&~~ to apcoH'ic sub­

jocta 11: bueln.0-aa oduca.t1on, euoh ae consumer eduea.tlon, shorthand. 



aaoountinf:. etc., which ar not parttoularly pertin t to the te ching 

t t 1e Usti "' B 

b Ound. in the bibliov-nn, OS Of these, p 

oi' tho• subj ct, will not be 1:1: x It 1& aaa 

of these publioa.tiona 

ticul r 1ub ecta . 
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(4) 11 .. t 0 or loot ,u iol. 
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article bu ion. ( ) Thia llat of 

tion and orlteri for j 8 p unted to 
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md r, d to se:::d.nar roup for cri ioi 

and approval. (6) 'l'be ea or aeleotio er edited 

e y e j ry,. and ad&. t o 111 t e blio-

ro; hy. (7) ule• for cl f'ioation or re rep ed_ ba.aod 

upon the tho uaod by ot r 1 d . 1' eq bj ts 1n 

th biblio by. (6) Al et 0 jor uo ti 8 

and B tt d to orta ir:. th f_ a con ro 

{9) iclo erta ni to u ines tion an s lecto 1or 

th art o iterin up. 
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SO\tth-.. estern r~bliahing Company, 201- 203 West Fourth Stre.ot, Cinoinna.ti , 
Ohio. 
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Pro:;rosnlvo r::duca.tion. 11. Ca:,-tJon P~, o<i. Pro:;reaslve Rduoatlon 
.!is~ooi.c:~i?!l, 2211 en 67th Stroet, !10":7 Yor:ic, RGW Y-0r~. 

Sohool ('!'oro:ito-Scce:1dary BdJ:~i.on} . Charloa e. Phillips , =an~ ed. 
O.Oto.rio Coll0&0 of Ed'.!co.tion. Z7l Bloor Street West, Toronto 
Five. 
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ot Chicago., 5635 lilllbark Avenue, ChiCAgo,. Illinois. 



na.aos or Cla.saifioa.t1oxu It is very dlfi'ioul t to cla.ai!'y the 

a.rticle_a -wrl tton in all =guinea pertaining to buaine•• eduea.tion 

into thoir proper ol•sairie~tion. Por example,. the proble:n e.riaea o~ 

putting & given subject euoh u "To.ting in Shorthand" under the head­

ing Shorthand, or of r.aking a get1Gral olaaa1t1cat1on for 'l'9at.1n&• 

Uethod.a of ,roupinr, in other indexea were studied and it was found that 

no definite rule,s ,rere followod. I!o•evor,. the moat recent 1ruloxea 

tollow a pattern of varying the hoe.dings to include fSVOry' mt.in field 

and nearly eJV&rf minor ti.old in the sul.iject. For example • all the 

subjects listod at. CO\ll"Gca in buairte&o cducr.a.tion o.ro gi \'Cll main hoadinga11 

snch aa Account1?~,. Bu.nineaa Lalr, Distributive Edue11tion,. ShorthAnd,. 

Typmn-iting,. 'i'l~al'lriptton. etc. Als.o ,. the ninor topic. Stonogr&phy, 

c.ltho1~h nlor.oly riolatcd to S}1ort.htu't<1., ':ypor:rltfr..g, !incl. 'l.ranaoription, 

nll bo 51.ven banfug. This in ~oourlod tor by tho !a.ct ~4t the 

u.rticlo <looa not ocmc&m aJlY one apooi:n.l subjoet diacueaion, but perhapa 

a. oo::bi~tion or all thro,:,. Thus, to&tinr; in ~ given subject will be 

8.llllot&t.u. ur.der the subjeot or couree heading. 1''or cro•• reference, the 

tit.le 'Will alao appo.r under Teat, . 

Whore thoro im one article which oa.nnot b~ r>laoed under a headiJlg 

nlree.dy being used. it will ba t.;iven one, .for it 1• believed that fl'en 

though the topic ma.y seem minor• if there 1 e a juatitication tor ln-

c luding tho &rtiole in tho biblioiro..phy thero i• ju&tif!o tion tor &ivln6 

1t a h0f\d3.n6. 

Other ~'lll)les of the cubject of cl aeifioation nre tho orrtco 

Prn.ctic~ cuid otrioo J&Lchinca topios. Shall ea.oh r~ceiTo § head:1%2t1 



Beoa.uae O.ti'ioo Practice ie a topic or gonoral aecretn.rial lntereat, 

1 t will ccmcorn aoro than rm::, one ,:;iven phaae in that subject auch aa 

oi'fice ca.chines; and O!'fice UMbines, a.a a topic, will not giV'o a 

t;cnoral diaouaaian of tho entire !'iold ot Office Praotioa. For thia 

roason each \'till rocoivo n. beading. 1'o i'acilltato quick an.d easy f'1nd­

i r,c , the Gubjeota my thon bo divided into ,~topics &uoh a.s ".Aicll and 

Objeativo.a," "Tee.ching ?.:othoda." otc. , H' thor@ a.re uticlo• to juatify 

the divia1ona. Another subject, 'fypewriting. my hAvt, u many a.a !'our 

topics to facilitate easy reference. So::ae or these arer methods of 

tee.ching, aims and objective~, ror.earoh, ta:::".;o , etc. 

9 

Articles written on a.dcl.:niatrntion an~ zupcrvlsion., curriculum­

makiii,; , b:uinou toaohing, 6.nd ot.hera of toneral interest to bueineaa 

~duea.tors rather the a apocitio au.bject, are es.oh clunficd under an 

a.ppro_prlat~ hmwlng, and are not 1?:.eludod 1'.lnder t.'le he&d.l.ng or a special 

subject. ., e7CD tho\2,'!h the tephas1s 1~ di~ec·tcd tonrd that uubjeot. ~ 

proper heo.~a f'or 't!l.eGe article• will , oi' courae. be datermi.n4d. by the 

llt\turo of tho si.rticle, nuoh as heilio11s Eduet\tlon, Buair.ea:a and Education• 

Ouida:ioe., Currioul1m, etc. In aano illstancea_ &1.lb-titles were &inm 

these min beadings. In other word.a , ir it wu felt tlu"o~h tho seloo­

tlon thst the o.rt1ole contributos :io::-e to -:bo .th1ld o~ bwilne88 oduoation 

as a_ 'llholo ratho!:" than to one subjoct in budnesa, eduontian. the e.rtiole 

wv.e amiotatod undoi- 1tis cenonu d1•oussion. Hovrever, if the article 

applied in 1ooe 'f/8.y to a speoif'ic snbj-0ot, th• title ftJt placed under 

that aubj~ct o.nd ret'errod to ita ~jor claeaifioation for annotation, 

thus: (aeo nualnesa Educ~tiO!l). 

·, 



SUBJECT B.EAD!IIGS 

Adm.n1.atration and Superrlaion 

.A.dvert1ablg 

Adult EduQation 

.Applioationa for Positions 

.A.r1 tmu,t1o 

Ari tbaet1o (Budneaa and C0111Dorci1U) 

'Bookkeeping 

Buaine•a and Rduoa_tic:m 

Buaineaa '&luctLticm 

Buain6as English and Correspondence 

Business l..aw 

Bualnoaa Schools 

Clerloo.l Practice (See Ofi'ioe Prac.) 

Clubs 

Cam:1er01&l EduGG.t1on 
(See 13\alneaa Eduoatlon) 
Consumer Eduoe.ticm 

Conteata 

Cooperative Education 

Curriculwa 

Di.trlbttt1ve Education 

Eaonomioa 

Extraourr1oular Act1Ti tioa 

Fol1-o.-up 

Ca!DerOW Law (See Duainua Law) 

Oen.oral Bualnoas Subjocts 

Geograpn,- ( Camr.ierci&l} 

Geography (Economic) 

Guidance 

Junior Buaineaa T"l"&inbJg 
(See General Bualneu) 
Jfenpapera 

Qf'.tice Haohlnea 

O.ttioe Practice 

Peraonalit,' 

Pemanahlp 

nocorda 

Research 

R&t&il Selling and l.teroha.ndislng 

Se.leamanahip (Seo Retail Sellillg) 

S"reta.rial Tra1ning 

Shorthand 

Social Business Subjeo.ta 

Spelling 

Stenography 

Tra.nacr1pt1an 

Teaching 

Teat a 

Visual Aida 
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llethoda of 6elcctiq Articles: There la no real objectlvo l'l18&.W-­

illg stick tor dotenulni?Jg the worth or an article wrltten in bua1nen 

oduce.tion. There must, of nee-esaity, be acme subjective 6Valuat1ng. 

11 

It 1a not the purposo hero to eay that ea.ch artiole ha.a been aoientifi­

c&lly rated. and that only thoao 1'h.1oh are o£ high merit included. In 

f'act, ~ho great ma.jority of artiolea written in professicma.l buaineH 

educa.ti.on ~a.sine& have b&en included 1n this study. The reason 1• 

obv1oua. Perhape moat artioloe thn.t have been accepted ror print by the 

publish.ff are ot high dandard and are 1:188.Dt primarily for the toe.cher 

or buainoaa or related aubjecta. RoweTcr • there wore a tew articlea in 

theze ~a:.ina that we-ro not 1.J:oluded, :such aa thoec l'lhieh do not por­

tain directq to the toa.eher in bis 11.cttal toa.ching. For ~lo, 

suppo.so the CU"ticlo titled "new 6¢oial 6ocurity Law&" wa:s 1noludod in a 

buaincas ed.uco.t1on l:Ul.g4Zino. 1"hia would not be indoxed because it ie a 

d.is.ouas.ion tra:u tho point or vi.ow of the stu:ient or acoou:r.ting and not 

tho teacher ot accow:tillg. On the other hand, if the article were titled. 

"l!ow to !'oa.eh Social Seour1ty Records in the Bookkeeping Clua," or A 

Blmila.r title. 1t would probably bo included in thia index 1t it wero 

°"onaid&red a. co.ntri bution pricarily to the boolckcopins teac.her. 

In aelocting article• .t'rom maguinee other thu 1n bualno•• educmtion 

it ia more dift'lcult to determine which. articles J.Q&ko outa-tandi.n.g contri­

butions to busillesa education. For e~le. an artiolo on "Gu1danc:e11 

in a general cduca.tion m&g&dno would naturally r-ot'or to the entire field. 

and not speoif'ically to buaineae educ&t1on. l!cmevor ~ th_e proble!ll o£ 

"-Guidance" app~ 1n a bualneaa eduoa.t-ion mgulne would be used be­

cauao it wlll be p&rt1culn.rly helpful to b-usineas teachers or it would 

not ha.vs been inoluded 1n the m.QgUine. 



12 

In re&d1ng all 1U.g&ainea, yea.rbooka, pamphleta , oto., tho following 

queatlona were uaed u a bu1.a tor en.ding the art10-lea. If the article 

~euured up to, or tulfilled the requtrem.cmta of, all the criteria. it 

wu •elected for thia bibliography. Ra..-evcr. if it failed in ono of the 

criter1• or eelection it,.._. not tmnotated. 

Ori terla ~ Seleotlg; Artlclea 

1 . Doe• tho article aako d.efinito contn.butiona to bueineea odu­

catlcm 1n the way of new uthod.s , o:xpcr-.bu:mta, reaos.rch. oto.? 

2. Is the publioation rellablo? Ia it Neogniz.ed by other 

1ndoxeel 

s. Ia tha L.-Uole written for tho cQICOro1a.l teo.cher, and i• it 

pertinent to the teaching or oamtteroial &UbjectsT 

4. Ia the at~rial tree traa haU'- trutha, m.1._ute.ts:1enta, and 

tal.n impl ioaticma? 

6. Ia the al"tiols oluttered with i?Tolfl'&U.'t aaterlal? 

6. Ie the e.!l"t1ole written by an Li:thor!ty or agoncy rroa when 

reliable intoru.'tion and oaretul worlmanlihip ahould be, expected? 

1. Doca tho editorial policy or the publisher eolor the article 

e.o that it ia preamted r:terely- in eontomity with oplniona ot the 

publiah•r• • textbook writera? 

8. !1 the factual l'!ltltcrtal basod. upon acientH'i c roaea.roh that 1a 

relia.blo and ~stionabl$T 
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style? 



order to .i'.;iilt the ~QS't :si~uu·:tcant thought!': ~nd ideaa.. 1~0:i:- e~~lo, .e.n 

article tlt-l<.l1.l ""(:fays to Crat:1:te ian-d Yaintain Ittheri,st 1::n Doa>.1®iqs0 

wuld not roq1d.re, thorough readbt-J; to f;ivo the s~ey ~ Q.B tho title 

ia €1.btos-t. se.li'·~l:o.."'tlltoey; however, tho artie:le ~itl~d "lr!tithe:r !:';.1.ai• 

-nes.t Ed,wtition?tt tmuld l"equlr-.o ear~f~..tl :l"l:lad:tng: in ~d.$'r ·co si~i-&e 

thtl' r11-os.t. :.d.g;nit!ce-ant point,e. 

Tho ar.nl')'!:;('.t1ona were r:1J;u.ie in tor,d.oal tom; that is., n l:lfl!'1i-n<olcn 

~. ·utted to rse-~~te t.he ':3i'l'1:&Mll points e.o·u,e"red in th~ 0ertiele so t-hat 

the. timi~tttt:!on '\!d.ll rw"$.-il the e-Ot'.li:;mrt ~th.el"' t-1~~ n. pbiloso._:?hy. 1'!~ 

e--..ro:;"jf· ~- eyf -th.~ 'fl~loot~d .nrticlo-e, wnT'e written. -to e.(mve::'.J .J,;.11,o idetl:Ii_. 
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other :;iroot}tlur'-2 is vf!!t:;"' ditf'imtlt., or Wr'tero it ditl'ilo1,tod. the nat~~ cf' 

tho a......;i~iole bett-er. In !ltl!~ oases tho o.uth.(}r \t-Ti.S quoted d.irei:tl.y and 

this will appear in quota.ti.on ?.Ur~. Tbe i::rric;1.na.1 s<::>urc:e oi"' the: ~.·ut'~iele 

is: S!iv-en in ell caaei ~ept rt!tt;t"$ it was wr'lttmi prior to t-he 7eru- 19:39' 

t'ind s.b:stra-et,~d during 1959,. !n. that case,, tlu, t>rigi-:-..al i!lour<:e 1$ in 

p.nren'th&coa aml ~~1:,:•c-e or ·t:he nb~trnot :;1vm the najot< p-oaition in t..he 

title .• 

Pl"~ed1:.:;;! for P.~.~a.i:f/.ir:£; ArMel.ea: F,~qh artfo,lo ig 1nr1exed by 

autlw...- mid t.Hi'b,ia~t. !fhon the nrtie1f3'S n-ad bnoo ~e1oot<3li «.tt._i flrmot.,..".lted, 

they 'llffi'r-e r..rran{'~ed by nuthQro' n&.."nes in alphl\b~ti-e orc'l-or. Those •r-~ 
~'1)G'ftritten o-.n she-eta of p,1_par:. Tlle earrt:; ware t,.he.n "~ad ac-eord.in,g 

t0 s.ubj0~t :natter t~i!}fil• the hffl\dinGii. B\°:loe.te,a t'cxr th!,.$ st"U.dy.. Crosa 

a~!'~T:®Ce-~ 'We:to ~mde to S:litiln: aubJeet ti:tlo~ S>c'l:@.h ao U1.tsi~1~:::.,s Ari th ... 

Et!it-eirtlooL. 1ai"t-c. 1~bo;;i th$l"e FL""O ~cv:::-,ral. r>.~lthor.s (a.t1d this i~ the ease 

onl;r i!l: s,ee1 .. ;-i('..nft er!: 1n.ootinz:s) the f'A'll"J of the cimirt"JUt ls ~-;i von .. and 



~101:$, s... .J.,, 
.,..,.~,el Tiooil.s1i!1:t-, ;:'-.; .,.,,-~-

v., ~;4, 



CHAPTER II 

AB Atl'fBOR- stJBJEOT DrvRX ro SELECTBD BUSINESS FJltfCAtIOll ARI'ICU.:S 

ADm:Y,, WW. .LVEl1.ttE 
Major Probleu or Toi.mg Clerical l'fork.er• 1n Their Firat Jbpl~. 
P.i&lA.nce Sheet 2ltl4S-153. Dftco::tb-$1" • 193!>. · 

AB:U..US • IU.Y 
DSV"elopii,,g Social Ccmoept• Through a~Bine:tg Ed..u.cat!an. Firth Yea.r­
~ok NC:n' 156- 167. 1939. 

Accomrrnro 
Course or Stud:' 1n Accounting. r.. R. l!oll01. Firet Yearbook SBE.'-
67...C.1. 1939. 

Gonoral end spooitic objeoti '70& or acoountiIJG; suggested mate­
rial:; :i.otivat.J..ne ~cvice~; tca.ehin,c; o'l'ieeaJ ~cterencoa ror the 
teacher. 

!G 

Saoo ot the neuona for Tea.chir.g ,Social Securi t"J and Pay Roll Account­
ir4;. J . F . Shenroorl. nwa Ed 1>1& 3 ,110-113. Uaroh, 1930. 

Stata:onta of ubllc debt; Tarious taxing acts; ociploymcnt and 
O<ll?lponaation la.'wa; fec.t,n.l and ata.to rczul~tions ; hew theae 
atf"eot the worker , thus hia n$ed tor an understanding of .tho 
hand.l.1?16 or auch auiu . 

A Su,.gosted Proz:ra."t or Suuetation rox- the Acoouni.rurt. n~~ c. 
Mill er. Bua Ed Dir S,156-157. Kay, 1939. 

Three separate !Uld diatlnct pro~rm:u. dcoi~ted as (1) reoc:n­
men.ded. (2) maxtw:a. lllld (3) minil!m:o, for training in the 
field of &COO\tll.til'C• 

ADELS 011,, BETTY G .. 
filghlioit• in the 'l'ea.ohing of Jlon-Textlle•• Jflrtth Yea.rbook CEA!JY 
lSG-137. l 9S9. 

Am!IITTSTB/.T!Ol! .4.ND SUPEiriISIOii 
An Analysi• or F.xpel"l cnc11d Teaeherrh Willia E. Ha..1.nes. 1'1:l':th 
Yeru-bo-ok: Jro'I'F 127- 131. 19~9. 

How toaoho1'-~rrisor ,c~enition h.t\.e been :,roductive of pro-, 
!esaio:ial i11prOTCl:lent 1n Wilm!t:gton (Dela.1:lU"O) nchocls. 

An Analyoia of SUl)(;rvisore ' fatoa on Be!;imtlxtg '1'.eachen. u. E. 
Stu<l•baker. Fifth Yoarbnok Z:CTF lSS-133. lSS9. 

J.. eritioa.l diecuoaion ot tho t.ypea or trupcn-visors end aJJAlyaia 
or their rati.t"t£ prooed.ttrc• on student tenchera. 

An Ana.lysia of Supcrviaore• Botea and Reports . AJ"thur t . t:al.ker. 
Fifth Yearbook llCTl 152-lS1. 19~~. 

An nnalysi• or i;ho at.tp!lrvi1Jt>rs' scores Md not-01 for- twenty 
apprentice teachers of busine,a subject.,:. 



Cue Stud.i.ee of' Supervision in B'l,le,inees. Educiatlou., Arnold E • 
. cehtleider,_ F'U:'th Yei.1.rbook ?iieTF l30-H,S.. l:JJS., 

A eon.slderation or s.o.:ie aspaeus or tho directed teaeher•s Fro~ 
lem:s; epeeifie 'tmn~c1Ga:ses in tou.cyhor t:rM.nOil!.:l' as. w~.ldenoed 
through th~ir dirooted toaehiuilli a,a:tivltie,s. 

'lhe O:r-ga:niza:tion of Supervision. s. J. i!1ru.zous. FH'tlt Ylis.rbook 
]?l'TI? aiJ: .. 1os.. 1~39 .. 

The t:1eanlne; Qf GU'fH7rvlid.o:n; phUosophy i>f auporv.ision; types of' 
st1p.:n.~•rl.eory p_l"'ot:ra..":W i iwli'V'l~lu1:tl c-0nt"ei:an.oo; gro~;) c onferan.co J 
i:i:rter--vi.sit8.tions; d.mttonstrtrtion ten.chir:::;; tcaC"l~{j? ratirt8;':: 
cetrrse or study :ma.?~b.g. 

Tiie ?.l:a..e,a !!-nd 1~tn~t:to11 or' ·t~lie: tli£l1 ,S:;dito.ol (?11r,irtess D~p!iIT;.1~.nt, 
Chi-:..i:man., !\:most A. Zolliot.. nus Bd Dig S:143-144:. titty, 19.SO .. 

A.9th~ ties t~ ccnent ':\:.l'ie Interest oi' tooohtw·s .in the businoa:s 
depru-trll' .. ?1it; dU'bien r..nd resfstJ.:n:$lbilitio~ .c,£ the, biJsiness d.$.ilpr~­
tl"s~rt. ehrtir;,m::;1.. 

(-i1m.li.t"ion:t;icr...s: i:'er n. r:iree;tor o:t Dop.rtrn.~rt BMtl i.11 B'11oi,1"r~s Btl1.1'­
o~:;ion. L~rne:&t A. Zelliot., nus Fxl Di8 St3:!l-SS3.. Dueeci:J~r, 19U£1. 

l1. d.eWled dlscuernion of dedrable, (.ll.llllitie3' of a ru,ps.,ri.ment 
hoo.d_;. tt,;,eb·e plasea 01· qa1'...lii'ication .. 
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Wlm.t the P:ri:vt~te School Suporvi&or :Expects of too Teachers., Zl~ie o. 
:Punis. f':U:th !earbtJ.ok mni~ 1a2 ... 12s. 1939. 

'the tea.chorsce role in the eQllltaaroial college traini~-; prog~~; 
tho iiuti.es 0.11.;l l"Cf;ponsibilities to the sehool ~tntl to the ~tudents,., 

anoop~:rvisor. Whoopervi:r,or,. Qr S'1lp.f1rvisor? M. ,B. lmtW0'0-'1•· .Jfa~ !Id 
World 1.9:391 ... 3::(!'3. Ja.-tuary, l:OS9. Pirst in a. aerioa. 

Personal.tty trnits of euperv:isors; typos <>t :aup!i:rviso.rs ~nd 
their oharn.etecr!at-1es. 

ft.no0:pc:nri8or,, 1:'11100:p·:nrvisoi ... O.t" Supe1-w:isor1 ~ .. B. Konwootl.. B~s Bti 
World l!h:4Co-4til.. Febr'lary,. uis,g. Zeco11d in a Sf;}ries-. 

rJeoett~a.ry penonal 4'lttribu:t$8 ¢.f a successful supornsor; 
0'£;;)ihi¢ns of i'o;,10H~ :m.e11 f'a..'1111iw· with the subjoot: tenclmrs' 
,f.>6tit"3.at.es of sup&t<Yi uo?a . .., 

$nooporvi$.)!~. 17hoop'anisor,-,, or Strz;:ervisor'? 2:!. n. Konwood,.. Dus :Sd 
viorl,:l 1S.,S7S•G75.. !tfrtrf}h;t 19.Jt<. ?hi::"{i in a serie-e .. 

P~Tsonality of' a high :G!J'.i:u:,ol oupemilo!'; d~:i.1 ... ab.le 't2,rpes o,£' 
piui'HJr~u cqui.v:a-rin:'.:c i'OJ' the s:~~<:;r"'.'risor. 

Yes, !hrt TJ~t 1fas: 'Teut-Orday. John ::. Qfvi.m... fhw ]:d Di?J; 3;Z~.l-2t5~ 
tovem.'biJ'l:' ;2. 193:9. 

A n~w· ·t.ype ci" Stipw'r"'tis.i~1,_.uoordiiut1;1t:m rc(:em;ly initiated a.t 
LOG .:'it't{t&les which cttt{! a..1ro,a-s del)artmmd;~l l1~11s in VO?;}ti,.tior.al 
u~ l'<~ell ua oi:lter ri-01&.; ~~ omrr.JfiltJ .of reorsanhtt'ti.on. 



St-ato fiup@rdttlon ol."' Cun·ioula 0£ 1achl7"~ .I'l"ivrJ;e Lusinccs ~chool$• 
J. A. ·tb.orsel. llift.h 'Yea_rb00!-c h-GTF 11·1~11s. l.93~ • 

.A. ll&t or the courses w1hieh. a:r~ fi~Uired o'i: :tll..chi&m1 business 
schools-•. 

Status or City a:nd State Supervision i'or llusirless Bdncc-,,tion in 
Ft1blic Sch.,,.:;ols. ri;rnsst "'i. Zelliot.. ?i.fth Yeurbook :m'.i:ff 106-110. 
1930. 

Sto:tus of s1.me:nriaion in bus:incss oducs..tion with r,eferen~ to .. -

t.he following !138.jor. h.eadin .!dniniatra.ti011,. depa.r't:nlent -0haiman,. 
-central committee, uire~t.or or- business edu.en.tion. 

Study o-f: the ltigl:1 S-ehool Supe.rv-isor's Persoi,alit.y. t: .. s ... Kinngood. 
Bus Ed lforld l9t667-659'.. A-pril. 1930 •. 

An a.P.i'.lysi a ,o!" desirebl& personali t_y req1;:ir~Jr-:.e.nts f:o~ nupe-r­
visors,, based en e. study including eduiu1.tors, i'a.oulty m.at10cer:s., 
and autho-!6e.-

S:u;p~l"Vi$ic:,n in Bufl.b;;ess Fduonti-0n. !1:M_·1_-t1-st 1'i .• Zellic.vt. '3t1s rd !iig 
S:lSS-196. 0,}t;qb~-r, l-93oil • 

. Du.tie-s tmd re8'pon:cibiliti~& cf bu-sitH'.iS~ 4epal"1z;io,rt eJrt.1:ir./:.lOn. 
s.s reemznQl'lood by a study of· seven.i-7 bu.si.uees toaohers. 

Str_Jc-::.--vlsory nooda oi: tho i"h"~•yeur -e~.roi:e.l i;(;}aeher$ f'~l 
diff..c1.~nt Sie,Je·.ti~ons of tliJJ:. col.c~t~-.. -'Zi1e l!.&~Gs ~i~ tl1cz· 1;ea;c!iera 
eJ•e not ~Yon ao. th-l-,,t conploto rrecd®ll 0£ Spef3ch ie ass.ta•ed. 

!::'hat. the Sltp~r,,risor t!~ectG ot the 'l"eacher... t~u.rion F. Tc.dens-. 
Fifth Y-e&r'book RCff 11;~121. l93t1 .. 

Funct1orut or supervision .;1."t>l how thos:e nm.ctiona -arroet. the 
teache-r; t.-ettche-r preparation f:t;;? supel'"Y'itd.on; m:texpe-oted claaa­
:rOOJ:l problems; ~tchor eonferenc.1z opportunitiel1!. · 

Jt..!Jl'.JI;f ED1JCAT1011 
DistriQttti"ll'e C:aurs.es T11at Can be Federally Aided... John B. Pope. 
F:lfth Yevboak L"CTF 33~4S.. lSl39.. (eee Distributive Eduon.tiQn) 

Inst.:ruo't.itm. in Adult Distrlbutlvo Z'2dueat!cm. Fn.nois V.. Un-d.cker .. 
Pifth. Year'l.)Ofl'~. tra-?P z33 .. 3z7.. 19-39.. (ave Dl:Jtrlbu.tive Edue:atioo} 

tlothods o~ Tea.chi:-,;{; Adult Cla.a~eG 
Kenneth 13. Eau.. ll'iftn Yearbook 
Diatributivo !duention) 

of &mployoo ~D!ctribw.:i'v""e Workers., 
!IDTF ;z44-z52.. 19;stt.. (&oc 

Proraotir.lg Art.ult liistributive Classes... Pearc:G c. K@llq.. Bus id 
\1crl4 l!h8~61. Juu. 1939., ($Ile Diatdbutivs Bduoaticn} 

The S'oope a£ matribut:lve t!duoatioii. n •. Fl'11nk X~r., J:.'it"th ,~ 
. book lmTP V-3-321. 19.S.~.. (.ceQ lll&trlbutiv~ E.dae.at:ion) 

~he Thir"d. E"'- in Con..eum,Jr ?t1iwi,1.ion. o.. n. PaulsJJn. ~'ht> Clenrbta 
Houie, 13:45"1-465. .1\pl"il~ 1:9g9.. (.'1e4 D1.trl.bt..tivo EduMtion) 
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A.U;fJnl?t!S!l~rG 
:Hadio Adi'rertlainf;_. '.?I. A. Robbtn.s. 

,.; ,1~m idea in :t:adto n,1·.rcrtisin.:; 
B~1s Ed Dir:~ 
d~scribir11r 
Cmncroe,,. 

,3 t2.f)•22. :.!~r.a1i,.. 1"£)39 •. 
btis.ine.:s s ac1;.i vi ti.e.11< 

'
",r '!',~'."'.~- '-"~--l"",.·, (t1.,,"1- ..... ~'~"' ') ... )~l, "'"'1 "'-+' 'Qi'_. #--•-~V..,. "-" ..... :i . ._'\J.:.,!!>.&L.,.•:...'Vli, l,,'\!..'-,.-l.'~"--1·, "i.i-.:·,. 

Amrz.:w,. Pf;TEr:. t. 
Recent 'l'ronds in Of'fice Pmctlce. 
Mnrch, 1039 .. 

A Testing Progra""l fol" Of'!ico !faehi,:11'.is Clr..rmo·s.. '!3us y:;l1 !Jig 3t57-59,. 
Wareh[f l9~rn. 

ALLElJ ~ J~Jl!~!JCI'3 G. 
L'npl"OVe!lent 0£' Clasl$l"CO?I 
!'ri-vate Uusiness Sehool .. 

A::JAS:i'l..,5! IJ A?mB 

'reo.ohing in Ri-1.s-tne~s Arithmetic iu the 
'I"weltth Ya&l"bo-ok SOTA. G!J-ilZ. 19,39. 

L"l.d!:v!d1-i~l !lii'J.'er0no:1s~ l?i:t'th Yer,rbook !CT? 2G-3S. D39. 

1\!~1>.Bfi.t;o;r t ,1:~ 'fl!lSSEIJ_; 
?rciblems of O;:-san.izmg ttr'.d ,Promot.lr,1;:; ·:m r:v~x.ns Adult L:lstrib1..1.tive 
.Etlu·c.C:.:t.1 Olt Pr<>gro.r.1. D·:~m Ed ll!;g Z ::11:9- !} .. t,. !;£{\,rc:1,. .l!f3.~J9 ., 

l\IIDI!Uf;iJ i· I!ttri~,.!IT Jt ...• 
l)evelopi.~fu. '\fo:ilatiorirtl C.et-ip~1jenc:.r i~1 .!Jt1~:t11-~n~. 11:t.1 1:::-~ :Jc~ld l!d:1413~ 
·1!}0. f'ebrur~.::r, 1,~so. 

i\lfi1AXI1'J, 7 .• l)~Ir!! 
Th9 For:~:ot:ten Ff.l.e"';or in Pei"'S01c-ulit;, .... !b11olo_prJ.~t"d;. Hr.-:t 13u.e lJd Qruu-
7 :00-54.- S,prin.z;,, 1939 .. 

AUOln'1'10:fS 
Supervision !!~s of B~innin~ '!onch:Oi"G. :?ift:h Yearbca'!.s: U.C'l? 14-!i-
153. 1059. 

APVL!Ctu<rom~ ?O~ POSIT!O!IS 
Pick Y~ur Job n.nd Land !-t.. Sidney w. Edlund. .Bus Ed World 20:!}•12. 
Septem"::,er,. l9Z':J. Fi?"st in a S')?ics • 

., "JtscaS:$1.on of' t:10 topic~ wKnow n:i.&t You 'it&nt to Do.II Hw to 
di.sctl'.rear ?trtE.t ;.:ou want to do; ~0lf'-i.~?::-ove?:!:.,mt.: th..1-onr)i q-,iestion.­
h1Ji;:, rcacing., aol!'-ar.alyi,a.tioo,, Aptitudes, etc. 

Pick Your ,Job im<i Land tt.. Si.d.noy • l'::>:llu..~,ot, Euis Ed "Horld 20dOJ ... 
103.. Oetobor, 193'3,f,, flecon{l in a srw:los .. 

Di.eetrnsion -of.' tlHJ t,'lpic, '1111.g Out Y,cn:r Jltd<lm:t Aeset$'.u 1'.'~les 
o:£' hm-,' to t-.. ,0,k.;J i;liie tuh:'5.ee, rlus n U.et o.t." qttQst:lon.~ 7:"r.ich .an 
ind:i:vidual may a:sk hm:i:ol£ ,.t:,; t\ help 5-n di&(H)V~rl.ng his a~ 
l!_:t·d{l~11 ~:;z,ete,. 



l?iek Your Job and Lruid It. 3i.·dney ;;. Edlunrl. Bus Ed i'lorld 20:189-
191. t'ov'ti.".trlH!r, 193{1. 'l'hirtl in a. so:rics. 

Diacusdon of the topic. '1Pla.n a Sales Co.mpaign to Oe"t the Job 
You ":Iant.:t Specific h<1lpi':1l sv:::;ccstio11s :eor carrti:n; out th.a, 
0 sales ea1npe.itn•n 

Ten.ohir-t: the l:'or'son&l ?t'.cd::<n·s oi' G@i.ti:n;~ itri.t 1Ioldir.g 1;!, ,lob. : l,hel F. 
J:,,;yer-s.~.. E-tU Sl1e-et 21:;_~: ... iz-~ Se1)trr:J·,t~)-r# lSJ(~. 

Th.e imi,c·rtr~ee of pe.rsons.l i'a~tors in r;e.ttin:; ;g,nd holding a job·. 
witch the authort6 tliscunsion 0£ thiti nroblen U.'1..c~er 'thr(}O head.;. 
inga; TilU1,t ~He Rrc doh'!£ (;t J;;dtaon 1rc~fi:.tior:.al !ic·h0:01 (Seattle~ 
\'(t~al:dngt<ln),. &Ul[$<\tlon::, t"or perno:ntxli'ty ,mI'k in hl;h s:oh-0015, 
IXnd. ke~pb~ up v.1. t1. ln.mil:t3'S{l t>:te.rll.liti"ds. 

AnOO., ti.4' c. 
The 1"1nce cf zhirtlJ:.cs~ :>J:u.oc~·l.ioii .. 
lG~. 

kitlIB:i.;1:;io ant! 
Pil~i::h Yoa1·book 

,~~t.a-1~ flllt\.le,:,,::errbt\1,z r\1.,.~) ,t;.r1:~~,r~.!3~t itl [:.t"ttt!.tJb 1,11t !'(:ttri.{_~w is ne.-eded in 
s::v.nio1~ hit~iJ. sc.hx:ol ·s. cor1i;e:r~t r,i~ -eour4e:- i:n. S0{;,{XnGr~r~~ acl1ool1 d.es-
1ll'i.~~iv11 of~ :;1(:;t!rucic; ,1;1tl 111rt!1i·lYt'tic~nu bas@d o:ii t;l1~; ttb~~.i11fJCG. 

,pru~-t~ieo ·aprtt·oucli'!; a,tlvat~1i.~rie;e~\ i:. .. nd. di.tia,.,\vert-?.;ae;.tl-& of" tho usa o.f~ 
0~1.rti~ tnf~ehincs. 

Captthl1.J 1t)!"~her·s I<i,&~ tJw .ill'i ... ,;lin.at:tc Le{S:son. fr..- tso:t.tJrt Ilosenbcrg. 
Bue fd r:orltl l:C ttiGl•:;,34,. !·!nrt1h, 190~. 

S1lE-0,0i:"rbio.nlil for 1>eRchin.6 ad tl:m'lr~tJ.c; l"Yroee,i'tn·o, iz1 p:rcaanting 
l~~J~on; :-1fft.:"od1$. ,,f 0c0achir,:g th1J 1,mnoi:; l'l:i'Ktetrt'f: at :11:-oz:reB:. g.nd: 
a.eh :1.ec;;t'fment. 

in Arsitht:1t1t.ie. 
65-75.- lfi.33 .. 

Ah~ in teaehin;: ari thmetie; levol oi' tt.ch.i We:'r,ont 'Of' tht:: E\ri th ... 
a~:-t~lt, .cioui .. sr:.1. l~1rcl o.f t't .. -::10 .. f~roi:tent i,n )Jursb1oa& ~~tJ.rr;;;tio; 
1:1£ithodolog;y1 ,1cc:.t'.1n-0~ of ft.Chi ffv,:t·ient:; p1~ao {}f nritJmtotie in 
the sm.all hi:r;h ~~hool. 

It 1 {;: :Et;..~;.,. ·t~) ,.te~: .. c}1: rj:r~:f~;lc,.~r~E,i}l"'~ ... inr;. ~t. ttJ1:te~tf ~o~t~'!bf1'~• Bus Ed 
Wot<ld l!h'7Gl .... 7iXi. Li~:,,·., 1530. 

Tli-o -,,.;riltl~} oi.: f<i··1~ 1~0-lr:::1- ::1elr'1.:;;;_~ :!.n __ . ~:..ri-:;hr1e-t~ic- j ra~11ire!J.{lJltS o.r a 
t:ood p1-obl()m; procodm<f~$ a£ ·;:,,,,4la}ti1l!i; proll'.' · :::-solvirle-,-. 

.Ad i&c~&siq:11 a:? t.!u~ quc~t:!.on ,:jf ~ceuracy as it appUcc to th:e 
tc~s:!t:i.:t:s tJ..f tt:..,i"t:Jt~1e-tie; s~"~:\ d.i"I.lli izt1i1ri.-c1J1al differences, 
&1Iort,--.01itl?. -:t.n ariJ t.}t0,~·:::;ic~--



S.tuc.lent-$ Cm1 :Be 'l'augh,-t to tiko Arithmetic. R. Robert Ros.on.bar.;~ 
Bus Bd World 19:612-514.. Pebl"'..mry_. l93S. 

Wa.ys to create and :maintain interest in budn<:'Unl e.rithmetic. 

ARlTmmTIO (BUSnrass AJID C~&EmnAL) 
Co:m."nents on the Teaching of' Bud:ne.ss- Aritbmetie.. Est..'ler- P. A~ 
stron£;. · Dal Sheet 21 :154--156.. Deeanber. 1939. 

Ad.r.littir~ that the btuiinese ari th,?.otie eOUr"l:lo s.e~ to lack 
prestige> the author deel!tres !aOtivs.ti(ll1 to b-0 the only way 
to solve the problem and. lJelp tho students :holl)' thel'ltelvOff; 
$ml<J de~rices the ~::..tthor hu.s u(Kr(l .in he1 .. ol:llsm-t>or:li to n.r:o-us..e 
in-terest. in husine.se arit~oti.o ... 

A Fiiml F~ooti<m in ~usine:;:s 31ath~tict-;.. a. Ro'i.1l}rt Eioseft1;erg .. 
Bus Ed Vforld 19:•:1Zo-(t2S,. ,Jru'ltm~/;; 1~39. 

A pr04tical i'"inal too-t f oi• stud.onts m busil'lOas nathnnctics. 

B:.:;ilt- tho 'loae.hing of: nusmess ('Jl"gru:ii.znt:ioo m1d l<!~t1i:m:i-1t Ua;r Be 
ll~p:roved by A C0tib:i.!'w"l.ti.on 1~'ith \;(lE1tJ.o:roi!1.cl lirltlnttivtic. :>Alph ll;. 
Newcomb. !!ifth Yac.rhQok UC'.11 lSl-168. lD.JS,. 

~i?i:1?1t tho ¢ombi?int:ion {mentioned in the title) would oeoompli~h; 
1ma:c ho.a been ae.aompli$hed in the Roch.etite.r (Nw ''.tor14) Sel:t00UH 
e<lrrolati:ng; o.rlt..~"lQtic with the: unit on :f'o.mu of ovm~r$hip 
rum the mdt on :i'inan.ce. 

:tmprove.m®.t or Claatn•oom Tea.obi~ in- BuaI.neso: Ari tru;iati-0.. Ch0;.rle$ t. 
Coo-k. Twelfth Yearbook BCTA aa,..aa. 19S9 .. 

rtcluul,gi.n.;1 th.e pla.oe of the course from the nin.th to tent.b. year,,. 
~fter general buaines~ and before bookkoopi1:iz., $oem.e te lm.ve 
bott,erod the 0011ditions whiell eause-d uritb.c':lsstio to rHua--:i :2.eani~-;­
less to s,tudents. .. n 

Improverw.3:nt ,of ClaasroOlrl Tea.ching; in B',.ud.nos:e Arithmetic in tl":.e 
Prlv!lte :Sueinoos S¢hool,.. :Pnmeis G. Allen. Twel1'tn Yearbook ECTA 
8Sw&S,.. 1939. 

'.i~.fttting tlle idea ths.i; arithmetie its no longer ne-ces.a-u.ry in this 
t1:,,go of maoh1ne e:aleula:tors • .et:e .. ; fundm,,~ntals underlying busi• 
:aeas problem.s Md connection o:t th!$ knawlo~e with -oeononie and. 
eoe:w.1 rel&.tion of lms-h1oae; w...~t 11aterl:tl ah.all be: usedJ how it 
i6 to bo preae:n:f.lod; testing 1:,:eth¢dn t-0 be used. 

Tt:iu.(}l1ing !i..tpils Eov; to S-ol·;e J'r"blems in Oo~reial l...t'itbm.etio. 
tlooq;o E .. Van?uyl. lrin.th Yea.t'book C~~ Z&,.31.. 1939. 

P~ to tcaeh pupils t.o solv!) pr:obl$'.Wi; t~otort. to be, 00'.'J.Gidercd 
in 1Jrobl1:m1-sclvinta ;~les llmd e.:;cph.natiott$ of tht:} di1:tcuaoioo .. 

1&-lS:fll.{)?ro:, EStI!r'ill ? • 
C~~nt~ on th.,. '.t~hi-ng et Bu:aino_s;a /~itlma't.i~.. Bal 6l1eot il:l.l:V'r 
1&3. Doe~r,, 1$~;?!.i 

1:\!4!..~TltOOO • J,. ~.r .tJr 
Tt,,~ Outle.:lok of :Ptlvute Uu;:iness Educators. rtus. Ed Dig 3::253-255 .. 
l~ovcmb&r,. l'OSG,. 



A:TrICKSiY KetsBY C .. 
First Year :Bookkee1ling in 1:!i~h School. ~touMl nu.s Ed 14:13-14,18 .. 
!!n.yy 1939. 

A\'Ei!S, ET.!Jm .. F. 
Tea.chill$ the Persor,.¢il }'s.etor.s ot !IC"ttinf; and Uold1!1$. a Job. Bal 
Sheet 21 ;f1""1S. September. 1939. 

~AOGLL~, E'Af:!Pf E. 
li:eveloping Personn.lit.y in the Typi:P.S Clam:;.. Cal:H'onu~ Jou..-nal of 
~sco.ru:lu.r1 !}:lucntion 14t2'l7 ... :H'3.,. April, lfl3S .. 

Sta:rJ:.tli1rdn in Typmrrii;inf; at the ,Junior.· Colle[!;e l~e:.rol.. tua ru 'lforld 
1S::SC1-.3C$. J'a.'lU0:1.'7, 1939., 

'Sil!IJ;Y ,. C • 11. 
Co.nmercial P.ro.grw., in a Senior Righ School.. B.nl Shoot 20:257-258. 
l'ebNary, 1BS£l. 

DAtL, R. TI .. 
Practical .:-\speota of Co:nmeroial La,1f.1• Bua zd \1ol"ld 20:211•212. 
m,v0amber, 193~. 

B/J.URO, DAVID A. 
Loat-A Stop 1#ateh (Thank Goodne1ud) Bue Ed World l9t86S-S65. 
June,. 1939. 

BA!1!'08, JI!.'!'FA?:I 
(Becrota."'ial Practice at Tilden High. Sehool. 
LZ58-ZG2.. l9S9. 

BA.lnlER, t!<)ItnIS I!. 

22 

".?1e,.,up of' Bnokkeeping noc.o:t9dEJ" with Source !Satet"iala in n Seeond 'rem 
nooJr.k,;;;epi~ Clfuu-s.. t'lnth Yoo.rhoak C];ftJf'l 11-13. 1039. 

!3A11GEtI _ Bt11Z?J!~~ID 
Iturb:ruotlon S!v.)et$ in 'l'ypawri t.in;.. ~us '.£d 1,orl<l , 19':4$~500. ?~b­
r,u~ry,. 19$9,. 

)3Ia,.:te.rin.ls f:or Sooretarial 'SmL"'li:n;g. lh1s lJ}l Di1; 3tZ~;u. !fu.:rcli.t 
us:;s. 

BJilUm\!~,. EbJ11., ;:--; ., 
Foll~up, i.n the Ot.fie~ '1'1""1:1.i.'linc; Course. Occupti.tions 17 ;40!f ... ,in2. 
:fi'ebruru-s~ is:9. 

B~'n!ru~"i?, w. Zl.. 
Aritl"JJ?1eti~ o.ttd i."ts i?lnoe in Bu.aines.s Zd:uontion. Fifth Yearbook i{C'l'F 
234-240. l951J. 

BEARDSLEY, META 
Bookkeeping in a S:i1'.nll 'l'<nm.. Joum Il'l.ffl Sd 15d5-16... December,. 1939. 



Bl~.\RS:S.'" ~liI1" L-Ol~!~ 
:t;tx'ootive Teachir.g P::roced:urcs i1:l Oi'i"i-Oe Pra~t:i.ee. l!'ii'th Yearbook 
lIDTF 223-2:?ZJ. 193'9. 

BI!CJO:R,. Th\Rfrl .A. 
1,Ietbh.o.do a,.'td Pitfalls 1!! Cons.,mer ~uo~tion.. The Clearing J'!ott.OO 
14 :'lfi....'/9. October, l!J3D. 

TI:Et-L, J~JXU :F1. 
J\.n1ior College, Seo:ret.a.ria.l 
lUl. Hovqi:abar. 1039. 

B!;!IDO(l,, S?EN'CJ;!U D. 
Aidinz Job ... seoking Youth.. mit Sus Ed Quar 7, 13-la. Su;nm.cr, 1939. 

BfJiGS'fO!i,, ·:mrr.,s A. 
Eoonarnio Geography: The 1'oaeh:er and the Subject. Bus fil i10'rlcl:. 
19 ,;S79-3Sl. J9.niaary,, 1939, 

llE!!SOtI,, CF.A.]LES B. 
The Inpraver:i~nt of Clasor0-0m Teo.ohin6 • Twolt'th. YMrhook ECTA o-$. 
193-tl. 

Bl{R~~, b"'fEJ,n? 
- .. and nrewlngton1 Ann 

Sts.te Certification. of Tem!::here: of Busi11ess B'.lucatio:u.. Ik,!le'dn 16,, 
!t\C'I"l'!. lfu.y, 19JV. .• 

EI:THELL. J-OEN S .. 
Improvenwnt of ClassroOk"l Te.tiohing in Advnr..ced nooklr.oo;pin,x an.a Account­
iug .in the l'riv-ate 13usi'!:11)1:r~ S~hool. Twelft~. Yearbook E.u?A 4i5-5S .. 
l.939 .. 

Bl''.T'W ~· m.,1::tiOR ~. 
An Experiment in Typewritfr.g Z;1eod. :nfth Yaar'boc1::: !!CTI? 256•262-. 
lfJ.39. 

B:C(!~I;a,. 1~1:' ... 1!0 r. 
'l'ho Relatio}'IA'hlp of Uusi?ie$G 'Bduurd;;ion. to BttnineQs.. Ball St Comn. 
Jm;;;rn 10!'() .. l•l-. Novmbor, 193\J. 

nLA.CKSTONE• E.. ,!J., 
Es.sential Reoo.rds :!'or CommeNia.l Deparn,outs., Bus Ed ';;Jorld Volume 
19. JanwU:""J and ?obrun.rt z 1939. 

Pro.gnosts in Businesa Eilueati®. Dus td \forld 19:533-536. Mal"eh, 
1S3Il. 

H~odelit4;~ Your CO!m!!0roio.l Doparlment. School 1'l.:o-v1ew 4"1:l? ... 23. 
Jarulary.. 1939. 

:3LANCHARD s Cl,Y1JE UfSLBY' 
A Shortcut ,to Speed Building. Bus r;d World Volmlle lS., Janua...7, 
Febru~-r. l!u.reh, .April, .nnd June,. l93'J. 



13!/J;tCiill y IDJG~~ ti. 
t,i~:d.'.b.-utivo 2:rl~oa·tion. !:1 Calif'ctiirio.. ,Jotrro !hi:$ Ed 14:11-12. 
r:ru:--ah,. 1ei:i. 

·r-lon:za1~. t:rtrrtittt;· 
Tlte c·or~~eroia1 D.epi\rti~~it !1octs tli~ t:re~tls 
Jcr.1:i:-tr .. l:h~e, :::a. l4;ll-lZ. le'b1..,u~ .... 3 ,.., l'.?39 •. 

BCG5l~s;..r.... rlrrz.n 
So~ia.1 Coem-ity Q.."lil i:!::. Pla® iii tloo1e::ccping.. :Sall G't C::.~ Ji.)ur;n 
10,z ... 7,. l!.ay, llS!l, 

BOliliJ:G(i:'.R,. G'.l:').:1ll\1E r. 
:Sow ,1,J Teaeh I~tall Sell!:;.,;. IHla l?d r?,..,rld l:!.h541 ... 5f-O. i1a.rel1.~ 19S9. 

BZ)OltKI~BF!HG 
llo~~eping, in a Small Tmi.,:i.. Mett1 B~ardsloy. Journ. nus t::4 16:15-le. 
D-cee..lib¢r,. 1D~9. 

6 Tho pr-cblem 01"' this study '.M'l.8 to n.se.e~..D.irt the bookke~pi..ng 
prnotices of prof'.es1d.onal and non-rotail bueinesmon in a. 
s..,ull tcwn,, Md to point 011t the implioations. for th..s teaohinz 
//Ji"' b c\".lldcraepl~ ln s ceott<'i~ry sol::ools .. ~ 

Th~ Contt'ibution of !lookkeep!.ng to Persone.l ~insnoial Jli~ement. 
Ge.orgo Th~ ¥ia.lker. iiat Bu# ~d Quar 8 :2.1-24.32. 'TlL.'tter, l93(J. 

Dtseussion oi' 't:hree pl>.a~e:s of r:ionoy ~nat;om.ent that should be 
!n e"'ffet't''Y p$rao1m.l i'iiumce plru_u Balancing of ine-ari1es and . .e»-­
pem;oa, 'Wi$e ilstril:ru.tion of: 07.!;u:in.ses, r~ootible savin;;~ :;il.an 
£'04· the. i'trhm-e •. 

A !Je?ense 01· nookk.f..:eping_ an,l Boo~,;i:nr; T¢~oha.1\s,. 'V,. !L .au:b-ert. 
Bn-1 Shoot 20:201•204. ,1&.rnttU"y • 19Z9.. , 

;.., dls.c~.uision of' the ,;}U.lt1;aral lt.l.'li ,~·oeatior..al arg~ottus tor buok­
ke$1.1ing; new 1 .. tSt-\& an.d. thoo.,, .... iau l'elat:mg to pei~a-O®l-u6-e book­
kcepir{'$• 

.Pint Yo:u· .'.Bookk:oop.i~<; hi U~ Dchocl.. r:e-lu..gy c .. .:\'ttioks. ~four-A 
Eu.3 Ed 14.: lt~l4.l8. !~·. l9-3ff .. 

Dlsous:d.on of' the pres and cor.z. or tJ1;;,; b~lMoe ;shc,zt app1·,~aoh 
to bookk:,40,?i~; SO!lo fallacies in Ui.e lmlnnoe al.eat ~pz;roo.oh 
rotd how t.o ov£1roome the.in. 

l, E11.:;h. School Course i1.1 !Et;.ehine Eookkc,<.::piu.g. 1~~ s. Brooks. Journ 
!ius Jiiil l4:.2S-2i. :tobrua.ry,, 19.3$.., 

l!a~hine bookkeopiJl$ in place of" advtmoed bookkoopinr; is s·ugge-s"" 
t~dt duc:uaaciona of tea{);hing use tmd care of m.ehinc-$, ir...i tial 
leuninf; stepf;,. stru1dard.s of a.ehio--;rq,me?l;t, and results of aut.hot"'f 
'Olepetienoe. 

Tiints on tromework. !:li.n·ey Kf1."iMe. .Ninth Yea.rbo.::ik CEl\;W 16-19. 1930., 
T}10 author ruuiwcrs theGc questions: Of what value is homework 
in bcol&eep!n,g to the tetl.ohinf; process? How nbould the teacher 
eet about tho te.ak or preparing the hamm-rork: a.seignmont? Bcm 
sho,.:tld the homework assi~,.,..,,.nt li~ '\?.l"'e.sontoil tc tho tl:unil? ~~--- ~ ~ t" 



A History of. High Sehool :nookk·ee-ping Cbjeotiva&. 
Honffgmph ,is.. South-We-stern P..tblisl:1i~ C01:1pany. 

A study tr) prtK'iJJae art a.ecuN\l.to record ot the 
high school. bookkt,epir1g since 189:3. 

Bthol ~rock. 
Docemt:iei~, 19:SS. 

ob,.ic~ti ve-U of 

Pertto.ne.l U.se v~1r-eua Yoci:..tioruu JJooldresping;,. P.lc~rli :;;;., :mu:coc1:: .. 
jjt1s r.:d. ::ro1·ld 20:297 ... 2ss. I1oc.-l!'.ctbor,. 1oss. 

"Boo1:koopil".,!h ii' prrJpe:rly tau:1;,ht. shtmld combine th{t pe:r"s.o:mu 
u;0 "1:\luc$ alm1t:: with the ·voca'ti oni:11 va:lu,,t, rt1. t1.ul:' -:,h(!:'1. stress 
eitb,tl)r of them1 a;opo:rately.,tt 

P1•oblem.s 0£ '.l:'oa.chil,.g; Eiookkceping in fa.~ller $·:::hoola~ :: * t;"" Selby. 
B1J11:. r:1 111.g .a:.99•102.. 1:arc11. 1_:g .. _;,;2 • 

.,u;; a...-ticle conteriug il..ro·llltd, t.he J.U$O:USijiOl', tkit 'tsnw.11 hlgfa 
sen(>ols ha\te poorc.r paid t,oo.cher$ $ a probable lower type :itu­
dent, smaller c1&G$oS, tmd difi'er~nt Qeoupations f<.:m:ttd in 'the 
00..~1.unity • "i:;b.nn :ln tJll.3 lr,,i:{;r" sehools't.; thu~ 1 a dtH'i"erence in 
illustrative nw.tcrial a:n.d. typos .of bookkeopL"l$ t~ught., 

ReeQ:k"ds, An Rs.sontial arid !nt.c:-esti1'4; Pt!rt ot a Collt'~e in (;:ro.de 10 
Bo:Okk9eping. ii. 11. $¢hoales. '!he School 28t52-55. SepteJf'Jler, 1939. 

1!ow to present various kinds vf records in the bookkcopiu(: class: 
hit.tor-3 of ree-O'r-d.s a."'.!;1 its importance ::..3 &n eid in ktlohing; 
w.odeni bookkee-pii1:s .. 

Iteo~tt.nidng ths First G0-t1:r~e in Bookkeeping. Cl:h.1.ton ti. ?ile 
Jou_rn Bus EJ. 14:: 15-16.. Mn.r<,h, l9:S9. 

Thl1.i a:r-tiolo attet1pts to tk'1swnr theso q,;.e~ticyns: I~ there a 
reAJ. tieed fo:r reograniz.i.ng the tMditional !"irst coll.l*sQ in book­
kooping ltl1other it it; oi'f'e:red fer one ot• two semesters? lf' Go,­
how ca.n th..e course be ctfioien:tly 1·0or,Q.:ni::.etl · a."l.d still :m&.i,ute.in 
its prapoi· plu:.:::c in tho h1;si:nN)S currieulu.1l.? 

Soeial &-.ml ?ol"'s-0:nn.l iJse Valuo of Bc-0k1wepin,::.. Ev,r,·rott E.oyor. Bti.11 
St t1~.J Jour.n ll: l&,.lB. zrcr9"tmt'tmr ;. l.93t\..-

~1'l:h.o 6:!hool C;..".Z and s.honld cor}hlne -&O'.;i~.l ~hicat:i(Jtl t1,ml edue~tion 
to,r r~o:l:"sona.l u~t{f; the nutho:- oi:i'ers ~(lgf~e.rt;ions °b(> hii~l:t sehool . 
~"111rtlstr$.tot·r. i"or .developing coc".ll::.i.eroiRl cu~1l"G'$.t. which will havo 
.gren.t'l;,r '\i'oe .. i:tior.al 1)reparati.on m.1d. s00:is.l :utju:atloo::::i.t vu.lu.e-G tb:m 
the eho:'tl'.:altd im•l bookl::.ocp:tni :.:Jourses. 

Sooializod Borud'"~i:l;ic ver&ua "roc...ci.tional Bookkoeping,. M. L. !.}tndru.:1.., 
!3ru. Sheet 20:2.4'/-24~. Fch~ry., H.>3~. 

DU.'i'e.rcitt points oi: "rian on boo~oepin,,S tl"om. the $O.civ.liz.ed iil..Ttd 

vooational groups; Mr .. J..and.rum l!lug.;eats in this a:rt,icle i;hn.t 
bookkeopint; re:nain i'm1ds.1i1eni,ttlly a. vocational subject ... 

Social Security o.nd its Ple.1-re in Bookkeeping. Fro,.1 Bo~rt., Ral.l St 
C~a Jcurn Hh3-'/... i:ay. lf159. 

11 d·:se.ussion of the varioua ti-:;lcs o:f thei Social Deeu:rity A.et; 
how the Act pce:rtn.fais tu th£! 'totl.ching: ,:ii' 1H,okklf)e)ix:g,.. 



f:'.ooin,1 'cf;:.ll1I~1s of Bookkc$pil~• :So.rl. Cl£rir,sng,:,.r. Jou.r3,1 nu.s Ed 
lCt 1!3-14... .S!iE.~··t.crdt~,r,..:r., ltJS-n. 

Z.e;::;.e i}f Hie r.ooi~l -values in 'i:HJokkne:ping as. com1mToo With the 
Vt>eftti~~l "'fmlne.s; r1e-0ti ?or z~tlc. rec-cxd~·~t; .. eJl.Ohl1::~j' r;·~1er-ewl 
vo(t~~1't~ifft\ul ,r1;.lu~ cf ~,;:101::Z:~o-c_pi.nt• 

'i~\wri·i1l1;'LJ\0 34~tl~1t0ntz ·t.c- I1:1t.t~-i.--p,r{,t. !l~1s;ii1£ss 11ec~. p_., ;.j~ Ctitsluill ..• 
nus Dd DiG J:102•105. }fr,1.1~oh., lt~a9.. (oao l'(()~ord:o} 

bK)CfK!lE'.k~;,,-.!IJt:2..~rt~iC.1t":I1:11 ltif1'?B{)DZ 
Bcot:ko?:?L~: Tech:::ifJUes il:t Rockf.01""d7 illiuois. li. Tru.ufi.;;m,'l.,,'1... J-0un1 
!h;.t. S,l lSill-12. Oct:,..>be~, l~ZfJ .. 

lfo'.1 ohjcctivez of hookkeepinJ and how they helped to inprQV$ 
i3;e';:;1:-1.:.cti¢n in ti~okkecpin~: in. F,oekt'ord {Illinois) High School-. 

:Etfcetiyo Teacebing Proced1..1ros in Bookkeep!~ .. 
P1ft.;h Y0n.rbook tCTi? 11c .... 1s1. 1939. 

,A v.ri tt,3:n prohlei'!t-eol ;rin~ p.~ojoet; tlreory g;,t "l00,:i"l1ing by 
doit1Z/'; t1t:;:.plie~i; }H"'esi')ntrrti(.>n; d.t£tieult1es ~nd th.sir remodlos. 

(h:iocl 3ook1:(:<.::1tns !n:strnc !;ton Should. r=ot,.trl'l:m:t·e to Ef'f'ieia"lt t:r..11..qge­
;s.,snt n.f for&onal I•'lnn.n~os.. Earl Clc:<renger... Nat Bu~ Z,:I Q:wu' 
!): 1-1~20 ,:3.~r- 1/1:Q... 1:;irrte-r • l!l3il. 

1'~.ezinrJ:ng bookkeeping ®Mot i;,e ,;-00:ntii.'}x:t.a.l fro.:1 the !it&.¥tdpoin;t 
0£ prasen't:i.71~ ::tzatoria.ls ln t:he foni; fcNr.El in busi:ncr.~ nf:f''lces. ff 
1t7!'. G1mrm.it:er n:.q,ldn:1 hw the C0!1;P,lt;tA cycle c1ui b:1 easily 
t.n.1-iJ;lrt ·t;li:tt'1\.tf;Ii portt-<J:r1~l itc.c·a~"'tl.u, 11ain;; .ra.ni;e,ria.l~ 1~01atinr; ·to-

1:n.di ~d. dun.l itb~J'i<$H1~ .. 

Goo,1 'l'&io~:fa1r,; Prooe-i;;.hu·Gtt !;n 'Sookkeepini• Jei"o;,10 li. ltt:Ip-00:ky.. Fifth 
Ye,ai•1:;t10k 1!CTP' 1c2--1_014 19,311. 

O:~-;f\..."lit.t.t:io:n of too.~hi11g p'1.a.r1$; P1n.k:L~~; tho t'\1:Htioi:w~nt; olass1·0~1. 
frt·ot10(!1t;z~.e.c~; -tt.."?J.roltl.~; r;i'' 11J;~~~-'t;ic~ (l,'3t:~,; t~,~--:::t-ns.1 r·1.l~·!rt1ti:_; ~1tl 

_z_1·3.xt:t1l'r; , • 

.'!,,j¥1~~)~~:1.c:~~t- ·oiy Clasf:;:t*o .. rrn Te~oltl:r~ in ;r\d?m1ced Bo-oltltet1pinfi• l!}dvl.11 11. 
Sr-CY{f!'t.- Tt9t).tf~~.h ·:t·.:J!:r.:---!)Or{: Jj:(J,T_;\ io..-,:'1« l9~t:r. 

•t-' . . -~ • ,, . . < . ~. ... • • . ' • ' ,1...-,!f · ,11p1;-;;,'t.r.c':i11e1h 1c t..1.!i;pet1ctent. on; z\sU'.l& o;r ,1ns1.;r;..w~:t,:J.ll, as sc:.u. ..... w 
1):;' the ecni."'se 1:;,.f tit1c1d:,,, :.m.d. tht',! fAtHt:ml,"H~ ot tho intlbridut1.l 
i~!?t?,A}lt{?J: ";rr~'.~1,1·\l tlto.t>·e nb~·n ;. Ii:1,rt1s.sion: of· p1·oviv·u~ pr-ep~11*;J . .1~ion 
of" pupil r,;rd tat\chor * procad:Ut"t}S, motivatio;1,,. and to;d:.books. 

!11•,.rn·ove;:,1.ent of Glao$:room Tenchinz 1:n Adva.uoec:l Bookkeeping and .;:\c­
.c:tYru:rbi~:::.z. 17',; tl.tf'J 71'iVt1.t:e n~1si.1JsJS.S 'Sel1r.i.ol. J,Jl!li B. B~thol_l., Twolrtl1 
Yea:'bock ::ct\\ 45-63. 183.9. 

The aixthor reeom.':'.l:snds adher<eneo to the :following plans a& e.n aid 
in tet1.cbing aecourctint, (l) Treat pupils a.t1 e::.1ployee:a,. :wt 
s'!.udf!>:n'b::. (2) u;v,ircOf:!e ave~si,'ln i.o i::.ritbeti~., (S) ·::.1se poreena.l 
acommting: exp-erimmo to ta1ld in teac,hing, roid { 4) u»e el' el111.rts 
oi~ progress. 



27 

IraprOV'e,';tt:,'llt cf Classroo;;;J. .-i'aaQlU1:!f~ i..tt El~"ltctn•y Bookl::ci:pi:ng. ::S:dwrd L. 
Coo:p,s.i~. 'l'v.:,f;li'th Yeo.rb,~o:: DC'i'A 23-Z2. l:03ll .. 

Thi::: article reveals- i:.h.o.t inprove.ments will come -when bookkeepin,g 
principles f\mc:-tion for persong,l use; a. do$Ol .. iption ot a eo-u.rse 
in parG.onnl boo1.:kcGpi:ng: with. Qourse content .. 

L-n.prove.-'1lant of Clr .. ssroo!;:.. 
Private Euainess School. 
BCTA 33-,,.57. 1939. 

TOMhitt&;; in tloc1ento..:r;1 Bookkeeping ln the 
Cli:t'to?"d H. Go:rr~i. 'fwcl:tth Yearbook 

;1tt;go.stlom. 'to e:m10'!.2rne;1e the §l.-tmda."!.t to think in t:emo of rec­
ords that 3onsti"tu'te tl1e basis for financial tfl;atern:eutti;, thereby 
halpin!; h.in to tM.nk in. terms of' ::1I;l.na5a'ttent act1.on; just:Htica­
tion r-,f booldccep:l:ng in priv.f!.t~ ,schools &f'.>l,aly on ~ational 
f.:';!"Ound.s; 'ceiiehlnr; olW'tents.ry principleE by ~phae:¥.zln1 the f\m.da ... 
i~eutal equation" 

!mp.rov~ent of ,na~e:rooi:n Teaehins; oi' Hook:kac1,in~ for :Perm:m.al !Js.e. 
~!'. Me.ye:r:1 n:eig¢f.t. 7':'teli'th Yearbook f;CTA 54-59.. 1939 • 

.t'k-r:i a.rtiole advooatine th~t tho toaiJher keep t .. he t~ad:ttional 
peci:nt.$ in viow whie1'1 ~;hash~ 1'::.~n~i:;atle"1:f:; ~;~d. ac'1alyf3i-c. 

'tho !ntl"".;>ducti.on, ~velo!}nmJ.t:, -uud C,lOSL"l$ c.f C:v,plta.l A~co,mt:;_. 
Nathtm Goldstein.. !}i!,th Y{*a.rlmoJ;; CB.Afr! S-6-. 1!439. 

This nct'l.c.le a:rpho.si~es the h1po.M;a-nee oJ? d:welopin~ -t\ proper 
c<mu~p·b. o? CR'_;;,ii.al mid show dcfln.ite,ly its r.e}:rd::lr.innhtp to tlie 
L\Gr .. e-t~ .. 

.,1 ?le'bhod o.f Intro.ducin3 1;;bo :2eeo1•din;:; or Sttletl' t>.rii thr,, Co~t o.f Goods 
t)old-, ~t~1.e,a. J. 1:fei:t1$.«rte11• llinth. Yan,.,-b(i0l: CJlJJ!Y 8•1.1.- 1039· •. 

'.rhs u.~e o-t ~n mu:tlys1.s oi' tho fa.~Uh;r r;:u:z-c}1uz"' tr@csc.ition to 
<le.rao]tZ.tru.to the lt)gio ol' r-eco:r-din~ t-he wtJ.~a.nill~!" sale tran11ao:­
tion by t1e~ns of t,,:,m cetc of' entries. An attempt ti0 11brldge. the 
gap bet'rro® ttie- kno'ii--n o.nd tho ,mkno.-m.0 

.An ObJo~tivc Device f'or SU!Jlr'I.Alt"i2.!.n.g Deterred and JJ.oor•u':!ti !tams:, 
lieprei;io.tir.m., and TI ad Debts~ Je!"{),;;j,r; A. I\'.l:"B:f".er.. Ninth Yen:rbook 
CEJ:\UY 19-24. 1939. 

A. l~sson plnn de-v.{)lopoo ti,, shol't the :need fo~ sind ~he 11.ethod of 
'bakinz into a~count 1.lcf'errcd income nt th~ time tJ:e books are 
clo~oo... AppUeat:hm of' tho plan to doforrod expenf!s. a.0,oruad 
expensn,, aec.rueQ: ineome, dopreei11ction. 1 find bad. dclttt. 

teaehinf; !low to Close the Lede,er. .i\r,thon7r E .. CH.1.sdorf'. nr~l She.et 
20: .211 .. 212. January" 1939. 

,kn a1"ticle \lo1lich eho-Ns., ~top by 'St$p ,. the prceciha·*' for e:itipli­
fyinf~ 'the tertchi:n,3 {Jrf' bow to elo110 t'.h6 l&-l';'!'• 

:the TtHtol-iir~ of- Acr::rua.l:s. Stet·linr Stt~re:sr• B3l S}l.~£:rt Ztl;·lOZ--403·• 
!!f.u:~r ~ lt13S,. 

lu:i. ~l-'tif}·.2,c_ :ll.O-:tlitl!. titr1.t ·t!·.1e ·~i!tlJjc.:~t nrti;t~=:,r 01· n~·oi-tua .. 1s tltljt oo 
:ntid .. e- rrit.n.~;;- ~- ti~Tl-C; ~attc:r l.)~r rcsc.rtln; t·.f; r.tn r.~rclc~~:f to aal.e·S 
or ir1.lrchx;.se'8 on e.cco11.."tt v#4ich t.no 1:;t~e.~t;; 0 m:de;:;'-:::rt,'.'J.nd; ,i('/,n-nr..l 
eu.tX'"i~ desoribin,J this Jnf'jthod.. -



Tc9.chin,:,; ·t;1i,:; Closir:-6\"i Prooet.t;OG: in. !T:i.gh. Sdhool i3cmkkeol)ing Gltt.st..os., 
lra.rl~ J,. E~ntl.--rtll. Fl11.1 &hoet 21: 100-1,0~,,lB:S.. !fo"'t<!mbo:c, lflS.O. 

Descrl}t'.;i<m. of ~ motktY.l oi"' teachirg f!loai:ni; proe(}Scsee that will 
®f .. ~le the, atutlerrts to understG.n.d the work th.ey are do1nn; 40 
th.::;,;;;, t!w.;r wlll uc-t htw',1 to roso.rt t~ ~emoritation., 

Tc.1t.ching th,e 'l?iork Shs.-nt,. Jooiit?:S ? .. ,fo~·r:TSC!n nnd: tteo-r,;e Thoroon Walker. 
Bua 1!.:d. !iorld l1h653-651. ,l\pr-11$ 1939. 

Sleawns for postp ordnt: the pres~ntf):!;i on t)i' tho Wl.'.n-:k shoot ,111:til 
tho stttdimt ha.s atu,died the t\dj'astint! and elozi.11;:: p,1·0,Jct;Js~ 

'!he U!i& .of' Cbjeeti~.ro r1at~r1.n.l in T!Af:1.ohing 't}oo.,id:~pi~{;• No.t}'l.J.Ul ::;. 
Spocrtor4 N'in~h Ye ... '\rbook Cu\ll! 14-16. 1939. 

A dr:Sonstrated lesson on t:h.e use of' o".:ijeetiv0 d;r/1~.es., applyi:r.tg 
th~ to o.. particuli .. r 1.Js.don in. oot}!d,coep!ng;. 

The \Jork Shuet--,ls it Noocssary'? Pa.ul TI ... CuJ;s:h:111. ?Jal Sh~trj; 
20tzii-1-01. u~. 1ss0. 

;rhe <li,m.dviJ..ritagos ti.nu. e<,ri:fusi ons of tbe ,::rork niioet; n p1·~ipess.l 
o1' t

1ru1: altrz,rnatee plt"..n which rocruiroes lt'.tiS than hf,.l:f' tlin t.inc t~d 
~_{~J:or;; ~11,i :'.lCC~')Jtl,l)lis}1{?-S. t)Tl ;;1tJ6llau 

'.l:i.f;t-tlP oi' Bool:kecpi.iii liec;;:ordo with :'.l.ottree !,";1'..to?lals in -& Se~G!:,d Tern. 
E.clokk(;"re-pinr.~ Class.. !lort·le E. Bo.nttfir. Ui.."lth Yee;ibom:: fJEAIH 11 ... l:5 .. 
19~:J: •. 

E;-,~~r ~·~iic- t.ci\OlH}.r:C, of \;{e,;~}iir~~~-on I!"V"in::. Hi:z!1 .B,:J-:o(i1 (t!t:r~ Yo1~!: ~:Zit.:r) 
lw."'<To 3:i;;a,.:..~ w. c.ttcm.pt t,¢ n:E:e"c ",:;he n,ao:l oi' ty~ ,:ip btH,k'.k{laping 
y.tacox)}d~t lr! tlt soi.1~.c.o l:lf:lt.i:;<t·ia.11-1 .... 

lA, tl'ni~iie Way of ?r{.".SOtrting tlu;r ~t:',okko1;Jpilt€& Cyelo t-0 Voetitiori.rtl llo~k ... 
k~1e:;1in;; Clas:ies.. a .. n. Richnrds. !Jat Bug Ztl qu~r ·; :S8:--1H. 
Zttr~ei~ 1 l!lJD,_. 

Son{! p:rncrtioo.1 sui;gent:l.o:nA :l'm:• thof:o whe 1aro euni'rootcil ,d.th the 
pri;:iblo,1 or how beet 1;o proiH,:nt; :n. c1n'rlplete pl¢tur.e of' th~ 'book ... 
koo1J:il\;~ cyole to ~eg1nni:n~ stud<rr,.t,1;,.., 

n..,r +0 """"' t<:t .. "'U"'.1.ll: "'at1· on ~.f' ~'-f;),-._ \.,K~~. <11-Y _ · :.:\ ~- k ~ .· .. A V,~ 

or C.le.$sroom. '.l'ea.o.hing. 
S0-135. 1939. 

tlto Bookkeopi!v; C:..urse f'm:· the Ir:p:.-.'.)Y$?n'.;tnt 
Jn.-neis G .. ?Jrlgl~* Twelfth Yoarboo'k ECTA 

'Values 01' unitary <::tl:''.";nnit.ation wJJ.ioh :tno.lu1et (1) disttover:,.: 
Q.bjec·tives. followeii by scQlection of suh,ject !!U\tt,3:I'• and (e) 
titU;dy of unit itwold:n,~ e~r,lorntio~ o? !)!">lp'Sent J.occr~led,:;~s. 

'Vitalizia,~ Bom:k~epii:ig;. 1'* V. tm2;iel.::e1"• !!:;;~ S.d Dir; 3;:lOB-110. 
!:!a?·oh:1 l'JZ:J. 

r:iil~d,ti:,3epi11g is a. vital subjeot r~,1 it n~e'd@ to ba v.italil:ad. 
The ~ipparent n;nswer is t..~rough the intro,luotion ,;lf:' ::~l\tedals 
vital i;;{, tho S'!;ud.et:It,,. the eli:m;lmi.t.i.on o~:· -th,3 r.tcrietly 7oerd;icnal 
ohjsetive . eAec7't .f'o:r tr;;<$ 6'elect0d ZfJ'tl., a.:t:J:d. '!;h(l, adoption cf the 
wid{;r .ies1:.tc8,ble 'O>.Jtc<tH'!G ~µi rod t;o ~:;he r~~er!s of.' r:,.11.tt :1i*. 1l"lzicker 
liS:~~:; ca~cn ~ts ·to ~Ja"itiili.z-.o tlit;J b.{~f!:kei~p5J!lf[_ ooutrw~1e · 



:tlifl t=crtt:riln1t1.on ·0.1~ 1~er:t11ircJ1 tc .. ~tc}1iv;rer'::c1):1"t i!l !loolcke~{}i7.rG• :f1!ilton. 
'!ou.._"\:~oc-,:l ru-.d ot:!ier.s. in.nth !ari.i-""'bfjoJ::: OD,\.J~l 42-64. 1.osn. 

Objricti "i'ef»' for the ten.ch:3.n! i:!i' book[;,;eepi~-;; r-equi:res":lottJ:..s for 
r.r;,_u;;;::}oss; use of jol:i a.rta.ly·se~;: aolJ.og;.e oredlt f'Ot" high school 
i',Ol"Lq al"tim:utd::ion Ci' h\Gh S~tLGOl bockk:oeping \1<!..tt C(}'.[,l~,'.;O 

(t.~co,.m:ti:r•s;; <~ivU sorvieo prcparrd:;lo:n; f'::f!low ... ttp $tud.hs; list 
-01~ bo.c.?..keepir.;s a..chlev:e.1:.ent teats.. 

B.OOKKBE?IN,;:;.. ... fBSTS 
Valuea e.nd TJses 
in Bookkeeping. 
19$9 •. 

in Bcorkeopir,,r;:. l~'.lrl Clevtm:;.er. 
l93t~·. 
scl~Hrbed theses: ou bor>kkec:}inC• 

of !~!ts .'i:<n."' the !mp:r'ove::1e:n.t or Clnuroor;i; Teac-h.1ng 
Alier A. 11!1.vh. halfth Yoo:tl}ook CF.AMY 1&,,.19. 

Dutios <}t' teach.era :regardinz tei;;ting; ,lisc:nt~sic:n of v:aric,-,as 
kinr1s of testt1; how ter,ttt ciar.t b0st l}o used. 

rran~nda Chtt..Bl"O~ !):pli1i.n,1nt. 1lal1 St c~ Jou:r 10:6-9.. 1?ebr.;.mey 
mid t;itroh, l!Xi£'., 

EOf11:J~1-l .~ °f{tll,.Ll\Cit !l. 
W .. rr0Vf:Jt:c.11t .. oi~ Gle.rJ.a·ro(Y.t! Ter:~eftL"'1..C In or:::~-1c1, PreJ~rh!/Jn i\:rr-- Sc,cr~,t_~ ... ~ial 
z:~~'ct~&.. ''T•;fBlft}i ,.,{ca1~·b.cok }~CT!~ 22~22v. 1959. 

~t,li!P 3fettc}tl!1[. of irt\:!ltiCr~tr:ti,()n., !Ttit JJ·~)it: 3.1\-J._ Q111t1~ B:21-~.~.:.... li\:tll_$ 
1s:zs. 

fersorln.ll-t:r ce111.i i;a1~st11ru1.u.h1:p··· :11u.s 1:::! Yfo1tlct 20::305•306. noce~;lbe1·, 
lS<S'J .. 

This '!!1.inrr Called S.alaSli!Em$hlp. rittti :.sd 1i1orld 10:115-74/7. !!ay,. 
lllS~. 

:BRE'fir"I!IGT Ct?:l'." A1ThI 
n:tblio0r~phy en tir:mey Tb1.nar,;.t>:<1.~1tt. i:'l!'Jr m.311 ,%\ool a,'·::ilt Jnn.i()r College. 
mit Bua I.:d Qunr flt41•47. Deoamb<'1t<., 193&. 

}!onf)y Zlar1&r,emer..t in the '.t't:ibHo t:oh!;ols. 1i~t Btu! ·ea r1~JlU" 8:9-1?... 
ranter, 19:5:3 .. 

and Borg, .Ev4lyn. 
Stat~ Corti:N.eatio:n ct :l'tlio.eb.ers of Rusi;n,:,css Tild:u()~.;hi,on.. ~ulntJ.n 16 
}t,.\C~'T-I·.. !,Zay ~ lOZ9. 



BitrG-EfJ!. JMJES G .. 
trnite.17 O~anization oi' thei !k,o.kke~p:tng (}o:.lW&-e i"or L.,pr-er-,1~on4,; :J;f 

Clail.Gorom TellOl:u.ni.. :l'weli'tli Yea:rboak ~C!'.i::A GO-i:S... l9.S9. 

Dl!()C'it* B?~~ 
A £d~to~y of m.gh Seht:tol :E);ookk(;cping: _iObjeii.tivqs., l1one$mvh ,JZ!. 
IDOutl1-Y:-0Gt.,o:,rn .?tlbH$hi~ C®pt).lly:. D~em::wor, l!:rS~. 

~1'.tDO?".S, l,. S. 
A I!i~~ :S.elrool eo~:rrae in t!aohine Bookko~ing. Jo.urn !lus Ed 14:23-24 ... 
l<'ebr.1t1.rff,, 19:Jc.fl.,, 

3f~tI~ l?!SROP 
Receont Devolop;n.ent in Training .of Distri'bu:tiva Occupations vn.dor the 
Goorg~Deen JI.et. Ettl 8he$'t 21:52 ... 64~95.- O~tober~ HISS. 

!aRalro1 C1t~{!.li3 A. 
l1sd.ministrativo Control .of Dusines$ Bd:m:tatton.. Bal Sheet 2l:ee2-e4. 
October.,. 19.39. 

BROVnr., ED'iiIN M .. 
bprove.nwnt of Olusro0u, Teaehint in Advaneed !!ookkee'ping. Twe.lfth 
Yearbook JCTA 38 ... 4A1. 193/J,. 

BRO'i;P., L!?IDOlt o. 
Eeonanie.s e.a: a Bas.is for Busi.riess ?raintns. Uduo.Fx'tio.ti 5$:367-•,S'TS,. 
Fobru.ary • 1939.-. 

F'.JCKI.w"'Y, mik10t1' B. 
Acti:vitif.\& of Q Supem,:or fUl"' tho !inprov~-ont 
i.."1 !ntl"odu.e,tlon to llus:in.os:s. Twolrth Yearb-oek 

BtJR1U!LUt? ,, --~~tr&~ELL S., 

of Clti' .. ~tn:"-OOl:11 '.i'e.t'l.ehing 
'h1C?A ioc,-200. 1939,. 

El·rol;"' Patt~ iu 'ltypine;.. Ball St f,:Qit.,i Jou.rn 11 :'2--2.. !rove..:l:bor • 
1939' .. 

BYlS.rrm:;ru1· At1D f;f,)JCA'f!OU 
.1dapti-ng Busi:ne~1;, :0dueation to toeru. Conditionu.. l~orlte D ... FtYiilar,.. 
1:k:s ~&. 1i1i;n~ld l9:0:24,,,SZ6. Ap1lil" 195!1.,. 

?ho need i'or c~iug vocatio.nal tndni:ne :::ror~rn...~ 'rlees:u:Je <tl° 
r<ntoluti 011.acy ehangt 1..: 1u hu,si:n-0.so; }'I.OW a studir af :r~j.o:r ~hMSO* 
in l;n:tainssi. of'!'icos in Louisville,. Kentuok"J;, broug)'lt a.bout 
l"'ovidon oi .. curricula which mak.ea for rJ.Ore vooQ:tional ef'.f:1.oi~ey 
of tlio graduate~"' 

t\n. Employo.r Evnlua.tea Mgh School Gradl.ta:tiis., Jennie A. TI.u$s.. Jottrn 
Bus Ed 14:22. ltay. l93i,. 

Adrl.co to t:eachers or buslnes.s aubjeets fN:im a suporvisol.'"•s ex• 
p.erienoo in oo.ndling high school Qo:?Jm~reial gl'adu:atea:1'/ 



~usinea~ Loef.'1:!s i_;o th¢ Schools.. :se.ul A. :fort:z. ]J,.1~ Ed Dig '3-tl32• 
136. ?Jay,, 1839,. 

nB-tw.inc~s looks to tho scboolr:t to keep -tnemool v~1;; inf:om¢d on 
the iteq:uirer.m11ts of l:nlaine:;~ :11! g-ouoiaoal o.nitl {Ji,' tho spoeH'ie 
voo.1d:;ions f:o.r );iticb bE>gim:.ers in i:.ht:.d:: ,r,ooo.tion are er;iployod,; 
to ~;:ive guid.a.."lco to st."u:den.tt.J in ,r.;hair v·c.-e0:tior,4l cho:i0ces; to 
dev:elo~ ,those attitudes,. he.bit,. a.kills •. appr~ciations ru'ld 
li,i~~~l~-Of?O. et.me.~tinl to a S"<J.Ccessful jo.'b pei·fo..""lZltl!nee o.nd buGine.ss. 
association; to aszi$t tlt(£;, m t.11£; oonti'l.ittted t.ra:btl:r4;5 o;f ·the 
adult who a.lr-eady is i:o. a. job., 11 

Bualness~n Pema.na ... -Oz· Do '!hoy? Blake tr. Spett<Xil"'~ B;..1:a Ztl W-0rld 
20tl79-18l. li1ovcmber,, 1959,. 

'l'he i'utili'ty ot eustablishing a 1:;cnera.liution oonclusi011 Qf 
what the 1:iusit:1;essnan \V'ants thro"..igh s:ul"".l'eys. !£Ir. Speno:ecr sn:ys,. 
tt'.r}'J;er(;} nro as ~ny de:'U.ll:t:lds f(!r business as there a.l'e businesslr.ett 
maki.ng d~da • n a,,nd in thle ~~rtlcle .sugge~t& ,ffiys of' aolrlng 
this ev.:sr-preeent 1n"fiblem o.r loeal plaeemeut .. 

Can tho Z:foro.ID Town ;J.t1~l$ ~,!11.k(.f Good'? :!lal !!all. Jow.n llti~ Ed 14:S-lo. 
!•'eb:nmry, 1939,. 

This art1ele attemptli to $how th-0 snlru"'/ nee,led :t"'or an adeq1:..-ato 
~.tandard or livln.:s: and qUtllif'forrtlons: noc&Bs.atj," in earnin.r; n®h 
a so.ltu••.;r. · 

Dovel.oping Vooation.nl Ca:;1pet®-oy in l3usiru.ii~1s:. lfu:rvoy A • .o:\tub~uu3.,, 
!aii;:. Ed ·;;orld 19:4·1.S-450. :F,'eb1~wy, 1sin •. 

''Edu~tJ.q,.i i'o~ '.b:u.slness 1:·.u~"' inohtde an o-p1101·•tt.u.11ty .i'or the 
d.ispln;t of voet\tJ~l oai:1petonoy in ti pr,at)tiea.1 sitw.d;,iJZtn., 
i5:wilr .. ")ea o.duc!Jl...tlcn in .its dav-ol<rp.:,sent ::::nut;;:; pri,,'lc:orve tli..13' p.l'"Cl.O''t.:icel 
nt.,;.;i;,,-,$pho1;--e u::? tl':£ oltioe a.n,1 :Sto::;o thrit q.hs.mctor:izo the ilppr-eJ1,.. 
·tJ.ec~h!:p S".Jsato.n/1 

5:-~"'l ltel::tbiomt itt ;}uni11c-0s.. J:u;r t~. !!iller.. :.fotim Dus Ed 1Sd9-20,. 
S,.J;;?t.t'~he,:;:", 1939& 

An !J~};::ii11 .. 1znent. ~t Goldey Co11.egc~ r:11.-:ctn0·to:u,;; 1Jel.~ral"'o,,, ~'1th a 
.e¢ilr.W in ~ B.el:at:to.ne 1n :DU$ineas. 

!n.cr1\ln.six;~ the Marketability o.£ Om ?~oliuot:.. Iiuth .. r. Pll,~ton. 
Uua !rd Di_t 3:l!SG,.-,lG1.. tray 11 l9S&. 

An 1nvei,tigt.ltion. '.l:1ade by the nnthor of l.tt.rl';e rirms t re,1,~trerJcents 
an..~:t rea.son11 given fe1r setting r...Jmdards in the cfi°io.e .• 

':rho :riatiOMl Clerical Ability Testr. J'rOR G. n.\.utin.0$~.t.l• J?oint or 
View. G .. t. Barris,. Bus Ed Die; 3:S2&-.s26, DtJo~.her. 1$3£1. 

u:rhe ;0:rlrem.e value of the ten.ta is bringing the proporly tro.ln~d 
pupil.a to ~loyer!J• att:ention cwd ~tli~ out the poorly-pre­
p~ed a.mt inoi"fici ent •. n 

·Oooup~:t.1ona1 Tralning i'or nusl:1:s,ess.. Nie:Kee L'isk. Bo.1 .Sheet 21:l.OS-
112.,lU. ?Iove.;ff>or., 1sis. 

· '.Ol&p,ol11ng the itlua i.l1id:: nbus,inon:a. hr~ a.rd vad.n ; that :notldng 
needs t.o be (lone excep:t .k.oe{i< tho progI"Wll ~-cll ... oiled. 111':h:Q~e ru~o 
mat~ pr-0bl~ tdth dif'£er®t i~llc~tlons for tH.ff~:,;'.'en:t .sifa.t$.1.1on:.t,. 



with proJLres~ de:,wding upon ~ffl.ch teaeher as hO' Stttacka thoee 
pl.4ob1a';W in the li,::,ht f>f his <:mn p-0r,:ml11:tr oontli tio.ns .. " 

The 1~1,.-:...lif'icnt!on r~aotor in Succ-0:1.u:ii"u! ortico Emplo:,1:'1e .... '1t.. Hilton n,. 
She':}herd.. Jou!"n B'U11 E.i 1th 15---lu:.. m,.r~er,, 1839:. 

"'Data col le:cte:! frai.i bus.ittcssnon 'by the 'rrorlh T~r .. e $1.m .. te 'roochers 
Coll~:e :perto.ini'.!.1t; to qua..lix"'.'las.tlo:tts they cxp{jQt vmrb.rrs ·to have,. 
rm,1 =U&Eesti,ons to th~ ~oll~o :f'm'.' cl.U'riculun ;rovision... Valuahl:G 
n~ i'irnt.-h.."W:tl i<let:,.s of v.i:l~t ~ployei~:z ~.t. 

The Relt:.tt:lonshlps <>f Bueines.s !;tluctttion tc Busiue1H~.. lloyuo r. Ei~ 
lor. E:i.11 St Co:;".,.n Journ lO~S-14.. l-rovembe:.-, 1930. 

"Eu:sinesa ed\Ic:mtior, mid bnd.t1oss i,11rnt vro.rk t.oz,1:thor-. t1 '?he 
BUthor aske the <i_U6Sti.tin., 1:1 li011 h.tis the gohoo.l as&L~~d 1 ts res­
p-ont:i bilities in the past smd ll'hn.t does the busi:11t:i8smru:t o,q,eot•tt 
Thia question i:::: ann,0reu. by e1:iployers, a.11t1 tlre trru.ts. given 
whl.eh businosmnen rcgnr~ as lt.'l.OSt imp.o:rtant. 

Spooi:fie Demands Which Businessmen lls.ke of Ou~ !ligh School GradU9.:tes • 
.. r. E. Zi.nr"',.onum.. Bus I:d Dig 3 :as-so... 1;;:at"olt, lI;<as. 

A discussion of the qualitieati.one tl 1:ruahtcs1t:'.n:n. ht<.s in :r1ind 
when l1e :a.aka; Can this hoy o.r girl 1~0 moiwy Cot' :;!le by doing 
th6 i~rk t,o ·whie,h he 'itc'ill be tlsdgned? Cat, -this $:t"aduo.to car~J 
en ~d ex.tend the fin.a 1Jer1tlce this inetltut.lon h?.s 'to offer? 

T~tn~ the Cliursroooi ir)to the Ihi.dm,(<S Oon.,,,unity.. 1.oyn.l 1J. lfolfoa.l 
and Dorothy 5h1ley. nat 'Bus: 'Ed C~n.r 1f17-..nl. tl'm!rti§r, lS39 .. 

}!® an 1.nta~rate,l pr,.qgr~ i$ workl,ng: in 'I{oslyn. !Yow York; <'~ 
oollant m.q:;go$ti(l?\$ £';or :r'ltttdt1g co.-x:,,ercinl <..H!1.,;,c:;;;.t:fon 1'!.meti()U in 
'°'· nmt' -~.,, by bringirJ.;:; "to;r;,oth'(;;t* sovm:ra1 p!tt:u!ios of the Jf{lU..."lgat.£rr•s 
edtt.oatl.on ·l;o bea:.• Ul)Oll hi~ ltr'1.<ore.st in eQ!mn.er,,ial su:bjoo:ts .• 

Tom~rrow'& White Co1lt::,!;' \1'or'l:~1~z:. Iosco c .. I:i:;allE. &ohor:ol :3:;;;.ecutivo 
~lE,:li-.il4. I'Jf:?,~el1-. 1.c1.io .. 

rr.sl.1.ll.n trninin;;: couiNrns t-.G 11011 r;;i ,;.-on in lc..i.J;h ~ohool btisin.~S$ 
m:n"'riecultt:lS s!'rnu:ld. :e·er :r.,1,etro;.>011 tan tU':iiA$ i'lt. l$.u,t. ho movrui to 
the junt<.::," colleia lij1".~¢1 ... tr 

!ltJS,-IN'ESS. E!JUl!.5~~! 011 
.Adnblin·:a•n.ti.ve Cont.rol t"Ji' Itusirwt}G ~-;ih~fd;i.on. m,urlr~a A. ltrawn. 
Bal Sheet 21 :cZ .. ¢:'1. Ootob.:tt', 105:S .. 

The relation of the boor.:! of e(h.cteati~ ta0 th,? sahool imd e~unityJ 
n ~keoription ot ~ eom;not"oial set ... up ·ofj;"\?r"~ .soureto'U'ial, 'book,,. 
kee,l)ing ro:i.d ger.:ornl eour-&cs., 

.An Appl"'a\.sal of 31..iainoss IJducation.,. r. ~. Eic:hola-., nu:c Ed !Jig :s, 
137--141.. May, l!J39. 

1tBusinesa, .attueati,GU in its tr$.dltional ;J'.''o:r:z1 stands t~Ja.y exaet.ly 
wher~ tJto olusios.,. mod.om ~UQ{;es,, :i"o1'T.'i.al :ttt.'!.'hherm.tioi;, bistocy 
i:md na.t1.1.ral scia.'lce s·f.;.ood at the turn of' the cantary--on !"!i:~hty 
doubtful fZ:t'OU."ld be.<m.tu1e Q.f it~ friei1:ds &1d aponeorB 'M'i.O eonai s­
t,eir.tly eambat all ei'f e!'t 1.;o koa:p 1 t d.41l!Mido :md wholly 1t~spont1ive 
to ~ll.lUl&e:& in >:.l<.H.mmrdc, t1oei,al. e.nd ed.uoati,5nal tb.,o~.f nn.d 
prnctibe." 



n~ir,,iria:;;s. I~t;;e~ti.:1.."l 1'lnd Its J.9:u.i.tl~ w f~:rila. JJ..fr~-d :a. Q:uuiotte.­
Eal Sheet 20tS4{}..SE5. April, 1Q3S., 

n.es~osn;;j:),tlH:y of t}ia .s~b.oolll b. gi:nn.r; 1ni'ct!"lrirt;iw E~ 

vu..~ous jobs; a.ttitud-ao ~.t teacher11 "tQl.'fat'd abilit1na ot ctude:nte 
enrolled ®d -eh~ rei'lectio:n t.hat th~ ~c.hoo:l is s-.ipported by 
t"'~tiori fi>l" ever;;on~ 1 3 c.M.l,:irer:i..; hot. trainill~; 5.tt c~iol"eial 
i.lU.bj~-et:S .for :,erson.al U.'le iiahou.ld be givon; f~in:~ the .to.et that 
·the hi.th •~h.ool its t.'tte e:mi vf:' the -~..\ini~ p1;1rlod for 1110.ny and. 
that :rt:U,f'Jt.rts 3:1tWt be prep~red ~-oea:t.ionally Sor lite. 

BusL"lt'tSS :Cd:uo~tion ~.zrl the New :Soeial Order. Prederlek E. 'Ues1tan. 
-.lou.m 1:lus Ed 1512:0,24. .Aprll. 1939. 

n:z:t is net the purpose of' t..~1ia article to aruuy.ze the norlts of' 
the.s:.e opposing 1dealog1os (md1vi.du.ali£l on the one hand 8!ld 
colle.o'tivia on tho oth~),. but to ooo.sider their ~licatiou 
tor t:.h~ bu.sin~s education te®hcr who o.fttln 1rls1.<!s hi'ii tl:r torn 
bet-ween confliet1ug opinion "Wh1 le trytr.;.g to teach in an ov@::-
,.;..a· "'-~~ ... ~ <Yr\'lo .f n,. "' ... ,t,.,..- tt '-l!Jl;; ;.;..\..i_~,._~l,,.;:,-.._ 'Jlii<1.ii7W~-~- ~ail --.t. ... 

'll:.id:nesa Sduc~:t.iott by ¥.:PA. Josepbin.o !";eu.-bnuer. Je,o1rn. !fu.-s :Sd 14:21. 
!~y~ lSS9 •. 

The W13A ce.&.!l:!it'Jrcial eilucat1on p;;"'05l'.'tWl in tho Chlea;o ru-ea:; tl. ~1.u--
'"'"'.~"' .,...,, t:1-~ ..... ,...,,,,.,. ··"". ,,,,..; ,.1. "f..t-'"""'"' ,........_,,.,,,.l.,;.', .tn fc~.,. ~~st ""!l'<:f'O =,~ ..... ·. 't.. . .:r.'' .4-1,...._ vv;i 'U.,l,,,. !,,,oli,,'l- _ _- v~~..i. ;.,_.t:~ ~"""'1.~ V~-J.'l;J-- w-...;,i,. ..&..u. ,...-jj;~ -·~-'r.;f.~ ~41ii-¥(:;;.... u4 Wi',.,-

Y~",FA t•o.r th.;, p~ .. iod i'rQm Feb.ruru-y~ l~:i to !J~roli. l~-r. 

!hlsinem'S :rM:ue~:tti.on ChA.~es 0£ a Q11anm: Ce-.rit.:m-.1.. ~s,:i..s. A. fdoe., 
:S;1n IlorlJ.. -~Oflii-l:&·. S-ep1an;l~0-~ .ln:SS~• l?i.ut. in a. ae~!.,ea. 

J;. pietur~ of· buatne!Ut oeu.ea.t:i.;in ·:u1 19141 t,.'ki,e rmxiy b4~.1.·::c~~®ttt 
~de durinz 'f.,'he 25 yefi..:rs and th~ir ~£:f.e~t~ on iroder.n b1.u,d~s 
~~hn,ols. -

Suoina:t$~ 1'.auonti~ Cl•n.-s;on of' e.. <ius.rtor" C<·r-,t--~r:r. umi~ A .. 'Mc~ 
BtlG fJtl 1'Jorld l(hlll•llS. Oet®er.- 1939.. ~~..;md ·in a -.cries.* 

tl lo12?k ~:0.~d in ~udne.ss ~J.v:oittion; rBaSOll& !or c~ing and 
;;;;oing i,f courses i-:l bwd.ness ad~<:f~tl~i1; hi0hor $t!1...c"'!dards. of 
'Wt.rloua but,inoee achoolt nud th:,lr rel:n:t.lmieh!~ with the high 
1:tCb()ola. 
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1\ C:h.e.llt1nt10 t:o !*ue:lne3s Education fr.~~ ~}U3, So1l'th. i<'ln.,]ttr;tin. '.l'o",., 1)1:irrlAh­
Bal Sb.net 2l if:1-2,...2~!.t, Septo:ube:r·,,, lSttJJ:~. 

:tt.,_\letn.G with th$ ~ wltlen~r itt:lu;t::d.u.!i.teS. Squ.th com.~z lil- irea.:t need 
f-o:t~ bn:s:tnoss Gu~-tion. :lu :tlva ·t.1~Uci.U:'.;;io-:r,.~l M.zh Sf~hool, 'M ~-011 
£ts r~""OirQ& of co--rrf,el"~tl v-0 -~>aining in ,li,r©Ut!.i'i.ed ooeU}_)tr'citms 
~nd d!s.-t~~lJ)tJt.i\~ edtte·t;.tJ.{iri ,:t·~ {JUtliitt1d. bz tl1e ~1Jt!t:rt~s· $f t}10. 

;}::::;,o:r,z.?.r-Deo~~ ~~ot •. t, Thtin, ~ e11allc1i{;-;:;- tt, bllsi~:1:(ltHl- tJd:ttu..u.:-f;o...~ .• 

C1.n~{m:t 1:~~i:iblet~s in .B-m.if,uc.s& :'~d:uez:tiat. H. ~. t1ti1.de-ba.'ko:t·. Ball St 
Ctt"~ J011rn 10: 11 .... 1$. r'e~l"l.le~-r $.;_"'l.il rn:1.:::-ch ~ 1939. 

Ou:toaru'D-s -0.f tl11:1- sootionnl ~eetb1~s. at the 19th lil:Ulu)o.l ln:dtt~:tlcn­
al Con:t"ercenoe o-i' Indiana. Buain.e~s 'l'oaahers at '6~11 <Stt\te Tea.ehers 
College, Fobrun.ry 10. 1939. ~iin ~rticle h1cli..td~t; diae:tt~sions 
.Q_f ,off'ie¢ maohinn~ • ~h::;rt!-iaudit- typi.7!S,- S\~~~x:·v1~¢s:~f:, f;;eng?Ill 
°b:!..tah,;ie :_tg ~ ooolcl:.:~lne; .. 

Edt1on.tiey,n :rcr Det>.ocrao;r. Ad.?'feuna it. 0('1.rttt.. Journ Hus Zzl 14dU•22:_., 
2-5. ~ovember., 19:59. 

The- author contends that the: law olasa 1$ the -z,1ost 1o0fo~ place 
to t-1dttoat~ rar dcmoc-rttcy; rfl~sons for the nneitt:~r)ti.on. 

I:'4me/1\tion f'ot* Work. Rc:rbo?t A~ Ton:1e. ~us :Ul l'io:.."ld l'.'.3 :90\3•$()~-. 
t!ime _. 1939. 

Comt1l~nte o-n tho t'o&'ulte oi' +,!i.a r:ew Yor}: S\:-{it~ Regen.ta !.nq,i,,1i.ry a~ 
tt deals vlith. Job trt\in.1:ng; tru::inz ex.ee',!)t1on to itt cri.tieal 
nt-ti ~cudo. trtrici.I~d bttrrlr.ies,·n ~..;l11en/t:i on. e.t] 1 t scr:;~s. tr .. \ c-:.1n:fu:;.c. 1\gc:tll-' 
,aral c.roct1.ttonal t:-.'11.!ninr; '\'::th cptic:tflc jot t:n1.in.in5n; prese:nting 
tli~- ~tttrly 1:s re.c·~aen~):hlons -e..a1rl :.n11;.i;on:t-ie,g t~-i~ l,icli~.±:~/l:i~ ,0,f 
:$.~Cr1i ~.,. e ou::rO(~-. 

·ts !si:;.t;:1"~~® :~d.11cr;;.tior: P1~3~e_s:;iv.1;;? C-ee,.i.l ~te~c{;t._ JCUI*ll jJu_s I;d 
15: S .:?.{}. lI!>VOt'lb~r-_, 193!:1',., 

Tho mi'luc~e oi~ th~ nrr.w aoi1ir~1 orie.J;* O!i th~ E-elmclc-; the airl.h.or 
con+..cr::cd.:: ·tk1t ·i:tnsirJ);llJ.$ C'.:lttc0.ti0:tt ~ubjoe-t 00-ttcl" is dei'inl~ely 
pr·-o0resdve :;.n,d a.drli ts 'l;he sh-rt:.. .. to~d.."1£:$ :;,f 1;,rh1n.l 1?roeedur-os, (W.d 
Ol':ilnlt:_ation 0£ t.ubje,:it rw .. t.t,tr. 

Le~t !to :Forget. El:1!~0 w. Sp,~,,cer. Dal S1m~t 2013-4.,iZ-MS.. A1}ril~ 
15!3911-

},_, or'Qte~t to the pla.oin,::; of b;.:.shtees ed.t1antion ab{}VO thes hi~~l 
s-chool h)vel esce.pt £'or pct'som1.l usei. 1he author says t:..r-..r~t t\. 
toundut:io-n i~ nee,:'ted upon which to bi,iild vocu:tlo;_1al ef'!'foiet1eY• 
1-11est we forp;'trt the rd.[;1 $10ho-ol pupil Yi.h.~ i~ not ta:ki::ag eolle.z_e 
en:trn.ncQ oo,u-Gtl:'fl•" 

Lost Eoriac>rts awl Busins1u1 !::{luc11tion. Sohert D. Sl::,1.vshte~.. liat B1Js 
Ed Q:utU" f!:17;.,.20,.-'10-42. Fall,. 1933. 

!tour l;npl!ca.tionB <;f '.l llllW horizon ()f n-oci'.al J.m{l ee.anmdc pla.ru1ing: 
for lntsinesn e-d1tet1.tion cat• toZ'tor.r<rn, a~, di~cussod ·und-i}l4 tho fo1low-
1ng hmuls-~ (1) Ancho-:rinf,; a. philos.ophy ot b~sin0"sa eduoo.tion tor· 
tJ:m .t'ttbun3, (Z) t:on,cr1:"mt's tl3r.t.cher oi' ·businells su'Qjq~t!. 1 (:5) sub­
jeot matter tor bu&1ness e-d:,mr_:J;ion ot -'bote:1orrm1, o.nd. (·1) vooi:itl0-nitl 
,S;Utt SC!'li.!1.l g":Jid~ • .)'.!J'!&-., 



Perils and Promi•e• or 13u&lneas Education. Vierling Xersoy. .Bus Bd 
World 19•4•:S-444. February, 19S9. 

11Businesa education 1n the high ae4'1ool ra.oes certain clearly 
defined perila , but at t.ho a~e ti:ne ,it hold.a prom.iaea that are 
eqwu. ly defined." 

The Plo.co or 'B-.u11nesa Education. A. C. Argo. Bal Shoot 21 :ll6-ll8. 
Xovacbar, 105:l. 

The ohang_~ in attitude in California towrard i\mda.nent.u. au1>jeota1 
the streuillg or social relationahipn ta~h.t throu_eh & "earett 
ourriculu..i.;11st of toplos contributed rrcc tho field of buainoo• 
ec?.uoa.tion which should be placed 1n thia 11core11 currlcului:.. 

Proznocis in Business Eduontlon. :E. G. Blnckctono. ~u.a M ,,orld 
13,555-Sic. Ut"Aroh , 19:m. 

Sa=:.o or tho defects in proseut proc;nos1s 1n busi.necs oduoation,; 
r.;enera. dioc~salon or prognoatic tc:sti.nJ.;; nee<! tor further 
research in prognosia in business education. 

36 

Tho Purpoaoa or tho CCll!Cleroial Courses in lti&h School. r. L. Voilan.d. 
Bal $heat 21:65-~6,96. Ootobor. 1939. 

"Tho coar::J.ercial depa.rt:nent • • • •• exist. beeallae a r.ajorl ty of our 
taxp~,t and school aupporttn.G po.ronts cannot Q..t'f ord to eend 
thoir children to colle&e"; ho'lf the COi::Jll18.t"Oil'11 dopartwmt ahould 
aerve the neede of those obi ld.ren. 

The Iie&enta Inquiry lnto tho CbA:racter cwd Coat of Public Education 
in l!ow York State-- 1935-1938. Irvillg Ro~enblw:i. Hi.nth Yearbook 
CBAlrr 31- 35. 1939. 

An inquiry to detemine wha.t th& «iuCt'l.tional ay3tc of tho sta.te 
iJs accaopliahingi to aoo how well the progl"lil,T.l_ £1 ts the ne<tda of 
i;.od.iqJ to dotermine the oo~c, aa thoy aN and aa ";hoy chould be; 
and ~o aid in the revision of tho rundamental policioa 0£ the 
ate.to o@cational eyat.em. 

Tho Status. or COJnarcial .... duea-tion in tho Public Senior tligh Schoola 
or !lllwaukee. u. R. Jordar- Ra.l Sh6ot 20:393-395. uay., 19S9. 

!ho dovolop::ient of c~oro-ial education in ~ilwaukoei a survey 
of the t-88.(thor:i of busincuss 1n th~ eonior hlgh schQols or th:a:t 
city., inoluding qualifi®t.ions • .ee:c, ~t.l ata.tua.- tca.ol-.er lon.d, 
subjects taught. aa.larie-s , etc. Reaulte ahow.n on tablea . 1ia&.ble 
rus ba61a or oa:,pcu-ison ul th other eeotian.s of tho country. 

The Vo-c11:tio:ltl.l Iasuo in 1ru&1.ll660 lk!1!0a·t1CUL lion.rd A. CEJ.?ion. Bus 
AdTtorld l~ :621-~Z3. A?ril, l 93l. 

A'::1 Wl.B" .. er to five ~..cwnt::; .for puahill& ocou7-tional prepan.ticm 
up t>..nd out or tha high school-n.dalaaion that thel:"o i~ a pla.ce 
tor both; tho i;poc1Al c..dva.nccd. vooational oQl:.ool ru:.d tho voca­
tional bt1sinosa currioul\Jt!l in tho hith school; a reo<>Gllition :that 
far '!:,JJ,,Xly persons tho high eohooJ. is the "pooplots college. " 



1.rasn1~ss. wUCA.'?IOll--AIJ.~B AHD Ot:iJF~'CTIYES 
Cha.,"1gwt1 11:rrws,. Cll&r~ing: Aims- Bdvm.ril :D. Y~or.. $a.l Sh9~ff; 2v;2C:1 ... 
262, February_ 1939 .. 

The inolut!on oi: tlHi tGacn1ng precess in tho oon:n~:rcial i:iol.1; 
au.~testions :tot· ·teachins con!Ilst-eial aubjeats to meet cha.'tZL--t::i; 
social c..nd -ee@¢1Jl.io oendi tlo-n1>. 

Objeeth~es in JiiifJ-1. !Eeh<:.ol Euuit1.ess 1;1tbjeets. tro~at A .. k,lU . .ot. 
Bus Ed ·r:orld lG,tvia-346. Junoit 1sz:;;. 

The imp.01 ... tw1ee ot th~ toaehertt tte1i' ~in~ti,o:n; as to ai:mft -an.d 
abj1;;~ti1n;s ot s·J.bject~ tilu;;ht1 oif,h:1; pOtU'libl~ efujoci.;i•ie1J v,tdch 
~..ay perlr..,:ln ·to bu~b.e~s s;:.l.tj®~ in: varying dtitroe .. 

P:t·oslom,Q/ ~.Inderlyir,,.f:- the ;~'0..-..nul.1:tion of' Objaottves in G01,,~1eroial 
1;&\roatior..... (tordo..."l l'.Al.s-1':{r. 111.1.tth Ye.Illrhool;:: OR\1ff l-4. 1£rS~ .. 

<j'iru-yin3 phi.loso:phioo of oTujootl vaa ..::;S OXI'}ct-t-::: in oon-r101--cin.l 
Muei~:'dmi; c:d..e:th11; cm:l'liot;;; i11 ei;i.t.eational pM.l.o&o.r1hy. 

S~cstic:-;ei i' .or !'i.es:ea.rc}, in Bus1neas I)iiwatioo. J3o..'"lj~n. R. lraynt,& 
ru1d ClytB r;,. 1'.h!?,.pll!"e--J• Ui;m Ed ~iorld 19:Zt!S'-.3'90. JQ.n.UlU"Ys lS1%).,. 

S-i..~y-hl:u•,:,$ a'c.f;;;ested re.s~·oh tn,;;lio"G in. huainesn ~ducnt1;Q11 ... 

at~ri?!~S ~D'tJC,iiT IOll--·T&\.CRING lI.E:TltODS 
Organizatit::cn- or Ueithot.ls Couriw:a ttt 'miitewa.ter State Taaoher~ Collete• 
110.ul A ... (;11,rlnon.,, Prooeodinr;s of i,he 'l:'rmli'th Confer-enee of the t~l 
Bulletin 11,.. ?age 16'. l9S9 .. 

How Jm$"th.ods eourG(}-S f1oi'e o:i"gn:ni~etl in the Stat~ 'r'°'achers C:a11en;$. 
'tlhi tm'~tiar, Wisuou&in .. 

rl..e Next Gre11,.t StQp f.'orwa.rd in. Camr-i;iercial Educa:t;ion... I..ee A.. \'!foli"nrd .. 
JC,Ur!l Bus Ekl U,:11-12. Ju:,::J),,- 1939. 

n;zp- .nt-ust traln for tecm.tle·~l e.ffioiency;, as we have been d~lng 
i"o~ ~oro ol .fG!.ira and r,iore.. \;:e tt4ll"O ncrt ,fo letts h.t1:ra. 'But 
w.o :nm:.rt. build in tho l"fflU.l.n. of." tho 1tp.i:rit; lter(l)in lies 01.n" uorl. 
great achiovement .. n · 

S00;0 Cm·rcnt 11:"Qn® in 'Bu3l.neEm Eduoa·tiPtt. R. g~ S1ttu[!h:t"Qr. !Sal 
Sheet £0il90•20D,. January, l93f}._ 

.,,.,..,,,,...;'! . ., .,,,..,_ '"l'".t~, ....... ..,_;i,,,,. -t.f'- .,.,.,.,«>"·1-~- ,l-,-,. (' ·1 -,,.,. ... -,, .... ~";' ""''·,,"·-~, ... J,.,.., V,H;_&;,,~ -"" ~ .. _,u·!i·..t.Ju,,ww: : . .,r~...:.{~vti. ,.,,;..~,\; J..·'g.,.1o:.,;:1;,.,.:_,,.,...Jt \J~.,, . t.i. l;,:;,.i;:..r.i1":·l..1."t-;;...r,. ·,Qt..,i"""'·!..t·-.. 'U.:f.,. 
(Z) uudf..rlyU1;6 phil~~OJ)l'.._y,.. (Z) ~urriculu:s1 o.n.d. ( 4) .ti:dai1tl. Gtration 
tw.d :t.nat-runti,011 ... 

BllS Il~S Z:UOL !Zn :;;r?;J Ci) rr:~u~-:i '~)!)!'G)h1~C-]:;. 
l'if.t ...tpp~r .. -cih t.o 'l:;,u.e:!:d~_s; Gl"ee.:tiV,t} Lo'f:;1-':scl" >:,:c:z•itinr-5:. Ca:·1 lt.."1£:tho:i:·-. J'.}ue 
~d '.'Zforld lS;i)';;4-54G-. 10:ft..~h. 13;:;S. 

!ftJl'l oi' zn:'itc't.ic4\l -case$ :i.~:t teaci~ing; buoines-,e leirt-G'r- w1d).;in&l <tis ... 
cuz.sio11. {)_r· 1~1ual.:tt;"1:oo, -or a f'.t()ilti l·ct:tf;r .. :i i.:s1o~n-f;i";oa t-~ :?f'~\~t 
&t.udont-s- to '!J~.t. '.,;o wri'\;c ... 

~~ 



nre0;d-a:nd-Eutte'cr Gr.a.~°;iar.. ~Uzabeth :t:. l?'rank. 
Eieh ScluJol :Sd.it.Ion .. -TJs:~c(m·iber., 1953 SS:S-Uc55) 
nus Ed l}ig. 3 i2'!1.. RovtJtnbor. 1!139. 

(English Jou.rruu­
Ab:rtrn~too in the 

!~ n~fld f OJ.'" cood I;l"t\.~:t":tr •,is bl"':::n,cht to ,;:;ho at.t0i1:t.ion of high 
0ohool gr~,;'!ar.u,tes preparinti fo:r i:n.1si:nes:. Ctl-rcers; w.h11t: ~"9.3 done 
t-o h<,l.p 't;h:.am solv,) th:)S.r rt.:·otcle.::is iJ:;. 1;::ro::.r':lllr. 

Erott.d!l:.."linf; tl':.e Cou1~tw in ,'.l'o:r.~01:·ci::il G~n.·rvspmt5f:.,m{f,h Carl ~otb.or. 
,lcurr1 n1:.s I!{l 14:21-22-. ,Suno. l93~l. 

?;ew tlo.ytt to mu.ke the bnain1aao lcttt.,r Wi"'i M.ri:; octu··t.il effective:; 
us-fJ; {::e ite"'t~ttal ~ituat5~o"J«t~t i:.1. teo.c.!'15.~t1tz .l-t.,t:t;(.!.r ~1.:r.i ti!t&• 

Oc*t nnd. C'cntrol of' Bu.sln$~G L~'tto.x- :::rr tin~.. J!m1js:1:".it1 n. Z~e.s and 
!.r·ol ""r~. ~,:hJ/liiri.ort;. Z3tus ;-}i~; 3:3S,~S!!."'t.. ru;;c0tt:,br;. .. r, lf1!l~l. 

1111 t;;.nr~lys!.s of ·:J_iy ~vt.,.M.il cc:~t o:t r;t~ladJJ;~. b·tJ-t1i11etrti· 1-etter·s; 
i:a.etlto(1~ ·Of c:1c1!1t;i~·ol of &~~1..r; ~.{l:• 

}fothod.s ot !t;eotinc l?ro1:;l.eeA6, cJ... Dru and. t'i""i t:tc.n O~ru.ni.c;'l·f,i dlt-.. 
r2:.;.::1iel 77. l)'.~hca... lti£·Cl~ 7aarib·vo1.; rrc~r ·1.Q.rr~17!}. 19Z9. 

lk.roti:t'.lg problc:':W o::? o:rt1J. ruid. T11~1:t":";;© c(j;;nrirmiuai;;ion throU.{5.h 
Z,l"'il!°{t}.(U~ rovicrw, l,Jtt~1~ ~Q1·"J ... ~..-0-t~to::."1 r,,1d, -~·C(r,i$i<>n,, oi .. i£:!it1fll lo:ttt;-~ 
·ttrl·tii::i .• r·tli:nc;. rzt1,;l lu}lcx:.ir1~;:. 

f:~l:.1t 1111!.U.l 7Ju Uo !1-ltf1nt ~tr·I t-t-~n. r~:;11··csnion? 
Bus Ed. l•hl7•19.- !l~nh. l9S9. 

St1g:~f)~ttl011s J~oI·· 11sl.r-iz: ~v?J:B t:!iftf!tlt·ltf:-? f(i~ tn;Jli~li ~_-i?q:1·overae1:1t.;· 
caJnpn:lrti1~1 en_ t-·h.e typ~~Ti ·t$.r'. 

All. s~ttsclon:~$ Zlioul.d !ltu,iy ltS"t~i·. 1::a.1'<:lf.l Gluc};;. ~Jo·1:-1.1~11. 'J·:ie- 14 ::14 .• 
Jru1l1arr~, 19:-5$11, 

$\.11~1:;e.std.n~ t:1:. 6do.p~....t"b!tc1mt of lil.~l' in o-,;.J:• 1,u:';)li..i s1:1;t0Gls, ju11ti­
f':tablc 'kicc.a.U.:Si!i ,r;i' tho t'./:'(!1."'acmdoti3 i:rrq,o,:"to.rice cf: lmT in today' o 
~oe'.ti;il or,!er. 

Cottr~-a, o·f fjt,1idy tri JJ,.1#-i!to-ss l~w. 
103-ll{h 1~;:;;~. 

G,,~n(..:1~n1 nz:t.! 11i1?Jtdfic. l.i'G-.j,10Jcl·.res.; matodal:s !.i"or thi:t t.e~ch~ of 
tri.ieinftts~ ln.w; nug:r;.a~tel: t.e€l.eli1ng proi,t1clur.::i i~1: huti.~,:,;m.li ltm; 

I:u.r,::..'·'a~'\roJM;.:;;,,;/.:;,, oJ~ tflt4>fJ~-r-:c>v:r: ·1>,r-'/:.-l1i:1;; ir:l Bt:!r;;-5,.n;-~ts 
?tral._r,~tlr ·:ieiJ.i;"~(l{)~:; 1:C1\1 n7-10{. ·1_1J;JfJ'. 

:U:1;::Jf:J':1 .. t:<:\~lCO .c;{; c?;4)!lk}ltlI1f~ l:;:tW 1=0f!iC?J: iV31i1..)'.fr'i tli11 f':::il lr;!:tld!! ~t110 lif'e 
e:7,p,:-13:'ifflJ.01' ~l }_}UI,~11~; o!ot:.::: coordina.tiot1 1;.~tWC!'?t\ oh:joi:tmVCSc of 
lixrr r..:1-~ ~~i~_;;oc{rl::t{~3 ~1-:? 'S-oc,111~Isl!7 edt~.t:t,ior~l ;_J.\·t'H}o.il:.111:rc z;.t~+;e-.s·"t;i.on.s 
T'Ji-3;Jti :Qt!{~ht~Ui~. ·c-1:1 .f:l.3Sif~l1:CU~f:i.1't..,~ 1\rt{l ::UY~;l\~-::,ti"4~.t cre~tli:r{~·i< 

~1ti) Ii-ljJ;\7 1~fe I~i~,:.:fi tt1h}1. 
l)~ee:1h . .eJ1~ 1 J:.~f:1s·4'. 

i.t ,aSxoi~~ ;~.t.trt; iV:[ 



Pranti.oal ,AJrpoots or Comaor.eis.1 1.a.w.. R.. :FI. Bal 1. Bus Eii World 
20:211-21.a.. N'ovamber. 193~. 

Ar:01.1.f1ing iir:.er-eS:t in. <!o;;,n.0i~<::oie.J. l~w by bu.ildl:ng the (H'.lUF~ an 
si. tua.tiom;; with pract;ie-al vo.lue, and a tio--up "1',l'fth 'the studt.n:rt•s 
hoae Uf'e; ,·iH1.;~parison of" thiS. method with 0plo11ding-th?"oug,h­
the-textbook0 nethod. 

Proje<,'ts in. Co;,r-,uv,:il""f.:;:!..nl L1.1w .. 
!\o~riXliv~J;rc. l-t)~\~·s, .•. 

:e11r1 ,i~4iG"to:':r o,:: Jtr·.oj 1~0.tff. in c:0~~1~ci~l lav:· vln.ss· in, tl!$ ~ut.hor-'a 
!1:l~11 $¢]~tool-; su.c:;£>Zt:'\,(}::-1,r; i"(,:r:~, ~.l1t-1~~.!"i~--~t~.la .~?:t·t=j~r .. t~ •. 

(:1; j·ec.t5_1;t;.s (.l!~ tb}~ lttr: -eo:J.:~.at;.;;; t,,l,1.,) ::r~~.1(\rJn.1~~ i.rt !(·Olt;iJ;iot1 t~o le:..w 
c,;~r:S<:! {l;)j"~-~.:ti£~1<;:$.; sJ.:irro11/~ t.:~,.._~t'.~:.<ts :;~t\Ci,c"t;iz.~~: ~1cJ i~~;t;tto:tt; ef~.cek-­
l;.n;; ac1:!e.v.er1,011t~; ~-;J2!.a!i lu:ii ~J'.:S .~.lJ{l 1._.0.,c<,m~2f;nd!~t.ton.s 1;:~f ·i1-1ii stu.d;:~r. 

:r~cltir~.G, 1?1,..t.~·t>i:tirilC ;t.r-t 131\l~i~mErs I.;.:\Vr. E. ,;;;"'• 15.a-0t·i.01,1. 1:1.1:th Yea:c­
boai:e :IG:~1/ 2D{1•,Z£15. -1959. 

Sou~~e~ ol'. Lla.t~.rial a$ide troa t~::;ct.book; :i?rport1J.::;.c~ Ql~ teaohing 
!.n.1'; ot Gt,t;.rtr--'.ll.c't:a ari:rl lk.a;;o'ththle b.striz1e.::i:tn. 

:'he 'l:oaehb)f';. o!' Cm~creial I~• in nel11'tion to l'J~odoI'n 'r'rei:ida -of' 
Ediieation. ~all.ace 11. :l'i?vam,.. Bal Sheet ZOs259 ... aco. E'ebl"LW.r".f,, l.SZ9. 

a'I'®chcti!s. of co:aneroio.l lli'W should 'be orttical, koth introspo.c• 
·hi.VtJl_y ~~-l .rc4~rc{s.pect.ivvl:t~ i.n OZ""li<~i· to :dc1~·~1:r1irio :~1~rr ·t!tslr tira 
goin.5 to i':i.t into tihe pz•o;;~"l of i}l'ter;ratei.i oibert"ticn.1t 

~Ii tal/1.t;in,; tt~i) :~r.e~ch:tx~;- of 3tlS.irt.es s !.at,;. 
YC1U"b~ BCTA 10!.i-lO!l.. 11339. 

Su.r.;r.G5d.£t,$.·01is :e,or· j~c~ia·iot18: ·1:n .. eo:r:j;-e11t,.. 

!f.D-&:t I.Jo Yau. :\c:1(~J .AJ1tnlt, Bu.sine ~-s !.a:..1/l 
·
1;70-:tld. ;;Q:14-~l-lt-!t~~ fJct~ob~_r,,. l;.1(S;)., 

.t~ s}1crt l!.t-t of ~1i_1;~f!1;>ho1:s -0"r.;. 11:tt.r. 
1:n,~~1lt;:l5(1 rll:° tJ1e: -O.tf~jer;t . ., 

!~;~y ·r:c·~i1h Jl:~·iz~ntt 
1n~a. 

nC·O.'Ft:1iG)t'0:~,.,:;~1 lt~:l .-jrloz: }~n.~:t{~ .. r··~)~ .. l. 1:tilt10 i\)l'l~!v~. ,t~t-1~0.rJl't.{; t31:itt.r.~ :tt. 
1~ot;;l,:;ic;,11s . .l 1::ntt. ::;i Z~i!i1~l ::rt";t~"'tdt.~i:1.-t. tl;& ttell .• r: 

i..n 1-l.n.lcl:f$lZ c£' "'.;}~" C1·gr.niz4tio-n-. 4\;z.i,··d.stmti.0:n, ro-:1<:I 
Priw.;.te En*JJ::or;.ia &ch<:11:i:ltt. ,Ja:y l{,. 1,11 ll"'1lf.,. E'!ll SJ:v:,~th 
D.o:ec.;1i~,0i1 l- .l:;Jio. 

1"U!lc~ion of 
2'ld51 ... 15:-;) ,,l.t]:?;,. 

fh1r~.;:;;ry ol o. at•J~· t1n:1l~ to iSJ:.O"K r,r@IHxnt- st:ti:tus (Jf tht'Jce sroiools; 
i:ntx11jtrt:rtr1t.ion :o.t t:.10 da·t·~ u.s rt:J:tat:cd to the. oz:rs/-L"1iza:t-ion. a.1)~ 
n1lrtird;r;~tion.# n.rti i~.1.c·t"ion oi~ t.lic o.c}::Jcrola;. :Jt-0 :U):ton.;; 0.r t'ie 
.~10\-rfY:1J;,tJ:ts i!t. tJ.:i,s ti·eld. ot {Jrl~JC!\.tlon., 



Budgot1n$ a B'..ialneH Coll41GO 1 s Expenses. Bruce Ga.tea. Bus Ed Dit 
S,25-26. t.t."'Ch, 1939. 

The only oourso to follow in order to have oney- left at the 
end o~ the year1 a table ot perconta.r,.- for Vl\rioua need.a , bas.a 
upan er. period of 16 yeare. 

I• 1.'1 ere e. ?la.ce tor tho Private Sohool? G. G. 1,G$ver. Iliuth Year­
book CEAh"Y 16t-170. 1939. 

~orvi.ccs rendered by the prlvato school to,,ard the educ&tion.a.l 
pattern of l~e urban o;rcu; certain o.d"f'tl.nt~ea of the prl:v~te 
sehool. 

Selecting the Pr¢cpoet. liarry o. Foroter. Journ Bus Ed 14:11- 12. 
Jnnua..ry, 1sse. 

Tl e probleru! of the private soJ1cQl in eclect~ tho proGpcct J a. 
study or the prospoot a..~d his fitnesa. 

Tn..-.::at~o::. nnd the auainoos 5-ohool. c. A. Spald!llt.• Bua Ed Dig 
3:124-126. Ia..rch , 19Z9. 

:;t1·si:.i:.ins tho t:portu.nce of teaching t~tion 1n the bueiJ!es• 
c.ch.ool. 

?he Cutloo!: o! :Private l:tleineas Educe.tore: . J . r:vim U":lstrcns. D-us 
Ed D1g 31253-265. Uov<:cbor, 1339. 

How private buaui.oas schools neod t-0 ohan;;o to l:eep o.broa.::t or 
the, tau.a: roca:cendo.tion of a. broad..o"° o.lld longor tro.ining 
proi~ .nnd cooperation with public oduo tor8 1n buaineoa edu­
oc.tio.n.. 

l','hat 'l!tly th$ Prlva.to Co:m:::orcia.l Sc!1oola An.tieip~to D1trin,c; tho lfoxt 
Five Yea.ro? Claude r;. Stone. B~e El DiE 3 ~22-25. ?!arch, 1939. 

The lia.bilitiot and asaeta or the ~rive.to busiue&e aohool1 
Ur . Ston~ &dru.ta that tho buniness schools will proipor or decay 
a.coording to the onergy and bra.in pO'lier back of thel.l. 

BYE, EDGAR c. 
Fi old liork or a Teachers Colle;o_. .Buo Ed lforld 19 ; 457- 459. 
FebruarJ,, 1939. 

CA!LPICll, mr.TAW A. 

S9 

Th~ Voc~tional Iesuo in Businozs Ec.uo~tion. Bus r..d .orld ll:8~1-623. 
April , 195:J. 

CAilS-L" R, roJSSELL li. 
m.:.o.t About 0-.ir Co:sorcial r.ra.dWLtos? Jou:-n nua Ed 11:9-10.. Jcm.ru:u-y:,, 
1039. 

CJ.RLSO!i, PAt1. A. 
Organization 0£ l~othod.c Ccur::oa at . itov.-atcr Su.to College. i'ro­
cocding:i or'" tho Twcl.tth Couforonco or thQ m\CTTI. Bulletin 11. 
Pa.go 15. 1,.10. 



C.A.SSELS 1 . JCI!N Li. 
Clarityi?l€; ·Our 
G;lS-14.53---34. 

Ci!XJill}lIClt, Jl. TJ .• 

Concepts o,f Garamercia.l 1{duoi\.tion .• 
Fall,.19ZO. 

Busin.estJ MIU',ag_e,'T.ertt at Duluth.. Junior tollege Jouma.1 9t474-,.4c16. 
u~y,. 195:;J. 

Cw"J".;U\:t? • .CAROLY!i 
Ext.>ttrie-nce r!~yond the !'.n.n1u1roo1;1- I~t Bu• Ed Q.~n.r :€h:'26-2S .42-4.4. 
FfJ.ll. 1sse. 

l}JUlt:tI-Clm.t~.,, VE1Ui~U~ H. 
Sugget1tod. Course Content tor 0£'1'illc ?~ldn-011 Cout"Ge• in S.."1a11, riodi,~ 
,o.nil 1,s;r;ge Sehools. B"ct~ Ed Dig .S:55-57. !~roll., l.9-39'*' 

G:rrt'Jt~, LE!lOX. l;:., 
l~n~nt 
htiok liCTi\ 

.ct~!, J!Im E .•. 

(an-:i other~) 
of CJ.a.naro~ Ti:m:c,hi~ Eeon~t: Googra:phy. 
l'l~l'-lS4. 193.S, .. 

':wolfth Year-

Uew '?rewia in tl~e Z~ellin~ of' T)?Oitt'iting:. 'S:us ];d 'World. l~:63(l•$.Zl .• 
taVril,,. l'.93S-. 

V1ho.t Cha.fflotor or ?~rl<4'1Alit-".t Tndnin5 Cn."l no Done in £Iollog.e by 
Clu.s.ar-oom In11truot0:1"al Bus ~ Dig S.r llf,...ll?. Mn.reh.,, 19.SS. 

Cl,?:.r/El::GE1t. EARL 
E'ru."lehment of t~ o~~,:roe Ourrie-ulw:u Bal Sheet 2Ch2l.S-214 .. 
Je.nu~.;, l9S9 •. 

Good liookk&eping In:atr,iction Should Can.tribute to ru.'i'icitm:t :t~gement 
or Per~onal F1nanoesi! 1.la.t nus Ed Q.ua:r itlT•Z0.37-40.. Winter,. 1930.-

&ooie.l Values of .!fookkeeptng. Journ BulJ Ed lU:tlS-14,. 3eiltet11ber, 
l~Q ... 

S~ry ot Research in Bonkket:1p,inz.. Bus Etl l'iorld l9t6l?t-5B7. t~h, 
lS'3t. 

CUl"ilS 
The Club 1a~al :tor :tnitiation. !!Obert :rt. So.ott.. B1.10 Ed World 

5;bo 0:ow.:?.e.t•cial Law Olub. Ot;:.l. Ptt, ... TI~h.. Bun !}:l "i.'i-0-rld Uh3B~as •. 
Jnnwat'.r. l.~S.9. 

~z,.11$ t:o orcCQlbo a c:cr~t)l:'t:i.uI 16.w club; $:+.~~1,:~ions t'or- ~lub 
~tint~ ... 

D'cvolO?il'.1S, Appreeiations '!hrott;;'h -0, ?rwGl ti.rt Clu'b• !.illisn :p-f< 1lLW;.o;r. 
tr:in.th Yoorbwk OE!Jf.i 14&-146... 1:g39,., 

'l'lte ootiviti,e,s of sueh a club \ihich W!Mi' Ol".tanltQd fol" 1tlt;h soliool 



-c,~tme~:inl st.ttde1ttsc who !tad Vo'!:',/ littlo opport~ity .lo'r" dewelop-
5.nt ar'ti.&tio exprt;asion. <Jr npvreciation. 

w,r(j(lopi:ng Mm-f1 C:or~'.Wl"¢'ial t-a'l;lb !J~baN. J'waes: C.,,. SMJ>'l?• uU6 id 
~forld · 20:63-.65. s~'!)t,.m,:tcr. l9Stl. 

!i'oH· ti) develop illitiativo in ·those. ~~onbel':n who e-npaeiillly ne~d. it 
by partieipation in vnrioti.o ~; typieal 11:-ogror-..s:; n~ to pl'"o,,, 
mi;}te btltter .at-tends.nee. 

1)r$l1ft.tics .tor ·Commercial Clu'bs. 'Robert IT.. SetJl:t~ B'ru1 Ed World 
10::SOS...Sll., :iil'obrun:ry~ 195.S •. 

A list of 1il-e.ya, 1ublishere-,. ib:'a.~tte pari9d.ieali,l, boo?'..s to.r 
,pl~a.ker.s., a."td :r..ational a...~tie orf:;Bni::.ation~ f().,: uae. in 
the e~ial dff:ps.rtment .• 

COA'XEB, ?. N'• 
A Col.l.~o Coul"~G in C0s-;ia:11m,:,r n,111.;neas Bd.uiUl.tion.. Firtrt Y'£ta1:ho<}}r 
S13·EA. 40-56. l9.i9. 

0oUs.."'(!:O o:J7' Study i.'n 0-Gnfl'Utr'.or Busilterso £d1ic:.;:.tfQ.."l--Tlu1 S~t11s .o;f •~. 
?r"endtl ill C~.Jtt.t;lor ~ .. 1sin613£ ;1ducati-0-n in the ff()"Jtlt.. .:a1·tli, Yoo..r'book 
SD~\ lt; ... J~S. 1939.,, 

{~~2'l!J:;:r:r •· .!Uti~~JJ 
i'ho Co.."ltrlhi..1;:i.ou of .frtesen;l"'ch to £ler,1£ltmt.r:y B~a:lrH;~'-$ Trainizis. lli.ntb 
!eru:-hi'.,ok CEMtY e4-as,.. 19:59. 

couo,z..".11,, J. n. 
Sme ]).a:uie ?roblena of Conn~!" F.il'tictd;ion.- 'tho (';lMWin!; JI<r .. me 1~ t 
.Jij9,.'J9-Z-· l:meh.. 1930. 

OOLLI~5 • ~!li. E. 
Ol~'ie,e. Practie>tt in 
Bue Ed lSll&,.16 .. 

a F'ot>J"-J..a;oo Sigh Schli.l.ol BtuJiuea~ l'ro:~rrun. 
0¢tobar,. l.939. 

Units or Inatru.ction tor r:)ffioe :Praet1eo.. Joru-u Bus. I'd. lS:lr;...20. 
Jov~er, 19S9. 

'COllJ'llf" 'ROBEZ' 
C0:ntotts-and Uoro E.r'teeti·w, rttudontz. 11.a.ll st Caram Joum 10:S•lQ .. 
May" 1,9;9 .. 

CO[{Stl.'MS!t 151,UCATIOO 
AdoleB-e'/3.ut !tot~!.:;"t'lt ·as u J:'a.c.tor in: .(:!.on.$ur::;,e:r :Sdtle;Ution. ;rhe:c..\i:h;re .z't. 
fl.ho~,., Bal Shtl$'t 2.0:S45'--S4'1,,~04. J\pril,,. lOSS .. 

,.\d.Qle~eoo:t !aotiv,)$. :t\ll.d .~t.i~ upon which -01..n be 'uru:t~d 't$acM.r..g, 
tor allOre prra.Jtiool vt;luoa in ~o:uaunp•t.$.on.. 



~mer.1;0i$hl"l ant..l tho D;a~d:$ -of the U~"d~ R*.crt ·r:; .. :rr;.x.c.11-. 
Eu:i itl Di:; !{::ae-n2. r:r4~li. 1.;1~z1:.. · 

A s:it;i~Y cf· ~he t~hvs.LJ;hte o~ 200 b~ufno,~, l!il".g-01 tm:i mmul"' 
~t·t11.~1>::n"t ·::.he e~tr;;: # mi t'Jl.1,ir qp1nie$ t.1.t1 t.o w-Ather tho 
pt1bl.f;u s~hool. ~10~.u~ teM\'1; lm;ellicent buy!~ o-t r;:s.~ods mi1 
~ervL:\Q"t.. 

Cluif}~ Our C.oriCepts of: Cor_1$1~~r Ldncatlm.. Jc0hn E~ C:as~.fll(1. 
~ E~ 1;t {luar S:lZ,...14.ZS....3'1:.. F.all1 19SfJ.,. 

J'.. dumiu1e.io..t of' i;h;;; J'cmr t;y11iciil co.n;;op~s 01:· ~nsur-:itJl" t::o:.hu:4ti0",.H 
(1) hll;{£U\.--ish.ip c11.>..,l1tu~pt. {2) personal ooonw.ics Q,01:1Nipt, {.S) 
s.oeitt.1 eeonor,dc-G co.nae.pt. anlf (4) t.~e ieneral ~ducfif:ien ePJ1niept., 

Comnn1er &ltte1;;..tl.on. Tiuzeon f.r..i.Xl:)n..... ?iJ'·th Year1,Gt'.ik ::;cfF 2ll•21G., 
1,s:e., 

.Uerit:s of the po&ition or cone~ edu.oation in. the e-Qa.'leNial 
diviaion; -chi&£ diso.dvllll:bge i3 tendeney to 'l!'i.e:"f it u a 1.10.re 
t~t4Ulettl :OO';;tf:S'.i!'l tbe o.-..tt'hor ari_yc. t;!W;.i; riln"ooably 'the (),llJ• solu­
tion ii e.. eal'~al orit.1:7:lttition c.o.ur-$e. fOl'" explori11;;1 natt.u·e a."ld 
neAtdng -0c2 ea.rrsunpti(fn n.nd at the 8$'00! tine adaptin.,~ all other 
v-Our.&os to the ltlrger needu CJ°£ intelllz:oo.t ei:m.,u..~pU01-1. .. " 

Con.aum.er Ed~t1on in C~ro:lal 13dmmt1<m. '.P4ul t .... Ss.lsg.1:v.o]". 
Bal ~Jie:et Zb4.-S.. Sept®be:-• 1939. 

V1U"i0;1:a Viifii$ 0£ ~oos.wn.0:" edueatio...~ ;lJld itz -;?itt"ee cit;;je<:tiv,asi 
-ti1e aatlrlOr o·o.n.t:ti>nds tha.:t uo one de1'lai"'~nt -c-X'.l teJ..\.Oi:i consumer 
~ti:em best; S!l(;J;0st~d way to iticlude om:t.stno!'" ed.uc~\tion in 
tae· but1inea~ ~---t:r1.W1·t '!;,'h;rc11~h Uc t1ore ·e..u-.d.e.ului;:!' 

Ccwm..~tir T,i'd~'f.i(>n in !!01--th Coo.trtt..l f..~lt.. B,, J,. ii~-t. :r!o;;•th 
~elltr-41 i!.tl~oe-lat:ion ~ly lS:5;34,.,.54():,., J.;pril» l~SS. 

A G-'ID!'.tey or -eon~r oduc-r~ticn in th(} :!-t1n.b. C~l &hoolti of 
tJie !r.nitctl. Sta.tea. 

Cons~ l~u.oid,ion 1n Fr&Sno 1'echnies.l School. \Ilnona 1-t. !!cG\d,re .. 
Bal Sheet 20t295,,,297. !!arch. 19.39. 

,Jha.t ~e e.om.o practical elUJS~ proeedure;e lii:deh will c!m.tribut.e 
towa..rd l\ de-g:b"able nnapir,4;. ~d nodi~ of ooosumers• W'tl.Ut-.s:? 
Uisa- !IeGuire gi11es ~ helpful sU.g,;est-iona- to toa.,hilre in thi.a 
a..-ticle. 

!h<!t C®~r llov~t and C~:~r ;duca.tion,-.Their I':tal.ation to 
BnaL"le-•e Educat.1-on. 1'1.arlan J,. Ra.-11<.tall. (iPuletin oo C(Rl'tl"..rQ;ial 
Education, waiteat:~r State ':reuhers-: College) Abatraoted in Bua FJ& 
Dig 3t52l•IZS.. D&oel:lher._ 1939-. 

9 11'.h,e c~r mov~ a.I'..d c.onsume::" editcation ve el08$l1' fflated 
to b:ual.n:td.l& education,. and it .app.aar.s tlat thq may bo r•.&poa&iblo 
£or- tHnt•i.ng: a ehi.rt o·f ~is tram th-e -'hmdit1onal produo4r 
vicmp<dn.t to ,a now t:Po con~r viowpoin t:..-'l'f 



0<.ttWU%aGrs ?Jne.e::.· ·~;a:y... D'" n. Hont~orr,Dl"y.. (.Su:rve.r GrapM.e !1a;5ad.ne., 
il:yr.11., l5'SB} k.bs:t1·act:ed in l?AlS z:i .Dig 3JU5-238:. Oct,obcr:r. 1~30. 

:lhe txe-'bhodn and 1~uz,,-oses 'beh.i:1.d the ¢o:rf_;)rohcnsivB pt"O£::~'l for 
eon:1:mr:1crs 1i:1hich is 1.:,e,zin."tl:n~ i:;Q devol.01n ·the prevailing idea 
'th!!.'t:,. t1akh.1g money ooin;;,e f'il'.,.:ri; r.J1d (;:O:-!iS'lWptior..1 is loi"t to aooi"'" 
dOltt are the odtla a.r;ainst which t'h.o e0:r.s•J1::'.lCU .. ~-ioveznont mi~ 
~'tr..l~g,le-. 

:f;dmintr.'ld Co1:,$i~ern !}.abp B-~~i;tm• C:itbons. Dor:.iud l•} .. lloni:5'0rc1l}r"'.f• kt 
Tli.1.Q Ed (imu• a:e-10,,2s ... ;:;2. F'e.11. 19.59,. 

ConSU:rJera E1u::rt he oonst:r"UotivE, rnther thm:. hnatllo: wo ·s'tan.dal"d_s 
or eon.sumer education: (l.) The !ne,lusion of techniq'tH'i!S. oi' 
eri tieal ,eva.luati m1 tt.1'ld. (2) aonsur(;.fU" othzcn't:ion. :r:m.teirials should 
l1e e-t,ion'tH"ic ruh'l o1:Jjoctivo. 

rho Tie~ Steps in Co:neum"r E'd:uaif;l:tion.. Reney ~rap.. Bus fild l7orld 
19 :718-722. Ma:y. 1939,. 

A rep-0:rt of t.l're Cons1}.!'Uor Edueati.1;Jn Coni'eronoe held a.t Stephe..'18 
College,. Col.1.tmhia. Jllesouri, J,\pril J .. 5,. 1939; d.iae1:1;$&ion of the 
prob1®:1,$ of e,,one1tr~r education; outl'.}0~1.etS of tho Cuni'c!"O!lee .. 

S~ve,n Qu.esl,ion.s on Consumer !:duo,,,tlon. r?obcl"t L. i.?'reriblitig. '.rho 
Cl0aru1g ]1e-US1) 14-:22:tr-23'(). LJ-OCS".Jlbe:-, 193$. 

In thi~ articlo ·bha :a:uthor attt!!;lptG til r..it.ew~r- th'eso questiv~S.i 
•Zlo oons~~r edne-fttorG ~rer,; an the aL'!l or ~1:l¢h a e~urso.1 Do 
s.t,wlooi;~ 'J.$'URlJ.y have e.:n :h:!.ea of tht, . objeQ.'t:i.voa oi' eo:mn,1\!';er' 
€/(l-uc~tion? 1;11!!:t is the attitu:d!..) o:£' tJ:w 1:rt1,1dent t~ thn -~o'I.L."'Re? 

17ha:t r1A.terialu othci:' t1i:an te.:;¢bo1Jc1':it E.\re n1;1,ci'l:i:l to th .. e ten.ohvr 
oJ? con6.1.?E1r;:r. t14lµcati.o?:?i' Y!c~r rttt1.eh, l:;b-or~t<J~!'· ·~~::orl-c sJ~{YUlti 'b,.e ir.1-· 
eluded in e~1\a..um"2r· 0duoo.t:ion? Arc tl"e l'O.l)O:l"tts of c Olltreli}r 
o.:r~r;ririi.z~tio!te d~.sit~1Jle els.SC:l"C.'oin ~t:oricu 1 )7l~rit J1.b,out ·brand 
1&,ooe~Y 

Shpr,o I!igh :Soh-ool rutrod.tmi.lt '.i:"wo Co;;ie-waor .C.cu~s.. Robert n. Pinch. 
:the tlu~r:i~ Ho~sc. l 01tDO.-!i&.. 0etober1 lSSO. 

1;;.1.:rs~11JG-tlon oi' tho introih1ctlo.ry; ~nu d9vslop;'le:n-t o:f t'..r-O une-ft.'6.1"' 
~-Onit\l.tte~ businoa1' cour-00,a in the n1..thor•,3 selit:)01~-Gne for freah.-. 
i?l.e?L fa.t;:4 ~o:pl:i.omQros; the other £'er jtmim:-t;r G,Ild sm-.do1"s• 

5oma l:'Jasl4 .lh~ohloaw of Con..stmiiJ.r fahtci1tiorh. s .. g. C:ol<l;-nrui. The 
Cloari.1lg E.otJS-e lit::SSr-:sns. March, lOSO. 

Heed for cons:i.oer eduoatio.n; essentials of real cm1sw1in" e-duea­
'tioo; 1,•enF.}ondbilitie:1 oi' ir;1ividuul coi1s~iera ;a11t ,,i:M.:zaus aa 
well aa t~eher&,. 

?he 'l'ln:rd Era in l'.:'Qtl$1lm0l" r:(1Uc1vt1:.m. o... n.. ?i!V.llssu., 1'h6 Cleari:ng 
Fouse l:<:h•154-4$i;;.. ,1prH. lB;:m •. 

•t;th(t t...'ltl,rd. ~~ of 00:ntnJ1).0r eii.11.Hliltion 4jf);"J fin,i its tJreatest ~trength 
in t.b~ field o.f: ndul t <.niueation,. eoopera tion M.Ii ~ov0J•n-:i.e-nt con"" 
t:rol.~ 



t.by Cona~er Edu.oa:tlon? llenry llar&p. (Jou.r:uu o.r Eduo~tional 
Sociology, lmroh. l9Zi0) ,h.bet.racted in tho nu.a Ed Di g 3:231- 2$2. 
Oetobo: , 19Z9. 

·•;.o-. inca110• ar..d incroa•int; diftlculq of i:uunto.1.ninc a se.tie-
1~~o~ory a~.l or llville cc:r:mi.nds conS\1:ner odu~ation; clsote.tc­
Jtlonts. explicit or itlplied 1n varloue .!'or.JS of' advertising e.ro 
orQB.ting nn fetU"s and aupera~tiona; achoolc mnst ao-copt reg;,an,­
aiM.lity or eJ.1.tea.tton tor lifo. 

Yo~ lltllltiy ' G f;orth in Conal.ll'OO,. Edl.lou.tiQl'l.. • , • Tat~ {.Amerio.an 
School Doaid Journal .. Sep~er, lS3t> 21-'.'2) Abstracted in Bua Ed 
Dig Sa295-290. llO?ember • 1939. 

$how:ing contliot bot.eon theoey and pn.cti~e in the cona=er 
oduo11tion prazra::t1 sov..n weakruMl•iS• or the nature of the program; 
ernphaais1ng the n ed f'or" reoree,nhation. of curriculu:.l to moet 
oonaUtler needs. 

COliSUUZR EDUCi'.TIOYJ-All!S AlFD OF.JF.CTIVES 
ConaUl'll.ffl" Education Cmes to the liigh School. Geo~e Ross Piaher. 
Bua Id Dig s , 211- 200. November. 1939. 

Gcmera.l a.1ma and obje,atives or oonsu:.er oduoe.tion. 

How Conalr.ler ~dl.iOa.tion nelp• Satisi"y the 'Det:lA!lds Bua1nescum l!ake or 
Our Eigh School Graduates. Jame-a o. Thompson. Bue Ed Dig 3 t;;l&-08. 
llarch . 19S9. 

Glx ohj.,tivet1 thu.t sho,.tld be instilled ln rutur~ bustnoss worker& 
and ?t.Anagora; :ajor topics ror a cou.ne ill ContJu.ne.r-EuaiJ'l&$8 
Pr-o'blc:;.:lS Jlhioh r,n.r.;ially eover the e.bove-u tioned objecti VN. 

COllSWER ZDUCJ.'XIOJi,-l)J:DLIOJRA...,B? 
Biblioo·a.phy on 1~-0noy Utu,..a.:a:i.en'f;. to:- Rieb School and Junior Collego. 
A."lll 'Srmfincton. Na.t Bus Ed Qua.1• 3 :41. Dec02ber. l9S9. 

Bil.>llogro.plq ot high aohool and junior oollcge tc»..-tbooa and 
cwsro<m teri.ala; roc.ilir.c;o zmtl courec nm.toritJ. .. 

consmmn £DUCATICITT- CURIUO''Jl.'mt 
A Coll~&o Course in COn.5ilm.er Busines• =Juaation. T. B. Coates. 
Firat Yo~rbook SBEA 40-56~ l9S3. 

Juati!"loatio.n; plaoeont in tho el.11".riculu::i; aims und object1voar 
aontont1 bibliography of su-tioles. Ul'lpu~l1ehod theses . books, 
and bookl et•. 

Cour•• or Study ill Cousttner Busil-.eao Edu~ation-- A Program ror Conaur.ier 
nuainesa Education 1n tha P.1&,h School. Pa.rJcer Lilea and nerma.n L. 
Ellia. ~irst Yearbook SBEA 24-10. 1939. 

Objc,ctiTee; toptea; teac.~ su&gc&tiona and 1!2.0tiT11tin:; dmcea 1 
gonoral soope of conau:ner buainoaa education in the high school. 

CourGe of <Jtudy in Consr~r Bu:::1nc4a .Educa:tion- Recognizin& tho Need 
for Cons:umor Educ.at1on. Berman A. Ellia. First Yearbook SBEA. 2-18. 
1939. 

Stages in the develop?:U,nt or Consumer Bual.oese Edu.cationt jus.t1-
ncat1on tor a op&eif'io oourso in Consu:::i.or BueinMa Education, 
~c proncnt ata:tus of the idea o'f CQtlSuo.er iueiness Education. 



Co1.1rse :~r· tt~rd,j~ ir; .cortsi..~.t-cr 
~:i·e:td~ in .CatU!U.t=R~l' !'.lu:i:tI.~e:C>SS 

!Ju;;;i:1~ss I:1J1~:iti on ... -Tht!t 
t!~f~~~ie.;}t.:to:n i.n t11e S.ctlth. 

.l.93.ff. 

Gtn.tus ~r .,m.d 
? • [3, .Coate•. 

·TJi~ 1%l~turc- znt1 .{)X't'Zf1;~~.; of C0,'1.1Snr1c-x• btt·.sir10:iJe c:lrrca:tio;1 af1:er.it1i~.G 
:tn thi-;;· :r:.c:10{:,ls oi' tho t;";,101•.fe ~1:Jtr~mrn sx.£i.t:or. :fJ·~'1 y;}ilch 1:be sn~ 
~.rm~·~u :t-~~n ?:l~dh~·r~lii.pi 1.~11(1· t'.t"~:110.:s iu tJ1rr field.:; -~~ttit_ticI,.;tr i~t: 
'bur;i::ae:is teac1:c:r-s 1J:?' the ill"'G&. tcutU:'d. "J:ie eubje.ct. 

;,,:.. ~c--1.1.c.cl l')r~:;;:--ro;1 oi'o! 
l4~2-l•~t2. =~~]-~;..t·c.1t, 13.~~a. 

r;_~;f'·in~tti.0:tt ~,r o-e~_c.t~~{;1~- , :atl.1tet;J;ior.; the 1·cle al·, tI:..~:; 1-".tl\e•lo· -G(iliool 
ro{;;~·,li:,:;. -i;;;h.c oe:::.sx::er p~o'bl~; g;,1.n1e:ntl di t,c::.ai:.1:1i on cl" content.; 
$OU~~G·G cf .k .. torI1w,tlon; ·trer1d~ 1n ccntnt.~('.:.r' e:c.1tci;:;;tioo. 

fl ,~r:c1!4-:',)~0llC C. Ot-1:ri= OS :'Lr~ 0 O~:Sl.:tt~'.)t:i 0.11:. 

October, 1£.t-0€1 f/77-.S':96) ,\br,tractcd 
Ooto?..:c'r • l!)SO. 

Hcn.:ry !I~Nl.p. (Seh:ool :ievie:w. 
in t.ho ·.Bu~ Etl nit: 3-~Z~S.-2,3~ .• 

t. e:.~;t:·-t.:t.cal Ci.lt~l}t·sis of~ ti ~,i11~¥~~y trido o-1/. 71 co1.:tf'C€t$ in c0:itst:s:1ption; 
,;d.ir~t phn.~tll:'; ci' the c,Xbjocrl', ·were t1.iug,ht c.t 1Jiff'~rv,::rt lwols; SQU~ 

(If' oo:tcri~ls. 

A.n ..i'%ppr0!,i.0lt to !nntruetion in !'Jo:nt:?y l!B.tta{;em.{lnt.. G-0rtr,1do DiekM ~d 
n·orothy tt~:mc.ni.t. 1In:b Dus Cd. f}liru.• {h2S...3"2., Deec,,:ihu~Yr, l9SU. 

l!cc·onui.~~y f:oi.,. r.11~tl'\~t:t011 bo.f\:trc· (1., :to1111g p·e·.ruor.. ;:tll. ·,;;cltmta1"".il:7 
t~ .. rc:~~ ·out . .1~ln:r1 1:0:r ttZi?tS ~oney; a.e!:-t1"t.11It t1~.ol,: c.:1-1.t lviJ.dt:~t riro trJJJ:ltJ 
t-o ;s.s.o in :11nl.:inz 1:"'tQnoy l:-1~1.nz; -~~o z:r.ci1tat;t .. titrti~fa.r,.t~i-on. 

l'ho C~id Cn.noro. in a Gl,as::.roctt:i Zlt'tldy o.r 
{m~.d; ... :1,,,..-,""''~ '""1'·,i ··---·~"""'' ,.,e ... ··~·,·', .... r 1· .p·~~:i;'I, ,'lj,->4cJq J...1l.k'-4V'"-~"~h~.~"'...,-~ . .;"-tir.4 MC-4.·~~.'lf-J,,_ :.~ \.1.i;. Ti.'l<t"':..,...~_... ...S..-..;~ J 

:)i,,r; ,:-: :21!";) ... ~!s.o.~ (}c·t1Jbt)r, 1·:rso·.'. 

.Eott.e1h,g;o- lldwta.rd a. 01®•; 
/JJst1~ao,~;c(\ .!:n .. th~ "!!'us Rd. 

Art a·~~-~?l,.ci ¢f C{)Of>irat:_i.ori 1>et;1-0(~11 \!t\!'tUtt--s;/;n. oi· a so-l)oc-1. on a 
lsrc:e ::~'!1'1-0.ol r~o.j_t:!,e.t;. :t~~eilo i~r-;,i"" -~ii:iJ rxr· a ~tm~ll.(l ot~o:r& .in ·the 
clrul$~·~,cr..., 

(!,l)~~~~ir.£ "!{ous.r,; li.!7C~7!!. ()c·tnlJ>.OJ.."•- l:JJ~). 
;~i:r-:~-i,oii~; in. (H.)J; .. $?:sG~l"' odJ1cti:tix1-i1 t1;~t :ro~ro .fo:}Jtd .of~Z-e::rti-v:~e.:; .:wthod-a: 
-.-,~,.ct~}, ,,;,1,, ... .,.,,.+'h","' t,,,,,.. ~'t...,,n,,,~·r'~-t ,,,..., .r-,,,.. ,,,,...#.e,.,,. ... 
1*ih-&-"i.i'~ ~-..f_;i.-a;.:5-&- ~\,...u,;1.,;.·t-,·'""'· -~,,.'i.4-Q :~..,1,.~:.;.,.,,,:;....,.~ ~~1...;-t3, ,:.,,..-ir.;- ~ ... ..J.i_,/1""{:~;;.;_.,;;.~,Ji.:~.J..+. 

1Z:O.ney tfa.."'.t~01.~'11tt•; in too h1hlic ~ahool3-. Jum Bre-w:t:ng:,tcm.. ?fa.t Bus Ed 
ftuar 3t9 .. 12, t!intcn·. 1939.-

A . .J.iseu:3sion of the "r1szi.:::.cm.n mind.edncsc ol'' the a'7Crlf0:,;e A:::ioriaan 
tmu hoi'f i-:; c!l!:.c ~bont:; @ outline fo.f' n. couri~ of e·;;iJ.~Y .do~igne4 
~io {!e;:-cilo-p ~ so¢ial ecnwept ~ .ttim_ey. 

Teac1tir-,t: ::!:ni."entman:ta .i:ti ths :Joconi::i~:r Schoo.l. 
}3:ue :E~d lS:10~16... Sn,:Ytemher. 19;.7;9. 

Wh6re to tea;.)11 i:t1T,$at._'1lont.s; so1~e good references on inveaberrta; 
preaentn:tien of the snbjeet,. 



Teaching Uanar,a::iont of Per:Jono.l Finanocs--A ~"'•"lctio,n o~ Consu:wr Edu­
cat!a:,.. lla."t .... :toutcheua. 11'1.t Bu2 r:~ qu:,.r 8:ZS-28. Wintor, 19S9.­

£socntin.1 subject xic.ttcr in -'~he teaching ot personal fimmcial 
~~tn6n'tJ tho author contends tho.t "tmcthcr it is t~ ii! 
much !lOre im.portQilt than wl.1-ore ;lt b tnuzht; that it ls best 
&1 v-cn by specific courses, but could ~c, giv.cn by auppla::icntar-.( 
work in noro general courses. " 

fflv !rs.in for Effiei.tmt ~en~t of Porso~al 'Fi&O.llces'? Alice L.­
S-;tlth. !1:1'.t Dua r,<3 ~ua.r S:15-14, 33--54. :Winter, 1939. 

0 It is the acbool 's respona1b1lity to sup~ly the atttdont with 
1mowled$e am tralnins in J:18.118g1ng his a.ttairs. " Discu.cston or 
proble:JS suoh aa budget1ti3, ho~ai!\g, inatalb:lcr.t buying, savings 
and uvestmenta, cto. 

COllTESTS 
Cct:Il:lercial Contesta--?ast, Present, Future. Fred6rlek o. Fox.. Bua 

d norld 20,301- 304. Deoe:ber, 1339. 
"There a.ppeiu-s to be a ,;eneral doclins in tho nu:nbcr of tN.di tional 
ea.nsrcial contest:,. Thore is a gro,ring intoreat in nnor type• 
of <:on.teat• which proYide groa.ter variety of sul>jocta, moro stu­
dent participation, and 1rl1ioh require lees time .t'o:- tho teacher." 

Conteets-and !!ore r.rrcot1vo Sttw.e:nts. Robert ColTi.n.. 13e.ll 3t ca::c 
Journ 10:9-10. #ay, 19~9. 

A ~oronao for comm roial contesta1 ben.oi'itc to be derived frQm 
contest!! ~or tru:> student e.nd teach~r. 

In Dcronso ot Sp0ed. Frcd~riok G. Fox. Bua Ed World l9t88S-836. 
June, l 9i9. 

S1J:!T"'-t1.rba.tion or o. study mAdc of £or:.rior contest T!nners in 1.ypiJJg 
~nd ehorthanil wno m:,re c=plo:,red in oftioos1 tho a\:thor concludes 
that no<Jl'.i?m.ercial students t.rninfU! for gpood and aoouraoy do mlce 
good on the job. • 

CO-OYw~~n'E EDUCATI .,,. 
Bridging tht\t Gap. Tlillie.m E. Raines. JoUl"'ll Bus Ed 15113-1':. 
Dece:lbf>t" I 1939. 

'.:'he nood for brid int: thnt ga.p betw'e"1! school and the job; oo­
ope?"ative tn.inlnt aa a :moans or nrticul11.ti.on, uae of bu.aincaa.cm•a 
opinion.a 1n teaching budness •1.1bjecte. 

Exporicnce Bey-end tho Clc:ussrocm. Carolyn E. Cha.p:i=ttn Uld Elw.er D. 'Keat. 
H~t Bus Ed Quo.r 8t25-26 . 42- 4i. ga11. 1939. 

A. deaoription of tho 1r<>rk of the secretarial depar~nt of tho 
Stoneleigh ~ l legc, a• thoir pa.rt at a projoot period in "hioh 
students deTote rive waoks of e~ch school yeftr to f'ull timo 
actual workir-& ~oai ti ona. 

How the Co-opera.ti~oa Flmction. Huth o. R. f:adol. Jlinth Yearbook 
CtAllY 147- 150. 1939 • 

.in a.ttel%1pt to survey co-~ero.tive edu~tion .so thl.\t tho c~oroial 
teach.er w:;,sy beco1ne turt}.er o.cqua.inted ~ith the sc,t- U') . 



coott:, crm:ru.,ts ft. 
Impl.""ovm:10:nt of' Clns:;rt1om teaching :tn Euoin~ss uithmetic... ~lfth 
Ye.."J.rbook iC'l'A 8&-68. 1939. 

COJJ?Eli, ED','h\...w L. 
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ll1:;n·oveme:i1t o.f. Claz,in·o!ltl 'Zonohi:z~ in Blm1e:rit-n:r.r !:f~;)o1rJ:oepinz;.. ?wclrth 
Yoorboek iCT:,. 23-32... l9S.9. 

OGX.,_ c .• ,, \~-.-
tho i1uQeOBl!'Ul Ss.10:1.il~'I\• l-lu;s Ed ·:1ol~ld 20;:2·!•1.. !0ovaapo:r, 19.S~. 

ctr~~ICfJL~! 
Car:a.,,ierco at the University "i'ra.ini~z: Sehoo-1 and J'tm.iol"' Collcg~. 
,!arie~ O,, Thomp~Qt. Bo.l Shoot 20rZfi3-375.. April. 19~ •. 

Two ol),jt'letivea of the Univer~1ty T:ratrdng Zehooli (l) t!e:etir;g 
the t-reshF.a..."l and aophomo.r-e requ.iremen.ts of the f'our-yoo.r insti• 
tutions end (2.) provid1.a5 tor effective, tenninal. business 
educ.at.ion. A diseus·sion of' the ourrioulm'! at Tonka.a (OklahQma) 
... 1\mior College.. / 

'.?he CP!'lrr..ercial ... Curricul'1:n Elepha.:n:t. Lmi.tis R .. Toll.. f3,J..U f:d tJorld 
19,737 ... 743,. May. l9,S9. 

To ea.t extent :s}muld tho socia.l·s~ience emphasis be s;ppliad tc 
tr.$ materisJ.e 0,f bturi:ness eduoation? A d,1$01.ission of th0 sooi:0,l 
obj®tive$ of' ~\e: ccmrmorce- c1n-riow:um .. 

The Oammcereial Depa.rtm-0:nt l1enta the needs of the Limited St'.J.d~ts. 
Lurline B-0ehm. Journ Bua ~d 14:11•12.. Febrt1a-ry .• 1&39'. 

Opp¢ncltles ror the limited student 'in t?io <.h,m.c.1~roinl de:i.'"iflrt"" 
ll'le.nt; ,opportwi'tios in the flelrl oJ' buaine1ui. :tor tha .lir;utod 
stu1.ieutJ cour61l el:>ntent M:d s. m.igg;o.stod ourrleuli,trt.: tor the 
111-.ut.e;i S'tU(l~nt,. 

Ca:~:Jereia.l Pr<>gl"S;i;:i i;n ti f:.a;;d:.~r nigh t"'Oh.ool. c.. L.. Bn.ile,y. B~l Sheet 
20 :257~280.. I'ehru:.1.ey,. 19l9. 

A tlweo@poi!rt plan :f'or a c~m:,~el .. ci:u proe;~: in a s,onlor llitll 
.G:ohool; (;>,.n o,~tl:tnc oi' tho .owa.:i~oi~l pr~ iu ll:oclci'ord {!.llinoJ.11:) 
r·r,~ '"~-, <' ·~ '1=01 · -~~#,t ""f~.l:. ·~. --• 

C-0ntent of' Tort:dnal Dualne$S Currieula .... · l •. A •. fll<zf3;,.. J'!.mio.:t' Collete 
JOOl?a..l ShS.5£...360.. Ji~ril. 193-~. 

1~at the jim.ior oollof!;~ oun do towa.-l v-oeattonal- efi'icionoy; ~ut, .... 
Una an.d di~euasion of' tho bttsineso C<ll'-:·icula of the j\rnl.o::, 
sea0lle.;e. 

Corr~atl<>n in the c:.~ro.'Lnl eo~rae,,. W!lliom F'. ~. Bal Sheet 
20:ioa-.ao.z-. lla.reh. 1939. 

School subjeeta n:uJi,t be built around Ufe activities;. oo~relu.t~ 
bu:Jiness 11ibjectis; tUff&rant attempts nt ~orr-el~tion; guidi~ 
prinoiplo$ to'QJ:'"d oorro·l®iticn. 



A Dual l'>ul"}JOt~ Curr-l~ulum in Cew;1e1"ee. J8l'iles o. Thompson.. Ju.uor­
Coll~o J'om"'n!ll !hSl.7 ... 31.&. riareh~ lO~S. 

Ji d:isouss_ion o!' how t;?w, dool c~1ecrce em-1·1'0'1lltm is me~ti.~ tlte 
needs .of' the Gtudea:it:s at U'rdvorsity Pre:pamto1"7t .. School and 
Jru~.'101"" College (Toulm.~:t Oklahom.a).. 

Uupl.ieat1on_ :net,.,roan Cal1~0.,:•·;:',d~l Subjects am1 'tho S:;:;:e:ial Stiirlie.s,.. 
1!.llei:1 ~i. !ilil:r;. :Su-a 11(1 7:orld lu:;3ZS-3!%:. Jamm.r'J., 193!). 

n-00-~r~ti.~i.1. und di:t: . .r~re.tr!.-'ie.tiQil in .t"cmula·ti~; 'thi.r prog:rro 
i'or U';$Ginwso education -end t-11.tt rsociul ti:;.-udios is i:1oro likely 
1.,() proiiuoe dt)n.il"Ublo euri"iew.1. th~ att~rto at ~1e:r:e om-relatio-n 
he:'t-ween e(:);;t•ne& 11~. in o.xiGteneo .. 

l2rr-io-~1ent oi' th,o Co;,;ruue:-ee t:!UITiculll'.c;;. !Ail"l ?Jl~-~~ei .. ,. Bal She~t 
2(h213•fU'1. Jt.U:ituu-y,,. 195~ ... 

''T.h.e OQJ.'.l\;1e1~t.1 ourrici.,lum. ~'.U\7 he: tl~..richad. in tw-o ways. 1l"e :.:""ii""lirt 
is by the Q.Wlition of' n1JW- ~ubj~t,s._ aud the seoond. nay iG by the 
inqn•ovomoot ~ .. <l ohsngo in thG, i~oi- in wl'd.eh preseut .t;!om·isegi 

aro t.nugh:t.n 

~"'valWitlon of' Businet1s-£d110.ation Crl.teriiih. Ralph ti. ".ryl()r.. P:roo:eed.,. 
i:ngs or the, Uni'i'er:;lty of Chicago :C.on.fero:t:roc on Busiueaa: Bduoa:bion,, 
19:39. 

tho crito1"'ia 'f'or ova.lua-ting a prog~"l. o:f bueiriuas edueutio11; 
fom"..uat.lon and evaluation 0£ educational purpose&.-

A Looal Survoy oi' Eua;1iness SubjeC"'.:a:i,. i.'toyt Nut-et. JQ,w"'a Sus JJd 
1·1:13,-14. P-ebruaryi, 1933. · 

Tiu~ ecn.1rsa,s of study in e~stcrcitil ed-ucation beinz o:rr~r:,ad in 
tl~ tohooln of F'ountain (I:ndi.CU"..a} Coimty; "th$ objeot1v-es; oon-­
pcari:Son or findings \tlth those of~ .u. n...'1.tional st4""if<t~t • 

.:\ !Ji~ PrograJ!t in \Suainoo:~ Hd.tte!\:tto:n.. Leverett s. 1',Fon.. llr-o¢eed­
in6;S ox" thti't Urdvercity of Chie:~~c Con.£'0r,onee on !lusln~:ls Ed:uv:::d,ion .. 
l9S9., 

Voeat:ional o:duootictt: !t.c ~littd.01:l t,o t-110 inii:d.iu job; .~ 
4eti!Jral Qrlttoo.:tion: !t& g.~ope w1.<l otJca'tivo.& :at v,1,d.01ls e,lu. .... 
C<~tioiml lev-ols; itn o:rea.n~11,tioii ·;;,ith rtm¥e-ot to 1(1t,hor c<,nozypt;t 
~d ahil5:f;tlo}l acqtd.z•eil. i?lc m:lwol.-

".'0:he i)r?;!lrd.i:ttt-ion of ,a, Zdgh Sch-o-etl C~eroial .';;upo.rtf'lent (~er--i.o-a.?t 
School aru1 lfa:.:ivei--slty a~i!i.e) !1.bst~·totl in Bus: td Dig 3d9l-ll:t3., 
Cetobar ~ 19~!1. 

5averal ~ppNt!;ohas to ·M,o ttecleotion o;t e:urrleul'UID. e~d:ilint; nnjol" 
t1icr,rtJ.on$ wl-14<>h uiust bB ~ed ln developing :a bWJlr1e,ss ed.'u­
ttatlon prog~; tioi'inita prooedi:.re:a foi,9 ileve1Qp!tK'-m. or <HU-rioul"UO­
in 'bus::tnoaa education; proposed o~ereo S'~"'Ui' for 11. school D£ 
aoo to l,:200 atudente-

The Plaoe o£ llusineas Bd:uc.11ti01a.. A. e. .;:;,rgo.. Bal Sht:iot 21 :116-118. 
V.~baT-. 1939. (see Dus,i'~~s• Edutlat-lon) 



:Ple.nning for Le(;\l'".ning. EArvey A,. At1drua$. ?it"th Yearbook IW-!tF 
64-69. 1939. 

Stopa in prf'parln.g a notl.orn eurric1.ilum; oontenta of ~ ~otn"s.e of: 
etudy; la;-1.;on plt.mn; dovelc,r,rn.ant a£ medu. or (nralu.a'tian. 

?olioy !1aking in Eit.fdrm" Ed.U(a!B;tion~ :!orbert A. 'l'om1e. G'n1.-riculoo 
Journal l.0::$)9-$13. '.;fo'Vmnboro. 19,39., 

Orm1pin5s ot f}CC'l?"tions ln th,,~ fiold. o:? busir-.,css ,n:th general 
diseucdon or"' each field.: tttonog;rapJde t141J.nir~t:. bookkoep,1-ntJ• 
q.lerieal tl .. td.:r._ine, dis't:i:·ibutiYe ,f:due:f\tion* !f.®TI{!II'til busi:r1oss .. 
Vi1u:~t ~\1tl:wi·ti,ra, lll:C tho p1",1pe:i." sphere or offoi'."c. i"Ol" businmut 
-tos.-ehere.t" n,,.. scio?ttifiettll;t tMm W1) de.,1;tYrt:1iJ1e. OC{;!Upatlr>lUU 
ou-.itont? J..n artiele uone,e'l"Zi.l.11$ pz-obahle noede(t rev~.scions in 
the lrusino:m cu:rrl.cn.lm'il. 

Probl~ Br-.oountered in C:urriculun. li..erlslou.. P. G... nioholn. Pro­
c~eding;o of the ?w'&lrth Cn-nf'erm:..ae: ci' -tho 1~\Ctt.I. Dal.letin rt. 
r'ti.$Ce ll-14• 19Z9. 

St.~t01°1~J't.. of the major 11l"obln1116 axi:d iaelstes. cor..1.1eeted. \1ith 
<rurriculum t'CV1,si on • 

.Ufmlodoling. Yon?" Commorolal Dep1Xrbon.t... E. G,, Eliu:kstone.. School 
!iovin 47:17-2:S. Ja.u:u.1u"y,. 1931.1 • 

.StJggeetiona f·or oryp,;l&tng the c-omm.eroial d~a~'\t'mt: t.a :i:tteat 'the 
needs of btl$inees nnd $OO:iety; 1liecus.aion of aour1H'lS now offered 
in the com.t'lorcln.1 depo.rtr,1.ent Vl'ith i..~11cn.t1o.:""ls to the a.oade:,:dc 
'Wli.l ~oo~t1ona1 s:ttulecn:ts. 

tteq-ni:rod O<>ura&s for BusinR.$$ $etade,rd;s.., Elftke r{. Sp~near. nus Bd 
World l9t.661-5&l .. !ta.rob, 19.30 .. 

Taetors ~.teetina, bases of reqr,iremmtt.a of s1.:ibj0cets in bu•h1es,; 
edtie,rt ttcrn: requir~.i coursa$ r-oeom:'<11ffldcd d~pt1nd ~on :n6.fa:.ro of 
eurric1ilum.: $'!.TggcHfti<>nli frrr dif:ferortt eul"l"ieul.a.. 

Sho:ulll Q. ,:;.;;nwsc. in S_tHt>tzh or Public Snc.tt\.k:in.1<; b~ !ne.hi1:leti in, t1 
O~t'lrUH"Clal :(},1~loul1~1? Agnes Moohan. h Rl..W E,il Dig 3 t:22.0. Ot'it-oher • 
19:SS. 

Thi:i ijU(HJtlott ht t:'.nID.?,~J:"i'.-ld by the ~,;sthcr: ttz .. acn :U. CO::Jr:S~ i.a: 
de~irrr.l.11,1,. but :n·obal:ily b--oat. ot.'rg:roi by th~ ~ecch iopa:....""t1 .. ent • .tt 

ctrEG!S,. II~ n. 
~""t-tit,o (!~operat:tvo '.:Zorit :icqu!red of r~!"OA!pootl~e 'r:i1s..nllnr;3 of Sa.lea-,.., 
~hip ~ml .Hota!.11.ng.. 1'we:lfth Yen.rbtm .. ~ nGTA 15;}•150~ 193S .. 

Ct,'SSBtL a J!1La E. 
Teatin:5 for .Aceuraey -.nil :Meti'l.Qd of Checkkit Error8. 1tln-th YfJ'ru'"hoo:k 
cwrr 12.2 .. 12i. 1sis,. 

Cn?Sll'ALl., • P •. W. 
Teacehing Stud(}llt~ t-0 Interpret l\l\1siness fiooordt:h :Bus 11d. Dig 3il02..,, 
100.. MttroJ1,. 1939 .. 
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... 
A Criticism and a Pla.n. Ja.ok 1411:Ut;an.. Bue Ed Dig 3i199-200. 
October, 1939 • 

A desoript1on ot the lttohigan plan for Diatributive Edu.cat1on1 
aomowledgm.ztt of the unaound and baphu&rd buia WJ.'1 organi&a,,e 
tion of many vocatlon&l retail training 9rogJ"t\::n&. 

Diatributivc Courses That Can be FwJ.ora.lly Aided. John B. Pope. 
Fifth Yearbook ::T~ 338-343. 1939. 

Conditlons ander which dlstrioutlTo courses !!J4Y be aided un.d«­
proviaiona or the George-Deen Aot; db~ussion of th.& atate 
plan, peraona olieH,l• :or tnini.ng, kind• or clasaoa or &chools , 
nature of subject a:m.tt•r, mothoda 0£ too.oh.leg, qua.li!'icl\tione 
of toa.chera, etc . 

Distributive Educ~t.ion and • Haw Pt'O&n:L John N. GiTe:i. Firth 
Yoarbook lrCTP 322- 327. 1939. 

~- or ata.tlstica influencing tho Georco-Decn Aet; Gmo 
roo.sor-.s why dietributive educn.tlon baa not in tho past bocn 
d.oo.lt nth ta.irly by tho sohoola. Tho a.4-thor 3ue&,oata three 
~ out: (1) dtctributlve ln!"onuntion 1n tcncher-traiu1ng 
1nstitut1ono. (2) credit tor suooocs!'ul buninesa career to 
toe.ehora, and {5) a. treJ.ned v-0oational guidax:.ae personnel for 
hit;h school i.tuwsnts. A diaoussion or tlto pro_gnm in tho Loa 
An&olors Sohoole. 

Distributive ~ucation in Dusinesa Education. Ile:u"'1")' G. Richert. 
Bua :U TI'orld 2-0:2S-:2.5. Sopt=ber, 1939. 

!low diatributive ciluoa.tion ca.n be otfered in th& ccm:iorciu 
de~?"b:1,mt; the ettcct or the nmith-Hughu and Goorge-Deen 
Acta on diatributive od..:oa.t10"4; how to get o. complete b iblio­
graphy of cource material 1n distributive education. 

Diatrlbutlve Education ln Co.lltornie.. P.t.lt;hes i!. Blowers. Journ Due 
Ed 14- :11- 12. March, 1:)39. 
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The aotinties of tho dlstrlbut!ve oduoation pror,ra:n or Callforn!o.. 

D1stTibut1ve Oocupat10118 Education Under the George-Deon Act. Earl B. 
ebb. Twelfth Yoarbook 'EC'l'A 1"3-149. 1939. 

Reaaons for no lc~ialation on behalf ot diatributivo ed:ucationJ 
sa:ic o.apocte of tho educo.tiono.l provinions oi' tho Georgo-Doon 
Act; tbreo t,p;a or !l.d!:dnletra.tiTe orcaru.zation in tho different 
Bt:ttnGJ thre• t~!lo'.le o.r tratnlne op;,ortud.ti.e.:i.J TO.luaa ftlld draw­
bnel:s of co.ch. Roa, t., o.ssl.U"'e e.pprovu.l o_r o.n cxiating ret&Hing 
prosra under thio Act . 

Fit-ting !>1atributive ,orkera to thoir Jobs. B-- Frank qker. Occu­
pe.tiora. 14:400-403. February:. 1SZ9 • 

.A r;cu:ianu dl.Bou.a21cm 01· the distributive oduoa.tian p1·oinu:1: 
kinda or cl:>.asers; probJ.CC1B involYod in ao'tti.n& up e. proeram 
or di.qtrlbutivo O<!.UOAtion. 



!n.~1.rti~'t::h:tn in Adult Dis:1;riJ},.rtive I;dt..s(rn,1,ioii. 
!-'ii1tlt Yr~ir0ocl: I~CTi't 3.33--3·37. 1913.9. 

Difference 1-n adult t:eaehlnr: ~.i;,ttil tencbirr-6 in t;rn.de.s, hiih uol:iool,, 
or coll~go; twonty ... th:roo i;;·ci~~:<~BticmR tor htindlii:§: a<lnli; ela.ue~; 
llOY• fa:; conduct S'ftcc~s:sful disc':J.,Ssions .• 

);ht'l !Joed fen· Training 
Sn:ea<l* Journ Bus Eu 

ht 'tho: Dit..trib1.ttive, Oot1ttp:l.tioi1s. 
14ll2..,20. Fe'brtt1n'':V, 1~3';.'i. 
edueo.tecil perM,rnt0l in "c:hlfc~ tl:l ::.rt1:·:l:t1.:.:ti ve oeeu,.. n~va rioe.d &.: 'uett(i:1' 

pn.tlon$ vmo m.11 se("ck r-.~ n.:n.tl i1or:o ta;{'f'!cie1~t. w~y$ <It s,.-rr,rieing 
~.'lill strive tr, reducer, th-<", spreGc:d i:n :pt"'!ett !'ron 

!foe,t e,~ P:i.-epi.::.P~.tocy ?r~ir.d..r'{; f),·u· Distriht.r:::iYrc;; 'J.\~d0fJ. Jo'.ltt1 u .. tt;trk .. 
,fr.m,rn. :Sus ~;ii l1il7-le... Ap:iljl 1939. 

11A well-trai!l~l;l worlti:1r· tn diG:fa'"ibt-:J;i~;o fi<,lds sh.0".1ld IH)Zsoe~ 
{1) t\!1 1.u:1Jlo:eo·tr;ndin<; (}:t th@ b-u~n.ir:.:~:,stJ i'·:t.eld ,r;.n<I 2iis r-0:l.titie1: t·o. 
i 1,. {,)\ ' ,., ' . '" . ·1· • • • •·. , • "~-, .• ,.,, 

v.~ \.:~.; a. JJ:::1.lIJl:f..L~.i'lf.!J- 0·1" lr*O ·{t:."Cf~fl :;.{.l~1J~J.0t·$., O,;tl\4. '\0; sp.oeui.c-· ooc.u,. 
~i:l:-im:Jtl iniwo!""ltt.J/titJl- s .. ntl GrcJ . .r;.ir~z..-~ . 

ltethod~ of Teaching k1i1lt Cla_:i~--·in r,f fhr1l-07od Dl&.trl!r,itJ.:v,3 Hoii.~kor~~ 
rr~~crtli L~~. l?P_;;its.... P.i.ft.12. :tciitrtl~,oO~·: 01-.i-~~tt:)2. J.rriJ. 

t..;c;ar!:J.~::: elt;~i~no:-t~.r.a 1,t·i.c -:) .tff d .. ;t.s tri\n~:ti v·ct 1v.Q_ric~1rt; 1::tJttCJJ,i:riz: }?f'~ 
.cio®.~es 4t11t-.t !u•e ·¥ivtrb.: erf~eeti ve •. 

S1i£:c;t :lo :,-S!Jl..,, srln. t~arc.b. # l93J. 
! plen. !'or bet'te:!" 1mJ.erirtw:1di:..1s oz thtJ t1ie.tdb·w:.1v~ e}·.st~; i~ 
po-.1~.nn.ac· :cj: 41s·trlliU-'ticri. z1t'l1C.os.s~-s· oJ: ,;tu ... ~)C®(mia. n.+~1fiture; 
d1$CU:s~ion oi' reasou~ rox• lnoludi21J; uis:tributi<i-11 in bi.:.,d:u6$.e: 
'Clf'l.$1)"(,,S• 

Ono in ~~nty. 
193:t.,. 

SoclG or the thlnss to be i;ainetl b:t having had tz-ainin,;; in Gelling; 
s·te:p-.s in stt~ting up a 1wotr~-;1 il"l ctirlril:nlti··,te f'.Jducutlc:.1 .. 

A P'h .. Uoeoph:;- of' Dilatrib•.1'th·,:, Il:lue:u."!;:lt-rr,... J.c.""!les 1fabo:M;;y,~ Bn~ ::'.d 11:ig 
3:.4(l-4.8. !!Jlr.c!:i. 1-.riss. 

A disotmnion of the phllon,op!r.f of di.et,;:oiJ,}titiYo 0,1.i.m.,d;ic:u with 
1 .. ei'ei.·once to ,the -t.eu,ohm;\, sub Ject :;iattel";; u..t·ti t'.!t:l!;);~, .fi.[fgro.s.chea. 
oto-•. 

Prac·t.1.c~l f·i·oj~t~ :tor Co,;.,i~ees in r}lct.riln.rl:.1,...~ '.Ld:i~"l~tl"r,.. 
:)cl{onJ1-- }lt;.t~, ti\ic :r:&. ~u~~ 7 ;·SO-~t1. :S1.xr~~1or.~ lfJS~:?. 

i::intto. I:l.I11!:\.Ct;lJ~-b:.ll 1;1~~.tJ;:,~*-1crt~. 1ilrtt}l~ ri.i;:~t ;.;o GCJ;~1:}·1~:o.vnt {;.~-,~:L-~i~s~ti'~c 
t1~1:1.ir:i1tz ~-~.rttl prrI·;i;iJc :r1 HMi;.G:titi1J:l'~:fJ .f:01~ 1~, ·1r~:l101~~ it; ).11r~s bt-}-0r1 

Jt.Qlij].:d, i.r;:;prtA~·t.'.L-tJ.a,l •-

:P111ol;-lcc:~ o.c· oi~gcniz~:{~" ;{(I!d. f!~,..ot:;,otinz &Ul IWr~Jns ilt!tt! t, Di-~~,,,1b1:1t.i VC· 

~-dt"t~~lt}U l~ros~m.. J. .Ehtatroll Al1.rl.e-rst1n.. TI1m 2:-t1 }}iz. .:; ,.lj1;!}•54. 
i~.t·eh:. 10::m. 

l?°}m{}l_JJ~~1.E liltt&l:t te; ,'t"f:·Cft'"ttr i11. 4:tl.an.tti:r1,; f.Jt6. t<.tftc:h.iz~{:; £t:ti11lt 



disi:dhutive olasac~; tho n,trc.hor nue:::trnts steps to ts.ko 
·1rffa.it-.;f1 ;Ji[;}it lJ!1'(JY\TO!lt ttt'· S(il~--o ti~H)Jttr 

Pror:1.t1ting ildult !)istributivo Glns~~s. Pea.reo o ... l?folle;f• [h.t$ Ed 
Wo:rlrl l:J:6G9-8Gl. ,TU!:H:,, l9i>9 .. 

The need tor f.tl'"-O'SSii..g !'ialds ot:.l1er tha.n retailing; an evnlua• 
ti ou t)f m·t_;rL"lizu.tlottB tl,Jld :11~~.:;hotls ur.,oti i."1 pr,)::n.ot:l.1.;;g; Adul·t 
Distd.b\i:tive rtduo:d;iou. 

f!ocen:t JGv(1lo~9Iae:tts 
t.he Geore~·Di.Jon Aeb .. 

iz:1 ·r£\t"la::i.stin;;. for 1J.istrib,r;!+.1~ ,.l·tS ()cc.ttflrt..t:lo~a t:n(l(,r 
o. R. Sielai'f .. Bal 13hact Zlll05-1orr,l44.., 

1-;,;)V~,;abc~, ·11~!J,t;~·. 
A s~Jl.Z-.{ 0:1" the G.,eorg;e-Doer, clevelopHents diMo:med at tlw 
l'arsor.0:1el ll:<"oup Sosaio.n hcl~ dtirlnc the Cinc.tnSHtti Corr:-eri:tioo 
cJ' t1ie }',:.~is;:;..al t:ztn.il n.ry {h:iofta Aasooi&.tic11~ 

R?aen.:t De7elo~cnt~ in 1.'rrtinin:t of '?iat.d.but.f::.re Ceclip'-1:ticn:, Und>1c1';f' 
tJ1~ .neo1·.5i:rµ(w:on li~,t.. Bi.~Jio!J ;J:.·~T~.. .:3aJ. .. ~~eo Slte·ct 2:11_64-{J-~t~S't~. 
C~o".tob·:01· •· lSSV., 

Whtd; {;he Ch10l"i:,f.,...Deen t,et '.l.5; 't;;1)cm 01' e.lMse~ ~ ~':l:,.d.rmtl!, ~d 
'"{;·o~.1eh:er#f.; Ji~~~ to 'ta~:~J 1,ri1;-t-1,:; in t!ic; ~crtiv:tt-I-tJ's of' tJ:tc· tleo-re-~~~een 
)~ertt. 

TJ1-c t:~i~\lf~-O tfJ.~ ·aJ.st;:.rll)1rt:i\~e i:,d.1~eatiml. 
hoo!c. ::rr;zF Z1f~·3.2l .... 0 lS3·H~ 

!;cope gn;i o.bj_ecotives. of 1;:lis-t;1 .. i"r>trl;i~e conrosea :b:1 ssocndn.17 se:1oola 
i\?;1d rt~l~1l·t :Q-~~e:1t:;:ie:.::1- c ltt.t;.Gt:Jt:, .l \''t{:111-:orJtlttn.atohl. pr~;t;.rt\~n ~ez.,c ao:hievoA 
thJ.'l,'.}ti.gh pr~1;;L..-atory tl:'.t-1 i0-0-op-0rt1tl:ve part-:t:tme 71Jcil:tional trairr 
l;.~ie _f{1z-.i :titud,ant.E ffil-tl '~.X~~lri-E1i.f>ll Ol~ttG.608, £'Or' f:ltl-~~l·ts .• 

-~,:~·f,ill:1zlJ1:3 :Diati·il,uti~.re :Scli.mritlcn Co?.\f{3.e~ i.n. ·t;J;.o JJ(;ceo::J:dary :1ohoal. 
ltobe1-t P .. l..ottla. .Jowrn Buff E,l 14,10,..ll. !lay, 1939. 

7'he pur~ose o.f this ar-t:i.nlc ia to show tihnt om:. T::r: clr;no to 
p:t·e.e:,:nt tn 1"'C11l 11±'.r~ situ~ti'.,lllS a ~uhjeot tb;;:d, ls t{SEi:blt; to 
15 per cont of ell CQm;aercial gr~d>J.ti:tea five years t1i"·be,r c~ 
plotlo:n <:it their• sccond.iir.r wcrk. · 

'tih.il~ it Tlik1'sJ L. T. Th.omnon. :eus Bd Di& 3: 1 n1-1s2. 
1,J,~qu.i.site~ of it t&H}hcr of iliGtdb'trtive Oihlet,s"tio:r:.; 
t)ro,:sra".1G snd ~1.1nl!,fletd;loni; or ~;er,i.l)ho!'c tor .:GhtTi. 

11 J1{fXT !J :.rrrsnr~1J1:.., 
c·-~nz~~~ifrt~ f!r.11-ic.rtt:S~-011. 

11-()!fJ; J. z:. 
::;{l.vi!.'t- it,: tr'° '.aZc-st 1,~f'~;K~ti~r;o .P·lt\11. oi~ :&:u.j,~:~!.,;JiOr.. 01-: 
l'"z-occ"fJtii.zlt:!} itt~ tJ::c ~ff:0lft;}1 lLnl:11.:til Ccni~ct~c~.ee. ttJ,f~ 

00l1ADIO ~· In..t.tBN 
i~~u.~~Jt.iti);l:5;; -;.~or i~ .. il-ul t.s·. 

tray. l.939. 
t~';}OS of 



DQJJGl:.t\il, JJ1~{)T:O \f ~, 
})s)ii Gtui iitl lripr-i:,vo .;_.ic ('.t,~1or~,l .nack_gt>oi;.n,i of Bu:itirie-a.& Educ.ation. 
BttrJdf!JtbJ? iii '2oac·ht!.t' .. f1~$i.ni11r;? ~thlfi 2d Ui5 .3:121. l!i\:ref!., 1039.-

Slrould. Ortl· :Jt1)deu.ts J!a:vt, Pa.t:ul ~! .\a.Yi ectrs '? 
::klt"t.i:h~ 1lJ39. 

Should tie be Intereet~d in rktidir-.:::. 0~ StudtHlt$ in t!i~ir Social tife 
and toia,w{,, ... "t'l~E> J\.ot.:tv1.tin$1 !h:~s 11 Di;;; 3:120-ltl.. H2.reh, Hi3J. 

DV01Ui.Z, f;,,UGUS:? 
Should. tho 11( P1~-rn11~1ecti.v·e Ccys;-;;n,fJ.t·n'!al 1\:-Ja{!h-cl>t~J 1J"i1~l\Ft frQ.m.: 

that ey:{' :?rn~p~oti'we 3n:plovef}tf1 1h,s El "Ji; 3tl.2Y. l~reh1 103.9,. 

E1f ,t-~ 1 -~;.r; 1 ., , J ., J1.. • 

Stut~ t1:1.1rH.:!·t~·;\tl):fion ~r-

OOO!Kl:1.ICS1 

111.-113. 
1;,t 7:! l ~ 1-d!;'t-"l 
1.i'J3~. 

Ecr.)ilCrites tit:!• .n. t-an"i.,~ f\1r !?:J.{tlt;..at-s. 2.1 ... altd:-.~;:• ·1Q.Ontu-d 3):. ·?!enti tmil 
L{~"'n:.d:01-i (). ilr·rtittl. :E&.icrttion .'1.9 t:5Z7W!;J·:73. !/ob.i"'~-:i.ry j, lSZS .. 

Di~CUl1l.Slon .o:f' tho b17>0;;;-.t0tL'1t role al' oe0t~c.Jio tt·ai:r~tt,c:; t~t t:10 
(!.~\7C·ley:~:~!.C:nt (J:i~~ 1:~1t{'.1 -::-,.!ttE.:+?3 'bt1 BS.,,;;·:~-f.},~'J.~~~;~llt; l-1-~~; {} -~;}:1:cKiZiG lt:it;.~­

nt:.,r~c:t ti1c o~fl~r~tim,. ai~ l~tl:C-iltc-~-;;~ •. 

It·i;1l'OV~;'1(:)\t . .-o:{1' :c:1r._~s;_r~r.:r,1:;1 ·-:~c{,~e-1'1.ir::..c 
11:-g,,1-1~ch. Y\)·.:~1*~)Gct.: -11: 101 .... 1-e~r. 

BS:32.J-3.33. li'ebrr-1s:r:y. 1939. 

111 1iic··::-;liaz;d .. <~G-• 

lSZJ. 

rall*1eietr in po1,ular eotru:oo.ioe; disou&.fi1im1 -0i' diff'ioulty of 
p~coneoptions a~,d t\f'ejudice~ brr:m;;;ht t"J '~lie olae:sroma by the 
·ave1•1ti1;0 st1~dcnt. 

The ?eaehing; of 1Jleh Cchool :~cono:ue;;;,., !1nrgs.rr-- ;;, Tna,,1sr;on.. !1dneation 
"' ! Zfi7-:!C/) .,, f\t/brt2~r)\, l.9-t;-s-. 

1~L1;.t:,;ora.tocy c,1pplon.anta}1 or uae oi' c~unity llCtS.tlties u.~ mo.ana 
of" prM!ding practioal exarn;ploe or tho f'tmo-tion of' .g.oonoo:d.e~J 
fU!a r:-t: !iit;h sohoo l JJ<.H)n,1"4it111-

Vitilli~-1~:!J 
! ,e.iu-bco~r 



EOOE'liOSTri.1 CLYDE B. 
Guidance in Com.;;1-eroial. Education. Dus Ed World 19,815-SlS-. 
June> l9S9« 

EDr.tmn. S!DJ.'liY w., 
Piuk Youl'." Job and land ru :Sul$ Sd World \:olume 2th Se-ptEn'her,. 
October,. L~:$mber, Dece--.mw. 1,39~ 

mrrtF.JiUtilIDT;, ImFA 
Training Erf'ioient Stono~rapb.ers. f.~if'th Yaari::-001:: NC'TP- 263-.2£:S# 
1939 .. 

ELLIS., lml?}S:.\JT A. 
--a:nd Liles,, Parba:r 

Co\lrS:e of St.udy i:n ConS.llf"ltt:" B-1.:u:~inesa 
a"1mer Etlw:w.:tian in 'trte 16.ih School,. 
l9S9~, 

\B'd,Jcation-A Prot;raa !'or C,r.)n.w 
i?irat Yaarb.ook SD.EA, ,2-4-40. 

Cct~r.Q:o oi' ·stu.cy in Co-na:1.l.tllcr Buaines.$ Etlu.c,,.t1on.-EeeogrJ.z!ng the 
P'<l~d fo~ Con.aum.e,r :ZiJuorJ.tion. Fi.rat Yoo.rbook SB-SA 2-l'S. 1939. 

BUZf,Oitl'lljl J.. O. 
Guidtu1oe m th~ Pc::"'..mtio.n et Dat.i;m.bl.e Clia.raoter1s-tiee on the Pe,.,,;-t 
oi"' l;;otent.ic.J. ~tl£liri.nns t;,~Ol;"'l:ers. "Nat B"t.m ~d. Qu~.r 1 :2*-21. Spr~. 
l©S!t.-

EQUl'.Pt-~ 
lia?lduaile CltHWl"OQ:l Squlpmmrt.. °1f~r.tu1C-68 n. Dt:-'trJtord... Dall St Com:ni 
J,:r:lffl 10:8-9. F~brurtl"'Y und Mareh, 1939. 

An exper.ir.l&nt in pnpuin,f; equipm.e..l'Jt i'or tlie c~ca ~pa.ri­
m.ant l>y the u.se of' a.imple <u•ude matorildlft art.iel-$8 \lhin.,'1. m:,re 
mu.do by the authol" •u claseas and how they are beil1g used~ 

El:mEt ~ PllEDER!C 
The Impr~t o,_f' Olru13ro(1,m Teaohing in Seeondad''Y Sehoolth Twelfth 
Y~ook ECTA 10-12. l93l., 

~-TJW:room :,· a.. n. 
a~ end m,rse~A !ia.tter of Dir~ction. ~ue ~d W:01wld l9t44&,..447., 
'.f'ob~r<J.. 1939. 

~Ji!W ii ~A.LtJiCfa ti. 
ThQ :?aaohi:f:i.g: of C~1.e-rcial Law in 1tel~i--ion to h"-0'1$m '.l'M.ttl® of 
Ed1..:u:v .... tion., Ea1 S1iee't 2th259-;2'60. Pobruttt"'J,, tvss-. 



I;ir;i't;:A.Cul~R!CU!,.;\R ACT!Vl? mz 
Tll-e: !i.?s1$iness TeaoJID1· !:n i::Xtrncm-rleula.r J..et.ivities. :£:moat A. Hay., 
'Bal Sheet 21:1~16. S0ptor;w,a1--, 193-9. 

t!r. lfay shOiffl how extrc.cnir't"'l.oul&r aotivitio• sometimes b~ 
a.s ·L":i,port,ant as currieular activities .. 

C~ntl"al Ac0,ounting ot' :Cr-...n.currieular l'unds. Charles ~r. Jerun:m.­
Bus Ed: t':forld l9iu5S-5S0. ttarch. 1939., PirG:t in a aerico-. 

Syl;ta.'11 of ha.l'idli:ng the J11oiwy tha.t comes to th$· hlgh sobotil 
orga..~iu:tions through st:udo:r..t ae, .. lvities ru;ed l>y ColWllbia 
(Pe:rm~Jl-v.a.nia) High SohooL. 

Central J\O-OQU.Uting of Extra.eurrioular F;unds. Ollarlas ,J,. Jensen .. 
Bus E-d i'!forld 19i6-70,...S7i.. April. 1939. Second in a series •. 

Suggestions: i'or tha hru1d.line of oxt-raom•rieu.lar' funds of 
high school or~'arrl.i:ationa.-

Cen:tral Aoeount1ng of Extrac,il"'riculo.r r~un-ds.. Cha1•lell .r .. Jeru.icn,. 
Su:s 1kt '"itorlf. l9:73'l5-7D4... l .. 'lay • lSSS-1... Thil-·d irt a series.. 

l)iseu$Sion o;f b.tu-idli:-4; !a.Oney o~WJ; to- hi;g_h ~ehocl -organ:iztttions. 
tht<OUS};;. atudoot. :activi:tiice., 

ExtroourPioulo.r .Activiti~s i"Ol'' ?e1~z-or...aliiry !Ja'lralopmrot.. l!O\'iUt·d tr. 
!u'.ml?':or-d. Bus Ed Woi•ld l9:6tl7-f.i4:S.. 11..ptil:, .l-SJ6.. (see P-o:1"'$0llnli.ty) 

Re:s:p,arIBiti:111.ty £er ~cbrtJ.Gu:n<ioulo.r 3Jookk-r;ep1~;;. Louis A. 11ie-e:-. 
!51.u1 F!d Vlor-ld 1S;SG7·•S7l"" Jo.n~.r •. l9SD,. 

'i'.he .rea,poni:rlbil1t.y of the br:uiinc.ac "1,flae-l:.er i.n 1,tud~i;; ... n,utivlties 
~...-a~ci:~1-t o.nd tt.0-00-1.L"l'lt0k~.; .\')l_}l.MO!l.$ or ii~i?li&tre.tors- mid buai.­
'.ifi~::s.1$ tcnohera:. 

Tho Se-1.eut:ion., Guiuar-:iee:, 1'ln.ce1;W1t't• a..-id ltollow-up c-\.G- an. Ex-t.rocurri• 
eulu Activity o:f C~e.roi•l 'l'oac:uin'"t;,. ?rMeis V"" Und .. eker.. r,iat 
Bus Ed Quar 7;:7-12-. Sp-rit',6;11 lS39. 

The gr.eat need i'oz· s-~h a.cti ,;,."i ty on the pa.rt of t..lie t~-noho1· ~*l 
student; a def'inita prQGt .. am. cf aeven eteps to foll(;ffl' in eettir,.s 
up Jtueh a progn.t,'lJ avoidenee of ha.ph&:ard a,ttm.pto,. 

t!STii;'.ft,,, E.I:flN S. 
D.e-velqm.ant or Deairable Pol".s-0mtlity a.n:d. C-haract~ '£ra.lt$. Bu3 Jlld. 
n1g s,s ... 12. !fluoon, 1ns9., 

1't1iat i• -the ne45ponsibil1ty of' Buaineua F.duet;.tion in the Mo.tte-r or 
.Pt;.•.ra0111.1.li ty and Charae·,-or 'i'ra:i-t Devclopuou:t 1 2$u.t au.z :SJ. Quru- 7: 55-
59. Bpt":t:pg., 1939. 

F.tum:w. lr'Jritrr.r {a:nd O'tb.,er•) 
Co1irsa ot Stu~, in Zl"o-,l:f; fthor-tJ:a.nd.-. First Yeai~ook SB&\. 68-Ba. 
1~5£1. 

'.FJ.S~<iAClrl, l!..\.1:Wl.D n. 
The R_.e,,,;Pluo~t cit ltc~rnl !!uainess !!'n:dl1il:!$.. '.Bus "Ed v:01---ld 2-0dttS-
230., !:"'~Jlbor# l9Sn. 
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r~~w·, c1~I1n'501t :u. 
Hooi~nni.dll$ the !•'ir~t C0Lix·1;,;~ in 13oold .. eo1;illt;. J~tu:*rl: nus Ed 14:15--IG. 
1,1areh,, 193:0. 

!r'&R:G~JSOJX, blfLA. fl. 
I."!l.provm:mnt 01" Cla.s.sroom Toaching in ?;t})ewrit.i:r..g. Twel.f'·i;l-. Ye..vbook 
£UTA s29 ... .334., l9S:9. 

7!NCZ1 ROSI7~1T B. 
au~tt:ia.nshir, wd tho D~d$ ,or the Bi~i:n0Gac1.1.u. th.ii rtd. Dii 3;8f)...92'* 
lEarch. 1959. 

An ::}pen .Lotter to Colleie !n.Btroo·tor,IJ in C~!'Oial l1:eth0:da. Pro­
CtM),j,int-;s of the Twel.i't.h .. w;unl Cont'orencsia of tlle NACT'l:I. l«>:>. 

Shore High S:ohool Introduces Two Oon.eum.e.1.· Cc:ru:r.s~. The Cl~ing 
E'onso l4t80-S2.. Cctoln~r. 19ZO., 

FISH, LOU!$ J. 
Q:u:~stions on T·Emceh:tng.. Bal Sheet 20:Z61•35a. April,- 1939. 

t~IS111;n;f: Gl3()110E ·r.:OSS 
Consi.mer Educ.a.ti.on Comee to tho !U.gh ik:11001. :Sus £ii Dig 31277-'210. 
lfovarn;b~t", 1933 ... 

FISS:,. r'1CKL~ 
Bt:mb,,;J.as-Dduerition c1~1:te1~& in Clnt"S:el"OQ.1;1 Sit.,ttttions. ProoeadL-igs oi 
th® Chicf>'{:O c.onf'ei~m:-0,, en Bus:tr::.:!<$S :F~l1:ta-r:~tion.. 19~9 .. 

".L'"'hc n-~tion at Gt,idnnce. in '.l.'~el,..i.11;;;.. :i:'ii't.h ?enr:boo-:, l{C'rt~ 38,,,.58.. 
lV.S{~ ... 

C\Oc1...tllatio.'Ulll 'l'ro.luing 1'01~ B·tmin~ss. Dal Shoot 2.1 ,lOS.-112,141. 
1t.ov~x·., .. 1g3·9 .• 

FITTS, DA'il'.SL B •. 
C:ozt."-ccti:cI:it Ilevolop.a a Ne,r Type ¢f .Placement Sard,<h,b, il3us li!d World. 
19:514-515. February·, l!lS.S. 

FITZ...IIDG:i!. COL. TliOOS E .. 
The Comm~nd.al IA:tt Club. !3us I:ld World 19 t3S3--385. January., 1,39. 

FO!J.,0:i-;JP 
Follow--up 1n the Ofrice TrairJ.:ti15 (foursa... F..arl 'it .. Iltl:.rul:v.wt. Oeeu­
pni.:t:0ns 11;409-412.. Pebru!'.l.rJ,. l9S9.. (see O:l?.t>ine P'raetiae) 

Probl4.!'M TJnd,,rlying ·cho Fo1"tmlation t:Jf' Objectives, ot t;o.m~oroia.l }3dt..""' 
oation-.. Foll~up. !forris o. t;ollder t'md Ge:o~o )'i!llia.tm... !Sin.th 
Yearbook C:Gi\Nf ~1.3... l.SSS:. 

A. list of :tollo~:1p &tudieSc in bttsi:neatJ c,{iu:01:·ttion ~1u the m-faU""e 
of' ea.ch study; :oethods. ~plo:t~-d i'or f ollcyrrup $tudies. 



1'he !;:el.eotio:1J._, Guid!Ume, Plao-em.ent. rmd !:'ollaw;..up aa a.n !:~~­
cu:1.·1""icu:la.r Jiet.bri~y oi~ Co:rrt":ereial Tea.chers.. 2'':mntds v .. Tinzick01:\,. 
!fa:'~ Sue 1:Zd ltuar 7:7-12.. Sr,r'l:t\$, 19·39. (se-e Extrae1.u"ric:mlonr 
/,.i}tiv:tti oe) 

'rll~b. About ri.ir- C~vrciel GradUtI:toifr Tiu~.eell It,. C:a...-is.l~r.. Joun1 
lttta 5~ 14:'.:}--10. Ja.n:wu_~,;~, lJS3. 

C.onc:ltu1ion,s d?'aml a.f';b~r a study of 5.. olasa 0110 year !lJ:··cer 
g:.-t},l!u.a.ti cm. 

1'i'.ho.i. Cx.m l?ollow-t1.p Stud.i(!i-$ Cr)lttti;hute to !hisiness T:;,dooa"t:.isn? A;tin 
PaYa11.. Journ Due Ed 15:10-12. Dece1n.ber., 19.39. 

"The greutest <.H.mt:r11mtloo of t.!,e f ,ollm'l'-up ni;;~Jdi<>a is that they 
i'-ocu:; attention \.i'J-011 1 n.t1tl rev-,eu.l. in.form..-ition. about thl't o~~m­
ity's O\'r'll zraduatett_. not t:.hose of th~ 1:zfl.tion at l(l.t~e.tt/1 

FOnn,. f:i~!r'JDE C. 
'l'hn I.m-plfoationa of tho 
Trah1ing !nstit.m,ion.a .. 
f'IACTTI. 1939~ 

FCl':J"~'ER.,. Hl1.MDE?J L. 

?rational Cle1,"ica.1 ll.b:tli'ty T<Hi-ts f:or T~ehor..., 
P:roeeodings ot tho "l't1elftl-->'. Co:ni'oron.{}o. '1i: the 

Tho :tnp:i:-ovamont 
Y,::;:r .. rbooz.: B:!TA 

of Cla(tST'Qat'l Toochl.ng in !J11si:r:,e.sta 11.eucation •. 
1a-nc. 1ssc. 

E.001:•gmttz.ati,oti of Shorlhan,t Ins:fo."i«>ti01i G.t !eaoher$ toll~ .. Ct)!wb:ia 
t:1,.1,n,rsity.. Bus !Xi Horl{l 19:417-+'l:lB. Jtt.nu.c.cy, 19Stt .• 

F.Q!ii:J\l-t.\W·, 1~"1!fD O • 
'.?ost.ur.t; thf~ Rotiz;1. bra.ft.,. Sotn'l't Bus :Cd 16:.l'i-lS. Oc,to!:H)l'• 1Si9. 

1?01:W!l'Zit, i:uumy· fl •. 
&t,lo:otir.;:~ 'th~ J'ro:;._poct. J.otu··.n :Eua ntt 14: ll-lit. 1Tu.:n.1..!£/.r<J, 1sss. 

P{)STDli(, \1I!j1~ttlU :a~ 
c~ion Ua.."'lse. in rto-ril :J:t·.risicii fo:J/!' T;r?ists. !!u.s Dd Wo1YU! 19:4,SS-,l~W. 
tebnm.r-.r., 1nsn. 

P.t'ti.oti.00:l :Pointers. cm Word. Divbior;... :Buo Ed ~1rorld. 11f<il~ 20: 
0e'b~bel."' tmd !1~1·,or~,. 1950 .. 

The Prl..-:w.r.r Pul"l)o&e of 1'i>Prd :Divis!~. :aus £4 m)z.·ld. 19t7~c-·n5fi .• 
!!ay,: 19SD.., 

FRANK, EUZ"'\Rw.'R 1!. .. 
Erood-and-Butt~~ G~.. Bu$ f.d Di.$ 3:%7.l.. i'lovem'be:r, 193'9. 

FNEiZT-t\.tr, r::.. E:~RSERT 
'L'he Com:aero:!.al Teacher and Cl"Q:dit 1Jnio...'Vf., Journ llus Ed 15:21~22. 
Ooi,ob~r., 1939., 

Office :??:'Mt.lee Col1r~os in. rrestol10$t:or G~un:t;r. !Zew Y::rrk. Jo~,u·u in,s 
Ed 14:lZ-14.. !Ytlroh,, 1039. 



Pr..m:!Ptl.I~G, L. :RC]}Ef(t' 
Sovun '~u.astions ell C•:inin~:1f!1 .. Edl:lon.:ticm.. Thq, Olcn.r.lr~ !Iouue l.i:h.228-
230,. D<1e-$'.ber·. l9SS.., 

-;oI{:u.r:rr:o:Tu\t:. l':J:JU,JJ~e:c c. 
bt~J:G¢&·14'"itOJ;.n- .r"or tJw Ii·;p::.,..J:v~t:e11t fJf: S:oc.i·al .mid .. ?tttiiJ1,o.as 1:,;_1,t$0::~i-;.li tl( 
11:t~i:tt~h.: t~1}ee.oh.. l~t nus. £¢1 f!ua.r 1:.17-23.. Sprilt,b. lSSS •. 

J~\:)t1J~R, l:tf1.,JlGtfS~i!XlZ D. 
}.w:~titig; !h1.si:1cs,s: 'Zdv.c,ition -to Loou.l CO'nxi.lt.i:ott$.. 3a-s Es:l. ~Io:t'ld. 
l9-;C~4-6ZG.. AprH. 193Q., 

PGX:.j' JPi.lEilt~IZICF( (}. 
Comr,~r~ial Con-tests ... -i'nst,. Pres\l.:rt, l"u:tnu-e.. Bus Ed "iJ(}rl..i 2Gt~;l• 
so,. :Ooooobo:r, lf1S9. 

GATES,, nm.reg 
lru.dgotin; a Business t"!elleea's Bxpen110:s. fus '.E.d. Di;; 3::25-U. 
?.!arch, 1939+ 

GED!:m-Y. WARD B. 
Jue:tifleatiou of a n~tatl Selling Cour.•e• 1:hJ$ ~Sd. World l'3t'll,U ... 7'S4: .• 
::iay, 1::.ss. 

,0-EIZ ., JOU'r~I'E 
Values ,.;,n~ tT¢1ea or Viirnal !-I.ids for tho 'L"lz,::.'·ov~n~nt 0£' .C-las:l;i;l"C®t 
Teo.ch.int il1 f.,ookk:1;1Jeping. 1vt0lt·tl1 Yearbo~ ££'lA. ,;3~ ... 12.. l:9S~~ 

O~liBlt, !1ll 
C~et~r '.i'nd1ti.1~: in tl1a Comrooreial Zli'bjoct:J. l!inth Y.€m:tbook 
c~JTl ltll',@rl·vu.. 12,.;;ry., .. 

trB?fe.t~ IfITSI!:JJtSS· SllBJhCTS 
.a~t:i:vltio-s of' a Sup~:r·•itiao~ i'or t.}a:r bpr-ovencn-t of cnastrroo::;,; 1'eae-hi11g 
in !~!;.ro~1;.1,,Yhion ·;;o ?ht$ine.s,a. lfo.rold u ... n~ckley. 1'Weli>th Yeo:~book 
:xc~r!. 2,?t,...,:oa. l)J·,,. 

:t.\t,fH);-_-,J.;e;ne$ oi' f;rion.dly rel€l.ti-oa:s: boi;·wean por1;H>tmel1 t.l.i~ ruld 
o'oj$etlvoo iu inti•oc!uetion to buuine.ss; me-tho.is ra:il d.evic.es 
f':or t-eaehing the o-0urae. 

~usi~11s !lAnngQm.ett at Dulutl1. ~. D. Chadwiok. Jt.'ni.01" College 
Jo~l 9:41'4-415. lia.;r, 193.9.-

'I:110 bualniass training prog~ at l)uluth (!Si?1,.ne&:0ta.). ,Jr.mior 
(follag,e. 

'l'he Contribution or Resttarqh to. Elementnry lh.td:n.eas T:ra.tning. 
nru-old Cohen. riinth Yer....rbook CruAZtt' 04-86. 1039. 

A ,,~; of' ttre o'.ljeet,i v-e~ oi' a!cn.entary tusin,eijs t:r~inin;z:. 

59 



Corrola;;b:i,g Elm11ent.ary Bus.u1ess Tr:urd}1g. Da.vi.J 1 .. Satlow'"' Joum 
Hun 11d 14;12-13. Janu~l', l9SO .. 

JI. i:.able with exp1ann:tions of ii :Jul'"'"l{Gl/' of' o~,portuni tiee f'or 
l:,t)i•r.eliitir,(). ol.~c:1.c..-,11~~t1z:y~ b'11,s~tl1e:-Gs 1~~n:trtb :(;i·ti1 ot!1or· nint!). 
ye;,ir- r:n:.b·j,oct,u. 

~G·r·O-\i!l f;lJ.i.~noe· :tli~out;ffi Ge:110.:ra.l !J.-ri11:(tI-1~:ttlZ:• !r,exa.e l~tpyrs .• , TJ-r::..l :;Jiec-t 
&O ::J5~5C-., l?ob,r:~u:t~, ... , l.~13U •. 

Di$cn;;ndon~, oi.' M1e we.;-:S' in wtt'.tooJt e;1~i,dan:00 ~1.y bti o~riB'd mi in 
,a t!.l~s;s 111 e:,o:uw:'fll b.uslitt);S!~; 17;,"'-c:,joGt~ 1~1Lit}h. J?i.<:\ir t:"~s-r:r::1 j;'.~:-· 
·ci.1:fXt~}~; i YC f;·1.1ifu1::i;t~~-e, 'if~ ,t;:~O.JJ.p fiit~i~~l, t} .. • 

Tho Y.;iSh S,ohool 1.ibra~J in Gen.oral :Du;$inoss.. :P. o.. 3ell~y.. Journ n~c 
I::d .l,1,,2S .. 2~l. ;:J:.'\~'f'J- lS~D1 

A hibUogr~phy of books m-i t;ten in tlw rle~l.d c:.£ ge:l'l;~ri:.l btis:inoss 
ou the, high school ltilvel .. 

mm·o'1Tem1m.t of Clai:H,U"~ll :teMhi1;."; ,.n Business ;1anar:e.,,,.,;:;s11t,.. Ylolu. rt. 
IIol.m~1;. Twelf'th ''foar1:ulok :BOT-.:\ ~113-120. 193!3. •fa 

.. ~ ~coount o.f· Mterials nnd pro<H''·.dtu"es usQ.l in th{cii au:thor' s ewt1 
elu11 1.n ~'\.tsinoss atUtti['Setrle'.nt; orgru::i:hation cf wor:;; textbooks 
imd ,t1';!;:l;\11rono• r$ddi:og requ:i::-e:::i.ents,. eta~ 

Improvement or Claa.ero®' Tcn.-eh:ing in Introdu:cticn f:o Tiusiness!'J 
Willia..11 ~. Faine$+ Twelfth Yoo.rbook l:lC'l'A 195-199. l93S • 

.IU.,"ll ot tl. eourse in Intro.:1tJe·tion to 7hJslnor:at; t-0nc11ir,,g :;;n·ocelluretl 
in. 1::}urJ oo~;.u•se. 

'fht1 !m,'Jrov~>:::1J,nt or In~b·,tctlon h1 .~Junit,t· Basi:iess trtd:i:tiz,e.. Harold 
\'Ulbreth. Fifth Yoarbook NCtF 241-211.. l.GSS., 

Neces~ity .f'ol"' 'fieaehi:ng fm%dnmontale. t:\nd a<ihlcvin::; o:OjQG.!;1:vo.s o.r 
eacli lf:s•on in jt1ni~r hu{3inoas t.r(t:ining;; opp.orl,miticlla ,of':f"er(li! 
:eor ta~hir.e, by UB<' oft graphfo mato!"inls; 1:hfl '!1G$ ,if th,:>i fi $ld 
trif..i; s~t;tHJtion.& :Dor h~t·t.i::r U$C of te1tl.books; .i:nto~ratioo. 

·The l\()-.Pl-~{ls11~nt o:i~ (f·o~ernl Bt1oin·e+S'.:! T;.~Air1i.11{t• L'tttroltt .'~). ,i1~·cnac'11t. 
Enlt :t:;,l r,;or-!t1 2•'.;t2;!$ ... .,2~'). !ir,:,r~biiU",,, lSS,9.., 

R~sn.:,~ fen.~ rett9v~; th£J gsr,,,e..~1 b.usine1i.s ~rd.niriz. ~;}tle:h Oatio 
t-en ;ror4:"s: ~o 'i.O.~ ploocrl in the junio:."' hi&h :school m1n~iculw.;i;" 
to a .aoph()"nOr't1: lmtQl-n. t!rc:::e 1.::hcm. the t;tui!.r;,rtt c,a.n i1oro t""-0~11ly 
£~Sp :r~ingz .oz' nn ooor:t¢!U'G r'ttirli:l., 

l'!CMl1in:~ th.~ t',,o;1UtSl>ntm:t .0£ Fei·Slo!zr;.1 :?L'1.0.n"cs in Jm~ioi" ?usine&s 
T:".ain:tniz. 11:rnest A.. Zolliot. !iat nu.a Rd f4{.m,r fh36-51. ?~Tint.c1·~ 19:SSI. 

Nine headi~s nre d.lse·i1llsed 'Ul'l.der W-hioh th.i, topics MVi!li;--; to do 
with :poraonal ftrumee &re !l'lott frequently oovcr~d,, ,as inM.eated 
by an e-X£t;~iuntt on of textbool:'& t\.ttd oc-uraos of· t;1:aid: vtrtlinos .• 

Values ood Uit0$ of Tmtte: £or the Improvement ef' Cla.ssrow Tc.1ehir,,g 
in !n"tYQ'd.1;,.etion. to eusineas:. Pw.Jl t. Salsgiver:.. ~lfth !oarb-0!:'ik 
EC'l'!. 21Z•22l.. 19"3~ .. 

Desirable junior' b\t11it1eo& o,iteor.1112; ~e:c of protostilt~ t kin® 
0£ teatn whieh are moat efficient in tell'.ti~ i'or certaln i':a.cts,, 

. eonc-ept,a . ., attitudes. etc.. 



"i~tHnciS aml iJs.oe of ''lisual Aid$ ror tihe lritp!"C'iroment oi' Clnssroon 
'l'c~eh:ing: l.n :tntroduotior~ to JJ,1sinons.. 1nwor)d J-. ;;/ahl., ':.'.'i'rr.Jli'th 
Yearbook EC'i'A 206-213. lJJt'l. 

!io.vcn cliv:tsions: ~f tlit.: 1:1eld o.i~ vi.sual. e.-duo.:1.t.l.o:n.;· tl1e ~-evera.l 
m.ujtn• t:,'}'e\\;1 oi' vleiu .. 1 aide eapeeinlly a1rpHeahl-e- to jtmior 
bus!~neso e{iJlc~rtl-en. 

:~11ut ?,Jr;)GC.e i.r5. 4~t.e Ceri.J.e::~:;ir~l c·u:r=!4lettlu.n: J}o.es Gene1"al nusb!~s. 
~n1~1itfl "',..._F~~i""' Z!ech.1t.ll•· 'fll--o '1."d 1~--1 "'" :s :21 &-<220~ \)cytobe.t" ~ lf'3;}. 

"JhJXt~~r~f' 3. t;_,ertC:1:'8.tb~u:;~tio;;(.'.. c,)U.;:"ft~} n. l'~O~onilr:.tion 't;h:1t 
~uel:1 a eot-t~~li:4It be· r)f':t~OJ:'"!_J·tl !~. tli~) 1~:r.e.c'.1-rmlt :t~~:t ol? f~!i:(l hie,h 
~-cJ-:;,t:r,o-1.-

a£1r;::;,~~!'., S{)LJ11z 
Ct}u.1·.l:l(l of" .Btl1d2r i.l1 x~usin,L~~~s 'ltQ..¥4;* 

l!.~3.~:. 

t1}}001ll:t.JC_f .. .-G.O!!JFJEI~fllM1 
:~ ;Jo ... omrr&tiV<} GomrierciQ.l ~QOf:J·aphy fr<>joc:t.. 1l'i'.J,..""'OPJl l=i• Se}u:-eU,er •. 
Thal Bhe,rt. 21:lC~lJY5~1']Z. 

Th0 anthor a~,1zr;ests the 1;;tudents ;tn c~orci,al t;e01;1.rapey aorr0cs­
tH.>nt1. wit.11 .s:t'-udents in othor pnrti;; of· the world; objectives of 
;~:ieroial geozraphY'; r<10tJ1ods or ,ma_ldng ,.Hln'tt>,ct with o-ther 
sehools in o-t'hnr ;mi~te of.' the worltl .. 

A. Pupil c,,natru~ted Scemrlo. Robarl n .. Hixon (Tho Y;r.faeational 
S-cret;.--n, £archt lfJSS) P~bstraatcd. ir1 tlie Bus Bd Di~ 3:2:Sfi-.-210 •. 296. 
l9Sfr. 

R.ott.~:01is .t~o~ ~~an:strti-c:.tin:t; oe.anari;, ~-,n. tolJneoo £or t}o;::t::1!:}:.~ei0:l 
.[~<,ograph,y elass1 Fror,i;,du1~0 of' s'lo1tstY·u:::t:ton;_ doscrlption rrt 
the i'ininhed sor~a:nl lo/hilt pupila get from th~ a0:th7i ty. 

U:l;Oi1itfil},Fl--ECGJ'l'Ot'.i10 
~-ho t1oiitri11::..:ttion oi~ Z{~.s.e·~~eli t.~, .t\a:}UJs7er1q.nt il~. ·~e~::n-or:1i:c- Ctao.zra.phy.-. 
M.rold Glnek. Ninth Yoa?"-hocl:. Ch"Z}\:i! 76-{l3. 1939.,. 

AiJ:13 rcxnd qbjec.tlvo.s in c.01u:-:aes. of' sfa.tdy, te1ctfb.01'-kt;i:i ?0riflrlie0.ltJJ 
f'tO }ti C:\trfX.10:l't~, Of 00S t;irtiv~):~ ;f" {;ui~.;;&-l!ClJ ~l)lfOt'tTilli ti.es,; . Oi)!"J.1,jent 

~!lltt.GS .; ~loy:,Uc1~nt }H:''G,;"'G(!UiS:i t{lfl,., 

1~(,-0:t'l<..1lr!it1 ·Gqq.[i;ll~Apl~?t r~:i ClJJTI:~to. if:c1~~ (~~ i'-ad~ZOA... Jv~-;rr!1i }3,1,:10 E_!d 
.14:1.5-tlt~. l~pril~ lif:53.-

T1io i."npoJ:"i.:anee of 011phasizitig the olnt1~t1"'1'.:c Jfl.f' c11:r;.t':uq three 
p-tY:!':r:te: t.o 1itt~{rss 111 ti~~ t;e::;(;}1i111; e.:if' cl!:riute .• 

~oain°.1:~°: !1w~.r;r~?!:i.y: The '.l'ca.cl1-0.r- m:1d ·cilia Subject. 
1:hl$ 'Btt :,orh1. lJ.:S1s .. sa1. Jnnu~:r,. 1si;. 

"'·'"'''i i"'l ,.,.,4-.i _.....,!11 ~~,., t ,.,,..t,,,o,.,.."'. -· .>,c}• " . ,., .,t.. .'t • 
";a.;t;~·.t1<.d.. 4' .l.t'0~,,~·~a>-., .• u . .:..~~ ~.J.. ..-<31~~~.),...:;.i· ... ,r:fl J &~W·V-:;;.QU5 ~I ~O&C.::.+1l.l":4:b$ 

ot ec<m01:caie i;e-o~rai,ny to OtW 00011021:te. sya.tm;i. 

G0oz1~pliy an<l. llu.s:h:wscs. .Ja..'10 V. r10al.. lhus Bd tVo:rld Zthll•i-110. 
Ov>:tobt).r, u,su. 

"'!he il:~m.-'i;!lncce ot geography,. ~hdsis an:::, ot,jo~t;tv~s:t s-t;udsnt 
in:<.:.er.QGt:3 and ,Mecl.Ji--.all .t,U.ttf".;; l."$ analysed by the t-e!\Qher in 
order ·to e1.,...ordinate t110 e:ubjeot with other l:"-ils:in&l3$ subject$. '1 

en 



A G,x!de to T.,tMU'Td.~ in BoMom.io tleography. !..add n. Pntcha. B'l.W Ed 
ii't°'rld 20:201 ... 203. lfover:iber, 1939. 

The nb:a1~te:ristioe ore. Jla.tis,f'a.otory guide sheet trod present~ 
tion. in. .full -Of one oi: tlle ser--.L.t:JS cd' S4 ai'?.t)¢f'.;t"i,.phod ;y1h'te 
sl1;}e.:;-1;.~. ilia r\~u.i:!i-0r }u1;c ~J.ov:is~<l fc.:r lil.:1 ciml S,tu:iletit:a. 

,.. :t ~ ""l ""r .......... "' '.1...!:, i p,._ .,,, . ,··. (!,~"'"'- 'hey A;:n;?1:"'0V'~-n .· oi •;,, ~.n.,, ·ou,,, .,e.,..CtU.'.tlg n .;c,~"'w..u.n ... i;,,~,.~~"'"p","o'?'"" 
Cha,so f.tt1d ot}ittrs.. ·'1\-,,;olfth Tearboo'.i: tzn:A 17~1-··1::H.. 19Z£~. 

l: l::~ief l:~isi~.c,,~iclstl ek{i;tcJ1 t1.1.~ tJ:.::- cl-irrni-c,J: !I1 tl\:e t~:~t1:0J.1L11;$ of 
<wonC!:tle .t';oo~:rs:9h:n r .. dVt:'.nt0.;3~a ,,;:nil di:1,a;1"-,t1trti.:tJ,{~o,~ of r.ew vt,a111-

J}-oin~·:.11; t~lysis o.:e tJCHiol"'ll te~tt1:roi~lt:t:.fJ t~civa 8~'.}-C\}i:fie 1:"!'cctr11-­
ia<:;n.dirtion.JJ 1~.or 1:Jq'11--.01re.tlett hi te.ael:rU1{~'. {tif:: ~·4bjGe-t .• 

S·{lt1t1: !>r:1riciJ1rJ. 'C(J :)tit.!tl2!1:t1~- llma.0174'.J! .. !t :;,:n ~Jc::J~1:;;~1,i(}, (;tto~rc..,l,i ... :f.. a~rl·tito.n Z., 
t~;r;J)'1..~~1.. 1·~t,!~tl1 1f en:/l1-eo:r, i'JG·J.~f' ~00-•-210-. l.Sz;O. 

i.~1:0t'P.lizil:ig thf} und~no1,unl ability tu r~a,. dit;t;l'st,. alt4 
ort~n1:1i:1!i1.C ~~tett~~·~:Ji,Ql -~ti· c~;;,oc!.allJ~ 1~14-cl"ils:;ittti<.~, in .o-conot1io geog~pl1y 
1o.~c:a'itS{1 of ~a.nt ~r~tt.1rztrl; (1ii e"U~f!l}J!lt~n'..:i~i~J ;aJ1:ta·r:ial; t"l. f~(tit devi·ees. 
tt;,a,.,,J, -OXpedierrts which lm~iTa l';,~lped to este.blls:h l'"Mime:ntarJ 
p:rintziplos of profit~hltJ t'e(tdi::1r~; succo.s~:f'u1 o.l·ganization o.f 
o-0noc1:rt::: m tl1 cc,:ref!pondiw;.; S,::'.'.;?~-r.'V-0r2e:.r./..s :in t.J::e power 0£ 
retol1.tif}::1. 

~i'traoltl:n;; C.linato ·;Jitl1 a (tra:ph ]'-7ap. 
1.:7orld 2.0~~7•31... Se;rtom.ber, 1930. 

Spc~ifio dll"ootions i''or tfa~ .analysi$ of the $.11,iividual graplul 
~:r,d. fct' & c~~tbr{) S'l::11,iy of' tho t;ra.phs i:n s,,;lc(lted reg1.ons. 
or the United. Btat~s. 

G!IlB6., Mr.:RGAP..ET W. 
::~hra t'orkbook lil,,,S a. llcdern I;;duoat.ioz1n1 Device. 
Septer,tber,. lrJ3E?. 

~IBZOlt• iJ. SO'LI.!'!JliN 
!'~chin; Climate Wi. th e. OrQ.ph MD.tJ• 
S,eptf3b~r. l93S. 

f}!Ln}:E'.tfr, I!AEOt!J 
TIU>: It1:.;n·ov1{:Jftent 
Y &1.rbcol: !.JC'ZF' 

S't}110 Xett!.qlt! . .r1e. P::·.o-bl_~TP.£1 o·f tv}1e 'Eo;zi::U~iJJ.itt Ji;;~.L..,,,.aes :f'ea·el1-e:r-• 
2fi":.25(J ... 2,,sz.. r~r.:n1~;.1~r, liJ~:SSl .• 

(~!!.llO::~n,, 1rr,.;-:tJbll ~J • 
I~n·moment 0:£ Class.ro0!1t :i'c~uM:nc r:>t rtu1d1n-,i tr1ir,: .. 
Eel's 187•191. 193:0. 

G1!4t~IIF-Olll*, li!rlITOirl r;. 
:l!et\ChiiIG tkm to Oloie tho wclg(;t"' .. 
103"9 .• 



GrltJJ., JO~ !¥ .. 
Jistri1:t,.1tive !Sducii:bion. an.d a !:,;;,'#' ?rog;ra.:'1. 
S2,2~327 .. 19S~ .. 

l'he Ul1);ruliz$.tlon. 
Dig 3:191-lSS .. 

oi' a F1~h School 
October,, 1939,. 

llus &d 

'!es I Bu.t 'i'.hat \Ia"S Ycst01·dtlyJ 
l9i:;. 

GLtmr~... !1\1K!1JJ 
!ill~ ~ti.v~,ni::s S!i.ou.ld ti·tudrr ta1.f'. 

!rrcI.1gr11.tin:; ·;:yp~r.r:tting. mi-0rtJ\&nd.,. MrJ, ·t!10: So:cds.l Gtu:dles., 
l?Il<:l-G(C. 2·1: ;;1,. .Se:Jt~,:I:tl>tl:·, ltts.:?i. 

~\J!)D I Dl{JlI!J. 
The Coo"'w•ib\ttloi1 a.f ::.oaa;ireh ~o il,{;1li.i):VW::ten~ i~ 'Zl'rulscription~ 
Yoorbcok CWiY zg ... 34. 1939. 

,GOLDST'!1i.I}.f,. lJ.;iTJ:1\?I 
:n1e Introduotian:t Devolop:ient, Q.t\:d Closing or Capital l\.eceo1mtt;. 
!rinth Yoarbook CEA!IT z...s. 1939..-

OOlJ .. Ett, !.701?.R!S S. 
Th~ li1.plte~tio.ns .of tlte Re;c:ent~ !nquir!r for tho Co:ttrif1.l"cial 'l'~h~.r. 
1Unth Yearbook CtA.:,'t! So,...·1S.. lSiJ9-. 

Proble.111;. trude.rlyl:u.g the :r·ol"',;'!).u:b.ti011 of <)b,jeetI -..~es: in Cor;tn.crc!~l 
:Sidti.eti\tion--1.~ollow: ... 1;1.p Studies.. ?li:nt:h Y~arbook CEAITY 4-r:I. 1139. 

GC:t'tTJtr.;;"~ !J.A'.Vts (bUtd othor&) 
This C,ontribution 1::,t '.te.s~al"~h to .fl.ohie .. :$:len't tn Al45.tl'$1e·;;ic. 

oonnorr .• tr..f\ISZQ1 
T'h6 Co;.Ytrih:;;.,:tiws. of Re~e1tu•:e'!1 to i:i.chi,;rv,~-ont. .in :":;tcno;;;r~:r~lzy ®.d Ty11:e­
,irriting. ltint'h Yoarbook CBAlf'! 9 ... ~H}. 1!I39 .. 

111.,01,l~::u: *J?11lor-l.~ri::t\c:;. tho ~~·t)!"!'tt;i.l~./~·.iO?l o~ \lbj~~·cti "'l'f)};. it_;_ Cft:~~~:!rC.1a1 
B~Jtl<:H-::\t·-icn.. Nir1tlt r~~b~I: cr:_JJ:1~ 1.,·1:-.. 1-&:s.s-.• 

i'JOI;t:Al'i • CLI:•Ff>J:-.'.YJ !1,. 
!:::;rprGil<:rtii:rnt of'. :.nA~a1~.,)om 'rOit\cld~ i:i 2;le;:.iQn,·;;:n,.ry 11co1:l.:oepirie in the 
}'l1~"tv-at-e. Eu3in~,;s Se:liov1-.. ~r\1al.t1.";h YE°ftL:::bc!ok· E:t)TA SZ-S7. l.9Sti". 

GOltt,!AH, ).'\JU)]};l,!HE C • 
~hnt the Er,plcyer T:.'xpcoi;f:! F't'Qa -the ilcgilmin~ 'toi1ch.zfl".­
book COO.IT 174-179. 19.ZB:. 



GJ!.liELr:·:, 1~'~2.1\!{0!& Jal!' 
'fhc 'f!rpt-t t :r.w ct a Gre--lt t t}ures.u.... Bal thect 20 :205,...201 .. 
2JJ:5V. 

GlU.lif:, Jr~Sf} IE ·r. 
11:ow to Tlorl.:: in an 0.fi'ieCc"" Eus 1:1e. Wot'ld 19: 851 .. 

Gl:J)~.r_f, tT01Jl:Z- 0.iB51iT 
1irl~l!"{}Ved Lte+.;h.o,a o:f '1'on.eh:t:ng; Sh°"""tl ... 'tud. 'Ball iJt Cr,;n;:1 Jr.t:.U."ll l(h4-'l .. 
febr1.uu·7 ~nd Jfa:roh •. 193~ .. 

L,prove:::si,nt of' Cl~seroo:1. TaaQhi:tlt in tJ.rc!J;6 Short!'.tand .. 
:(1;?:f.1.l"b<iok J?CTii. 21'l-..Z?3. lti3'9. 

--and Don...ol' .. u()., 1.a~ce ~., .. 
'Zlw Tochu:i.qu.o ox 1'.'yp.et'll"iting.. 1:111th l'\ncrb,t1lc C3}0l'Y lJ(;,-132 ... 
ltZJ~ . 

;,,U~lir;;_ Jals··~1Wklr~r; Ycutl.t», 
1: l'Z~.lG... ~1ZXJ1cr # lSi:, •. 

1i11<'\t ·oo.n be done :f'cn• 
-et;r·t ~il- ,1.f£·o~t 011 ~c.;lt~ 
tC:.:1~ir1G.io.1 or o. sel'l.o-01 
gtddi.rte you.~:.r.; peopl~ 
'th.$ article u.t·tem.pts 

nt=mlo:ntf> in h1u,:lrvz1i& er!ueir.ti,.,n whe.~ r"' <::~ 
ptu""::. qr thu $(tho .. )l s.tni·z ru:td. tbi ,t;u,iilar&le 
~r::to:;:t sot:t ou.t to do 0. l"O&.l jai;;, O:C 
.i:nte tho various businetrn. oeoupi.:tio.ns1 
to an.ffl'ur the quo!}'tion .. 

k.J Jl.<rti1r.ii.:y P1~0,g1~t4~ in lJ.ttsi:z::.:;_fjz T:;)111r,o>(..~t1: ... on. Ylilli.atr1. t_trndi:;·. Jo-urn 
:;.';us :r~1 14rl9-'2.0. June, 19.30., 

llfCar2±iorcial t~hern, boe~u11,e of their intir~tc knCl'Wlcdge oi' 
the da"?Jmd$ of tlv11 business wcr.rltl and ~f' the neodt a.·'"JJ:1 iiroo~ts 
of c~'!t.Mroial pupils, should help ,r;uidn thnir pi1piltii in.to 
.acti',r1tiefi- );'hioh will a:orvQ thiJse ner:tds l1'lJ)l'l$ nd,~crm.:tely~ o:nd 
"trill help develop e~.~.h pupil into awoll-s.·ounrled imlividlUtL • .,. 

fttt;hte~s !Jttida.uce tu1d tirn ClkntJ'!'o-On Tettt:.hex-. !/ild;"~itl .t. Olson. 
t'at B~:..& '2d Qua.r th27-aS,.4·:l:-:40. Fall. l:9Zi9. 

Dis1:n1ssion of sooe oi:" ·the mAl:!'J 1i:·oble..".!la t'aeh1.r; tho cla.saroo."'1 
{;eache.1r i~{~gtir-(li.U{'.; .~:1.titlur1co. 

!ldu.eatio:nal Gui1l£>...M,eJ in :lJurdY~!iJlln !idt!en.tti:m... ~fos1'ph ticBrum.. !ius Ed 
\1'0-1•1<1 .20{17--l~.. S~JYte;r;l~er 1r l'G:s-., 

De:zti:rilte c~iit1$.1:to.ei Iiin-:t~1 f'\01~ t!10 $i;s;:1(,-f~rr~1):Jiic, bC:ok1~<H;;:!!·in8 • ret·ail 
or i:;eno;r~l selling~ wd clerical o:laasf!s; wh.~t ta do it1..th a, st,,;.. ..... 
dcirt ':J!:;.t, i1wini..t;1 on ~:zi:,1lUn£!;: in ~ .c:.a.:.H .. 'f:h:tcJ1 ,IectI rro't tit his 
tit,1}~1s ~::J:t't t1..l)il~I tl. !!S . ., 

r:m•l<.t .U{h :JC-lOO. October,. 10:so. 
BQYWlll ncthoes of. r,:ttida,"1ce as i.t. rctli:.\to:; t<:J bls<Sine:si:; educ~tian 
i~ Vl\l'i~u& sohoola; n!tel f'ol"' tanohi:ug ba1.rnd on i:.nil.t"l1'i;:hu1l n.eeds 
as it applies ec&:'peaially to this field., 



:tho r?unct;i{'.l:n of Guida.no~ 11-i 'l'eaoitl~. !~ae t\iak. t,'ift}1 YeW,"book 
XC'rli' 3,.:; .. 1xi. 1039. 

Aspec,t.tt ef ~uidu.nc.e ( odm~atio:ruu., n9Clal peroonal, voea:tifJl:'lA.l); 
i""espon.$:i'bil; t;;r for e;ul~<Hl (11.dninis s'cl'."ati ,,,c ru1tl ~eoohor re.a. ... 
1}.oncibi.litiy") ;, f~Uid~ne~ ·tea!mi.qu~e. 

!1:~mrp thi,fa!!ce T;:::z:•:c,mgh Gmieral Dufrillcs:.. Irene z!:';1:Pt..• Hal til1eet 
2.t1 :.2·54-2.fie;. f eb1,.tt{:J"1l'·.~'. ls~·~s:·. ( aee {ie:t1eral J$lis.i11:e4l!.\ ,8ub,."j~.ets) 

~Je1·li'l 19·:f}lfrCl9.. Jt~d:, li3-¢J. 
n~- the L'lte~at iu .s.nd introe:1wtlou cf .e_1;iJ.,11i:,.~e pro-;;:~ ht 
rc:lmn;;ht;; t..~c con.~::\:",;}:'Ltt1 cl:epr;.~;r:~•.c.r:1.::,s i'ron r.. di,t1l?in; r;,:"'1,-:.md ·~f 

'::~:H~,'.l:G 1:1~;:,~;·:~: to .. :/i1~1u·~!;;n:,,, ~f'~ ;-,~:::1!~,~s~::·:~'~:·;;'d ,. i,, _ 
tid,l;, ... ~.1:vC,,. :·,--·~~"' (';, ;,., .. ,,.u.'U1o<l" ,ll~, ... s,..,.t"f;,tIR.~l:.e:, .. ._ .... P,ltl.,..,C:ti:L",.,,e, ~m&,:;,l 
i~r1:ng G~'!.!"' 3C~i>::liC. 1.ift;:;. l'°;/J.:$: t;'O/X~lf}},4 ~)I,4_'1, 'CtlliGl~~~l.fS ~\Y ir:1t~4 ().VO 

"t:i,e.tr 1;-nft.-:lt1.:1eo .f1-:1 ··tJ.iw ~.rtdi~.ii:;)tls ;~:\r.~,.1i11i}!~):1 oo:."&xsttt'"ei,n:.l flel.d.B., 

tlDin:~~ u;1ox1: tho :n:ppmiitlo.:r1 ·th~i.t J.ast t.La'.o ton po~ cmtt or 
c~r.e:i~l teaohera "J.:n<rN 1;!10.ir o·.;:1 1msinea$u: tlie uuthor 
fl~lvine·s al1 r>o-t~n:t;lr"l ~11.siJ_-·h1ng ~ic)1.·:k~r~o ~t.o ~h~iko .a. JJtr1·soruil in• 
vnn.tory of' .S,o:;:iretl,lt:i chtH·tti::r!;,;;d.si;ic.*1 #· a:i:lu develop thon-o whio.h 
they do not ha"l'-e .. 

~rourn Ens 1~-d 14 :.lS•:21,., :f'ill.y. lS3tJ. 
'l'he g:u.id~oe proG,ra.1:1 in: t'!.ete.11 :f")t' t'\1~ !f.ei;ro1101its;t1 Sa:hool o.r 
/Ju$:lt1e~s., .Los .An~·Glqs; .~au.te1~1s1ls ~Stl(l i.n g~i :la.a,r;c· . .,- tJ-tl .... ordL'1ation 
pl"'9$l°~I! 

Tlie Sel·e.ct~tG11j G\1-i~ltltHJt;, 1?1.aoe::;ia;:),·t;., an-d :??ol.1~~·",lP. ~s a?l }~x:t.ru.~ 
Ol.ll"t'icular Act:i. vi~/ of CQ:'.lU::l~1l"'Oiµl Teael1cr,th T'rn.ncis V. Fm.iokor. 
i!t~t ·tr-.~.s- ~d f~ua:r 1:7--·12. nr,i-tin.Q;, 13'3.9. (s}1e r1~-tr1:::;\J1.,.~i-ei.ila:.~ 
Aetivlti.:)s) 

The tol1.1.j,t-lcn 1 n.\.1l::~n:':~o .. t:.!1<1 r·1v~c(:~t1~1:~ r~t L~-::tcl:::~.?lt;.s i::1 z·r1Bl1:;.oss r~:os:l• 
tions.. j\llll.l1 Lailiv.t.. .7;ri~c l1u:$ :E:d :~0;,.fl.r 7:1z ... 1·7. Spri11.s~ liJS:J_. 

l?robl!'~"II.! o.ristnt L":l sclocti~n (JJ.' .stuilo...'11.t!l; ,'thc:t ?dnd or 
i..,..x!i!,anC1e ls ct:'le!l at v~·J~om:c ;:i.-r,.1~ lt}\"r::ls-: tho ::tore .. l obli.;:o..t:t;;;»t 
t,.l tho trhoril :).l!-lt.?e: ... :.{1;:1:t;. oC: t;~:t~3:u'a.:ba;J'~ 

S3:CPi.1t1 .(l.Ul.11 tJt1id-enta. Z!a"'"ira :?(!.oill~t.;r ..1:J~--r•i:;o;."".O? I~l:oyd v:. :!Jo~:,)J4.s,. £.1~ 
Di.~: ,S .. ,; 11·s·M1,20_. r~~cl'i, 1-r,~;JJ»-

Jfoo-C·_S-ttl};~:"· :t1c::~ c o::•r-iJO.t. ~r:d .<la.:1.x:tl::t-:.e t~~t:lJ!iL'l~(). o-:t s:1 i~~tpc1\sonal 
~ .. tur-0 such as ~t;,,llego i·eq1d.ren.-,J::te.,, ccr·tl:f'.fon.tion, (fZQ.J need 
f't~r ;.td~r.i:-.ttti., s..·tJr p~)I"St/t1Etl {;-u:L1;.7Jl'n-CC: .. 

Sho,,.ild I::o Ee !ntoi·estod in Guidi!'-!:'°; Our Studcn:t• in Th,,ir Social 
LH'e a."Y.l Leisure-'?h'1e lt.ctivitien? r .. loJrd V. Pnut:;1111;1". !hu-1, :CJ. Di,:; 
3tl20-l2l. l!,1.rch,. l:;3$1,. 

D:."• Do~liio give:;, i;hfsl t..n~r(U" fr.on five vit;>wpol,.:d;s11 



''.teclmiq-i:te~ fir Counfi 0;lh~ :B:u-sin.es~ fH;ud{~l'lts. 1't:i.11a.Td. Z .. J:ics;r!t~-r. 
,fott..""tl Et~ 21d l?i.:: r1 ... 1G. ,rmw, 1uis. 

Ktt:1.l.lri~;:d l.a11cM:;:ne:e of c~'ltU'-0i2.l Oth:upi:d;;i-cme: t'i.$ they relat~ 
f;o o·{;h'1r f!..t~l<!t of' ·1:0.r?.i:;: cl~~:igcrs i11 tY?:10.s :r).f· ,oJ~fi~e 7H.1rJ:e;rs; 
i.rt!:;ellcet~ic.1 1,,v:~l of ~ti1-e. o~:-i'l.:t~.f7- Y:o~k(]r; mea.eu_r0t~o_Dth of 01•r1.ee 
:;ttti11t~I; l}CrZ{)ft~li·fay :c1•:1.i'~$.• 

'f/1J::.t· ·itl-.c;z10..l (fti:~Cl~,c~-r~ ill J)ca:cl.t{i£~--s.~r~i1:r~]1f; r.;crll1,'.;fti~.. t-~:lo·rone·e) 2. 
1 •. ~-ttllr~tlO• Et1:t.S :t}:. ;:-~~o.t~ld. ·1s~:'l~l{}-'T'/;!. ?~:t,. l!:i0&. 

1;1,:r not:: t'{ '\roc,:itic11;..il·~:~..i:id!inco :p:..~·rir~r,~~ l/or t}1i;~ e·-or1t1J1rui~l t~cl101..._· 
~,1~..:!.il;;._:l.1~. i.n,~.t-ituti,i1:/? f~o.r:e re~ison~- 'Yt!1.y J!l.ttre ~~~?~lnJti~ s!1oulJ be 
p:l~~;Jii o-n, {i~tl.dru.:t-n·~: 1>01'* I.)!l~.:/er;tir~l cv:.z.1J:rtllc:I.al ~i~-aJie.r~ ... 

lflt(Dl 7o·cti· ~ !vo·ry l!~mt;L\r11~ ·S-c,e'i~ .!fr~J Eloo{l in t1ir, Coll_o~;·Q~. 
!}~).t~ll.. ~'3tt~ ·:::tl !)ii; ,3:17£:.~l-70.. 1!~1;:.r~ 10!.1$},. 

1Ji.ac';!.r;:siol.. of et:.1plo.:,~,~nt J;l"obl~ ia__f ,coll~,9 gr.a.<l:uates; Cotlpru'.\Y 
policies 1 hi$: eo:1.c, i:oa,0m'li1;;1:;: si,:re necd::d.2\f. ·•n,u"i{)US pl';1:·'!;;tmnel 

W.i;.S, 1t)31f1!!:tfJI :D. 
ne,1;hods of' ?eauhir:g J_\/iv.lt Cla~sus oi' Bi'~,iloy~_i;l Die:tribu-1:5.7·~, Wor:::ors .. 
1~~1rtt:1 'Y'f{l.1~1.:-o.o!; I!".t1T£? ~.4:tt-',.~~-• l9S'f)'.4i. 

P:AD;T,:S • r:;, rrJLI;1Jj B • 
.:i.n A.nalysia of' Su:p,,ei~V'tsion or Ll:::t'pi.:?1:.'"ionJJntl 'i'esache:r'1;1 .. 
!!C~l~ 147-~131., l.!i~l9a 

Imp:t"oV'~,l:i!nt',:;, of Clattsrooa '.J:N.a,,chini bl !ntl"'od11ctton to 13:ct-ei:uesa. 
Twe,lfth Yearbook SC!A 195-l&S. lZSJ. 

~,':-,\ ~ /\,\ ~;::'~ .. 
:.U\,J;4a .:uil, 

C.$;1<;; ·::.b.c 11<Ji~s T:itfn Jirl~ i1tii:Ji -t~oc~lt 
1s;;s. 

Eitf!{!CC:: :t ~?.T /~_f:'IJ 
I\)1cfao11:rj,l ,,ortU.ti 
Dai!~ec:J>e.;.~ ~ lf} :-9., 

.ur~z.~:ls.. •. "r •. 3J • 
. t~ 0c.!:_cJol rt"oe;2ilrit1 o.: rJmiITu:rJ.:.'L~ . .lt. !::J·:,tc~xf;rlo11. 
~:su·.~.lz.s lJ:;·~. 

~FUtl?',. !n;tH!Y 
!l-1~~) !Je:;I~:; .tt;.s?1-;a 5..:1 .Conam1e:r Eduo~~\t'i on •. 
lfay:1- 193-9.,. 

S·ovG~tjr~o.n.-e (}.ou:t·.s:-:;s .. i.n (7011&1:h"1IfrZit,n., 
{)~t.ob·or,, l:JJ.J. 



HA..'P.R!S, <t. t •• 
Tho N$tiori.'.ll O:lerict'l.1 Ability Test::; Fram a Buaine-3sman•-s Point -of 
View. BuG Erl Di5 :5:325--3-26. Dec~bor• 1939. 

ID)J~:rs, P. n .• 
neco§,'nition of Cri tict.l Classroan RelationnM.pa~ .Fifth Yea..."'book 
NCTF '!0-1'1.. l9S:J. 

murar1 1. ~JT:!IJ;rrt lJJ\E 
'.l:ypint: Pi~oi.}edures (U'J.U Gl(tsaroom Tsstu.. Fi.fth Yec1 .. rbof.lk JfCTF US. 
214~ 1939. 

E'!WTI:T,li, 1~. C. 
c~::t·Lt-..~c, oi'*" .pt-11U~~ .tn Sr~lem:1IDl·slrl.p- Fl.rtr~ YtJi\•~bool~ S'JEA sa:~102 ... 
l9ZB .• 

m.n10s,, BB1r~nurr1-r 1:. 
Cos'!, a:nd Control of nusinoss Letter 'Sriting. Bu$ T.k1 Dig S:33-5.-S37., 
Deorn:ib-;:u .. ;t .1939. 

-and r:u:inphrey, Clyde W. 
Snr;e:;et.r'f.ions for :iZ.caeareh in Tiueiness Education. Bus Eil World 19-::sag... 
S90. Jim-u.ary#' 19,59,. 

ItErtrcs, P. rrr.st?S 
L-nprcver::wnt of Classroom f eachint:; of Bow.keeping for Personal Use. 
'l'weH'th Year'book El,,~~ 54-Z9. 1939-. 

HILL, CLYDE JL. 
Trai:nir1.g for Teaching in the Secondary School. Fifth Y\3ru•book 1fCTF 
1-14.. 1939. 

r:rrlJ'}~:n~r:,, Gr,ori~E 
Rn.ndlin.,;; the !:!ail in the Com.11ercial Oi'fice. School 28~229 .. 2:n. 
lfovember. 19S9'.,., 

D\)LLBY ~ g.. :::.. ( and otr..e:nt) 
Co2rtM2: of Study in Aecmmi:.ing. First !'oarbo-0-k nnru,.. 57~67., 1939 ... 

HOUIT:;J lUGEf\11.;'1 ?J. 
L';jfn:·01tf.1m.cnt of Classrom Teaching L-,. l_:icon-af"Jes. Twelfth Ye,,,...rbook 
EC7t\ ltl-lG7. 1939· •. 

1:orur:s .• ·vrOLt\ 11. 
:D:::.p:rovcm-~nt o.r Clas~ro~ :i:eaclu:n;; in l:hu1ines$ 11a..'1agcr..ent. 
Ycr'..1~book BC'l'A 113-120. 1939 .. 

:!.'he J?:irst Ye:--i.r in Co-operative Retailing. Bal Sheet 21:55--57. 
19W. 

lIOSLE.'ll~ n. J. 
Some $u.g0;e$ted iubjects to be Used in nesting Student Demand From 
Social E.eol'l.omic Subjec·ca.- Bus Ed Dig 3:94-9"5.- March, 1939. 



ROUTCiffiTIC-, i:;~ t-r .. 
Te~:0}d.r..;,{ fJ~~ient <rf* Pc.rson11il Fintmoeo;-... .,a Punetion or Consumer 
Etluefl.ti,m.. !fat Bus Ed Qu-.u- &t:ls-26. $Int.$~. 1939'. 

i!Uifi't;!!TY • l~t-~!S. 
A Philosoph:f or Distrlb1at'tiv-e !'duee:tion. Boo !-Jd Die; St4i!-48., 
Jt,;i,r¢h:1 1:939., 

lIOJlPllriE!,; CLYDi! ~. 
--n.nd ?!a.;,,":J.Ha,, llenjamin. n. 

$1._tggnstions for ReG-f'.tU'"Oh 4"1 !}uJi!W.liS Ehiueati®• D'Uu 11:d. t°io1•ltl 
1St3S9•3g<">.. .JammrJ• l-9S3. 

Rr,~!PJ&~ ~ :Knttil:'Si ?1t'JifCES (a:n1 ¢...ts.ers) 
... CuurSG- ¢!~ et~7 in Tl'"'~l.~~lting, .•. Fir6~ yea.i~oo:k SE~ tlT-:9~} •. 

W~!Natrr~ lTA.F~C:.{IE 
D~.si::rn:bl.e Ch.ortl;tind. T·c~-chlr~ Toohnitaue{S 1Gm.ter1a..~ 1;110: Let-had U-co.d~ 
nuu hd rro.rld l~ :ass). Juri,o:~ lSS.9. 

!r:.:1i'ST > Th'il'T 
A Local Su1vey o.Z 4c1sint}$s ih.ibj~ts. J011rn lltta: Ed l411S•V1. 
Febrlm:r.r.. 19sa .. 

nYDtJ. 1.t~10lJ} 2. 
taq Teaeh Ilusiner:.s taw7 Journ ?tts Ed 14:lZ. U"i'!.;7,, :.:3:5~ .. 

n.YPFS • !F.E!!ll 
Oi't:tup ~.1ida:t1ee Thnn:~b Gener-a.l S1tsl11e.su. !e.l She0t 20':254-256. 
r:•eb.riw..ry. lS39.-

IN1U1.>Y • J,.. '.ROY 
Clerlenl Prn._.etiee--l'en'-''hing Procedures. :Fifth 7~1."rl1coo}: tiCZ:? 243,,w 
25~.- l:'339. 

llt"'GlH:.LS, ROSCO C. 
?('g'lOZ'ra-~1 .:. 721.ite Colh\l'" tforlm·rs .. 
];~ch, 1:azu. 

ll!T~J~f!C!i 
Inte,gt-a.tint. 1),p.av1ri ting,, .m1011.._~, and BoeW Studien. w·old 
G-l1rak. B~l Sheet Zlt2l. Se,pte.1"ilber,. l:939 .. 

'.:;'.'o t~ol.ro -the ;-:t"oblocr. of ir..abili:b:t o:I.' &tudt~nt.n w in:t~~te 
snit apply t:i1a11~ tool m.lbj6cts t!~ a..utlu:ir :r..tg~Gt.r; usi11:;1 then 
for l-a-ctt1r"• ()Utr.;:ido re!\tlins& air! l."epo1--ts in th0 ~octal 
e·t-ud:iez f1.~ld with inst:i·uct(u·e. ht both i'iel.iie <HJllai:mrati~ 
:ttn:- iz,.;_::tova.ma'!l.t in both. fielu.s .. 

JACK,,. 'fil1}~T~~ "f!,. 
C~rcla~ioJ1 ill ~~ Coc-w..erelal Cou,rs;h Bal Sheet 20t30S-306. 
~n., 1~so. 



J .. \C:KS011,, AtJ!reS: A. 
Varia:t1on in Instruction Through Intra.growJ Methods. !-l'inth Yearboo..~ 
CE!lff 120-121. 19.39. 

JA.COOB • LLOYD JL.. 
Improve1oont or Cla.urootL :t"each!nt in ntud.neso. Law. Tweli'th Yearbook 
EC'.i'A 9'7•104. 1939. 

JA!US • !))ROTE? 
Mighlightr; in the 1'eaehing 0:t Retailing.. m.n~ti Y~ook OEA!!Y 
138,-139. 1939. 

JBllSRN, C!~\ll1F.S .J .• 
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ControJ Aeeountinz 0£ ~tl"tl.C1rrrioular F'unds. B1J:S Ed 'Uorld Volume 19,. 
MQrci11 April. ·tmd !!~r- 1039. 

JE}l.'S'Em • OLlVB 
B\tilding Trnnsoription Ab!liti~s. F'i!"th Yr,(tr•book HCTF 275-2,3:6,., 
1g39 .• 

J01-t.1SO!{, JA!liES- ~',• 
Tcnohiut tlie '\fork Shocibli! Bua, Et\ World l9;(H55-.tU;;7.. April. 1039·. 

Jt'l!IBSOn, SlGHlD lit. 
!'~ Teaehiv~ oi' T~ription. l~ifth Yearbook li'C'tF 2&~·29'4.,. lt~.3&. 

JONES, 1u.1icw .1. 
A Pwnonality r~ttin~ $(}fl.le. nus Ed Tior1d 20,104,,.10.s.. O~tober, 
l9S9. 

J'OWAJJ, f:f.11 l:I .. 
Tho Statua of Conseroial Ed.uo111tion in the Public Senior lJi;th Sohoola 
of Mil1111Luke.e. Bal mw~ 20t393-39S.. t~y. 1938 .. , 

KmfR,, Ir.ffi1A.1ID M. 
Vitalizing the Teaching of Bt1sir..e:sa LD.w., Tweli'tlt Yearbook EetA 
105-109• l93Sl., 

Kl't.PPE! ... , DAVID J • 
P:l.amted Oor~elatiott of' En~lish ,.,,'i th. ~ewri tL"lt~ ru.,,d Shor~hand. 
!Jinth Yearbook C?..AH! l4S,--l44:-.. 1939"' 

KATEllK&iP., o. ii:. 
tQttJ:"a•Cl.o&$ I.ee$on& in O:ttiCte tta4~Lina3. Jtlurn ~ Ed 14:-10-30. 
Jluiuru-y,. lDZ-9. 

1tATZ.- ttiCILLE ~ 
Y"'1zbli,nt1J 1n the Teo.clung or StoJt& Arithme1:J.e-. min.th YQtrb®k 
CIWn" l~l44. 19.St\,. 

~vrro. &\fiiU 
I:ints on B~:rk·. t!L~h Yooroook 0El.\?n7 16•19. 19,l&. 



KELLEY. PEARCE e. 
~t.ing Adult Di.atrUmtive Clasiea.. Bus. Ba ?l'orld 1:9:869,..SGl.,. 
Juntt, l1J39'. 

!L'!lk~Y'• lfARY A. 
Per#onnel Department Experionee with !!usines3 S~h,ool GradJ111tea.,, 
lfus Ed Dig S:123-124-. ~h..- 1959. 

Kl:r'Jw.rovD, lt. s. 
Snooparnaor-. Whaotmni.eor •. er &:lpe..'l"'lriaor.. Su& Ed i:orld. 1!ol~~e 19, 
J=.uar.r. .t.e1:lr-.1.a.ry, Md !,Iarch, 1SS9., 

Study <rf tho I5.gh School Supel"rlc-or'G Person,.ility.. !r!JS- 1:tl iiorld 
lS:-6G7-669. April• 1si;1r. 

Km~E:r. v,mu1.nt; 
:Perl.ls ~"1'.d Pr:oniaes of :Bu3ir~D tduoation.. »us Ed tlorld 19:«14~~,i. 
Vebr"Jary _. 1939., 

1rnro. AtI&R y. 
Duplleation '.Botweon Cl:£lm.ereie.l Subjects, Md the Sooial Studies. 
Du• El ·;torld l!h353--Sr£4. J~, 1~9. 

mo. B1'?A F. 
t,earning to T11Pewrite in the We.st.am Pe:nn.sylvani«t School i"or the 
Blind. Firtli Yearbook .NCTF zm, .. zos.. 1039. 

KIRK. JOD a. 
l!eed 0£ Prepe.ni.ot'j Tra!ni.nt tor 'Distributive fnldo.$. JG'Jffl nu& m 
14, 17•1S.. AprU,, 1939.. 

K'W-.::E!JJ1D~ Cll!!Mlnm 
· Your ~ter in Uo-tion. .Picture ... Joum Bua ~d l511s ... 20. 

V~,ber. 1939. 

mom., .. n .. 
Tecctmitr..1es of Leaming., Fifth Tooi-btrek ~ S'9-6S. 1939. 

KOP!WKY y Jii.'RreE tt. 
Good 'Zselrl,ng PrccedurM in liookkeepi!Jg•· Fifth Yenrbook ll'Cfl:" 
132-lv~. 1959. 

iroaJB'hl! # R~1Jirl 
!&>timidm .in ?eaeMn& U~tJillG Sl1h3eot•.• t:ti..11.th Yed;o(}ok 
C!'iAN!' 151, ... 1,~. 1.9$9,., 

IFJJ§W.Jt., mlWA..tm V·-. 
~,.. timd.a, C~ing Ah.is. nus Ed World ZOt2Sl-tG2. '.F'<ib.Mtar".f• 
.l9D .. 

!'.PJU.VtlR,. JBR<lm A • 
.b Objective lJr,rice for S~a!.ng Uei'erred and Aoer®4 Item•• 
llep~iati•, and Bu Debt.. l'inth Yeari>ook ~ l.f-~4. 193~. 
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K!lm111,. li. FR.t;NK 
i?~ittir~ Distributive '\for'ker:$ to Thoil~ .Jobn. Oco:u;;:m.tion.n 17 ;"100-111;)3 .. 
F eb1",1JU1{ ~. 1939,., 

l:ito Cco:po of- Ditrt1"'ibut.i'V"e !lld:ucr,.tion. :JJ:i.t"'iih Ye!u--book l'J'C'.W'' .318·{121. 
19$9 .. 

Ll~1LI1l, AL!JJJ 
Good Prooo-dru.•oo 
!fCTF Z,~rJ,,-205. 

in t:he T~hinz or S11.lesmmshi.p .. 
13391.-

T!ie Selection. Guidance. nnd Plac«:tent of' Studant$ in D1ldn.ess 
.:-\~-t;5-'"t~~~r:;:.o:$. !tf\t nu-s Ed Qua..r 1·:U.17 •. E:,rinz,. 1939 ... 

unr. G. EOO'BNE 
Grading Papers in Off'loe Praoidca. Jo-urn nus Ed 14:17-lSc<t !my. 
19lS. 

wm, Y.An1on u. 
Your First Year of' '!-enehing.. l.fonog,raph 4.5.. South-t7est"rn 'Pu:bli~h .. 
ing C~,xpnny. July, 19-39. (see also Bus Ed l'k1rld 11 m,•,ta:fuffl."-. 
Dett~v'.1.",. lSS9) 

!.t:\..l'IDIZ 1 \7:ILIJ:Al'I 
An Aetivit:y Progra.11 ln EU$ineas flth~a.ti()n.. Sount 3ht-s Ed.. 1·1:lS-ao. 
June, l£l'39 .. 

LAJ;,rrm:r:J, u: .. 1.., 
iocittli~od Book'ko-,ping v.s. l.foca;tiona.l :lloo~eeip:h1g.. Bt.\1 Sha.wst 
Z0:247-249. ill'ebruary., l.039. 

LEi11.!I: ~· LOUIS A• 
X1rr.r,.:i<lin.;; :i'.'or !n,lividim.1 1'H'fo1•on..ne:s in the fe&o-biv-& of Sho-,rtha.na. 
·$UfJ 1-id. Di£; 3:122-123. Jtax-oh. 1939.., 

1$i lS, IHJ-il,!:Y ~-• 
.;,\ Fm.1.oticm.al Typ~iting Dist•ln:y. Dal &'heet 2CkS07. t!are!1,, l9SS,. 

1.:i:cmmmisw, 
Value of' 
152wlS5, 

Ii'_. lI. 
Offiee t'ZacM.no !n.st-r,Jctio.-n. 

lfove.:rocr.. 193.9. 

L!LES,, PA'!~ 
-nna Ellis. rr~.u.u A. 

Cours.a or Stuey in GonS'U:aer 11tudr"'6llS :Ed:uoation--A Program. for con .... 
sumer Bueln.•,s Ed.ueation in the Eir;l1 S!lhonl,. .First Yearl..iook SBEA 
24 ... 4-i)~ 19:$0., 

1-umsn~ v. E. 
filgh S()h,¢01 
20:208-210 .. 

LO!~i ., 1'1\..UT., :S., 

S-alemim..~hip: ll.n: lt.;?plie~tion 0£ Theor:r• 
Jamm.rr,., 1939 .. 

Eu,siness i'oaehe.rce v:-ers11.:a· llusino,$:h Btia Sd ~7orld 20.::222: ... 225., 
:11~,0~ •. 1t1aa. 

71 



LOUIS• ROBERt P. 
A. Course in Retail Saleacanship. Bus Ed World 19:829--831. June, 
l 9S9., 

Vituidng Distributive Education Cour-aca in the Sooonda.ry School. 
Journ Bua Ed 14tlC.-ll. l!ay, 1!>39. 

LYOl'l, LEV!timTT S. 
A. Uin1::::ium Progra:n ln Bu1lneae Education. Proceedinss of the 
Univer&ity of Chloa~o Conference on Business Education. 1939. 

VANTZOLD, E. R. 
Tee.ohli11". Procedures in Buaine:1a Law. Firth Yoarbook f.CTF 25.4-255. 
1939. 

l!.lll, VERA 
Analysis and Organi~ation of Probl-.a 1n Teaoh1n& Tranaor1ption._ 
lilnth Yearbook CEA.nY 80-102. l9i9. 

l!A!iln I KATm."SL"?! B.AIFl> 
Toiproveacit or Claam-oa:i Teno~ in Elc.cntru-J Shorthtmd. Twol_rth 
Yoarbook ECTA 27~2-02 .. 1939. 

liA!ruI:Y, LILLIAN P. 
DoTolopiJlG Apprecil\.tions Througl.1 a. travel Art; Club. Ninth Y~k 
CEA.NY 14&-146. 1!>39. 

JURTIH, C. C. 

12 

Good Pon::uurnhii>-\'ihy, fib.en , and How. Fifth YMJ"book ICTP 229-233. 
1939. 

JV.RTI!, I . UAXDm.ILJJ 
Student Phceiment at Beroan School. Journ Bua Ed 14,23-2-4. June._ 
1939. 

MA.UIERT, K. ll. 
Tho Develop:nent of a Syatamatio Of'i''1co :t.rachinea Courao. Bal She.rt 
ao,2'92- 20,. 1939. 

!U.Y, Em;ssT A. 
Tho 1luain.eH Teacher in Extra.curricular Aetivitie•• Bal Sheet 
2l sl4-16. Septar:ibor, 19Z9. 

UAYHAm> • H. H. 
The Contribution o!' the Collet;io.te School o£ Buaineas to Teacher 
Training. Bus Ed Di& 3: 02- S4. ~rob. 1939. 

MCGUIRE, v;mor.A M. 
Con.sumer Education in Fre_sno Technical Sohool. Jal Sheet 20,295-
237. Uarch, l9S~. 

}lCLUCKIE, n. J. 
Uhat is a. Cow-•e in Clerica.l Practice? Bua Bd 1':orld 20:20£-208. 
Hovcber, l:li9. 



t.01:.t.1tntru'L., r~-n:-Am;: J. 
!-r:t_provins Com:,.arcb.1 Zdue~t:l·®· !his Ed ¥:iarld 19:811-84:Z. Js,ane, 
l~S9. 

UC1IBAZ.. LCslfJ..L D. 
-and Shiley,.. Dorothy 

'l'a.kinft tho Classrocmi into the Business O~uni ty. tin:t ilus l)i Q:uar, 
S:17•21 .. S:um.ner,. 1939. 

i;C{}trADE,, AGh-SS C .. 
Sin.ts in Teaolli~ ff:Lforehandi$e Turnover,.!' llinth Yon,rb.ook Cl::AUY 
G,-·1. 1039. 

'L$Elli\)f, AGliliO. 
In 'V'fhnt 1\\'ay other Than "l'raining in the Skill .Subjects l~y too 
CoMmerc'btl Cu!'"rict~lu:u Contribute to -t;ho S1..tooess oJ.' t.~n ,Job Seek~rs? 
0\lS Ed Dig S:219. Oetober, 1939.., 

miould n. C.oi.;rss in Spooeh or Public Speaking oo Inv,olvod i~ a. 
CO".Z'n.C?'cial Cun"ictiltu:l? lhI$' f.;d. Die 3:2l0. O~tol;c1". l!'t:-59. 

'!'o 'tfha.t E,xt<;nt Should tho Trizh Sclmol l"'l(l .?~s1,ozc:sd.l,le fl)!' tho :~1a.e:e­
ta$nt of tho Co:rmerc:tal Student? Bu,t; 1:;;d :Pig Z:22:0. October,. 193:V. 

!~:11-;At l\:U."'z:J.tliiO i11. tho· (::~a.el"oiril Cuz·1~icu..l1:!::~!, Doez YJfJ:.:t::)ral i)1.tS'itliu-ris 

Ser"1e'! Bue Ed Dig; S, 21~220.. Octoboi~;. lJl::? ... 

t1Bi~B:f1.1"I, J..!\1tr£ 1{. 
/:..c1ii.cv(~enta in t}ic Of\f'iee l'ra-<rtirJe t-Juti_Joots-. !:i:tn;!;l1 Yw1.1..-1tnlol!: ~ 
SB,,,,.41.. 1939,. 

S,{i¢retro-lnl P::raotiee: at Hur:i.tar Gi,lle.;ge.. Jcn.1:r1i SU$: Ed 14:11•12,,14-. 
AJ!liil .• lJ-39. 

1J.ELOf'SKY11 SYLVIA 
-and F::-~1, M. I!erbert 

Oi'fioe ?1·11v,tiee Co1.:trGea in ltfe~~heutcr Cmu'rl;y, zrmt York. Joum :nua 
.Ed 14:13-14. Maro.h, 1939 .. 

f;;~.ltB.!CK, Nf'J.i!..IE L .. 
1)0 Our :r3":pfarl;;s Look Like }1;i..1)et'ta? !hts ~1 l1i,i 3:2-21-tz:2. OctobEilr,. 
lJSS. 

;ww U4efu1 i$ C'Jur Students:• fJIP-1:nc i'S1tlll? Bus !3d Dig S::275-2'U;l,.2S2. 
1l'ove'.,;1ber • l93f-l., 

!iv;; ~tole of Paraor.m.1-ity i11 tlie Aels.iav'orae:rt .o.f 'the. Secretarial {t"Gals •. 
Bus li:d D.ig S1'1<l. !le..roh11 l9SS., 

Vii1:~rt t;}cAll_ Vi~4'­
f(i:.1-oh.. 1959. 



mrw.n.r.., nrumEs E. 
Raw Ca.-11. ~fo Li1provo the General Back£:r.ound 
Si~ldsnt.a in ·teacher 'l'Nini~! Bus !',d Dig 

l'iER'l'Z ~ PA'S!, A. 

of 1.hisiness Sdncl'l.tion 
Stll7-l:U}.. r.Iarch,, lr119. 

Bustnaits. Looks to the Scho-~ls. Eun Ed D!~ 3:15%, ... lSu. Vay :f' 1939. 

filL!.Eit,, f<E8Mf-tt C. 
A. Sur;EeG't11Jd l'rog?'lW of E-0t10at1on for tho AO(rnun~. ih.1s Ed Dig 
StlEB ... 157,. ~y .. l~Sg. 

!!ILLER;,, JAY w. 
Jm Analysis: of' tlJ.e, Orz:ani~~tian, A~initrtr-ati-on, a.."ld :i?Ul'lction. or 
.n"iv~to nusiness ~Johoolt,. Sal Shoot !l:157 ... 159,112.. DecOOlbor, 
lSSS ... 

J1;.i:::1an. 1k:1~:ti0Jlf> ln Bu~itl.cn$.. Jonri-1 31.ts !'.;,d HhlS-Zo.. aepte:nber., 
.lS3S. 

111:1..LIQAH,. .J:1/Jf! 
J,. C~itieJ.e:c,. c;;;td a Plru.i. :E'UG Zczl ;:;lg S:199-!?02"' n~·tober, 19:S:J. 

l!T.lTS ~ NO:i:tP~ G. 
A ~thod nf" TeMhing Of:tle& ?:re.ctio<*• Jour.a llu-s Ed 15:17:..18. 
D.ooem.b\lr ~ 1939 .. 

ldOl~GGJERY ti DOUMJ> E. 
Ccnui~• Under liay.. B-ul'J. Ed. Oii 3;235,,,.236. (,1¢~0:he,r., 1sss. 

Jw.1,oated Oon.ailln~ t4ike Setter C1tisens... Bat nu.a !:d ,Q.uur ;gtf}-10,. 
29.,.32., Fall. 1939. 

RtrLYI!UtL~ DOlAtD F. 
Arb1e-u1At1on of !h1a!ness Subjec.ta in nigh Schools and Collcgas in 
Illinois.. .kl Slffl.et 21,160-163. D4'csber¥ 19Z9. 

~·(£ID~ G:£CRt}E £. 
ltrlpr:(M?.!B:e.nt Qf Classroom :rQaohing in Orfi·ce Pructiee i'or- Clerical 
St':<1'.ients.. 1-.elfth Yef\rlH>-:>k Iron ZS.5-239.. 1939. 

~or@:, E<J.~1 Tu:·. 
E~rft.o;;.u>rieulm.· Activities !:or ?~ao!'Uility Ih.1¥ol~"lt. !!'us Bd 
,;forld 1S:S41•S49. April., l:9S9., 

14 

Vital:13..tng !nfi.tru~tl<m in Eo.o~ei\• h"Glfth Yea.rwok !:C'ZA. l.G!-170. 
19;;n ... 

&ini:lff_. GEOil~ S. 
u;rcetivf> 2,$&eMI15 llrecedQ1•oa in tnokl«>eptng!fl< frifth Ymu"bcok nto~1 
116-.lSl. l~S9 ... 

~t. liUTtt G. ll. 
E:ei: th.e Co-·open.rti"rl'e& f'~tion. Uint.h Ye~r't.tQ;Ok .cw.a 141-lGO .. 
l$39 ... 



l~i'.lli1, C&l:L 
J,;n ti.ppt·oach 
19·:"544•51.l:6. 

to '!'oachinr; Creid.iv~ l,ettor :ffriting. 
zarch~ 1s:se. 

Broe.dl.lr.ung the Couree .in Ca:,1;;,1erc:tn.l Corr'esponllenoe.. Jou1"!', Bu$ 'f!d 
14:21-2:?. June,. 1n39. 

liAS!f, J;;t.IZABET-11 
--and \fooo'W)..l'"d,, O:raoe 

7h<;s Filing ~011tit1E Prot;nnn.. Journ J:!1,t-s 2d 14:·i1 .. :g2. PobJ"'.l~J:1 19ZS. 

Irf{II)?J Cl'f ~ C. A • 
• ,...and Gralw.ro.. Fratros&S .r. 

Th(j: l'.iot~ino of' a Crodlt 3urcn.-u. Dal Sheet ZO:Sor,...207.. Ja.'2;.m.r~,.. 
1'939~ 

NE!..$0!7, t!J:RIZ .C • 
Porso;7.a.l.ity AdjU$t?mnt Trr .. inint in &ha:M.ban{}, I! tJlt".tu.ieo. B1m Ed 
¥Icrld l-0 :s·s7~z;5• Jun.ua.r:r i: 19\J:U·jf 

lm01~i~U1~~?~ Jt)SrJI},1~DE 
Eusu1e1Hi ;:;?.;.ten ti/}n h:r tt?JJ~.. .,four.rt Btw :1d l4;2L.. t~:r"' 1939 •. 

irrr;corm .• ·n.A:U;}n ~. 

15 

1.roil tl10 1'.eao}1.i11tr: -.01~ £}\tsi:r.~eir;a. t"r.f;anita:~5. or, et::1d ;:t~na$;·e:1011t- l1ay ba_ 
Improved by n C0:.cl.,i'f'.t,tio11 ·.;,;ith CQ3l'1Prod.al ~\J•;lthm.etie. 0'ii't?1 Yem.rbook 
1.:C?P lG.l•lSS. 1939. 

~1{:;t? •. C-AD.J:r J. 
A -Co•optt"rati.Ve Tra1n.ll1$ Pro$re=1. for St.ono$n,\phors-. JJus. Ed Tforld 
19:,023-ate. June. 1939. 

lm'tSPAPERS 
Unit: on ??'1Wt,papers :ror !u.&h Sohool Seniors. Julia. D. St~rt. 
Journ Bus FA 14:20.24. Uarch., 19,39. 

11The purpOSEJ 0£ the unit is to do. three t.Mn.1tH 'l'o bri~ 
about an inoreaaetl retention of: 1'8arnint; th:ro~h reental 
aasooiation; to give the studen:"\f a. '.broader knowledgo of the 
i-mportanoe and applicrtt1on cf his len.nu:ng; and to g,ivo him a 
taste of the job." 

~fJl'O!I, ROY 
Th~ Course ln 1'ersonality !nt,t\rove1srent. Jo\u.•11 :aua: Ed 1•1,:2J.-a2. 
April* l'i)St: • 

~:Z'!CH:OLS,, [?._ G. 
i\ll AppraiS,itl.l oi' 'SuSi::'rOZ$ 1!d:ue(t:tion. !ms. Etl Pig .ih 131-141. j}~, 
1s·st1. 

l:Ji·oblm:ui nneountered i~ Curricul~ ::cviJii<>11t: ?roee&;;ti,ng~ of the 
T'f,oltt.h Ci,:m'eren.ce .of tlto li;AC'.PTI.. 103:9. 



in:cE:DI.SCiD. &UY 
c:o-opera.tlvo Pla:e:~or::t Ser,rie·e for J,miors. Oooupations J1un.m:cy • 
l9S9.. (J,.'lD't'tractod in tho Bus Ed Dig 5;149,., !i!e.y ~ 19S9} 

fJ!}{Oit • iJCBb.RT B. 
; .. ?upil Con:cr!.:ruetea Seemirio. 'Bru; Ed fl!g ~t2£,&,,..210":2S6.. !fovenibet"• 
1939. 

1~·01.JJI • ~:; _. .it. 
Cna in 'Twenty.. Ball st Com.-n J'ou:rn. 10111-12"" Ua~"' .. 1;s1i. 

lIO?r.eir. ~PRA17Ct;5 DOtfB 
:Unprov~"'m:tt of' Clat!'sroom. "i'E;;,1.el-<l.1:1~ in 3t'll5inn!nz ·rran:aoript;i""n·• 
2~$.mi'tll "[1;,t;J.;,.'"UOOk EGTA so1-.;,s1s. 1939. 

SJJ!ms j: l!EU[Iltf\ 
!te~o.u~tr4'tion Lc~sol!s: in ·rz1eoentru:y t;1;anlsh t;north/lnd,,. !'JinJ;h Y e:il."­
book C~\.;1"1 5~55. l93f1,. 

V l\fi;~J~~0.i\1 }f.!tl,lA.iJ 1;;. 
~pl'(Wi,~/i::: oi" 0la:l$roon Teaohit.\f; in Ot'.J~iece :Pri,otice i'o:- E:ookkec1)1ng 
1214.jcrs.. Tw:3:lfth Y1r.s:ibook :GC'l'A ,23a-as.s. l9i9. 

-OTJEI;L, ii!L!.;L~l .R. 
'i?~blm r.nd Patt-orni:sm in '.r:n}mvritiug* lh.t~ Ed ltorld 19 :-537-543,.­
t:o.roh<t l!lS9 .. 

The .~c ':i cf Office- lta.<:hi.."l.eS.. Albert Stern. :Bun Ed '.,forld .19 :411* 
4-11. Jnntro.r:r, 193.9.- First in a :saries. 

Purr,osos oi" the vo.rioua, ?lt.\ChineJJ with particulP.r ew.phasis upon 
~hei:r -vo.lues for innruetion~l purpo!'es:; 'll'J!}haei:J on the 
ad,iiug maohlne. 

'!he JiBCta 0£ Off'ioe l!aehineth Albert Stern. th!B :Cd tforld. lfh'1?1-
47Z. F'ehr'unl"y,. l9S9,. Second in a. 6(:lri~s. 

Tho s{4;,,,tfJ!:lentt mn.c'hina-; qw:,E1tion.a on tea.chi~ :nmchil'J:-;r:, ~'ith 
answers. by M.r.. S hem. 

Thq ~G's ot 0-.f'i:'ioe z':aohinm;,. AlbeJ·t Str.wr.n. 13,ia Bd Forld 10:173--
11£;. 1SAy, 18:59'. 

Billir,e: and biilir.1& ::-J.acl:i.ines; a ,lhet:iss.ion of tk.i dl!\f'ore-nt 
1citds or --~-illL~~- ~e11i~1ce 2.11d t;h.e:ir u$es. 

t'hr;;; dtJ,;ol,::1z1m.ont er a s:rsct~.at-1-o Oi'flce J{acl:iin.r;i$: {fourse.. K .. 1:r. Eaukort. 
Bal Shcct 2(h2S2-Z9.4. !$\ro11., 1.939,. 

Who.t a:101:1:lii he ik:, nn.chino C(]ltl]lr~:t ot a '!.zr,rninfJ:.rn sc::::hool 1 
i:~tb:ofu. r~:i.d ~ate::r:ir-..le :L"t tefiehi:r.t,r; oi"tic,c ::';mqltines u&D.rl in J)...2:f.'.fs­
!i~on Cii..1"~ Collegf.f., Pi ttsb~# .PennsylVW"d.Q.. 



Extra-Clo.ss Lessons in Office Us.ehini3s. c. E. Katenkar,ip. Journ Bus 
Ed 1·1:lE'-20. J:.muril'y, l93j., 

1
' An h1f'onr,.o;tionn.l background broad enough to raise the operator 
ab-mre the level of the r.iael1ine may be obtained through extra• 
class assl!iwaents whe:n 'the deYelopr;:1e:nt of marketable skill$ 
ts.kea all available class time .. .,, 

The Oporation of a. Busln$'8& Maohitte Pra~tioe .Project.. Albert S.t.ern. 
Bt:e Ed Yforld 20:.215-218. !fove:niber., 1938. 

A definite proced,.;,re fer tho budness 11u\chine practice project1 
outline of th:e routinq; of a purchast> order tUld other projeets: •. 

Or0e.idz:ing tho Equivmatt't and Tea.chin; liatcrial. Albert Stem •. 
Bus Ed World 20:59-60. Se,pt<.®b'er, 1~39 • 

. An outline far teaehil~ a tenth-yep.r, i'irst.-seme~rhor clas~ in 
bi.w i:ne s s-IP.aclrl.ne ele-rical practi c.e; how to ha."ldle students 1'\r'aen 
t,he~o a.re not enoup;h machines .. 

J?rclimiru:u~" 3tap& in Org;ruafaing a Husineus-gn.chine-:Practica :Project. 
Albe1""t :3't;ej;'n. Bus :Ed ·;;orld 20 :l:i;,}• l:35. Octob,3r" 19~~9. 

}m, oi..rLlino i~or three ·weeks ·Of preliminary 1netruetion 0,c.,"1 the 
1wt:.ilablo .:r.achimys in a plan. for allowinfG eaeh student actual 
practic~ on each muohine. 

Tl1e Stucient as 1u1 .r,.i-lpre11t.i.ce. Luther 1I. {ie::;.vo1· j Jr. Jo1u1rn ·nus E'·tl 
15, 13-14.. !fovam.ber., 1939. 

Suggestions to the teacher o.f o.ffioo machines relative to 
,il,othoda of' instruction, as13igmaents,. and mse of the €!pprentiee­
ship plan (letting the students do aorae inetructinr,J. 
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Susze~ted Course Content f'or Office :Machines Cour&as in Small, Modium, 
and Large .Schools. V.errtal H •. Cnr.:niohaol. nus Ed Dig 3t55•51. 
Ma.rah~ 19~9 .. 

Six questions al"ieing roga.rding a course of study in office 
machines; the three m.."ljor ob,jecti ves in. any offioe m~chines 
ootu·iHJJ discussion or the oou.rse f(')r different 8i~s schools. 

A Testing Program fo1· Ofi'iee Machines Classes. Peter I.. Agnt>:w. Bus 
Ed Dj_g 3:57 ... 59. Yarch~ 1939. 

Pour poini;a to be .included in .g, i;~Jsting pr':>cra-"1 for 0:1.thc1r the 
general type course or specialized courses; a discussion of 
each point under each type of course. 

Ve.l:ue or Office r.:achino Instruo"l:don. 1''. !'1. Lioht0nheld. Junior· 
Ciollego Journal 10:152-155. liovcm.bf,r,. 193:). 

1'.;litit m.o.ohL."'13!3 to teach; ~uipm.ent; hours of i~struc"'cion; in­
str,1ctio:nnl probless. 

i'ollow ... up in the Oi'i'ice Training Cour:s0.. Ea1"l tJ~ B.arnhar·t;. .Occupa­
tions 17:,\tt.")9-412. February, 18'39.., 

A simple f.Uld practical b~g:i:nning in occupo.tic:rial follou .. up of 
business-trained school pupils .• 



!ieo.er1.t 'Ir.f.ndn in Cttfi.nt~,, ?1"1:letic-t.l-. 
8.l15-16j Sf~Sv. Pttll,. 1939 .• 

r1ls.o:.Lc.ii\1oi1 re&;iir:C.i~ (l) vtiHi_.t; 
proJ;·t:lee:, (2} ~alto should. trur:~ 
nl!t'\l:t lui t1_IJ{1c:tr~li~cd 
b<:7 -Ol"'v..rdzed. 

of'tice 
bt: i:r .. elitd~t!. 11i e,~¥~_t,.~a-
,,., ... ,..,.ti"'" {':', \ ':l:-~,,-i.~.,r.! ... ,tf.l.1!..~*-.,,;,· _·...,p;-._ \VJ ,.•'fJ...,_:~i-iJJ,:f,..;,:;A., 

( 1) hzy,;; tl-:;e ;;tour~" is 

Cl:c~l"ical ?t:¥ltrt·i~<l-~)~C.!'&·,~}1£~~\g 2~,~0.0fHlttrrJS.~ /J.. TIOJ.1' !n};rc,1~~. F'ift-li 
Y~u·boQk l'JC:ri'f' 248-'25:h l$S,SJ. (~ee (ifi'ioe Prutice;,,. ... 'l:e-achl.:~ 
1!.e/t}J.0,.:1$) 
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ES:t eGt1·v11 Tt~ac.J1.ln6 '.?r·M-ollurei 
Eeers1l. '.'f'.irth Yt,~rbook liCTF 
'.teach.ir;_;; EethQd~) 

in t}tfi.ee n·u.,Ttica. ·. Bth~.l Lou.elltt 
.223---2ZG~- l£1S9. · (lee Office: Pre.e-tiee--

t::ti'i,:i-,c .Pi·-ootic1;1 at AMJltron,:;: Golleg~.. L.. L. D.aa.1. ,for;m 3tt'$ Ed 
l4.;l:&-1C. Jun.a, 1939. (tree Oi'f'ic.o Praet!e:c;.-0-;..r.rieultlm-) 

O:i"'.i'5.i:.H± I"ru(':cir'l:e in a i~o.i~.r,,-Lnne T!ie;h ~chool Bushl€~~ Prof!'.!"a."'ll• 
:E'J.zel :£~. Gnll:tus. ,fou....-:n nus td 15116-tG. Oo.'cobe:c-, 1939. 

Content and objective& for a course in o:!:t'ic:e praotioe for the 
seere,ta.rial mi,.jor ~ the aoeo,m.ting iruijor, geneJ·e.1 knJtinoss 
,.,,,., -;;,~... _.,-,.,-.,.,, j. { .......... 1-"" 'I e,~'f A -' l 1"t"' 4,.,_ 

·o-'.>t .. ...;~t;JL-1'.ll:, ;ji, t!!Vvt_-li,.~.,;-4,.'J..-tJ·V,}\. V.4.-;,_~..L ,....'\.;,.a.,. o,·.t~.r,i,.'f>JV-'" iilf 

Oi'fioe t'l"ir.c't.iee, Cour#ttt in Westehestor County,, 1l@it York. :;1.. llerbert 
F':r~e:rim,n f\.."ld s:rlvia t~lotaky. Jnu:r:n Iaus Ed 14: 13-14.. Uriro11, lSIS9. 
( -,,;..=.·].t.,·-::c r,,;.{~-1-~:1-t .. n_e... ~~ .... 4~,, -.__ Ci-,·~~ .. -iet; ... ~ .,..~'l 1 'f'M~) 

,..,,,c,,¥ ..... "'· --- v' :,, ................. 1,,-·- , ..... ~. - ,.. '"'"" , ... ,. 

Ol?F~I t;TJ ?ltr1;:;r1cz,.,. -CtJL~r:~:r.ct?l.t1!J 
E<>t:.~ to YJF.i:t-!:e in :.w1 C·ft'icf}. 
8~. J'tu:r1;}~ lS-:J2f\ 

Ai:i <,,;.Ui.;:e cf: :.::. f"'-.n~t :l 011::.:i.l <l'o~.1rs.e: l:i:! ~-ec:ei.1b.1"2..:1l fanaini?:z. 

liv:11,:1,Hn.4; at'. Ofi~:ioc Clo2"iea.l M.ajor ln th~ Co:r:m.o:rcin.1 Ctt?'rieul'U!.1., 
·:rtv;.;a.as- ii• E:·cd.:fi-eld. :Dus !~tl ·ni~ 3:24:)-!ilS-.. tlGtober .. lS.<~.ViJ. 

i:i~rho vas.t 1;:iajorlt-y oi' d.uti.ea of .office worker;.i are cle-r.ioa.l 
~-d :net $i;onof:.)"1hp:!-tic ol:' booklreerJi:ngi, thus the r;;0~d for An 
n:trke cleri:e:$.l coi·r~ett .J au.g;;osti,;:ms tor 0011.ttint ni' the cours.e. 

Oi'i''ie-<.l Pmctiee 5-t ;umatrong College.. r.... L. n~al,. .Journ Bm; Sd 
14:U;i-16.. ~1!.lne, 1939. 

,.II.. dis:ousa.ion of t'ne courae in of.floe pro.otiee ~tt A.:r-£1strong 
Coll'-'$'$~ Eorkole_y, Cd 1:f'ornla;: ooo.·tent; m.othcd.s of 'proa-en:tation. 



(Jtrtce J:rru::tico Cour$ee in l':'as:tohester ilo-unt7, ll~w Yor:;:. :_;. Tierbert 
,-. "' ·· l · ._. l '' ··· r · ~. · ~•,l ln 1·~ .,.,1. , .. ,,.,,..,.,., ,q~J't.: . . i-rala,a::tf~ol tlUti -;;~._:t ~~1,..@.. 1i:S- · Ol SK!l ,.- uOUl~ti. f;UB l:;.,i.~ , ~ti ~-·J;,:~ • ,:;Jl1'4 -~i 1, 1f .. -., l(J •. f *'. 

A 3ui--vcy o-f of't"ice prt1,ct;.iee c.011rse:z in ?Jest.chee-ter County* 
&ho.1.,z:-ins. e,im$ of the eo14rS,c, equi1>1;1cnt 1 ~nd e;dent of' instruction~ 

Seeretarial Pxaetice at TildrJn ill.£~ S<4'1ool. !Ia'thtl.n Bnltor. T'¥ri-elfi:J;i. 
Ye~rboc:k l\'.;OTA 25~2\32.. l9Z:S.. {sae Seo:retu.:t-lal l~crtic-0) 

( The Te:::i.eh:i:r-'1.\-; oi' Oi"i"'iee Pmet;i,Qth !!tiit"Old E. 'fl'hela.nd. I•'ifth Y'ear11ook 

I
: , 217-:'?22. U\39. (i:me Oi'fic~ P~actice-,•.il'e:t_~htnt: !(~'node) 

r-~h~t la a C,~urso ln J:Jlcr:lcal '.!?raot:iee'i r:.. J. rtoLuc,ki('>.. n,;:,:.g :l';d 
I r,~:dtl 2.0 :20~203-. ?Jovc::uber; 1939. 

fl.Tho f &ot that ,nro:1.y 1:rt:ud.m1te trainorl as bookk~epers or eten.o,,,. 
· i$MtpherG obtain j<>ba a.& til(:fl"ks (l::tlls 1'D-r a elories.1 practice 
cl;:}u:ts:o whi.ch i~ U{l.t f\ d'Jr!lf}i:ng g:r01.1,.·v1~ bu.t 1.$ used i'.;¢ ~::"nin 
Gt::i.llC\1 c:l~l,..Ics. 11 >tti, ,fHJz,,:es,t;ec,d :set~t~ ~.Jld proo·~d~lre i'~or pt"OdJR}.Lt~ 
o. 001"4}-e'~:ut Glork. 

(1?1tICE 1?£UtC:i\IC1~TJJJ1CttnrG 2~11J.'"Jt0TJS 
,\ci~i";-,-e1r~o1r~~2. il1 tl1e· t)f~Ciee, ?.rae"Y~te~ Sltl1.J~;cts. ;;.r~~:e.c s., !.1;:l'O~"Ul • 
. L~i:1J;li ·y\,~1"l,(u:~_l~ l~-rSi:i.!tt ~5----41. 10~}9~ 

Dsv0cl-0p1:i;f.llrrb o.r off'ico pl"tHJf:;ice; ~®:r~t.z,r:11.l.1 .vr;ao.tiefJ for 
.-o.t~t1.oi;rt'tJ)iti~ 1~j·0:rc .; -of~i~:l e{i ·:lrn.t1td:. e·o i~ f)r t\~-c~ou2:.·tb1c, r;~j{lt"S; 
.,c·.le:ri.c,,~1 11:r--ttJ:l,~:tc.\;); r~c0!1n1end1it,io1t~ for, Jz~?·~~li~J.{1' th.el ~c-tieJJ.ing 
-0i' oti'ic{;, pt>.ti.;}tico., 

(Jlet'icn.l J:>i·~ct.:!oe-Tooehi;ne 1':r,(,<H¥.bll"ath· J ~ Roy !nbQd.4• r"i1"'th Ye!U"'­
b~:1-0!~ J£C~.r~ !i~~!.:S.t.53. 1~39,. 

P~ilPJ:i.o.;;ia on t·in ,ni,";IS, i.\n• the, olericnl pre.otd<J"Ii' CO'.trso; i;_ohool 
oq:..tl:ir,;x~nt needed; hint~ on ~sta.blishinr..; hus:lr.¢!1$ ts.:t:r.o~:phere 
in. th~ class. 

Efi'ectiYe '!'~ol>.itl:f; Proaedure,a in Off'foe l~r-actice. ttllel Louelht 
'f3vs.rra-. f,'if'tn ?~1tn•book ncrr z2.s.,.22a. 1950 .. 

A lis.t o.f' tivo objecth.,.en i'or a eaurtiti in offfoe pn,cti~a; 
11.tt\ohiite& fc.r a l&r~a: hi~h oohocl; a. dee.eri_p.t!on of t;lu,- ;irojeet. 
metftoi oi' teo.ohlnE; q.a ,vorked out by tho ti:t."thor .. 

l'iit;llli.g.l:d;s ln t:h.o leachir~ of Office P.t<~ctic,e--. Th-cl~$. !t .. Fott(ar. 
l:itth !osrbco;-c C:EA1n' 113•120. lt3ZS. 

C~.;.Q.in bA.sic elements w?lieh ever/ taaohe;j .. t,h:01;.ld pr·e:sent to 
trai.n o-:i.he'J.~s e.ffaet:lvely f:or- Dor1'i.oo $,n 'bu~int!il!) int1Jr-,JO$hipsii 

L"l?rw-ei:~nt of Cltia:Gr$0!\l Teac:1d.;;-1i, in C,i':ti<:e l"1t-acttae i'o-r Eo-okke-'5:;;inl"' - -~ ;;;, 
!.teJors . .'., Ii'ill.i~l. 3 .• (i't1Qr4.llor. ~htel.i.'tli ·y~r11(1t1!: !~C-Tlr;.. zz-:1~za,s. 1.9.S.9. 

1lt:iCC:i1iia~Xt\4itlons l):!Sfll'f! on. ·ilie tiss:u:zotton tl:1f:rt ·ttr1J· l1ir;l1- sqJ:;.ool 
ti;t1d~11t i~a tlei-1<irti't:0:1:r \i1tJ!-tiitl«,d :to ,0Jj1JtA.il! ;:\ ho(i!:1..::fre~irie, ·;~0G:itiru1 
in .).:.he bsisinos_s li;orld in ,one of :'its :rr'"'~'v ,.;.ryi Sl'> J">!;'!~ -. h"r ~1 ,h-,,,.,. ·=- ..... , . ~~~ ..... A,,. ,• .,...__...,.i..,~i,i.!.i;-.. .,. IJ;, .·~~ , ... ~-..-_,,.,,.-,Q·''f-

~~-01 .. ;;n:t~ r---0<:H.:tiva'.blo. le~or p-0.stint: ®i} stt\i1?n'101::ct:~, a,e~::01.mt_p 
P~}~~l,~ lc.,~i;:ei· vost~in6 ., pay r,:,:U .• anil stook 1:~-o.oi~,:1a.. Y7~1t:t;; ct 
',;cJork h1 tl1esc;:; i'ivc ,,llYidons .. 



1.t:1;Jirova..1.rrt1t Cii' OlAasrc~ r~ohing in Ci'f1ce. ?l"aotith)' for Cleric.al 
3tw.l-enta. George. rt. i:~~":ord.. T\'1-el.fth "'f oo.:r'boo!: !i!CSA 2~239,i!· 
:15-)ZO •. 
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'De.?:ud tion oi"' of'f'iec. ~m-otlc.e v.i tl~ discus$i<me -0f the dif'forent 
term, ·useil; t;;/poa oi' in&.'tit"llOtiou; con't@t of a oou.l".s:.e :U'.I, clerie!i.1-
pi~etici:,. 

l:rnp,rww.tc11t at ClasaroO'"""t 'Te.e.ehir,iz in (ifi'ioe Practice for Saot-etnrlal 
Hajori. tYnJ.l,aee B. Bowi:~n. T-G-elrth Yenl'hook ECTA 2-25-229. 1Sa9. 

Tho ends t.o he reru,hed in 200.rotli;rlal practice; motuodu of 
tea~b.i~ offieo l)l"ft.oticei inte:e1"8.tion thro~h trn.nsor:iption:; 
i:nteg:ration thr~h oim:etlg1~hing. 

lmprove.i:aen.t of Cl~ssl"O®'l Teaching !r1 Seoretarial Practice in tho 
Pd.Vca.te v'J.l.$inea.fi. Sehool. Edgar c •. t'£'1k~aJ.l., Twolfth Yearbook ZCTA. 
Z40-25'1. l.SSO,. {s,ee Seoretariel Practice) 

A l!ethod or Teachln:s Offie,e Practice. !'forrie G. 7.\1itts. ~'tt.Jum llUJt 1r<d 
15:17•18. :DeoeQb€lr,. lS-39.,, 

A ?nethod. mrked o~t by the o.uthoi· i'ro!:l raading artlclt'.lttr on tho 
,st1hjoot,. int.e:ntewing too.oh,ars or of'fie(i pl";"t¢t.:I.eo ~d auslncss­
m.en~ ·tu:1d pernoual o.·cpcrlfJ?'ltH~; prereqtiini tos a."lli o:rgit:uit:atio.n ~ 
the: OOU:l"'!i(;I'., 

Ro.item A;GpectS' .o_f F'iling. 'llartha ~.,.. 1leeki$. Joum nu~ Jett lJJ::~21,i. 
lfov~ber ., lSSS.,, 

nstr-oo;..":tlin~d~' fllinz.;· fiv~ chook-up.:a f'or ~)".ting files to 
£lee, if th~y u~c £im-0tioni~ tis i;;hey :.d1oold;. i~rc-a..ied use -0f 
in:ctrophoto~pl~r mid it& adva.."l~co,. 

O!'fi.ee :f'rne:tlee at J1.rt.IDtro11g College.. t .. :i:.,., Deal. J'-0um 13:i..i:s :Ed 
l'l:l:5-16. June. 19$9.. {.soo S~etr...,.-it\l ?raoti.ef}.) 

Units of lnatructio1:1.: for t,ffie.o i?:t,:tet-iee« Eh.tel ~. CellittS-• Joul"tl. 
&lue E:d 14:l£t,;;.2:Q,. November, .lDZ::i. 

12'1lits of instruction in ofi"ice :')l"a¢tice in fott:r dif:t"'o~ t}i-peca 
oi" a-01WJerc:bu oajors. 

OFP!CE Pr.ACTICE--TRSTS 
l'h;e li'iling !e.fJting Progrnm. Elli.za'bu-th .1u !!uh n..,d Gro.o--c "tfoodvta.rd. 
Jo.nm BU:a Ed 14121•-22. f"ebrna.~ • 1939 .• 

A disc.aaalon. of the ~oad to de'tfalop the eub-jeot of filing a.s a 
special unit .course f<n· either one or two yeara; ll'ntion~ 
Cleri:0al Ability Piling 5:tu;t:a; opportunities tor filing clerks .. 

Gre.dint. '.Pape.re in !Jfi'lee PM.\ctiae.. G., Eug~ l.aixi. Jom"n Stis Ed. 
14:l'l-18. ?lay, 193:l,., 

Illu;$trQ.tod gra~e aheet pl'"tipared by stude-nt.s for pu:i.'1)<).ees of 
emlu().ti,ng; af'fice '1;")1"'4u)t:tee pa.po~ .. 

The 'l'oa.01,111~ or Oftice flrMtiee. ·. rJarold B. Wb.eland. Fifth !e..i:rbodk 
!:!OT'£'' 217-222... 193~ .. 

!#lG;e&sit.y oi' t,.n"Jd~ m..-.t .ald.11.e.@ opers:b<>ni of :!illlnhi."los; eontent 
o-r e. 'CO'.U-Sce; ehoiee ood zyrg;t~nutt:1:Qn o-f r.jatt}ri~; seloot..:.ien of 
;:o;:~.u:lt:li!rt.o; S"JGtmt o:f ~rlid1$<{!;• 



O!..DS • '.reDTU1:m n. 
!:he Ctl.c~ld Cwncrn in s. C.lt\G,s1"00l:1 Stud:r or HouGiJ:Jg.. E1i~ E.d l.1it: 
Zc :2a9-.2:SO.. Octobo;;•, 19'3:1. 

tJLmtift;%;f1.,. Elt!!tOY 
A Study of s.~ratiS()l"iptio:n J;;r:.;·.ors. '(.fount B'-:111\ 'B'.d lJS:ll•,15« 
Scpterabe:r 1c 1.033. 

or.son, au,nr,1;u 
Buaines.s Gui.d~ and t1,e e1assr-0cm Teacho~. Ha.:t Bws Ed Qt:m~ 
0:27•!.3.,,44-48. Fall. 1039. 

C*NE!!,. JJJGUSTA 
i:raeir~ in Tl'I)mn-iting... Dun li:d. Dig: 3:165-lSG. I~, l!t3$. 

O"Slir.A,. DM1!EL F. 
Methods of! !deet1ng Probl,001s cl' Oral and \Trit.ten Ct.1¥2:mmier.,ti0;n .. 
tif'th !et'l.rbook UC'l'l laS-115... ltl39,. 

PA.LBY~ GEORGE L,. 
f;J'!ecti~:o Detleea for F'un.da.t1te'ntn.lu ln Ari tbl:natie,,. :Ninth Yearbook 
CE.t?f:l 125-129.. 19i;1 • 

. ~ACE, HOM;lrt S .. 
t"orsone.Hty lff;1prav~nt. Dt\a !1d Die 3t26•2B.. Itareh~ 10:ss. 

l'i~~~:.,., 1;'.II..J'.J'L!Ul .E. •. 

81 

:t:oclmiqu~s: fer :Co1ltl..iolin,g Di1atnosa 1"ltwl.an.ts. Joun.i thzti t:d. lt1:r1 ... 1.G., 
.:tune. 19$,.. 

i-\!!tKUlt~ii • ET!12L l:J. 
lmpro.v«aent oi" CL..~!!!r.o~ TOOQld~t; of 'Zrcms.o:J:'"iptian in <'leccn:d-Year 
S.lm,1"th: •• u.d. 'l"'Ha:lftJ1 Yetl:!"hook !~A Z.14-321. 1&311 .• 

PAB.SOW~, JOnH C. 
Eoonomie Geography Wlt'l Climate. Jou.t--n 1lu$ gd, l4:l&,.l6. April,. 
193.9. 

~M'TErtSO!l,. Rt'1!! J. 
Trends in Trru.tsertpt:ton.. Joum lltul Ed 1sr11-12.1s. !i-0ve..,ber"' .. lSJSG. 

P/,.!JtStrt, O. B,. 
The ~thi.l'd 1n tn Ci:mnume'l'" Bduos.tion.. Tlw Clearing !Iou:$.e l~t.4S4-4$E,,. 
Apri.1,, l9S9. 

PAVAlf1 AfW?I 
\that. Ofln 'f'oll~up 
Bus 'Ed 15 :l(};.;.18. 

PEiU:mon :i c. D.!V'!D 

Studies c~~et?r-lbut.e t:o Businee,e li';du(ts:tien? 
Daoembs:,;-~ 1939. 

'rfua:t is the Prenent Status o'! tbe ll'unetiona.l !Jethod of TeMhing 
Shorthru1d? Jo,twil Biut Ed l4;la.-l4.. June., lS'39. 



l'Di'.tl:illJSllIP 
Coot! Pe:naar1811ip-... f;'.hy., :ihe:n,, e.:ml Ho1.1,? c.. c.. M.n...-bin. :Pi.:Cth Yearbook 
!{GTF} 229•233.. 19.3-!) .• 

11octtii-sity f 4-t.:,r \l}.10 icoi'i,.eot. 1:rl:titt;!; .ins.isr,..ietlon tt1·s soon t~:i1 ~"1t:tp,!~.1 
uses 11eri.oll; uur;~o.ntion.s 1•0:r- Q.J"ousi;n,.3 intorc:::,t:; (b:•ills in pon­
i~:Glt.i~:J; t}1e le.f-t•lm.21-d•:t;d ,tt11tlQr/~s .. , .. 

Irrpyovano:ut. of C1&,u1:ra~"l 'l"eaehing of 0D...11.?~:i:tinc.. J!elen ,J. Gik:ore,. 
'l'trelt·ch Yoax~book B.C7A lifn ... 1tn. 19;}'1•· 

'.r:\'to taotfl which eecn. t.(.:i p1·ov(:: th:0 hot-e~,; of the w:f ficienwJ 01· 
'ttw o~paet zyval d:t•.Ul; sugges~.;iou ol~ a. ha.sie. trc'lt a.,:$ np and 
down str6..tcea eonnect$d by over ~nd u..."1der ourvtin wlrl.ch le1J;d, 
diree,tly :into ~ll letter i'oma:t,ion .. 

Pen.:nausM.p in the Sec,):td.ru-y Schools. Uarcy D .. ~dtli.. lhtl.J ra W,orld 
l;1:4l&,,.•1l:6. Januu.r·y" 19:SS .. 

Ptnl:'.!.nnshi~ af; a negleot$il :minor subj~ct,; :.nativ~s for- learnine; 
't:0- 11a.l te w:ell.. 1tr.. Smith ecnt~mls thr.:t "0ood l'n'"i ti.rig ehoultl b.e 
f t1et.e.red, nn.d o.11cc1i:-a~eil by !liVory teacher."' 

~!?.SOI!ALITY 
Antl.lyd~ mid BUoildina Per~o..·:iu.lU::y. Louis P. Thorpe.. B,is: Tt,1 !Jttrld 
20t27,3-i75. L'ceem.bor. 1959. 

1'11tat $OOd persmm.lity in; :rM1st. so.len.t'tf1o lm.Y~ of ez1alydn~ 
nn.d. th~n help:i.l\S: an in':'.'tivid1.1a.l to bu.ild h.i& persordtli'b-'J"• 

Ar~ P~rsonalli.7 'Q:1:m.litiea I:n.~i)rlt~d? Lmxh~ J,. Tho~.. :Sus z::?~ \'fo,rlcy. 
2(hl@G-l8f,.. N,:.:r.ro1Joer • lU;,~B. 

At~iit.;til'.i.g tha.t ·wc,. inhm"'it our phys:ienl t;fr1G;raete:riat:les.,. 'h:ut 
ecnt~idir,z tl'lc::.t tho ir~?O~~t 1 .. orce ~1 de'te1'!''1l.nit:;~ the out~o..'11.®B 
·of the im:U.:vidt~l ta peJ•smie.H.;ty t1nil ohiu•ti.etoi· ia i."t.lu:1t1 in the 
s:o-;;ial ®l'i'.lrlJr:,Mrrt in -r,hl ~h ht!.\ i:s ro11n•od .• , 

11'h€! llU,s;Lo:tGc$:Z L~teu,· M 001 I11ii:~ to }">~.Gat>.ulity.. 1?id.elin. VtU1A,•1;:t.'V/e,l"'p• 
tia't Eu~ :Ed ·Q.uu.r 7i4Jl.-.SZ.. flp1 .. l1t1f~.,, 1.039. 

110:aoihil:l'bics of cxxp.roz.uil':ti lrn!ivid.Mlitir in 1:n:rrbi~ss l~t·bers; 
ido® for crc.o.tii~ Jei1l:~t .&tti,J.;udoe .. 

Car"~ sr,;d ffo;rs~e-A Mat"tmr ia'!' Di.?ec·Hon,. a.. :i:;. !fotn.b1•ooks+ BuB I'.d 
;rorld l~'.h445-4.47. P:ebrtiar/, 193'!?-. 

Somo w,n;ys w build aha:ra!l.1:-er tnit1t in atudents. 

Devel~ir,s a11 Adequatl') Pt'!'PSO:nality .for lhtdness Aet!vitio~. Cce.il 
?t:.tol:ett. liat Bua Ed 1-;.'tUU" 7t57•45.. Spring, 193.911: 

~1uggestiens which may bs ui,ed in the oom1s1'f:m:,ia.l co,.tr~o.s t.o 
dev-elop an n.deqwd'..e p~reonal.ity.; a pe1·so11allty ro:ti~E. ~he.rt 
anttlyd.ng ~?"a.on.al «PJ>~e.ra:aee o;rtd 7,e11er-nl eh$.rn.ete:r•tmit•• 

C:harn~te,r '.I'l"aini:ng in tho 
Yeru:-1;-0Qk CEA!~ 101•104. 

C~rcial Subjeets., 
195!)., 

nMost soho:,,1 s~bjeo~s. ai.~ to !nculet1.te proper id<l&l~~ habit~ fu'ld 
attitudes,. in. add.i:t.1mi to the develop!:10..11:t o,£ skill$. T1.1u£J will 
the- ind.ividual grow 't;~ ni:s .tull&~t ~city a:_··1:d taJ.i::e !lin prOfH:.>r 
plae+:t in ncoei ety.it 



De":..relopi.n!.l: r1eruol:l.!l.1.i ty .in too Typin:; Class.. Parm.y i. Bo..;;f;lay. 
Cal:ifomi.n. J011l'r.al .oJ:· 8oor:l:nfjlry 1}i:.wt:i.ti<m 14 :21 'l ... 21!1. ~prU, 193'9., 

];!0thoo..s ,t1tlch .;;Ul £..Ol'Ve 1~<> !tolp tho t)1in1z; toachcr i:n aocom.-. 
:gli~liing tltc-~·e 1>ux1?10~.cs of: -:ctdJltt1t.S>:n1 ttlticl1 tt~e c~nocined v:itl1 
11:eli~::1:.ior $.:J'j.Q. i1--$rS<.tntilit;y_~. 

!iu~;t1lo::,;~nt trJ~o; I#oslrt>4<ble_, Par~onvJ..i{;y te'.td CA.~-mol;.JG;r !irnito .• ; tlvln fl. 
!y.i1:t~~-~t~,... n:rts ::zd: Dig ·.3,r::-12. :jL~·ei.t, .19311. 

Heae.011.S rar :pr<,,~e:nt ~aia: ou dw.tel:o;::r1etJ, ot d-e,:.irtllble pera~ 
~1 t;,r ~uiJ. -eto.r-:ictei-.: ~,~·raits; l¥·o;toz:r~i tion <,X .s1.ioJ1 -il~v,~l-Of!:S'Jnt to 
be a. .slo-.r" eo:::it~il,.;iou.s growth; ;;1.eth.l'Jdc. l".r.d '!~;:rv:icrJC to },tiinulit.te 
{t. d(lE!.r-t~ ..2~0 -rlovolop ·,1,f~i-T·a'b·l.e r)cr-~011tili-t.:r ti~&itclf} 

E:,:trtc'!.<t,ir:d.citlru· l~ct.brH:!m; f,:;r :?eJ~r.;onti.li:t.:r Dev<'flop:.10nt.. liowarii 2;; .. 
1:wu'om.. nus 'Bil i.Sorld, lS:64'!-£•19.. April'" is.so-. 

St.\r;ierrtlorut for r,w.):in.-:t orl:raeuri*lculcir aet1;1.ri'l:.:i(1s a real 0011t,1!«l.,. 

button. hi df.lvel<>pins p~rse;,>ttility. 

The ~"'orgot.ten rMtor in Pcrso:nality nevelopmen.t. tt., Daaey t:.u1lmldn. 
Mat DllB Ed Quar 1:60-64 .. Spring• l93W. 

tt!m.ita..tion# tho for~otton.. t:t1etor 1:n personality uevalopm:m}t.. is 
vital.. m10.t thf:l tmlnher is. ls or gres:tl'Jl'." i.-.apor.t to the studtJnt 
thro::. what h." says." · · 

Gou.ls 01" nusinoss lleha:vior. Ray Jfbra.m:13,. Zus Ed. Dig 5:36-SS. 
!!~.rch, 193:J. 

,.
1I'Hxt,ean haaic prln.cipl;.Js :-1n:1ich, ~en aµpUeil s.e. rules i.n the 
~&le {;}f bu,sinecs, tt1:lvance. the :pla:.r!;}l"" ru:i.d whie.h~ t1he:1. tlisri:,\;c.i•tled . .­
bri.~::l lilii'J'l.1t penalt.iee." 

!n ~~'lm.t Wn:y Cthe:r tl1an Trr.i.inint iu tho Zldll St;;bjee!;a !E:ay tho 
Cor$",,orc:t~.l t>.u-ricu.li~~1 0ord~r:J.Yttte i,(:, -l.:;li,1 rluec¢t.ti of the J'cb S£mk~r7 
.l~~i:a-~ r~:oij~l•- Bus- tt Diz 3.::l"li. -i)n.tob.~r.:,. l9Z9. 

Vnrio~ p1;,i•sonalil,-7 ct;:ro.ita whieh ahi)ttld bu tti.'Ugllt L"'t the 
~off.:n(;J•.(;l:tal dep~,...!~11.:11:tit .. 

fe:rum~lit:y AdjustJ110~Tt T~·4,·~nhic; i11 Sho1~ht~nd !I Cl~ss.os. Do1"~ c ... 
1:eluon. .nus '.0J. 'Goi•'ld lrJ::~S'f...:SSS.., it.""1~~:tn~r. lZSS,., (u:oo Sho:!'""',.;;JUa:nd) 

I~ftl'"l;Q'.i'.1.al:!ty 3):l(l Zs.l~m?~.sld:p. litll'l".'J' n. ~!til:,$01~. !lrU.$" titl ;;(t.;;"lu 2th 
SOS,..:300-. Decenbol", l:93U,,. 

?eael'd.ng or ptn"f}onalit;;r requlrod hli i;ood salesmen Iiy isottins up 
a pr:C;cti.cal snlo sltllatio:., 1.hioh altrn t~fA.cb:G1> :}ale~::.~nl>liip.-

Paraonali ty !mm.·avem:ente flown• $ . ., Po.o:e. !hrs Rd, Dig 3 tiUJ ... 2a. 
~., . £ l'l'"'f'i • .:..l!.lrc.n. . ... u:J • 

. An OJJ.tline ef the easm.rtlGJ.s of' };U)t"~cnnli ty; a basis for the 
d.ef'ini}1,e t~s.ehirtS that h required in pex'tto::m.11 ty ilt.P,!"OV'ement. 

A :Pi.1r$Ql!:lUlity Ra.ting Sea.le. !In.ro,ld tt• ~ronos. Bua Ed l'forld 20il0~ 
106. Oetober # 19-30. 

/., e~prch~nsi VEi! rati'.Og se1tlo tor hit:h echool stttdenta to be 1:tae,t 
by sevi.,1'al t..ea0.i;1ler:s,. on whi.oh ~a b~aed. the reports t-0 bnnlne.a.a ... 
:mon ~.d. oollot-OS who de~lr:.:r.d inf'on~tlon abotit 'l~h:e s'ttldent11. 



tho 1:?olt:, .of' .Po1~sonaltty i..'1 tho J...chiev:mn,-mt. o:i' the Seo:retar·ial 
Goit.ls. Nellie i.. .. Mei'rick.. EucS E,'i !iig 3:41. Marc!;.., l9JO .. 

Cha;..""aetor!.stiea oi: g oo.l pfJ1·sot:1!;1.li ty tm&.;;11,. i;;.,lev{;Jn he:.1d.in::;s • 
"',·~ft~~~·;. "'· :-.:.r,_t: · •• • .• •• ·i'r"l "''1: !'. ~,.-f ... , ... ...,.__,;~ K,r b 1_-m""r.~:~.·,,.·.~ .. _,.t-.; ~~,.1) .. _. J,,.,'t~ ~ ""·~~ .... -.1,:,,. fl1:)~q·,e.-'.~-:cr., i ~ .J-..,?~ 1t -l"s~\.,_,, · u,1::,,r._ .., ,;i; .... {,4•,:i;U.•,;.,.\.it.:;i.~i 't,1,.,_:; .,r:...,. ,,.,. ...,. , ,-..~ t.. __ - ~ t~'i.,t,, Eif~ . .1, U·~· .\ \,..!·.l, ~_;.?a,,t.:."-U.J:.,~t} ,e.: 

~,1;'Ud~"' {lf' t!io 
13its ·r:d. ~:Jo1 .. l,I 
f; 1;;~Jii1rrit·'l :1-i on,) 

!I!gli c~".!Yt.tlol aIA1?~;J~-isoxe1·, .. c JJedi"G:Z.)J~.illt.:r- ::1~- 2:., Ee~~·od. 
'19:,(rr~.t:J.l~f(. !~i·il., lt}JJ.. {s,(JO .!~1~t!.ni~~t-rTt{;.icn ur~d 

8uc-c e:tt;rftll 1' ~-,, hi,1j~ f1t:t·o r> :l:-ri 11-ntrt) l.~:p ir~,.:; l>~~}:~or~r\l !ti13~ .,, 
r~11~t.1': l\~1s:~11vO}; ·;::t)~J~:;1 .. 5., l!JJr:~. 

S;.;oce11S1'.uJ.. taahni11u;,,;; ~list jJrtto:t~e~t." p-.t-.;}du.co r.:1,s±~init,cc:, r~~nt.tlt-n 
oJ·id .e.r~'&t:e ~ie-ll:irt, i",,1· t":urt}~.01 .. , -tlc:/V"-olo~r1c.,1t·h; a r.~r ~!l.:~eitic 
eaocG ~m1 ~u2;1:;i1i;,ti0::ns an 'Ct) S.-:J¢.co-s:.sf'ul 'h-ee]mlqr1es.; i.t1porl::tnl..le 
o.? 11{:ll~son~.li".:,y o-v1')r' i:n:t,;:tlo~t; tho '.hl.gh :..ehn:ol &s rm.st. i.."'l}?ot"t...ant 
11vr-iod :f.o:r p~r.!':onality de~el.op·;;;;E1nt.; imp.oi-t~"'1oe or o:tru:1:plo of 
faoulty oii devolop;.:vmt of a-tudec:ts" p0raonru iti~ ... 

Sil.'!{~~~ti.:>nli f'or 
'i'hroue;h 3poeoh._ 
svr!rl,/1:, 1939 .. 

the It;.p:::·ovo1r1.0n.t of 8ooia.1 unrl Dutliru.,,S1' }'erso,muli;--,J 
\Jallaee G,. Foth.ri.t'lg."t.Q..:-:i., IJn.t Eus Bo Qua.:r 1,11-is. 

Ari: enlii~'hterun,g e.rtlclo rm oo1"!.$W:{!r intero:.;t toward -speooh;: 
$1Jf.f,·as1;;t.ona and olar-ifi.Qati011 of $JO~ch nethods; ruEYbhod~ of 
L~,roving artl~ulatorlr ~kill. 

Tt)&ehtr,4: fr,;:- t!clf-'.M.soo·~ers, ~d. t}ol:t--:Dlreetlo:n.. Glt~.e:tieG E. P.az:s:•· 
dale. Pifth Y.er~.r'uool: !iCT? 7B,.,.e5. 1939. 

'.i.'ho p:r-oo.esaos oi' aeH" ... cvi.l.lu~tiO'n# se.lf .... <Ui,cove1 ... J, ruJ.d self• 
d.irec•tion; hcr'.'i they :m.ay te oiwon:i-atBd t,3 rooture in t11€ school 
t;nvirol'.' .... ~oo.t:. 

vfhat Chru"a.ei:or or F'l}r.s.onali ty ?rn1ni1'1(:; 
Cla~cro~.t !n:rt.ruc·~t>r-s? Jm1e B. Olr.;:a .. 
Ma:t"Ch._ 1~3$.,. 

Gan he r,ono ir::. t}e>llq:$ b;.r 
E-~;S, :-;J, Dig ~::-llt5~ll'l. 

!ns:tl .. uc.tur ~-s. a.:n cxo.c.1Jlit'for,:tion of de:d .. rtihl<l {lt~..lities; r,er!Son• 
·e.1.i.ty cou1'J.s.i:-.c intttl0t1t1~tn; a s·ui;,r~,$t!tad 1~:_.omrt:':~~ f\.11 .. :oa.eli yc!tr .in 
C()1.2cg.~ ~ !>(":::,.~·{ll:U,ll:tj.~ in~1~rQv&.1:JJ.nt; n.ac(1 .r~c~~- !~1!1ilnfu p.er.~,011;1.lity 
1-eq..u.~1orrt.u fot· <liL'f'm."ient "tocatio:r~l s.ituat.tor~~-

1~'"""'"' t.-" p,,.,.,...,,,....,,nl' • Ja.-.:,<;> 
<,'.;_.:f..;,!:'i,~./0,. u-~ "'· ~-~. d~ .. ,·,,:~{..;:.."' l,\,,.if" .. 

~Z1fl,6S~ltJ;~. ltr)~~~r;r if: lJ-Z;]. 
fllr(f.e ,~.n:~yn o_f~ 4e~ci .. 5~b!1:i~. p-er$C}1al.ii::y; a bn.lcmo~· : .. Hit11e,$n e::··ood 
41eraonal quaHties :r ... ".!z~ soela1 a'tilit:tca. 

Wl:w.t is tm ±:e.$ponsibility of' !lusine,aa Educat:l-011 in the !~ttrr 0£ 
Pt:$!":$,;i:nali ty l!!ld Ctmru.c t.1~t' Trn.1.t De-;elr:,,:a10.n.t? Elvin C. :Eye.st{.r., 
Hat I~uu 1kt (,luar 7 :55-SSJ. Sprlne ~ l:S3G. · 

~Eu.0,li 1~rolopra.ent :ts th2 1~f;}:t_:H>J1dbili'l;;.y or the etrhir,o o,luontional 
pr--0g;~. llu$l?1J:uie ·el'.lueri::ti;on w:,:,t :r:m.ke a. worthy contr:ibutiori -to 
this d&velopm;e:.ut.0 Sts.t:U!lwnt or fl ve. is.S1.10\S ln'\"o.lved in drawing 
up gu:idi~ prineiplen fer the devolo-;;;ing of pe-:t·z·s:¥,ral:i.t--J ::md · 
0J:1t1.rooter traito. · · 



JtinuarJ, 1930. 
s.ome of tho waylJi to build. chfl.rtte't;or t:ru.its in s:tudm1ts; thin 
~t'ti<elo e'1'AiphaO:il'WS thr:;. two 'l;;:nd.t;ti~ 1~e:tin,bil,i.:,tx rnd l'.'1(~MO!"'J.,. 

Ptn:r..lr;Ttft.Ir, FL·O}ll~!{CE' 
T11e· lJt:ra rif Dia:zncs-ti-c Cl1tt:t~;!o iit Tr~~x1tto:t-.1:ptioit (!latii1.oi1. 

bv.ci?r CE.llrl 1,11•·77. l~J,sr. 

F}ZTT n{tb};;, ,f I~Cf~r2:1cE 
Ro£fHJ11slblli~(;l,!'." o.f 1;i-i~ !!uirtria.J;_.,fl Set100.l -he iti~ f}:t·~1~~iu11tcsli 
bc0:11: C·3.!\l~:, lij:1:...-16{$., l.tf39. 

l1ICKBYT }I ft;.t?ll . .r~,,. 
l2iQ;i~~eJ1 St·u:i-i30S .in 1>:;•t;H)CCS..,..·lSZ:£~-l.·DJ:, s1 

Ccnn®tic.ut n~v~lop.s a m,1i¥ Typo or Pliiee.1e;N1.t 8c:: ... .r1cc. DU?"Jiel 1h 
::littG. Eut Eli World 19 :51{-J.;lG.. re1t'l"m4""Y • 11~39. 

A plsm. t.,o t?ft?ecrt: tl:ta (:le~~.i~e1l O{J~:or~f,;11~;::.tti.o-n 1ief;1iJ~ra,r1 th .. e scJ1,o-0l 
and stato vltl.cf.'.t,}G:tt- tmrr,#iu .. ;: 5 rm,ri to in"<Y't'>id ov~r1.a11,h1t: of ·th<iiir 
fi;:;t,;crhi o:~ s ... 

C.ooporath·e ?lrt.o,:-;r.10n:t Servi.co for .,TunV1rs. G~ Hiohol.son.. ( Coon ... 
p~tiona, JW:VJ.ary,. 19;;,~) Abetmctcd in Bue: 2d: vi~: 3:14,fJ. l&i.y, 1939 .. 
· How coopel;"a'tive pl~"e,e,'T<e:nt m~y be oarx·ia& o,u by th·~ u~o. of Stil'te 

a;r.d fed.\1l"fi.l s,orviee'$. 

?erson::.1el Depttrtm.~"lt T.xperla11ee6 va th 13vJ:tin..,t;s Schoo.l Orn.d1.te.~~s .. 
l::&ry j\.,., Kennedy.. '.2ttS, Ed. !)iz ·s:123-12.!i:. }~u.reh,_, 11~9 .•. 

I;:;;. e:tplo.tar'!l Yi~is o?:t "Khsd;. bw'!:t~e;tts fiu.hool5 c!:n.tl:\ tll) t:o help 
th~ a:.eor~tte nake smooth th€'. :shitt in point rJf viow as s. 
ieti.tdent a,n,J a.a a work,:ir., 

Re:l9ann-ibility u? thB< :nuo.incss [i(~hool to its Gro.tlim:tes,.. :Plot-enoe J. 
Petting:e~. Ninth Ye!lrbook r!S.'J1JJ! lt}<rlv~h 1939~ 

'JJ.n,.1 thG pet"so:n:el r1iz·tJc'b1::i.;c"'n nr Jll~e~::it socrete.ri.en CBJl: lne o-f 
ne1p l'io ·tl1e l~?'}l.dttat.c:n, or· t;lte btt.si.irozo ~~h.(~,01;. 

?us. B-'1 14 :2$-24,. Ju.r1-o, l£J39.,. 
I!c~ pl:ie-~11en.t ~~:P·Jr~ 5-s ·ca1~:.·ic-'1 on ctt': }lci.~eiu-: S3!t_-oo1 (f-.1iiloi;{lc1nhia).: 
.~t~pti it1 ori:tu""lizir.tg- a _;:Jla .. c~XtHi5llt y:~,or;rar:i. .. 

·1;hJ1 i1~le·ct1.on_,. Guidan~~3, rrr:.11 "!~lae:~~lf~ of Sttid.e11ts in. 13-u:air~e·s 
r>o.::ii.tton:n:" 1\llu:t !p..J;li!.1:.f ;Jf!i,t E~J; Dti (!t1tl.J.• 7tl2...-·l.T,. Strinr;,_ 1939. 
( ~ oiJl 1Juid.rum ~) 

'fh!il Selovl;.i,m:1" t}uimmoo, !)l~xoon01it, m1d Pa.llow•up a~ ru1 T;xtr:aeurriou­
lru .. Activity ~.r Ccr2.r:1eroial T'~n;cl:u~r~.. .F1-an~iz V .. lJnziek .. ,f'. Nat Bua 
F;d Chm.1"' 1:7-12.. Sprir\:t:t 1ss~1.. (s~e E::id;:rtten:r-ric,111:,1_.::,4 A,ntirltios) 



To "\"}bat !3::tl:;c:nt. Should:. thf: nigh School 
:i:"lttcmID!tt of i;rw CQ!l'1,'lleroial Etndont7 
S:220.. Oe't.ol1oi·, lSSih 

be l.tesponsi ble 
}~ues t{eeha.:n. Bus Ed !Jig 

Dif.fim~l 1;·y ot g;cm.t)!'ali.zi:nt,; boot~u~e, ct ,1ependru,oe il!i. local 
condit.ion.s1 stepa whidi sh9nld, 'bo. tt.,1,ken a:t a:ny school U)'1:at"d 

2:iJL!:!J:+-:i?t:)i.T )- FJJTZI J~ 
!ncrea~in~ 'the !!a:rketaollit.y at' our Produc:b. 
!,:r.J,~r,, 1szg. 

?fJJ"D., J\)l.fl; B. 
Di$tribut,1va C.curn,:;w '?hit: C:.ui be 'f"(;).1.el'"t' .. ll;t Ai.dee.~ 
i~CTf~ .SSf3----S~3 ,., ·1!JJ~)~ 

i)(1T:fE~~1, TlTITIL?5J~ ti. 
I!ic;hlif;l1tai in ~}~o ?:titu:~1'1i_;;:1f: ot' ('.J.:fit1{1~. :rl~ilJ!~4i.Gf). 

c;:;Ur1t ll:l-l2cr. 1s:¥-~t .. 

l')ilICTI,_ !;J~Y :Ct. 
~ ccr~t:pl-.,01letlS)tiC ~f ~r;·};I_;:1~_:; I 1?·or;r4\i-i~ in~ :t..'J"'.?O-Wl""'i t\iri.~~ 

?R11CJi£L~ !.ADD &. 
11 !21ride to teal~r1.lii$ tu T:)eo1to1:;-ie (te,J~~ra.i)lr:r. 
Novo.n1b61~, l93S. 

·i?UCKETT, CEC11-
Dovelopinz nn Adequate Personality i'or Btu:i:,:netHl .Acti~.ritie:s,. 
Ed QtAar ?tS'i'-45., Spri.J.tC• 19ZS. 

·pm:;;?E::t,. (}~ 1}. 
Pu1"lim'r1t)r.it1u•"'J fl~~ctloe iu J,.,:1-i.~ !h.,sir1.oss Cur:riculum ... 
NC'?}' 138wl9l. 1})3$. 

PlS'.mf.W ,. ElJ}IE G .. 
fihat the PrJ.vate Sohool $.up,,,,,l"'•,d.aor Expoert'J.'! of th.,!'.) T!:lnchers. 
Yoar'book 1!C11l 12·2_.-..126. 193.9-. 

ClV.t\Y ,. i!tJti\ If., 
mp.i•ovt.~lOnt .oi' C:laso1~c,on Toaehins in Pitoon :Sho!"'i;3:mnd by Combiri..int 
thD .Ar~::r',.,:tcal 1:-..rid 2.'un.;;·tior:~l Eethc;:1s.. 'Z'Wolfth Ye.•:a•bo.ok: IX!'l"A 
29<.J~Z1J2 .•. - .lS~J •. 

Qftfih~:llE·1 .. t.J,.I~i~-~-D· lt., 
'.IB1t$ilt11'~S I:ili1oiit.iC11 al'i.'!~ i-t.:s £toJ .. a.tion ..:io i)'qp.il~ .• 
. l~i;i~tl., .. l-fJ3:I)• 

flliJlSD1J,E~ C!Jtra}JCE m .. 
1:eaohL'1S ;i;\;;tr. Solf'-Di;;.covej;'<y rutd Se:li"-Diroction .. 
~rs-O,fi~ .1S3S-,, 

.?J;JID1lt.LI,.:1c Ilft!ll~r J. 
'i'oaehin~ t}1°' Closing ,n~ooetau,e in High School BoolckaGpii1.'.;'; Clas..S<JS. 
ll1fl1 th~; ~l: lOfJ-104..13(,.. Ui.:nrenbor-, 193.\) •. 



The Cotui·.nor !!vv~wn1) und Oou.sur;,.er £,:1!;:~tion.....,1:h.e.j.r~ Reltition to 
!hidnes·s Edutm.tion. Bus Ed Di~ S :321 ... 323. !Jhce;,;_~or,. 19~0. 

fu\St'EY ,. lilf,;ru;1 lI .. 
Suoee~sful Techniques i...."l Developing Student Pereon.a.li tie'S. Fifth 
Yearboo!: NC!P 29.S~ZlU. 1939. 

Economics as a Buis .f.or Eusine:&& Tra.ini,n,g .. 
Peb1<>it."U";T, l\JS9. 

RECOR)S 
~sential "Record;;; J?m- ·Cali:&roi!U Dc.pa.r-'alents.. r;. G .. Bln.cl~ton.,;; .. 
Bu~-: E\1. Horl.:l l9:3S9..;o80. lfauuar:r,, ltsn. 

PreptU"ation or oo~ets b~· the CO!r..e?"Ci~l teacher tor tl;.e 
o.~~i..ll*t:ial -deP9JV.1.ent. 

Il~-:ie-;ithl Jit..~orrlu tor C--o:~.._erci.a.1 DeD-:-lrtr~cn~s.. ti~ Sc. !~ltt~f:-st;oi~e •.. 
Bus .Dd rr~ ld 1.9 t-*lGS--468. I"ebr,.mry, l!t3S .. 

87 

0umu.!4tivu e.n:t"al1,,10,-"'1:t ton~ tor o-0ram.erci:al eh.S$e3; ill11S""l;x-ati-OU$.i, 

'Ie~-Chlz--\$ i}tu"'1enta to 1.nt-crp~ ~usinas-s Ueeo1-ds.- ?. 11. Cut$h.nll., 
nus Ed Dig 3:l.02-10.5. l!arch, 195-:J. 

trn..ya :uxd means whiel1 the teacher 1"la}-r uee to -e~le.b! or txmrsla;te 
-co t.t"e :rt~dQitts,,. i::1 ter...ls which ·they can Ci:m.?rel;,Qll.d_. ·the ini'or-
1:-.:s:ti(lll wl.deh is t.o be found in b'tlnine11s toms~ :raeord-&. re1iol:'t$~ 
and artieleg;. how the toe.char- may' b'lpl'ovo his -0m1 understnr.i£i.ng 
m:.d ~ilia.t he ah1.luld k:nolil about ltlt; students. 

F.EGA.H/ !E1mBA A,. 
nipr~ of Clu.tu~:reom Ten.chin~ 
i-w~ll'th Y:®.arbook ECT!i 2ih.-~210. 

in ilemoote.ry Orw$g Sl1orlht.\r-;d. 
193-9-. 

tE!Cli. Bl'JN.{UW 
Tho Status of lfo·re11an.111 .s:i.Dg and CoMum;~ l~dtJ:es;.tian in !ievt Yor.k Cit.Y'• 
r:inth Ye-2-roool: C3.4.t"'il' 3-;)-D4,. 1939, 

Tlli) Ust; of: Tesl;i11~ Equiz~40:nt- in the J,.rercli~f"'!disins (;tf;,u~,e. ];!!nth 
Yor~ook Ct~~~ l.SS~,1~5. 193&. 

~.EB~Cl~ 
RciZ>ctz1roh it~ioa in Prooea:.-19:S~ls>SS. 
"ir;ic& 'J'f' tl~ ~ltth };l.!.~11a"t.l Co;ufe.~co- oi"' 

A COTli;pldi;~ ~"7 o!• inv~~-i£,"a.ti~ 
but;.inftt!,il:I education:. 

RA.l!Jh n.. Pickett. l"roc~ed­
the 1Tl£:i:1'1"" 1e:,.9. 
1n pn>eaG:6 ht the i'i.eld ot' 

Zw..);e&-t!e.ru; rf/f:i,.... Eeroo.rfli'.t 1.n Duniu,H;ss t7w .• satlon.. Den;j!l.tl!n ri.... TTa;1nes 
tUid Cl1dt:. 'Z:.a, 11•1.il}J~U'O}{" Bue Ed :~ior ld. 19 :.389"..,:SS.O., Ja.nttarJ • :U.139,.. 

Si;d7/•tlll"ee st~a&ted rese.w.:reh ~ioa in 'bud:rms.a ~~FAtiQU. 



PmA!L SEIJL,!JrG A!IO !"lf,llO}Jlil~.IS:.I!iG 
ArfJ Y•Y::t l:ta,tc:t~1r; Your Stur.lo:rrts: ttGotd .Botsf' in Rat&ilir1;(? S-ara 
Per.n<"1:rtar.. Jus ;Sd Dig s :noc .. 207.. OctdberJI 11ss. 

llau!~er'otrn.d of "!:cno·~;letls;e • OX?e.1~:t enee ,. -nttd~ l1Efl".SC!loli ty n~itidtld 
for ~, f;:h·l "hoc.dod. tmmrd n fe.Gl:ion f'titu::r•e.n 

Cc".Ai~r;"JJ l:r1 1lt}t&.il ~JaleN{ta.110!d;?-• ;:;:ob-.c~t r~. l~-t~is.. D·u-s :~,1 ~.:-::~·cn.·l.d 
19:829-$!51. Jur,.e, 19.3:9',. 

Hl'.JW retail G:o.le:~.M-11.ahlp nay beouno a li:vc co.u!"Gt;;l by lubo:rntor.;r 
2;z:at!1~tls ,-rl:ieh ~t:1•0.t,;s p.1~r:.J.rtic1Al ;1-obl.0ns. ct~ t!i~ t1e;r~t1nnt;, tL~d 
e~icfil\: t·o ·t;ea.1:l:;. tl'.-:a· ;/j_rr,fi;:wt,. e;~·cvvr.:t"'.:alc ct tJtc- r-ctuil f·{;lliz:<; 
p1~0.eo~c; ,a ~iepa.rl11.o.rc ;tror:~ tl1si u lollcr&..,tlte•tcxtbookn- :1r:··t11od ..• 

Co~urs<~ oil; t>tt-tdy in. f1al0;;1r.:ootllhi1J:., 
s.n~a Sfs:.-.1r1~... 1sss· .. 

r.Je~v:)i~t:\l E!.::f~ s.r.-ec,iJ/i·c. rit~J'DC"'Gi-,;~;.:-;.:}; I..;;..~!;:~1:,:;,3c_ ~t;cz-tc; SQ;;:;lc:r1-01~k~:t 
tt..ids; r~ .. :rti..-,ratln; i.:t;rrticoo; rfupil ,~~t,i~~titicc; r-~~s.:;1""e:r:¢1·rl; o.f 

'2!1e Fi.rn.t Yen.r i.~ C-o~-ope!~t;i ve T~et:r1.il:t.i1:~;'* 
21 :5£.,,.fll.. fJe.tober, 10:iz • 

c •. 

. Uelp.ful idoa,s usi.,d by the Colom.do Zrrin3t": ( Cr.::1¢:t"O.tli:,) 2'iih 
School ,in 1&rour;41& interoJ.t ru.1.2. holfl in the eai:em:z.rd.t7 i:t their. 
c-0""'011'5<ra tl \."'e rotc.U:t:ng p1"~!'$;cl~ 

Jti.s~t1.riot.1ct"107n of' a. tletail H-c'l .. li!!:: Co11.?~c. 
>Jforld 19,731-73~.. 1rs.ri 1939'.-

!foed i'O·r' "' co1.a•se in rccta.ll aclUni; just.ii':.oatio:n ol.' ·the 
eourGe in. t:he 'l'rento:n Ci::-ntrul (!!cw "fol.,,sey) Ui;;h !;chool .. 

Our 2espon3ibility for Tx-aini,lg 'l'«n.cher~ in netcd.l S~lli;u.,;.. Earl P.,. 
:3trong.. Twolfth Yearbook r~eTA lW-1.54. l9'Z:J. 

l'rofion"t t:ra-inin{; of b.;ioltke;o:pors * .st;,Q!:oz;:,:-riphetr~ ~ ~:nil th:,llerf; in 
tliroe:t opposition to aotti~l ratio or trO?'kors; ~utlin.e !'or 
too.cher-t.i"ainin,e; inutiw.::rtiorui to follow to r:d.11 in. ·H1e adoption 
of u. d:i.zt:r1bui;ivo e,:luiif.l:tiort '.?t'flif;:t:",0.,;3. 

J:>n1"t ... Til:ro Coopo1~t.iva 7iiPTk B:eqt1i:rod cf: P.i:"tJS9,ecuti've :~:.1;d1,;n·~ of 
Su.le~w...z.tthip nrd l!!;\t!l!l:11:u;. 17. B.. 0:tl1''r.ice.. Twelfth Ye~l*bock ECi'A 
l5t;...1sn. 10:;.s;. 

C.,Q~~J.011 it:Q.~Wit.JFtion i.c ~thr~3; !\{:t~.1~$1.1 n·t~t}l~e ;p:~;...,c·tie.-e 2o~r- aal~~.!lip 
t·roGt~J:r it: 1%0-0.eSSf!! .. :r.,- ~~.n.11 ili:ti".fi{}1i!~:;.;7· o.Z Q{Joo::,;.1it2iJ!{:; t?Li.C=I ~Ll~a{11m~_ 

dtle t-o 1~to:r1z>lO}~'l\ftit J :1!0<.tiH,J.. '1(1¢1U,.i 1:,.y 1 .S::rtd1 ·r..i1tim.tt:l. ,re[;tr leJ~ft: J­
-G:~:!:·e:fr{;f on-~ 1:01-0: su1;n:t13.1;1rti1t:r; o.';;;l~r~ r:<rtJ1ode '>Jf'.ru.1-e:se;1, ~t"! 1~1boratory 
oh&-01-vu:t.i:on pru.•ioi'.l$ i\:ri~ aej,:;;m.l. \lltorc p.m.c·tfoc •. 

Ptt-~'"\S.Plli~,li ~~t 
20-i-:SOfr-G.~OtJ. 

~~~:rl<l~ Sal,1'u:.:~:n:r;lii-}J .. 
D~~.~br1;~ _, l.D3:i .• 

T"lte St&tus of r.Sorc!-.a:nrli.sin;; a:r"'J (k.1nsw,1ol" f.luat,:bi~ in 11eti Y~rl: City .. 
. :.:;d¥~rd 11olel1. J:i'ntl~ 7~u::t·l~rc-o!c CE~lii 89-.Z1.«!. 11liit4 

'!~nr<)lL"?~lnt ,in Z1&ro11tU.1d.ts.ir~; goner!tl ~-,.J .c;Jtrclfi~ 
t>bj.ec4~i ,r.e·s; repo.1-t o·f a oQnG U.J:.":lt:Jl,.. .t_Jtl:Jo~ri,tiaa 'f';1Js.;,,t·vo:1 



T!1ti Sitee-e.ssf\ll ~{al~~:an. 
l~r.,. 

~i;nzs r.aue c;f l\ll. applicant for e. •ales 1>ositl.01i as he ::lpplie-;3: 
,:f.:tu..alit:leg i:;!1e ~-t~jce~s?ril oal&$l;':Jl;:fi s1-;..ould po-s-ce:ali-• 
~~ . 

li'h145,,.Y·U. :rrq~ 1939. 
Sl15:;;B:stion$ to the to£.ehor 
di:t.'.ficnilt .. 

'rfi11.2.t C-onsti tm~~f;: .i\pti t;_.Hie~ £or s~;.ll·!i1i ·t .~-. J. Ilc..¥00. f;al l1h~t 
20~:~?19--.22-1. ifrulll~l7,, 1939. 

"S~l~ct!.on ~ tm:lZ)l0:,,71~:nt ot· tlio s.1.loo fo:."'c..~ i~ an ,n:tr-{'I,::oly 1.~ 
p;1·rta;,1t i'u:1eti~!1 o.i' ~toro ~'!la~1i:.w:::t:1• ; b~s.es 1.,JJvfl 'i~hioh larie 
:;t.ol:·cz s-ol~e"t S!:tle~p.~,~1,le•-

m~ttn~ .S.l'!Ltnn::--~11~n!r1.CE1~?~J IErm-1r;s 
Ctv~d i'rvcodu~-e.a ii1 t'.htl 7eitc11L.~:::~ :-;}!~ ·~u.1-.z.~a.:.~>litp .• 

Tcae!illic 01~ :1ala~1:rizl1l? 1%.1.~·tlt ·tt.h:o ,~~,-110,~:l_nt:· obj~e't:1-~t:Jn: (1) 
-,;oc:f}_/ciont1lr, (2-} 1}~1~g~ftl.!..,~y de:v;;lo.ru~It. an(l (3) e-0r~31,ir1-or e.dJtf)tt• 
t.ir>n; zi1zr;ei1-ti~ttS .rot· otrtll:0l'il!\i_=; Jtittf;urlala-; -t,vo me:t11ods .or ~a1~1t~ri.ng 
l),1 ri rn·ograu undar tcne ,J~o-:Oe.on J..et; how per.6onallt-..r develop--, 
rJ?,;;nt a.n).i. e-.:tnfttr:tet" oduoation crut. be ir~orpomt~ in the s«lesmutship 
elaas •. 

FJ.ghli~:}:tts in Teachin0 Window Display ... 
CE..,U1Y 140-l4a. 19$9., 

Eon~ of the c.ot.dvitics stu.'3.ents in ?E1.ndOW' display e~Af}e: in !it 

:ti,:\hlli'iht:H in. tl.m Te~ehi:nr; cf' .ITc:n-'feAi..ll.e-:S.­
Yero:bool::: OE!lff 136-lSY,.. 1939., 

1Jsa of' ·the en.~urr..er's -vimv as t~-..e baek-€,-rom:.(l fol" the. course in 
roo-Ze:rtil~s; t11e novin~ i"e.ctorii; in ?:'..aki:nz h'le or;m:t~se .. wut 
effective. 

i!it?uight$' in t.~e '!e~eh.i.s,~; cf Retailing .. 
159. 19S9 .. 

1- dit;etd:t$1cm of tr:e o~izativn.1 teaoki~,. ro1d tealw'J.q'tffi in a 

llighli~~1t:.t ln tl:.-e ~1oai}l-1in0- of {t-r;ore: ~\r-itf~~tie. 
-Ziiut-1~ Yv~\.l.~c.-t.;·J;:: r:;;fi.l:Y" l4i• l.1Fl.- 1~·z:3 • 

t1~l~ ot intro~1n& a.rut toru1M.ng ~re .arl.tt:aaetirc. 

fil.~ S,chaol SM~tJmt\rJ.fL"iip: t...n .Aft~?lleuti.on ot Theory-.. 
2:.c.l Sh~ot. 2vi2os ... 210.. J.q.:s:1'.J!U'.Y,. 1r;ss .. 

1:;n:ym :r.or ttud~t~ in s&lt.~~.ulShip t,0 Et.pply the tJmo:ri0<1 they 
loar..u u. clt>;Zf!« Ta.kir-t; tht1 u,cal." ta.lki• out o.f ifoe ~1~1.u; mw. 
e.,ply5.ur; it to. a.eti.w.l s!ti..mt-ia.n,s in t."w ~ch{)ol. 
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tf~':c~•" ."i'!l' ~ ";i'"} ;':_'0 ~ . ...,,, ~··A-1-~~':W" H'"'.-"·~J'~~~l,i""Yi~ 1 Y-;,)!~ ):l\t .. -..:r. .. /"l-,'¥,"•:'t~,") ... 'tf, •• 1,.,.,l,;;:., 1 ... ~ow .. !l-u"" , .. ,.~-- ..,,,.<1.lo,,~-~.a. ..... } • .,;..J, a•-,\'._,, ... 

1:;·111:t1:i Yc~rbao): cr:ii}r'!' ()-1. 19:,t·}?. 
nwe :.;mst pr,e.son-t; proble."ta f:c'l:' ?'i'l;)'i;;ivatlon rm1"po;H:B ·tJmt c<,oi2i 
alive to ~.;;ham ri:nd tho:t,. mAy be a pa.rt ot thei!'" chtily ..... 
this ;:')?et."ent:1.t:'t.on 13 :;1,'.Jthi.:"li;; !l'.'J}r.'-8, th.~.tll an attm:1r,r'r. to g(;r!; ,%1t 

(;tf tr,.~- ira.rl;~ir1e·r:r ·T:t1-:r1il o.f 'b:u.ili11~:;8s ~nd irrtc t"t-;c ~i.Jdr:ntGt 
01Yz1 ~:1orl,:S.~ fl 

IfoYt <;;;;e -~ro~c,11 !trrtr~.;!.l.i:n~. 
65-0. i:a: .. 011 ~ 1s1z.s·. 

:i)is>t1~:1,s.sio:1. of h~T 
t,lt"'"'l'•U (;,',•"f'-V "f}".,.,,,.;J,-;' 

./1-H ·W:r.-w.~ """'~\..;"!,-• ..1-,.V"" ~.J.< 

Gi;1id.0n.~~¥ ~ .JCl\ft.i 11i r.t~, -,:,\:, :., 11:l;{h/;!. .. "'* :..t,.b, i l'i ~;~:r ,r;."!;t:<:ter.t~~:t:; p~:'<) j,~::, t:.-: in 
J..4-\liltl..l tr-elli:G;;. 

In~J;~,r:r,:~·~n:tt o;~ G;l;:i.J]r.;;1•:1cr1 'ltJn(~!-.ti~c. 
T~_reli"tli. ~~fea1'*boo-}r ~t;;(;~Jt 1-as"!jll\1,:;i.-r, 

i\. discit~si-6.n oi .. pr~~A:,.;"·ic{;i~ t~.:rzd. 
tc:a<:hil:1,,3 0£ 1?l;,;l.;ailir4: .. 

:iJl :L3·t~! li1:g. 
l9\1~. 
p:~o!3t1.d\;.;;;-ez ,f~!JI}1.ieablis 

J. 

'T~el1l11f!; P.r-ooetltll"OZ iri ·t3alemnA·,~kSl.tiI? und ,1:~o . ..t;a.il s·~J..1irir;. liarold ~~-. 
Th01.m.s,.,, F-'il~~h Yeai·Doolt: !fCJ;~~ l.92~199., l±J3IJ •. 

Diiicu.s~io:1 or' six t)o.inttJ. :tin evalu~tfo.n or a 00-::,d O$lling 
eo\i:rse; aim{'j ,of tho i;Ollb1r;;: S'.'..!bjeots; supple:Yr.:;;ntta;ry mn.t-erio..le 
nec-r-)ss~ir;y .. to 1:1:t(f ea\tr~{}; ·t.{):;:~t;.i:::1r; p1~0-cedt21"C-$• 

Th~ Js-e of 'fsesting Equi.pnont iu t}if: !fo·rGhaadii'ii:elli G,,11,u~sc.. 7Sd:m..rd 
ReieJic. 1ar"-th Ye: .. l;~bcd: C?'A1ff 153-105.. 1939. 

n'l'he put"p.oao of: clo.ssro.CJm ·te;,t:bg is to .~:-c~ th-a potential 
stU.esp,o .. r•sor1 t-c<:, ·1uu1dlo. and ·~1-lte te,t~ts f:o.:: h5~?aolf eo that 
he wlll lc:mw his ~e1~c;u};;;dise ~~cui•ti:t-el:l'; e~:.dp:,11.,-::m,-t th:r,,t E>JP.y 
bia used h1. tho merchitjJ.Qieine; COlctrsl':'~. 

?ranc.i.a J'. Grn}:w .. n.1 ~~\id c. 1~ • 
.JtJ.:tlJ.Vt.r-:t.,- l.939 .• 

L';o.ti y~t4~i ~.::11 in T~aohine; li:erciMal1ill.s~Lr~ G·tibj$C.t$.. Ec1J.Gl~ :fiol"ntl1,e.in. 
iiin:Zlt Ye;,rbtrn;_( ,r;E/t11Y 1£:il-:l.S2-• 1:1z;0 .• 

·iyp.a.s ·o'? ;c~o-i;iit~?.ti·Oll 5.~rl mere!ui.1-:rlis·i-1;~ c1ib;Jec'"f:a.·. 

111i1i0Il}3 # .IIB!~l{ 
:rr.;;;nd.s iii t}io 
G~~.:i·:...:~"'! g4 ... i;G. 

1.x'i;,;:. I-~urs t~. 

T°(Ja.o11i1i~. r:i:;:~- Sool'ct~:._ri.a.1 Subj,ect-;0. 
11J;;s. 

:nusin~ss- '1)~!1.~ctrtiozt Clit.lltf;es. of t1. . .c,tui1•"tt1r c~)11t~-l1~:r. 

Volurio ZO, 3ept~,;fil)Bt" rcrnd. e .. rtob0r., 193~ ... 

I!osro~rtG1!):11i~t:r ft:ti~ }';.;:trl:L<:rt1.1.~J--1o~:s1Ii:r"' :no;~I~J:0ni,Ji:·::,: .. c; .. 
19:367-371.... J(U'll~.t:i.ry, lZS,O,, 



RICHARDS,. R. P.:. 
A Unique Way of :Presenting t-hc Bookkeeping Cycle to Voon.tlonal 
nookke,epi:ng Cla,ss,e&.. Hat 'Su1! !Z·d ~uar 7:S&-<41.. 8umn1e1-~ 1939. 

!!IOTIERT, G. H@!7RY 
Di.strlbut!ve Bduo.atiotl in Bus:ineso Education.. Bus Ed 't:1orld 
:20t2'3-2S. Septerdb&r, 1939,. 

lt.IVEn ,. J. J. 
:Const1mor Udueation in f!t>l"".;h ventml S.ehoolG"., '.North Co.rtt~:al As:coaia• 
ti.on Qmtrtot"ly 1S:5;5-4-S110.,. 1qirll., 11130. 

E@nurs, w. A. 
E\\l.diO Advc.rlioiui.. But Ed Di~ 3·f30-:?2.. !~ .. ch, 1939., 

1:0SBNSBRG., H..: ROBElsLT 
Cfl~blo T~ohel"'G 1:11~ ·tho .,\?:it3.0etio t,~,s:1011,. D-iis En ';i:o:rld l::h51ll­
~84., ~oh., 103.!J. 

A !·~in.al E.~iination iu nusfr,.-0sr; i:!atnQ'lia:Uc,a. Bue Ed 11orld 11.h•~J... 
42$.. Jan~r.1,. li139. 

lt•e ~I t,e Tea.eh Pr-obl~Sclv.ing. nus Ed World l'9t1Bl-10S,. 
May~ 1939.-

Stud,ents Can Be '!.aught to Like AritlUlletie. Bus Ed ,;Jorld 19;512-514. 
Febr11a.ry, 19ZS-. 

iUl:uit Do You K?low .Abcn1t Bi1siners-n ?..aw? Bua Ed 'World 20il41-14S ... 
Oeto-ber, 19zg. 

!OOStSJLUJE, !!'lllfG 
The llegants Inquiry Into ·the Clul.raoter and Cost of Public l;dnoo.tion 
in ltffl1· ·yGJ:"'.r State--1935-1938. Ninth Y:-..:Ku:·book C'fU~ 31•••:SS. lSSB· .. 

ttOffSE;, ?.JJHP.J:© J. 
!mpr.~...ar-J.; of: Clu.s:1:00ttt 'I'e§.ehin.g L""l li:etaill~. T"'loli""th Yearbook 
:earA 3:aa,..,:ts:s.. 1s-ss. 

1':2110.t 0-on.ot,itut-e:S 1\pti ii-udeu f Ol· Sellintfi' Bal Sh.et1f.. 20:210-~21-. 
(.~nm.r:~r»- 1sm1-

~On~, L"rnfu?J'r 
Social rold Po.rso:nal tJno lf-tl1ue ;)f 0.ot:Jkket.Wi.:eg:. Ball St Oa::.~ J'(F.Jl"ll 
11: lZ-10. ltovarAb~~ lflS9 •. 

RUU!!ir! :j; ·v,. lia. 
A Dofense of !k,olr..keeping: &l"J. Booldroep-ina~ 'i'eiiehors. 13a.1 She.et 20=201• 
2,04 .. 



RUSS , .;!ElllUi _A. 

An. Employer E:va.lus.tes rugh. S".hool Graduate,;. Joum. nu.a, E-d 14122. 
!!a.y# 1939. 

2.!l.J.2G!V".B'1• }";\nl., L. 
Consiz.'ller FA1uca:tion in Cornn~r..:,inl E{tnco.tion.. Sal Sheet 21 ,4,,,e •. 
Sapter1bn:r* 1~39. 

~;uitu:l:~ and trims of 'l'eirtt £r;;r tho !nprt:rvcmoot of Clas.srooc1 Terui!1i~ 
in Introdutrtion to Ili.Ui,!noss.. 1\1~1:tth loarbook EC'ZA 21.Z-222. l9Stl• 

S,_,\'fL03,. DAVI!} I. 
Cor1"~ln:ti1:.i.t~ Bl.,c::rontax,1" Bus:u:iosfii 'l'rt1J.ni:r,;:.. Jou.rn: :aus l}d l·i:l.2--13. 
'<lwt:1..v:r.ry ";t l9S9. 

S°C:aEB1 ALIOJJ '.1\, 
D01,:..vl:ltttrotion .o;t'"' too Carri~o. Rc.t1,1rn.. Ni.nth. Yearbwk l:r[;,\1'7! 56-73. 
1szo. 

$Cl:iELl,, E. Ii .• 
Yfuen. Your 6 Ivery ttunters" S.eek ?Tew Blood in the to.llege~. tu-& Eu 
Dig 3:l75-l7S. 2-l:.s;y F l\)39. · 

SC!lIEFELBElN• FRED 
... -v.nd Vl'.ellman, Rmtena 

we Spell 1.t "Pittsburg." Joum Bus Ed 15,l~,ls.. October. 11359. 

scmmlD:Em, APJiOlJ) E. 
Cas.e S:tudies of' S11pervision in 13:utJinee$ E~1iuco.ti.ot1. 7'1.fth Yo,.i~book 
NCTF 138•l4S.. 1939. 

The- 1~ol,e oi" M$·thodS' ·u1. Seeret:tii:rin.l 'i'mini~,;.. nus E4 Die i:41-,4,t., 
?,ki.rc.~,. 1~39., 

SC.l10!1iLl)S ~- ·iij·~.. ». 
E.ecol"®, qn B$$,eri,tfaJ. r.l:ii:.\ lntereti\t'ine P~:.-t of: a (fourse in G:i~aiie 10 
Boo,kl:a.eplr.g. The S.eh.ool 2th 53 ... ~5~ SC"ptem.'tn)t"', 1939. 

sammm:mn;t W:J,=tt;t4,.;;>r zs. 
A Co-,op~rc:t.ive Cot;tnercial Googra.phy Pro.joot. Bal Dheet al:164--1~5, 
102:. Doot'31!lber .. l.9S9 .. 

SCOTT, At)1tt:El\1!m v. 
Etl.uas!Xtion for Dgmocraey. Joum Bus Bd 15~21-22,25. ?Jove.!Ibar. 193:;;., 

Tlte !Jtatuo, cl' Law !n&t:r-,-1-otfon ln Now !Qrk City.. 1\li.ntlt. Ye-arboolz: C~f 

9'5-100. l~.39. 



SCOTT• EOBEn.T E. 
The Club r;:itunl for !nitiu.titjl'.h .Eu_c t!tl ·i:rorlt1 20:256.--230. 
:Novem.be~., l93S •. 

nn.raatics i't1r Con:;wr-eis.l Cluba.. Bua 1;;:;1 World 19 :509-511. :f.'obrtun·-y. 
1$3$. 

SE!~VlrY 1: ilOllliS c .•. 
h.1?~""0-VetieJJ:t o'i: Cle.etn.'oo.,i Teacr.J.:::iz bl Typ~rltint ill the !->ri -n:1.to 
llt.1$:'.l.lWS.fi c.c};iO'.Ol,:. ·~clft;Ii Y0t~:/b·c~ru: ~:c:Tt~ ··'· ·;a,35, .. ~.:;1.. l!}:$S .. 

SEC.fiE2A1iIAL Zltri:[lTnra 
Co.u th.r.z 1r0c"Jo ~l'mni Cirln l'fal;:e {}o(ld'? !lal '.Zall. J-0,lr1i Si.$ Bil 14:'ff-lO • 
. :Ycb;~~:~;.·t It l.~}S.9-. (aec.l Eu:JiD:)S$ r~~, !ldtu·o.nt,i_v~-). 

Goolt Qi' trw-wled{;.e in. th:o, Soeretaria.1 Su,bjootc. s .. J •. ·~rt\,!,1.t:Ytis. 

J3·u.s, I.Zil Diz S:-5:3-JC.. l'ln.:rc:11 1. 10.~.. . 
;;;ii,.,,. /i.·"• ,,•<'i"'" .. lt··~ ,...p "'=""t.1··,,.... "' ~·>;.,....:t,l,. ,~_. ,..,..,l·,,. h.....,.. ... ,.,•'7. r,,. ,.,,r, ,.,i,..~w·~·{ "'"' 1_,,,1,, .. _.;.,. .a..i•v ~ .. .1.,- v!f.4 ,;,· v.a. -vl..i!\;Jfoial. ""'._~ .l:.- v,1i,:w,.,.,.. ;i;;:.t'!ui/441i 'D· -~c. '> ~ -~· '--"• v4JJ,.,.._,.L:_.;;r•''-.it.l.~ •.-<t-lriO.,,. 

ne:1111 world; &ix d<' .. rvirttions fro:,;, tho 01$:ual aubjoc:t ?r-.atter g,)a.J c 
and a ~!1ort diaou~si~·1 o.t· en.oh. 

Improvar1ont ot Claasroara 'lea:0.hlnz in Soo~etarin.l Praat:.io.e in the 
l'rivato 1htaineas School. '.i!ld,;.-::;~r C.., Tiikda.l.l. Twelrth Yes.rbctiok ECTA 
240-,..2!5f .... 

Egu.ipment and lay~'-,t'CJ. objootiv-:es; w..ethods et r=>roced:ure; h:ilndlins 
the dally .routine r:.atte:r-ss su:p~-vision; 1'01~,1G m!d <iliru·t:.s u~~d. 
by th~ Paekard .$(thool. New Yol."k City; an excellent. dis.eusaion on 
te_aohir.,g secr~tarial pr~c;tio,e ... 

Junior Coll.ese ~1em~ettl:rial T.min.1n~... Ju.nier Collogo Jm.t.rnal. Ruth 
1£., Bell. Jt.4'1.ior College ,Journal l0:147-151. l!ovee::i'c.er. Hl3) •. 

(}oal to ba. attained; g;raep of subject :ma.tter-; per.a.cm.ality 
training,; orientation of interects. 

!l.ajo.r l'roble'!i.S of You.~ Clr,rl.or11e1 Viorkel"tt in their Fl:rs:t 1imploy:~ent111 
Vt11"'Jn Overno Abney. Bal S~1eet 2l:14\l-15S.... ncc.~:lbl2r, 193!?. . 

. A discu.l:iclon: of the pr,ohleros: of' J"OU."lt; otripl.o,,:;oes 1:11 ·their fl:r$t 
po~i",..i.o.ns; eauiiet. <'\l'ld .rugiest.ion.s for 1·:lprovir.g: clefici~'lleico 
'tii'th botts.r-- t?:1.h::,._.:,~1 tc~1' .. ehor~ t:.:orrt itt:;,ortt..n.t. 

t~:t.."11'".ialo f~ se.e..~ctririnl !::aining;. :Br.orrumrd Bargen. !hte Bt:1 Uig 
S:.39..-41. !iru~l1;, 10z;,.. 

I~-:r., nu inr,;t.r'.xcrf.or in th~ ~n,-;,l"E.rtnrial tm:n.:i..nz_ eel,rse raf~ 
ut.ilb:e n vu.st w.w:un.t of lM.tor1a1 i'<l'la1:1odiutoly r .. t hand for< inte,­
e;~uti!J;Z "'ch~ ol ~nts in the c.ourao. 

1'he QR!ll.U!'lc{l.ti<lln pa;-,tQr in St:.(lce:a&tu.1 Offi.11e Employn1*"nt. f!ilton D. 
Shepherd. J'ourn ll'l.\S· 1§.;:d 15 dG-16. Nov~~er., 1939 .. 

n.at;,t oollcetod from buainetHmie.n by the :Jorlh ToMS Stste 
Toiu·;llers Cr)lleie p~i..fi.ining ·to gualifloaticn& tJley rocpeo't worke-ra 
to have, mid liUfil:l-EH,ti oms to t..qo oo.J.lego· for ourl"ic1tl::..r-ro:c1i.,i$ion ... 
Val"'Jab.l.$ u firet-hrul:d idea or what employers wru:r.t. 



The .Role of Methods in Seeretaril\l Training.. ..:\.. E. S,ehneidar. 
Bun Ed Dig 3=41 .. 44 .. Mo.:roh, 19S9. 

A d5.seu_ssion. concerning tho two prohlmJl$ (1) what methods shall 
we ei.dopt to attn.in the desi:ra'blo outcom.es? a,nd (2) what a.re the 
:ro.etors that condition the select:lon of these methods'? 

Scc:rete.:::-1.al .Practia.o ~t Hunter Colleg0. JQmo~- R. Jieehan. Journ 
niw Ed 111:11-.12,,14. April. 1939. 

Soer-,;it:;;,.rit.1 t;1;•aini11g: ol.n.sse,s nt B\mter Collage is dim;:mssed in 
dot;1.:U hy ·!Jm author, r,iv-inr:; di'Vi:5ion. o:C' vmrk M.d oquip,:ri.,mt 
-used.. 

Secret9J.·ial Prrurtioo n.t Tilden Til5h Schooi. 1fat1l.1.."l naltor. Twolf'th 
Yearbook ECT.A. 258-262. 1939.,, "' 

Discussion of t!ie battery.,. rotntion. &..'ld,the integrated labora­
tory pln ... "'ls in secretarial pra<:rtic1'_; how secretarial practice is 
tS\ueht at Tilden Righ Scho-olt Brooklyn* 3fow York. 

94 

Specific D.emands Vfuich Businessmen Make of Ou_r High School Graduates. 
J. :s. Zirlllllor-.m.'l,n.. Bus Ed Dig 3:85-aD. Har-eh,, l9SS. (see Buewos£ 
al'ld. Education.) 

J.. SU.r'l'oy of Colleio Secretarial Trninit1g. Lydia Sutton. Journ :Bus 
Ed, 14 ;23-2-4'~ Mareh, 1939 .. 

A study to a.aoertain tho pr-esent trends in the collegiate field 
oi' secretarial trainin.n; and commercial ed.uoat:l.on. 

SELBY• P.A.ln'., O. 
The High School Library in General :Su:sines.s. Journ Dus Ed 14;23-24-. 
May, 1939. 

Probl~ms or 'i.'eachin-5 Bookkeeping ln S:me.ller Sch.oola. Bus Ed. Dig 
31:99..:.102,. 12:f.trch, 1939. 

SREP!IEIID, E!l:l'O!J D. 
The Qtm.li:C'ication Facto1:- in Suocessful Office E!l'..ploj'ment. .Jour:n Bus 
Ed l5t 16-16.. november '$- · 1sss ... 

SHEilllAJJ ,. TJIB·OD.OIU; .,_l~ 
Adolescent liioti ve.s as, a ?'actor in Co.nsumor Eduec-.tion. Bal Sheet 
20:345•-347 ~3S4.. A:prll 1 1939. 

Sl1ERRY • ,nLHUR (and others) 
Problem_s. o-f 'i'eaching llusine1;1s Subjects... Ball St Co.i::im. ,fourn 10 :15-P.Z. 
rra.y. 1939. 

SEE'.ffi'iOOD,. J. p.._ 
Some -Of the 
Acoountin,g. 

SHIELDS, ll. G. 

Reasons for Teaching Soeial Seourity and Pay Roll 
Bus 1k1 Dig 3:110-113. t!arch, l9S9 .. 

M Evaluation -of Changes in Comm.eroial Toache:r-Training Program.a 
from 1928-,1938.. Proceedings of' the 'l'weli'th Conference 0£ the 
NACT'l.I.. 193_9. 



G~!LT • Bn::1t:1\.IlD .s... 
A 2fa,;lcetcd Ph!t~c c1i' 1?1.rn.ice.so 'EJx~cf:.tion. Uo.l She~t:; 30;Z01-Z02. 
!.:s..l"G}~,, 1 t:··3.:?J-. 

Cc.ur~,~ ol' &·tud;t 
1?·1rs.t Y~l-rbool~ 

Gwnei"'al O..";!.d 

in •:1:r'c?:,';;; Shorth::i.ru!. 
SD"£!. fiS•-{t6,., lS39 . .,, 
s:pooii"lc, tibjootbres; <,qui~t.: l!iUQ;f!;ested teaehi11g 

....... 'I' ,. • l. " f ,- .. '. ..L. l', (_ ~~ :p:.·o~6dnrQa .l. er aao;: c.:iJo<fii.J.Ve :i.n1.ru:a.uci;:um,; eltsSQ;e>$ .. e,;. "t.a .... °t's 
G.nd teij"f.,il1g J,I'o~ochn•es; U'll:ppl,;;1n.en.t£1.r)i clio.ta:l:ton z;.ut,:::r:ial.t; 
t~,reripticm aids; teu.ehecr 1"'1.;)fer~c~s. 

Per::ona.lity Ad.ju.s-tm.en.t 'frainint in Sho.rthD.?ld Il Clasae~. Dorla c. 
liel$oix., lltus .Cd 7Jorl(l l~: zn1-sss. <ran:unry. 1nzs. 

Combining Shortli1'tr~d II ·,,ith pe'l:-sor.ality utudy ill fl}dt-tiel"' 
(Calii'oriliu.) Eif;h School; how the work i& carried on. 

Providi.\.lg for !ndivid\tal Dii"f1:n"~noes in the 'i'W:.chiw: of Bho:rthand. 
Louis .:.i, .. l.osllo. :SttG fit Di;; 3tla2:-12S.. lfurah* !939:. 

l'en prf.lcrtices in Stm~thand teaohln'; .,,hieh allow f',n~ lmth the 
slew· tm.d i'a,st pupil. 

Shorth:md 1n ilec.Jnd~J S0J1<1ol~. :\.nn B:r~rtington. Sm:; Ed Dig 
$:l-E~i. ~y,: l·J;5.9. 

lteault:~ o:t a survey made in 52 sooond.a.."'Y s~hools in L"llliMA,, 
!llinoisJi nntl t\1".'tncot.~in. in ci'tios 'iii.th popul~tic.ns in e=mo:a$e 
o'f: 1$,J)t.'O;, on. the atc,i:t,:us of' !!3h.o:;;-t.ha .. nd :in seco11<l.e.:ry s-1ho:ola. 

SBaf~l!tt.i~~Tf.;I~CIITI:Jil IST!!ODS 
Dam.i;instr.ation Le'Ssons in JilQJ.11ont1tr·.1 s1;ru.ish Short11ru:-.d... Eo1.~m :t'ItmefJ.., 
!"Ji;1°t.~ Ye(~~"'boolt CDAltl 5Z.-.Cf,., lS~·S .• 

}ic~~~i'\:i tiGs. tJ;f t;h-G' SJJ~?1is.h. Sl:1c£-11J~J1£w"id C.l\lb o.r "tlta Jgntaa. lton1.~ru:1 
Uiii,h School (:Uc1.1 :teirJr Cit".;) t the purpose tid' whicl1 is i,;c 1;tve 
thoac gtudento who hail stud.ioc.l shc:t·thal1..d ru:1tl :Stanish ru1 oppoi­
·tuni.ty ~to 0·(;~1--0,late i;;l1u irjO 1r-t;1-idy of~ a~ J·v.r~ois;u. l~w,;t11}.;t1, uitl, 
i;lioh" e.bilit~'l to Vil"i'i.,,e .aha1-tta."'ld• 

t·ccil:'r?.ble, lliwrth~J 'i'Etao·hing 7: C;tclu.ticfU;,,lS V;hate-1er the '.tforthod Used. 
J.l'.fu.•jorie Ii:..mB:tri,ger. 13us }M World lfhJ09 . ., June, 19~$. 

A Sm",ZJJ,\.r./ oi' tec}miq~ea used in ·toa.chi:og l'"egardle.ss of method 
uood, embracia3 objeotives, rc.-atli~:;. l'Jrit:ing.,. errors.., toa.~her 
prepai·t~tion. -cltu1.~r-oom prooe.<lttU"o~ and ou·t:e,:;rincu1. 

Diot:e:t.ing aehi~:e-s in Shorthand. 
H, :17-18. · F''cbrua.l~' •· l:'JSu. 

The ro~nd ts oi' roi e.xporinent 
tor i.n:divid11aUz~d dS .. ct&tion 

in uaing the (Uet.~ti.:1z maehirws 
i-n Peck~kill {lfw York) :u:rh School. 



Jiithl1,ghts in "i';hc 5.:eaohint; .of ~looiontarj~ S!lcyl"'th,.;.;nd. 11oyt)r E ... Zimim. 
Aiin·t.t.'::. Y.·c~~;Sboo2: ,CE;\JIT 103...-.106.. l0SG .• 

. A di{~;eu~aion ,of ;-.ht>r.;lw1d 1.tnde:1:" the va:riaus i;-e,ctiontt t1m,t ~tke 
np a,. al:1.or'...hand pm"iod: i"eviff.; or sb.ort fo1'tlS,. s}u1rt test, 
o.h$t'.;-ki.np: t>.nd at1{'li~rw101::t o:t hOC"'.'G ">lOl'k, 1·,r~·ia".t, c.:.1ri, neyi~ivati1Jn, 
.,.,.~"'""'"''+;:.;,.; ,~.,. ,~,·? ·f~ 1··,, •. 1"13""""'· ••l4 ··""'~i;ncr "''.i.' i;ht0 lC'.;iS.0"1 SO~ltel'lCf:l; !-t~,. ·v---~.l..., ~~~_...,......_ VU . .....,..., '1,.'..1~0 · -r'-'ri..: l.4V....r..f !.,.!', .. .i.. .... lo.,,_.,..,...__._.,._ :,,_,,::. V - .. !$' ' · "'· ~,$ -- • 

. l L · '• tlnl~ prl.rabi~~:,,t r,rat't<11 .. ee-. 

ir,;;:1r0Yod iretb.:;.iie of rco.chin.5 Sh.02~tha..~.a.. John JtotJert. fJt"eg;g. Eal 1 
st' t;(}:t:n Journ 10,4-7.. l?0bt'1mry and !>far'ch~ l~Ss. 

1?vixtt.ri1 l11 l-~-1.niil!tg a!ior-thaxi,d.; 1-1ac -of ·t;;.o no1,!f!t;anite.~_ ;l-e;71.itite, 
supc,r-:.;i.sc(tn f'orJJ.rula (lf teaeh:hig1 suize.r;:tios..:rs to the teaehor of 
$hortla . .nd. 

Tht.,?rove:,:10!'.t of ~lassrooi:11 Teaching ii1 .,\dv~<H,ti Sho1·tho:nd. Benj~-:dn P. 
Davits:- ~el:f'th Yoorbook 'F:CTA 28Z...'289. lD~;;. 

1'hiz ittL"'tic lo. dim:nie•es ti'w i'ollowin'.} as objeo"t.l vos or: ·advru.');Q-ed 
sh.orthro::,di L"'ll;p:roving ::;,upil 1·s !mO"?-:li;dce oi' zhM:-tl-~d theory, 
uwreasing his power of' applie.c.ti on during the cour&e of die• 
tation~ tea:ch5_nr; hit!l. the dixt.ies of a stenogrnpher ji :ro'i.d incul­
~ath~~ t,hos? attitudes a1Kl ideftlE; of ~on.duct; vm:ioh will x.lllke M.1rr 
a. ii'Cf,·fJt!l(\ttb,le sta,r:ogt·tt!)l1e1,._. 

L'""lprov-etc1ent. of Classroom Ter\cnJ.11.{'; in t:hmifll:nte:ry Shc.irtho.nd.. '.\tath.lee:n 
Baird nu1ley. Twelftl1 Yonrboa,,1<: fXlTA 279-2fJ2.. l.9Z.:1!. 

Cluu1e;es in sho;:-'thnr;:1 r1t'Hlk).t;;o::;y,; poscibilit;ies of i~y;rovo:s,c:nt: 
..:;.:U.r..dn~tion vi' wmecoss~~J' ster,:is; psychological p1:~in11ip,l{'s in 
u }'e le~.r.ni.P.,g; process; d.qvelopi11-tc; reai'l.ing ,skill. 

I:,iprpve;.\¥1f).'t of Cltuis:roon 'l'eu.ching i?.:1 G1~or;1; Sb:;: 0 thr,iJ1.d. Jn1~1 li:tobcrt 
G:t·tsi;g.. T'1f1el;ft.11 YetirhcoJc EC!'}~ ,2-'1'1-2-~ta. 1:9.39.--. 

:ietl1o<ls: ;~xiplt,~rud in i;;-oacl1:i..nr.;. ~-~':1rtJ1rutd; i-atllplltl ttd.,'v·'.i,Je to 
·te~!ters ol' s}iorbl~u1d "in srjfJie(l l111ilding-1 t1o{;ivn.tion., p~9ll~\ip, 
voo-ahult:.:r.r, thoory. ate. 

1ll!p-rov~t,1e<rit oi' Clo.su:=·o.cr~ 7eachin6 in l?i'~ Short!1.ru1d by Cow.binin.g 
the P.zml;rtict.1 and Y.'unctiona.l 1/.ethods.. ~k rr. Quay.. 'i'weli'th 
Y.G0i~"!Joo.lt BC?{~ 2.90-292. l9·S.9 •. 

The (.m~lyt1c fl.ppro!!1eh,; co.-:iblna:tiClcn .,;ith tho ±\motional m9thod: 
:pri:n.eiplea to be, f',)U,mv.ed. a,.n ton.eh.in;; ·the combiltod neth(Ns. 

Im:pr-.ove:.,aer,t .of Cla.s~ro~, Teachi11i; in tho The.or:r of Pitr!tan Shoz-tl'Ullld 
'l'hl"'t)U~h the Use of tho Blackboard nnd th~ Textbook. lteyt)?" E., Zitt•iuu·i.. 
Twell'tti Yearbook t"Ci'A 29S-soo.. l~J39. 

The 'Use ant! va.lue 01"' tho bls.ckboQ.rd in tea.~hi~ shorthand; the 
use r~f the textbook in teael'li~ shorthand. 

ll'XJ,J>"oYe,,mxrb 
S:to.'.l:·thanu.. 
l'.1$9. 

of CltusroOl'.;1 Te"achirz; of Tr~scriµtion in Second-year 
Eth.~l Ir. ?~,rlcl:tur~t. 'l'woll'th Yoo:rbco!: EC'l'A 514-321. 

The aut.Jr1oi· diso11sse1l t-1.~~°' tonics: 
of: tl•t:u;t•cription classc::iJ !iatio.nal 
pr~t,~;S"i:a: .£'or tre:asoi-·iptton fa1.,lts l' 

Of:.ticc. stm~li.ards ... -thlil' geal 
Clorfo-al Ability 'i'ests; 
lett,:>r pla¢e,d1.:mt., etc .• 



Loat-- A Stop t,ntch {Tlla.nk GoodncscSJ ) David A.. Ba.lla.ra. Bus Ed 
1l'orld 19:8G3- S6C. ,Tuno, 1939. 

'*Tho loss of the atop vn.toh let1d.s to takinr; dicta.t1on under 
oonditions 1Jhioh would preparo s tudont• t-or orr1oe ordeals 
rather tl:.ar. the on.aior timed dictation. " 

Roo11:imi£ation or Shorthand Instruotion at l'cr..ehora Ccllogo, Columbia 
University. H. L. Forkner. Bua Ed r.orld 19c417-110. Jarruary, 1939. 

C<nbiDing the let\rni:ng of shorthand 1kill m.tn the teaching 
probl~; teaching short~um.! rro:1 the po!.nt of vlc'1 cf' tho tea.ch:r . 

Selective .Aoission to Shortha.r~d Cliuases. John U. Trytten. Bus 'Ed 
l'lorl d l~:8i2- 833 . June, 1939. 

~ suggestoc pro&rn.c. tor li..."'\1.ting shortn'1D.~ clas3es to those who 
have qualitiee which would probably per::ait them t.o -Em.joy au~oei;s,,. 
.rul c::i.p 1 oyruJnt-. 

A Shortcut to Speed 'Building. Clyde !noloy 131-ancrui..rd. Sue Ed World 
19:409- 410. J1UIUE.ry, 1930. .First in a Gerios. 

nTho person&l use of' shorthand. ia one of t;i" cont potent 
ah-0i•tcute for fr.proving the TOOc..tioneJ. uee er chorthar:.d. " 

A. Shor-tout to Speed !lui1~1~. Cly'1o !nal oy Bla.mhard. £us Ed World 
19 :479- 480. Fcbrc;ary, 1930. Second in a serios. 

I:;:iportanco or fluency in n.ttainir>-S 1,;horths.nd speed. 

A. Shortcut to Sp:, cd JulldL"lg. Cly,te In:sley r.n.ancha.rd. Bus Sd World 
19.: .... Sfi- 506 . ::a.roh, 1350. Third in a se!'-h,s . 

''Uost of tho cla.s$1"0(Cll ills or our ,h.orthand Gtu-d.onts ore of 
non--shorthand orit:in and reqi:dro a non- .sborthand prescription. " 

A Shortcut to Speed Duilding. Clydo InBley Dlanoha.rd. 13'.JS Bd World 
l9:C32. April , 1939. Fourth in a earie:. 

Sat1e ceM.ln.r,ful s~;estione on how to dletato aycpa.theticn.lly and 
olenrly, thereby tea.~bing "lfhilo dictating. 

A thortout to Speed 3uildln&• Cl yde In.9ley Ble.uoha.rd. Bus Ed \"iorld 
19,880-802. J•me, 19:S9. Firth in t:l serlos. 

Sugt;estions for bottcr instruction durin& the "read backtt poriod. 

Vc.riati on in Instruction Through Intnig.roup llethods. Agnos A. Ja.alc:aon. 
n1nth Yearbook CEAllY 120-121. 193D. 

"Provieion i'or indi'Vidual differences in nhorlhar.il theocy 
clnsaos must take 1ntQ account A uur:sbor of important speoifio 
factors" J the leaaon p lan in ahorths.nd; t.'ie l e:.son ; t he uaioment. 

l'.'hat ia the Present St.a"'..us or tho !'unctio:na.l :!ethod 0£ '.i'e'l.ohi.ng 
Shorlluu:ul? c. David Pearson . Jo·irn nus Ed 14:13-14. J;me, 1!)39. 

D1a-ti~ui3hing ~ao.turea or the Fi.motional ...::ethod or tench.iDg 
ohorthn.nd; nnnoto.tod ::rtudico 1:lfltle on thi::: :acthod. 



· SIEW:il, Q.. Ih 
Re:een·:; Dc"Telo~nts · in Tl"aimw1,; 
·the Geoi~g:e.-De.en Act. .Ec.<.-1 Sl10et 

S!LVElIDBRG. ftUTR t .. 

tor 'DistributiY3 
21; 105--107.H.-4. 

Coeupations 'Undc1,r 
Roveaber •· lSSO .. 

Out~tn.;.'lding Dtr,ticos in the Ti::m,chinf; of ?:-an.&oription~ 
b,.,01-: crul,,trl l(Js,.,11.2.. l-~~n., 

S It;i~fGl:S, DO}{OTJfl 
•'*al°i£i .Die1teJ1-~. f}e.~..,t.rtitle 

An. App:rotleh to Inst:•1:1.0,-tio:1 in J,~ttney l!i\'.7.10.§(~i;int. 
3.:2~-:52:.. Dco.~:1ber . .- l!J:39 .• 

S!~;.tJ{iJIIfJI ~ r~0!3Ji:?tT m .• 
Lost l{ori.zaiw .. anrl !Jtis!J::.css !~t1et~t1011_. 
(i/J-.~12. :.Fa.ll~ 193.·!J .•. 

So:~a· C.1ir:1~e11/{;. 7:·endti i!1 J~,u,.si:n,o..$JS I>ltJceif;i.on-.­
J~.u:i:ir:/; J. 9:19. 

DI.S)WJZJ,. -Cii.:':':c1nm E-.-
~~'J-~at tsi:ni11{:}S:a ]:zrei.'1tt~ of tl2:~ 11:t~d3c.ril1¢1·-· 
.32-2•·~25-. 193~l. 

fZ5ITT1i, .A.L!CB L. 

.(l·u.u.r 

Iihy ?ruin tor ]~1'i'icio1rt1 ?E~n4za:1'e:nt r)i"' i'a.r-Doual ¥'i11t:tnow. 
itd Qw~· S:lS--14-,BS•.:54:~ 71:lnt~·e~r, 12~)£. 

SttiTZr~ I.!A!-lOJ.iD Ii. 
ti.ia.l,t"-?ru.thcS i;;..nd 1!tsstn.ter:1e:r:d:.13., 
1939 ... 

Tt-ainin{; B:ort1.;i11e :Ct)r T}r;pis.ts. 
1ssr; .. 

·T~rp,in~ ?·eaehnrs~.,t..t..t~lei\'tc Cc~cl1:es. 
Ucve:-abcr.- 1939. 

Si!ITt:,~ EiJ1llY P. 
1''16:m .. ,~n:ship in t.he Set.inn<l~.ry f'-cao.cls. 
S!muary, l\?S\J,. 

tiit\PP • J.B!'.SS c·. 
IJev~lopini; J.:ler& CaJt~~rc.in,l Clu~ 1ro:ot~e1·0 ..• 
wpte!-';tlHiJ._._, 19.09. 

S!-IEiiU) i. :i(\JS;~1};1J.f r)·•· 
Zl1e };ood f.'or Trru.nlnr; in 'the DiE·tributive Occtq1t1.'l;i,ono.,.. 
li~:l·J-.2{). }"t··f!,l)r~itt~:.r, lS1Z£l. 

S00Ili1 BUZ!i!.GSS- J~D.fJCJ~i:I.O!: 
~a-1;tr:olopin$ S-o-c,1ttl C·m,cep'1is· ThroU3l1 ~~us:t:n:~:Hz.~ ?i!-r:b1o~r,_tio.i1-. ttay .llb:rn.74>• 
t,"'<·if·tJ1 Y.e1~~book NCTi!' lSS~l.57-.• _ 19SEr. 

l!,?w 1-~lUlU~f:; ht the b!iU1iC {~Of~o:t•c:l,'..l skill tr::tbj1;1ottt C;,111 PG 



direoted so ·t:m:t it will deYo.lop an unders.tant!iThJ c.f,.. n.11 ~ppre­
oh.tion for., a.nil o.,~1 ~ld.llt:," 1.,:;o n.:iply th~ soc-itl.l ~oneepts 1mieh 
lU"& us.de to th·m thi!,king_ of' d~:~c:crat.fo ideology .. 

!Caroi1., lG3S,w. 
W:htr'c ,n•e social econcrmic and so~ia.l bus:inQll{lJ subjec'te? Some 
t'OA.$OPJ'i f'o:r· :not no}d.1~s; so-cl.al eoo~o:1i.r:, !;l~.Jbjoo-1,.s r-cC;,uirad. 

Soeinl !f{!,Q,'tIOJtS.o r;;,:rr~i.~:in<~ i~()}.· fa.1.1 • 
. s :12 .. 1u.. r:~1~ctL., l!J3.0-

tfz..ot1ial :321l;jt~·et.$ t:\1.J.:it c·l'i~i1iu~~it:u: i;l1r~ 1p--rofi~t·• ;~J:C.tivo.trl C(I~.pari.sou 
o±' uoe:ial-cnononic t:..ourm:m vrl th other c~1only requirc:i ~,ourse~ 
t::i.s to, ·their relative v~lue to ind.5:vi1tiu.1s; z:o::1<f'~ !"f)!;',.~::xns for 

ti.cia::a S\;r;;-;~:;·.steil t!ttbj·r-scts ·tQ­
!~t'Citfl J.)~}~~m~I·c f>u.i:\j.rt~~!;~ .. 
:·sru .. c.b .. 'j 1.sz,;,.'.IE 

·oo t'se;;l iri !i!oetL,~ 
tt., ~r. ilosl er. 011s 

A :s c;:i:J: .. al bu&iJKtS,:s c u::-.~ri cul ll.t~ :.tor i'ottr J~tU'$ ,i;>i' b:t _ch school 1-ro.rk:; 
l'ac·@~rk& Oil c.:ontent Oi~ £l1!'°s.;}:~··s·i;.e·i1 r';!s~:fb,Jeottt altsd. tttil~}1e.1,•.•atti-tudeS.• 

S:PAtPIWJ., a. }",,,. 
:.:~nxati.ti:11 and \J-1e "tl:1rLtne£s .Scl.trt'Jol. 
l9SEJ:~ 

-SPECT-OYl, lit1.T!ilili tf« 
The 1.hHJ of Objee.ti ViJ Jls.t.eriitl in 'l'"'is.nhiJ'i;f~ Bookkeepin;. 
book GE.!l1N H~l&. l:J39,. 

S?BL1/!1IG 
:?lau..,"1.Gil Correlaticm of' English 1,ith '?ypc1rdting and Sho:rth~ud. 
uQ.vid. ,T. :Ktzp:t:>el. tlinth Yet1.rbcok CE..t!I! so .. s;;s.. l9S9. 

Th$ !rlprovor'®nt of' spelHn; :\J.$ a11 i:ntc;ratod problem of' tho 
secre'tfa!'ial c.cparl::nent. 

:re Spell it ~::iit.ts1:ni::r:;.ft B.o·,\"~m.a, \";el11~~:r~ and }"'r;)i:.: :7;chie?e1ooin. 
Journ Bus E.:1 15:13~18.. tietobo-r,. 1939 .. 

~ist.eJ:..Oj~:.r~p!t.i9 a~1(t {}~)r'!"'OSI~{}l1itonce ~Q}~rsos. S}l~itl(t rirr)~tr"-"i·.;li:) l,._~j,).e·ti._ 
tivf: p.ra<r!;l~e irl ~t.!1{) \~~i.t~; oi:' rra~es oS: eitieJJ- ~tj.1:-~~t. ar·!) of 
nrLtio.::u1l ~"1-or·tane-o. i:1. irtduet.i.•y t::Jt{l c.oc.ir1er1J.·~~. r;1.ttpJrl¢::~_3nted 1\iitlt 
a rr,eoi;ravl.dc voc::lbttlfu·y of' looftl ,JJ.gtric/cs t-c'!d {;o·t",'tt{!.tt 

SI-)ENCBR. t "Sil:.1ffi. rz. 
TittZS.._:~·tc:f;G'.11(;1}1 "!)ott~.id--f):e D,:;. TllO:JtY 
l9.Z3 • .-



Require!i Cours'1m tor !l1.ta'i.na$'G St-..ident.a.. B-a$ Ed \1'.orld l9:.5Gl....V.A:., 
lltU"Q};,, 18$9., 

t?R®Im, :r1inmr 
roats in Bntd.nens ~duoation. 1'1:oet Yoorbook SID"~\ lll•l20. 1939. 

sc~~ER,. tlJ~2'l 
'tow Shn~1'ld the 1.-mrnlng 'l'ypist Jt~d? Bal Sheet 20:!llzi.als. 
J~Ut1.r-1. 1,z9. 

S'f ArLES • Ct\Rt:~01! z. 
S0t:"'le DGV!cea to !lt:imulate 
Yearbook i'.01? 2os-210 .. 

STE?tOOlli'~ 

fi~~ l\~.t in l~onomic Goor;ra;phy. 
193%). 

Fifth 

J,.1-+bi.~uk.t.S.ffll or t]'llllet;late COI44i'Qtli itt f'~o!"th$1d ~ T'yp~Tltir..S• 
t. J.,. ,l~OUG1!• 'I.TC'".:tffl :Sutt 2d l4 f~ll!llO., A!it"il, 10$• 

TlU"(io pla:<.tS urrod ~" collO£:.O.$ wh.iel.1 ha~ .. e,eplc.inod 1.r..()ir IU"'ti. ... 
e~:ilati(m ?ro~:rormr:; ~- id~~ of .artiew.ution la thAt :or onr;tcbt-,. 

· aont; dii"t"l:nmce iii t:::l1Jectl ~· c.t thf:> hi.t;h s~llcol an-d :'c_-oll-ei[;o 
l:w~l.$ .. 

·Z1..e cont..rlh®ion ,or llil~e'.h to Mbleve,~~t in S:bimoi~Fv --~ ~1"e.­
wr!:ti:ni;•. l1l.1~o:r Gord.mi. Uintll "f:es.rborik ~ 2 .... z.ec« 1g39._ 

~a,i,""ltir.s obj~tst:ive$ an4. <:mplo--~t te~ins ll--rMtioea; tth~ 
h~ obj~tiv-ilti;. GQ}*l :,lttUldal'"ds !'or ~qcurtng $hortliaffil ob­
jectives·; ~luation o:f chorths.nd standards; e.c'1mllmc-nt tr(ll'l.ru;. 
nncl ~lo1~mt opportun.iti:01; ~nll)il 111aloot!on: i:uidanee iu 
st®og:z~lt;; and t~"P~i ting • 

. A, c~opere.t1veo 1:'A1n1:~ Pil·o~ for stenosrapher-:$. Cat'!. .i. N~n. 
tue Ed lk),1"1d 19:823-82.G. June., 1sso .. , 

A plat J·or giving st-enQt;,rapld.c stud:ents tmi:nt."'.lg 1a office~ 
while in &ehool. so thtit they will not be h.andic$,ppcd ill obtain-
1~ ~lo-Jnent upon gmd1mtir1n by lack ct eztp;eri,onee-. 

St~~hers: Q;;""Q tikf!.t 1»otor.e-. J •. M. r~rtt®.•· )U$ ~d !fig S:1'1~ 
l'l~.. ~y # 1$3~. 

A dieo1lsa1on ot tho types or poait.1®$ avo,ilable r:or ~rQlal 
.rJtudenta a..nd the caDpetitlon ln t.bat £'1eld; plea for ~e 
$p$¢clcli za.tion in u·~ree. 

l'ru.J;ning, Ei"floiem. swrtog.~?h~s.. I~ ~Q,m'bu.rdt. P!rth "'!(!~b~ 
~1, aes-aM., 1039 .. 

tt~fioll'$ezt of t-oo~h.::nr in indicative of kin<! of S't$ll.OS~pl1$l" 
tlw.t will rez~t;rt; ou£Eett1on tl1at. £t".;i.1&QU:ts in :stono(pto,pid~ 
o.l~.& :eh!ltU.d. b~ $el~d~ s-'~mti"igmph:l4 '2~:~t ,,:;hwld oo-e 
tfltiQf".a.l Clel"i.Oal Ability 7e-ats fat' c1-m1lida.:t-:c-a; a;_ 1~o~wJ.~ 
,<;:OUW'~-e in t:,pin.; -~ Gho~-thc.nd~, 



S'IflRM, AI3ERT 
The !illC"s of Office !rnohines. nus Ed Vlorld,, Volime 19. JMWU";t. 
?ebru.rur•y,. 1!,ay, f}nd Jun-e # 193S·,., 

The we.ration of a 'ButJino~s I:!a.:chine :?ractl~e ?rojf,et~ Dus Ed \"forl4 
2th 59:.iio.. Septenber, 1939,. . 

Preliminary Steps in Organidng a.. Businoi!s-l!aclti:ne-Praetiee :P-1:·ojeQt .. 
Eu.a Ed We,rld '20:133-135. October,, 1939~ 

S TV:?Ji.71'1', RC&ARD z. 
Grad1ng B~ales for !)'pa-writing Te,Gts~ Du:l Sd. 'iorld~ Voluno 20. 
nept~ber., Ceto'ber. mr,rember~. ruw. !)eo:Qllbor,. 1939. 

S~EiJJJ!T 1 JUtfIA D"' 
trnit on i!m:.~a;pe:rt f'or 1:'f'igh Sol1:.Gol t:timi~rs. J'ou..."'ll Sus fild 14:20 • .24. .. 
::t~.ch.,. l\1'3.~l .. 

~Yf!Ct1lE!, rt1r1JT18 

101 

Ai@ an<l ?itothods in ltcginninr.;; T:rrowcriptiolh, 'l'w:ell'th YeArbook EC'.fA 
so1 ... soc. 1sz~. 

STOJ<TIJ, CLf1,UD£ i:'., 
'wnat 11.ta.y the 
Pivo 'fel'll":S? 

P:rt vate Cm.1m.9;r-oial S.ehoolo Anticipate During: the fie:&:t 
Bus Ed D.ig 3:22--2:5,. !Jnru!;.• l33D •. 

STRONG, EA.nl. Pea 
Our Resp-0ndbil1ty t~r Training 'l'eo.ohers in lleta.il Selli:n:;J!.• Twelfth 
Yearbook ECZA 150-.154.. 1938. 

STUDlmA!cr~K •. L!.. E .• 
A..'1 Ana.lys:ts: of 
Yearbook NC:l'F· 

--and tfthen 

' 
Gupervisora. • ?Jot.es on Begln:ning Teachers. 

l~S-138. 193!1., 

Current Problems in :Buetnas.s Bducati.on.. Ball St Comm. Jo:urn lOtl'l-19. 
J!'f;;)bt•iuu·y and !!arch, 19Sn-. 

Is r:)ur l@'.~oh:ing 'l'o-o E.xo.ct? Ball St Cozn J~)J:rn 10:S. f'ebru.n.17 "1ld 
l!.'l~"'l,, 19:39. 

SURREY,. STZ1iLI?!G 
the Tea.cl~~ cf A.e:orut\.ls. 1Ji:tl She-et 2Ih402.-4os.u.s. !le;;,t $ l9SS. 

f}Tux?.CJ~,. LY!> Iii 
A su ... -vey of Coll~lg;te S®rii;.tarinl 'Zrabuns. .Tourn. Btts 1£.d 14 :23-24 •. 
l!ruroh. lll~'9., 

Tlli1Xllt1!t1n, }\OBIJltr ;i •. 
Sto:h~ 1Jui"~,Jl'Gi ty :?1·ogrn.,~ !'or Pr011ara:ti0:n o-r }3.u$itlfro$ Teachers Y 
Cor:;pa.rod vtith Pro,:Jra.~ for Hmlo :Ecouomiae,. 1~1.!sh, and Hocial 
Seiencce Teachers. Bulletin 12 Ui\C'J.'T!. Oc:tober, 1939. 



The Supr,.ly of ru1d the D'emltnd for C~o1er-oia.1 ?eachers in tho !ii§h 
Schools of' the l!ni ted .S:ttitee. 13:Al Sheet tn :B7•GS.,G5_. }Jnv~be-r-., 
l.S39 .. 

Ti1:.'lB. li. VJ,. 
Your llonoy'S: 1:forth in Oensu.nt!lar t;d:ucat:i:.:m.. Il'l.tS ;Ztl DiE; S_;2S£-29B,,.. 
l\!<:nretru:1~r,, 1939. 

T&l\.CEEa :i'fil .. U;!UG 
The: Cont:dbution of the: Coller6is.te Sehool of Buairi.ess to Teo.ener­
Zmn:tng_. n. fZ., llia2i1DArd.. BQ;s Ed Dig s~s2-....a4,. l!areh, 1930 •. 

102 

liork in :Wth the Ge;.,'1ool ot cdue!ltion and the ~alI.ool of eo.."'ltx'l.ru"<?e 
.iG im.lispeusa.blo; one trains what t-0 toaol!• th.c 1.)ther, hQw to 
teach .it.. C!IDlbini:ttion t:.-llining; ru~-cessary to do W'l~1m:te ·1,uork 1n 
lti;Wlfitf' i'i.eldG. 

Ar.t E,val~t!o-n Gt Clumgoa in Oo.'i~i"cial !ea:ehs:i.-'rn.iniu;{'; Frot;;r'fl.tlS 
from 192J to lSSB. J.l. n. Shields~ l":roeeedin.gt: o:l" hltk! 'i'w~ltth C011-
:eer-er:reG; oi' the !:?ACT'.?I., 1939 .. 

t.n.t!lyai~ ot the paper work 1,:f'f'e.~· by ,cx-~...inl'l.tion of' tho 
eataloge of the vuriou~ t\'l,'Jr.lb&::t' :tmrtitttfaion.s of thee ZCiillTTI. 

1:-ield 'Work 0£ r.r.. Teaoh.(;;t•s C{il.leie1o. !i:~dr c .. Dye.... Ens Bd Wot'ld 
lfl :;A,1tl-4:ss. l"ehx't.mry. 1sio •. 

il'iiitld wo1"&: at t1m c.olleie lov-cl w!:rer~ £:tcl.1 cm.i:rs~~ ree,oive 
the Gtk."'10 colleii;,Ji c.rw.lS. t fU:, ela$Sroo1;;; cou,r:se . .s ro-;:iuirir~ ainiile:r 
ti,,10. rmd p1~eP"'..ration,. 

now Can 1'ie Imp1~,iWe ·tr.tt Genors.1 r.aclt'--$rOu.'1d or 3, . .tsin'l:les tci'.\!C'.f..tlt>n 
St1a1dents in :toaeher-'l'ritirdng;? :Prn..neoo r:. lierrill. nus Ed Dig 
-3 tll7-ll0. Ma.reh.• 193.S. 

"Comr1.oroial teaehors. nood broado:i: backgrou.nd to understo.nt) 1.d:;r;.e 
and pr·ohlems of' other- de:i)nrtmen:to 1 should h~".'·~ 1 su.rveyt cours,,ie 
in colleg0,. e.'1lph&sizin:; inro1'Z.o.tion and not t;m,th:odn; :!ht:.raiYter 
of husineM ~dueatioo itl broad .. " 

Bow ee.u i'ie !mp~ove tho General 
Students i..'"l Teapbor:-Trai:v.int 1 
liarch. 1:::iss. 

Background of B.usint:u~s Education 
'Lloyd v. :[JoU5ll.tt.s.. Bus Ed. Dig S:121. 

By u judicious11 uso of' eight euat.ona.rJ neth.ad.s ~l) will .ir:!prcnl~ 
the tonoru:l 'backgro.un.d of busin.ess od:uc:it:um st.ud..ent~s; 'th!;) 
u:u..th.or disousses theoo n,';lthod:; .. 

The I:mplic:i;i.tiooa ot: t.he 1i't\ti.orw.l Cleriea.l Ability Testa ftn." '.i:cs.cher-
1'ris.in1~ Institu:U.o:n$.. Oerlru,de c. Foi"d. .Proe.eoding~ ot th.-e i'wolfth 
Con:Cere:nco of t.'lto miCI-'ll. 1930. 

E.enult~ of the Natitmal Cltlt'i:nru. Ability Tests n.t G;tCf'if, Cit7 
{~i;ll:Vl.Wl.:bi) Ccllog,o; inpli<.Hi\.tiarn~ -vf' 'thi1i. '~esJc$ for toaelwr­
't1,ini~ ina:ticutions. 



An Open tatter to Collogo In:struators in Commereie,1 Uet:hotts. 
nouert Finch. i->i·oceedinzs oi' the 'f'woli'th Aunual conference of' the 
YAC'i'T!.. 1939. 

Factors involved in tooohing methods in OO!'l,U;l.ercioJ. education,,. 
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0-J.lt Responsi·o:tlitzy· for Trainitl.$ Toochora 
Strong. Tw:e,lf'th Yearbook ECTA lfi!"J .. 154., 
Selli:ng; Jind ?!e:rehe.ndi:;;in,i:;) 

in Retail Selling. ls.'lrl P,. 
1,sg. (,S,ee Retail 

$:.houhl ·the T:raini!ll-; of Prospective Cm:'.,m.ercial Teachers Diff'~r from 
Tho:t of :Pi•os1Je<rtive 'Emtployees? A.uf::ust D•.roro.k. Bus Ed Dig 3:127 .. 
:m:1:r:ch, l';)Z.9. 

The author c,$nternls 'thB:i; th~ teuche1~15 t,hould ho.ve attained 
hither performn...-ieo level-&• be.sides beir,a; well-grounded in 
psyehology of learr.in3, methods of teaching., and ;cnera.l 
Q{u2r:;.o_:l;:lon., 

State Un:lversi ty Prebrams for P~ops.rati,on of Business 'feac-hers At'f 

Co:m.pru:"ed with Progre:.\':'l.~ f'or 11ome Econoroiot, English~ a.nd Social 
Soienee Teachers. Il.obert N. Tarkington. Bulletin 18 NACTT:t. 
October. l9SS. 

(1) The provisions that are :made in en.eh st.ate university to 
enable its graduate students to r<1.cet state secondary school 
certii'ic~>.tion r<,ouJ.r'f,11tents i:u tduc9,tiou. arts :lild sciencas, 
subject speciali;a:tion, b11siness e:xporienoe., · tmd performance 
tests to demonstrate personal skill. These aJ·e analyzed in 
the four 'SUbjeet fieldst Business Education, Eoms Eeonomic~,, 
Eng;lish, and Social Science. (2) Tho roquil•enents. if' e.ey, 
as s.peeifled and prescribed for secondary sel1.ool a~rtii'i-cu.lt:ion 
in the above-1n.ontioned .i'ields... {3} T'ne relation of supply and 
demand for socondar·y school tea.chc:rs in tho four nubjoet ti.olds 
in 46 at,a.J:es. 

&tudcnt.-Tea.ch-ot" Ra.ti~ Cha,rt... .A.gm.rs L. '.t'ompk:tv.rt.. B,a.l Sheet 20;306, 
326. bareh.,- 1SS9-. 

A elm.l"'.t by vm.ioh to ;;ro.do studOlit-tef}.chGra tu1d aleo of value to 
olassroo,:n tooche.r:$ who ,1is-h to eheok thmilselv.as. 

'l'raining for 1'eaching i.."1 tho Secondary $.ehool. Clyde u. H111. Fifth 
Ycax1'ook NC1:ll 1-14. 1939 •. 

Foreea hruidicappi.:ng our seoou&.ry .schools; pre-service prepara­
tion for teachers; training program for underp·aduntes in edu­
cation; proposal i"or a. proeram of pro:fos.si.mal training designed 
to select &:tudents for further training and i;o provide for 
or.ianta.tion in edueatfona.1 study. 

Voca:tiona.1 Guida.nee in the Teacher-Training College. Plorenee :u. 
Wa.llaee. }Jna Ed Wo,rld 19:770•7'/2. May., 1939. 

Why not. a vqoationQ.1-g_uid-ru:ice program for the eommerela1 teac1-ier­
tmit1ing inJStitutio:n'? S:om0 reasons why more qhasi,s should be 
plaeed on guid.anaa for potential commercial teacher$. 
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\?11S,t i.{1 iirtfJ ltr,-,st t1ff~$c,ti:v.u I"lau or Ztip-crvi·si.c}n of Studf.n~~r; I'e~cheJ"tr? 
,1. n .• !)o.d.d. :rw'!~1£Uai 11Jr;ll1&1 c·onf.?'l .. m:ce os: 't11e, !L\C7T-!. 19~~;. 

{);te;c'ticm~ ar-td. oo::::::1en;t.tt on Sl~pQrnsion of Gtude..'lt tooohere; 
o"l."'ze.ni~u.ticn tll'!.tl. m.~'bhodn om::rloy&d. i:n ·the ~1.qte1"Visron of J.n:1:actiee, 
-1:.,M~hei~s. 

'?BACJ:m{O 
T1hl Commercial Teuob,,1• an.d ex-edit ti.rd.on~.. 11. torlH.:Jrf~ 'P~eeman. 
J{)Ul"n nus Ed 15:21-22.. Oc,i;oboi"'. lf)39io 

1:iw p1,irposu c.f toaehm~ erod!i; ·,.2r,ions and how they help the 
tecichoJ· bttprove his l'lO'rk by ohtainint; act{1-al tJJtlJ~rienoe, in ·c;u:;;1 ... 
ness .. 

r.he Concept of Co.n-f'l:iet.. G .. n. t:stabroekth Iki1' "l'!!-d v:orld 2.(h89-9l. 
October. 1939. 

U<iw to Rvoi.d conflict spooifieally in the ctm~e;:,rcial elo.s5.e~. 

~1.t th1:; Cfoaz:lercial Te:u::lte:r. E. r; .. Sponeor.. Journ !5u~ !:u 14:2:3-...2.4. 
Janu~u-y * 19$~). 

tlht·(t will lis.;opan. to the comnie-2.•oin...l teaeher if vocational eo.T.¢1 .... 
el~l ~dnoation goos to higher 1-evalsY ?Jr .. Sp.em:rn:r says that 
there is an incroo.tting noed i'o-r 1<i'hle !'\Wiiko om:smte~iB.1 toaeher-s 
for po:r.r;~l exploratory cou~Ge.:i. 

for· the COO!l:Zt~rci~l T~her. 'l'htll, Imp-1:ierd,lone of tr.-e :,te,.;e-rr1.~ !m1:uit"y 
!to-rri.s s. Celle~""' 1fh:th Yearhco:1: C-;1t.._;rr 

!he rel?ul t of a :study or the fin.c h1.0.,l!l 
Jt*-0:;~:d ,·to .. bt!,Zi~C.t~ ta;clt.ti\}1:tt.iol:t .rte$ ~e'.Ollltd 

L'!~~: ·p.1:t?J"2£, ~e-;r ~T-ll~t!..s I~·• .iJort.orl. 

St)-,l9'.. .1$39+ 
nntl ri:,c~ne-nd\·d:dons ·0ith 
in 1~he, vOlttt:lC.t 1::;i11tp1.;tt~n ~-........-

'lhe :r.~1n"Qi.•l'tm.e1tt oi ... Claa·a11t-oom: 'l'cn.~h:t.n::; i?t !Je.con.<.1:1i7 1;01.ools. 
1:h .. nst,. i'milf·th Y-oo .. rbool~ E'.C''l::;\ l.Q-12. 1939--. 

S,t;-/;.:;:s·l;im:is f 0cr hiprovo.ae-nt of toachtll.'; in s~con!.lq;ry schoole 
r,ega:1·di1:tg i"evi~ion of' our 11-0-lill~r 1:.i th l'{'~$pe-(rt to Hegert:te exa.m.na.­

. tionr,, hootog:eneous group int;• age levela,. ete. 

!udi•.rid.u,":'1.1 Diffarenoe.ih Ann :ma:i:.ta~i. Fifth Ye.~1·book 11CT? 59•1$'-i. 
193:£1"' 

'.l'he distrl1:iution of in,lividual dit"f'eronces; physical nS1$A-Bu oi: 
apti t,hle J i.ndi:vidual di:f.:iior.enoa V6rsus grau.p tl.ii'i'erences J the 
q1t~etiuns or he:rudity and mvi:r.c.>m,ient"' 

:rs Our Teaehl:ng Too Exact? i:J. g. fit.ud.eba,ker. Ea.11 St Coos. Jou:rn 
10:S,. Februal"'J $..."l.d ~reh. 1950. 

'ltli'reqn~tl:r our teao!:rin.g is too exe.¢t* i1e te!'\ehern p:r~ae:rb r,, 
p.rooedm .. ·~ a."ld.,. idthout even r$cogui,zln,r; tbAt othe.r people may­
have r.li.fforent ldea:s aa to the 1::,.etl10,lo1~;::;y to he i.ised,, e.:rq,~et 
t>Uf' pupil:s to 1cltate that p:roeedtn·e .. n. 

Method.a or Teaehin~ C~ereinl b'>:lbjoo-t.a.. Ra G..,. Y;a1t'$r~.. K-0:i-1-a2;rn.ph 
4a.. 3outh-Wostern Pll'blishinfb Ck::ri!-;:,.}a.n.y. Ju.~9, 19:39 .. 

T')'J.H'l.;S oi' loaaons; the in.fot-m~tioro.al l.ee:sou $,ttd the skill rlo.velct:.'l ... 
~nt lsss®.;- 1:ndivi.clual diffe:rencesi use- of~ projects w.d rli:l,al~ 
~d.i~; hi.bliography on llie-thods o!" teno-hi:ng c~1¢:--cial ~rnbjoota. 



. t -.,. t. . . , ' ..,,, . .., .. 7 • ., - "'~· ''~,,..~-.; ,.,, '1 ,,_.,, n. -.. ~I.. ?a .. 'i:".,0 .... ~-P1~ l:1.11:::1ffi.-; ·tJ.l.7 l"l.1?~G· 1c.o :t.?l t;.;l~ t.JU~.,r..~ .. ~~q.u >v.~ ~ 4-""..J'~...L-.~1-t• v... _.,., ,.. ... 

Fi:r"?'tlt Yen.i~book NCTP l.8·&~191. 19S9 •. , _ 
Ue.tmsiji. ty 0,1' t:ea.clu.r1,e Si!iGII"..oe of 'Control and p:rocodure tl'f J?liQ.a-­
'bll.) 'i:.c- o!"'Jt1J-:d .. ie,! ~-oups ~.o ·i;hnt probl~t! tu:·loinz .r:1ay be settled 
.l.-lt an o~~d.e-rlr ):;1:ll!l!:,;;il'.',. 

rrcblom.e of reo.eh:i.nr Eu~.i.Qes$ Sub;;cots.. Wilbl.n .. Sherry nnd otho:ra. 
.... i ·1 ... "' -' ' J .• l"'· 1 .. ,"ll: 111~ .. ,~ lQ'2t:l. J;·.a.J;. b""C V('}"~~ _(h,i.rn -\1# ~--~-oeV• )1;.A"'f' .... ilJ..,.i• . ... . ~ . 

ThiE fU"'tiole provi,::lo$ rel).ders: ~ith sone of the proolems 01. th$ 

105 

teo.ol?,ct' or book}::eepir.1f;:t oi' shorlhu.nd, nnd. of '1.:!1)ing. They t'.tf'\'} 
pre$.ented 'by tho bez;J:t?;ning te(}~eher Mi ,-roll ae by ~h~ excperianoed 
t;aaeh,::,r nr,.d are .f oll01r¢:d by eorri.,'?lentl. 'by ~~ia;::;b~ro of the 1nagaziri..c 
strd'.I'~ 

Qut1stions on 7o·nohi:.'1t:,'"' Louin s. :i'ti:'h. rial SheG.t !!OtS6l .. S6,2. 
l.1.p:ril 1 Hl!S9., 

A eannr-ehnnttiir-s list oi· q1.HJ$tl®~ f'or sel:e'-0x~hi.e:hion and :Sf•lt-
'Nltins by the. taacherl!i 

11e0<0::;,nition of Critical Classroom. Reln·c-ioX1Shi1,s.. P. E .. }ia?l'ia. 
Firth !O!!.t"book J!C!'? 70,.,..71. 1935). 

R~lat,io:n.s'hips in disc1plin4J ~:id ¢Jm;:r1tet:er dev@lopm1.ntt,; l)l"'Ovidlng 
fo1· srmtt11 iii i:.ro(td~; tl,ove.l~?it!!: -the tt;li.~lt ot· ir1qui-ry; ~d~just~ 

bet~teo.n 1:tJ:flli::}1to·r f.:,Jt~l (iullt::r- s-t:uclen5;1.~. 

Sono 'l',eac,hing: Problems of! the 'IJ0{5iur,i:z.1;.;~ 71:ue;i:n~aSc '.i'.'ooeh,~r ._ Harold 
Gilbreth. Eal Cli~ot '20t25()-:2J5;:t. F1Jb~ltii-y·,. lt3Stl,.,_ 

t1no.e of tho :::d.~tr,1:~-;a th(l b~:;im1ln,r, tetll.ch.(!l' i,s likoly ,i~l'.'t 1JWJ:'.01 
~:-1yz to vri~r ten.c!tl.no; prooed.,1res m b-i:1slneas imbjoota; s1:t.€,.;et~ 
tlon!} !'or motivai.,ion r.r.d loiun1i:n,:;; i:h:;:il'iGt;s ... 

Btate eortH:1ca",,ion of' :r.·e~tch(,rg i,1 Busineai '.'id.n:e,ntion. Ann Brewini­
l!Jn ~.,.d Evelyn Berc;.. 'Bulletin lG 1!AGT'.?I. 1m.y. lw:50. 

Tho purpotH:1 or this st"Udr is to SJ;t;:Z~ri.z.o the £acts with rospect 
to the c~rtific11tion oi" tea.chars of 'l::rusinesn at.'h:to~.tfo~ snd to 
1":evot1:l the relati 0nships oi' eertii'ion.tirm tui\l (1) m:porienoo in 
t~achin;~ sn.-d in bunire$S 1 (?.) in-~erv-ice t;raining~ and {i) 
-~bilitJ of peri'on1tlnoe s'.l.:i'.nd.ardi~ oi" teac}1~r~ or pv,pils., ·&"l.d (4) 
pro£oe~iona1 grQ£"1'th. 

Tho S'faitus. 0£ Oomm.erois.l '.l:eaehe-r,s in Nebraska. s. J. "'nrrllle. Bal 
She.et i!0:298-300. !,,faroh,, 1939. 

Diaeussion of tf.:mut'a., ld.ni::l or tratnh1g, 0~9erienc.e and salaries 
cf }l'ebr:acE:ka eam:m.erei l teaehors. 

Thes $ 11:pply ·'Ji" and th& De~l'.! i"o~ C~""r-ei.al 'l'<Jaehex-s in the Tiigh 
Seh<mls of t,ie U:nit&ft ~tates._ n .. u. T'a:rkington. Bal Shoot 21:31-
U(s .• s~. 

A imrvey, national in $.OOpe 11 ~fl.de to show t.r&nd.s in tb.G :·mpr,ly 
~d d.o.1\'.M,d of e,omt,;te:i."Oio.1 teach&l"fl·; r&S'..ilt.s ~how:o. i~ t!'tblce fom 
by state.~. 



.1·:J3f) .• 
Sozio J;ui.itta ,;,f' :pecr.ilt:i;.;i~ 1}~13r ;J.'."~ th'3 ,r;on.<n•:iil ~1··:l,,-.cifl~s of 
h~:tc,-an l:e:r.1,:t"n.ln;:; ~a·~t.l.t1tte t?~ th~ ,t;er.ehll1' in s.~::}f ly!.n:s t;r:,., 
t·eoletit:f~:oc '.ei? 1~~;.,~~1i1t:.• 

1~· •J· T.ftJlt :t"t;,1Je 3':·:nO:it~ 
lS:ili. 

ftdi~ .a:utJ1~ c:-Q1;te1i.d.s ·tJi~,?;t ·l~e-R.e~,;:,rs ~~al~ ·~~oq 1:;.u_{,Ji :~1JH:! in ·z~o r..l..oinz 
1~~;£1 t,he ~m.itn"1t!i luy•run4ed. ws..t.~ rtl') initi!.\tl7!3y !M.'ld ~$~$. the 
que~~tioru Are tenel:wrs t:r-,llnJ~t;. t:tr:i:d.~7:'.'.'t:1; ·,\:,;,, ·1.;hln:-· pr<:P~11i.:71£ 
+-~,,.,..ct'I_-''!" ·'.'"" -i"-.JJ n-t J"F 1;.l"""':cl af.:,o dO 9,$ ".:ti.~'' tt,.l"{1' i:.t>-ld? ....._4,,t,<!h .,.,.?.,\~,f1._,j.,_i 1.,l,e, •.V,..ii, '~-.LG.J:. ,'-<:; .,_, . .',Vt....... •' ' ., • ,Ii •V • ' 

I)ect'in:becr 11 l'fi3n .. 
A ·:i1:aeu~siern of t)hilr:,,$ol)h1e-n of 1~10th,o-£! Sw.."itr'Arited as: Suoordi.n­
e.i,1~ ._ lozio~l orc;ci'u11e~ticu o<' l~:1;n1:l;\:; !'ltit~-ta.ls ~u1i1 4xpm·­
:i~ii~f.J$ ,t{'; a, risrehol.ofi.ao.:t ~:r:;r1. 1-~ 15.,t >Gf _pd::icipl~ls to l)r.t 
f'ollo>Jt~e: .hi th,1 t,cl:1,ehtn;:: at' q:ht>rtI-:i:.Ultl 
~tw. usti t1ii8 ;t)M .. lottophy,.. 

'!he \''l~r1tbo-ok aa a .Uou~rn Edt~(latioi'tll.l :1~vi(l'e. 
Bal Sheet 21111-19.. tf~:-:-iteaui"'i", l~zg .. 

~~ble:o tf!t.Vm.~-r!, ~~~:t.tlt!Ii;n;. ()i"' ItYi\Zftt.i.t~~;,'~i;irm.~ 
{}f};;;;°k:l!:J 'i;tt:."'-(\Q i'a.o'liO!"'t>; CtH'rt:,?".11:n__ttit~E; t,:;; 1':ltc 
tl~t1 ~or-l:b-c~rJ!~,; i.J1r-,;~: i:, :£J?tJ\S of 1t:-~~}:tr0 oJ,{.-s; 
~~-~!/t$;{?:~~ -.~S' tlte tri;:.r.1 ~}f: t;-~rI:~1ftlt,1tz~ 

~:{:.$.rltL'r.1.s ll~:G'f. -a£~ a'.·or2:~, 
r~Y:td d-cvr,l-~'7;1.tt.rrt ,oi~ 

·r1tt'l il. ,i m,d...,. 

1-~nb,., 21~·10:c,rnph 4~5.. r~.01rtli~ 
YJe;!·.'t;rir11 Pt~~;~,·1~tsl£-l~- C.a~ft~)l~f·!t ·J\;~l~t.,, lii"f.St~* (sec u.l~c !?tir,.itte:s$ bi! 
Yi.0:1~1,(i. !J~¢bur J~"ittl }}~e-e::tib~)r • lG{itl) 

b2"Cc<;l!~;~~t .1A.fll?'i¢:ta: a.r~d !iB·.lJ:!ul t/llrtt t~ J:.!:;~ ~tt;i.n.,~i~;; to~"Che:r on 
disciplin!:t$ snpol"V'i~:.-ra, i3l::r..t-nte::..1r;:-ieula1" aetivitio'S, le$!1--0"ils,,, 
tetctfi>, .;.:rte. J~ Vi!lr'.f ;,:-;ood nhi1i1~:'lboot;~« t1-::r tl1.e 'bcitn::u:ng h1ael1<tt"'•· 

'Bihliog~t~ ot 
tiOO'lletde a.•1Jtl ~ .. 

'Ze:ata ffl!d fe•ting in :3,1#:L"!1.Mt5 Subjcot:s.. in.. ti• 

;J., Wano11tr. Monogro.yh. 42.. S,01:;th.::'.~1rtt1l"'i'J. ::?abHt,hlng 
C,i;;;:~pany.- ;Iu.ue. l'iJZ:;J. 

!UbH~t~phy of te:,3ts, a::H1 ts!ttln:; :tn the .fol}C'"i'ti~,:;: subjecct3't 
B-ookko1:rph,,!!. 3'!'1t! aa~ou;iti:n~_., likt$i:rn:,;:;u. i..rithtietie., b\lsint>&S law,. 
<ll:!i'l"ioiil o.rrl office 1::ir:,10tcieo_. ·<;1.-,1.'>t:;Oi:11.e t1f><-"¢3~1hy1 e;onare~l 
bmt.iness trai.ni '.e;,:;, ss..le~n~1sh.i1) _, ~~H; r{Jt~r i~l tr-c4b1ins:, short-ha."'tti 
2.1id typ-f;iW1"'i ti:ng., <>,01.11,it&relal onrrt~at-t< 0cxai~t?::t~-tton:s. "~· lit:-t of 
bdt~a- on t~t~ rm,! r1e~;e~r«,'.lAcittJJ,; :speyc;'.!:.al ri-,-~d:in.I! r-M:'~~~e~-J 
a&Jrs-~.sas or pt!'t,H .. ~ho-r~. 
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i1~ l?itial ~~inati-011 i-J1 Eti;.;i.r~sa llftt!rean.t.i,o-s.. E... 3IOheirt :~tosenberg. 
nut:1 :£d 'l"tc,,rld l:Sl t.U~ ... 425.. JM!-ns.~r II D39. (s~G !trl. tlanJ,rt:io ~ :Dusine&s) 

t'lle :U1plications o.r th.a }latial~l Cleri.ef.\l. 
'tr!.l.:lnln,rr. !nsti tutionfi. G&1"trudc c.. ford,. 
~:'v;~lf'th Con.tei"onee oJ;' th~ UACT:t'I.. 1Gt9 .. 

Ability Te"&t3 for ~esinllor­
Proeeedi:ngs o±" the 

(reo 7mt-chcr 'fl:"U.ir_....ingJ 

S'¢1~ct1.Yia Adm:tssirm to Shot"tha.nd Cla~.;e.s. John u,. '.i:'ryttoo. Eu& ~ 
·17orld l!h002'•63S.. Junot 1939. (;s:ea Chortharui) 

'l'~~tin;;; the :~01:i,,;h I'.Jnu't. Fr~d c_.. I'ors~11.rd. Jourri. !ms. Eu 15:11•:lS. 
Qci;ol}er-11 l9S9. 

tia;y:s to \lSe th,ec ro.:.t~h .~ft ag a teatinz and lt.mrning device in 
typnrl-tin:r;.: !:.luatr.ati®$J r,eeml'ts or ba ·test~ !_)ro3;n;.i:a carried 
on in th-rece #ohools .. 

Te.&ts in Bmiiness Sd.•1:c!ttion. !!"",,.·ir.t,& Sprln~o:r. Fi:r1S;t Y1j,.?.r1;r,,ok smu. 
111.,.,1.aci.. 1939. 

!he nif•te-rent t}70e ;)f' t~~ts 'wM.en the 'busi~i,:s tfI.<:1;cher can use; 
ua.e oi' the te,'lts; tliseu8siw1 of· ·;;rot;,,1"1os:t;le:, intellie;.eneo, 
d.iagn.o~tic ,. a:.1.-l l!W"1.l'ey ·t.etsts ~ml ht~ thsy !ll>'lY be ut1od f'al" sohool 
r~r~u,, ttuidtmcc, motivn:ti~e, hfmct;~eo1:m irou:,iuf; .• Qlid r~edl9.l 
in.;.tr,icti on. 

11w~'iiS; !UiIU-t:111 }·1 
.. 

'Yfhat- the: S·upor·Tie-0.~ ·r~e.c·to of ~;._h:e ·,:ea(.!lt:.1:r·... i~.iftJt Yee1<rbo~!= l!C-?!? 
ll<t-lZl. .193';1• 

i.1:";.1or.:tw ., \;. 
Too.ehi?:\t I·1·o~ed1;.r-('.!S in t.aleCJ\'AU~hi;G< n.:ud Hetdl SISllinrr;,.: Pli"th fe)!);!"-

T:ID:)1-;,rf7flt)lJ, J.iU.:fI!:S. Z;f. 
\~rl.~1;t., (J·on,.st·ltttt.o~, 
World. 

TECWASOH ;i. .J&;m;6 O. 

;lde_q_1:aatct1· Tj1J~l:1•i ting ~ctl1oi!n G.o~.41·ri,o·? 
:JJ.\J, 19~3"2 .• 

Conrr.erce at the. Universlt:, !I"aininc Zehool ru1d. Junior College •. 
Bal ~1h~e't 20;3w•Z'15. J\Itdl. ljZ9 .• 

C1;ro:rdi:na.tion in Di.stri1:m;t-:tvc 8d1.1C&ti o~ :e1tti1 Yeti:.d:.ook: ?fCTP S2e-
3S2. 1SS9 .• 

A Dual ~on C'.W"ri.c.nlua in C~ree. Jur~or t"l'.nllege. JoUl"!iAl 
s:s11-s1s. Maren. 1sz,. 



THOtt":S0!:\~7 !,rf!·, T. 
tfua:t it ?nked 

'5!:1l}3:1S (it!~ 1 ::/\}irli1J~f:T' 
tho !enehin:3 rxt Eigh Sehool }~jono-:;rd.es. 
x::oabrw1ry 11 l~:JS,. 

'l'UOlG""tl, tOUIS P. 
An<illydnzt ~nd !luildin:; Per-ncmali ty .• 
Deoc!r.be-r, l9Z:9. 

A1•e .f'er·sona li ty Qualities l:1-'hc·ri:!:;ed'? 
nov~bet";t- 193\j. 

~:<hr~t; D~> \Jo 1.~t.~41.r:~ B:.,t Po1·so~~l;tty~ 
H·3l:. 

·tI:D't7RM,i, 1t. J'.mr.n 

20:273-215 .. 

Goals of Skill-!nori00.ni11,f; S;;ee,d, ~y the lfs.o of C.er•";~i!t ?:c-Ineiplea: 
hd 1).ir; 3129'~3.Z·. !1\\r~h ..•. 1~39. 

TOLL., !J}~rxs It. 
The ~;~ro-~in.1-.t:tn"ricul't:ir.t fll:r,;;ph::urt .. 
i:~y ;t:. l~);j~).. 

:rtt1*P1rr1rs., ittJir:;s ~ts., 
st,;;4~Jtt--':Cet\ehine .2Jit1n;::; Chl).:M:i~ 

:r,J1:J:1~, 1re.11.ar;:a lt•· 
~ ~ . .l._ i., '"i-, . . -n·t·· .- ·,~ nmieu t\l.Of:i tor ,sor1~• 

TIUlk~C.T(!J"f ! 011: 
Aids and 1!~thodn in ne,g:inn111e T:rn:nser-lpt,icm .• 
Yearbook 1?J.!TA 30l•30G.. 193.9: .. 

100 

uThe re::;;.l :p:t"oble!.: t1:t.c.t fu:eo~ the t:r't\\n(rc.t'ipt;im, t.~ch.;Jr is that of 
tra1nin~ tho student• t(, :rlve simulte.ntK)ua at:c.enticrn to all the$& 
111d11e.. Since no bo1lnner is onpt,bl~ or oovin:; ·w1th .f'our 1aajor 
}1t".::>bJ;t;r,.:;;c 1xt one r.~nd t1m sruitc t:be,. it in rwc-e~tM~.rs tl'i~t in t.Jro 
heg1:nninr:; ";lacl1 sJ:ill s!t-..r.tll "!iv, t,iken i:n. 'tu,1;·:ii (;;!1.!i :t~. ·t.1..0 lo~ionl 
o·r{lc:r·1 tl1;~ r€'..ad,!r;s of s.'.h.:ort!-1ru1t:i:1 tl10 use ct ~;ipot\ ~2t1J;11..s11~ to 
prcJ:.cr- spolltn.z of "'.!."O~·ds, o;m:. e.ceurtl.te t;yf?e,w,ti ·ti1:1~.," 

fi"-"'1·•.,.~ r.d.~ ,.,,,,.,rl c<'"'"'n11I ",t>+-.t• '''n nf'· :i.,,,..,,,h'l ,~~"I""' .,,,,.. •:,,..,"',,,.;1.~ ..-,,.~ "'-.,.,. .... ,.,... ,,.::; ,..,t4·"'""'-~·•-~-fi;f"""-""""· -~-... .,..._ ,
0
;,1......, ·"'-"' ,.~..,r Y "",.,_, ;,. . ._y_~,-~.-Q· _,.._{', .,...;~-....,-- _..:...,..f,~ 4:.- ... ·~·~"'-f-V'l,,..;;.p .l..~..,.,..a.., 

Vera. lifn.in. 1:u~h Yearbook CT';;t.Je!Y $£,:,..102.. l~lt/., 
lt1.dispet1:la:;le ~md lrt<educibl~ (lll~#'ton~::; in 11uiltli.:uz~ t~sorlptJon 
C·tttll}f,rtt)n~e; .e£f~Jo-tivc nn-thod of .rti;.t-:nok: a .. Gm1 .. r¥1~.fi1 !ie·eutit,ion of 
tho problem$ 1n tea~'l1-in5 t:1:•a.nia~rip~ion .. 



l!tu:!..ld~ ':t:r~:nteriptirn'1 ;i.t:d.Htioo~ OlivEi J~~.. ?itth Yse.rb'Ook 
m:::?' :!G ;;i-2{35. 193n. 

fiu:~;~;~.~ti<n15 .i~c1" tl31\ohln1: in th~ 1u.tnr !U""ru'lseriptitln. p&riad 
lme~ on thtt curthor • e t)er;sona,l ob:;;:e ,-,:at1on; nnriy -0,f tnmt{ol:'i~r.r­
tl,.,n. el:'roi~a fiml ~xpe~ien,Hl3 of ,rn.ec,1!.lsf',ll tl)t\tihei·s; fc:mrteoo 

C~~.·~· pr:~~:·.~!.,Gr~~r":·1!~"1.e !;
0
,?rtJti.C:tl1rtl'°'i1 .. 

;:';l:Ul, *"il Di,~ v.1,N•l1.,. ,,,fl::t• l., . ..,r;.f• 
G~.tr£'Ci~f.i.l ._ 'i_ltjtJ.f:'t/·J:/~/t/i.<;;r~ ,. e!1 .. ' 1 t :1.11.z:r.~rt.:lJ~::1., ·a.i1-il f: cne:l*W~:i. ~1~rora· 
~~t,~ ·~\1,- ~:l.;1Litie.rrts t1t ·t:1•J .. l!.tt:!riy:tr!, i7.:f!3 rte 1~--0'tlrttt l!t~.otc: n stridy ·o_r. 
'),,t:,_,,·,Ot>C ~~'}l)U~cr-i;fs;iE:>::::. }}f\l1'~:E~·.}.J/ c~~l_lE)fJ't~a .tr~~ zs~~J it"ttdtni'ta. 

Cc~.r.t!~}'!i1Y:J~l-lur;. ~>t- ~)(.)~·a.n-r.c1.~ t() A_ijQiov~~:l:t :l~ t.r·::1~11~e·ri.r~~l:o;;:t. 
lJ:(:ti,l t1-:;ild. :t!i~u., ?¢t1rb-<,tok c~~)l!~ ;_2·ri•.si-- 1.us.9 ..•. 

'?li~orot!o.al. lsz~~·k~~Jt!.1:JJl.it v? ··t1~~t1-s~·: ... lI~~);:i/li·tt ~t:~~i.nt1:; :lrt .Q1; lii.f~~te-:;irJrtt 
.L""t~;2,_~lftr1:s :· ciV".11 ~rtri~·1(t(~·t> ~b.4r1/i.fl.rti(::, J. ::ri".:.i .. !ii.l t$ ,5"'-Jtr=,.c<}... t.i~.~tidJi~-&s; 

:r1r~prtrt-tJr.l(iflt or (!lt..$J[:.~orr; 1.n tJ:,'.f':illlt-~r:t;rtr.~ O!t. 
}~t~r:s 1>11i~ 1:~Jl~d,.. ~ttli"l2tl: 1~~4lr-b~,o~~:_ j;(rJ:J\~ 3£t'f~~~:ti... lZ.?~~.­

?1"\\.trtlt,l·11$ is ·t·M:.::r;t:t,\illh:!-~,~1 1;;1!:\";:r Tifl\r-0, i~t:,,.~V("::il ~t./t $,i\:..c-1::or.-!r in ~ 
l:::r:.t\:;:~. er-,;1:;:.:~~t.;:.lt\l :h:~;~_:;;,;·;;~_ .. '£~;/,OJ\t rrf ~ :t:~tr.opol,i"f.~.!\n ~101:tt-o-l; ea..rl::y 
ti\<.:~I(lC-.t~lbli..12\ t:":U!~J:3_-:.,ul·Cion; #~~(niJ,5 ():~1 ·t~r:ro,~-s ~~:.\cl: :;:.;r-cH::od\:J.?ua· 
w.~1""7;"".'""".l.'1~»~.~l't ,,~"":"fi~: rt,ti~-~~;r.-.{.- 1,~ u•>i""t','."'l;;l. lt.C.:,!9"~(:Yf:f.', 4,:~_l.·· .. ~ •.• ' ~.!i~1,.,,.f1.,r..~., •. ~J;.;......,v~"'~·-~ """""e.i'" ~,:;..,;-.: ·v..,.__.,.~4-, ~ ...-f;;;1 'IW!l~· ... c1,~.~, -...- ,. - -,r'\,lf, _ .!J. i:..i.-~. --- .., 

l:~~4"C'.i'vlfi.B:;}.1; 

tho-rt.;tttr:t<1. 
l:339. 

of C-l.ttt1:s·rc.OL·".\ ~re_t:clt~~1r; ~t· 1l:ra1:r!)t,.ri:pt.ion i.n ~1:0~1:,!J, .. i'e~ 
!:.tl1el z;.. ?t\.tt~1?1~~,~. ·1>n~,1i~-f1 Y-thxrbo\Jl:' :Z{tZ~/~ 314,_,-*·Zl .• 

'.?ho ;l);~:tl,rJ:.:· f;,1&eufsos tl~tn topic:s: .:)1~f1cc- tt~.ntl,:},tdkl-the s:oal 
{Yi; t ~"ttl:C !'l.p'ti,. OJ;' C l.a.tJt!t,llJ f7.!L't1o.r:ttl C:lt:r'teal Abi li t.y :,;'~;: t;$;: 
n:-ct{J',~:tir f-or t·"f'!'!;J';~,;;ri..,H:,rn.• ·<'\j·-rp,,, .• 'f.:rr.i"'~ '""'1'' tr, '~·:"'no"ei· le+.·1-~,r 
r;lac~,,~rit ;. i,1;~t:t1~;,;}_,:it ;~;~;:: tf;;.,/i::1 ;;: ;;~ '='P,(;;;t/\,:1,iof~~ ;~1~-lu'"::., ii-:11 
•{'•dct,;J>·i ,,:,.'! •:)-,,"", 8,0 '(''"'•n·>,tj;,..,1"1 },,,,/; ~ p-~,-;·;,-, ,, •..• ,i .ll• A-l.'t.·:,I' ~ ","}'\• <.>•,,/; -f."""""S'-....J, -'- ( An ..... i;,,:..,_.. ...... .,,., "'""""~ ~_,...,,..,. ---w ,JJj -\;~~- ':f<..:.!i,;p, .... ~·~v-·..,.·.---11, ... ~,.,/1,,,-~,'l',t.,,.,.,.,,.~-v.",#r,. -i,._J_ -~--............ ',.,,.·~-v\'.v'> '!S',"!1-:,S.;l,U r.hl,.-'C~ ·~1.C.J..,i.tU~.t,,fS~t.. 

p~11~S..o;l~ ,; ex'.;;01,'.ip~J."'!l:nctms ~le tt1et1:f>J::. i aJ!.-o.hti lftr-?..tf ~,;;c cce.t"orti.tion,. 

t&:t .. ~ :~·\i:,-;i/t~t!1~'$i~ .of't ~ 
!!i~;1.tt: !CJf;'.-~:n:ct:· t':.F;)\:f:! 
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Tb:Et 'I'aachin::; of ':l:;.-•a,nseription. W's.llt;.ce B. E~J:a,.n. m:.t Ih1.J Ed Qan.r 
0:21-.2Z. }~ttll, l.9SD-. 

Instructional pl""!.l<~ed1;1.res for pro,:luoh1£ good trnnscrihere; trans­
c.r-i.:pti,:J:rt on ~ ti:t!c, b1.1.,uis;, t1·}~_nsc)Siptlon~ ru1-I 1*el:tt::iea offl-ae 
pi·oca,J.m~ell., 

Teaolii..nz of ·J~~!'ttnserizrttt on. 
1:0-'fi! ZB1-294., 193G. 

l'r.o~e·tliirc.s 1.ts0tt 'b·:?~ 
-~:_fJJ?J;yi.?tJ J:r~o-rtle:d1;e 
·t;;;T,i11g: ·z3JE:l!C 1Ip· to 
~Jr:.ril:~~1~. 

,,,,,,.. ,-·,t"•o'" ,!"" t, ·)· .:.,. .... ,~i,t.,,,,. .<'.'"'"''1 f'"--.. , .• t,·_e.,,J1 '.,li.:k,P~ ~{i"ll .. 1 ... ,.J. ..b.L~ \.~ _ #,~ .... ;'<,,'.\.,,<-,S,...;...,,.. .. y .~:J~?;..<'~--11 .... f. "'ll\,li.."6:,i;,11[ ~ --

i~r .s.c·o~l ·J'.ci~,i~~ ~ind. (~-) }1't'lrrzl1\£:; t-r:~tacri·bing 
t!'J.ir..;g ZJ~e0t~l tet1:t:liiJJi: t.,O:r-i-.~~c--t 1,ii,jt\dirt:~· f£ 

J{mtF)1Y.C: ~r ., 1~s:sr:· •. 
A Surv(,v· or litera'i.uro b1 a,i e£f"o11:. to s'hrn1 present trends on 

, ~ 

su~h rtIH'.i~ii"ic px-coolo.:;;z nn cc:'roet tu~ for begin."'li.'ts tbc teach. ... 
inf: ct tt·anaoripi:.iofi~ pretra.naeriµi;i.Q!l traininr;; ,in ov.tline of 
th~ met1'wds used at the l'Ji,;h 8r.hool Qi' Co1wmree1 i).et1"oi t .. 

~he Us41 ot !H.a:sno~tie Che,rts in f£r.n:l'lscrlption Clc.i~ect .. 
Perl.stein. !ilinth Yeilt>book CEA;.t'Y 14-11. 19Zii. 

}'lorenoe 

Ar. s-xrmri11t111:i in hd;tin;; {;hG: l!:i:.t1,leY,'r.~ di.1:t.gnost. tlrnil" own erl'Ol"S 
i?1 t:t··'\llSerlytion .• 

rn1at 13nsil:l'!?l'!S Bx;;ieets or th*)) 'll:"'l*.n.m:; l"'ibor. 
!Tln:tJ'1 ·ye~rb1'lok :EC1\A. 3.2.2--32{3. 193S: .•. 

Pro,hnt-in1t sta;~,1K2"tl.s re"{11lred liy l:mslr,,':lss in tr1.,11scription; 
dot"iu:Hce skills ~quir~,l i)f th~ t.ranBcrlbi::lr. 

c;,~"-n4c _,..lt.A ·~'"'""l"u"'>"' ·1•·'v··'1"'"',;. c ,.,, """" ,J,,,t, 1··~.t-J.a_\.:r, ~ ·!,..,. ., __ ..,p_i"..~· .-,,.,;ri;~·\Zr4 ,,,!1.,111,.l. "'1,v'i,.,~ f 'f:'~.11.l.. V.lJ:.1_?: 

YOO.l"l-1,9.c~f Ct:ttff't 1.7~t-17fJ-.. l$.3£J. 
I!oints ,ac. v.11i.e-"11 ~1-1ffJ·.licS11.t.:; ti.14.i~~ .c.lioeked. c<.ur·irr.;t ~tl\e ini. tial irit(ir--­
"'rte.r; w~ak e:?ots i11 the b~giP .. w-srts t:.-cdnlne; ~u.r;Gostir.1'.:Ut to the 
too.ch.er- of' tre.nsc-r.tpti c:.::.t 

T.f~'\!JT'f?!J\!t, !Ill 
"f~tJOlt~:tJ~)p!.r1c ?e~!tn'l.{!1.l,}.;.e; r~t }~_(E!:~:_t~;:)r+~],,.. Ill.~1\0i~ • 
(}e~rJbi·n:.i, 1--r~·so. 

TRYTT':t;rz,, J(}Frrr, l{. 
Selae,ti v~ Ai;\r'd 1:L~.ton ·l;;o Shor'cbr,t1J Clo.;cat.. 
June,. l~S~. 

r.!'.hat ~-ntr;oitld Be- Done f'or ?oacl:ters-ir;i ... '!rd . .nin~ to !htild Thr;di• Aotr·uiint­
.atw-0 iritJ1 Guld.aliC.O Org~nizatlcn: Problo:::1.s and 't'oohnJ.c1ntis on t'he Eish 
S.ehO·O·l I.t-6:~tol~l 'Bus I;:Ll fiig 3:.1114~1.l,~. l~~.o.rclt,. l(i39-. 

TuntrtR, n·m111rc11 c .• 
Coal ffiandlel"s and. Fi~erprlnt A..'1:;ists. 
May,. 1939. 
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Tlu'.RI!J..B, S,. J., 
'!'ho Static:t• of ,eoorooroi,;,,1 ?ea.eh,:31•r.. in lJeb11·f.ut}::&. nril Sh'l,c"Ot 20t2:J8 ... 
500,,. l!tu•eli. lt)SB. 

'1'U11SD" l'A:Ut L. 
Dictatine; h!a~hl.mc in Slio:rth!ind I:urt1;-;;1eti.@i. Joum. Bus Ed li!tl'l'-
18. PehruaryJ: 1939. 

TYLER, RAIJ?B lf. . 
Evaluation or Btus111ess:-}!dt\eat1 t>n Criteria. 
Chiet:lgo, Oo11fex'6n00 on nu•ir.ecns Edu.c.i:l.tion~. 

TYP:'.:"f{FJ:T rm, 

?roee¢dings of: the 
l9Z58. 

Coal Handlers and 7l'i11.gerprint Artists. 13er-tliee c. +m"Iti::ir. nn.s Ed 
-World 19,75ti-152. J!ay, 1039. 

Tips to the teacher or ·t)"p~l ting on mpo:rieanoe or tee.ching 
hmir t.o b.a:ndle (n.1.rbotts; rules for eru.ing. 

D~loping Pereona.li'ty in tl1e '1'71,1.:rr_.g Class. Fa.nny i. 'Ea,ggley. 
Oalii"omla Journal of See~ni!iaey Education 14:211,..zl:i>. April,- 1939. 
(see ?fjl;"'S~ity) 

Cormilotl Son.al! in Ward Division for T;;,'})i.sts.. ~Itlliwn 11.. Foster. Sus 
Ed i;orld 19 t4iS-,u):5., Reb!"'&o.ey. l!J3¥l. 

!hri::.u.ir:ki;t~ .$ome of' the rulas for v.-or~l division .. 

Do ~.lr Typ:isto Look: tike n~erts? ~olli.o L .. Mtn>rlek.. Du.& E(! Dii 
3:221-222:. Cetober, l9S'D. 

Neces.nit:~,,. .of tho develo11~.mt ot ~:i.zpe-rt t;Qabniq;u.e in all st.r;2,­
de-nts; tlu:n;sa tlw teaehe,1.'" &houlil ~:teh i'a1~ or e'hed-k up on in 
her atiud-ent&; u~e-ful clues t·o fast motion. 

S~ing ir.. T:;'l}ewt•itili~. A.uglliS~ c•neil. Rua Rd Di; 3:1$5-166 •. 
!:iaJ'.;f' 1930. 

E"x.pem.um.tti in <).r&P<1nt; hints en how te handl~ thCll ~•ing 
problem 1:n t:yp:er;,wrlting •. 

El"):"Qr Fat'tem.s 111 ?ypi~... !~ut1&ell s .. Burkhart.. B.all St comm Joum 
11 ;.3--S. Novmub.e.r. 1939., 

Do student$ have e. tend.ency to :make crn>ra in word pattorm1? 
11· so., i& the error one thg:t is& 1"ep1&ate:d in. subsequent writings 
on the •ame period? It it ia Np&ateti, i• it tlte a~ typi} of' 
error atfaetin.g thei ti&me le:ttd':r or letter e:onbiml-tlons,,. or is 
it miother type? Does tho typing expe..~~ce of• the students 
?-.a:ve o.n ir,fluenoo upcr~ $?-l""'oJrs 1n word patterna 1 An:awer~ to 
these quo~tions w~ro Qt-temped in fl,; study raade rum the rmru:lt& 
n.re ahcown m this, artiele. 

An ExperL~nt in, T-ypew.ritinz Spe~d. El:L~Ql'" ~. llet-t.&. :Pi.fth Y,oo:rhook 
!I'C!F 2.66-262. 1ezg. 

An mt,pf>t·~w l.n teaohi.ng tJ'11e:wri.tir,;e; m.th the new ru.t.1.: ~~et 
speeu tmd 1:ua:evra.oy ~111 foll~; er;.w11asizin& the inporta1m~ -of 
~eoil t~Ul$ towsdquen in Sl'}oo.d. 



A l~ional Typewritir4; Di~pla.y. Z:.!ml.ley tt. l.~s-.. Bal Sheet 
20:307. Ma.roh. l93S. 

!ypea or di~lttya or students• daily wo:-k in typewri tl:r,!!; he\Y 
to ~elect and a.rre.ng~ 1'i\m,etio:m1lu di:Bpla!f8• 

Ooals ·ot Skill--Inorea.s:ing Speri b1 the: Use t,f Certain ?rlneiplG'S: 
of laattha.y Piano fechn5.que.. M. Fred Tidlf;@ll. Bus Ed iJ3..o. 3:.!S-SS. 
~ITfv:"Ch * 19 3l\,. 

l~tthayts it.9lio0.:tion of r.eln:xtiti":tl aa bftir,g (l) tl.e eli;dne,. 
tien of all unneo:ei:um.ey e.1t~r'tion$,, (2) the ,oess.n.tion of the 
n~dod :vapu.laae nt the right mm:i.mt.. }f:r. Ti,uwoll shm,s how 
these p1"'i~eiples 11r® $.pplic!lblo t,) :t:rpawri ting. 

!I>a.lf';,,.J.",ru:i;;h$ a._~ !iliesto.ter,1.c11t.s:. Hnrold E.. S:uth. 13u.o Ed Zfforld 
19tB2(,) ... 622. J'.uno• 1939,. 

A ahalle...~e to thoao ,ed1;1.eato:c·s l.:i.10 sti.:, thc~t ttoopyin~n o_n 'i:ihe 
t'}lpc.r,,rtter contributes little Ql"' nothing to the u:,;:c oi: tho 
1:;yp~ ter .£0..r- per$oM1 o:r vootttlmt6'l p'll."1)oice&. 

!low .Should th& teaming fy,pi0-t Ret1d'i Lilly ,Sol:i.oe.."Ueber.. Bnl Sheet 
Z0:215,218.. ,J'tulua.ry,,_ l9.3tf. 

"!:he t.aaoh0r -will n$l(l to U:S1)· a lilifi"'erant toohnique in toacldn;; 
the loo.rm», typist 'be x-ead the eopy as he t11,es th:tm he ~d 
use if' h~ ~re. tea.chi~ a. ~tudent to red .for thought.tr 

!row Useful i1t Our S1,;<.1d.llnta' Typing Skill? !Jollie L .. Uecttlok.. Bus 
Ed Dit lhi1S..2'1G.29!.. Novem'.bo~, 1939. 

S.evfJn su&gmftionc eoneernin..~ wru:.t might 'ta) done to permit the 
m.ora ei'l'eotiv~ fnne.t:ioni'l'.lg ef at11dents• typ:tng skill; skill in 
c01ripi:ud.:tion on the ~lt•r• 

I,earnlng ta 1'~ te in tho Western Petma:1lvania Sehool ror th~ 
?Uind. Ett~ 'fl'• Kir.,g. E'ifth !eo.rboo.k UCTF' %95-2.5J8.. lSSD. 

An interes:tir,..g dtaouriaion of' typl~ tor personal U$e. by the 
blind; s~e aimila.ritie3 nnd differences 1:n toa:ch1nc t:ho blind 
tmd llOI"!IU\l children. 

terr 1.rendn in tiie :!'~ehing of' Zypet<lr±ting. <JU~e E:. CleID. Biu;. f:ii 
ii1?rl.d 19:629-6Sl.. A,[,!t'il, 1szs, .. 

· A illioussion or ne--G ruethods and ;;1'\llacios of' ol;::1 ph!looo?hie-$ 
prtol:~.ing f'r~ the t.T'~"'Ui.ltit1U1.QJ;. po:i"'l® in ·tr,'!)f!ttriting. 

.... . .,,.,.,. . .:t ~ . . ,(.\,; . 7'.l . . 
urH Hm?pm.n!ii.S on ;;,.n~ i c,:r1H,nal 1:.:1?tWrr:2:Ung Ct):;:rse,.. ti.. E. 5ehnei:rler. 
Jo,.:.m Bus &d l4r!l•Zl!.. ,lru.tu;ir',J,. l$5~ ... 

n~.'o 'b.e cemiaider~J c-0rnmtly,f pe~$Ql'UU typawrititl? ~iust be vitl'iltoo. 
as M ~llti~0ly di3t.:tn(.'l:t ~uhj.a¢t. 11~vlnc no relid::ic)n 01" com11getlon 
l'dth the c®rsee oY.i"orod in .skill typowrttin,i. 11 

lh~etimtl Pointere. on WcQrd Divis1on. W111i&"'.! 11., Ft,ster. Elus lld 
W'.orld 20tll~12a., Oetooer. 1939,. 

«ule~ V~fi'.tlG prin.cipla& in. word. d.5:iris:tor:., 
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PraeUoa.l ]''Ointers 
World 20:20:J .. fUO. 

'ii\lro prlneiples 
of typists. 

on Word Division. taillia:n1 lt. '.Fo~eT'. iJltS £.d 
Uovem-bar. 19:59 .• 

of 'j;·'Qr« di via ion at littc ends fo:r the guids.mce 

1'he :r.r1:mm.ry ?tirp~,ce o·f T!oril D!:v'i.nitllh 1.Villla.;il ll. Past.er. ilu& t;d 

t¥ol"ld 19 t16G-158. !!ay ~ 1039. 
11Ma.'l.:o tJ1e end of the lin~~ look 1vi plea.sing u p¢sdlile,.'• is 
thq n.rl•ti.lle of 11:-. P<u;:to:r in this (\l"ticlo. Si.ale$ tor hJ?-p11.eno:f;,ip-0 
wor-tl~ o:t th,:; ond of the li't,,e. 

m~-Ytlm t01i ?~ttm"'lii.sr.,. in 'l'ypew:t'it.i~. 711lliar.~ :u. Odell. Sus FA 
World, lr::o'37•f/w.. ~·:~areh" 1939., 

A ltiECttssion or tho 1t1rc o:t? :rlrJt!h:.n drills i:n too.cM.r"'t typt'>><Writin~; 
i'i:u.din.y;s oi' ex9c:d~ontt. l:l~de oil the nrhyth,2, 1uachh1~n-;: ~m.:ie 
falllH.\iilfs o·i' $Xt!.'.':naiV'£i i1~e t::rf rh;;i+J-..m. drills ;ht t~,:pewr;lt:tng. 

S't~darde in 1ypem"i.l:.h~e, :i1t the Jimior Colloco Level. fmm.y B. 
~••.".""'l"'-'>~ ~'' ... !J.:1 l;r,c~c..;'l:A l. ·>:t.~,,11, ... ~;c•1ec J·n'KUn._,r lf':'!t,;;i_. ~-~t;;." ,'!itllf,iJ :il!I .w.·~9 -~ tc-t.Y:£ •':k4- i;l •...-- i.-~ Vw, ,W,.JM.-'4~4 .... J ;)'OW'·• 

tlradin.g tl.cm:l" Q.l1d st!lnda.rd$ o:f' aeb'loven(1;nt: :tor a eourse in 
ele:10:ntn.ry t~1:,cocr:t:td.Tu:J :tor rs.the:r> widellr var.i-o:d irt-uden:ts; 
diaoHaaion ,;Jf how to htrn.tllo t'h:ls 1·,r-cllltm. 

!ho '.i;eohm.g:ue ot 'l'ypewd tiri~t· Lawrence .P. Do.nolmce and Percy s. 
Grt~en. Ilinth Ycru:·'bo.ok O~A?tt lSO-lSZ. 1930. 

l'l10 noees:elty and i.'Ua?Ol'"tanee of tlin prmolple& o;;.~ 1,;ood:. toohrrique 
to be ob$:<lrved if we a.re to $'4"Clu·e. ,at.Jr ultw..ate objeC'tive-... 
g.ood, if not ~p~~t. typists. 

Training; li!outine for 7ypistf3. E.cvold EI. Sml:tr... Bus Ed 17ot""ld 
20.:290...2t15.. Dec6'.!llter. 103$. 

Trainir.g precodure: a pr;ogx<tt.m. tor t:t·i?a:writini; based upo:rJ. an 
un~r-standing of the si tmxtion as a whole: v~rsu~ teaohi.ng 
priaeedu.""'O: a prozi·an. ·witb i:iuhje(:,t r.,,..atter t\.$ its eore. U<.tf-'ird.te 
aug!!;en~~d procod:ure~ n to~cher ;nay f'ollo:i,.v in. tra.in.ir~ or ooaeldng 
t~wr11;:i.:ng. 

!°)'p:.rit~ i'or Adulte:. Dlas.o Dons.d!o.. Jot;ffl. 'Bua Ed. 14.:15-16. 
l~;{,, 193,S.,. 

nA ({ho.tot eti'ootlvei oou.rse in typewritil'1' ae :,~~ship,. W'ould 
:t'1Ake !:J.n ideal orlentatt011 <,:OU!:'Se it' any ~ollI¥Je or muversit:y 
.sb...co Ql:u:j wo or t}:u-oe 1WOI.iks of practice y;'t,;w.1lrl be ~..11":fioi !Jnt 

to ~,;,.bl,e ~ working h"nowle-tl,eo of c¢n•act touch t·11Pewrit-ing.,.n 



114 

t~iting $.'ol" Every ?t.'})il. li.ta17. D .. 1l~bb.. {The Clea.rin~; . }Iq~.e~ 
Jan.ua.cy. 193$) Ab.s:tra.otod in the 1J,.is Ed Dig 3:14&-146. Bay, 19.59. 

liow t;:he neooJJ G'i.' all students in tlm ~ehool a.ux1 be met by the 
eoomerel61 depl!W".;i-•ren.t; ~hi:u,is on p-a.rso11iu tj~ewri ting. 

Y~r Tj-pawri ter in. tiotion Pict-urfh {/atb:arinitt Kneeland.. Jv\'.l'll Sue 
ii}tl 15 tB•·20.. Deoem.be,·, 1SS9' .. 

The valu11a of filns in teach.lng eorreett ty;pm,ri tb1g tecbni:cpe.a. 

TY?-Rft~!TI11'a-~TEAC1~!}!:J 7-!S~T I!OIJS 
C0curse of Study :h1 Ty,;i~ltim.g. !t[;;1J:\i,p. ?ra..'1.ee::i !fu:·!lpbrey a-::1d others. 
Pirst Yet,1,rbook SBEA 37-SS. ltlZU .. 

Gom:it·al ~~d speeif'lc objeetivesi su,gifested te11d1ing proe,edures; 
moo.Sc\Wtr.::u:m"i:;1§ ,;,;£ aohl{n"~r1c:t1t; riamedinl t@o.ch]it!(~; t.each"'t· 
!"'ei'ere:rrects~ 

Li1..prP.Vf,;:,-;-;:01~.t ~f Classr~ Ze@h:t:tts;; ltt Typcwrttit:t,\!,• ~~la. i} • .vergu::on,. 
~eli"th y,~:i.l"hi.)Ok tCtA 32:J•SS.4.. 193.'.::-. 

:nm to~tbook ifi t:,-pe~:ri ting; preU •.. "'linaey dr!.1 ls,; C·(.)rrec'th1g: a."1.d 
test.!~ in typelfi•it:\n~; t-1-anao:idp,,ti0;n; ,x,i'ios pl"r.ctioe in ty'f)o­
~lti~t;•. 

~;;.p~·ovtt,.eH't. of Classroo.m. ?~mihinc; in P;l)?c'il.l"iti:ng: in tno Pr-h-ate 
'.ERoi.l1ecS~ SoltfJo:l.. Agnes c. Soo.,rey. T11f,.3,lft.1l Yotu•bool: EO'i'.1 s::.;5 ... z41._. 
1nss. 

'riquipn,eut od'.~ ~hfi. teacl1er; u:r.:e of u. :;ood to~bookr :z1!\kine; the 
work infa;rrestir.t.i orkf,a."1iz-a,tion of' 'the u-orlrs nrutlng th~ YiOl"k 

pructio:al: use: ot latt~rl10ltds. busineas i'Qrr;w.,, .and oru-oon 
es0pies; ~peed versus . a.ee:1:i.raey .. 

Instruction Sheets in. TypeWriting. Bernhard '}'}ru·•gen. ?;us Ed World 
l9i499-500. Pebrua:i:···;, 1939. 

Uow to :;~e rum i..tse ~ ve:rli-s.oale in typwriti~. 

·ir~in&; Proceditros Md Cl~s.1.troor:i. :tests. Ul1ell~y 1Jfi.e Eti.rris. Firth 
!G$l"hook: .NCW 269-2:74. 1ise. 

An e:iq,erimrmt t.o test the th.eor.:rt "'Got GpeQd 1>...nd lot aceuraoy 
C®.te ti\£ a l"esult of' ria;;ht l'labit$ of' pi"'e.ctice and ri.r;ht tdn,! fi'et~ 11 

'l'cncni:nz: prooed\;.."'ez; 1..t.sed imd l,aekiirouriicl o? -:JlWi 1~ tested. . ...,.,. .... "-· . - . 

1ihut Cons.ti i~utes an: Ada~uatill Typewri ti~ 1 .. tethotl.s. Cours~"? Ja.."llos 1'!111 
ThMpa<O:o.. Bus: Sd t1orld 19:7l2-71Z. ?Jay, lf13:9. 

Tho typewritd.~~ nsthod.~ cour.l\iG '.l'!lust ~·ke provision tor hrid'&it:g 
tlie .gap he.tweon 'Wlu.rt the s.klll©1.l typl:e't knawr:, ~i:1 wJu:r.t the 
tcacl::ttr uhoulc mow and b& abl¢; '\'.:o do; h-cl;~~ for the pl"tl$p-0etive 
t®eher of t.·yp$'1G.-i t:tn,g. 
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(h.•11.dl'f!Z Sef\le• i~or Tl,-pewrl tirlg Test,s. 11~d z. Si::~-a.rt. !:uu Ed 
World 20,20-,..22. Se.:'ltetlber, 1939. F:trBt in. a #erias. 

An attB'i'l" to the neeed tor sb.mi;g 1itJr!o:ie progress" ffl/!!.Sa &nd 
speed h1 ohffeki~g t '00:l.d fr1.J1-negs a.mi ~qt..mlity in grading. by 
the o:0nstruction of tho proircsr; seo.le. 

G1"1::ldi1~ Scales for T}1vvwr1.tin;;; 'l'os,!;s.. Eowru·il z. St~vm,rt. Bus Ecd. 
th,rld t:.'U:l4S. Oc:tobrrr1 1939. $ooon.d L"1 a sen.en, •. 

,,~b <HJrfeitr.Ja:M.011 of pl"f10t,io1il e;l'ndi11i>; 1:;cs.leg f' oz;: t;:,rp~~ritir:g.,,., 

Or1t:dw4 Scales x'o.r '.?J,pewt>1:bin:?; ~3ts.. Em,mrd z. ::J<te·wp.:r'f:. Ihis i'!d 
Worl'(l 20:2·SO.. ;:,:<>vf.~11e1·\, lS·S:l~.. ?:drd in a ll'<Cl"i.eJJ .. 

A coi1.tiuu£:tion o:t practia~l (;l'"tidb1g, a-cales for t},powri t.il:;r;,., 

Graul~ Scri.lo-s: 'tor 1'~-pov,:ri tine. 'l'este:. !~d z. &t-1:tHart. Sua !kl 
,~:or-ld 20:.8::1.. l)iJc-0-!Ub<Jr,. l,9,;J$,., 

.A oanti11tm:tton of p1•a.ct:i{fal r;rad'.ix:g: ll!cl\les tor ti'Pt.-"f.-:i~itiµg. 

r-enting fo"r' £\oeuraoy mH:1 lfo'thod ef Chook:irtf; &l·ror~. Julia 1£,. !Ju&:tlell. 
111ntll YeaJ."'b(ID'k CJU..NY 122-124.. 1939. 

Specific ohj.ectives of typem1.t1r,{& aehiev01nont; t;ypta& of' tu·1•ors 
and rem..e.d.in.1 work; l!.st of the probable oa.uGt~11 t,"if errors in 
typewri tins. 

'1)7:ing Procedr.tres and Claeoro¢a Testa" Shalloy r:f:ae F.arria. :Fif'-th 
Yearbook llCT'! ZG9•2'74.. 1939. {see 'X:yp-ewrltin~• ... fe:a.¢hing 11.ethoda) 

UNZIClCBrt, F'I-1AflC1~ "Q',. 
Inatruotion in Adult D.i.str1J;,.utlvo ·e-due-ation. Fifth Yearbook UCTF 
333-3S7. l'l)Z9,. 

'ihO' Soleet.i.on,1 Gui:lanoe, PlacEm:tecnt, ~,1 
~ula.r Aotirlty of 00!1l."n.eT"cial Teacht{,rs ... 
Sp.I"ing, 1S39,., 

VAN A11T~P.P I PlD.i::tIA 

Fol lOW'-tt]? as an Extmtn.'.\'r"i­
Nn.t Btt$ Ed Q.Utlr 1 :1-12. 

The Business !,qt.tr:~ ~s an l!td<ii."{ 1;¢ Pt:u~so.'lttlii;y.. l~t Bus Ed Q-.1n:r 
7r4&,.Z3.. Spring, li1S9. 

Vfili T'v"n, fJ£rn1® !1. 
Yeaeltl :.c'IF;;'; J!upil.$ 
l!'i11~li Tetu"'boe,..\.: 

\fIS!LiJ.r An)s 

now ti::i s·otve, 1~robl~:S in Commerct41 .0si:Mtuiatie. 
er~"'! 2z... .. u... 1~s9. 

The Cood:tcl. OntuJ1.•a in a ClacSsrooin. Study or Housf.nt;... ~d.lmr,l lh ttllw .. 
('the ~i:hterct.t:i0cnltl Sereer,,, February,, 1939} -1tb1Str1tcted in thli> Bus 'M 
'Dig S:a2g,..;2~1. ~tob~r. l9SS,.. (see Contt,J1Z!&f" Sdueat.to:i:) 

\:i'alues ·and U•ea ot Vi911al Aide for the: !mprOV~IDlt of Cl:tui;aroom 
Teach.in& 1n tookk~ping.. Joseph Gelb. he.ltt.,1' Y$a,rbo'Ok ECTA 66-72:. 
1930-

A li~ o.r .auggestivo vie:u.e.l atda1 values: Md u&e$ o.r stiqh aida 
in t$a.clti?tg; need. fo~ a ,study t-0 •hO?lf more ()})port:unittes te ~1:EJ:e 
visual a.ids in t:he 'bookkeaping eo-ar$@ of otud.y ,., 
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Va.luea an.6 tfl.i.es or Visual A.lits tor t.he !tlprovament of Classroom. 
Tea,<;hit1G in Infa•oduntio.n. 't.>.J ~u~:.nese. E'la'.OQ.c1 J~ 1:ru.1. 'lwelfth 
Y~llrbook ECTA 2:".iZ...2-12. lSttl. 

ttw;¢:n di v-i:zim.1~ of the i"iolil of 1tisua.l ed:ue~Ll.on; tbe s cver~l 
majo1• t:,,--pes of' visua.1 aids ospec.>rlally s.pplicable to junior 
b}Jflincsa cd.tJCf'3;;,icn,. 

Yoo:r l"~,p·cwr·-!te1 .. ir:i /'..to·tic.n l'ie·t1Jt"-~..- {;s.ttarii:1.~- i\n.cel.ffl.t:~d. .Jc,Jl.Tt n.us, 
Rd lS1l:9-20. Doo~b$t';t; lZiSS. {see 7ypcwriti11g) 

i :DO!~A!J.l 
1:li~hli,;;lrbs i.n ".\"ea,chins tlnctow Dlap1~7

• !{inth '!enrbook CBf:Jr:t 140• 
112. 19~:9 .. 

VCIWID 1- F • 1.,. 
Tho Purpcme of the Com'!erci~l Courses 111 !Ugh !:1ehool.. rial Sheet 
21 :65-€:J3~9G. Qetobor fl 1950. 

WtJfl. EtriOOO J. 
Valueu end UGes or Visual Aidn for th~ Improvement of ClasarOQlt\ 
Ten.-ohing in !:n-troduoti.on to TI11SitttHHl. ~'elft'h Ye~rbook SCiA 
2Qt3-<2l2.. l93S. 

?lALlmli • A.!{Tlr~JI{ l, .• 
li.n 1~lynis 'Of" 
1'JOTP 132•134 .. 

Supr::rvi.sers"' :l:'fotea ,md J:1)Jort o. 
1939., 

ttALICl:}! 1 OT::011-:~2 T!fO!UiS 

Y:tfth ".fea.rb-ook 

Thf.\ Cm1tributiolt of :Uoqk:keepinfS to Pereonal 'l<'inrt:ncial Ma-na~<,r;1.1:m.t. 
r.:a1; Dus Ed (2tmr S:.'.fZ-1*24·,."52.. 193.S-. 

-ru1d J'O!U1$0!i,, Ja:rJe-S f,. 
Too~~lling. the. \Ior1t ril1eet. 'Bu:t: Bil ··vr-cn-ld l!J:.css.es1. ,c\pril. 1:930. 

1!lt\t .. !JtC£ s ?f.}:}j;1E1K!E 1.!. 
Voetitionf..1 (Jui:::1~ee in tho. '£(m,cl,.r:i-r Tmirr.1t-.,t Col l'C'2;'(h El.'$ .Sd. l:o,rld 
l:0::?~to,...712. tta:,,·, lSS:i., 

~i~i\l.f1;J£ ~ i:~ ri •. 
Met-horl~ ()f '1'$\l~hirl{;: C0;,1;:r...ernle.-l. Subjm:rl;~.. 1i®Of;l"-5};ti A,$.. $outb­
liest'"2:1•n ?ubllshin&, O,omcrJanJt• Jun(," ltJ.39. 

rr:l.no' .s 1 :s • J .. 
11.rtioulti!.~lon o:f' Colle.giat.e Co~1rses in 8hcrthand and Zypewritinc. 
Joum 131.1:;; .Zd 1-l:9-lO. April,, 1~;39. 

~d 1~-0-od$ld:0,, c .. ~. 
BibH<>,f'.?;N.Ph:: of Tests wnrl 'J:astt:r.;,S 
South-Western Publishing Company. 

in Eusineas Si,bjeot;a. Monograph 42. 
June., 1939. 

~ls of inowledg~ in ths Secretnrial Su'bj(!ets. ihts &ii Dit Z:3-S-Zt3. 
March, 193!?. 



'.i'l~o O:i«znnbai.ion of StQ~rvisian.. Ptft.b Y~~~ 1.*Ci'F 8tl-105,. 
l93S-. 

1:~(a,TTB·,i, V. o. 
!!one !rtll"dlss tor the Ecotw!:li~$ fe1tehr1r. Edueata.on 50:Z2C-3.35. 
F eb}*lla:ey it l93i .. 

T&VE11-,.. -O. tl. 
lo Th:ere a Pl.ace for- the Priva-te :School? Ninth Yearbook CE'&~ 
lGu .... l'TO. 19~9. 

flFJViTER., Lli~f~R M. 
The Student ae mi Appren~ice. J'ourn Butt Ed l.S:1;;...14. liovet:iber. 
1~39 .. 

mssB* EARL 13 •. 
l}tst,ributl:ve 0cel,lpat1on& Education Under ·the Geol-g$-Oecn Ac:t. 
Twelfth ?'$Ubook EC:?! 145-14-g,. l9Z\l!• 

lmB. :Mill' D. 
Typewrlt.ing f.Qf' Ewey :Pupil. Bus Ea Dig .S;l•!S-.14.::S.. M!\~', 1939'.III 

rmEKS. ~lt. 

111 

Modem .i\spoets o~ Fi1ht,g. .Joam ,ns. Ed 14t23-!4. No~.ber,. 1919' .• 

i:mnt'G4ut..•r, J~ :t. 
J1 ~ ot· .h\Wdwd.:ng tb.e tteeo.rding ·Of Sn.lea and the Ce.ct or 
Goods Sold. 'm.ntk Y-earboo.'k Cl.tMQ' a-u. 1039 •. 

WE~. i:t~ 
't:fe Sp·ull it 01,:ttt.eburg.,fl' Jo~ SUI ad. 15:U~lS. Oet!i>'bor,.. l,9S9;.,,. 

rmsso,, F~otnxez n. 
Bwd.oo-ss Ed..uott.tion nut the New Socb.l Orier. J¢~ hs Ed l,4tlg. 
2v,..a4. AJrll., 19!5'9. 

li"U~, '&151'1 » •. 
-ant CMpmU.l, Carol)'!l E. 

~enc,$ ileycmd the Cluar.otlin• ~t ha E~ ~t'tl' Stl5-ae,..U-44. 
Fat 1., 1519"' 

WUELATID,, '!A~ I. 
The f~ng of Of'fi~t'i P:ructice.. Fifth Y~r\'t.o~k fief? 211•2!2* 
19$:S. 

~~'RE, IWJL ·v .. 
-and !!ayn'$i\ ~ Benjar,,;~n R. 

Cost and Control or U11s!r.:osn Le-tter Writing, Bu$ td Oig 3:l;J-5-;;;s:1. 
l).eeitrii,;;'l;l". 19':W. -

WilmALL. !l~i't: O .• 
hlp-rov~nt Gf ClStatrooo..i Tes.cbi.ng 1n Seeretvial Praeti.ee in the 
?rl~te Juel:re:Yss S~hool. Twe-lf'th. l'earb~ok; F.OTA 24~~.. l~i~. 
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t"'tILmm,, EU!t!I'. C. 
The 2'14Ce of Cm~;lm."'Cial E,htoa::hicn in. th~ ;;;1ecomda'1:"J Schools. Bal 
.S11~eat g.(J; SSS•:S.92~:122 •. }lay I lG39 .• , 

7tt!U:,L™S ~ 0-:S.O!tttfs 
i"i•oble.c.:t tT,e.{le:rlyit,z; th() For.nulu:tion ¢f Obj~1etive3 in C~rcial 
'r'.::du:-cQtJ-0n--i'o.l10'it-::-up r]ti.,<liou.. }ii:nth Yee.rbo-ok C::E;ANY 4-ij.. 1939..,. 

lU11!t!J;!S, 11tliDJ;E !1 •. 
· Ct>:mtton 3rro:rS' tn G:ti:lg;<i..sr z!ad.e 1::e. 1'NU1scription., n,ua Ed Dig Z:.lGS• 

rrc~ tr~y, 1sa:e;,. 

WrJLFJi.B.D, 11:'2 A. 
Th,e !Ioxt {lr~t s·tep FonifJ.rc. in Ccmmeroial Edo;.ioa'tio.n. .J0,1.i.rn nus Ed 
l'hll-12. June,. 193~. 

~"OOD, 'ETT£1 11. 
11;13; i'alk 'I'oo Huel:i.. Bua Ed \Yorld ZOtS5-SG... Sert&"lbSr', l.93i. 

7toonsrrnz, c. tv. 
•-ru1d 7Ian~)u~. s. J. 

1Hbliography of Test$ and Test.:l.11z 
South ... 1:f;est~rn Publishing Cm:ipttny. 

vroom~iUiD ,. !~!tttCR 
--and TI'&sh, Bli~abeth A'* 

i:n n.usine:.a Su.~jm.:fai .. Uonogra.ph 42. .. 
June. 1939. 

The '.!tiling Tt>stlnt Prog~1.. Joi.1.rn Bus Bit l4ri21-22. Fehru:ttrJ,. 1139. 

YOUBG'fi0D0D, mtTO"i0 (ru!>i others). 
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