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CHAPTER I

Statement of the Problem: Students in business education, both
undergraduate and graduste, should encounter little difficulty in
‘supplying themselves with sufficient research data and current materials
helpful to them as teachers. J. Ds Femn, in his article, “"Keeping in
Touch,"! says: "Many magazines have come imto the field of business
education to carry the messages to those teachers who canmot attend the
various professional meetings. Research is being carried on constantly
in various institutions for the development of business education, and
every effort is being mede to help the teacher through studies made avail-
able in various magazines. Reports of these developments in the field can
therefore be had by every teacher at a nominal expense.”

As is often stated, it is not the lack of material but the selection
of it that is the big problem. Of course, it may be stated another way:
It is not the lack of material; but where can we find easily what is
wanted?

The Education Index and Occupation Index have done much in the way
of furnishing quick and easy references to the field of education in
general, but these are necessarily incomplete so far aa the special fields,
such as business education, are concernod.

There are many hundreds of articles published each year in various
educational magazines and periodicals which are not seen and read by busi-
ness teachers because they are so widely scattered, and many times the

le Pamn, Je Do, "Keeping in Touch." (Editorial) Balance Sheet,
Volume 21, Neoe 9. Page 387. May, 1940.




teachers do not know they exist. Business ecducation, like many other

~ special educational fields, has a nuber of publications of its cwn—-
those that pertain chiefly to business education; but, in many other
educationsl magazines articles often appear which escape the temcher's
eye, yot, which are definite contributions to the field of business odu-
cation. In the recent publication, Business Education Index--1940, com-

piled by Delta Pi Epsilon, graduate fraternity in business education,
Dr. Herbert A. Tomne in the foreword says:® ".....moreover, the items
are so soattered through voluminous issues that materials are often
overlooked because they are separated.”

The problem of using material even close at hand is sometimes rather
large as it is not classified for teacher use. Many good articles are
not read because the title or the nature of the magaszine in which they
appear are not sufficient proof that the article is intended for, or is
of value to, the business teachers ;

This study seeks to aid the teacher in gathering and selecting
materials, by setting up bases of claseification for the articles se-
lected and annotated.

/Pm_ggmﬂtwdﬂ Specifically, the purposes of this study

Bros:

le To provide the student with a carefully selected index to current
literature in business education in compact form.

2. To help the teacher of businese education in determining what
articles will best sult his needs, by annotations based upon an analytioc
survey made of the literature in the field.

2. Tomme, FHerbert A., "Poreword."” Business Bducation Index=-1940.
Page 1ii. 1941,




Se To group the articles in special branches of business education
for quick references, thercby saving time and useless reading for the
teacher.

4. To deternine bases of classification of curremt literature in
magasines and periodicals.

Keed for the Study: The need for the study is based upon the fact

that a great deal of the material written in business education escapes
unnoticed or is rather difficult to locate without much thumbing and

reading in the magazines written for business teachers, and those pube
lished in the interest of others as well.

It is almost impossible for the sctive teacher or research worker
to look through all magazines in an effort to find the information de-
sired, even if all the magazines were available. To those who have had
experience in delving inte piles of magazines and periodicals in search
of a certain article, the need for this study is very evident, The ex-
pense of maintaining & library that contains all these works would pro=-
kibit most teachers fram having this material at hand for instant use,
even if it were desirsble. HNowever, if the teacher knows that there is
a certain article in an issue of sn sducational magazine, this could be
found and obiained with a minimm of trouble.

Secpe of the Study: This is not an elimination or separation of bad
articles from good ones. Rather, it is an attempt to give the business
teacher a gulde to the most generally significant contributions to him as
& research worlker or teacher of business subjects. This list is not ex-
haustive, but it is believed that it contains references to & major portion



of the articles which have made the greatest contributions to the
fielde

The study is necessarily limited to magazines of educational in-
terest=-thiose publications which are meant primarily for the teacher
and others comnected with teaching. This refers particularly to those
publications issued by colleges and universities, educational publish-
ing houses, ysarbooks of convention proceedings, state departments of
education, and others with chief interests in school work. Due to the
fact that most articles written for the specific use of teachers are
found in educational publications, it is necessary to list only these
magazines. No doubt, there are magasines and other publications of
general interest which would be worthwhile for the teacher, but it would
bo impossible to inelude all these. For that reason none has been ine
dexede

It is almost lmpossible to include articles in all educational
periodicals, monographs, pamphlets, magasines, etc., since there are
too many; therefore, it will be nocessary to liamit the listings of the
articles to those appearing in the major publications which are distri-
buted nationally. The magaszines listed by the Education Imdex and the
Business Education Index=~1940 were assumed to be major publicatioms

and these magazines or pamphlets ammotated. Nearly all the magazines
listed by these Indexes were consulted, but not all of them eontained
articles relating to business eduestion.

A great many fine educational magazines relating to specific sub-
Jjoets In business education, such as consumer sducation, shorthand,



acoounting, etc., which are not particularly pertinent to the teashing
of those subjects, will not be indexed. It is assumed that the listings
of these publications may be found in the bibliographies of these par-
ticular subjects.

Prosedure for the Study: (1) Indexes in the field of education

were studied, and techniques in indexing and classifying articles
noteds (2) The data obtained in studying other indexes were coampiled
and adapted with suitable modification to meet the purposes of this
studye (3) Several articles on business education were read and anno=-
tated az a moans of selecting style of mmnotation and classification.
(4) & 1list of methods of selecting articles was prepared from readings
in other selected bibliographies and personal observation of content of
many articles in business education. (5) This list of methods of seloc=
tion and criteria for judging articles was presented to members of the
Oklahoma A. and M. library staff, and to a seminar group for oriticism
and approval. (8) The bases for selection were edited from the sugges-
timndewﬁom,nd.wm“cmmlun;&hbibuo-
graphye (7) Rules for classification of articles were prepared, based
upon the methods used by other indexes and the frequancy of subjeets in
this bibliography. (8) A list of the major education magazines was made
and sulmitted to experts in the field of secondary education for approval.
(2) Articles pertaining to business education were read and selected for
this bibliography by means of the criteria set up.



BUSINESS EDUCATION MAGAZINES INDEXED
Balance Sheet, Harmon Wilson, ed. South-lestern Publishing Company,
T 201=-208 West Pourth Street, Cincinnati, Ohio.

Ball State Commerce Jowrnal, Mark E. Studebaker, ed. Department of
Pusiness Bducation, Ball State Teachers College, Muncie

Indianae
Business Bducation t, Eleanor Skimin, ed. Hational Commercial
= Teachers on, Northern High School, Detroit, Michigan.

Business Education World, John Robert Gregg, ed. Orogz Publishing
, 270 ¥Madison Avemue, New York, New York.

Jowrnal of Business Eduwoation, Herbert A. Tomne, eds Trethawny Pub=
IIEE?W%.. 512 Brooks Building, Wilkes-Barre,
Pennsylvenine

Hational Association of Business Teacher-Training Institutions, Ann
, ed. University of Chiosgo, Chioago, Illinois.

National Business Education Edwin A. Swanson, ede Department
of Business on, State Teachers College,
Tempe, Arizona.

YEARBOOKE INDEXED

Camercial Education Association of the City of Wew York and Vieini
T Winth Yesarbook 1080. . Davis, ed. Andrew
Eigh School, St. Albans, Long Island.

Eastern Commercial Teachors Association, Twelfth Yearbook 1335. Peter L.
T lAgnew, ed. New York University School of Bducstion, Washing-
ton Sguare, New York, Kew York.

National Cammercial Teachers Federati. Fifth Yearbook 1939, D. D
T Lossemberry, eds University of Pitisburg, Pltisburg, Pemsyle

Southern Business Education Associati Pirst Yearbook 1939, A. Je
“‘Wmm. Lexington, Kentucly.



PUBLISFERS OF MONOGRAPHS AND BULLETINS
South-iestern Publishing Company, 201-208 Vest Fourth Street, Clncimnnati,
Ohioe

University of Chicago Press, Chicago, Illinois.
OTEER PERIODICALS INDEXED

mgimmm William George Pruce, ed. DSruce Pub-
Tshing Gompany, 540 Worth ¥ilwaukee Street, !ilwaukee, Wisconsin.

y Sducation.

Bdward H. Redford, od.
'l mm.

The cln%m. Forrest B. Long, eds 207 Fourth Avenue, New York,
Orie

Curriculwa Journal, H. Harep, ed. George Peabody College, Eashville,
erMesses.

Edusation. Palmer Campany, 370 Atlantic Avenue, Boston, Massachusetis.

The Educational Screen. Nelson L. Greene, ed. Educational Sereen, Ine.,
"~ G4 East lake Street, Chlcago, Illinois.

Junior Jowrnal. Walter Crosby Eells, ed. American Association
or Colleges, 730 Jackson Place, N.W. Washington, D. Ce

Journal of Adult itione Morse A. Cartright and Mary L. Ely, ods.

can Association for Adult Education, 60 Fast 423nd Street,
New York, Eew York.

North Central Assocliation Quarterly. Calvin O. Davis, managing eds
“Yorth Cenmtral ﬁ of Colleges and Secondary Sehools,
1439 Univerasity Elementary School Building, Amn Arbor, Michigan.

Mﬁa:‘thm Vocational Guidsnce Assosiation, Inc. Harry D.
; on, ed. 425 West 123rd Street, New York, New York.

%ﬁ. Carson Ryan, ed. Progressive Rducation
: ion, VWest 5Tth Strect, Now York, ¥Wew York.

School (Toromto--Secondary Bdition). Charles E. Phillips, managing ede

Ontario College of Education, 371 Bloor Street VWest, Toronto
Five.

Schoel Exscutive. Jesse H. Newlon and N. L. Engelhardt, ods. The Schocl
TExecutive, 470 Fourth Avonue, New York, YNew York.

School Revi Loonard V. Koos, ed. Department of Edusation, University
of ﬁougo. 5835 Kimbark Avenue, Chicago, Illinois.



Bases of Classification: It is very difficult to classify the

erticles written in all magazines pertaining to business education
into thelr preper classification. For exsmple, the problem arises of
putting a given subject such as "Testing in Shorthand” under the headw
ing Shorthand, or of making a genoral classification for Testing.
Methods of grouping inm other indexes were studied and it was found that
no definite rules were followed, FHowever, the most recent indexes
follow a pattern of varying the headings to include every mein field
and nearly every minor fleld in the subject. For example, all the
subjects listed as courses in business edueation are given main headings,
such as Accounting, Business Law, Distributive Edueatiomn, Shorthand,
Typewriting, Transcription, ete. Also, the minor topic, Stenography,
elthough closely related to Shorthand, Typewriting, snd Transoription,
will be given s heading. This is ascounted for by the fact that the
article does not concern any one special subject discussion, but perhaps
a occzbination of all three. Thus, testing in any given subjeot will be
mmmmnﬁjm;ﬁrw;m. For ecross reference, the
title will also appear under Teats.

Where there is one article which sannot be placed under a heading
already being used it will be given one, for it is belleved that even
il S D S e, 10 Vieve 15 o SIS e S
cluding the article in the bibliography there is justifiecation for giving
it a heading.

Other oxamples of the subject of classifioation are the Office
Practice and Office Machines topics. ©5hall each receive a heading?



Because Office Practice is a toplc of general secretarial intersst,
it will concern more than any one given phase in that subject such as
office machines; and Office Machines, as a topie, will not give a
general discussion of the entire field of Office Practice. For this
reason each will receive a headings To facilitate guick and easy find-
ing, the subjeots may then be divided into sub-topics such as "Aims end
Objectives,” "Teaching Methods," ete., if there are articles to justify
the divisions. Another subject, Typewriting, may have as many as four
topics to facilitate easy reference. Some of these ares methods of
teaching, aims and cbjectives, research, tesis, etc.

Articles written on adninistration and supervision, curriculume
making, business teaching, and others of gensral interest to business
educators rather than a specific subject, are cach classified under an
appropriate heading, and are not inmcluded under the heading of & special
subject, even though the emphasis is directed toward that subject. The
proper headings for these artisles will, of course, be determined by the
nature of the article, such as Business Educatlion, Business and Education,
Guidance, Curriculum, etc. In scme instances, sub-titles were given
these main headings. In other words, if it was felt through the selec~
tion that the article santributes more to the fleld of business sducation
as a whole rather than to one subject in business education, the article
was amotated under its general discussion. Mowever, if the article
applied in some way to a spacific subject, the title was placed under
that subject and referred to its major clagsification for amnotation,
thus: (see Business Edueation).



Accounting

Adninistration and Supervision
Advertising

Adult Education

Applications for Positions
Arithmetic

Arithmetic (Dusiness and Commercial)
Bookkeeping

Business and Educstion

Business Education

Businesz English and Correspondence
Business Law

Business Schools

Clerical Practice (See Office Prac.)
Clubs

Commercial Education

(See Business Education)

Consumer Education

Contests

Ganpintlu Education

Curriculum

Distributive Education

Econonios

Equipment

Extracurrioular Activities
Follow-up

Coamnercial Law (See Business Law)
General Business Subjects

Retail Selling and Merchandising
Salesmanship (See Retail Selling)

Social Business Subjects
Spelling

Transcription
Teacher Training
Teaching

Tests

Visusl Alds
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Methods of Selecting Articles: There is no real objective measur-

ing stick for determining the worth of an article writtem in business
education. Therse must, of necessity, be some subjective evaluating.
It is not the purpose here to say that each article has been scientifi-
cally rated and that only those which are of high merit ineluded. In
fact, the great majority of articles written in professional business
education magazines have been included in this study. The reason is
obvious. Perhaps most articles that have been accepted for print by the
publisher are of high standard and are meant primarily for the teacher
of business or related subjects. However, there were a few articles in
these magazines that were not included, such as those which do not per-
tain directly to the teacher in his actual teaching. For example,
suppose the article titled "New Sociel Security Laws" was included in a
business education magazine. This would not be indexed because it is a
discussion from the point of view of the student of ascounting and not
the teacher of accounting. On the other hand, if the article were titled
"fiow to Teach Social Security Records in the Bockkeeping Class,” or a
similar title, it would probably be included in this index if it were
considered a contribution primarily to the bookkeeping teachers

In selecting articles from magazines other than in business education
it is more difficult to determine which articles make ocutstanding contri-
butions to business education. Por example, an article on "Guidance"
in a gemeral education magazine would maturally refer to the entire field
and not specifieally to business education. However, the problem of
"Guidsnce" appearing in a business education magazine would be used be-
cauge it will be particularly helpful to business teachers or it would
not have been included In the magaszine.
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In reading all magazines, yearbooks, pamphlets, ete., the following
questions were used as a basis for grading the articles. If the article
measured up to, wmrulamrqum'a.m the criteria, it
was selected for this bibliography. NHowever, if it failed in one of the
eriteria of selection it was not amnotated.

Criteris in Selecting Articles

1, Does the article malke definite comtributions to business edu-
cation in the way of new methods, experiments, research, etc.?

2+ Is the publication reliable? Is it recognized by other
indexes?

3¢ Is the article written for the cammercial teacher, and is it
pertinent to the teaching of commercial subjects?

4. Is the material free fram half-truths, misstatements, and
false implications?

6« Is the article cluttered with irrelevant material?

6. Is the article written by an authority or sgency from whom
reliable information and careful workmanship should be expected?

7« Does the editorial policy of the publisher color the article
so that it is presemted merely in conformity with opinions of the
publisher's textbook writers?

8e Is the factual material based upon scientific research that is
relisble and wnquestionable?
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Yhere are other polnts on which the articles wers graded, but
thoso were not considered 17 the arkicle qualified by the eriterias.

Gther Criteris Which Add to or Detract from the Value of the Article

1. Iz the srtlole baged on fecia rather then hypothetiosl caces?
2. Tose the title "04t" the ariiele?

Se I8 a suitsble technique caploysd fer resesrch ariisics?

4» I8 B clear statesent ando as to thoe prosedurss used and the

£
4

seone of the shudy’

&« In tho problen or noebure of ths article proeisely delimdted
T oy

¥

2,

rrogentad s oweh ratheor than as

G« Are oplinioms snd Judsp

T+ Ins the material welleorganized and presented in interesting

2+ I& the article ensy to undersband?

8» Doee the meberial preeent definite sugrestions for proper wse?
10. Iz the msberisl practicul and usable?
ils Is the ariicio a "feature” of the masazine?

12. Is the article piven a fairly conspicusus placo in the zagae-

38« Does the ariticle contalin advertising or somg indleatlon by
the publisher thot sosething is to be sald?
14, Are the nocossery teorng elearly delined?

Uethed of Smmoteting Artdeles: After the articles for ihis study

were sglscibed by reading and geannlng, tho most Looeorbant poinis brought
ozt by each were written on 3 x O cards. Iany of ihe artlelss, hLoenuse

of thelr nature, wore mercly scanned. Othere were read fthoroughly in



o

order to sot the mest sizgniflcant thoushie aud ideas. Yor exswle, an

article titled "Fays $o Crenke and Haivteln Imberest in Doononies®

would not require thorough reading to sivn the smmary, as the title
is alrost self-exnlonataory; however, the article %itlsd "ihither Busie

neas Bduoation™ would require carsful reading in order to swrmrize

ihe zms% sisnificant polnis.

The arnvhailions were made in btonigal forms that s, n semiecolon
ung used Yo soparate the zevernl points covered in ths article so that
the m,m**a%ﬂm will rovsal the conbent rether then o philososhy. Doy

sver, some of the selschad articlee woare writien o zomvey the ideas,

‘;

s

Sindinon, or copclusi oms reached by the awther, Thiz is done whors the

¥

othor areoadurs is wery 4187ioull, or where 1% disclosoed the nnfare of
the aréiole bebter. In owio cases the suthor was guoted direstly and

this will sppear in quotation marke. The eririnel source of the artlele

o

is given In all cases sxeept whers It was writben prior Yo the yesr 1333
and shebractod during 1938, In that oase, the orizinal spures is in
purenthecss and gsource of the abstract given the major ponition in the
titlie. |

Procedures for Classifyive Articles: Fach article iz indexed by

suther and sublest. Thon the artieles had beorn ssleotad and amm‘m‘ta&
they were nrranged by asthors® namss in alphabebie order. Those were
speonritien on sheets of papers The cards were then arrangsd according

to gusjeet mabher under the headings sclected for this study. Cross

mrds to sinilar guvbiect $iklon oweh ap Buziness Arithe

¥hon there are several antheors s(m ¢ thiz is the suse

only in sections of moedlines) the name of the chairoan is ziven nnd



ot
oy

{and others) placed in parenthescc. WFhen there are two authors, the
naes of both appear in the smnotstion thus: Ce %. Yeodside aud
Pe Jo Tapous, snd Indicated under esch author's name thunp:

BANCUS, Be Je
~=-5nd Hoedsids, G T




CHAPTER II
' AN AUTHOR-SUBJECT INDEX TO SELECTED BUSINESS EDUCATION ARTICLES

ABEEY, VEIMA AVERNE
Hajor Problems dtﬂﬂﬂdmhmmw
Balance Sheet 21:148~153. December, 1939.

ABRAMS, RAY '
Developing Social Conoepts Through Business Bducation. Fifth Year-
book NCTF 158-167. 1938.

ACCOUNTING
Course of Study in Accounting. E. R. Holley. First Yearbook BSEREA
57=67. 1939
General and specifilc objectives of accounting; suggested mate-
rials; motivating devices; teaching devices; references for the
teacher.

Same of the Reasons for Teaching Social Security and Pay Roll Account=
inge Je Fo Sherwood. Bus Ed Dig 35:110-113. March, 1839.
Statements of public debt; various taxing acts; employment and
on lews; federal and state regulations; how these
affect the worker, thus his need for an understanding of the
handling of such sumse

A Suggested Progrem of Bducation for the Aeccountant. FHerman C.
Miller. Bus Ed Dig 3:156-157. Hay, 1930.
Three te and distinet programs designated as (1) recom-
mended, (2) maximea, and (3) minimmm, for training in the
field of sccounting.

ADELSON, BETTY G.
Highlights in the Teaching of Non-Textiles. Winth Yearbook CEARY
136~137. 1939.

ATMINISTRATION AWD SUPERVISION
An Analysis of Experienced Teachers. William E. Faines. Pifth
Yearbook NCIF 127-131. 1539,
How teacher—-supervisor cooperstion has been productive of pro-
fessional improvement in Wilmington (Delsware) Schoolse

An Analysis of Supervisors' Notes on Bogimning Teachers. WM. E.
Studebsker. Fifth Yearbook NOTP 135-138. 1939,
A oritical discussion of the typss of supervisors and analysis
of their rating procedures on student teachers.

An Analysis of Supervisors®' Notes and Reports. Arthur L. Walker,
Fifth Yearbook NCTF 132-134. 1933,
An analysis of the supervisors' scores and notes for twenty
apprentice teachers »f business subjects.



Caee Studles of Supervision in Zusiness Educabtions Arnocld B.
Sehneider, Fifth Yearbook BUIP 138-145, 13350.
A consideration of sone aspects of the direoted teacher's probe-
lamg: specifie weakmesses in Lencher bralmess as evidenced
through their direccted tenchinz sctivities.
The Orpanizetion of Supervision. 2. Jo Wenous. PFifth Yesrbook
1;}% 88“' lﬁﬁv 1 9 39 *
The nmeaning of superwvision; ghilosophy of supervision; types of
superrigeory prograns; individusl confevsnse; group sonflerance;
imterevisitations: dewonstration Lesching; teachkor raling;
courss of shudy meldng.

The Flacs 2nd Pumstlon of the Digh Sshool Dusivess Doparitment
Chatrman. Zrmest A. Zelllob. - Ed Dg 5:143-144e Hmy, 133%.
Aotivities to coment the Intersst of teachers in the business
simordy dutles snd responsibilitios of the husiness dspurds
mendk ehalrmone

Gualifications for a Nirector or Dopartwmtt Head in Dusinsss Sdue
oatiom. Droest A. Zelllok. Dus BQ Dig 313381~338. Docesbar, 1958.
A detslled dissussion of desirable gualibies of s departoent
head; twelve phages ol qualificetion.
Wit the Private School Suporvisor Expects of the Teacherss Tlgle G
Parvis., Pifth Yearbook WOTP 182-125. 1939
The teacher's role in ithe commercial college tralning program;
the deties and respongibilities to the school and %o the studentse

Snoopervisor, Vhoopervisor, or Supervisor? M. B, Honwoods Bus =4

World 19:393-33Z. dJamuary, 1059 Pirst io n series.
Personality Yraits of supervisora; types of supervisors and
their characteristies.

Susopervisor, Whoeperviser, or Supsrvisor? M. ¥. Xoowood. Bus P

World 15:460=481. TFebruary, 123%9. Second in o sariss.
Heoossary personal attribubes of & successful superviser;
epinions of fpuous men familiar with the subiect; teacharst
entiombes of suporvisors.

P

Spoopervisar, Whoopervisor, or Suscrviser? M. D. Denwosd. Dus B

Warid  12:573<0378. srgh, 183%. Thind in 8 series.

Personality of a high school superviser; desimble types of
porsonal eguimnnd for the supervisor.

Ten, Dut Dhal Yas Testorday, dJohn U Givor. Bus %d Dlg  3:881-203.
Yovenbor, 1835,
& new type of supervision-coordinetion recently initiatod at
Log dngeles which cuts merces deparbtmentsl linss in vossotional
as well ag othor fields; sy oxenple of reorzanization.

-
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Stato Supwwision of furrienla of Hickimsn Privete Dusiness Schools.
Ja Le Eberscel. PEPLh Yearbool EITP ‘..z.l--,.;;m 1232,
4 1ist ol the courses wiich sre reguired of MNighiges business
gelinolse

Status of $ity and Stabte Swpervision Tor 3351&95$ Tduestion in

Public Behwoolss Zrnest i. Zellict., Pifth ¥ '

153Ga
Status of supervision in business cduestion with reference to
the following major heads: Adninistretion, depariment chalrmmn,
central committee, direcbor of business edueation.

Study of the High School Supervisor's Pesrasnality. . 3. Herwood.
Bug Ed World 19:867=569« April, 193%.
Arn srpelysis of dezirable peresonailiy reqguirenents for
vigers, bascd on & study ineluding &uufa%nrs, Taeulty 1
and authorgs

Supervision in Business Lduaatinﬁ.
3’ 1 45"3.‘-;'50 u("i.db““ 1Su~.a

arvisiﬂn Howds of Zerinning Teachers. Avommous. Pifth Yearboolk
146-103. 1830

"ﬂur"¢ c;y nesds of the first-yenr comercinl tsachers frem

5 2l erent sectiong of the countyy. The mames of the heachers

zre not givon 3o thst complele Iresdom of speech ip ussured.

servigsor Dxpegty of the Teacher. larion ¥F. Todenss
arbeah ROTF 114-121.  1330.

Functlons of suporv;a&en 1 how those Dunctioneg afioet the
teacher; teacher preparstion fov supervision; umexpested clags-
roen problems; bescher conference opporiunitics.

HMetributive Courses That Can be Fede srally Alded. John B. Popo.
¥ fth Yearbook UCTF 338343, 1039, (see Distrivutive Fducabion)

antrustian in Adult Distrlvubive Sducstions Francis V. Unzickers
Pifth Yesarbook EKCIP 333«337. 1982. (see Distridubtive Idusation)

tiothods of Teaching Adult Clazses of Remloved Distribative Yorkers.
Henmoth Be Humse Fifth Yearbook KCIF 344~362. 1939, (500
Distributive Dduention)

Promoting Adult Distributive Clesses. Poarcs C. Kellev. DBus Id
World 19:889-861. June, 193%. (seco Distributive unanatzcn}

The Scope of Distributive Uduontions. B. Frank :
heek EOTVE

= Yz,.(u. " }‘if‘bh Y’G&x“
1922, (sce Distridulive »uhﬂmtiﬁﬁ}

> Third fre in Conmimor Ddusstions Ce Da Paulsen. The Clesring
& April, 1582 {see Distribubive Tdusation)
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adio &Qvaz**isj.m‘ e A ius. Bus Td Bir 20«28 Ilareh, 1938
& moy ides in redis sdvertisi “:;‘, Zwaeribinge busizess acbivities

af Limeosln (Msbrasza) Schosl of Cownerce.

ABYIN, PETIEE L.
,Reeent Trands in O0fPice Proctice. Mot Bus B2 Quer £:115-15, 35«30
Harch, 153%.

A Testing Program for Office Thmehines Classes. Bus Bd Dig  3e57=E53,
¥ereh, 1339.

ey "v'h bitad g Bk
k| FIPLAJN o :a,, u:{ﬂ = &%

Imprwemem; of Classrcom Teaching in Business Arithmstie in the
Private Dusiness School. Twel f’th Yoarbook ZB0TA J0-83. 153%.

AZNRETASY

g —:;r, i;:_h, ;{;ﬁ'ﬂm {I
Problens of Urpanizing and Promo

=y,

Fdugation Prograce Due Td 1 )i:,

s 3
Ze)f»i’ml apl ni‘;
450,  FPelirumrs

',4.‘ . 4 e NP Sy . 2 b ] P
Yous 14 y-czﬂzp?.e.;M»;J,, Q&N Tus B4 Werld 18:¢44de

THS SRR P et amle  TREEITE oy s
Piinh Yearboaok UOTF 004=-52. 1039,

AMEAXIN, Y. DEEY
,.Jw s@rr‘m; an Fastor in Personality Tovelopnment. Hat Bus ¥d Quay

ANORYOUS
Supervision Nesds of Begimning Teachorss, Pifth Ysarboo HOTF 1480w
153« 1533. ’

APPLICATTIONS FOR POSITIONG
Pigk Your Job and land It. Sidnoy W Edlund. Bus BEd *Em*ld 203512
Septenbar, 193%. Pirst in a serios. __.

Jiscussion of the topic, "Enow Thet You Went to Dot Zow to
digecover what vou want to doi ssli~improvensrd theoueh guestion-

ing, reading, solfwanmlyratiom, aptitudns, ohe.

Pick Vouwr Job ané Lond Tte Sidney We Ddlunde. Bus B4 Vorld 20:101-
103. Ceotobor, 1232: Second in a sories.
Discutsien of the teple, "Dig Out Your Midden ;&AsSB“"tS’ * Fmermles
af how to tele this adviee, nlus n list of guestione vhich an
individual mey ask hingelf us 4 help in qiaefwwing hig oum

Ridden anochte




Pick Your Job and lLand Tt. OSldney We Tdlund. Bus Ed VWorld 20:189-
191. Yoverber, 1932. Third in a soricss
Discussion of the topic, "Plan s Sales Tmupaign to Jet the Job
You Want.® Speci f.u: helpful suzgostions for carrying out the
“"sales campeigns”

Tenghing the Personul Peobters of Gebltil

Ayers. sl Sheet 21:9-1%, Ceplanb

ke imperbanes of personsl i &c_:taru in getting snd holding a job,
with the suthor's Jdiscussion of thisw ;;rollm m‘éc* three head=
inga: That we ars doing ot Bdison Vecabloral School (Seattle,
sldngtaon), surrestions for " parsont work in high &ﬂhﬁ@lﬁ,

and keeping wp with busing s"andsrda.

AKTD, 4e Cs
The Pines of

wae Dduenkleon.

R TR T S YRR, NP %
JUV w"?.ﬁuu Edoestionse e S harte

i 7 s 3

Gor vwlb Gx

g tza:f»?st 28 & formed subjects
Y voylest 16 needed in

zoondnry schools dege
whiong bdﬁad an tho ’*hgﬂ‘wss

N“eacn advanbeser and dlsadventeges of the use of

By
Ad o

aem;m‘isz,@ maehined.

Eagmbl=f “ze'whm r‘l The *with:z&*:‘.m Lousons. RE. Dokert Rosenborgs
Bus ] - 41"{‘!&, 1350,
ng arithmetic; procedurs in presecting
},\.-54‘3 iy mekhogs o "?ssza.ﬂh Ing tho lusson; neasure of progress and

aohiorement.

he Doniribution of Toeparch to Achlevenment in Arithmetiec. David
rden and olhorss  Hiubh Vearbook CRANY 88-7G. 1853,
Alme in teaching aritimetic; level of achievesont of the arithe
metle coursey leyvel of echisvemert in business arithooti
nwtpaue? ﬂ“;:;; meneurss of schievanend: 3:3153.6(3 af ari

the seall hich scshools

e,
.Lf“": SEEY el Tench

Vorld 13 tT51-T83.
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Studerts Can Bo Taught to Like Aritlmetic. 2. Hobert Rosonbergs
Bus Ed World 12:B12-5l4. Pebruary, 193%. _
Ways to create and maintein interest ir business arithnetic.

ARITEMETIC (RUSINESS AMD UOVEERCIAL)

Comments on the Tesehing of Business Arithmebie. Bsther P Arpe-

atronse ' Bal Sheet 21:154-156. Decosber, 18335.
Adnitiing that the business arithmobie eourse seems to lack
prostize, the author desclares molivation 4o e the only wey
to selve the prodblem and help the studonts help themsslves;
sontes derices the sudbor lums used in hey clamsroom fo arouse
interest in bueivess aritbmetic.

& Piral Sxeminetion in Bupiness Yathematios. e Hobort Horenberze
Bus Bd World 19:485-428, Januery, 1230
& practical firal Best for sbudonts in business mwthoanbics.

Fmy the Toaching of Dusingss ODrganization and Managerent lay De
Iproved by o Cobination with Comsreisl Arvitieetic. Ialph Be
Foweomb. Flith Yeurbeok TP 161-188. 1232,
That the combinction {mentiopmed in the title) would acoomplish;
what hoas been accomplished in the Nochester (How York) Schools;
eorrolating arithoobic with the unit on forms of ownership
and the unit on Dinance.

Improvenent of Ulassroan Tedching in Business Arithmetic. Charles B
Coolte Twelith Yewrbook ECTA BE~38., 1950.
"Changing the ploce of the course {rom the ninth to tenth yesr,
after general business and before bookkeepinz, soems to have
beviered the conditions which caunsed arithmetic to seon resning-
Jess to students.”

Improvenent of Classroaa Tesching in Business Arithmetic in the
Private Pusiness Schoole Francis 2. Allens Twelfth Yearbook BCTA
28~-83. 1938, ,
Refuting the idea that arithmotic is no longer necessary in this
age of macshine caleulators, elc.; Nundementals underiying busie
nese problems and conmection of this mowledge with cconomdc and
gocial relation of businoess; what material shell be usedy how it
is to be presented; testing methods 4o be useds

Twaching Pupils How Lo Solve Probleuss in Compercial Avithmetic.
Foorge . VaaTuyle. Hinth Yeourbool (EANY 25-31. 1939
How to tench pupils to solve problems; fsoturs to Le considersd
in problen-solving; wmsples end explanations of the discuasion.

ATISTRONG, DSTITE P.
Camasents on ths Teaching of Business Arithuotic, Bal Cheet 2l:lise
155« Dooadbor, 18:d.

AEMBTRORG, J« EVAN
The Qublook of Priwate Dusiness Dducators. DBus 4 Dig  3:253-255.
Yoverber, 1938.
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ATTICRS, KELSEY C.
Firs'!- vsm.r Bookkeeping in High Schoole Jowrn Bus Bd  14:13~14,18.

ii.-w»,&, ETTEL T
Teaching the Personal Faetors of Gotbing and Iolding =& Job. EHal
Shost 21:9-13. September, 1538. '

T3 FYOAY I ‘r) !:"‘ﬁ', F

-wxg\rm 'Y s ) )
Doval Q}:x ng Personnlity in the Typing Class. Galifﬂm‘ﬁe; Journal of
Begondary Dduention 14:217-810. April, 1938

Standarde in Tﬁ)"“'&ﬂ“‘b;ﬂ;«, gt the Junior College Levels Iug Ld VWorld
19:301-3C3. January, 1052

BATIEY, Cv Ls
Commercial Program in a Senior High Sehool. Bal Sheot 20:2857-258.
Pebruary, 1839 ,

BATL, Re Fe
Practical Aspocts of Commercial Laws. Bus Ed Horld 20:211-218.
Hovember, 1939

BALLARD, DAVID A.
Lost==A Stop Watch (Thank Goodness!) Bus Ed World 19:8535-865,
June, 193%. '

BALTOR, EATEAN _
Zecrotarial Practice at Tilden Hish § chools Twelith Yearbook LUTA
258=262., 1959

DANNER, HOWIS I,
Tie-up of Boolkkeeping Decords with Source Materials in a Second Tem
Bookkesping Class. Ninth Yearbook CRANY 1l=13. 1335,

=

ANTTL T
_, ﬁ"'ghm.s ﬂ"

Ingbruction Shoeks in Typovriting. Bus 82 Uorld 35«00 Fobe
Ens%“ hion Sheets in Typevriting. Bus 2 Uo 1( 183 500 b
rrary, 1035.

t‘ shorials for Seereharisl Trainioge. Dus B4 Dipg 5:30«41. Yhooeh,
"(3.333

BARNH f", BAKL W
?alleﬁf-u;; in the 0ffice Training Course. UGeousniions 17:400-412.
February, 1339. :

?’F&R?J..s..m, f’éi e&.
Erithmetic and i4s Place in Business Bducation. Fifth Yearbook TP
234~340. 1535.

EEJ&R}}QL&».L’ W&TA .
Bookkesping in & Small Town. Journ Bus Ed@  15:15-16. December, 1239.



Em‘lﬁﬁu, -}ﬁw-t ).ZJ \jwm‘aéﬁ.
Effective Tenching Progedurss in (ffise Practice. Fifth Tearbook
YOTF 225-228. 1898%.

Sk ﬁt
hiode es..nd; Pitralls in Gonsumer Sducation. The Clearing
1427572  Ootober, 15380

s BHTH E.
Ju,.; or Qolleze Secreburial Training., Junler Collecs Joursal 10147«
181. lHoveuber, 1U3%9.

Aiding web-ﬁaaking Youthe Fabt Bus Bd Quar 7:13-18. Summer, 1833.

BEBGSTOH, NELE A ‘ ‘
Beonomic Seographys The Tencher and the Subject. Bus Id Vorld
19:379=381l. Jamuary, 1983%.

BEIE ﬁt:, CHAZIES Ea i
The Inprovenent of Classroom Teaching. Twollth Yearbook ECTA 30«
1939,

%, EVRLYN

-»-ami Brewington, Amn

State Jertificatiom of Teachers of Business Bdueatien. Bulletin 16,
FACTTI. Moy, 1835

RETHLL, JOET S.
Improvement of Classroon Teaching in Advanced Dooklicoping and Account-
ing in the Privete Business Sehool. Twelfth Yeerbaok IUTA  456-53.
:1523‘9‘.

PG, DLINOR U

An Experiment in Tyrposwribing Speeds Fifth Yearbook XOIT 250-262.
1358

grﬂ:u Tay Em’?ﬁ@ /Z‘ L]
the Relationship of Business Tduention e Jusinsss. Ball 8t o

Jouwrn  10:5-14. Hovepbor, 1930.

BLACKETOIE,; Be Ga ‘
Esgsentinl Hecords for Commersial Deparitments. Bus Ed Uorld Volume
1%, January and Pobrunry, 193%.

Proguosis in Business Pduestion. DBus Bd World 19:533-538. Hareh,
1830

Remodeling Your Commercial Department. Ocheol Review 47:17-28.
Jarmary, 1024,

BLANCHARD, CLYDE INSLEY :
& Bhorteut to Speed Building. Bus 724 Vorld Volume 18, January,
Pabruary, Hareh, Anril, and June, 1375,



BONAUTER
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tiom in Califermis. Jowrn Bus B¢ 14:11-12.

ey En % Thoase e Bt e EYioy Flemd &Y s T
The Comuaersial Departuent Tecks (ke Hgeds of Lhe

Jowrs Bug 3¢ 14:11-13.  Pehruary, 1285
TEr ovir
g‘u"&.‘ﬁ,..,. jafloeh . 7 ‘
Sogial Fosurity and its Place in Dookdiseplsg. Z2all Ot Soomm Jowrm
To % My
1CeE-7e My, 1939,

SRORGE .

How Yo Teach Datall Sslling. BPus B4 World 19:547-300. Hapeh, 1953,

Pookkeeping in a Swall Town. Y¥etn Seardsley. Jousn Bus 82 15:15-~18.
Deosmbor, 1088
“The problem of this siudy was to ascertain ths bookkeeping
prastices of professional and noo-retail businessmen in a
gmell town, and te point out the ipplicatious for the leaching
ng hookleaping in szeondsry schools.”

The Centribubion of Zockkeoping %o Porsooal Tinancial Esnagemente

Goorge Thorms Halker. %at Sus 84 Quar 8:81-284,32. Winter, 1383
Discussion of three phases of nopoy manggement that should be
in every personal finsance plan: Bulancing of incomes and oxe
pengos, wise dlstribution of expenses, ressoneble savingzs plan
for the futures

A& Defense of Dookkeering snd Bookkeening Teachars. V. M. Hubert.
Bal Sheet 320:201-204. Jammry, 1930.
4 Slscussion of the eullural aid vocational argasenbte fov book~
keeplng; now ideas amd thotries relating Lo persopal-use Yool
- keeging.

Firet Yoar Pookikeeplyy in gk Jchools Helsoy O Abticis. Joura
Bus B34 141131410, HMay, 1533
o ¥ ]

Discussion of the pros and cons of the balarnce sheet approach
to bookkeoning; zome fallecles in iie balance shest approach
and how to overeome Thoo
& Hizh School Course in Mochine Sookloopinge L. Se Brocizse. Jouwrn
Zus ¥d  14:83«34. TFebruary, 123%. :
Haghine bookkeoping lzm place of advanced bookkeeping is sugges-
ted; discussions of teaching use end care of machines, initial
lesrning steps, standards of achicveement, and results of author's
LEPErioncas :

Hinhe on Tomowork. Derry Kaves. Finth Yearbook CBARY 16«19, 1339,
The author answers theoe guestions: OFf what value is honowork
in bookkeeplng to the temching vrocess? [How should the bescher
eot about the tael of preparing the homowork aseigmmont? How
should the homework assignment be presented %o the puplil?



A History of Iigh Scheel Bookleeping Cbjieoctivess Ethel Hroek,
Honopraph 45« Soutk-Westoern Publishing Company. Docoxmber, 1958
A study to produce an acoursbe reoord of the objestives of

high school bookkoeping since 1853.
Parponel Use versas Toeational Bookblespings Floyd U Znnooch.
Bus U4 Vorld 80:297-233. Iecamber, 1050.
"Rooidiooning, if properly teught, should combinme th
use valucs alony with the vecatiornl walucs, wathor
either of theso separabely.”

personnl
han ghrosg

in Dosller Heheolfs T Us Sulby.
Bus g 2ig 3:95-108. llarch, 1880. :

An article cenberiug arownd the discussion that “seall high
sehools have poorer psid beachersz, a probable lower type stue
dent, smaller clasass, and different occupations found in the
samwwnity, than in the large scheols”; thue, o ¢ifference in
1llustrative matorial snud typos of bookkeoping taughts

Eoeords, An Sssontial sand Inleresting Part of a Courss in drade 10

Bookksepinge %. 8. Schoales« The Schoel 28152-86. Ssphtesber, 1830.
Bow to prosent various kinds of records in the bookkeoping classi
hiskory of records and iis importance =zs arn eaid in teaching
modeorn bookkeeping. '

Reorpanizing the Virst Course irn Dookkemping. Clinbon X Pile
Jeurn Bus 34 14:15-15. Hareh, 133%. .
This article attonpts 4o snswer these questions: Iz thore a
real noed for reogranising the tradifional first course in boolk-
keoping whother it is offered for one or two semesters? I so,
how gan the course be efficisntly reorganiszed and s%i1l meintain
ite propor ploace in tho businoss currienlun?
al xnd Porsonnl Use Value of Beckhs
5t Comm Journ 11:15~18. Tovenboer, 1985,
"The sehool can and shonld eomi _ 3
Tor porsesal use™; the author offers sussesd
adnlnlstrators for developing conmersial c
grentear votational preparation and soclisl o
the shorthand and bookleoping COUrSes.

s
(2]
o]
X pra

3n and sduestion
: high sshool
rees which w1l have
watinent velues thon

Bovlalized Bookkeeping versus Vooational Hookdtoeping. Mo L. Landrus.
sl Sheet 20:247-243. February, 1930,
Ditfferent polnts ol view on bookkeeping from the socialized and
veeational groups; N¥r. Landrum sugzestz in thiz article that
bookleeping remain fundanentally a vocational subjsel.

Seeial Seeurifty end its Plece in Sookkeeping. Fred Zogert. Iall 8t
Comn Journ 10:3-Y. Hay, 1930.
4 discussion of the varicus Litlos of the Socisl Security Aokt

how the Lot perieins to the teoaching ol bookkoesing.



b,wiz Talucs of Ew}ﬁzemi ngge  Earl Clevenger. Journ Bug Ed
18 14. rhor, 1950
d?wwc- ia W .4-ww- £ PRyl

feze of 't:h(:a sooinl values in bookmeping s campared with the
tionad valuen; nesd Por shple recordebeschings peneral
3 ovelne of hoolde mf};‘_’ﬂg.
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hsiness Hecousitie Po Ve Uubsholle
j. {see looords)
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Rontnonping Technloues MJ Bockford, Iilipcis. He Trauvtmane Jowrn
ldilT"lza Sﬁ’nf}b(’} » 1{}#“'

Jeetives of bookkseping and how *hey helped %o improve

obicn in bookkeoping in Roekford {T1lincis) Hizh Bchools

s

Effontive Teaching Procedures in Bookkeeping. Georpe 8. (ureaye.
®ifth Yearbook MNETT I76~-18l. 1835.

& wr it;hm ‘}m‘hlex‘-sulﬁr?’ p‘mjca*%:' theory of "lemrning by

' ; ‘;‘nlxﬂﬂ; srsgentationg & ’E‘“ieul‘*i@s and their remedios.

Instruchion Should Donbribute to Efficient Manages
Piumnces. Barl Clevengers Nabt Bus 5 Quar
Tinter, 19358.

M.; ”

wniu&n: bookizenning c,ame’:; w3 wosablonal from the ";m&;ﬂiﬁi‘:

@5@1;@13:; matorials in the form fomd in business siTices”
svenzer einleing nmf the complete cvele can c easily

“"*xmzz*ft poersonal rotords, usiang ﬂm;evﬂ aly relating %o

Individusl whs

(N ‘.%:zl

‘eaehing Prosodures in Beckkeening. Jovrome H. Hopecky. Fifdh
arnimn = en 10T 1939
-4“-‘&u Ai i@“ G . LRy )

7 tenching plans;

& £ 2y o
u“’wli:l, ol praebise

slasgroom

sasd

chins In Advonced Rookieening. Ldwin 2.
450 ¢ u@"\.;e 1”3”“%

pendent ons Ains of insbruction, as stobed

: ; the abiltwlas of the Individeal
- ilscussion of srovious prepsrabis
S, f!m’}ca Targe, mobivation, and toxtbooks.

Classroom Tenching In Advensed Bookkeeping and Age-
rivate Dupiness Scehinol. John Su Boethell. Twelih
S T 45".&51 1933&

’f’he & rt:hf:«r recommends adherensgs Lo the following plans as en aid
in tenching sccounting: (1) Treat pupils as ewployees, =0t
studente, (2} overcome aversion Yo arithuetic, (8) use porsonal
soemmiing experiencs 6 sld in toeaching, and {4) use of charis
ol Progrousts

“"1




Imrorangmt of ulﬁ.}zsrcw ”amhizw' in Slementoary Bookkospings Zdword Le

Caopaits ’l elfth Yearbool EC0TA 23=32. 1%30«
This article re’*ams 'b’rmt i*mruvenemts will oome when I oa”f:&eezxmg
prin mples funetien for personsl use; & descripbiom of a course

in personal bookkesping m.th eourse econbents

Improvenent of Classroon Teaching in Elementory Bookkeeplng In the

Private Zusincss Schoels Clifford He formen. Twelith Yearbook

‘”‘C‘E‘ﬁ 35-37. 1239

?r,@st%.ans Lo eneourage the student to think in terms of rec=
rﬁa that sonstitute the basis tvor finsnciel shatements, thereby

helping hin to think in terms of merarement action; Justifica-
tion of beokkeeping in privete schoole solely on vosatiooal _
rroundss teaching elemenbary nrinciples by eaphasizing the funda-
mental eguation.

Immvmerﬁ of Zlassroon Teashing ! Personal Uses
. Here Helses. Twell th Yemf’nw z  TATA .34-.“3. 123 3
wn article advoonting thet the taa,char kesn the traditional

gs.afaini:s in yiew whw‘fs sphasize manarenent snd snalveig,

The Introduction, Development, end Closing of Copitel Accoumisg,

Hathon Foldetein., MWinth Yenrhoolr CRANY Be5. 1830,
Thiz article enphasizes the importsnee of develowing
congsps of agi‘i,a.. and show defiritely its relei?
asgetas

8 proper
in o tho

4 Uethed of Introducing tho Fecording of OGuler sxd the Cost of Gpods
=‘*u.a.ﬁ.- f: AEE l’ga L@i (:r S0 «ai ﬂ;}x «,Qﬁl z}ﬂ(}h \‘:" ’r""}.'n 1’"‘39;
i use of an analryslis of the {amdlisr surchase franpaction o

G o) ﬂ'"tmw the logle of recording the wnfenilizre szalg trannace
“ion by menns of two scbs of ertries. 4n attempt to "bridge the
grp betwogn the known and the uninown.”

X1
£

An Objective Device for Swwarizing Deferred and fcerusd Itens,
J@ﬁfﬁ@lhﬁ;ﬂﬂw snd Dad Debis. Jeroms A. Hremer. Yinth ?ezrcaaa
CFARY 1{“}“ & 18G9, :
A 1esann plan develoned ¢n show the need fer snd the msthﬂﬁ af
taking intoe sccount deferred income at the tipe the books sre
cloged. Application of the plan to deferrod expense, aporusd
expense, acorued incoms, doprecistion, and bad dobte.

Teachking How to Close the ledmers Anthonyr 3. Zilsdorfe Nal Bhest
25121121, Jmm}', 1839,
Ax article which shows, step by step, the procadurse for eirplie
fying the tesching of how 4o cloge the lodrar.

’ffzms.mg of Acorualse Sterling Swereve Bzl Shaoot  20:400-403.

An w'tif‘-lic ahowing that the subles
mnde rather o o mabtor B

or purchases wan. amaaunh which
antries deseribing this n{;i,lmfl‘



Tenshing the Closing Froseeses in High Sehool Boskkeeoping ¢
Farlan dJde "wﬁniﬂ?. Eal Shoot 21: 1&&*1@&,1&3- Hovembor,
Desaripbion of & mothed of tenching closing processes i *’*a‘f: will
ensile the studenss to understand the work thay are dolng so
hat they will not heve Yo rosort io nemorization.

kpd

: the Work Shael. James V. Johnson and Seorge Thomas Talker.
B4 World 18:655-~687. Aprll, 19353.

Reasonz for posbooning the pressntatiom of the wark sheet wuxtll
tho student has si $udied the adfusting and ,,u::;‘*: DTOTCHESe

The Hse ol Ubjeetive Hatorial iz Tsaohing Seokkeeping. Nathan He
Spoctor. Finth Yearbool CEANY 14-18. 1330,
A demonstrated lssson on the use of ohjective doviees; applylng
thes to o particular lessen in bookkeeping.

3

The Viork BDhoet-=Is it Fooessary? Paul T. Culshalls
20¢386~401. Yay, 1835,
The disadvantsges and confusions of i:ho work shasts a propesal
of “an alternate plmn which requires less then hnl ‘
affort and accomlishes s muchs”

&

Tie-up of Bookkeeplng Hesords with 5
Bookleooing Class. »,.ar.x'is He Bo
15583,

& Ltoachs
hovo mede an @ :
sagnrds with sourne ow “o’*'zaﬂ.m

& 1 .r-niqrxaa Wuy of rrescuting the ?"ﬁali’z:bmix*.{; 23 ‘;c;m Lo Voeabi
‘é"& B Gla&aa@n.a» ite Ha Richapds. '%4;; Bus 24 Gusr  To88=41,
z:xmz‘, EAK

Soma ?mawﬁ‘ﬁl sugrestions for thoss whe are confronted with the
i i

problen of how best 4o prosent a complete i
keaping oyele Lo “@eginnim;é, students.

itary Orzenization of the Bookkeening fourse for the Tn
of Classroc: Teaching.  James G Brig}mm; Trelfth _ea,r-’ag
GO=0Be 1330

£

Values of wnitery organizetion whish ineinde:r (1) dlssovery of
ohieetives, foliowed by selection ef sub;eat matter, and {2}
study of unlt involving exploration of present mocledses.

o
ad

St

Fitalizing Bookkeepi

%Q_EC""}@ lgwﬂ.
"5@0&3’;@6}33&2& is 8 vital subjeot and i% needs $o be vitalized.
The .:‘zyparenﬁ answer is throush the introdustion of materials
*zrit"xl W the student, the elimination of tho stristly vosabionnd

ative amam for ths sszlecmva fevr, sxnd the adophion of the

'm&:\r desirsble oubcanor suited o the needs of all.® I, Unziclker
1igts seoven ways Lo vitslize ib

T SOVrESe

3:108-110.

oF

" i)
Looklres




- in Pooldeeeping. Mlton.

23 g L2=54, 1980

Lm sobives for the denchin Hzaenings rcqulr&“nts for
Buninessy use of Job xaal*rsav w},mge eredit § c&r higk sehool

wority articulotion of h?t,\?l.- sehiool bocklpeping snd ”‘Oez‘ﬂfi'
peoountings eivll servies prepara abiong f"f*llOT‘I'"u"} studisgsg; list

of bockkceeping ashlievemont tosts.

. i iy Fad < &
y Dombribubise of Tezanrch to Achiz

*"'mrwm od ard others. Zinth Yeuo hﬂ:).*

Surppe ary of Zegearch in Bookkeep Barl Cleveny Bus Bd Horld
19865087, Tareh, 1922,

J,.;b_ 1iozraphy 9.%? selected thoeses on bookkeoning,

Fr‘(mxgﬁ?ﬂ. QW*T TRTH
Values and Uses of Teste lor the Improvesent of C‘iasamiﬂ Teaching
in Sookkeepine. Alzer A, Davis. Twelfth Yesvbook CEANY 73-7%

38y

[Za 2% 3
Dubios n*‘ *aw’m g re:mra‘r" teet‘."zf" Algousnion of various
' y bast be used,

Ty ORI TR
i ;u.}gv;‘gv z’et

E.mw-‘.da Classroon Hquirment. Ball 5% Com Jowr 10:8-3. Februmay
and MHareh, 1955

&l—ma.u * %}{I:;J‘qu Lo 3-
Zrmrwaﬂw of Glugaro
riors, Twelfhh Yen

.
TroBserin

. Salesmanship.  Dus B2 Verld 20:500~30G. Dscenber,

This Thirs Oslled Salesmanship. Ius 7d Uorld 10:745-T47. Hay,

1533,

ATer

ARtk
m.b’limf&nh n Honey Yanagemsant for Hizh Selool and Junler follese.
Hat Bus nd “u::r 8341470 ,amﬂsr, 1335,

Yoneoy Fanarenant in the Putlic Sohwols. Hat Bus 4 Tusr  8:9-12.
gii‘ltf:'m 3 }egxﬁuc

wad Borg, Evelyn
State Certilication of Teashers of Business Mducsbion. Illekin 18
NACTZI. Hay, 100%.

Shortherd in Sccondary Schosoles Bus B Me 3:153. Hay, 1930,



BRTCENE, JEHUS G.
“ﬁi‘tm’y Grgamization of the Dookken:
Classrogs Teashing. Tw

ng Courne Tor Inprovemont of
s1ith Yourbook MG,...‘;. G0-85. 153%

sy of High Sehool Bookloeoping Objestivas. Honozraph 7.

*f&%m,sm: srn Publishing Company. grmmﬁw; 1930,

BROOTS, La Se |
5 Hygh School Course in Uachine Booltcespinge Journ Dug 5&  14:23-24.
February, 1830

BRI, BISHOP
Recont Dovclopnent in Training of Platributive Secupations Under the
Beorge-Doen Act, Bal fheet 21:52-54,98. ﬁaﬁabﬁr, 193%.

BROA, CHARLES A |
Lidnministrutive Conbrol of Dusiness Bducation. Fol Shest 21:82-04.
Ootoher, 1338.

BRONE, EDVIN M.
Daprovement of {lassroos Teaching in Advanced Bookkooping. Twalfth
Yourbook BOTA 30-44. 1330

Orl, LYMDOH O.
Foonomics as & Basis Do Business Trainivg. Dducation B9:5387«573.
Pobruary, 1953.

m&; Eﬁsn»{}'\;ﬁ EC
Aetivities of & Suporvisor for the Improvement of Clagsroom Tosching
in Inbroduction to Business. Twolfth Tearbook IOTA 200-208. 1938«

BUIIGIARY, RGSSELL .
Trror Pabterns in Typing. Ball 8% Semx Jouwrn 11:2-0. Hoveshor,
1838

BUSIVESE AWD EDUCATICN

Admpting Businoss Bdueation to Leoeal Conditions. Marguerite . Powler.

Bus Ed World 18: Qﬁ%ﬁﬂ& April, 183%
The need for changing wecationnl fraining sroprams besause of
roevolutionary e%axzﬁ,u, in businoss; how o study of mejor chanves
iv business offices in Lot svilm, Kan*uck:;, ’srauwsvt abouk
rovision of curricula which mekes for more vecabional off Ticlenay
of the gradustes.

An BEmployer Evoluates High School Gradusbes. Jennie 8. Bugs. Journ
Bus 24 14:22. Hay, 1928.
Advico to teachers of business subjests {rom a supervisor’s oxe
perience in handling high school commercial graduabtes.



i’;m the Sehools. Paul fe Mortz. Tas 3d Dip 138

'

B2 : am:n to the acwalg m kecr themselves Informed

the mqni encnts of business i ﬂ:m al and of the mcci?ic
voentions for whick bﬁ}(’lzme‘x's in that voeation sre enployeds

*Ls g,ive guldance to sindents in thelr vocational choices; to

_ 1&2 those aﬁtituﬁe&, habits, s;cills‘ pprecizbions and
mzmme lne essentinl te o succegsful job perfwmme and business
aasman‘;ﬁ ny Lo assist thon in ﬁ’eﬁ -emtimw& training of the

adult who already is io a job," '

Businessmen Demand--0r Jo They? Blake ¥. Spencer. DJBus Zd World
20:179=101s Vovomber, 1833
The fatility of establishing & generslizetion conelusion of
what the businessman wants through surveys. ILir. Spencer says,
Mhere are a¢ many denends for business as there are businessuen
making demands," and in this article suggests ways of solving
this ever-prosent mroblem of local pluacemeuts

Can tho Home Town Sirls Malke Hood? Il Hall. Jowrn Bus 58 14:3-10.
Pebreary, 153%.
ihls arﬁisla atiempts Lo show the salary necded for an adequate
standard of hvi:rx; end gqualifiections nocessary in carning such
8 salarve
e opmg Vocutional Campelohey in Dusiness. Harvey A. Andruss.
:., Ed Vorld 19::48-400. Februwry, 1530.
stlion Jor buginess nush izmmug an opportunity for the
nlay of vovational copedency in a praetieal situetion.
Business oducutlion in its development :;*ucy‘z; progorve the prooticel
dimasphore of the of'fice and storo thet churaciorizo the appren=
In systons”

Tagan Relations in Dusiness. dJay ©. Eiller. Joumn E&s Bl 15:18=20.
uﬂ"ﬁ‘w bf.'f 2 1935

riment at Goldey Celleze, YWilningten, Delaware, with o
gorse in Hupan delstlons In i?iuxmass.

Insreasing i,me Hariretability of Cw %c ducte suth Je Plimpton.

Bug L4 Dig 3 B1186=167. Hay, 1935.
An im—m;tﬁ.gation uade by the suthor of larze firms' remiresents
and reasgons given for sebting standards in the office.

The Hational Clerical Ability Tests {rom & Busincsmmen's Polnt of
Views G L. Harris. Bus Bd Dig 3:325-326« Duoeonber, 1233,
"The oxtrens value of the tests is bringing the preporly trained
pupils $o enplovers® attention and weeding out the poorly=prew=
pared and inefficiant”

"facwaﬁima‘ ;ramm{, for Dusivess. McKee Pisks Dal Shest 21:108-
.m-a,lﬂ, Hovestbor, 1989,
Dispeiling the ides thal "buginoss hay sreived”; that nothing
noeds to be done execept keep the orogram 'a'cilwsiled. “There ave
Cmeay problems with different fsplicaltions for 4ifTferent situations,



with progress depending wpon ench Gencher as he atlacks theose
problaus in the 1izht of his owr pocullar conditions.”

o,

The Tuelilicatlion Factor in Successinl OfTice Dmployment. Hilbon De
Shepherd. Journ Bas 4 18218-18, Yovenber, 10385«

Dats collected Prom businessnon by the North Tomue Stante Teachers
Collepge portaining to qualifiastions they oxpest werkers to have,
and sugcestlons to ihe college for curriculws rovision. Valuable
as first~hand ideas of what oployers want.

The Belwblonships of Busginess Bducntion to Business. ZRoyho Fe Bixe
lars 321l 5t Come Journ  10:0=14. Fovember, 1938,
UBusiness educabion snd businese nush work Lsgebhers” The
author asks the guestion, "How has the school sssumed its res-
ponsibilities in the past snd vhat does the businessman expoet?”
Thig question is snswerod by employers, and the traits given
which bugincssmen regard as nost Lrportant.

Specifle Denands VYhich Businessmon Uake of Our High School Gradustes.
Ja» Es Zlmserown. DBus ©Td Dig 3:85-59. Harch, 1833,
A digoussion of the gualifiestione & bugincsssan hag in mind
vhen he asks: Can thiz boy or girl mabe nmoney Cor me by doing
the work to which he will be assigmed? Can ihis zraduate carry
on mnd oxtend the fine gervice this institubion has to offer?

Taking the Classroem inte the Dusiness Somaunity. Loyal D. Holeal
and Dorpthy Shiley. Tat Bus Bd Cusr Til7-21. Swwer, 133%.
How an intograted progran iz working in Zoslyn, Tew York; oxe

spllent supgestione for qwkine comercial educciion funcbion in
& pew way by bringirg > several phasos of the youngeter's
sduention to bear wpon his Interest in commercial subjeobs.

-“

Tomorrow's White Coller Workers. Zosco Co Tooalls.
"8kille tralning cowrses s now siven in kizh school businsss
surriculwms should, for metrepelifan arens st laast, bo noved fo
the Junicr collegs levell"

Sehool Sreeuntive

75N

USINESS BDUCAYION

Adainistrative Conbrol of Dusincss Sducebion.

Sal Sheet 21:2-0d. Oetobor, 1033
Tha relution of the board of oducatisn $o the school wnd communiiyy
4 deseription of ¢ commorcial geteup offering saoretarial, hooke
kooping and gereral courscd.

Charlos A. Drovne

&n Appraisal of Busincss Tducation. . % ¥Yichols. Bue 5d oig 3

137-141. May, 1933, |
"Businese edvcation in Its traditional form stands wday exastly
where the olassics, modern langunges, formal mathermbics, history
and natural scionce sbood ab the turn of the contury~—on minhby
doubtful pround besmuse of its fricnds and sponsors who conslsge
bently combat all effert 4o keep it dymamlc and wholly ragponsive
%o changes in cccnomic, scelel, and sducabisnal theory and
ractiog” '



o . .y ) e
riienlation of Rusiness Subjects in ligh Schools and (’Ig l@ﬁea i '
Ihino“,s, Donald T. Mulvihille Bal Sheet 21:160~183 G}mgam‘/ﬁ

a‘t""y :iasc; ibing hizh school business subjesbs in I Ii.nm 33@]
alsm gollaze aua;r*css subjects; c@:;gxar’i eox of the conlemk

high school and colless 1}‘,434.4‘ g5 courges) fouy Ixdnds of ar .,mu-
J,a”;izm. or the three teochniesl business mzi.;g;zm.s.

rinoss E ke Gelation Lo Pupils. Alfred M. Quinetis.

%nl Sheet Eﬂxﬁé{}-éu&, 3?;’;&, 1903
ResponsiTility of the schooles in giving infax
various 19"&.»5, abtituden 9"‘ teachers boward abl
nrollisd awd the reflection thaht the -c-uc-sm is
taxation oy evaryone's .x»._-uldz-,en; how trair i::; rin ccmwrcm}
sublgeta for personal use should be glven; facins
the high 3;14001 iz the end of the training poriod i’oz* rany amd
Abat studewts zmet be prepared 'b‘ﬂ”n..m’mll}; for lifos

oo omﬂ'

Buginess Bduestion aml the New Soclzl Order. Proaderlick F. Wosson,
Journ Bus Bd  15:20,24. .smri.' 19338,
"It {8 not the purpose of ‘:h;.s erticle to analyze the noriis of
these onnosing idealosics {il.a‘lmduahsn on the one hand and
collectivism on the other), but 4o sonsidsr their implieations
for the business eduention teacher who oftern Tinds hi=w il born
totweon conflicting opinion while trying to bteach in an ovare

chanzing secial ordar.”

Tusiness Bduestion by VPA. Josephinoe Nsghauer. Joura Bus 54 14121,
ey, 1930, o |
The WP commercial education p"a’"‘ma in 1 ’:c Chicass arsa; 4 sure
vey of the cmzmez“’ﬁl worz sifersd in L Sloago aroe by the

WPA f'or the paricd from Pcbrury, 1326, %o oly L3237

Pusiness Dduestion oh ;;;.1,{:3 of & Tuarier ,,;w:t.:ar' Loulis A oo

L B Hor l 2011518 Sepletior, in a soriag.

A piokurs of bz,_swms o neay inprorsczonts
5 3 on uodern Lusiness

nndo ﬂm.‘mw the L0 yenrs snd thelr offedd
sohinnlse

Busipese Udupation Changos of o fusrter Costury. Lonle A. THeoos
Bus B4 Vorld 20 Z.,Ll'v 13- Geltobor, 1538, Jecond in & Scrics.
A logk hackwnrd in Lusiness sdusation; reasens for coping and
going ol soursos In Imsincas sduections hishor siandards of
rarious businoes gchools and thelr rel f*»*f'm:m hin with the high
schonls.

Buginess-Tdueation Criteria in Classrocn Situstlions. HeXeo Fizk.

Proceedings of the I;m.vazrsitj of Thiecage Conference on Busziness

Eduostion., 1029, '
Ruginegseeedscatian eriteria in relatlion 4o teschins ~lcnmi‘-x¢;
situstione in the elsasroo:. S N A

caa
o
anco
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3 '.i‘% mi‘;a &;M:

Surront Problens in Business Tducntion. Me . Sbhvdebakor. Zell Bt
fomm Journ  10:17-19. Februaery and Usreh, 18935,
itocones of ths sevtiomal maatin::s at the 18th Ammual Insitabions
al Sonferengse of Indlsne Susiness Toschers st Ball Siabe Teachory
tolleza, Pebruary 16§, 133%. This erticle L sclu&as digeussions
of affico machinas, shorbhand, typinz, superviseres, goneral
uginoss, me}ﬁ:«e@ymg* :

Eduention for Demoerasy. Adrienne V. Scoth. Journ Bus T 14:81-22,
25. Yovesber, 133%.
The author sontends that the law ﬁl&% iz the most logleal place
o edusats for democrasy; roasons for the sosuinflon.

Za

duegabion Por Vork. ZHorbert 3. Tonn Bus 24 World 19:900-30
June » 1359,

C‘mmﬁ%a on the resulte of the Few ‘i’ﬁz* State Hegents Ingulry

t doals with job tradningy Saling 1011 m ii:a cm*i cal

shtituds Soward by 16T,

m‘a' wocational tmzniu

the stady's wx:@zmwﬂw{.ima il

ganls 4 SONTOG.

s Buginens Dducation Proovessive? Ceell Puclelie  Journ Pus 58
M,,m‘}. Hovegthor, 1923,
Thy i.m,;. e of the new socinl order on Lhe gehoolsy the suthor
g..ami;ﬂ;&.; ﬂ:ﬁ‘ ,,xsrﬂ-wsm -*u'm* , 5 3a e 18 de;“iw vely
anl procedures and

n:gari.,:abm c;i‘ mm_} ,/3'{:: m.i by

Lest T Porgets Tlake W, Spemeer. Bal Sheet 20:340-34%. dpril,
1330
2 protest Yo the plaseing of business sdueation shove the hish
school lovel exespt for nersenal uge. The guthor says that &
foundation 15 nesded won vhich Lo bulld vocabioval efficleoncy,
"lest ws forget Ghe hich 5(331@:31 pupil vke i not tekioz ecllege
entrancs coursat.”

lost Horizone and Businesas Udueation. TRobert I, Blaushtser. Fat Bus
4 Cuar B317-20,40-42. Pall, 193%3.
Four Implicatione of a new horizon of socisl and esopoulce plasming
Por business sdusation of tonorrow ap msm;mmu undar the followe
nidgr (1) Anchoring a philosophy of b g5 educaiion for

busin
ture, {2) tomorrow's toachsr of business sa’ujenﬁs, {58} sub~
3%#’ mabter for business sducstion of owmorrew, and {4) vosational
aod soeial guldmnee.




Perils and Prouises of Business Education. Vierling Kersey. Bus Ed
World 19:443-444., February, 193%.
"Business education in the high school faces cortain clearly
defined perils, but at the same time it holds promises that are
equally defined."

The Place of Business Education. A. C. Argo. Bal Sheet 21:116~118.
Yovembear, 1930.
The change in attitude in California toward fundamental subjects;
the stressing of social relationships taught through s "ecore"
curriculumzlist of topics contributed from the fleld of business
education which should be placed in this "core" curriculum.

Prognosis in Business Education. E. G Blackstone. Bus Ed World
19:535~-636. March, 193%9.
Same of the delecis in present prognosis in buslness education;
general discussion of prognostic testlng; need for further
research in prognosis in business education.

The Purposes of the Camercial Courses in High School. F. L. Volland.
Bal Sheet 21:656-866,96. October, 1939.
"The cammercial departmente..s.exists because a majority of our
and school supporting parents cammot afford to send
ﬁdrehudmtoonnm’;hmthncmmwhmﬂma
serve the needs of these children.

The Regents Inquiry Into the Character and Cost of Public Education
in New York State--1835-1938. Irving Rosenblwm. KNinth Yearbook
CEANY 31-35. 1938,
An inquiry to determine what the educstiomal system of the state
is accomplishing; to sse how well the program its the needs of
today; to determine the costs as they are and as they should be;
and to aid in the revision of the fundamental policies of the
state educational system.

The Status of Camaercial Bducatiom in the Public Senior High Schools
of Kilwaukee. W. He Jordars Bal Sheet 20:393-395. May, 1939.
The development of commercial educatlon in Milwaukee; a survey
of the teashers of business in the senior high schools of that
oity, including qualifications, sex, marital status, teacher load,
subjects taught, salaries, etce Results shown on tables, usable
as basis of mrim with other sections of the country.

The Vocational Issue in BDusiness Bducetion. Howard A. Campion. Bus
Ed World 19:621-623. April, 1939.
An answer to five arguments for pushing ocoupational preparation
up and out af the high school--admission that there is a place
for both; the special advanced vocational school and the vooas
tional business curriculum in the high school; & recognition that
for many persons the high schoel is the "people's college."



BUSINESS TUUCAT LS AND OBJRCTIVES
Changing Times, Chanring Almse. EBdward De Kramere. 2al Sheet 203283~
208+ February, 123%.
The evolution of the i:m:-‘hiz o process in the commercial field;
suggestions ror lteaching cm&xwmia’ subjeats to meet c‘zsmui:ﬂ“
soeinl and sconomic coenditions.

Objectives in Hizh School Zusiness Hubjestse Eraest ds Zolllot.
Bus Bd World 18:848~340. June, 1BES.
The im,.rm*tm’wa of the teacherte selfd awmuination es 4o aims and
a.,J satives of subjechs touphty eisht possibls oblectives wide!
may pertnin to buziness subjects in varving éa&mm

derlying the Formulotion of Ohjectives in Commerslal
aiﬁ one Gorden ¥sissrs Fiptk Yesrbool CEANY I-4. 1233,
Yeryinz philosophiss of objisel maa ul “mezr'“*' in corweeial
eduention; 1; exieting confliets

71

Educatione Donjemin He Hnynes
ﬁm} 4 ,mma, 19:380-580, Jonunry, 1833.
ested resenrch topios in hasiness cducatinne.

wad vlgae i Er,’;";gzb"aw
Eixty-thres suny
HUDIRESE BOUCATION-~TEACHING LETIODS

‘ 2 3D Hethods Courses at Whitownbter State Tenchers Colleges
Progeedings of the Twelith Cenferenes of the EACTTI
Page 10. 1838

oW mﬁm&a courses are organized in the State Teuchers Csliegs,

‘;",?l%ﬂ‘itms’atiar, Tiisoongine.

(85 BRDURATTUH==TRERDE

The Fex* Grent Step Forwerd in Commerciasl Ldweation. Lee A. Volfurd.
Journ Bus B4 14:11-12. Juzne, 193%.

G0 must train for techniesl efficiency, as we huve boen doing
for a seore of yoars and nors. VWe dare mot do less here. But
wo pmust bulld in the realn ol the spl ‘r-h., herein lies ouwr nexth
creat achicvementa'

Sone Current Trands in Business B4
Shoet Z0:196-300, Jsnuary, 1939
Trends in business sdneation relative o (1 ¥ reperal s&a@:‘*&s,

{2) wdsrliying philosonhy, (2) cwriculua, sod {4) adoinistration
and fosbruastl ,e'm.;

He Be Slaughier. Ral

cugsion of 48, a itios —g“” s g,{ax?m wr
shudents o m‘.zr%; o writds
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¥izh School Ddiltlone-lscenber, 1938 £535-855) Abstracted in the

Pus BQ Diz  31271. Hoveuber, 1058.
Fow mead for nood grammar was brow <% bo the attention of high
kool gradustes preparing for tusinees cargers: what vas done
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All Stummrs Should Study lawe Darolid Slw
Jmrary, 195%5.
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Pmaﬁicn}. &a?eats of Comacreial law. R.o . Ball, 3Bus Ed YWorld
Amwin'f interest in commercial luw by bullding the course on
situwations with practical value, snd a tie-up with the sbtudent's
haae 1ife; ampamaoﬂ of this method with "ploddingethroughe

thestextbook® nmethode

?rajm—% in Commernial Taw.
SOvai: m, lmmv-..-
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*m nstkract]
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Masikis &
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Lagy achimven f:::i"

Pactzelds

AT SUEATMSES LT Liw
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;}-{‘q g{‘c ,4 T

; : % ‘s’gb’;}"i"‘wi’*é‘a 153%.
asam@s of material asids frou btaxtbooly i
Luw of Contraste ad Hezolbisble Instrment

sortance of teaching

»

The Toachling of Cargerslial ILew in felatien to Nodern Trands of
Bducetions Wallace Y. Fvans. 3al Sheet 201289-280. February, 1935,
"Taashers of cumnereial law should %e eritical, both introspec~
tiraly and .retz'asnmmvcly, in order to debormive how "wmw ars

it to D1t inte the prezran of inbegrated sducation.”

2 Teaching of Zusiness ILew. ¥dward M. Henzere Twolfth

ECTA 105-209.  19335.
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Orponise uJ.Cf;t; Adninistration, and Funetion of
Schoolgs Jay V. Hillere Pl "‘hm‘ﬁ ZLe157w159,10%.
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Budgeting a Business College's Expenses. Bruce Gates. Bus BEd Dig
3:26=-26+ March, 1838.
The only course to follow in order to have money left at the
end of the year; a table of percentages for various needs, based

upan a period of 15 years.

Ia There & Place for the Private School? G. G. Vieaver. Ninth Year-
book CBANY 186-170. 123%.
Services rendered by the private school toward the edusational
pattern of large urban areas; certain advanteages of the private

Selecting the Prespeci. Harry O. Forster. Jouwrn Bus Ed 14:11-12.
January, 1850,
The problems of the private sohcol in selecting the prospects &
study of the prospect and his fitness.

Teomtion end the Business School. 0. A. Spalding. Bus Ed Dig
351124~126. March, 1939.
Stressing the bmportance of teaching tamation in the business

The Outlook of Private business Educators. J« Dvan Armstrong. Bus
Ed Dig 31253255 Hovembor, 1030.
How private busineas schools need to change to keep abreast of
the timus; recommendation of a broader and longer training
program and sooperation with publie edusators In business edu-
cation.

Weat May the Private Commercial Schools Antieipate During the Next
Five Years? Claude W. Stome. Bus Ed Dig 3:22-25. MNareh, 1939,
The lisbilities and assets of the private business schoolj
¥r. Stons admits that the business schools will prosper or decay
according to the energy and drain power back of them.

BYE, RDGAR C.
Field Work of a Teachers College. Bus Ed World 19:457-459.
February, 1939.

CAMPICH, ECHARD A.
The Yoeatlonal Issue in Business Education. Bus Bd World 10:1821-=523.
April, 1953,

CANSLER, RUSSELL Ne
What About Our Commercial Graduates? Journ Bus Bd 14:0-10., January,

CARLSQH, PAUL A.
Organization of Methods Cctirzes at Whitewamter State College. Pro-
ceedings of the Twelfth Conference of the NACTTI. Bulletin 17.
Page 15. 1938.



CASSELE, JONN . ,
Clarifying Our Concepts of Jommereial Fducntion. Fat Dog Dd Quar
F318=14,83~34. Fall,1930. ;

HICR, Be D
Pusiness Hanazement at Duluthe dJualor Uolleze Journal $1474-476.
Hay, 1250

CEATUAY, CARDLYH
Exporience Beyond the Clasaroon. FBab Bus Bd Quar Di25-88,42-44.
Fall, 1955

CARMICHARL, VEREAL Ha
Sugrestod Course Condent Do Oflice Yackines Courses in Seell, Hoedimn
end Large Schools. Bus Bd Dig  3:188-07. lareh, 19532,

t'mm, LENOX B {and others)
provepent of Clasgroon Teaching Teonopic Goopraphye Twollth Yenr-
book LOTA 170-184. 1930 |

-y’ vaﬁ e
¢ Pvends fn the Temehing of Typoeriting. Bus Ed World 13:820-601.
n&&ffﬂ.i‘, 1538,

That Charactor or Persorality Tralaning Can Be Done in folleze by
Classroom Instructors? DBus Bd Dig 5:115-117. March, 1933.

CLEVICAL PRACTICE (see Office Practice)

3 B * F iz
i@mn‘t of the fumeroe Gurﬂculum. Bal Sheet 20213214,
Jmmr;, s 4838,

Good Bookkeeping Instruction Bhould Contribute to Ei'fiaian%; Huansgement
of Personal Finanzcee. ¥abt Dus Ed Quar 3:l7«20,37-40. Tinter, 19030.

seinl Valuss of Bookkeenlinge. Journ Pus B4 15:13-14, Septesber,
i?ﬁf}..

Lwmganry of Research in Bookleepinge
1985

Bus Ed World 19:500-587. Hareh,

? a Club ft:it‘ml for Inltiation. Hobert H. Soott. Dus 52 Yorld
2035250 Hovenber, 1830

z,,,@ i"ﬁm*m aml Low Clube (ole Plie=Zzhe. BHus BE Torld 19:385-385.

! Tﬁ i:@ ﬂ";’:&zizn a compoersial laxz elub; supmestions for olub
sebivity.

i}welmin,:, Appresistions Through o Travel Ard Clubs. Lillian P« Hanney.
Hirth Yonrbook CEARY 145140« 10305,
The setivities of sueh a club which was organiszed for high school
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sammereinl studends whe had very 1ittle onportenity Zor develop=
ing artistic sapression or appreciastion.

Teveloping Hore Comsrolal Club Membors. dJames C. Snappe Dus Bd
Forld 20:53-58. DSevtexcber, 153d. '
How to develop initistive in those mombers who cspeeially need it
by participation in various ways: Yypical programss how o pro-
mote botbsr atiendance.

Dramatics for Commercisl Clubs. Robert H. Seotts Bus Ed Vorld
15:508-511. Fobrunry, 1933.
A st of plays, publishers, dramatic periodieals, books for
playnekers, and nationsl drapatic organizations for uss in
the sommercial departoments

4 College Course in Consum~r Dusinezs Zducabtlom. Plret Tearbook
SREA 4A0-D8. 1832,

LY i o 3
COATES, Ta He

Jourge of Study iz Consumer Businese Bdupation--The Siatus of axd
Trends in Jongumer Businsss Sducabion in the Southe Firnt Yemgbook
SBEA  10-28. 1938,

A2V

5 IMYT P
Lo A0LD

, @ .
he GContribution of Research to Elomembary Businsss Training. Tinth

iy
Tesrbook CBAY S4-80. 183%0.

COLIAME, de Hs .
Sane Bapic Problems of Conswser Bdusotlone Yhe Glearing Rouse 13:
330=395« Hareh, 193%.

COLLING, HALEL B.
(f13ce Practics in a Fowr-lane High School Business Progrim. Journ
Bug B4 15115+18. October, 1830.

Units of Imebruction lor Office Prachico. Journ Bus B3 15:10-20.
Hovember, 1939.

COLYIN, BOUBERD o
Contests—wand Hore Effective ftudernts. Ball 5% Comn Journ  10:3«10.
Hay, 1933.

EDUCATION (see Business Sducation)

L4 {soe Business Law)

COUBIER ERUCATION
Adolescent Motives as o Factor in Consunar Bducation. Theodure he
Shermane Bal Sheet 20:345-347,354. foril, 1053.
Adoleseont Yokives and onoblions wpon whish con be based teaching
for wore practiesl values im consunpiions
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- Bupinonsyass  Soborb Be Ploohs

200 Bumﬂfzs:ﬁz&n lerse and manll,
aaphs ol ::r their opinions ns a eﬁsﬁmr the
public shhaﬂ_ shiculd teaeh Intel Awmt vuying of soods snd
sorvicacs
Tyinn lur Concepbs of Conwmer Ddusstion. Jokm D. Cassels.
us Hd Guar 8:10-14,580-34%. Full, 1830«
fodlscuseion of the four typieal concopls of sonsimwr ©
{1} vuyzmnship concept, {2) personal scononios soncapt, (3)
soel :x.l @cnﬂm&ca consept, snd {4) the general cdusation eoncepte

gonguner Dducstion. Fussell Tixon. 0108k Yearlsok D0 211-21L,
1952
Herits of the position of conswer ed».:ceatmn in the commersial
division; chiael uiaadvmmba is uendenc" to view 1% as a mors
:: oimienl pourse; the aubhor ears thmk "probobly ...hz: @y ol
tion 1 a sentral erze:x‘mti an course for exploring naturs snd
mn.nimz; e; cm;smg;tian and at the same tine ﬁé&xp*i@ all other
gourses to the lorzer nseds of intellizent conswaption

LCFR-:&L& er wuemﬁen in Commerclal Hducalione Paul L. Salsgivore
21:4=3, Saptonber, 1230.
Vario:s viess of oongunor cducebion and fhs 1 3 dodentd
the aulbor a:;tmi@ Ehat noe one densrinend con r:cw’ uusm.*r
odueation bect r:ug estm way to Include conswacr educadtion in
the business ﬁ.aﬁ,hr et e 91.31'!. the oore cuwrrisulun.

seshion dn Yorth Jendral Schioolt. Bl Jo Biwnbt. THorik
Senbrs soslation Quarberly 15:534-540. April, 10

4 swrey of eonswrwer odusnbicn in

Ly Tndted Stabon.

b,

Roade %

Fa

the Jorhh Uentral Schools of

Consumer Lduondion in Preans Tecimical Schools Winoms He HoBulrs.
Pal Sheet 20:205-237. HMarch, 1939,
¥hat are some prastical cla.ﬁsmmz praceduree whick will contribute
toward a desirable slmping aad modifying of consumers'! wants?
Hiss Heduire sives many helpful sugzestisneg o teachers in this
ioles :

The Conmumer Hovement and fonsumer Ddusation~-Thelr Ralunbion to
Busingss Ddunntion. Harlan J« Handall. {Bullebtin on Commercisl
Education, Whitewster State Teashers Collegs) Abstractsd in Bur Bd
Hilg 31321383« Desvenber, 133%.
"The consuner movenent and eonswaer sducaiion are closely related
to business sducation, snd 1Y appenrs that they nay be responsible
for ca!xsim' 2 #hift of emphagis from the tmdiﬁma nroduser
viewnolnt o o new type consumer viowpolnt,”



znaav' Ways . Be Mombzpomorr

{Supvey Sraphie Mazazine,
&1581‘32‘&&1 ted in 3.‘13-‘5

54 ﬁéd’-&‘}bn @Qgﬂhu‘r, 1958

2

s mmu is eff;x,ﬂuzm m devalag, the nmmmh% iden
, and conswaption is loft Lo acei~
uzm% are -“%“_m- adds ag;ains:* vfmc:a the consunoer movencnt mush

merg ale Bebier Citizens. Donnld %. Hoobpouerye Bab
5 ‘s. finet s@m g.,mm 23-52. Full, 1%
Congumers nust boe cansi;rucﬁ‘iv& m’rh@r has xmsh"le two shandards
of consumer educatiom: {1} The insluslon of technigues of
eritienl ovalustion and (w) zOnEIReT wé@*o ation materials should
be selentific snd objectivee

The Toxt Gtepe in Consuner Edue
19:718=T22+ Hay, 18353
A report of the {onsvmer Bduestion lonference held at **s@h&ns
w_-lage, Colwabin, ¥iegouri, April 3-8, 1*:!5%9; dissassion of the
problemns of eonsuner edueation: outoones of the Conferonco.

tione DNenry Herap. Bus Zd ¥World

Seven Yuestions on Donsumer Hduyontions Hobort L. Pretlins. The

Clonring Nouse 14:225-200. Deceuber, 1238

geg K2y
In this srticle the suthor atbempbts to anawer tf:es@ guestiongs
o sonsiger cdueators sores oo the aim of sueh tmz‘w“ Do

studenta uswnlly have an iden of the obi :zz;twm of" srmsyner
e(“,e%wﬁa Whnk h:. the abiitude of tho student to the course?
Yhat e &lﬁ e g ‘*han t&tﬁb@& s are usefsl 0 the teschor
ﬁ‘? wz‘zfsvzw“ 5 o & ioboratory work shounld »’zw k624
B Are the roporbs of comswmer
uiﬂ?‘}? bﬁtﬁi"’ﬂﬁ & ei&‘f“ Cadats mws:*f.al? Y shont amﬁ

Shore 14 =h Sehool Tutroducss Twoe Conswnor Courses. Hobert Ze Finche
The Clearing Houses, 14:00-02« Qobober, 1085

seession of the inbtroduction tux&. dovelopnent of two ope-yoar
BOGEY wr businosy oourses In the suthor's schosl--cne for f"mﬁ’i'e
men and sapizmewas, the other Por Juniors wnd seniors.

Some Hasle Problens of Congumer Bdusation. Je Fe Soleswn. The

Cloaring House 135:385~393. &‘iarch, 1333« :
Heed for consuner education; essentlials of real conpuner sducas
tiony respomumibilitics of i{ndividual consdwers and ciilzsus ag
well as teschers.

The Third Era in Consmumer Sduention. O» Do Paulssn. The Clearing
‘;‘? fe2alida) 10:"1“4?‘"&5330 A ril, Iaﬁa.‘}:}! .
“rhe third ers of coneumer cdusation may find its zrestost strength

An the fleld of adult edusabion, cooperstion and zovormuont cone
ti‘@]‘i .




Why Consumer Education? FHemry Harap. (Journal of Educational
Sociology, March, 1933) Abstracted in the Bus Bd Dig 3:231-232.
m. m.
"low ingomes and inereasing difficulty of mainteining a sstis-
factory standard of living demands consumer eoducation; misstate~
nents, explielt or Liplied in various foms of advertising are
ereating new fears and superstitions; schools must accept respon-
8ibility of education for life.

Your Money's Worth in Consumer Rducatlion. Me We Tate (imerican
School Board Journal, September, 1539 21-22) Abstracted in Bus Ed
Dig 3$5:205-208. November, 1938,
Showing conflict between theory and practice in the conswser
education program; seven weaknesses of the mature of the program;

enphasizing the need for reorganiszation of curriculua to meet
consuner needs.

CONSUMER BDUCATION--AIMS AND OBJECTIVES
Consumer REducation Comes to the Eigh Schoel. George Ross Fishere
Bus Bd Dig 3:277-280. Fovember, 1939,
General alms and objeoctives of consumer education

How Consumer Educstion Helps Eatisfy the Demands Businessmen Make of
Our Eigh School Graduates. dJames O, Thompson. Pus Ed Dig 3:50-D8.
March, 1939,
S;zabjouum that should be Instilled in future Lusiness workers
and managers; major topies for a course in Consuser-Business
Problems which partially cover the ebove-mentioned objectives.

CORSTMER KDUCATION~-BIBLIOGRAPHY
Bibliczraphy on NHoney Management for High School and Junior College.
Ann Brewington, Nat Bus Ed Quar 3:4l. December, 1938.
Bibliography of high sohoel and Junior college textbooks and
classroom materials; readirgs and source material.

CONSUMER BEDUCAT ION=~-CURRICULIR
A College Course in Consimer Dusiness Zducation. T. . Coates.
First Yearbook SBEA 40-56. 193%9.
Justification; plasement in the curriculum; aims and objectives;
content; bibliography of articles, unpublished theses, books,
and bocklets.

Course of Study in Consiumer Business Education--A Program for Consumer
Business Bducation in the High School. Parker Liles and Herman L.
Ellis. First Yearbook SBEA 24-40. 1939,
Objectives; toplice; teaching suggestions and motivating devices;
general scope of consumer business education in the high school.

Course of Study in Consimer Business Bducation--Recognizing the Need
for Consumer Education. Herman A. Ellis. FPirst Yearbook SBEA 2-18.
1938,
Stages in the development of Consumer Business Education; justi-
fieation for a specific course in Consumor Business Educationg
the present status of the idea of Consumer Business Education,
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amor oducution thet were found offesiive; methods
1soarded :

ieney Hanogenent in the Public Sshoola. Aun Brewinghon.
Luar G:9-12. Uinter, 1 35
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Teaching Investments ir the Jecondnry Sche jar
Bug Bd 10:10«18. Centember, 1833

ihere to teach investmonts; some pood roferences on investmenbss
presentation of the sudbiect.



Teaching Management of Personal Finances--A Mmetion of Conswer Bdue
cation. Max H. Houtchens. MME&W ‘B3125-28., Winter, 1939,
Espential subject nmetter in the teaching of personal finaneial
menegenent; the author contends that "whether it is taught is
much more important than where it is taught; that it is best
given by specific courses, but could be given by supplementary

work in more general courses."

Why Train for Efficient Menagement of Personal Finances? Alics L.
Smith. Nat Bus B4 Quar 8:156-14,33-34. Winter, 1939.
"It is the school's responsibility to supply the student with
knowledze and tralning in managing his affairs."” Discussion of
problems such as budgeting, housing, installaent buying, savings
and investments, ete.

CONTESTS
Commercial Contests--Past, Present, Future. Frederick G. Fox. Bus
¥A World 20:301-304. December, 193%.
“"There appears to be & general decline in the number of traditionmal
camercial contests. There ie a growing interest in newer types
of contests which provide greater variety of subjects, more stu-
dent participation, and which require less time f'or the teacker."

Contests--and Hore Effective Students. Robert Colvin. Ball £t Comm
Journ 10:9«10. ¥ay, 1939,
A defense for coarmercial sonteste; benefits to Ve derived from
contestz for the student and teacher.

In Defense of Speed. Frederick G. Fox. Bus Ed World 19:885-886.
J\ﬂ. 1929,
Swmarization of a study made of former contest wimmers in typing
and shorthand who were enployed in offices; the suther concludes
that "commercial students trained for epeed and sccuracy do make
good on the job."

CO=OPERATIVE EDUCATIN
Bridging that Gap. William B. Eaines. Jowrn Bus E4 15:13-14.
December, 1939,
The need for bridging that gap between school and the job; cow
operstive training as a means of srticulation; use of busincssmen's
opinions in teaching business subjects.

Experience Beyond the Classroome Carolyn E. Chapman and Elmer D. Weste.
Kot Bus Ed Quar 8:25-26,42-44., Pall, 1930.
A desoription of the work of the seeretarial department of the
Stoneleigh Cpllege as thelr part of a project periocd in which
gtudents devote five weeks of each school year to full time
actual working nositions.

How the Co-operativ¥es Funotion. Ruth G. R, Nadel. Ninth Yearbook
CEANY 147-150. 1939.

An attempt to survey co-operative education so that the commercisl
teacher may become further scguainted with the set-upe
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3 ef“b of Classroon Teaching in Business Arithmetic. Twellfth

¥y mr’m BOTA  83-08. 1830
COOPEE, DINARD L.

Iprovenent m“ flaseroon Tenching in Dlesentary Doclkeepings Twelith

Yonrbock BOTA 23-32. 1939,

FoEr s T
Ylin g frw Bie

The Suecosgful Sslemsan. Bus B4 Yorld 20:244. Hovaedher, 1535%.

TREICT

Sazzeree at the Emvews:zt-r Training School and Junior Uollege.

Juaes G« Thompson. Bal S Shoot  201353~375. April, 1983,
Two objectlves of the University Training Schools {1) Heeting
the freshman and sophomore requirements of the four-yesr instie
tutions end {2) providing for sfiective, torminal business
education. A discussion of the curriculum st Tonkaws {((lahama)
Junior Colleges .

TS
e

The Commercial~Curriculun Elephent. Lewis B. Tolls Bue Bd World
191737-T43. May, 198%.
To what extent should the soclal-science emphasis be spplied o
the materials of usiness educstion? A discussion of the soeisl
ohjockives of the comerce curriculum.

The Commercial Department Heecbs the ?"em.s of the Limited Students.

Imrline Boohme Journ Bus ¥d 14:11-12. Pebruary, 1530.
Opportunities for the lindted student in the commercial depart-
ments opportunitics in the field of Susiness for the limited
student; course conbent and o sugpoested ewrrieulm for the
1inited student.

Comnerclal Progran in a Senior High Sohool, €. Le Bailer. Bul Shoeb
a0z w.ww& Fobruzry, 1833

& i’weeepeiﬂ% ploz for e aﬁzﬁam,i@ progras In 38 scﬂifw high
; an D’*“i:,,lzm ol the soyserciel prozren 5.1 Fockford {I1lincls)

Comtont of Torndral Dusiness Curriculas’ Le Ae Hice. Junior Tollege
Jourmed Di86.560. April, 198%.
What the junior a@}.lef e can do towmrd voeational efficiency; oubw
line and diseussion of the business curricula of the j%m_u*
colloge.

tlorrelotion in the Commercial Course. Viilliam P, Jack. 2al Sheet
20:305=-800. Harech, 1939,
School subjeets must be bullt around 1ife sctivities; correluting
wasiness subjects; different atbempts at correlation; guiding
principles toward eorrelation.



& Tual Purpose Qurriau&m in Dommerce. Jomes (e Thogpeon. Junier
Cﬂliﬂﬁa ;QMJ- a8 ”1?"3120 a&i"@" 13&4:
A discussion 0:“ how the dual cmfmamv surricuiws is meeting the
neads of the st udzmts at mewiﬁw Prepurakory Schoel and
Jusior College (Torkawa, O 1&&1@5&}.

,;w »

seial Studiog.
%, Jammra, 1"&, e

’*f‘wma tiom and uu‘i'm*exr"iamm :m Poroulsting the prosros
for business cdueation and the soclal studles is more 15-2’;?15‘

Lo produge desirable curriculs than mmm.s &t mere sorrelation
belweon conrscs now in oxistencas

Zorichoent of the Cowerce Duwrrieuluz. Iarl (levengor. Hal Shost
20:215~2%4, Junuary, 1955 o
"Phe commoroe ourricnlwn ney be enrieched in two wave. The Jlest
is by the addition of new subjecte, and the second way ie by the
improvesest and change in the mmomer in which present cowrses
are taughi.”

Hvalustion of Businese-Sducation Criteria. FRalph W. Tylsr. Procosds
ings of the University of Chicago Conforonce on Jusiness Bducablon,
1889+ _
The eriteria for ovaluatioe & progran of business educationg
formuletion and evaluation of ed: ca*:i DUTPOSSHE

£ Local Survey of Husiness Subjeotn. Hoyt Hurst. Jowrn Bus 0d
l«i:lfs-vl&. Pebrugr;; 1938
The sourses of study in c.zmmrciul education Delng oifersd in
the echools of | gmt&m {Indiana)} Countys; the ab’vﬁe%vem lsTvind

pariscn of findings with those of n matlonal surveds
A Biniwmum Progrem iun Dusinops Bducnil Ols Levercit 8. Iyon i’m::&e&-»

5 of the mw&r ity of Chicege Conferonee on Dusiness X :” voentione

Yoontionsl odueation: Ile rels ation bo the inliial Joby and
gencral oducation: Iis soope wnd dujectives ab ?&z'lms adu-
sebionnl levels; ite orpanizafion witk respect to othor conecapts
and abilities seguired in solicol.

Sho frpardeation of & Figh School Commersial Jopartment {Emri&z‘m

School and Unlversiby Hsgasine] &bstrseled in Bus Bd Dig  $:101-133.
Heoer, L35 '
Soveral spprosches to the selectiom of curriculun content:; major
gzxa”tzhanﬁ ﬂizich et be snswered in developing & bdﬁimss adu-

cation program; delindte procedures {or developmort of ourrioulunm

in business education; proposed commerge sei-up for o school of
500 to 1,200 students.

The Place of Business Hduostlon. A. s Arzoe Bal Sheot 21:118«118,
Yovenber, 1988. {see Dusizess Tdusaiion)



o

MERLL, JULIA E.

Plamning for Learning. Pacvey Ae Andruss. Pifth Yearbook HOIF
$4-88. 13359
Steps in ;:repaz-ing a nmodom eurrieulira; contents of a comrse of
study; lesson plans; wvﬂlmwnv af mdla of svaluation.

Poliey Yaking fu Fusiness Fducetions. Hovbert A. Tonces Uorriculum
Journal 10:508-312. Yovember, 1939
Groupings of ncoupations in the {fleld of business with geueral

diseussion of sach i‘xc" 11 Stemogrephle training, booldeeping,
elerical tradning, distribubtive educalion, sonersl n NEBe

What setlvities ore vm neroper sphere uz elfort for businces
toschere? ow gelentil "%cal"" ean win delornine peoupation
coxbent? - An sréicle goneeyning probable necded revisions in
the business curriculini.

Problens Incountered in Curriculun Hevisione V.o & Nichols. Fro-
ceadzn;s of the Twellth Jonferunoe of the HACTTI. Bulledin 17.
Pave 11~14, 1959
Statorent of the major problems and issues comnected with
currioenlun rovigion.

Renodeling Your Comnercisl Departmente. D. . Slaekstone. Schicel
Roview ¢7:17-23. Januery, 1935.
Sugpestions Lor organizing the commercisl department to mest the
roeds of businest and soclety; discussion of courees now offerod
in the comwerolal depsrimert =ith Irnplications to the asadenie
 voontional shbudents.

Required Courses for Business Students. Dlake V. Spencer. Tug B4
Horld 19:1561-5064. Nareh, 1930.
Factors affecting bases of reguivemonts of subicets in business
educetion; required eourses menmmn&ad denend wpon nature of
curriculun; suggestions for d{ferent curriewla.

Should & Jourso in Spesch or Public fYpeaking be Included in &

Commerelal Currioulum? Agnes Moohan. Dus Dd Mig; 31220, Gokober,

1529, ’
This q ssbion ie answered by the asthor: "Sush o esurse ia
desirakis, dut or el },;y vost offered by the spooch doparbuent.”

Xﬁ, ?ge Ha
?m%»- tine iﬁaﬂg:&rﬂ"%v& Word ttﬁ@dﬁl"%ﬂ o Pp

epectlive Tnechers of Salope
o and Betailing. Iwelfth Yearh mi "’1‘ 150=168., 1339

Tosbing for Ascuraecy snd MNethod of Cheoking Drrors. Yinth Yearbook
repen

CEAHY 122-125. 1932.

CUTHMALL, P, We

Teaching Students to Interpret Business Fecords. Pue Fd Dlz  3:102-
105 gﬁmh; 1939,

The Work Bheot--Is It Necessary? Ral Fheet 20:396-401. ¥ay, 1939.



DAVIS, ALGER A.
Values and Uses of Tests for the Improvement of Classroom Teaching in
Bookkeeping. Twelfth Yearbook CEANY 73-75. 1939

DAVIS, BENJAMIN P.
Lmummmmm Bal Sheet 21:22-23.

w lmq s

Improvenent of Classroaa Temching in Adwanced Shorthand. Twelfth
Yearbook PECTA 283-239. 1939,

What is Method? Pus Bd World 20:269-272, December, 1939,

DAVIS, CLIFFORD
Cuidance in the Hetropolitan School of Business. Jowrn Bus Bd 14:10-
2l May, 1939,

m.mvi
Geography and Business. Bus Ed World 20:114-118. Ootober, 193%.

DEAL, Le Le
Office Practice at Armstrong College. Journ Bus BEd 14:15-16. June,
1933.

DEBRUM, JOSEPH
Eduoational Ouidance in Business Education. Bus Ed World 20:17-19,.
September, 1933, 20:98-100. October, 1939,

DEMOND, ALBERT Le
Practical Projects for Courses im Distributive Education. ¥Nat Bus Ed
Quar 7:30-38. Summer, 1939,

GERTRUDE
An Approach to Imstruction in Money Management, Nat Bus Ed Quar
8:29-32. Fall, 18933.

DILLEY, ¥. B.
Teaching Investuents in the Secondary School. Journ Bus Ed 15:18-18.
September, 1539.

DISTRISUTIVE EDUCATION
A Challenge to Business Edusation from the South. Benjwain F. Davis.
., Bal Sheet 21:22-23. September, 1939. (see Business Bducation)

Co-ordination in Distributive Education. Janes O. Thompson. Fifth
Yearbools NCIF 323-332. 1530.
Yalues of co-ordination; deficiencies correctible by co-ordinator;
two plans of co=ordination (teasher-co-ordinator and full-time
cowordinator), and advantages of each; qualities which should be
posscsaed by co-ordinator.



A Criticism end & Plan, Jack Milligan. Bus Ed Dig 3:199-200.
October, 1939.
A desoription of the Michigan plan for Distributive Education;
acknowledgment of the unsound and haphazard basis and organiza~
tion of many voecational retail training programs.

Distributive Courses That Can be Federally Alded. John B. Pope.
Pifth Yearbook NCTF 338-343. 1938,
Condlitions under which distridutive courses may be alded under
provisions of the George-Deen Act; discussion of the state
plan, persons eligible for training, kinds of classes or schools,
nature of subject matter, methods of teaching, qualifications
of teachers, ete.

Distributive Bducation and a New Program. Joln ¥. Gliven. Fifth

Yearbook NCIF J322-327. 1933,
Roview of statistics influemcing the George-Deen Act; some
reasons why distributive education has not in the past been
dealt with fairly by the schools. The author suggests three
ways out: (1) distributive informatiom in tescher-training
institutions, 52; eredit for successful business career to
teachers, and (3) & trained vocational guidance persomnel for
high school students. A discussion of the program in the Los
Angeles Schoolse

Distributive BEducation in Business Education. Hemry G. Eichert.
Bus Ed World 20:23-25. September, 19332, '
How distributive education can be offered in the camsercial
departnent; the effect of the SmitheHughee and George-Deen
Acts on dlstributive education; how to get a complete Libliow
graphy of source material in distributive education.

Distributive Education in California. Fughes H. Blowers. Journ Bus
Bd 14:11-12. March, 1839,
The setivities of the distributive education progranm of Californiae.

Distributive Occupations Education Under the George-Deen Act. Barl B.

Webb. Twelfth Yearbook ECTA 143-148., 193%.
Reasons for no legislation on behalfl of distributive education;
sane agpects of the edusatiounal provisions of the George-Deen
Act; three types of administrative organlization in the different
statasy three types of tralning cpportunitiss; values and draw-
backs of each. How to assure approval of an existing retalling
program under this Act.

Fitting Distributive Workers to their Jobs. B. Frank Xyker. Coou-
pationss 14:400-403. February, 1933,
A goneral discussion of the distributive eduscstion prozram;
kinds of classes; problems involved in setting up a program
of distributive education.



bt _ Adult Sistribubive Tducatlon. Frapcis V. Unzickers
{ifth Yoarbock NCTF  B38-337. 19:39:-
Mfference in adult Lenching wnd fenching in grades, high schiool,

or ocllepe; twenig-threo & w'mt ong for hmd&f
how to conduot mucegssful ismssio\,.

aoull classess

The Heed for Training In the Distributive Soewpatiocns. Hoswoll P.
Snead. Journ Bus B0 14:18=50. Fobruary, 1550.
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19385,
Somo of the things Lo be gained by Lu':ix;:g had traiming in selling
sbeps in sebiing up a program in :il ributive educatlon.
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A TRilopophy of Distributiva B
3:46-43, ~3:41rc1ff‘z, 1255,
& disoussion of tho phileaophy of dlstribubive glueslicn with

wation. Agnes Hubertyr.
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Proooting Adult Distridbudive Glasses. Peagee Os Belleys Sus Ed
World 13:850-8¢1. June, 195%.
The need for strassing fields other than rebtaniling; an evalua~

tion o ocrganizetions and motheds uwsed in promobing Adult
Pisbritudive Fducations
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» Distributive Sdvestion Courses in the Secondary Johosls

Fobert P. Louis. Journ Bums Id  14:30«131. ey, 1929,
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EDGENURTY, CLYDE B.
Suidance in Comnercisl Bdueations Bus EQ World 13:815-81%.
June, 183%.

EDLUND, SIDBEY W.
Piok Yowr Jdob and Lend It! Bus Ed World Velume 20: Septenber,
fDetober, lovenbor, Decasber, 153%.

CHIENHARDY, IRMA A
Training LEfficient Stcnogroaphers. PFifth Yearhook INCUTF 203-288«
1932,

E’LLI&, BETEAY Ao

~ewgnd Liles, Parier .
Courdge of Ziudy in Consumer Business Fducation--A Program for Lome
sxmer Bduoriion in the Figh Sehools Pirst Tonrbook EBEA 24~48.

Courge of Study in Contumer Dusiness Ddwestion--Recoprizlng the

Hood for Jonsumer Bducabion. Firek Yeurkool SBEA 2-18. 1838

s
£

ATH, Je Oe |

Suldance in the Pommbion of Desirmble Characteristics on the Pert
o Potentinl Dusiiess Workers. JHat Bus 84 Quar 732827, Sprimg,
1538,

i

ERUIRANT
Yanduede Clanessroom Squipments Frances e Beiaford. 3all §6 Com
Journ 10:8«3. PFebruary snd ¥areh, 19305,
in experiment in preparing equipment for the commerce doparit-=
sment by the use of simple orude materials; srticles which wore
made by the author's classses and how they are being used.

ERXSY, FHEDERIC '
The Improvement of Classroom Teaching in Secondsry Schoole. Twalfth
Yesrbook BCTA 10-1Z. 183%.

TETABEOME, G s
Carty and Horses--i Malber of Direction. Due Bd Wordd I10:d40w-447.

Fobruary, 193%.

The Concept of Conflict. Bus Ed World 20:38-9ls Cotober, 1239.

You Mave What it leods. Pus B4 Torld 19:576-366. Jamuary, 1939,
TVALS, WALLACE M.

the Tenching of Comercial lLaw in Relation to Hodsra Trends of
EBlupations Dol Sheet Z20:255-260. Peobruary, 108%.



FETHACTRRICULAR ACTIVITIEG
The Business Tosehor in Ixbracurrieular Aetivities. Eracst A Uay.
Bal Shoed 21:1l4-18s Sepbaber, 1335,
iir. May shows how exbracurricular sebivities somobimes becoms
as Importent az surrieular sachivities.

Central Accounbing of Extrasurricular Furds. Charles J, Jensone

Bus Bd Uordd 19:558=560. Merch, 185%. Pirct in a serict.
Syston of handling the woney that comes te the high sehosl
vrganisations through student activities used by Columbla
{Pennsylvania) High Schools.

Central Accounting of Extracurricular Funmds. Charles J» Jonsens

Bug Ed World 19:0670-875. April, 1939, BSeocond in & serics.
Supgestions for the handling of exbracurricular funds of
high school orcuxizetions.

Central Accounting of Extracurricular Punds. Cheriss J. Jensen.

Bus I Vierld 18:733~794« Imy, 1835%. Third in & serics.
Discussion of hondling woney coming Yo high school organizations
through studont activiticss

Pxbracwrricular jAckivities oy Persomality levelopment. Hownrd e
Pords  Bus B4 Vorld 19:847-G45. April, 153%. {ses Persoumlity)

Regponsibility fer Dibtracurriculor Boeolkkoeping. Louls 4. ee.

Bug EE Vorld 19:587-3V1.  Junuwsry, 1930.

The responsibility of il business teacher in studert-uctivities
pansgement snd sosounbing; opiniong of administraters end busie
nosE tonchorss .

The Selestion, Suldsnce, Plscement, and Poellow-up 6s an Txlracurri=
culay Ackivity of Commercial Toschers. Francis V. Unsicker. Hatb
Bus Bd Quar T:T-12. Spring, 193%9. .
The great neod for sush asctivity on the pari of the beacher sud
student; a definiie progranm of seven steps to fellow in setting
wy such & program; avoidence of haphszerd atieopis.

EYSTER, ELVIN S.
Developnant of Deslrable Personanlity and Charscter Traits. Dus 2d
Mg 335-12. Harch, 1539,

What iz the Responsibility of Business Bluestion in the Matter of
Personallty and Character Trait Develomiont? Yat Bus 00 Qwar 7155
59« Spring, 193%.

FARRIZ, RuY (and cthers)
Course of Btudy in Uregs Shorthand. Pirst Yearbhook BSBEA &8-83,
1950,

The Re-Placement of General Dusinoss Traiming. Dus Td Horld 20:22%~
230, Tovember, 1230, »
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Reorganizing the First Course in Bocllecping. Jewn Dus Bd
Yereh, 1850s

14320~-18.

TREAT AT TR ¥y THTTY £
& g'i;&sﬂﬁ:s{;}}?}., SULA s

a3 N & ", B . " y BTN o ¥,
Tmprovesent of Classroom Towmching in Typewriting. Twellth Yoarbook

ECTA 320-33%. 1950

TINGE, ROBERT Be o
Buyasnship and the Demands of the Busluessaais

¥arch, 1338.

Bus Bd Diz D:05-08.

An Upen Lotter to College Instructors in Commercial Hethoda. Fro-
seedings of the Twelflh Anvual Conference of the NALTITI. 1803

Shore Mgh School Introduces Two Consuner Courses. The Clearing
Houso 14:80=82. Cotobor, 1336.

FISH, LOVIS J.
Questions on Teaching. Bal Cheet 20:351-358. April, 1235,

8

Ry taane FIYROTIARTE T
a2 ‘miﬁag, GRONGE TOESE

Coneumer Edusatlon fopes to the High Schicols Bus 54 Dig
Hovenber, 1930

iRy LCEED
Bugircas~-Ddueation Criteria in Classroon Hitustlions. Prooecdlngs of
o

the Chlcogo Conferonoe wn Dusiness Dduontion. 1865

Hadiod!

The Panstion of (huldonee in Yeschins. PL0th Yearbool ECEY 306-00
Dogupatlonel Training for Buginesge. Bal Sheet 21:108-112,141.

B i o ey
overiber, 1339

Sovial Heonomde Training. Bus Bd Blg  5175-30. ¥erch, 1930.

FITTS, DAWIZL B. v
Conxecticont Develops n New Type of Plucenent Service. Bus Ed ¥Wordd

19:514~-515. February, 13383

PITZ-HUGE, CCL. THOMAS B.
The Comuereiel Law Ulub. Bus D2 World 19:383-385. January, 1980.

FOLLOG-TR
Follow-up in the Office Training Courss. Darl Ve DBorohert. Ocoue

pabions 17:409-412. February, 193%. {see (f'fice Practice)

Problems Underlying the Formulabion of Objectives of Commercial Ddue
cution-~Followeup. Korris 5. Gollder snd Gemrme Williang. Uinth
Yearbook OCRARY 4-<8. 1930.

& list of fellow-up studies in Husiness cducabion and the nature

of sach sbudy; nethods ooploved for follow-up studias.



The Dgleciion, Guidance, Placemort, mnd Pellowsup ag on Extrae-
curricular Letivity of y»u,,u. :*a“ J.‘L... mam,erw Praneis V. Unglckoers

.f.. 'th. Tl Guar 7T:7-12. =, 183%. {see Dubracurrieulsr
Jut %ﬂy}

Sy,

draws aztf:r w B..mdy of & class one year alfer

r ,‘ﬁmtl@}lm

Vit Car Pollow—up Studies Contribute to Business Hducation? Amn
Pavaue Journ Bus B4 15:10-12. Decenber, 1933,
*The greatest contribution of the followeup shudles is that they
focus attention uwnon, and reveal informatlon gboul ths eompnine-
ity's own graduates, not those of the mation ab large.”

FORD, GEEVTIDE [. .
The Implications of the Hstional Clorleal Abillity Tests for Tonchere

Training Institubions. Prosesdings of the Twellth fovdersnce of the
FACTTIYI. 1929,

=

QRKL R , Hféx’")‘m Lm

of Classroma Tesshing in Business Ddueabion. Twelfth
Tonrbook EBOTA  13-08. 1030.

Reorganization ¢f Shorthand Instruwctlion ab Teachers follsepge, Columbils
Tniversily. Bus E4 World 18:417-418. January, 13356
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ea’i. 1.2:»“" FAEt

i
Ve

oh traft. Jowrn Bus Bd 1B17-15. Qoteber, 1330.

Seleeting «.Jw Prospoct. Jowrn Pug T4 14213138,  Jaousry, 1988,

, WILLIAY B.
Gcma, Gonse in VYord Divislon for Typists. Dus D4 World 12
February, 158%

®

Practienl Pointers on Tord Divislon. Buas B4 Yorld Yolume B
vheer and Yovonber, 18%0.

"‘*ﬁﬁ ?’z’i.mi"y Purpose of Vned Divizione Dus Bd Voerld 18:1T00-T736.
1930w
’ 3

FRANK, ELIZARDTH M. _ v
Eroad-~and=-Bulter Sramasr. Bus Ed Diz 3:271. Dovenmber, 1933.

ki i B ihasarhs
:.:?; e 0BT

The Commmareisl Teacher and Oredit Unionw. Jouwrn Pus B8 1E:21-82.
Cebober, 1863,

Sfficn Prastice Courses in Yestchosbor Counbty, Tew York.

Jovirn Bus
52 14:1%-14. Hareh, 1930,
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FRERLIEG, L. 3028RY
Soven Susstlone on Conewmiey BEducabion. The Clesrding iouse 3433038~
230« Looamber, 1985
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z Jor the psovesent of Soecdal and Zusiuess Personslity

Through Tpeeche. Yot Bus B4 Guar TelT-23. Spring, 1555.

T TS

aneus Bdueation to Looal Uenditlons. 3us B4
April, 198%.

Tarld

PR W

& g
Jasmereial Contesto--Past, Present, Pubuwre. Bus Zd Vorld 201301
#04e Decombor, 133%.

e e
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In Defense of Lpeed. Bus BQ World 12:880-888., June, 1838.

GATES, BWUCE A
Budgeting a Business College's Txpensos. 2us Ed Dig J:25-26.
fareh, 183%.

GEDNEY, WARD B.
Justiflestion of & Retail Selling Course. PBus B4
fﬁi&&}?' 135gi

rid  12:731~734.

TEHLB, JOSEPE
Values snd Uses of Viewal Alde for the Imporovasent of {lassvoon
Teaohing in Dookkesping. Twolllh Yesarboex ECTA 53-T3. 1835
=¥ - 5 i

e s A

iy :
Character Traindsg in the Comwercial Subjects. Himth Yearbook
i n:: 3.{}1"1‘3;:- 1885

FENERAL BUSINESS SUBJBLTS
Setlvition of & Supervisoyr for the Improvenent of Classrocs Teaching
in Imbreduction Lo Dusiness. Horold He Buekleye Dwelfih Yeurbook
Importemes of friondly relsticns bolweon personneli alms and
chieckives in Iintroductics to business; methods and devices
for tosching the coursse

Business Managemert abt Duluths e Te Chadwick. Junior Cellege
Journal B:4T4-476. Hay, 1338. ‘ _
The business training program et Duluth (finnesots) Junior
Colloges

The Contribution of Reswarch o Elameniary Business Training.
Tareld Uochen. Nintk Tearbook CFANY 54-38. 1830.
4 smmsary of the obhjectives of elonentary business training.



Correlating Blementary Business Trainings. David I. Setlows Journ
Bug B4 14112<13. Januar . lﬁw.
A table with e:*mle@ﬁ'ﬁlms of & swevey of .e:»;grva rtunities fow
sorrelating slenentar Ly Bral W othar ninkl
yoeur subloois.
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Lﬁnrwm‘@xw of Classioon Tenching in Dusiness Manazens
Holmes. Twelfth Yearbeok I0TA 113-120. 1932,
An sccount of materials and rrogedures used in the author's own
class in business manegement; organization of worky textbooks
and refergnce reading requirsaents, ofoe '

Improvenent of Claesros: Tenehing in Introductien to Business.
a;;zllmm E« Faines. Twelflth Y@&rbﬂak’ BETA 195-198. 1835,
Mna of & course in Inbroduction o Business: beaching procedures
in the CDUrsc.

The Improvement of Ingbroction in Jomier ”’ua‘ S Es
31 Tbroths 11%}1 E‘Qarbw*c FOTE  241l-24
Hecessilty for teachling ﬁmdmamals tmw anhwv.inr* ouiectivos of
ansh 1&33@&; m Jmior business training; amm’bmihw {1’:"’ erod
for Yeaching by use of grephic raberials; the use reld
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Training. Bus Bd Dig 3:82-84. March, 193%9.

HCGUIRE, WINOHA M.
Consumer Education in Fresno Technical Schools 3IBal Sheet 20:295-
297. March, 1838,

HCLUCKIE, E. Jo
What is a Course in Clerieal Practice? Bus Ed World 20:200-208.
YNovember, 1239.
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roving Commercial IZdvestlon. Dus 5@ Vorld 19:881-842. June,

LCREAL, LOYAL D.

=egnd Shiley, Dorothy
Taking the Classroon into the Business Cammmity. BGob Bus 54 Guar
3:17«21. Sumer, 1933

BECQEADE, AGRES C. »
Tints in Teaching "Merchandise Turnover.” Hinth Yesrbeok CBEANY
GeTe 1939,

W»&?:, &pg‘dw

In What VWay Cther Then Training in the Skill Subjests lay tho
Comereinl Cwrricoslusz Contribute to the Suceess of tho Job Seskers?
Zus Bd Dig 3:219. October, 183%.

Should mm’se in Spesch or Public dpeaking be ITmwvelved Ina
Carercial Currleulun? Bus Bd Dig 8:2380. Oetober, 1935,

To What Extent Should the High School be Zesponslble for the Mlace-
asnt of tho Comereinl Student? Bus Ud Dig J:280. Ociober, 1330.

0 R e 2 ;
the Uopmeeroial Currienlum Toes !

3 Ddg  S:219-220. Oetober, 10%3.

-

Avhiovements in the Qffes Pratiice
TEedla 1830

wrr

Winth Yoarbook (DANY

fug BE 14:11-12,14.

peretarianl Fractice at Hunter Gollege. Jowrn B
ii}- ui’;s-

MELOPSRY, SYLVIA

wegntd Preemm:, ¥« Herhert
ufticy Preetice fourses In ¥estehegbor Counby, Jovw York. Journ Bus
ud l‘i!lu‘“l’i‘.e ﬁ»mrﬁ.,, 1u39s

HERRICK, WOLLIZ L.
Do Dur Typists Look Like V‘-fperts, Bus B Mg J:221-222. Ootober,

How Umeful is Cur Students' Typing 51117 Bus 3d Big 3:075~276,292.
Hovedher, lﬁu;-.v

of Personality in the Achiovement of the Seerstarial Goalse
ié_; Srdie Haroly 1585,

R 3 e £% 5%, e
Py uﬂﬂl Ho Do Ahoudk

E; N
nrchy,




YERRYLL, FRANTUES E.

Yow Can Ve Inprove the General Rackrround of B
91117-119.

Sdaidents in Teacher Training? BRus Id Dig

irggs

Ddunestion
Hareh, 12358,

74

YERTE, PAUL A

Yuginags Loocks 1338.

o the Schoolse Bus B2 Diz  3:1352-138. ¥ay,

e

;:z.‘.’;LLER, BERMEH Ca
Stl?‘ astrd Progran of Tduention Por the &acaun«art-
3:15 167, May, 1332

Bus T¢ Dig

UTLLER, JAY W.

Sy Analysizn of the Oresnizetion, Administrution, and Fumetion of

Private Pusiness Schools. Dal fheoot 21:157-152,172. December,

1533,

Theasn Feistions in Dusiness. Journ Dus ©3 18:18-80. Uepbesbor,
ILLICAY, JACK

;l Ceiticisn ad 5 Plan. Sus 04 Dl $:190-803. OotoLer, 198%.

I"uu, RORHIS s
A Hethod of Teuching OfTice Practicd.
Dooembor, 1850,

Jrourn Bug 34 18:17-1B.

VORICQUIERY, DOMALD E.

Censuners Under Yiay. $:1235=230. Cebober, 1330.

Bug E4 Dig

Zdneated Conasumers ¥ake fetter Cltizens. et fus Fd Quar 815-10,

29-32. Pall, 153%.

s
J “Ibw o-v.g."u.u P

Artisulation of B.mjness Subjects in High Schoole and Colleges in
T1linoiss Bal Sheet 211160-158. Descenber, 193%.

e wn

fi‘ {t :31 > fm“&‘fu e .
Inprovenent of Classroen Tesching in Giffice Practiece Tor Clerieal
Studartye Twolfth Yoarbosk EOTA 235-233. 1829,

,,.g’l:famum'mul&r fetivities for Personmsliby Development. Tus Ed

World 19:647-042. April, 1935

truction in Zeonowicss Iwelith Yearbook LGTA 168-17GCe
ifestive Teaching Procedures in Booklceeping. Fifth Temboox IHCIP
176-181. 1539.
[ He
Eow the w‘epﬂ ratives Funstion. Dinth Vearbool OBANY 14¥-150.

1923.
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ax Ly b.zl.:.fk},: .
in Approach 'LQ Toaching Creative Letter Uriting., Bus Id ¥Werld
191544546, Harch, 1932.

Eroedening the Course in Commercial Correspondanve. Journ Bus 2d
14:21~82. Jua;ﬁ‘ 1539

’Mﬁ, BLIZ LABETH
il ¥ aaf‘mm. Grace . v -
The Filing Testing Progrem. Journ Bus B4 14:R1-22. Fobruary, 1933

KEIDHICH, O« Ae

~wand Grakam, Francss Je
The Routine of a Creddt Duremu. Dol Shest 20:805-20%. January,
1370
LFeail m

””mu@ahs :ca”mﬁm by Bl Jowrn Bus T4 14s2l. Mgy, 1033
«JQ‘.‘B * 1£’IZ :r:dr )
How the Teaching manization and aganent oy be

Improved by a Cod Anation with Commercisl Ariiimetics Fifth Yearbodk

HCTF 161=168« 1533+

CATL Je
A Co-operative Treinirg Progran for Stonozm
10¢825-826. June, lﬁogq-

y?h‘é}r&v Sug B4 Vorld

Unit on Wewspapers for FHlgh Schosl Senierss. Julls De Stewart.
Journ Bus Bd  14:20,24¢ Harch, 1935,
"The purpoese of the unit is to do three things: Teo bring
about an inorensed retention of Isarving through mental
association: to glve the student s broader knowledss of the
irporbance and appliention of his learnirg; and to give him a
tagte of the Job."

w0 Course in Personslit ty Imorovement, Journ Sus B4 14:21~32.
mm’il 1088

KICHOLE, T« Ge
An Appralsal of Business Pduention. Fus B4 Dip 3:137-14l.  May,

Problems Dneowntered im Curriculus leviglions Procesdings of the
Swelith Conferencs of the TACTTI. 1939



13154 ‘
Loopcerat vo Placencnt Service for Junlers. Uscupations Jammry,
1950, {4bekracted in the Bus Bd Dig 3:148. Nay, 1939)

ructed Scenmardo. Bus Bd Tip Z:265-270,838, Loveaber,

Cne in Twenty. Ball 5t Comm Jowrn 10:11~12. lUmy, 155%.

> DOGB
.L:q;rew“mﬂ of Ulassroos Tesching in 393‘3.11?15;11* Trengoerisbion.
Twelith Yoarbaok D074 B07-813. 188

zz?*’i*?f??*.’;

P23

Tinth Yoape

.’ Classroom m.mm.fg, in Offfice Prastic
TEh Tearbook BOTA 230e85030. 153%5.

ernisn in Typewritinge BHus 54 Verld 19:837-843.

FICH HACELNDS
The ARC's of Office Hachinecs. Albert Stern. Hus Bd World 19:411,
4%l. dJamunry, 1830. Tirst In s series. ‘
Purposes of the various nechines with partisuler emphesis upon
their walues for instrustiopel purporeg: onphasis on the
adding mashine.

The ABC's of Office ilachines. Albert Stern. Pus £2 Worla 15:;471-
#7353« ¥Yebruary, 193P%. Second in a seried.
Tho sla Lmerw; nechines questions on teaching machines with
answers by Mr., Stern.
The 230's of Office Xachinos. Albert Stern. Sug B4 Yorld 18:7T73~
778, Iy, 1952.
51iling and bBiiling mashinesy a discussion of the &ifforent
tirds of »illing machinres and thelr uses.

1
3

The develomnent of a Sye ‘_emz io Off5ce Machinag Uourges Fe e Fouorte.
Bal m;e%. B0e252-284. Hnrel, 1338

% should be lTho mcﬁi o ot 150l
wids wnd materinle in umenim sffise fmﬂhines ugad In Dulfe
Iron Uity Collsge, zzthsau;-*; Penneylvenine




ory

Extra~{lass Lessons in Office Machines. C. Y. Katenkamp. dJourn Bus
& 14:19-20. Janpary, 1939.
"An informetional bac&rrﬁund broad enough to raise the operator
above the level of the machine may be obtained through extra-
class assigmoents when the development of m&r retable skills
tekes all available class time.®

The {peration of a Business Machine Practice Projeet. Albert Stern.
Bug Zd Vierld 20:815-218. Hovember, 1930.

A definite procedure {or the business machine prackice projechy

outline of the routing of a purchase order and other projects.

Orpanizing the Iguipmert and Teaching Haterisl. Albert Eterm.

Bua Bd World 20:55=50. Sentenhor, 1 35,
An outline for teaching & tenth-vear, lirst-semesher class in
business-auchine clerieal nractice; how to handle students when
%hefaﬂara not enough.mﬂuhin@s, '

Pre Zlalnfr? teps in Urgsuizing a Business-iinchine-Practice Progect.
&lbert Stern. Bus Ed’sarlc 2011533~13884 (esbobar, 1935.
An oubling for threc weeks of preliminary inetruetion on the
gveilable machinues in & plan,xor ;~1ngng gach student setual
practice on each machine.

The Studant as an Apprentice. Luther . Weover, Jr. dJourn Bus Bd
15:18-14. Hovepber, 1535,
Sugpestions to the teacher of office machines relative to
methods of instruction, assigmments, snd use of the appyreantice-
ship plan (letting the students do some instruebing).

77

Sugzerted Course Content for Cfflce Machines Coursses in Small, Hedium,

and Large Jchools. Vernal H. Carmichacl. Bus 84 Dig  3+55-57.
Hareh, 1533 ‘
Six questions arising regarding a course of study in office
machines; the three msjor objectives in any office wmechines
pourssy discussion of the course far different size cohools.

A Testing Program for Office Machines Classes. Pebler L. Agnew. BHus
Bd Bi g G E157=5Y4 Iriﬁrc"l 1234,
Four poinks to be ineluded in a %esting program for sither the
general type course or specialized courses; a discussion of
each point wnder each type of course.

Value of Office Machine Imstruction. F. M. Lichiterhold. Junior
College Journal 10:152-155. XNovenber, 183%. .
Vhat mechinoe to teach; squipment; houre of instruction; in-
struetiosnal problems.

ITE PRACTICR
??IIGWhup in the (ffice Training Courss. Rarl ¥W. Barnhari. Ccocupss-
tiens 17:408-412. February, 1939,
A simple snd practiesl heginning in oceupaticnal “o?,awhuv of
businogs~trained school pupilse.



¥ ling the Mall in the -Gamaemiai Offices. George Hillmers
2842282314 Toverber, 1232,

”akiw* the amumu anmvity prectical in offlee methods;
waphasis on kandling the malla

eqis in O00ice Prastieo. Poler Le Agnew. Us% Bus Bd duar
E-30.  Pnll, 183%. :

siiay Iers ;
3 &f‘&, {(2) who s
g spoelinlized o

.
B G;@Iﬂmm@wi

¥ should o insluded im
are office prostiss, {
gemeral, and (4] how the

T - : B
BLDBa s Inhedy. PFiX

{ iee OUfice Practive~-Teaching

Y&w’:‘m

Eifeet Procoduret in Gffice vrmtiw. E;Z‘i:ml ;a*zelltt
Bonr vhook HOTF 223-223. 193%3. {soe 0ffice Practicege-w

i a0 Practice at Arastronz College. L. L« BDaal. Jouwrn Bus Zd
14:15~10, <June, 1939. {see Offise Prachlos-~Curriculnm)

OfTien Practics in n Pouwr-Lane Hgh School Business Prosrame.
Fazel B Uolling. Jouwrn Ous B4 15:18-18. Ostober, 1839,

Cowtent and a"&*aethes for a course in olfice practice for the
sencetarial m*ar, the sceounting meior, gencrel busiasss
walor, voostlomaleclorical major.

Gff'lce Fractice foursas ip Westchestor County, Few York, M. Herbert

Proenax aﬂﬁ Sylvie Melofeky. Joure Bus B4 14:13-14. imreh, 133%.

(‘ﬁ “y
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Pw

Yioe Prashice—~Currioulum)

]

R

s 3y onn O

Ssstle Fa. Grant.

An outling 4:.*: & Dumetional course in rocreberial training.
i:‘.;hu*m 1m‘ aof ums rom Ye&u}zim in Searebarial Practice in the
u&”&? Go Hilkiel1le Twelith Yesrhoolr

{#ee Seeretarial Frastice}

Wi%

cur O foe Glorieal 'taj or in the Commorcial Currieulime.
Bedlield. Dus B4 Diz  3:240-843. OQotobar, i

VE st majority of .‘u*t;n.aa of office workers are clerical

t shonopraphle or beckheering, thus the nsed Por an

of clariml sovree™y sugrestions for sonbert of the course.

LN

ffﬂ
.a.

iﬁi’f‘iaa Prastice at Armstrong College. I« L. Deal. Journ Bus B4
.;.%L ::h.waezaaioﬂ of the course in office *;re.at:.ee rRs trong;

t Az
Collegs, Borkeley, Californis; content: meths 33 of nrosentation.



0fPlee Frachico Courses in Heshohestsr Scunby, Hew Yorks Herbert
Freman and Erlvia Meolofsky. Journ Bus B4 14:18=14. Yarch, 1530
H

PR v

4 suryey of office practice courses in Vestchester County,
showing alns of tmz eourse, egqulpasnt, snd exbent of ms‘tm st iome

feerstarial Practice st Tilden Hizh School. Hathean Baltor. Twellth
Yearbock ECTA 250-232. 1933. (see Seerstarial Practice)

m},ﬁ B ‘”"helﬁwi. ?"ifth Yem‘b@ﬁ&%‘.

.
L B o Bd

( h’um u. % Wursn in £leriesl Practice? &« J Haluekl
{ Yoz 20120520 Hovember, 1539,
"‘*‘aa fact ﬁmt anny students trained ag bookheaspers or s*tmz,o-i--
‘graphers obiain d@bﬂ as olerks calls for e elerﬂ.cﬂ‘}. prack
#2 which is not a dumping ground, but is ussd i: ﬁ:xm*z

o ydneis 5074

shilled clerke.” A suzsestsd ast-wp and ;:v whrc
a eampebent clovis

S - k24
ootss  Junen §

Clericul Praetl eﬁ-«-m&ehx% Procedurst. Je Doy Inbodys Fifth Yeure
bosk MHGEP  S48-L83, 1U085.
Hophasis on bon alme for the elerdesl practics pourses sohool
equipment needed; hints on esteblishing business slmosphere
in the cloess.

Effestive Tonchine Procedures in (fPice Practice, Ethel Louslle
Boasrrs. FPifeh Yearbook IOTP SPRG-228, 259

S e

A 3ist of five ab;sac‘cr*ﬁ for a couree in of floe g;mcfiva*
machines for a large hish schooly & deeseripticon of the projeet
i teachling as worked out by the avthor.

tha .{auﬁhlﬂ: of OffTice Frochice. Thelums
~~;&‘im i’en *‘me& CEARY 11'5»12‘% 1838

(RIS

Certain bnslc slements which every toschor should present to
train others eflfectively for sorvice n business »‘ﬂt raeshipas

fe Pothors

Improvenent of {lassroom Tesching in Gffice P v‘ac cioe Dor Dooklieaping
3 E @nllﬁs@ LT E;'ﬂm’ J-O f"’"ﬁ‘ifﬁh & “" g’:‘fu 4‘:‘\"%5'0 15‘3%?3

é»)
wmas Inkisng basod on the assusnilion ; s" high 'z}mnl
e ain & book

?r‘:.. waent e dedinitely desided to ol :
in 41@ ‘%mm ops wordd in ooe of its mely divisions ; %;a_:f;.“

iy
&g rocelvable ledger posting sad stme*“mzw, aocous

e ‘Pi’:‘w’”}’i‘w" 2 poy roll, and stoek reconrds. Tnite of
so Pive divisionuss
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ma*mwu ol (}Iaa&rﬂfm Tenehing in Cffice Practice for Clerissl
Sl Goorge . Banfords E‘*ml’"{&x Tearbook BOTA  285«230.

Definition of offiecc practice with discussions of the different

terms useds; btrpoes of Instruction; costent of o course 1u clerioal~
praciico.

Ioprovenont of Classroom Tesehing in Office Prastice for Ssorebarial

Hajors. Wallacs B. Bowmmn. "”mslft‘i Yearbook ¥OTA 225-88%. 158%.
Thoe ends to be reached in secretarisl practize; ,J,Q,,Lac‘s of
teaching office practice; intesration through transeripilong
inbopration through nimeographing. ‘

Improvesent of Classroom Teaching in Seeretariasl Practics inm the
Private Business Schoole. ZRdger C. Filkdall. Twolfth Yesrbook BCTA
240-257. 158%. (see Seeretarial Practice)

A lethod of Teaching Cffice Practice. MNorris O. Mitts. Journ Bus B4
16z 17—1“8. December, 195%.
method warked out by the suthor from resding articles on the
m.zbjm i, Interviewing teachers of office nrachtice and businoss~
g I persenal oxporience; prereguisites and organization of
the courscas

Yodern Aspects of Filing. Bertha Y Veoks. Journ Dus BE 1438024,
Hovesbor, 1088.
"Streanlined” zil
£

g L » amalyzing files o
goe if they tloning as ﬁamf: should; incroased use of
zdorophot mwx‘ and fhe advanitagon.

(I?v

el
=

Cifiew Practice at Armcirong Oolloze. L. Le Deal. Jouwrn Bus E
14e15=16. June, 1950. {ﬁﬁc feeretarial Practice)

Unlts of Instruction for Office :mc tige. fazel B. Selliss. Jomm
Bus Bd  14s1%20. NHovenber, 1235
"nita of instrustion in of “iea prastiee in four diProrant Types
i commerclal majors.

OFFICE PRACTICE--TESTS
The Plling Testlng Programe Zlizebeth A. Yash and Grace Woodward.
Journ Pus Bd 14:21~22. Pebroary, 1930
4 discussien of the nwed to develop the subject of filinran a
apecial unit course for either one or two years; Hational
Clerical Ability Piling Tesbts; opporbunities for £iling elerks.

Grading fa}:e,rﬁ in Office Practice. O. Bugene lain. Jowrn Bus B4
1411718, Hey, 1939.
11 Ixxs*mtaé grude shest propaved by estudente for purposss of
emmlanting office pragtice paporte

The Teashing of i&i‘iﬂe Frootice. - Tarald B. Shelande PIfth Yeorhook
HOTE 217-228.  1539.
Yecessity of tqmﬁﬁg out skilled oporstors of machines: conbent
of & course; cholee and organizetion of pmaterials; selection of
studenbe; systen of ;g,!“&il&at{’"



OLBS, ZDEARD B
The Candid Camorn in s Cluesroon Study of Housing. Dun BE Dig

55285-8050s Cotobaor, 15

Lx
2 Trangaription FBrrors. Jowrn Zus B3 18:11-15.
g 13&&;

'@Emé{}u’ ..ILﬁREﬁ )
Pusiness Suvidance and the (lessrods Teacher. lab Bus B4 Guay
$427-20,44=48. Fall, 1039,

OYRETL, AUGUSTA , .
aragiﬁg in Typewriting. Dus B4 Dig B:3165-1563. Iay, 1932

O'SHIA, DANTEL 7.
Hethods of Heeting Problems of Oral and Writben Commmiestion.
Fifth Yoarbook HOTF  1680=175. 1"15’:;

PALET, GEONDE L.
I:i‘"mtiw %viae& for Fondamertals in Arithmotie. iinth Yesrbool

;“ szwuit-f Ioprovesent. Bus B4 Uip  3:85-28. Hareh, 1935.

r Cowmpoeling Business Stndants. Jours Bus B4 14:1%-13.
xﬁl?.‘@, L—uﬁm
JURST, BIREL .

Inprovement of Classroon Teaching of Transoripll
Shorthands Twelfth Yearbosk 074 312-321.

mﬁ\'i}.a:}, JORH © ire
Doononie Geogrephy snd Climabte. Jown Bus B4 14:15-18. April,
1‘133;

PATTERSON, RETH J.
Trends in Tramscription. Jowrm Bus Bd 15413-12,318. Neveuber, 1930

The Third Tra in Conmumer Tdwoation. The Clearing Uowse 13:464-465.
April, 1539.

PATAH, X
“f@”}.at an Pollowsup Studiss Constribute to u.s'iue - Fduention? Journ
Bug B3 15:10=12. Decanber, 1939’1

PEAESQU, Co DAVID
Vhat is the Fresent Stetus of the Functionsl Method of Teaching
Shorthend? Jeurn Bus Bd  14:15-14. June, 15335



QTN 6};1.?‘"-::}1"?, When, ond low? . C. ¥ortine Fifth Yearbook

e 25 g E ey e GO e Bl
ztr""‘e'stiom oy arcumng inbercat; drills

£ 5 v

Toproveneont of Clsasrosa Teaching of Handwriting. Helen J. Gilmores

Teelith Yearbwook BOTA  167-181. !
Two facts whiech eeen to prove the heresy of the gfficlency of
the ;.m:«;mct oval drilly sugrestion of & basle uwelit as up and
doar: throlees connectod by over and under gurves which load
direotly inbo small lelter Pormstlone

any

Penxanship in the Secondary Sehools. Harry De Snith.  Bus 24 World
132415416 Jdonuary, 1933
Poermanehip 68 a neglected zrinor subject; zotlves for leami,ﬂ
46 write well. ¥r. Sulth conteonds that "zood writing should b
fostered and epcouraged by every teasher.”

PESSONALITY
Aralyzliog snd Bullding Personality. Louis P lame.n - Bus L4 Torld
201275275« Decerber, 1353.

That good personslity isy mest miﬁﬁfﬁ;f‘f‘.a waye of analyzing
and then helping an individual Lo build his porsonality.

Are Personality Qualities Enhariﬁm'? Loule 7. Thorps. Dus B World
18 Sfe Hovenber, 193
z that ws m‘mz“it cur pigrsleal euca.mc teristles, bul
& that the impordart forge in debernining the cubsomes
s ﬁr’s ividunlts » mmmli*s:; aud m@m@i@;‘ fg Jound in the
ol hie is rozreds

lal mwirorment In whi

g Lo *“& Porponality. Fldelia Vaninbwerpe
Dus 4 Qu&r T148=50. Sprins, 183%9.

Pongibilitics of ummwm“ , _’»'mr* dumlity in bueiness lethers:
idens for ereating desized z“tz: Ludots

4

Carts and Horsoe--A Hobier of Directions. ¥e W Ustabrogks. Bus B4
Torid 12+445-447. Vebruary, 153%.

Bomo ways to bulld characher itraits In gtudents.

Beveloping an &degumtg Personality for Business Aetivities. Geeil
Puciett. Hat Bus B4 Quar 7:37=-45. Oprinzg, 1503.
Suggestions which may be used In the commercial courses to
d@mlﬁp an sdegquate personality; & par sanmity rotizz chart
anslyzing personal appenrance and reneral oh a*'mtem%, it

Charaster Training in the Commercial Subjects. Hax Geller. Uinth
Yw&w& GEA:’Y 1a1~1{34. 1%;;.

ﬂwf

a‘}‘mwdaa, in n&éiticm ‘P"o t‘h i&?elo;man* uf L;Ems w1l
the individual ;rm to his Pullest capacity mi “Lam his proper

place in socieby

*



Developing Persosality in the ’Eypiw;,‘ v Boggleve
Galiforplas Journal of Seec Yy Eds 1»"*‘1,(:3‘& lé:ﬂl"mlﬂ; és.;:xrﬁ_, 1830
: rpin in acoom=

thods which will azz‘v@ m:} ‘a}l the ¥
plishing these pwy el
ohavior snd *‘m*'scm,u. ,y.

:w coneorned with

esirable I’am

7

wi&"" hi t«i’ii.l: 's. wir E,A’J.i z
e & slow, conbingous ~rawth, methnd
& desive bo dovolop desirable porgonell

Erxbraseurricular lotivities for Personalliy De 7
mem Bug Td Torld 19:847-C48. .;gml 1330.
ronbions fobr meling ex‘:mmrﬁ,wlﬁr gotivitiss o real conlris
%shticm in developing parsonality.

The Porzetten Pector in Persomality Developmente. Yo Dewey Annakine
Hat Dus 34 Quay 7:80-64. Epring, 1333,
"Initation, the forgotten factor in porsonality developnenk, is
vital. Uhet ths toacher is, is of greater Luport to the student
than what he says."

Gonls of Businces BDehavior. Hay Alrams. Zus B4 Big  5:36-38.
Torch, 193%.
"Bixteon basis orim ;ciﬂla.:. w}i f, when applied se rulss in the
zeae of busineces, advance the player, and vhich, vhen disrecnrded,
%rim‘ aboul vm&lﬁiﬂa.

By

: -3 x., Gther than Training in the f;‘i: l
2el Durriculwn Sontr Lm* B
S L hr‘?"";t I;!‘aua g 5321?‘ th@’ ENE > 1??&(»1&

Various l;m*scmhty traits W h should be fought In the
goomereial depsrinenh.

Sebjects Hay the
cooly of the Job Seebar?

:aH

o ow Y Sesr S
Fergomnl .xt,j 5
bolodn. Iu

‘:"w{::m*z** Training In Shorthand IT {lasses. Doris U
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Distritutive ERducatlion in Business Dducation. Bus BEd World
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The Dintus of Law Instruction in How York City. Hinth Yearboolr CRAW
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SCOTP, ROBERT H. o
The Club Ditual for Initisticon. Busg D€ World 20:235-230.
Yovember, 183%.
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snd a short discusslon of cagh.

Improvemort of Classroom Teachirg in Scoreterial Practice in the
Private Business Schools. Jdzar C. Wikdall, Twplfth Yesrbook BCTA
240-257s
Equipment and layoub; cbjoctives; methods of prosedure; handling
the daily routine matters; supervislon; lomis and charis used
by the Packard Scheol, New York Sity; sn oxecelilsnt discussion on
toashing seerstarial practice.

Jusior Tollege fecretarial Training. Junior Ceollege Jownal. Ruth

. Belle Junlor College Jourmal 10:147-18l. Hovember, 1933 ‘
Goal to be stiasined; grasp of subject mattery personalily
training ; orisntation of inborestze.
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riars in thelr Flrst Bmploymante
Valna Overne Abneye. Bal Sheed 21:143«103. Decerber, 1933
A discussion o the problems of youny employees in tholr first
positions; causas and suggeshions Por loproving deficlencics
with better trained teashers most imporitant.

vials for Seerotnrial Training
Bs80mile larch, 1535.

# en ingbruactor in the soerebariasl training course may
atilize o vast ssowmd of materinl Immediately ot hand for intew
grating the colaments In the courses
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The Qualificatior Pacter in Successiul Office Bsploymente Hildon D,
Shephierd. Journ Bus 0d 15:15-16. Novedber, 1939
Pats collocbod from businessmen by the Horth Texss Siate
Toashers College pertaining o guallilcations they expect worksrs
to have, ond suggestions to the college for surriculsr-revipione
Valuable as Ziret-hand ides of what employers wact.




The Role of Methods in Secretarial Training. A. B. Bchnelders

Bus Id Dig 3:41-+44. March, 1839, 7 .
A disenssion concerning the two problems (1) what methods shall
we adopt bo ettain the desireble outoomes? snd {2) what ere the
faetors that condition the selectlon of these msthods?

' Seergtarial Practice et Funber Collsge. Jeames R. Meehan. Jowrn
CBus B4 14:11-12,14. April, 153%.
Bgerotarial bralning elasses ot Hunter College is discussed in
dobail by the author, piving divizion of work and eguinment
nagds

| Seereterisl Praehice at Tilden igh Schoole HNathan Baltors Twelfth
Yearboolt BOTA 258-262. 193%. -

Discussion of the battory, rotation, snd-the integrated laboras
tory plans in secretarial practice; how secretarial practice is
taught at Tilden High School, Brooklyn,  dfew Yorl.

Specific Demands Which Businessmen Make of Our High School Gradustes.
Js Bu Zimmorman. Pus 54 Dig  3:85~89, Iareh, 1935. (ses Business
eni Dducation)

A Survey of College Secrebarisl Training,., Lydis Sutton. dJourn Bus
Bd 14:23~24.  Mareh, 1989.
A study Yo ascertain the present itrends in the collegiate {ield
of sscretarial tralning and commereial educabion.

SELBY, PAUL Q. '
The High School Library in General Business. Jouwrn Bus BEd 14:23-84.
May, 193%.

Problems of Teaching Bookleerning in Smaellser Schools. Bus Bd Dig
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SEEPIERD, HILTCH D.
The Qualificstion Factor in Buccessful Orfice Brmployment. Journ Bus

B3 16:15~-18. November, 1255,

Adolescant Hotives a8 a Factor in Lonsunmar Educshion. Bal Sheet
20:345-347,584. April, 1239,

SHEXRY, WILBUR (and others)
Problens of Teaching Business Bubjeets. Ball St Comm Journ 10:18~23.
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3@%5003, Je Feo !
Some of the Reasons for Teaching Social Security and Pay Roll
Accounting. Bus B2 Dig 3+110-113. March, 1938,

SHIELDS, H. G
4n FBvaluwation of Changes in Commercial Teacher-Training Programs
from 1928-1938. Proceedings of the Twelfth Conference of the
FACTTI. 1939
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SENTRUID--TEASTTIE UETIOUS

E‘ém;-:ﬂm* a sion Lessons in Flesenbary Spanish Shorthan
ko

w"‘l *”m,‘ ‘*“aem CRAN  GS=5hs

i af the Spanish Sherthand Clus of the James Lionvos
iii,:,n & -:m}-l {Now York City), the purpeose of which is 4o give
those students who hod 't’uﬂie& shorthand sand Ssanish an oppore
Ltunity o eorreladbe tlwir study of a foreigy languwase with

thely abllity 4o writs she

Bolnirn Dunod.

Deoirable Shorthand Toaching Techniques Whatever ihe liethed Useds
Hax] ‘01‘3.6 Hunsl

grsy  Bus ¥4 Werld 10:333. June, 123%.
A smmmry of techniques ussd in {eaching ?qgar&lass of method
uaaa&, enbracing objeobives, reading, writing, errors, icasher
preparation, classroom procedures and suteomos.

Dioteting Hachines in Shorthand.
lé:l?‘lgg ‘Fﬁh?ﬂ&?ﬁ, Aj ﬁ.

The resulis of an experinent in using the

Paul L. Turse. Journ Bus 54




132 m rfa‘*zs 2eaohing of Ylementary Shorthend. Meyor B. Zirmene

,‘”’b Yo ORANY :gd"lv‘b l"“sue

Weoussion of shordband wnder the varicus sections thek mobe
up o shorthand period: veviow of short foras, short besk,

7 smu anpizmert of hono work, »oview, aln, no"bmati\:m,
o loeson, elinching of the leason, senbence

and paragragh proclicos

Y Methode of Te c;c:wma Shorthand. John Houert Gresz. Dall
cﬂrq 1034=F« Fobroary and Harch, 19038
vhw In learning she mﬁnmm; wze of the "orpanise, dembize,

gipervi sa’-“ forsula of bteachingi suggestious Lo the teachor of
shorthand.

Tmorevenant of Classreom Tesching in Advanced Bhorthande Fonlmtn P.

Devis. Twelfih Yearbook ECTA 283-288. 1932

' Thisz artiele discusses the Iollowlng as ob; zmtivsa of adwueed
shorthands Improving oupll’s Imeowledre of shoriband theory,
{noreasing his power of application during the course of diew
tation, beaching him the duties of a suanmmp"wr, ard inculs~
cai.:,ﬁ{, those attitudes and ideals of conduct vhieh will moke him
a dependable shenographera

Improvenent of Classroum Teaching in Elementary Shorthand. Zathlset
Baird ¥anley. Twelfth Yearbook ILIL 279-282, 180502
Cﬂaa.tgﬁﬂ in shorthard medagorys vossibilities of improvenents
siizmination of woecossary "ta*‘s, poycholopical prineiples in
tie learning process; developing reaming skili.

IE&;}?@W‘%% of Glussroon Teacking ir
Tmelfih Ysarbosk ECTA
wioysd in teaching
tsamxxez-b_m shnrthand in spw
vosabulary, theory, oits

John Roberd

&

wert of Clasoreom Teaching in Pliman Chorthand by Combining
the Anslyticel an é f ctionnl Wetheds. XNark H. Quaye Swollth
Yeusroook 20T -lh- 280 2 1885
The analyble sp roauﬁ, combinatsion with the functiomal methods
prinsiples to be u*lbmvaz.i in teaching the conbined methodss

Improvenent of Classroom Teaching in the Theory of Pibtman Lhorthand
Through the Use of ik Yeyer e Zimmana.

wg Blackboard and the 7 ex‘:,,tﬁa »

Twellth Tesrhook EBEOTA 255-300. 1930.

The use and walue of the blackbosrd in teaching shorthend: the

uge of the textbook in teaching shorthand.

mrgeecent of Classroon Tesching of Transeription in Second-year

235 w*f"h&.uu. Bthel Y. Porihwrst. Twelfth Tearbeolk IZ0TA  3514-321.
me author discusses theee toplss: (fPice standards~~the zoal

i i‘sx*&ns‘cri?tian glassos; Uatiomal Clerieal Ability Tests;

g"m,“w for treaseription fanliss letter placenont, elce




Lost--A Stop Watch (Thank Goodness!) David A. Ballard. Bus Ed
Torld 19:363-86G. June, 1939,
"rhe loss of the stop watch leads to taking dictation under
conditions which would prepare students for office ordeals
rather than the easier timed dictation.”

Reorganization of Shorthand Instruction at Teschers College, Columbia

University. H. L. Forkner. Bus Ed World 19:417-418. January, 19839
Combiming the learning of shorthand skill with the teaching
problem; teaching shorthend from the polnt of view of the teasher,

Selective Admission to Shorthand Classes. John ¥, Trytten. Bus Ed
World 19:832-833. June, 1938
L suggested program for limiting shorthand classes to those who
have qualities which would probably permit them to enjoy success-
ful employments

A Shortcut to Speed Building. Clyde Insley Blanchard. 3Sus Ed World
19:409-410, Janusry, 1939, First in a serises.
"The personal use of shorthand is one of the most potent
shortouts for improving the vooatlional use of shorthand,™

A Shortout to Speed Building. Clyde Insley Blanchard. Bus Ed World
19:472-480, February, 1930. Second in a series.
Importance of fluemey in attalning shorthand specd.

A .Shorteut to Speed Building. C1 Insley Blanchard. Bus 24 World
193696-596, liarch, 1939, Third a series.

"Host of the classroom ills of our shorthand students sre of
non-shorthand orizin and reguire a non-shorthand prescription."

A Shorteut to Speed Building. Clyde Insley Blanchard. Bus Ed World
19:632. April, 193%. Fourth in a series.
Some mesningful sagzestions on how to dictate sympathetically and
clearly, thereby teashing while dictating.

A Shortout to Speed Building. Clyde Insley Blanchard. Bus BEd World
19:880-882, June, 1938, Fifth in a series.
Suggestions for better Instruction during the "read back"™ periods

Variation in Instruction Through Intragroup ¥ethods. Agnes A. Jackson.
Hinth Yearbook CEANY 120-121. 1932,
"Provision for individuel differences in shorthand theory
classes must take into account a nusber of important specific
factors™; the lesson plan in shorthand; the lesaon; the assigmment,

What is the Present Status of the PFunctional Method of Teaching
Shorthand? C. David Pearson. dJourn Bus Bd 14:13-14., June, 193%.
Distinguishing features of the Punctional Method of teaching

ghorthand; annotated studies made on this methode
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SPECTOR, HATHAN Y.
The Us se of (hjsebive Haterizl in Teaching Sookkeeping. ¥imth Teur-
ook CEANY l4-18. 153%.
1L ING
Planned Corrslation of Prglish with Typewriting and Sharthan
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The Improvement of spelling s an integrated problem of the

seoretarial depa rtr:tzent.

;mii..s ey *7f
1£:13,10.

.
%S manel wiva
aig and eor:

11 48 7
Bug 14
SEROEL AT anmmdanee
tive :s““f“‘”iac in the writd 3 oL
natlonal Imporbanes in industery oy
z gecrraphie veenbulary of lognl

#* 8?' 1 T
3 A

»;‘

‘4-

FETIE . P A o
RETE R Aty 00 A

SOUrT Bus

v

TR
b NS

JEBVATY,



Test Vo Forgot. Oal Sheet 20:349-540. April, 1930.

Tequired Courses for Busizsss Students. Bus Td World 19:50)-564.
Hareh, 195%

EPRITGER, IRVINC o |
Tests in Bnsinens Bducation. Plrst Yearbook SPZ& 111-130. 1339,

S0H Mﬁt& ¥ A&:’f&g ?

arie i ..Lw!uh;,a
1d the Learning Typlst Bosd? Bal Sheet 20:21%,21E.

.s;:m Eh
Jmmr:‘f * Eﬁuw.u

STAPLES, CARIETON Za B
Sonme Dovicss to Stloulate Tome Work in Peoncmic Geography. Filth
Yearbook EOTF 205-210. 1280

TTENOGAPTY
ﬁ&*tieu}.uhma of Zelleglato Uoursen in g«%w‘taaud ma W@m%ar,gt
S Je Hanous. Journ Bug B4 I4:3-10. 11, 1%
Threo plagss used by eclleges which h&m Whaim’ holr arblie
culntion prograus; new lden of ardis u,.zﬁ-ion is that of onricle
‘mont; diiference in dbjeodives el the high sehosl and sollsge
lovelbe

The Combribution of Nesearch to Achlevenant In Sbenography aﬁi Zypte

writinge Enisor CJordone Hinth Yearbodk CBANY 2-28. 1838
Typewriting objestives and employment tesiing practices; ahw‘k-*
heand objectiven; sclhool ;smnﬁar% for securing shorthand zaha—
Jevtives; evalustion of g m’thma. stundards; emrollnent trends
and eployment opporbunitics; pupll selection; guidance fia
shonography end typewritinge

4 Cowsporative Traiving Progran for “tezmg«agﬁem. Carl Je Hewmans
Fus B4 Wordd 19:883-826. June, 1532
& plan for giving ctenographic Jk;utdents training in offices
wiile in school, o that they will not be handioapped in obdnine

ing employsent wpen grndustion by lack of exporience.

Stonogrophers are Like Doctors. dJe He Trytten. Dus 22 Biz 52173
1?&3& eﬂ&f » 1@39»
& digoussion of tho bypes of p@mtim ayvailable Tor comercial
gtudents and the compotitlon in tlaat field; plen for more
gpocinlization in camioraos

Training Efflcient Sterogrsphers. Irma Fhrenhordbs. PL0Sh Tearbook
BCTE  260-308. 1535
*ftletomey of taaﬁ%er iz indientive of kind of stenagrapher
thet will rc::uim", noestion that sbudenbs in stonosranhie
clesace should ke sal,,,_ vod, s‘utzmgmp&m Jepariment oh ould use
Tabionsl Clerical A5iity Testa for sandidsios; & reorcanized
gourse in Lyping aw “d slw thande
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Tho ARC's of Office UVachines., Dus 24 Yorld, Voluse 19. Jaomuary,
February, ¥ay, and June, 1938, )

The Operation of a Business Hachine Practice Project. Dus Ed World
E"}:E%’-nuﬂ.. F?epi*mbar, 1339,

Preliminary Steps in Crzanizing s Business-achine-Praotise Project.
Pus m World 20:135-13%. Ocbtober, 133%.

2 SR ﬁ i &gﬁb’ F A2
gmding Sealos for Typeswriting Tests. Dus Td Werld, Volunme 20.

‘g;tembar. Cotober, Hovenber, and Deoombor, 133G.

BLENART, mm B

Unit on Nowspapers for B
i.\,ﬁirﬁ'ély IJ*\‘JSQ

v Schaol Seniores. Jowm Bup B4 14:20,24.

3 ¢ Mothods in Begimming Transcoription. Twelfth Yearbook I0TA
ﬁﬁfieac;,- 1532,

e CLAUDE Ve
What May the Private mmarmal jehools Anticipste During the Hext
Pive Years? Bus Ed Diz J:E2-20, Hargh, 1939

Our Responsibility for Training Teuchers in fetall Selli
Yearvook ECTA 150-154. 1538

STUDERANER, H. 2. |
An Analysis of Supervisors’ Notes on Beginning ;aa&era- ifth
Yearbook HROTP 185-138, 183%.

~wand csthers
Current Problems in Business Dducaticne. Ball 8% fomm Jouwrn 1011715
Pebruary and Merch, 1933

Is Qur Teuching Too Ixact? Ball 5% Coawy Journ 10:8. February mnd
Hargh, 1330.

The Teaching of Aserunle. Fal Sheet 20:402-403,423. May, 193%

S{"';'\A -a’ a&ya}_f&

Qiﬁﬂn&i Journ Tus B4 14:335-24.

TM.XIM}"*&», HOBERT
State Unlvorsity Prograns {or Preparstion of Business Teachors as
Ee;@&re:}; with ?rw'raﬁs for Hoae Ecm‘ozszva, English, and Social
Seisvee Teachers. Bulletin 18 NACTTI. Ochtober, 155U.




The Supply of snd the Demsnd for Comercial Teschers in izh-s High
Sehools of the United Stetes. Bal Sheet 21:67-08,58. Fovember,

TA-TE, Hs Ha . ) )
Your Honoy's Worth in Senpuner Bducaliome Bus 74 Dip  3:256-286.
Bovember, 1835.

TEACHER TRAINING
The Contribution of the Collegiate School of Business Lo Teacher-
Traiping. @I F. Yoynard. 2us B4 Dig  3:02-84. Hareh, 1930.
Yerk 4n both the school of education and the schesl of coumeree
is indispensablo; one trains what Lo bteach, the other, how %o
toach ite Combination training necessary to 40 adequate work In
newer fields.

An Eveluskion of Changos in Seamercial Teacher-Training Progranms
from 1928 to 1938. He G Shields. Proccedings of the Twellih Con~
ference of the FACTII. 193%. ,

Analysis ol the papor work effering by cxsnination of the

gatalogs of the verdleus neber Institutions of the TCITI.

14 YVork of & Teachers College. Edgar 0. Bye. Bus B4 Vorld
¢1d work at tho sollege lovel whore Picld cowrssp recgive
the peme oollage oredit v olagerosn courses regulring siniley
tine and presaration

e

Tow lan Ve Improve the SJemoral Dackzround of Zusinssgs Uducztlion
Siudents in Teoacher-Traiminz? Fronees B MHerrill. Dus ¥4 Dig
31117~115 Yarch, 1335
"Gommoreinl teachers need broader baskground to understand alme
snd problens of other depariments; should have Tsurvey® courses
in college, emphasizing infovmation and net methods; shersstier
of business eduecation 1z Dbrosd.”

How Can Ye Improve the General Backzround of Business Ddueation
Students in Teachor-Trairning? Lloyd Ve Douglas. Bus 3d Dig 3:121.
Barch, 1539
By "iudicious” use of sight eusbonary methods we will irgprove
the ganorsl backgronnd of business educabion siundenisy the
author discusses these nsthods.

The Implicetions of the Hational Llsricesl Ability Testn for Teacher~
Training Institubions., Gertrude C. Forde Procecdings of the Twelfth
Conference of the HACITI. 133%.
Results of the Hedlomal Clerisel AbIlity Yeshs ot &
(Parmeylivanis] Collensy implieaticss of tho Sests for teoacher-
trainisg inctitutlions. )




An Open Letter to College Instructors in Cammercial lethods.
Nobert Finch. Proceedinge of the Twolfth Ammuanl (onference of the
HACITI. 185%.

Factors involved in teaching mothods in commersisl educatien.

Our Responsibility for Treining Tenchera in Retail 8elling. »Earl Py
Strong. Twelith Yearbook ECTA 180-154. 1939  {seo Retail
Selling and Hershendising)

Should the Training of Prospective Commercial Teachers iPfer from
=
pig

D
Thet of Prospective Bmployses? Augmst Dvorak, Fus Bd Dig
Harch, 1330.
%he author contends vhet the beachers should have atiained
higher performsnce levels, besides being well-grounded im
psychology of learning, methode of temching, and reneral

) .
ST D L0 .

S 12?&

State Unlversity Programs for Preparstion of Busiuess Teachers as
Compared with Prograns for Home Bconomics, English, and Social
Science Teschers. Robert Y. Tarkington. Bulletin 18 NACITI.
Cotober, 1939. ' : .
(1) The provisions that are made in each state university to
enable its gradunte studenks to nmcet state secondary school
gertification requirements in: TRducation, arbs and sciences,
subjoot specializatlon, business experience, and performance
tests to demonstrate personal gkill. These are analyzed in
the four subject fislds: Business Edueation, Homs Teonomics,
Enzlish, and Social Scisnce. (2) Tho requirements, if any,
ag specified and preseribed for secondary school sertification
in the above-mentionsd fields. (3) The relation of supply end
demand for secondary schoel tenchers in the four subject fislds
in 48 stales.

Stud=nt-Teacher Fating Chert. Agnes L. Tompkins. Bal Sheet 201306,
326, Xarch, 1959. '
A chart by which to grede student~tenchers and alsc of vwalue Lo
classroom tooacherg who wish to check themselves.

Training for Teaching in the Secomdary Schools Clyde ls Hille PFifth
Yearbook HCUF 1-~14. 1239.
Forees handicapplng our secondary schools; pre-service proparas~
tion for teechers; training program [or undergraduates in edu~
eation; proposal for a program of professbrnal training designed
to seleet students for further training and {o provide for
orientation in educalional shudy.

QmJ

Vacational fuldance in the Tescher-Training College. Florense He
Wallace. Bue Bd World 12:770«772. May, 1330.
Why not & voeational-guidance program for the commercisl teacher-
training institution? Some reasons why more emphasis should be
ploced on guidancs for potential commercial teachers.
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= Mot Dfisctive Plan of Dupervision ¢
vk Armeel Conference of the HSOTT FoTe
G nts on supervision of student tesacherss

orzenization snd methode employsd in the supervision of practice
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The Commereial Teagher and Creodit Unione. Ile Borberi Fresmfile

Journ Bus B4 18:21-22, Oolober, 193%0. =
he purpose of teacher erodit wpicons snd how they hely the

T
toachaor improve his work by obtalning actusl experience in busi-
NE&BBw :

The Concept of Conflich. Ge . Esbobrocks. Bus ¥4 World Z20:82-81.
Detober, 1830. ,.
Tiow to avold conflict specilieally inm the commercial classese

Txit the formergial Tescher. . Y. Sponseor. Journ Bus T2 14:23«24.

» N

January, 1083

hat will happan to the commercisl tescher i vosatlonal ecomer-
oial education zoms to higher levels? Ir. Spencer says that
there 18 an ircreasing need Tor wide awale copmercial foachers

for personal exploratory courgess

vy Vor the Commerclial Teachere
Y 5o-42¢ 1289
- and rocomrendations with

- in the wolune, Ddueatieon
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of Classroom Touching in Secondary fSchoolss Froderie
10th Yeoarbook EODA I0-1Z2. 1338,

wrestions for lmprovesent of teashing in ssecondary schools

regarding rovision of our polioy »ith respect Lo Hegents oxaming-

tions, honogeneous grouping, age levels, eto.

Individunl DiflTerences. Ann Anastssi. PFL0th Yesrbook HOTF 5088
1835
The distribution of Individual differences; physical "sizns® of
agptitudey iIndividual difference versus group differsnces; the
guestions of heredity and envirouent.

Iz OQur Tesching Too Bxact? M« Fo Studebsbers EBell 8% Comm Journ
1013, Psbruary and Mareh, 1939
*Freaguently our tesching is too sxumeta. Vie teschers present o
procedure and, without eoven recognizing thet other people may
have different idess as Lo the methodolozy to be used, expect
owr pupils to imitete that procedure.”
Hethods of Tesching Comereial Subjents. 7. 8. Walbers. Honezraph
43. Goubth-¥Wostorn Publishing Company. June, 19353,
Types of leasons; the infermational lesson snd the $%ill develop~
ment legsony Individusl differences; use of projects and visual
aide; bibliography on methods of tenching eommereial subjeets.




1tamentary Practice in the Dusiness Surrisulum.  Ge We Pullors
:?%;L Tearbook EOTP 188-101. 1838.

:mummﬁy of benelhing soignce of contrel and procedure appli sa-
his te orzmnized grouns so that problens *vms‘iw’ sy be sotitled
in an m‘:‘zerl" PODRSTe

}émh}’.m of Teackine Dusivess Subjcets. %Wilbur Sherry and othars,

Ball 8% auuu,JQu kg 44 1651&” £ ?'“~ 18359, -
This article provides rﬁaders with some of the problems of the
te&alvm a“ Lookkeesinz, of sherthand, and of typing. They are
sresonted "ﬁy the heziening tescher sas woll ag by the experisneed
tomeher and are Pollowed by comments by nesbers of the megazine
shaffis

Guestions on Tenchinge Louls J. Pish, Dal Sheet 20:351~352.

E&P.ﬁ, 1 1 tsd *
A comprehensive list of suestions for srlf-exenmination and s5a1fw
rating by the toachers

feoornition of Oritical Classroom Zelationships. P. De Farrise

7i8%h Yeorbook HOYP  TOT7.  1839.
Aelationshins in é:.»cwline and character development; providing

foyr grevih in fresdos
ss hetwean b :

Zeveloning the mpirld of Invquiry; adivst-

r PN
shudornig.

w@“‘@ m&mﬁ ng Froblems of the Begliming Pusizness Teacher. Hareld
n“& u&dﬁt ”Q 233‘2$u¢ rﬁﬁxwy lyﬁﬁ

E e
:':is Yalioy x:ﬁa

: = boneher iz 1likely to me
TS m ‘-‘:ar*r t M w procedures in business subJeots; s

fa devicas.

}Fu

Ztate Corbilicy Teachers in Businesy Udueallicne Amn Brewing-
bon and Bvelym Bez"-. .:»g—,-ﬂ.lla‘bm ig AT TTIs Ymy, 1529,

The purpose of this study is to mlmrizﬁ the facts with rospoet

“.:o the certificatisn of teachars of busines: eduestion and to
voal the relationships of sertlflestion snd (1) oxperiance in
t@&nab.ﬁ ard in ‘:mmvzcss, {2) ip-serviee training, snd (3)
wbility of performance standards of teachers or pupils, sad (4)
professlonal zrovih.

W

The Siatus of Commercial Teashers in Nebrasgin. 5. J« Turrilles Hal
Sheet 20:298.300. Harch, 1539.

Digoussion of tezmm, kind of training, experience and sslaries

of Tebhraska comrerc 1 toashers,.

"’h@ Sgpnly 28 and the Deracé for Coammereial Teschers in the Figh

e ol
Schools of the Unlted Stabsse. Be He Tarkincton. Bal Sheet

21:8%7~
5 ﬁuij}*

4 survey, nabtionmel in soope, made to show 4rends in the supnly
and dozmand of SOTueTy saial tﬁwh@r‘aa reswlts shown in table form
by siates.
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tihat is Hethod? Benjanin F. Pavis.
Degonbeor, 1839
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Tiral Dxmainstion in Business lethemallicss E{. Sobert Hosenberge
s U2 Torld 19:1423-428. Jarusry, 1839. {(sse Aritimetic, Dusiness)
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The DTwlicstions of the Jational Clerisal Ability Te ta for Teashore
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welfth Confercnce of the JACTTI. 1935, {ess Tesaher ‘f\“'ﬁixi@dng}

=

’”“fxe Hakienal uler.mx.x}. Apility Tesiy Dron s Dusinesswmnts Pelind

LEPNEET

bl v g

,;‘1‘
2 'ﬂ’" O Dl D:lR8-3%0. Deganler, 18930

'v Jz
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- sdmission Yo Bhorthand Classes. John e Trybiens Dus Ed
:’ 32833, June, 1939. (mes Thortland)

'E‘ sating the Tomgh
Setober, 1050
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on in thrse sohoolse
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Teste in Business Dduentioms Irving Springor. Firet Yserhook SBEA
111-18G. 1838.
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THEDE0H, JAMEE G ‘
Commeree at the University Training School and Junior Ucllege.
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Bal oot 20:303-37%.  April, 1059.

Comardination in Distributive Bducation. Fiftd &ezrhoalz HOTP  328=
$32. 1839.

A Dunl Purpose Curriculum in Commerce. dJunior Coliegs Jourmal
5:517~-318. March, 1535.
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Pebruary, 1239,
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Analyging and Bullding Perponality. Bus 54 Yorld 20:273-275.

Deoorber, 18530
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Yowerhor, 1830.
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Poliny YMaking in Tusipess Fducstion. COurrieulus Jowmal 10:308-312.
Izswmbaz‘, 1939,
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Aldes and Feothode in Pazimming Transoription. 2ufus Stieckmey. Twellth
Yearbook NCTA 30%-308. 1283
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E‘Le Taaching of Transeripbion. Wallsce 3. Bownali. st Pus Bd Quar

Et ‘ﬂ:’l’ 1‘!13?.

zns”* Wa,ara,; nrocedures for produeing zood trangeribare; trans-
3 related office
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I form, .31}
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venaing of

’;Ew «-s.r:t%m

E?z*-mdﬁ- in Transeriztion. Suth Je Priterson. Hus o4 World 20:11-12,
1%« Wovanmbhar, 13589
A Burvey of llberature in an offort %2 show present trends on
guch fpecific probleme s sorrost tlse for begimnaing the teach~
¥ transeripti :m, pre rsmaeri‘ﬂ:i  traininsg an outling of

s DL
the mathods used a Comaords, Detrolt.

n Glesses. Florenos

&
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in lebdl bhe shudents dilagnose thslr own errors

Tihat Businsgs lxnecs
Timth Yearbook ED)
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’vi-ew maa?‘ afgmta in the beginuer's
toscher of Sranscripiion.

3 Horld 1918824333
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aphere Are like Hgotors. Bus Bd B2

i

Stenpsry

ot thould Be Done for Teachers-in-Training fo Bulld Thelr Acguaint-
ancs with Suidenes Crganization ""ohleﬂu and ues on the High

Sehool Level? Bus Tim 3:lld-118, Yoarch, 1938.
TURNER, BERENICE C.

m:ml ﬁaralars and Fingerprint Artists. Bus B4 ‘?mr'fi 19: 750752
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TERIE, ©
phy:

The Stat Sorserelial Teoschiere io Tobrasie. Dal m‘ﬁﬂ“& 20T 08=
@93@ SRR i}x,ﬁji

TURSE, PAVL Le ‘ , | -
Dietating Yachines in Shorthund Instruction. Jowrn Bus Ed 1£:17-
18« Pebrusry, 1323%.

E;valuat;m of Business-Edueation Criteris. Proceedinge of the
Chieago Conference on Busiress Fdugntion. 1938.

IPEERITING
Coal Pandlers and Fingerprint Artists. Bernlee C. Turnor. Ius B4

World 1%:750-752. Hay, 1533 ‘
Tips to the temcher of typesriting on importance of tesching
how to handle carbons; rules for sraging.

Developing Persorality in the Typing Clsss, Fanny B. Saggley.
“a*ii sroia Jowrmal of Secondary Ddueation 14:217-218. April, 1233
{see Porsonality)
Common Sense in Word D isim for Typistue ¥Willinm Re Fosber. Bus
24 World 19w483-405. Eﬁ?’-‘ £ Ha 1833,

Devunkine some of the rL._leﬁ. for word division.

Do Our Typists Look Like Uxperts? Nollie L. Heorrick. Dus BE Dig
F1221-222. QCebobor, 1930.
Heoasslly of tho developmant of esperd tacmiqxze in a1l stu-
denbay thinge the tescher sheuld wateh for or check up on in
her studenbs; useful oluss to fast mwilon.

Lrasing iz Typewriting. Augusbe 9'Heil. Pus B4 Dig 8:165-18¢.
A:;{‘.‘ ; h--i\

hpari.mnta in erasing;: hinbts om how to handle the eraging
proulen in typeswriting.

Error Patierns in Typing. Hussell S. Burkharbts Ball £% Comn Journ
11:3~C. Hovember, 1930.
Do students have a tendency to mske errors in word patterns?
If so, is the error one that is repeated in subseqaen" writings
onr the saue period? I it is repeated, is it the seme type of
error aillecting the sane letier or letter am::bimtims, or ie
it another type? Does tho typing experience of the students
hove an influenes upon errors in word patterms? Answers o
these questions were atbemped in a study made and the resulis
are shown in this article.

fn Bxperinewst ip Typewriting Speed. Elinor M. Retls. Fifth Yearhook
MOXP  2b6-282. 18933,
An axperizmtt in teaching Lypowriiing with the new aim: "det
speed and asguracy will Tollow"; wg}mmﬁizi the fomportance of
peod typine feckniquen in spocd.



112

A Punetional Typewriting Display. lmuley ¥. Lowis. Bal Sheet
20:307. Harch, 1533.
Types of displays of students' daily work in iypewriting; how
to selest and arrange "functiomel™ displars.

Soals of Skill-~Increasing Spesd by the Use of Jertain Principles
of ¥atthay Pianc Technigue. M, Frod Tidwell. Bug 54 Diz 3:83-33.
Mnreh, 183%.
Hotthay's Implication of relaxation s beinz (1) the slinina~
tion of ell umnuocstary exeriions, {2) the cessabtion of the
noalod Impulsesz at the right monant. Hr. Tidwell shows how
these prineiples are applicsble Lo fypewriting.

Falf~Truths and Hisstabenonte. Parcid H. Saith. Bus BG Yorld
19:B50=028. Juno, 1550. v
4 chnlienge to thoso edueators who sy that “copying” on the
typouriter contrivutes little or nothing Yo the use of ihe
typewriter for personal or vocntienal purposese

How Should the Learning Typlist fead? Lilly Schoenleber. Dol Sheot

20:215,218, January, 1533
"The teasher will need fc use & different techrigue in teaching
the loaraning typist Lo read the sopy /s he types then he would
use if he wers teaching & student to resd for thought.”

How Useful i¢ (wr Stadente’ Tyuing Skijl? Nellie L. Herrick. Bus
Bd Dlp 3:275-276,292. Novembor, 193%.
Zeven suggestions concerning what mizht be done to permit the
nore effective funetioming of students® ityping skills sXxill ie
compesition on the typewritor

Learning to Typewrite in the Westorn Pammsylvanis Sehool for the
Blind. Btte V. King. [Fifth Yearbook MUTF 295-29%. 1230,
An lxteresting discuselon of typing for persomal use by the
blind; sone similarities omd differences In tosehing the bling
and normal ehildron, R

?er* ‘rends in the Teaching of Typewriting. Jeme E. Clem. Bus &4
world 19:625-831. April, 183%.
"4 discussion of new methods and fallacies sf old philosophios
ovolving fron the transitienal nerloed im Eypevriting.

Hew Viewpolnis on the Persomal fypewribing 0urse.
dourn Bue Bd  14a21-28. Jasuary, 1939,
"To be eonsldered correctly, personsl typewriiine must be vicwed
ag an entirely distinet subjeet, having no relation or couneetion
with the cowses offored in akill typowriting,” V

fa Ba Schneider.

Practicnl Pointers on Vord Division. Willianm 2. Fostor. Bus 24
Horld 20:¢113-1723. tober, 1537
fiules vorsus priveiples in word division.
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ﬂfﬂc"*riﬁﬁi 7@"\@1,&%@?5 an ﬁ@ra Eiﬁaiﬁﬂw ..... i.! liaﬂ R. I’Qﬁt&‘f. E%s '{"d
Torld 20:200-210. Novesber, 1930. , .
2wo principles of word division gt line ends Por the guldance

of typiste.

The Primary Pt wpase ai‘ ’vai Myisiom, William Re Poster. Bus &4
Yorld 19:1788-7580. Hay, 1239 _
"oake the sad of *Sw 1ine ledlk as pleasing =& possible,” is
he advice of Mr, Poster in this ar qis,a. Bules for hyphenating
words at the ond of the line

Phythn and Pasborniss In Typewriting. ¥illiam e Ddell. Bus Bd
World 11%:555?*@::@ T:tﬂrﬁh_, 198%.

A discussion of tho use of rzz:ﬁaim Arilis in teacli", yoowriting;
: pe of axperinonts made on the rhothe maching” scme
fallneiss of sxbonsivs use of riybim 4

Y

i

L:h

m drills in Lypewriting.

wurds In ypaﬁﬂ ting st the Junior College Levels ¥Vouny Ea
crYayr, Bug rlid 1’} Z01=356. Jamary, 1932,

Grading acs&lw and stamdards of achievenoent for u course iz
elenontary typewriting for rather widely varied studentsy
digeusgion of how to handle this problen.

The Teshuique of ’:ygamm‘c:. e lewrence P. Donohue and Percy Be
Grosns Hinkh Yeoarbook CFAKY 130-~132. 19308.
Tho necessity and :mpnrtmma of the principles of good techmique
to be dbserve& if we are Lo scoure cur ulélmate objeetivem~
zood, i not expert, typlsts.

Tralning Boutine for Typists. TDarold H. Smith. Bus Id World
2@:2‘*@3@ S ﬂa@m’qar, 1339.
Tr&ini:ug, orocedures a progran for typewriting based upon an
underskending of the situstion as & whole versus teaching
procedure: e progran with subject matter as its core. Dofinite
,"-eﬁtas nraeedu"es g toacher may feliow in traipning or coaching

Blase Donadio. Journ Bus 53 14:15-16.
"% Shord elfective course in fypowriting s soumsnship, would
naze an ldesl orientatlion courge if any solloge or wniversity
since only two or three wooks of practice would be sufficient
4o enable & working Enowledre of correct douch typewriting.”

Typing Toachers--Athletic Ceaches. Hurold M Bmiths, Bus Bd Werdd

202192138, Sﬁ?ﬁ;bar 1858
Typing teachers train finger athletosy resoumonding expert

typing of the 1 boginner for short spurts rather thap sustoained
ﬂmetiea, a«c&vs.sta?as of such 8 ,:mthg;.. and goven rales of proe
wedure for beaching in this way.
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ﬂy?mnmg for Bvery Pupil. Nary D. Gebbe (The Clearing House, .
uaxmar;y,, 155%) Abstracted in the Bua Ed Dim  3:146-146. Hay, 1330
ow the necds of all students in tho school oun be mot by the
emg&*ci&l depariments mﬁssis on persorel btypewriting.

Your Typowriter in UYotion Pleture. Uatharine ‘imelmd. Jovrn Bus
Ed  15¢15~20. Desesber, 153%,.
The valuss of £ilme in leacking correet typewriting technigies.

TYPE I TING=~TEACEIRG 5T

Course of Diudy in ‘Imwwr:‘ti Hinndie Prances I
First Yearbosk SBRA 57-95. 133
Soneral and specific chmzti"ms supzoested teaching procedures;
measurensnts of achlow ericaty revedial teaching; teacher
raferencaots

Improvesont of Clessroon Tesshing in Typewriting. Tula . Fergusins
Dwelfth Yearbook EBORA  323-334. 1032

The texitbook in typewriting; prelimdnsry driile; cnrmtr'c” aund
sestien in typswr itmg;; trangeriptlon; s28ies practios in Lypo-
risings

spsvonn Tesching In Typosrditing :;’.:* “?a Private
Agnes 0. Ceavey. Twolfih Yoarbool: EGTA  335-841.

quiment of the teachery use of o good textbooly medeing the
work interastlngs organization of “u.e worky making the work
practical: use af lotterheads, businass forms, snd esrbon
eoples; speed versus aoourasys

Tustruction i:hee%s m ’i’ynewriting@ Bernhard Bargen. 3Bus EQ World
How to make zzmi. -:.se & ‘fmr&.ﬁic‘wule in typenriiing.

Typing Procedurss and Ulassroon Tests. Ohelley ¥ee Farris. Tifth
Yearbook NUTP 269-£74. 193%.
An experimert to test the theory: "fGet speod and Iot accurscy
sone a8 o result of right hablits of preciice and rizht nind sat.”
Teaching procedures used and backyrround of owpils tesheds

That Constiiutes an idegunte ’fy@maﬂn{f Eethods Course? James Y
Thompauns. 2us B4 World F $712~T15. Tay, 188%9.

B

7he typawriting methods course nust make prmzsmn for brideing

ding
ﬁh& gap betweon what the shilled t&'piﬁu knows snd what the

chur ghould knmow a::{i hs‘; able %o doj helps for the prospective
touchar of typevariting

: tﬁnm Pregran in Typowriting. Roy Ce Prics. Bal

abmz‘;‘,, 1;‘;‘35}. '
:mav sproved Yogtian in fypowrldisg. The author SEYE »
oy ua“ti.m vrogren in Yypewriting should be ope whieh will
mongure the aihrﬁr of pach individual stwdent to do thoee
things which he h.ﬂ..tl be ealled upon %o do in the office,™ Exe
@xpleg of various tosis in fypewritings

g 2o
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Trading Seales for Typewriting Tests. Howsrd Z. 8tewart. Dus Id
Horla 201 ﬁ’a-ﬁzf u&“’t@ﬂbf}? 1838, Pirst in a gerisss
An snawer to the need Cor showing periodic prozress, eass and
speed in cheekinz, mad hirness and squality in grading, by
the construction of the progress scale.

a?&%im; Senles for Tynowrld Tusis. Hownrd J. Sbowart. DBus Bd
rl* 20248, O ‘bam.’f‘ 1539 g in a serist.
A sonsimmation of prestionl preding seales fef Uypewriting.

Board Zo Shewarts.  Bus
iy i in 5 enriof.
A- cmm“uaman of “mzz iae.l *m&zn pealas for Uypowr

“ri 3 ey gl
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Tests, Howard L. Stogars. Dus B4

Sreding © Benles for Yypowrliing
Horld 2;,-:.,;;,;4“ Decenber, 133%
A continuation of practicsl grading scales {or typewriting.

Teativg for Accuracy snd Methol of Checking Errers. Julls B. Jussell.
Winth Yesrbook CHARY 122-124. 1585,
Bpecific objectives of typewriting achievement; types of errors
and remedinl work: 1ist of the probakle osuses of errors in
ﬁ@miﬁim;. -

Typing che&urea and Clasercon Tests. Shelley Hae Harris. Fifth
Yearbook HCTF 269-274. 1939. {ss2o Typewritinge~Teaching Fethods)

URZICHER, FPRANCIS Y.
Instruction in Adult Distribuiive Tduestion. Fifth Yearbook NCIP
Z35-387. 1089

The Selsction, Tuldance, Placement, and Yollowsup as an Extracirri-
eulsr Aotivity of Coammercial ‘E’e&c}wms Hat Bvrs Ed GQuar 7:7-12.
Sprdng, 1932

Vol AUTRERP, FIDELIA

The 1’5*381}3*.238 Lotter as 4n Index %o Personality. st Bus Ed Qunr
T140~33. Sprirxg, 105%.

oy

s How to Solvs Problems in Cammercial Arithmetics
CHAYY 25-31. 1333.

PELITEL @
VISUAL ATLB

The Cendid Camera in a Classroom Study of Housing. Tdward B. (ldsx.
(7he Tduentionel Sersen, Pebruary, 1335) ﬁ.’mtmctad in the Bus B
Dip B5:223-230. Octoder, 193%. (secs Conaumer Zdueation)

Values and Uses of Visual aldes for the Tmprovement of Classroom
Teacking in Boockkespinz. Joseph felb. Twellth Yesrbook ECTA £8-T2«
1989,

A Iist of suggestive visual aide; values and uses of sunh alds

in teaching; need for & study to show more opportunities to use

vigual aids in the bookkeeping course of study,
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Velues and Uses of ’;;sml .-%iﬂs for the Improvenent of Clessroom
Tenchins in Inbtrodustion 40 Pustiress. Ilwosd Je Yable 'Twelfth
Yosrbook: ZCTA “33@*23.#- 1585
Sovern divisions of the field of visual sduestions the seversl
‘mjm' Sypes of v;.s,.ml aide ospecially an c}.ic:arala te Junior
waginess oducation.

s Hoblio & Tmesland. Jowrn 3us
carber, 193% {sm,v l}@é‘éﬁ‘z"ifilx% }

hing Window Display. Hinth Yearbeok CEAY 140~

VOILAKD, Fs La , v
The Parpose of the Comercial Courses in High Schools IHal Sheot
21:65-08,96. Uchober, 1830.

Ty L

WAHL, BLEOCD J.
Valuge and Uses of Visusl Alds for the Improvement of Classroom
Teaching in Inbroduction ko Dusiness. Teellth Yesrbook ICTA
208212, 183%

TWALKER, ARTIVHE L.
An Avelwsis of Superwlsers® Fotes and Pamoris. Fifth Yesrbook
HOTP  182-134. 1339.

X8k SR TOOMAS
Tha ﬂﬁgtmmtmn of Roeckiesnin

e
}.;g-%; ELE 1,4*1 \;H&i‘ 83;;1“2@.‘9‘“1 1

to Personal Finavelsl Hamagenent.
o€
Veriia

~wand Johnnon, James F.
Tenching the York stat. Pug BE VYorld 19:CH5-857. April, 1933,

¥ gy P
adaibiaic g & ’.J sk ‘CE w"

Vocational Gul “m«wa in tho Toncher Iraining Colleseg. Dus L3 Forld
13:??&7?&. e L 1355

E £
Methods »f Teaehlng Domwerciasl Subloete. Vonozrssh 43. South-
Yestern Publishipg Company. June, 1038

WARD:E u, Ea Ja
Articulation of Collegiate Courses in Shorthsnd and Typewriting.
Journ Uus I3 13: ‘3‘-18* Aoril, 1933,

~=nnd Yoodside, D« Wa
Bibliozravhy of Tests sad Testing in Business Subjeots. Monograph 42.
South-Western Publishing Company. June, 1839.

Boals of Knowledge in the Secreatarial Subjects. Bus Bd Dip  Bs35-3€.
Hareh, 153%.
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Pifth Yearbook NCIF 88-108.

va:a:u:f’ ‘Il 3\' .
fone Durdles for the Eeononiss Tencher. Education 5E:328-333.
F@c}ﬂ!&i‘;, s 1908

R, Oe Ga
Ia ‘fhem 2 Plase for the Privats Sshasl? Ninth Yearbook CEANY
1&&"‘17@: 133#!

"‘He uuent as an Apprentice. Journ Bus Bd 18:18~14. Hovember,
1_%5%«

,zz.stri nt:he {ocupations Fducation Under the Jeorge-~Damn Acte
Twelith EG&Z‘I}QQK uﬂ}.k 145“14’?" ligwa

TERD, HAXRY D.
Typewriting for Dvery Puplils 3Bus ¥4 Dlz 3:146-148. Hay, 123959

WEERS, BERIIA M.
Bodern fispsete of Filing. Journ Bus BE 1€:83-24, Noverdber, 135%.

w Becording of Bales and the Cost of
CEARY 2-11. 1839

WELIMAY, ROVENA .
e Spell 4% "pittoburg.” Jowmn Bus Bé  195:15,18. Celober, 13382.

URSSOE, PEHEDERICY 5.
wus.gz 058 1 weetion ard the Few Zocial Order. Jowrn Bus Bd 142109«

VEST, DINER Da

--prd Chapmen, Careolyn B,
Experience Beyond the Classroon. Nat Pus Bd Quer 3:20-26,48-44.
Fell, 1835,

WHELAWD, EARGLD E.

The Tesching of Gf{ice Practies. FIi{th Yenrbook ROTF 217-322.
1559,

€ 5 r 2 _
Gest rna Ceontral of Yusinoss Letter Uriting. Dug 28 Dig B:835-337.

WIKDALL, EUSAR 0.
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CHAPTER 11T

Conclusiong: There al

annostabtad roferences inoluded in

this study whish wore talken fron thirteer nagazines, yesrbocks, amd
wmonosrashs written for usincss teachers; thirty-two magezines in the

Lield of general educabion were consulbed for arbicles aend fourteem

ot

of these megazines are represented in this study.

The aunber of articles ohtalned from genersl odueation publica-
tions is very small, nlthough they were carefully scanmed in ymparigg
the bibliczraphys

There is & vast smount of material written in businssz sducation
in the period of only one year, and toschers should have litile diffi-
sulty in supplying thesselves with 1t since a great denl of it iz free
arnd wost of it noninally priceds

Thers waa very little maberiel written in business educailon
magnzines which was not used. Hovt of It 1s delinitely of gzood walue
to the business temcher, 45 nsarly overy srilelo found in these mago-

zines contributed something worthwhile in some Tield of businesz oduw

catione
This study is not a couplede listing of all articles thut maot the

eriteriz set upe. Bowe magezines lisbed in other indexes are not in-
sluded becnusge they wore not available or bewsuse they were pudblished in
the interest of the teachere in a given loeslity. It le doubtful il
teachers in all partes of the country will have access to these pube

1ieubiong.



Taconuendations Dor future fiudiser (1) The suwbjective reting

%

of the artlelss is not dopirablo; at lesst twe porsone should raed
eucd: ariiclis and progare an anrnotabion to soo whothsr or wot the article
comveys e sane noanlnge

"

»itban g Solaction of mass

{2} Thers iz semreely wuy sabor]

i ke Yrreding scale™ mns prepacod
o the basis of povseonl opdnion. It 43 roccomended oo fubure studles
that somp “biecbive rating seals bo prepared for grading materials b
lished in the indorost of business educsiorsgs

{3) Uspasine editors should be consulisd for thelr opinions on how
srticles ars selested Por thalr publications.

{4} & study of thic type should be begun perhsps & yesr bofore 1t
is experted to be coenpleted so Lhat the author will have an opporbunidy

to dgeuse It with atber teschers at verleus peobtings and conferances,

¥

to get thelr opinlone and resations to tho siudy.

#

{&} I the study 15 to bo 1lnited to & plven mumber or srougy of

sasnzines, the businsgs ednesbion maeasings shew

pralerericie

2% »
&

ned I, D $ive and work woo factors, all e swsasizes awellable that
are published in bwelivess odussbion should be ascobated rather than ine

1

cellanesue maberinl that lo scatiered ihroughout the

edugablion muganinets
{6} Yethede of solootinvg, snnetating, and classifylng should be

sont to publlshers of buglncss oduestion publications for tholr spprovel

{7} 1% would be intaresting to bnow what sections of the counbry
ares representad in thles and simdler bidbllographics. This would perheps

oive some indicatlom s to the leadlus groups o writers in business
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sducation In the Talted Ststes.
(8) It would bo & great hely Lo Leachors in business edusation if
gpecial subjecks guch ne shorthand, bookbesping, typesriiing, stes,

were preparsd In individusl pmaphlete so that they would not wasbe bime

in {inding the references they wands
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