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llTRODUCTION 

e:re e , ::o.ny co l lo ~o admini str tors o ha seen enough of tho 

· ch 1.m iness is "lling to I!I.Orlify its practices . evor L ovi !" 

its net ods for t· e saka of' fip,n: cial nin. to ballova tl at due tion 

coul. proi'1 to.bly do .... e s e • oven thou h tto 1~ d be r ely h do-

volo ent instead of f1nanelnl profit 1111 '.L'he ti intr · caoy of: 

usincess have been de possible only by he OO" ti u c. i proveme11t 

en' pplic i 0£ mtl oda or o.ccountin ... d rooor d ke~ping. eco:nt c -

c dos ave itr~es$Gd an expansion of the G ope . objeati es , 1111d facili -

ties of eduontl whi ch is o parabl e to the et oric ris of b n • 
b t the s 1...e ee of' r l ati rt ty i .s not to be .found l 

fl.CCOWvin " and "c 1 LtQoountin'"' • JI 

The s of e.11 of' the r ec-o:-ds ,.wed i busines 11ay be said to 

be the b le.nee sheot . The bal ance sheet of eduoatlon is the eumul tive 

ero-onnel record. ,2 Upon it oluntld be re-oor dod in ob ·cctiVi term the 

asne s and i ab111 tio-s , the Gtr ol'lt';tb o one! 1-rellk::les:; os • the pea.:m and 

valleya o-r each etudant ' G physical II mental , nn1i soci 

ihother tJiese be a.ttcrs o~ his iriherit.a11eo or 

knatflec! c ~ anc. s · lie .s 

D. C. 1940. P• v. 

• Ibid • 

tter s o~ h's ex r ences , 

S&ries 
shl on11 
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R ,OOT( pi , or i tsol , roe oc a~ in neith r buai e nor 

cation . stri o n t e r c ion of e coe s i 

l C or eit er on info tion of i fioonc is r cordod r th r 

than r mberod, t 

I re d to t1e stu nt 

S th r, 

t 

CO\ 

l ph 

r ctor is le t to 

of education, Lloyd• 

t , his intereis 
s f ly b ok

us blo in 

• 

atu y rep. nt an att . to pl on d lope. c lati 

recor c l__ b a.nee .i.hect or t ccount· --tor use in the 

Sc ool of oca~ionnl iness 'l'r in o io ltur 

ch.anical ,oll • in art t coroll to jor urpos , 

t' a o d thus de lo d s cially ada~te for e in vi ibl 

f'ilin yest • 

.:....£.1?!:. ~ ~ Study. 

Inst llation of vi ible quiptient int e cool or Voaa-

io l siness rai ·n is b n con i dor tio :t e esent 

t· or tili.s , s n to st fort intro-

uction of s tisi'acto ~ c 

t o . ed or pt ti oJ: a for:n for 

visibl ri . • 

• Lloya- Jone o .;1 · th. op . cit ., • 260-1 • 



o ch h on id, thou h perh ps not l Y"' ,no . bout the 

l e O th C r cord i per onnel ork: 

ti t e~ r. in£ vor of tho. ineipl er ar y necess.ary . ronn5 

oint out t1'.ot t 1 ore ei ficant at th prcse i hl e 

n C asity ror a st dy oft ·.nr tion ee in ·,l 1von SC ool d 

i corpor tio of tor this info centrally 

ore ord car • Gardn r6 li BO the 

of pti 1 r oord to he oe 1o • but 

he~ ast that cart ·n c aract ristic f d nental n 11 ood 

y to • 

Tho µee ction ~ and r ·oilitioa or the Se ool f Voentional 

in ss d tail i Q r II . 

T' o ho t cont ot tl stu ent.s- n-v r lon er tr folll" DO stcrs--

tl-o c 1i st n.t pos ible for c 1 n retord to 

o uo tio 1. voe ti , p r ona. , an soci 1 problc,...s . 

r a = re in't. n.si cy or th 

re vi orou. co elln pro t 

' .I. i id latte out et , 

bo l' quir d if only four-

y ar curricula :val lo.bl • · t.. s ci li zation forr .til th 

i l t a y nrs . .i.. inten~ii'ic tion o ucant room1&l !\motions 

i only o h utilizin tho- best t~hnie no avdlabl for 

is o 

obtained s tho bas1 for 

5 . vin c. 
tioe nnd e 

book of" th 
onl' Ill . 

6. Donfred H. 
o rt C ntr 
Univ r it)' or 

j 

• 

d re or '3' t a info. 

e.i sal of Stu nt 
I ------~~..,. 

io 



its n_sers. 
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roe.lized thr-our)lout tho rroca~s by ,rree.ter returns from clerical help. 

by saving thP ti.zne nnd im;'ler,onting tho v.ork of the odViaers an<l EU-1 

ot' ers ,·.i-10 use the records, and of cree.test in~ortnnoe-- by making possi-

ble the adjustment of students more quicxl y and 1nore satisfactorily. 

SOOP!; 2£ ~ Stud:r• 

Two o.ssumptions are apparent f'rol:l the ste.te~nt of tho nurpose of 

t.'lis study. The first is tha.t visible filing is rro.cti oable and de-

sirable £or eunulative r ooord keeping. The other is that tho card ie 

a ~aticfactory fol"r.\ £or the cumulative record, and that it is adaptable 

for uso in visible filinG • Thi~ study does not represent an attempt to 

evaluate visible ond 0th.or mot.1ods of filing. nor rloes it purpcrt to 

prosent evidence that the card is clearly suoorior to all other record 

ror1lS in llll situation& . In order to justify these tv,o assuoptions. 

howover , the advantages and disadvantages of visible filin~ ara dis-

cussed, and the card is compared to other record forms when used in any 

general situation and wb.on used with visible filing . 

The only record foM"I actually const-ructed in this thesis is tho 

cumulative r ecord card. but suggestions of possible we:ys for coordinat-

inc; it liith other for ms nnd "footling records" o.ro included. F.nch itert 

included on tho record is jur;tifiod by showing its general e.ccaPtability 

to author 1 ty, and by s' O\rlne its particular o.daptabi li ty and val uo in 

the Schvol of Vocational Business Training . Suee-ostions of possible 

means of scouring tho i.nt"or u1tion in the cl\se of eacl:: item aro also 8iven. 

Sources of Data. 

T: o- library wo.s used erlenaively in M effort to nrri ve at the 

consensus of authorita.tlve opinion in regard to the riakc- up nnd form of 

the cumulnti vo rocord. Tho catalogues of the Di vision 0£ Commerce 
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ur 1 eh · cc.1 Coll P" r . 
-w-lll. ' d • oh oft 

· sto d ri ion 00 t i n l ino 6 ng . 

th r or of Sc ool d i ot' r e here of 

' e wit per so .. tion, ible J. 

of d oft 00 

in 0 r ti • C ul iv r C r d f.'o u ed · n o1;her 4 itutio 

r 

Proc 

int si li ra:ry udy nd in an effort to ter . ne d 

to .e or 1 . tlo r ard cl 

t rec or n l itv ions , it pri 

t the s ti ; ' the 

ious t c: C d n t! lit · tur or ob io 1 

e s o n ted . also dete ne 

t o:11 t ot t as a C u.la.tivo r cor f o • 
11 s of r cord • en its ccrui t o 

t.e us of isi 1 filin of . 0 ul.o.tiv: roe or card re i 

ti. e l$c seed . 

st &J th n e oft ticul r no ds , f ctions , 

... oili · e of th Scl ool of voeatio Bus in s for the purpose of 

et n at th rsonnol r cords . oul inclu • 

bri of the C .nt t tu<- or chool 

or nJ'o t ion rtin nt tot o e uce.tion l 

l"C t.en i ntory s tak: n of all 

ini'or. tio tot e rsm ol rec ds f'r v riou source, 

d _nv ntory 0 info tion ot vail ble but 

to of e school . h co oli pro :r 

ten scrib ' n er of exp ions d M.t ro nt re 
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l 1a e of 0 t y onsi te ft co structi on fa 

C rocor<! cur fr e IJC ool of oc ion us 

The ~ Qi eterlst.i.o r cad s 

ly c sir 'ble re "'r .d to. d tl 0 nee of t,e loc tion 

rovi d f • for s curl eel-\. it on t e 

r cord re n . dir ctionB for it i tall tio 

ce . 
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-;; I IDIVIDU!L I fVlmTORY 

o ;t r ho bro dly or h n r ly: the function of uidanc i 

oonc ive ener ement th t the analysis of the individual 

is b sic to his g noral eduo t1on adjust ent , his social adjustment , 

his emotional e.dju tm nt , and his occu tional adjus ont .1 Preliminary 

to y tt pt t uidanoe ., theroforo , is tho dr :win . uu of a. bal ce 

she t for ch individual . S oh bal ce heet as been variously known 

the o ulativ r oord, the rson inventory, d the ind! vi dual in-

v nto • Ra ardloss of n • her i considerable rre ent tote 

e nential oh aoteristics of the record . Str 2 deDcribes the an , at 

the s t i e , sets up crit ria for judgi the by meana of the roll 

ing sto.ndardzs : 

1 . r onnol r cords sl ould consist of ite i"'lli.ficant in tho 11-
round do lo nt of ~10 tudent~ ttitude . ha.bits , in short , 11 
pertinent sp cts of his p rsonality . 

2 . ~ oy sho ld h trend in the individu 1 1 ~ ~ el o nt , not 
er ly oross- section of hie personality; for a person i too complex 

entity to ju tify an inter etation of his st or a pr ediction of 
hie .t\tture om on s pshot . 

3 . T ey hould bo vivid and dynamic so that th y 11 surely b u ed 
in the uidance of tudonts . 'hey hould utili.t th no 1 occ ea 
or school lif --the day- by- d y behavior of tudents-- 11 the 

r;: 
• 

cial te t itu tion . 

results of te s obser-
1eanin terms . Tho d tailed recor ds 

and interpr eted by persons ho kncrn the student 
part in the aoll ction or the date. . 

They hould b convenien to file . 

1 . ri t , loc. oit . 

2 . 

H per 
uth Str 

d other 
o and Second ool. 



7. i'hoy should be 0v,sily read. 1toeo1~ds that are intricate tm<l. crowded 
'.!Tlth lines rmd 1,ri:tJ.n2; are difficult to 1,;:tmp and. t,~) interpret. 

e .• ~Cl1.o;{ 1 1 ·• s1101u c, b~1 rep.roduoi blo,. i:,,1e,xp0nd vcly and l!!l.CCUra:'t;•~ly .. 

o. 'i"hey should be k()pt for OV0l"Jf student, not for problem. 0tt$$S only. 

10. 1:hey should !.!(:. avuilsl:le ta e.11 ,,Jh.o ea:n use ther1 :f'or the g;ood of 
the student. Ilonords should lmve thernpoutie r:cs well a0 d.:i.&gnoztj,c 
v1".luo,. L central file has proved satisfnctory in nm:t;t/ situations, 
tut ono oi' 'the most d.if'f'im.ilt end puztling; problem& in the v,1hols'! o.d
ministrntion of personnel ·work is 'tho.t of' eettin;~ th.e information ou.t 
of' i:J1,s file :::,.nd iri:t.o the! 1uinc1e of thoso who eo::nc in contac1, 'ftlth the 
ettH.'iO'J:rt-G., 

be presented. ~:hG :reoerd must bi.D eumulati vc; it :must be complete,; 0:nrl it 
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th din osi of th iudi · ual ' interests• c cities. pti ·ud s. li • 

tlo d ocation l po ibiliti Th refore , anyone devi in 

in i vid al 11 ntory system tu.st ke in ' nd th t the record should a~r~ 

t e pur .oses or both educ io 1 an vocational. id 0 , if , indeed , uch 

di:tinetio is n cessary 01" so in y .or fundmn t 1 t.h 

t.e ac 

d th 

rio . 

indivi 

e 

ords 

h d sn 

not b 

uoil ' 

u of C 

th t tho tor er i rel tiv ly or im ortMt i t rli rye s, 

tle l tter o i 1cre ly to tho for front in th la.tor chool 

R ch d Se ol £urth r point out , lthou ,h tho e ho re 1 that the 

1 in nto que tool tho eq ont of th 0 sol or 

tly in tho ority, thor ar t Ou ho ntain th t such rec-

a sourc of ju oe . They fe 1,h the pil ho may not have 

b olut lj" 11cl sl te 11 in the p st mi t;ht not g t "squ deal" 

lor . That the ln ivitlu l co selor is o n to r u ce ne d 

oni j for him to b dul pr Cd by an unf'a.vor on 

in dual in nto not a sufficient a!n t the 

ul ti records , al it l!'.i t r s a que tion s 0 e 

fit eas of that COUll"' lor ... or hi job . 

s the of the individual inventory in the oouns 1-

ry clearly en he :ys: 

nd 

on, • C. 

ucational counselor, in helping 
t oular oble , fir 

info. tion obtni ble, fro er
of school 

and interest 

o . 2, l1 .. 

4-. Ibid. 



t;l10 tll~~:f'crt~11t fieldfJ off oot~Uj):J.ti~u 1u1tl th.tJ t\bll"itit:,t? re{rJ.ired i11 orler 
t::1- f<1llc~\; to t_;. catisfy:Lzi;.; ltr";j''$1 i:;f z1-:01)t~J~S,, l1t~ t~~~()-il a.ncouro.;_~on 
l1in ·cli.D1~t s:s\StcrLa:ti.e~tll:f to explore i:~t\:! po·ssi li·tios_. to ,{}Q.':}iclc on 
h).:-:s;;;dit::-i,+,;<:J sto})S" ~.n.iJ: 'to 1.h,lcct,. :Ji, le,>.st 't;entirti voly .. ft. r1or"'' renoh1 
:;:oal··~0 

Socurine; the in-

J-ustil°'ict>.tio:c for the .inclusion. 

I' 

·St\~c;l') ·~:i,r~.~ ~~o..lutthlo ctuxbion tiJt Stiy1.21-7; t}tf5:; n_ny s1-t};ceBtic1.1s r~s ·i.:c 

G. }~:;.&/rrit1 Sct:nl, 1~1~1:tirG ~tnd \Jst; oJ: Cm:1ultJ/t:i'~e }laeords... Bu:ll(rCi.11 
1938~ Ifo. ;;,. Of'i':lco {):f: :(,;c1uct.tio11.~ tr.,."1i. J)e:rpart,aent of tho !11.torivr. 
t£asl1i11'.~.tot;..., l}.. C. ,. 1.-.936-.. !? • zg. 
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d i .... t .. on th e ... h follo · 

.n i o infor. 1 n o rt.inant to th 
tiono.l. aim.soft e instit tion? 

d voca-

..._ informo.ti on 1 uniformly socur d :f'rcr. th high s o ool? 

, . 
nt 

duti G b 

othor souro s 
rocor s'1 

ro 

provi ion . y b 
l alp? 

er izl"' t ts are 1 
te t tell bout 

d ext nt 
tors . d 

? 

• mploy-
1. t 

contributo roguls.rly tot 

for :w.intonw ee of t 

lJUC 

oxtr 

n tu. nts 
ch tu nt ? 

nd jut 

records 

. t do th 

ound of tho oounsolor& . 
ill u..,e • · nt rpr et th 

y the info at1o d sired b st· sooured?7 

ile by no mo s exl t so que tiono e suff'ici t to indi-

c to th t no ~i ~10 . od of C uJ. ti rocord , however 

G ple or c . nra iv , .o tld be ido 1 in 11 i titutio • 

• re e cort · n bro d ore s of info tio in res rd o tho inQi-

vic!u 1 , 0 ""hOll .t ,-y a rts to be dosiravl in th i -

cii vi.dunl in tory or mr institution. For h purpose of :roupi " so:ne 

o.f th G • and to u ,i t t c si orE.bl oc nt e:rl .. t s t .ich o s 

inclu od , tu- r c ntly o pil d lit ar eiv • 

urieh and ,r nn belicv t t t he c ief nda of info tion th t 

t bo t led in order th t h co oolor or tac c,r y tm.der st d 

1. oyd- J e d th . op . oit •• p . 251 



5.. ':'5entt:J. test. ~cQl,'!;J:S, i.nclucL'i.:rit;;: t:J::w dii..'t.f?lOSis of strengths e.nd 
;;:,ef!.!:nos;::;,}s in di.fforent t'r'trlts 

n 
faGe011rrcli f,h:m.ents" 

13 



1 ... 

G .. 

,, 
'If 

1: • t l ..... t"'.,.~ ....... 10 l,c,~xv-1ron.1':!en. a "' "'""'"'"" 

1~ C{Jl;tf1VXison, 0.f· .th.eae group.in_gs. 0£ needed information reveals 110 

14 

10. c1vn:n o. Darley. ''Jieehniques 0£ L'inGnosis;" (under Oolleies a:!:ld 
uni vo1•sitfos--StudeJ1t Peraon.~~l Work) The ~CY(;lopedi~ .!£ Educo:tionoJ. 
Roso&.rch. edited hy Walter Z • !donroe,. Thtl fo.moriesn !Ulueati~'l'ltll Resoareh 
Aa'so"crfl',;:rioti.. '.i':11.e 1./Inerullrm. Conpany • 1941. P• 266• 
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~- •.ell Fi ........... l ~~ . . i. .. . * • 

. J:_2· .,_ ~iu~:11 S·b_7k1.~~t~~ !!1~-s,:,~~ J:E~c$1.~;:·:1~~:q~~- lf;;t ~t.ti~1::1~cr,; 
Sc,?"()l1.<~e..1..,.., ~cuool •. ltarpor 2J1,el i3roi;her:-.; ,. Levr Yor.k. 1 Jo4 .• 
~-..r!.. .. ~ ..... ~ 

h1 Goller;<:: ftrt<l 
~ ---• t1&ilo Y-4'f-• ~ 

}}p. 0.2-11.0 ... 

.1.3. ,h1-~J'ir1 c_. Eu:r~:1011 !-u:11;1 L(;:ro· i'?,,__ C~*it~.-, HJ?r-·og!l~,ni.s, 0 ~~.:[-ClQ_J~~ 
of !:·~-dt1-.:;r,j~J;.01:1e,.,l E.oset~trc:i., op. c~l:i;., :p •. 8f5l. _ ..... _ ~i·, n,·..,._ 
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I i' So;<:~cl ... poiu.t out 1 however,, that 'hit?i.in the very f~.ct that 

'.r'be nature 

Ib:t tl, P·• 23 .•. 
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0£ xtr eurricul cti · ti s . th r for • often M. v s c es not only s 

to llnos of future rocro tional otivitios but al o 

·nter ts and c bilitiee . 

to occupationol 

In av ry et number of aituati s , the only info tion r ard-

th hi ' scnool c domic reooru , and tho 6 OU xtr 

acti tie8 of student s ell , io the collei; co msel staff 

11 be furni bed by the .li h ehool i th tr cri pt of uni ts c pl et d 

th rks c ived in th o unit • · ilo ,...ivin~ a v ry 

account of pro ous school e rience , this situ tion is not les 

n • A c ei'ully repe.red stu ent inventory sheet. or q stionn ir 

filled out by tho tudont y & pply e n mo reli bl e info tion in 

re~ d to y ohool ctiviti s , both curriculnr d extr a c 

r cular , than ould .formally- op e record of them . Th luo to 

t coun lor of s c additional sources of in~o tion s th c a-

i to end teacher r tin ·n re d to cviou onool e rience is 

obvio if !'or no rou. on ot er thflll their value in inter

c r cord . 

d Abilities 

Bin lS make no tt t to distin "Uiah be en inna d 

loo.me 'f' ctor in ptit de • As he v:isoly st tc , ·e are ily 

inter sted in st dent 1 s character istics s they n aro d th y 

are in cative of f tu.re POtentie.l ities . ' ptitude '. ho r , is 

ore inclusi te th 1abili t-y•, th tLo possibility of several 

bilitics onterin nto titude £or this or that . and r-e 17 

lG . ine: • op . cit ., Pp . 16- 23 . 

17 . uric1 v.nd r nn, op . cit ., p . 38 . 
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put i , ' itu.o ' i li s mor thnn ctu 1 or o n i 1 abil . ties , sine 

1 pti tu ~e i"or a comiote cenoral .!'itnoss fort oo tion or 

nc i ity in quastiot , to b m sured in te of o paci ty for learni ·~ 

t· c nee ss abiliti s '1I1 so.tis!' c ion r sul i n f r om t 1e x_ ori enc • 

1 e oo selor u t re lit, th r for . t o.pti tud! for any t k 

consists of a varie y off ctor • Apti tude f or school ohievement , for 

ex ple .., oonsi ts of or t .an . ntal capacity . The cult 1 b ck Otmd 

of the st dent . 11 as o or ir.por t factors uch s study kills• 

"' rsi em:;c.=i , oti vation or purpose in learni • 11 o.nd s tisf ctions to 

bed rived, ~Yb the strongest nfluonca n future sclool achiev ent . 

oc tion l ptitu o pr ~ont r e co plex pro l for 

urom nt 11 chiefly beoau e of t difficulty of scouring a.dequato 

cri t ria. of' vocational suoc SB or aohie ant . sidely support d e 

at t Pr · nt in ro o voe tionnl ptituc.es is t t tl.oy r e resent 

r d rather th .11 )Uy s cifio p tterne of' trn.i ts ,18 to ts 

at ction fall into broau c te orio. such as cl ericnl bilit-J. 

bility 11 artiotic t lent , and usicnl to.Int . It is consider d 

hi .,hly p obo.ble . for example , that a irl ' cs oS"sibilitioo for auoeess 

nes6 n ehi opor tor eon appr oxir.at ly the s lo el 

her possibil · ties for ·S cc ss as typi t . ac ors oth r th oa acity 

for perfo the ·o kinds of duties , uch s inter t s, habi t , and 

li p tterns , 1ili t bo fundament 1 in det rminin sue cos or 

failur in oi \er , ho, vor . 

1 • So for ex plo •• Blnr;h 
G. P tterson 11 G. G. ~chneidler 11 c 

- ill Co., Yor k , 1U38 J 
Couns 1 ~tu ents , vin c. t urich d c. Gil 

aoteristios and Leeds , 11 Guid 
Yearbook, Part I , • S. S . 

"':!:!!:!:!::!:!~ s ntials in tJ In - ----- - - ..;..~...;;.~.;....;. ______ .. oe . 
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V O C t lmiq for e uri 0 :t pti. tut: 

' a c been ci _ so' • e er tho rea.t ent of ~evi ous 

cchool cxporienc , tbo bc~t prccictor of fut e per~o nno in y lin 

of en a ~ . oit er .c demic or oc io l , is t.e r cord of t per- , 

fo anco re uc:1 • been o d o exist . t:ca erri.o r oord • re.ti 

• atude n torios , m uu obio ra.phicnl torio.lo ,, 

of the moGt frequently •sed ai<ls in indicatin,.. factor s ruw the 

oti at or or .ri thnt · to.lly ai'f1..ct6 the rcali z tion of' po onti--.1 

c ie-vcm.ent t ts r cord as opecific ohool sub·ect 

t.-t the r:c ur ont of' _ti b ic killc nt-titutles t t 

p it do . 

abilities , 

er into or c ple pti tudes i cs a ore ... unc. ont and d. ffioul t 

ttor . Tc t of b-0t.h noral d eci~ic ~pti u sh de ed , 

not fr pose o! -upplo.nting t e other typos and aources of inform-

tion r di P" ptitud s · abilities , but ,, tc d , to .. u ple nt 

to verify t • 

uses of ptit tests : (1) to .. lp in Gt · ting 

probabiliti th t e. person .-ill be bl to follow rµven occupation 

s cc s i'ully· (2) ~o ·1 co r uneu peoted t lent ; (3) to bring to tten

tion bilities . ic ··ght , 11 bo c p taliz d anc dlsabilitios :hich 

should be r co zo o:r c pen e.d fon an (4) 

to 

ju 

ovia.e o clone f:or objecti o thi ....... ~c bot on self' e.n 

orld of ,ork. 19 

~enor 1 , 

n ' ~ a so- c llo 1'!:'10 sure or voo tion 1 nti t d ' has been li-

ntod a clnst !:r des 1 c lie trainin r thor th a · nst 

s oo sin the v cation its lf. c.n sc or nco pl te aoa ption 

l • n ham, op . cit ., • l• • 
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t r by co . 1120 •• i"' do not t tl of st 

n C on o ucco • but lt u of t 10 mot 

cult vo~ t·o l syc olo~ st d t st-

or GOC in oqu of oc tia 1 ' e·cc sc 1 or 

Th ho i port co role of ti-

tu estin in c io o· tc ool •cc 

b Ot 1t out C 1 b-J uci an s cu io oft r c encr 1 

s·tu tion to xi t nth 0 icu I t C of ' o :itinuo ' 

u· ject • sue. G li h l:Uld the 

or 1 ture t t.1 le el or ac' e.t n d ut t , ~ · 

of' th pr C iO J ptit d e h · f o ··n le . 

In th 1 er.i- con inuo is' P ... ubj cts. 

of' g nor 1 a rt;·t e (int lligeu ) ec ' fic ptitude ror 

GU i Ot • C ve been found v lu ble or e ioti , thou";h 

even her t sin 1 pre otor is at in subject in 

nroviou ly. It i~ n C oup of ' oontiz uo 

ubj ct t 1 or as in p .:tud a by e of to«.ts i 

' • d. o n ' If n ubject r rs uch textbook 

erbal tost C n 

ly U- • I lli n 

C r. that in y 1 e £ o'lior invol · d in 

C cco . .., . (l) ti. titu O'" • (2) etlllf of 1 t, 0 , 

( ) :illin o . otiv tion. or :bition to Ge in 

~o.,,,olas C i tion .22 

"O . uric d ,rol'.lll, op . cit ., p . 36 . 

21. uch <i S ., 1 . op . o·t ., • 35 . 

22 . 
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Voe tio cour es usually f 11 int discontinuous o te orJ~ and 

ten d or reuiotion in thi type of trnini is obvious , both for 

th c loction of u il and for voco.tion uidance . The o t pr sin 

t ·e _Gin re ctors in this ri ld at the pres ob-

bly c thoso for olerio ocoup tion .23 echa.nical abilities 

been su ee"l:ed to oqu lly ·ntentli tudy . tioulnrly in xpori en.ts 

o ried on by th University of nn sota , but the r sults , thou 

' y sh~.n the aucc s o.tt incd in tl"' ol rioal oc-

c pations . po sibly b c us the s lle contributin~ to elorieal ork 

e.r l s olaliE d then in the onso of echnnico.l trad s . 

tto p to r vie 1 or1t1cizo even f of the no nur, rou 

an v ied t of aptit de . both e ral ands eci£io . ould be b ond 

he scope o:£ this very gon ral tr tnent of t e indi vid al inventory . 

Several c ·1 tion end cl ssificntio of to~ts of npti~ud and of 

e.chievsn nt in pecific ubjeots and subjoct :i.o.tt r fields hav b en 

ae r cently. ost o the DJ.so inoluci the attempts t e sur nt 

and ly i of interest o.nd por onal i ty • ·ch 11 be tre ted in 

the t c ions following . on.: the ost recent and mo t thorough ore 

t.oso of Buro . 24 Patter on. Schnei er . d 'illinmson. 26 Bingh 26 • 
Ruoh So el ., 27 th J, oric n 'cue tional Roseerolic ASBoci tion . 28 

2D . UC and Se el . op . cit • • P • 

24 . en • ros . c·itor , 
nt 1 nr 1ont OIU'book Service ., 

25 . Patter so • eidler ., and 

2-0 . Bin • 0 • o·t . 

27 . uch an s el , op . cit . 

28 . ducational 
lo ic l T sts d ~ eir Us s 1 " ---o. • 213- ' 64 . 1938 . 

36 . 

illianGon. op • 

------

cit . 

'Renet of Fsyoho
Rcsearc i . Vol . 8 ., 
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Th co pil tion dir c d by os deoervos a. ntion. In 

it, 260 syo 1olo~i l!I, ,ubj ot . e.tt-or Gpooiali ., teac are., 

1 te t t chnici 000 rat by n critic revi a of a 0 t 

number of r;tandl'.rd teflt .. . ol Bil.d ow ar cl ifi e., nnd 

very ext ive r far noe do lin th t .e constr·otion., V lid tion, 

u o, end limit tio of pecifio tests are con il in thoro J1 an 

- 0 t hi her in tit.u io s a b oa.u 01' rasc cl th perconnel 

tr<ined in ur ent . In ch C SC e co sol or 11 no.tura.lly 

e nd up t.o :fa.cilitios fford d by t uro u . As Lloyd-

Jone Smit 29 poll 0 ' h rsonn 1 

eta.ff shoul kno t e u e • l 't tio ' V lue of to ts whethor 

t 0 intore tin th testi ~ or not . 

t e ree_onsibility of dl:'linistr tion and aeorin oft sts , 

aud st ti tic 1 a.ni ation of their rosults y not b lon to th 

counselor., to i portanc oft.tr sults to ire is such t tit is 

i ardly necessary to et1 sh a obli ation to saist in t •. e el o ion 

of te ts be t ptod o hi co selees a.nd to e able to iuterpr t 

d utilize the results an obt i d . 

!)CCau e or i, obli tion to asoi in the el otion of te ta and 

aryin"" 

elor ·.n re 

o other r sponsibiliti lie y confront th coun-

d to any o ticul testin pro ffl , som of th cost 

widely reoomrl.zed e t ri for est loction rill be s Ari ted 

urrie ly . The t o orit ria ,hio havo bocom oonventio l throu 

u g are no , reli bility., d v ltdity . In the order n (, , they 

29 . Lloya- Jonn d th., op . oi • , • l 1 . 



foll s i 

(1) Choose tests that h.a.vo been 
~op lation i lnr to the 

ienco , socto- oono e status , 'n 
tioo go 1 , •poc al attitudes 
bein, n ti ve or f orei :n- born . 

st d no 
to 

ellig nee , e uc 
i terests , st tu 

2 

s eo ed on 
x, e r 

le el , voes.
in ro u to 

(2) .oo tests that yield eentially tho s e resul ts rith 
indiviaual u,on re tition. 
bili y of a . DO or bov . 

T'ne test should h -w r orted rol1 -

( ) ,1 oos o. to t 
vnlidi y of test , h ever , 
issta.~ces tho criteria a ainst 
ontief eta , then t1 r sult of 
efficients of 1 so th 0 .{5 are 

at · t . ur-ports 
fioult ·o :ie s 

c. th test is 
t e test itsolf . 
not aocoptnbl •30 

,:;o e sur • 
c because in 
idat d losG 

V i i'l,7 co-

hough the c.011oidor tions of norms , reli bility, and v lidity ar 

i wry ones , ertain oth r eritori should influonce est sel otion. 

ro a soor card for r tin t s"Ls h ve be n ovi d . One of the 

best known of hes • t. Otis , cont n • i ddition to ther e t 08 

criteri I th manual . r p tatiou , e ae of n1 

tr tion, eas of oorin , 

typo aphy and :.ako- up , 

ent :tivo lit , thou 

of intorpr t tion , eon 

d tas ·ervico . 31 ThiB se 

ifferent itors tt oh v 

i portanc to the several criteria . 

to be re e-

n ot.mt or 

U_ on lle int rpr tation o:f' test results , other easure nts of 

otitudes , bilitie , 1 t re ts , or~ other distin ;shin. ors , 

rests thei valu for cou:nseli • ot only a ould t e couns lor ~a 

na much kn ledr,o a possible conocrnint r 1 ionahips betr.aen test 

scores an th f ctors un er scrutiny, ut , in additio , he should 

31 . oh anc S el , op . cit ., p . 44 . 
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prob by h a deooription of tho oup that too1~ tho tost , their 

scor s ,, d forte te t , tle h chost , lo os , c niddle 

l no c . ~tr "32 r oo. nd that the o it& of infor,a.tion 

. · 1y vaila le , :it tr.e ost pr for bl arr oms t boin 

ap. o co y in e~o atu ent ' s le . · e sue;"'e t furt 1 r 

th t n t.c cot,y, or avt ohod o it , lo l d b tho articul ar 

stud nt ' score , h_s percentil r .-·-··,:-" in relntion o 

to tl o tron ·hs ·e ob ectiv m asuraQ, ·ell & o en 

d sses or decl ine end pos sibl e causes . 

ar r , 33 :n r por in the ev ton of the student r ODll! l 

servioeG 01" 57 .er instit tion , co ducted un 1or to s pic s of 

or ·. Centr ociation of Collego d Secondary School s , tells 

of an ber of i titutions hie ovic!o cl borate te.,tin pro oms , 

gel aotically o use of tho recul b t ilic. 

s gest tone ocntr • de 6 oul be kept in n rel...., .. ...__y to 

te .. s leotion : ff el act 

c r cord y i '1..0 tion on t. e o 

until t.'1 r s olenrly ·n ln th 

ster y te t {or ecure 

ul tive r onnl inven ory record) 

use an int r rota.ti on to be ri.ade 

of the da a . 1 34 As 

ht' ••• te tin, 

corollary vO thi princ1pl t.o stat furthor 

0 0 1 n mall nuriber or o efully 

eleotod te ts . ·n1atered as a system to , con in o ~ ntor ri e , 

0 uo to be r ef rrod to or e extensi &, 

s orn.dlo _. d oo tinuou te tin t ou" record ch foll the 

u:pil OU the chool s . 1136 

2 . otran , o • • cit ., • 7 . 

33 . er , op . cit ., n . 67 . 

34 . R c. and So~ol ,, OD . oit., p . 41 

35 . Ibi • 
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: . erests 

6 s · ntore t iu o ·ect. parson, nn ctivi ty, or 

fi l d or occu a ion a. to .. enc o ti. ntion to it . to bo 

ttract d · t , to 1i l t . to find catisf c ion in it . 

11 ithout to c p city to e;enuin in or t n br 

of 1 nin or . f'i ld of occup tion, thout t likol hoo 

pur s . t , 11 f" ni 

o o uiro e n~c 

i 10.r tisfuct1ons or en ·o ont , city 

o:ry oficiel!O but r. cold sat . 

Int r t, t n , _ not only :pt , it is the vor -:,r . sane , of 

aptitu " 1 • 

60 1our prinoi 1 use of inf' tion 

in rec d to an i uivi ual' intor ts i (1) to indioa.te eth r h 

· 11 probably like t C ctual wor_ or r. occu tion e is conaidering 

ell enou sor din it and st1ok 0 i ti (2) 0 ndic te 

e er h · 11 prob bly fine.: lf on 1 s ooi t s . \I ith 

·ntero"'ts 8 1 to his mm; (3) to ro of his future 

b liti s ; (4) to 

boen s riously oo 

,,. est nltern tive fie de · ich . y not y t h 

ro .38 

The in C tor or , e i toroat of 1 inc vi u 1 ich hould 

0 o.bl co "'id re !'irst ., th on . ic i ly O -,. 

ta.i blo , - hi m. de or ption or or t' or • • e trong 

·o sibili t t "clai.l"" C. interests y bo r l:,r 11 s .race" intro 

ho vor . 1 s c uc d ., C .. rn ut:lori tiet> to am a sin t likely 

37 . 1 id • 

. 8. Ibi • Ch . VI I • 

' 
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ciscra bet oon l e&o !id the oro r eliabl " s d" i tare ts . 3 

x">l ns . ' y of the c,::,c re se i tor st.. n differo ... t f' ld 

of aticn~l.z d c e to so~ial . con r.uo . n f ly r men-

t ti • "40 

1nent 

he indi du 1 1 s m tler.cri!>tion of 'is intere ts 

in sevora.l :ys • 

·reot evi.clenco o~ h pre 
otiviti s . school subject • 

ve n t .. e t c pt ed • 

the followi 

y b SU ple-

(2) 'is relnti ve 
a secon or in 
intore tint o . • 

chievenent in these fferont fie lds furnis!e 
r ect but q te o eotive in<i.ioa.tion o:i' his 

(3) uantit tivc 
· ntero ts ".AJ be o 

sures or eertain oi 
• n- d . 

fie t spccts of his 

('-) Clues ay be zcoured .from tat N3 y 
op_or-upe:rvisors , t 

tun· ty too s 

(~) syst t o in ntory ~ c.e , t· e d of o. 11-c i ed 
q st·onn ·ro . supplic au eful picture of the pattern of hie 
! terosts .41 

oft t :y be ,secured f'ro he n vid .1 ' s 

c ul i e record if 1 eon in ned deq If i.. is i 

not he ca e or the r cord is unavail a le, the couns lor must rely 

ly on t e inter-vi cl any direc... ln ntori s o cnn U.'l il 

3 • See , for :x ~le , ~ ic. cl 1ro::m, op . cit . , • 42 ; .:·1 i. son, 
o • oit . , • 90 ; a."l.d Di .,,..uun , op . eit ., p . 70 . 

41 . 

·onno. . 
by Charl es • 

in • op . oit ., • 64- 65 . 
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:.a can 'tiat d exto t· e individual ' s c ul ~ive reoord . 

Ono v ry vo.l uabl c.:.evi. ce for ec i so o thi3 in:for-.mat on. and 

i 01 1 a b n , r co i z <.l s n oo sity of ho Gequnt o ul ti 

rec r , i t o oc tal . ·Lhod of recordin,.. notes of im;t oes of 

, ly ~ ·c tiv of int r sts . 7he · portanco of roco·-

nizi ·ts o.f eh ~c char cteristio d sir;nifioant , th 

que o ~ c. clearly, tho :l.EIC G"'i ty that th 

ecuoto~ b pure 'e ori ions o! boh · or . uncolor d by ·ntorpr t tions 

by t brought out n tho nuthorit tie Wld m~ch-

quoted tren ont by .ooc.., 42 who , at t number 

of prococuro in uGing the t .od . 

b n of a.pe1 en. p noil blo.nk:s--intereot inven-

orie anc qu stlonno.ir s-- :j1ic: do not ttenpt to mo sure or- infer 

ter t rectly, but .:.a o po i lo t. e ctuc:.y er l:. t r son says 

i f renc s ar Din,)1 43 ho o tho.t , in C:cli t ion C ur ishi • 

inf' tion to ·ha ndi vi dual an the COt:nSOlor . the~o 'bl o.nk have 

on id re.bl Y1:l.lue sti. tin_, tho elf-s r•tiny b; th 

. vi l · n the very proce e of i'illi it out . Both of thes 

functions c 1ould be kep in nd w ,ile co- inr tho ri ts of v u-ious 

lan.1.-:- • 

In a· itio to sti ul ion of s lf- p aisal end tho ·nro tion 

relo, t to int rests .io. s oula be forthc~rn·n~ fro~ th i~terest 

4 • ingh.8.1:1. op . cit •• p . 71 . 



1 kc; . tJe~e r the ale of ape ific re for oounselin ,, 

onv nionoe o.f' se, u,. ccono,., of t oney .44 

einer ... bl ·int~ec:teory S O 0 din"" 

f r in colle o~ s ~o oial mo tion : str~ /!" •s Voe tiollal 

Int s been G .;.t1.T1 r :z.e d , ot on s , ri nt u' on 

S"l 00 s d s.c.• ta,, d the ·corilv s ·st s h .. r he .. y n :hich 

in rl. vid t. n .. 1 h 

of e e1 a ooc .nti ns arin'" sc le e o .. dod , 

typ1 C lly I:lfll" e~ it . UC rose cl h n cl vote to this blank 

o er riod o .. evor 1 y o.r • d 1. o r r·n. nt 

d .prove nt, t i ner :r r n.rded ... 6 rior to t.e oth$r 

int 1 nn blnnk d q 0 niro . On cri oft b · quently 

>.."'?re 

0 

co~ 

t 

i .str 

sed i t 0 CO?:Sidor of ·ime r. q · rd 0 core 46 . 
illi on47 6 ecial scr tion n tho u. e 0£ in t 

th oune student • ince such tudente y not yot , ave ~elo 

rns of s. 

f irly stabl by 0 2 .48 Co1 

rrli co 0 score· of yo 

.a t like Stron- ' s s ·mu1 

Ibid • 78- 79 . 

ee Din 
on, op . cit . , 
• ~ for 

Int re"'t e be"'n found to 

l" uite properly pl ace no 

r" :>00:ple u er 1'7, l 0 h 

i e .eno. en "01.10 'ion device 

c ncicl r. 
e of Interests 

• 72- 74 J P .. .., rs 
d •• K. tron , 
1931 • --~ 

46 . ill , o _ • cit • • • 356 • 

47 . ::11- .son, op . cit ., p . Sl . 

8 . tro ·", o • cit .. p . 77 . 

d 
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as 11 its a cans of oas m.ont . 49 Very equently, ho, .. ever , t o only 

percept ble oh n , in interest att rns over a oriod of y s is the 

into lfio tion of the · o ttern . 50 

Cert n other factors ic may lly affect interest s re-

fleeted by blanks are emotional dioturbanoes , low no emic b_lity. 

ion of basic in erests in o o tion ot now covered 

by t bla:nks . 51 

ersonality h been eefin d by Be1152 the s total of beha · or 

ch. aoteristies . "• ich an .renn53 lndi cate the.t e.11 non- intellectual 

char oter tios y b included n rsonali ty . It i oldom, indood. 

~ t curriculum is found to oonte.i courses dee.Un directly th 

suo1 concepts ttitudos, emotions , social relationships . and the 

lila • But students ·a not intellectuo.l chines ; they o.ro otional 

humnn bein s , d kno lo e lone does not ake for satisf oto d lt 

lifo .54 Tte school ' rospo sibility f or ndjustr.ient of the ious 

f ctor of personality, ereforo . eoras o be shirted , ri htly or 

ongly, to th rsonnel orki r . 

ttempt to isolate tho different factors of erson lity h YO been 

so n erous d r sult d in uch lti ario a cl ssifica~io that 

49 . Bin'"l • op . cit •• p . 74 . 

60 . illi son end D ley, op . cit ., p . 163 . 

51. illi on , op . oit ., p . 1 . 

5 • ,urich and r nn, op . cit . , p . 4 .. 

5 . illirun on, op . cit ., p . 81. 
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no effort 11 be to resen or to criticize th m. r h ps 

t cla rificati n for th counselor d -pends upon ·ts unefuln 6 

n o.ny articular .. it ation . ..,ell55 SU ts , ·£ ~ ny atuccnt are 

confront6<l .·t. n rson lity problem of certain fin bl c.o.r ctr. 

11 oasuri i str nt o l e be de ~oa to ovide a reli bl e e cri 

ti on of it . _}.e n ber of djus ents considered ··oul d de nd upon ho 

· ntensi ve one do sires to Dtudy the person i ty • B.nd tho n ber should 

probably be restrict d si ply s a matter of convenieno . 56 

ltl:o )1. the incl sivenesc , e. 11 as o compo ite factors , of 

.ersonality y be 

must take the ~ 

. tter or ont conoorn to otters , th counselor 

tio point of e ·ust i ndic ted . Eurich and , rellll57 

shOl the 1:cevi table over lo. pin and the confusion of te inol o en 

' traits' of personality iool ted , an they point out t e c parative 

to I as' of 

tr. -n:t' 

f'oll 

cco::pany the nora r ctic l cln sificntion ccorcli 

ent . As a good illustr tion oft e 1 tter, ~ 11 

n . a possible olassification of' student-a ~ust-

coll.L.l'y-onu,d by high school and colle a counselor : School 

alth Adjus ~nt , Vocational anc Ooc iion djusblent, 

'otor 

otionc.l 

ochQllic 1 Adjus tt:1ent , Soci 1 djustment, ll . Ad ·ust ent . 

jus nt , d Roli ou5 dj tm nt . 58 

Rolia le en valid m asur· of all of these area of studont 

djust nt e not ilable at th resent tim . illi son59 ol s i-

65 . 11, op . cit . , P • 2 . 

66 . Ibid . 

57 . . icn n ronn, op . cit ., p . 60 . 

58 . Bell , op . cit ., • so • 

59 . illi . on, op • cit ., Pp . 78- 84 . 
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~·e~ ~.o t hniq 1 s for rnen~uri a.n u , o sin, r onal ty ns · rect 

l\lld direct; t_. intenrir:n con .. ti'!..utinu ch and t' e 

indirect cc quos incl •din rear. lity tes ~, e ecdot l records, nd 

r oor~e of tiviti s. • ro ro hun eds of arson l t-y ts s; so~a 

of th ood, d ao~lEI f t. on inef'f oti v II but oa of thom m rin"' 

only f ·. aopact of roo 11 t-y . A number of tests ave been de l oped 

for enor l lysic , ov.ever • hile not actuo.lly mea urements of 

r onali~~. y are in C tors fl.Ud pro ide lend for tho counselor 

to foll in ·nte e 'n t a ... tud nt . 60 J,. tood ex pl of the ,, n ral 

an C t fJ'ory of.' person 11 ~ tests, nd. ono quit aner 11 

s b in V l t ble in ouneolin , , is ell ' s t Inventory . ch 

.t B to asw an in vidu l ' s ttit d t 4 d hi health , hie 

f l I hiS ooial relation i s, d hi" educ t on .61 

n tho rson lity te tor LJ oup of toets may b o ised 

whic s o yi ld tho dosired retults in particular situation11 

it reliab lity on v luo to th counselor 1~ cancel e by f lur 0£ 

tl t dent to or tru i'ul y an cooperatively . 2 ~ lli s 

.;; o ts that the r onuli ty tc t be ndministerod c sual l y • th t the 

res• lt bo re ted confidontially, d th · th re ults of ti cul 

te b u ed for lntervie .rl.n and y tt 

possible ofter the tost is iven .03 The f'il " 

nts as soon s 

re ainin' of per-

son lity te t ros lts is ~ually oon id red na is bl • 

GO . 

01. 

62 . 

lli 

ell , 

·11 

63 . Ibi • 

on , op , cl t . , • 78- 84 . 

• cit . 

S0ll ; 0 • it . , P• 80 . 



tt.c I11t:±vlJ:uol 'r; personulity. 

institui;iono., such ns t':le in.ability of tea-chor.;; to perceive significent 

boh-e:vior or {;hei:r te,1dc:ney to interpret beha.vior, irrercly re:po.rtir.;~ their 

or other observer .. 66 

65. lbid., 

SG. 
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n tl r lat p r-~ L .. ulor -~ t counseling: 

(1) 1 basic proc <.u.r occ _ co s li!l(; · t',. i terpreta-
tion of the student 's he lt status in terms of his q e.lifications 
for an ocol iionnl 0 00.l . 

2 .i i i ty to c uir th 
depondr not only upon hi ontal 

nGcess 
itudes 
(Post 
chcd le 

c 1 c pac ty o ·e l£t trni ing. 
ex pl • o!'t • csnnot onrry full 

uuc tion for l onl 
but lso upon hi 1 1ysi

ercul ca e . for 
of olass ork . ) 

( 3) Semo students 
aooi~l ~on iti ity 

d i tion to e.s ist 

ith noticeable p ysic defccto mAy develop a 
ich e 11 .. for ~ nt 1-hygiono coun elin"' in 

it. o cup tion l nd duoati onal probl s . 

(4) Student with ysioal handica s 
able ~o do G.Tty ty 

arn needed expense co y . 

are ad i tionall 
-ti ork ic. 

andi 
ould 

(5) All studonts need orne undoratandi of their own ysical 
r ao ceo • l::nm l d~ of' ho pos i blo of r c ts of -ork. st dies . d 
activities upon their heal th. best to conserve 

d us phy let ner •• G9 

,r has ean .. u tt-e to infonnntion rt-om the he 1th 

r cord oan probably be :nt rpretod onl1 by t ~ hy ici or hoe.It 

sp c list. le ooun olor should unciersto.n(l li o •c c.i bi lit · ., s 

d • dice.pi:; y o rat to c use .c.1 djust ent . hm ver • n.nc sl ould 

e o the l rt to reco ze .y ic 1 sym.pto s r' r, fo tu dent 

to e y ici one • 

e or si~ ican ph of the i t.l.i vidu cnlth history a.nd 

izod -nl ro. C in t r cord up o d t a.re obviou"ly 

01 f;Uff'io:ent i .portnnc to :nrrant place i t~ cumul iva record 

.y .. ic 1, dionl , tm ' dental o. at::i 

tions eho 1 be na o the r s~lte record d . G rdnor71 

69 . ill ' "On., op . cit ,, • 51 • 

70 . Rue and(' cl , o . ,it ., p . 8 

71 . dn r , op . cit . , P• 147 . 
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e:ugg;ests that these :reoorcis ~hould be as -complete o.s posoi.ble, but 

rooord~d in the eumulative record for the counselor-ts use. 

li.nother aspoct of. llcalth inf'ormation .• that of the student's roaotion 

to his own health,. -vres mentioned l>rief'ly in th.e treatment· of pereor,.ality. 

Tho intrien.te relationship of health, personality. :t:-uid general oduoa .. 

tional m1<l oeoupati-ond adjustw.ent,. r,iuat be appreciated eonst~tly 

by the wide .... awake coun.selor. 'fi:1e unfortunately common :mistake of 

din~osing an indi.vidualfa. adjustment problem without regard to suoh 

all•i:mportant !"actors e.s his personality, heal.th. and interests, he.s 

probably been respond ble ~ in. luge ·part, tor t-.he lack o-f mtl ve·rsal 

senotion of guidonee i.n general and counseling in pertie-ule.r.. Speeifio 

teohnies, such as aptitude tostin~., h&ve been the brunt of nuoh of 

the eriti-cism of co·unseli:ng progru.,n.sJ. but i:f' they were relegated to 

their pro-per roles as s·upplements to the more i\mda."'nente.l in.tluences 

just mentioned, their place in the aehe:me of' analysis could hardly 

b~ questioned. 

A fundamental eonsi.de:ration. in the e..pprais·al of student oharncter

istioa-_.,. aeoorcl!ng. to Surif)h and Wrenn/12 is that no such a.ppraisu oan 

be m.nde e.t any level without taking into n.ceount home- and eO?JJmuni ty 

conditions by the college apparently shoul« he the better unckn-standing 

of the student II rather than the •ori d[.ing of the ~P' betv1een home 



11nkos possible !!. syi:n:pc.thetic aud intelligent interpretation of his 

behavior und e1..u-rent lE><vels of ahi.Utlesll interests,. and social 

p11rents • edueatio:n of i'ather fU'ld :mother, wmber L'ld relationships of 

othei· ttth.xlts H.vtng in. the houSi;'th-old., :narital status oi~ parents 

'.l'ho c-cononrl.c status in which a student. develops has an important, 

if not t~. cc:rntrolling, inf'luenee upon i,is educational plans, and £re .. 

of th"" studont.76 The ncqossi ty- of c-o:m.plete or PfU"tinl self-support 

lm;pairs health. 1.my pnrticulEi.r case must be de-cicled after cox.rsideration 

74. lbicl. 
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o:f.' its inti,ridnal problew.s.. It is no longer thought to be wis0 to en ... 

eortain f~etQrs are ts.ken int0c account-. such as health. mental level, 

the like. 

can be very \>aht~ble in affording· clues to his int~l"ests and abilities. 

hct cenduoi;; is likely tp be indlce..tiva o.f: future conduct, ~d \",ldle 

,vi.th aontuct i:ork.78 Charts or student inwntori~s rillocl in hy the 

recortl card& and S!ieets ara 1$pt togoth.or, (2) a central t•eoord card 

t:,hcre all date. ru:-o copiod onto one card for each student. &1d (3) a 





G2. Soo fox• '6::XtlJEtple fl.,, Li.to.co Bri:a:t;le;1 nA Practical l>rediction a.l'l.d 
i'.hlc.tUJ.oo C!:rat,.i' J1..l'!lio:r Coller,-;e Journal. Vol., 3, J!o, 6;1 liaroh lOS3 .• Pp. 
:)00~3t)3. 

es. F'or e. diso1.1ssion of 'the i:n.i tia.l 'W():d{ o:n t:hi i; fold(;!)r ~ ser1 Ben n. 
liooc. 11 Per~ional lfooord Cards :for s.ehools iuid Collefcss,/t i:;duoation.al Record .. 
J11l;r-r 1928 .• 1,7'o1. H, tlttIJ!)·• n. J?p" 12-•52- . p 



thie f'onn, to bo oloscl~r 9.ssoeiai:0d with ge11:ernl i2:1s·tttuti,~nal ex.,oel

lt~nc,e. 'l'h~ Jllri,@ric:mn Council :fori,i i)l.''OVi{1em a me$lls of cH:tmpreh~t-tl.n~~ 
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the direotion .f.Uld ohru:-e.ete:r of' the el·i.Mges exh:ibi ted by ~- student f'rom 

yee.r i;o yo11u-. v;urioh and V.Jronu strongly rocorr4!tte11d the use o.f. tli:ie i'orm 

or r~n o.da:p't;ation of it# v.:ud a!'i'irm tha:t the 1t.rudnr. of' .suoh n.n adaption 

is rcla:dvely s;tr11plti"•fJ'6 'l'he1 i'olt.:ier f(>a;tu.re adds flexibility to the 

record, h1r{; it makes neoessfu•y the bulky nature of the plai:n folder. 

In e.ddi t;ion,. ttie o::q;iens,, of oled.e,al m.ainte.nanoe 1s t.milot.i:btedly grca.tor 

than in tha c9.so of' ei th.er card o;r folder• 

It wov.l<l be foolish to a.ttem.pt to diseouut the virtues of the 

Ame:rioan Ci:n.moil .ro:z•m•folt::ler.. The same item.a or emrn drul·ar t.o those 

it!3ms of. ini'omati on cont@.i!ied on this i'orm., however; ooul d just iiS 

easily he :i.neorporai:;eH.l on 'f,t ca:rtl. An..d ae e.lree.<ly· augg,ested, 'lf' the 

informa.tion is con<hlci ve to e,on:doni,mti.on n:nd ohj0e:ti ve t,l"ea.tlltent, the 

card 11:u:iy be dei':l.ni tely naore desiri.tbla ... -thts <il.:rd;ir~ly ffi\S:i.de :fror:1 ethel" 

benef'itc t'i'hich :mny aceruE& whe,n visib.le f'iling is tmed .• 

Vi sihla }~i-~in[:;; ~ ~ (hmiulati w :U.~qir-(! 

Tht) :r.m.ttwe of the cabinet visible file Ji'.!Akcs th~ use of only one of 

the three principal f'or:ms a!' oumule.tive :records possible.. 1'hi.s obviously 

is the sinr;lo-oo.r<l forrit. The merits fil<Jid v1cm:kneeses or th~ en.rd, as v1ell 

tis l,hoM of' the other i'orms, h.o.ve jus.t; been <:li&¢'l!HHHH1., Undisputed 

1.mperi.01~ity of the card over tho otbor t;y·pe.s of euimilo.ti.ve recordis i1i 

~ill situations cn:n hardly be elai,1,Hl on the basis o:f' author:LtatiVf, 

opi11:l.on. 
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fihen i·t is o.dapt.od to vi.siblo filing., however• certain physical 

.n.dvr:mtnges ?'iWi.y accrue which tip th~ balance elce.rly in i'"e:vor of the cord. 

Vd thin rec~nt years a. number of cmch e.dupta.tions of the cumulative record 

little evidenoe is a·v&ilable \"1hich would i:ndioe.te their introduction into 

collor;es.,.. Th.o :Pla.il'li'icld study rosul".;ed in the irvrodueti-on of' a Karde;·: 

visible file adaptation a:£' the 1'.:me.rielm- Council 1''oldor imo the high 

its Uf.i-o u1;;1 t...lie followi~ = con11--enienoo ill record~ng,. ease of use,, security 

from loss or misfiling11 ee.so of duplice:t.j.ng (bltteprintinr; used). rapi<lity 

in. surveys of' filf.).$ through. use of' sij;nals~ no need. f'or extr1;1. or spacial 

'tho san.e a.c.tvan~ges i-10ulc be just Et.a applicable to college use II be-

ce.mio they are physicul in nature• The experu.m o.t• installation antl xnain-

tenanc~ of ·bhe records 1,1ust be reoko.ued with in Qtrjf situation. but all 

of the advantage$ listed above point to actual e-cononzy- or time. and he.nee 

of .money. Ai'te~ the axnm.pl.e of the P.lai.n.field ~tudy.,. other local atlapte.-

tions of' the J..raerioE.ll Council FO"rra may be me.de v.hi.oh r~tain m.ost of: its 

Plcdni'ielc! care. contains all information desireQ in the understanding o!' 

ot'l.ldonts ._ vri.th the only supplementary f'ile beint; .t,. folder .system in v..rhioh 

various f'eodor .rocor1.~s are kept until they may be trruisferr~d ·to the eard •. ea 

8G~, G:..le.n Jones, u'l'he Publie Ei~h Sohool Demonstrs.tion Pro;;r~Ja in 
Plain.field.,-" 'l'he Public School Ds.~onstrati_on P,roject ~ ~]ducatiorui.l Guidance. 
':c.\uct'.:tional H6eords Bullo-tin ll'o. 21. :Bduce:tiO"nal Records Bur<-um. Eow York. 
Oetol}or 1937. P. is. 

87,. Ibid-. 
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Hist.cry «oo Prosent Status 

1837. '.fho· offerings of the School or Oomi.rerce prior to th&t t:tme had 

Ar,rit..mltltr~l ant'! '.!}eohanioal College. in perti.<rnl~r·--wa.:, ehown ·to pos ... 

,osa s•iel~ .hete,ro~cneity 1thfAt tha tredit:lonal plan we:s no lo!!l,sOr eatis.fy ... 

1:l'ig its needs. .f, very e~nclrlsi ve proof o:f' th Is· wes tho high •. and st&adily 

trnlned for within a: period of' two,. rather thlln rour. years. 
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cation.al idea and objective& of education &a oppoa•d ·tg tho trac11tional 

collegiate and p:rc-f(l-88ional objectives, did not heve to be on;ated. 

Tluit it was already in .exhtence @t the time of thtl inception of t:1e 

School cf Vocational Sus1neas 'f-rainlng was sl.OlilJl by the .faot that Ul 

student& enrolled flt the boginning of. the f!l"st s~&tff of its exia-

tence. Thia ttll>:i.~er has g.rewn steadily QntU the curr~mt amieater 'total 

is 276• reproaentin~ en increase of 128)1 for the period.2 

M:miaa ion requireltients &re tho sG.ie on.es which apply in other · 

scl:ools er the college, with r;1gh eohool graduati.on boin€ a 1u1ual pre

Hquisite. but. with oxceptitms being 8.llowed in the 088& of ~!!lt\lre per-

A Certificate of Completion is awarded students wt:o earn ·!I total or 

r::tijors or options offered. The following ia e brief dee.erlpt.f on of 

-these optiou .. s 

f,ptior.i l is o.f'f.'ered for students who de,ire a short but ittttma1,ro 
trauilng fol" office dutica--stm:iosrephic and goneral clerical jobs. 

Option n is ~rte.red !'or students wl~o deaire to enter positions in 
b1.1si11ass--boo.kkeeping. el€ricel. and st.ore joba. 

2. Bullatin. Oklahc1ne Agrieult~r«l and Jleehanicsl College. f·orty
Nintl: {}ffneral Catalog Iss:.u,. Vel. 3? • No,. lS. tiZovember • ; 1940. fh 135 

\ 
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q ir 

gptio III h ortered tor •tudent 
,tor• or •ho wie o eatabl1•h . 

hod aire to work in r tail 
11 rt 1 atoree o th 1r awn. 

A de point awrage of 2.0 on a l, 2, s, 4 poi.nt eoh . e 1a re ... 

or the ••rni ot ~ e Certiti ate of C pl tion. 

Stud ta 1n the So ool of Vo t1onal Bua1ne a ra.inin ay tran1-

fer to any de ree urriaul i the S hool of C erce, but t y t 

a tiafy all er and Upper i rla1cm quir enta when they do so . 

Credit, tranat rred fr the Sc ool ot ocat1onal 8uaine11 TrainiTig to 

th School of roe or a y ot er aohool re enbe.ted oa th • 

aaia ond in te ot th •• atandarde a apply to ored1ta tranate 

anot er 1 at1tut1 • 

faciliti•• of the o ool ot ooat1onal usine•• Training, bile 

DO elabor te, ar adequate ror the oat , 1'i th ~o ot t equi en~ 

in • red ·wi h th erce. 

tao lty of the Sc ool 1reotor, 

ei ht du te aasiat nta , all ot w om are wor in t011ard advance de-

ea in the chool of C erce . 'l'he absence of :f'ull-t • wt o or• , 

"1th t ob 1ou ly ahort tenar oft e gr date•• ietanta, or ate• ., 
• but it probabl entail• lees aacrifloe ot in-

1tr.lettioual c be •uppoaed, because the aeslstanta 

e rather hi hly •el•oted. They are ae1001ated con1t tl:y •1th the 

r lar fac~lty ot the ohool of C roe, and o•t ot th aspire to 

pe an t t achin o t e coll• level. 

Ther h a pro ab111 t t a corp• of t ee or tour t 11-t e in-

atr otora will e adde to the 1taff oft e So ool ot ooational 1iae11 

f rai i h• ear tutu".' 1 aat one • oialht 1n t wor vnder 

4. Intern with 
tional Bu,~ eaa Traini 

• red id ell. Dir c or ot the Sohool ot o
' April 22, 1 1. 
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t!on o nty-t ee ara of a e wl th ability to do olle work 

aatiafactoril • The tio on the ad · aato • lank 1 u ex-

olua T ly by be 1a ration. The Sc ool ot Vooatlonal aine•• 

act all r•o•i ••no• ot th 1 fo tion aake tor 1 the a lio tio 

• wit ne ex 1o. the t nacrt of credit•• 

Uat 11 e ot the o ercial aubj ct.B t n in bi aohool. n a 

Ua , 1tholat t rks d !n t.eae au jeo •, 1a in,ert dint e in-

d1T1dual'• rol •r bl the per9onnel f'11•• ot t • ch ol ot oca ional 

aineH !raining. 

A ff ot O lah hi aohoola 1nta1n fairly ccz,prehe aiv 

c \llatiTe cord• on ac attident roll • t y torward tt ae 

the hi r inati t· cloa byte ,t d nt att r d1ation. o 

n1to 1t lative re ord o • y t. 

colle fr rioua ~er.and little uae i • 
o~ o ot b 'ft ha.able into tu••• bled. as a a 

T • o r,r e ajority of bi h aohoole in the atat au 1t erely t • 

tranaa ip of credita. 7 

three-day orie t ion ro,;r it o rried o t: r 11 en• -

• • Colle at the ilmin of o winter te • 

uring t i• ti ri I tea • are i't'en. A l new etuden • 

are re 1r 

tion. tr 1c lin iatio, uan\itati •, an to al aoorea are re-

• 

• 
h a A. 

1. 
a A. 

liab _!!1., ~ _, ooveri Toca bu lary • 

IDterT.1.n with erbar 
• Colle • pril so. 1 

tte ra on• 
1. 

teraon., Dea 
1. 

o A 1 iatr tio • Okla-

t J. 1n11tr tion, Okla-
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aentenoe 1truoture., and 1pelling . A reading teat is req.~ired ot all nn 

etudenta l ater 1n the t~na. geieedial English ooureea are pr~acribed for 

score• below certa,n leYols on the Engli1h and reading t••te • tbeee 

teats aro administered and scored by the Te,t1.n, 0-Ureau of th• college. 

New students in the School ot Vocational Bu11n••• Training are re

quired to take, in ac!di~ion to tho teat. just de•cribed ., corta1n oth.n. 

Tboae who w18h to inolude ahortband in t heir atudy plan• are required t o 

take t he Tur•• Sl orthand Aptitude!!!!• Student• 'rish1ng to enroll in 

an1 of tbe oouraes usually deaipatecl H •oterioal" and in bookknping 

are required to take th• 'im:ae1ota Vocation•l !!,!! ~ Clerioal llorkera. 

~11 beginning etudent1 aN required t o t•ke Jell 'a :.Adl!.stment lnYentorz• 

before onroll.Jlent or at t he earliut ocmven1ent tille a£terwud. Allot 

the1e te1t1 , with tlw exceptiOl:l ot the reading test. are ordinarily g1Yen 

duri.ng tte period of orienta~ion. and t he result, are aade available at 

enrollment time. 

The Strong Vocational Int•r .. t 3lank is gi•e.n to all •~dent• wbo 

are not certain ot their Tooational preterenoe. or who appear t o be mi1-

tita i.n the t.-.ining choaen. ·oat new enrollee• tn the School ot Voca

tional Bua1a••• Tn11ning oan state their TOcational preference• fairly 

definitely. for thi1 reaaon. and becauae of the expense and diftioJ lty 

•••oc1ated with acor i ng the Strong blank. it is not adllin1atered until 

later in the t.ra exce-pt in oases where epecial need ii sffn to extst. 

The Te•t1ng Bur••~ hand l e• the administration and scoring. 

A phymieal ezamu,ation is given to all begiun11:1g student. by the 

infir.!Nlry. but no reoord of the r esult• 1• aent to the nrioua eohoob 

except upon apeoial request. ServioH ot the intirmary are tineood 

trc:a t••• colleot•d from all 1tQdent• at t he ~ill• of enrolhtent. 'rM 

1.nfir=u-7 statf iaolQdH a phyw1o1an. a •urgeou, a dentist. and a u~lter 
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ct nure••• !heir 1ervioes ar• available to 1tudente at any time during 

the yoar, CUld when uaed, a brief note 1a sent to the teachers of the 

atudont treated. Tr 1a ncto 1!1eroly ehowa tluat the student >,ea nceived 

infiMl!ary care, ~d do•• not i~icate the nature or the difficulty--• 

wMknes• or obvious aigniticaDce t.o pereozmol •ork H well u to in

structional adjuaticent. Ver y little inforr::a.-tian n garding the health 

aerYioea or the iDfin:iary or ot any o er ag•~y tind• i ta way to the 

pereon•l record•, and trOlll tbal to the adviaera. The tragmontary iit

fo atiou obtained f'J"cm 1ihe •tl.t'dent ta conferen"Cee •1th hi• adTi••r 

represe?lta the aoet de~Ddablo health 1nform•tion at t.he present tble. 

afomation ngal'ding ~he econcic •ituation of the atudent 1• 

Q1uelly obta1ned d1~ctly from hi.DI in the interview. fie 18 a•k•d ftbO\lt 

hl• part-tiM work etatu1 at enrollment tune, and en adjustment or hia 

claaa load i1 made aooordin&l7. Rei• ••k4Kl by his ad"fiaer, at other 

ti:ftle•• to impart intonation in regard to the suitability ot hi.a part

tilte eoploy.1;ent. the budgeting ot his tiae. financial diftioultiea. and 

the like. 

The houdng ot all student• of the oollege 1a handled by a committee. 

ln 1natance1 ~here •uoh maladjustlllente •• inadequate raoilit1os ~r dia

turo~oes to atl.tdy are clearly intertoriDg with the student•, progrua. 

and the adT11er lean:>:a ot tbe difficulty, tl:ie 1Dtorcation 11 noted QD 

the atudent'a reoord and • Htistactory adjustment ia attet:".pted . 

!he adY11er1 attempt to maintain ourrontly a record o~ the extr•

curr10•1ler actiTiti•• ot the atudonta 1n the Sohool of Vocational Buai

noae Trainin&• Intern .. • with at~e?Jte haYe been the prioci pcl 1ouroe 

ot this intoma.tion, supplying 110llloranda r .-t;arding atudent1' participa

tion and interest. 
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th(~ Sebool of Vocations 1 3llSi.nou ~:'re,in$,nr;., 
--- . ~ •. ..4 

The Scliool of "locatS..onal !3l..us1uess T:raJn:in.g hes u Ste n:aj-c,r i;1bj1M>-

tive the vocs..tiond prepare.ti.on of tb.(i studont.8 Tht1 matte:r o:t 1,-cotest 

inr; sb:n;le l)Q lnic am? CflM".iCd ~t, the;";; a su.:!ta.bl°"' job ghr,,lld ~- (lb

\aim,i:1 as .soon. es poesible after com.pletion o·t tbc period or trnitting.,. 

elirdnat!0,n of .n~ny of tlie traditional reqtt1.rements. but $Vc:m in th1a 

e.H;-ttat:ton. the e."11-rou:nd ce'9'elep!;J,ant of the ind:S.vid.t1al S:ir.urt be re~ard!lid 

i.ng proole1:J which tace,s the .School eit tl1e proeent t:hne i.r the t·e:ap.Q"lllli• 

bility ot giving to 1te :stucl.ents a ganoral ed.ueat.:1.oxi wld .. ol1 is companble 

cult':U'6 it is m'Jt 11 q•·;te:st:I.oo .;,f f.ll or :nona but. Qf how m~eh end whnt 

khi-0 is ~r,prnr,rtnte f:cr ,1nvh at.1.tdent. ,.g 

T{J, limit the off1;1rin0e .of thl'l School of Vocational ilu•iooae T-raln-

a. Bull&titi. Dklaborue AiSrio~lturttl Mid :teeluinical College, op ... 
.cit .. , P• 1£6. 

£1. Willimnaon, op-. cit.,. P• 15. 
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ing ettti:rely to vocational ccursea would be -to ignore. o.r to brand e.s con

eoirdtant. such cthor ot.rtcm:es or education as L .. telleotual grov.,-th. er;:,o

tfone.1 :aetiir1ty. social p:h11osophy. and r,eneral 1ntereet in learning and 

which &re regarded as tteaaenttal« by th€ v,u·i.01..ts eubjeet-mattei- special ... 

p'.lrpe$es for which the school was termed. 

program of' the achool r..ust con.oem its.el!' with a variety of influencu 

But it ie hardly neee111ary tio point out tho dependence of "cduea

tion for Hvi.ng" upon "(;ducation tor wo.rking.'• "The student's ocoup&.• 

'tional interests shcP1ld s.erve to g1ve integration Md raaH:ty to hia 

eiJ1,1eationel ex~erlence. nlO A1')d as Llo:,~-Jo1·u'ta s:nd s~d.th assert.., u.~;ttny 

giirtm son::e aas:1stanee in eonnt.i~tio~ wit.h choosing. pro-p'-'l'illg fer. e:Jter• 

ing upon,. end proir.c:lasing in nn ocouP4ltion. n:11 

:lng of its students &r:d th-eir ad.ju-atr::-0nt to living e.s wall .as tt> v.orking. 

10. tl. s. Advisory C~ittee on f.diu~et!on. i~ftOrt ot' -tl'.e ec;imnit-tee. 
Go~er-mr;tmt .Fl'i:ntint: Office, l'ds~d-,lngt.on. t. e •• F~bruery fi3S:- p. 104. 
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lnlen Tiewed in tt.ia light, need is •••n to ex1at for allot tbe ar••• ot 

1.nfon:ation f~nd to be generally ~garded at tundezr.ental to the u.nder

atlll'Jding of the individual, i:n an earlier obapter. In :regard to the 

P9raonnel ••rncea ot the school, •• well e• in regard to curricular 

ottering•, h01ntver, the •~er-existent vocetlonel emphaaie muat be kept 

in mind . 

lnventorz !!! illtor.r>atioll :!2 !!!! anilable ~ impor\en~ ~ ~ eduoat1on

.!!. .!!!!, 2!_ ,!.!!! Sohool !£ Vocational BudnHa Training. 

Ckl• type ot information wt-,.ieb has bftn ner;lected in the personnel 

reoorda ot the Sohool or Vocational &laineaa Training ia • aurpridngl7 

enough, the elemental penonal dattl, whioh 1a easy to obtaiD, and which 

has an unquestionable place in the reoordo. An adviaer may be 1n con

tact with a student for a year and never learn auoh thing9 .. h1a age, 

birthplace, hame eddreea, father•• occupation, rural or orban back

ground, high sotool attended, and church prererence. The absence ot 

•ny fora in the existing pla1n-tolder •}•tem w~ich speoiticall7 calla 

ror theae alld other ai:Jlilar data 1• the apparent cauae for their ca1•

aion. By inocrporatin,g them on the card which 1• to be oonatructed. 

their 1nolueion ~•Y bo aaaared . TYo alternatiYe pl•n• tor aecurillg 

th••• it•• are euggoeted, a q'l:teatiomta1i-e filled out by the etude-nt:, 

with the 1nfontat1on later transt•erred to the oard1 or direot tilling 

in or the a ce• on the oard. either by tbe student htm..lr or by a 

clerk who ••k• tor th• data at enr~l btent tiae. 

The utt•r laok ot iutonnatio~ in regard to the hith 1cbool non

academic experience ot r.ost studnta who cc:e to the School of Vocation

al lineea Training is nry definitely• handicap. Until thft ti.lie when 

a a~ate•Wide requireia.ent for the mai~t•»anoe ot a unifOl"J:I c~~l•ti~G 

reoo?'d ic ma~•. there seeir .. to be little poa•illJ.).lty that the high 
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the ~~therint ct' Qll f\Vtttl-ohle deta ·11hiob mtty lJe of J.We in tmd~rataJ.Xlin5 

tb,lE and ae~1st1?\g rlt:h tboir adj~t.m-.nt .. lZ F't>l' this reaaott,. •11 0£ th• 

'r"{!C('fi v~ by tn(i r"g.1atrsr:. ?he coofiirgion or tlle r•giat.-y ts1!11ce !vJ".oe 

i;JHt be-e:,1 &$&:U-®•11 tt.e $l~St dtJeirable t!M for aecuring thia infQmtt•· 

ecrir,it.1., thls w®ld prtt$bl:; li&Vii to h~ I?bat~d :1,1ntil a .f'ttW vat0k• ai't-er 

f:'n:r.ollt:ie:nt. A<md~iie x-ec.~i'da o.f. n.e11 •·t~enh enrolling later i.Q. tbs 

term oou ld ilt kept &op 'to ~ate .. 

l~: *n ~•rUa- ,cha;p't;e.t-_14 t.no c.hicti~ btmef!t. aeor~ing ir~ a knGw-

u. fct' a diaeu•ato:r,. 0,t at"Z~• 'PrA•ib·le< valuee- o-f a or!t1ee.1 t~r:-.. 
\icu ot tht- hl~b acb.eol •can•• taken•• imf. ffltlr-1- reotd.wd. _. Ch. II. 
'i''f}:.,. 1.9 •. 

13,. tnt.R"?iow· -w!i.tb Dean . l:et":Oert ;a-t•raol't,. ltril $0, lkl.-. 

14 • Soe en. 11. 'P• t. 
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·:;ocational ;~~:Jinoss Training, !lS c<r.c:parae wi'tb those of stads.nts 5.l:l 

:f:nr-y.cllJ" m1rric:1la" hn-a alr-aaut ba,eo poh:rtod o-ut •. This 'ffol:tld indicate 

the,t ,,,;octr-a-oitrrie'Jl!u:• n.:rt!•;ltios havs a l()ss 1:r.q;,crtant :rolij in the sit'l-

f-or sp,H.::hHzstion. If tids iii t.1. :fsir asaum:9tion., it ahould nt hast be 

a welcc.:ne ens, for n~ organized !'{"Cord hnt'f been kept of th" erlr~ -curricu

lar 8ctivit:les c\a•rently ent;tt~d 1::.t by th& students o:f tho School c:!' ·vo

cntic:n!d iS.:aineas 'rr-s'inlng.. '.t'he i::c,p:c?°tllnee cf th:se a.ctidt:tes is such 

th:$,t ·they shO"dd pl'"citably no lc,nge:r be t:;norod; howe:~r, b~e.a1.1.s~ cf t1"9 

di~pt\rity whitl:'t ia frequently foul.'!d to exist between a?t indivit'htal's 

vooeti~nn.1 utero-sts and his ~'biUty e:nd perton.ality.. ?ho mo~t -e~tls• 

t1;oto:ry so'urce <,f tt:ie infonr:~tion in the pres-ent sltuutlot.li wo~il.d s~-~m 

to b,e the et,td~nt hi!::self. !1'.111 I·~rtieipation in ve1rious tu~tiv:itle-• 

c;;:,uld be indicated on e. qucstio.nttnirt, or- 1ioted i-n an :lnt~M'i(ffl with hi$ 

adviser~ 

':;;h~ :moas.uns of ll.pt:itudo now bei"'6 u:ied are llf;,p-0;r1.n1tl;" w:,;ong the 

bl~~t l":.'\1:tilrfble,, tr'1t 'th~ro 8c:re ,;.th.CT g~ tett{; •c!t:t the nw.r~-t which prob

e,bly l!:erl.t tr:i-1,l. :bl th$ lood dwatiGl'n. Plana o..re 1t1d for the ocmpu

tnt1t.'.ln of (!O·(;lfj~Jcientr of ccrrelaticH-:: t)(ib.,c~u the scli;ls-es ~de c,~ tho 

T~rae ;:bcrth~nd Aptiti1de Test n,mi the ?tit.m~~,ot~ Yoen.tir,nt,d ':;,est tor 

Cleri~nl ''fcrkar$ ~•nd ttv •t~donts • 1,rog;r-e•s in vtll"iou& courses taken-. 

''.rl,u lg;; t.o bet dono ir:lm{}dictcly f'ollowi:s~ the eurront t~rm. ,,um local 

'"-OM':'~ on thos-.n tests ar.e to be ooo:pu-ted at the smne tilne. 

Th.e J.roeri,cuu1 {;oan-eil O:l Bdi1c1.t:lon ;:syehological ·f,~ined::ivn :!ti so 

lr'ldoly ueed •~d ao we-ll known f'or its re11ebility inld Wilidity th&t 

little neea t;le said iu its behalf. Ona d6rivatio-n of this e-:immimstio:n 

whict hs.& not been Teoei~'~d by tha School of' VccationQl Bati.neu Train• 

ing in the p$.St, h<,--.WY-cn·. and -w-hi~h would n.av-e obvious vabrn. Ls tr.e 
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ti~e a.."!.d. exf.e!Ule. 'the ei&:>.1fica;;1ce wt1oh ~is d~iv#d score lf®ld hnve . 

for aocottutinz e..t:d other o.o~es nquirlng r.:!tithet118tle.al fa.eilty wotJld be 

int®r-es'l;i:t;; and p.roh~bly -.:iuole. 

'ro FN>vit!e tor ~ther tests whic!1 ma1 l»tt addd in thct ~ec:r. tut~re. 

th.a brtni}.11e tc boar (}?! 2ptit.udN et tho ~d:t\iG:lal itema en the 

high uchool nnadoz,i~ re.cor.dJ c.lroafl1 ~entioiwa. oh~ld gr@Q~l;r •tN~hfdl 

th• p.roblt';lf or a&.<Htrt.alniug tb• irrtere.ate c.t 1.tQchrnt. 1n the flohool 

cf ?oce:tlc:na.l Bturinet• 'tl'ala~ h•• 1tlre•d7 l>ettl dea:c:a-ib«! u leaa dH"fi• 

c-1.tl t tiht..n. thet OQ.t1fTQ1.itet by· !r:»~t f our-~ar aehool•• 4ffee et t~ Strong 

¥ocet: o:mtl r.ntorest Te~t l~c bff.n ,;;en.t1en~. euo.. !~ n.•h. Adnnte.te· 

~LK1$t"8 bt ft!Zlrd to Ut~ dUP"i• ot :p«aonl.it.,.. fke mpff••ion ..... 

edvfi'f! by M1e ~vi~•r i~ \is 1utervie111 1a e. fi:111bl.o one. becausa ut ti'-• 

• t•• iircuut ot ~r,r.n1,l!t,., 1iid it is ~nly an inei.~•tion !JS .re.gttrd tt1 

tbmr,. 1'ht: b:E'ist. vln ct' pctHttu~Jity. aoe()rdil:ig to if11Umr;•on.11 1• &:n &-o ... 

1$. See Ch. ll* P• lT for a di.ao"Q••ion of th$ s__nfiedo~ in r.,gvd to 
intere1ru. •~d Ch. n:. ~. 21. la regard w pe.-.0•11\7,. 
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,rntisfaetorr pors.:);lallty· dia3riosis :1\n· the :·Jse of t?i,:1 advis-0:r,. m:id ns a 

?tJ,r-t e,f ths pur::.on;,el l'"<'h'.!C-d~. Bp1.ioe :ma:;,; bo vrovidod on tho m11:,mlat;ive 

s7;istre:, of thti Sohool ,11' Voc:-i:tlonal, ~:t~i:nass '.t:rnin1ng:. 1:io reoorcl of the 

phyaie$,l l'.'J(:.17:;Jr,ati1:r:1 eivcc1 eaoh &tw:hrnt. :as st:nt 1,,:, the school, one ne1 

dMnd.;;,tlons of !'.u?.lth defeotr; rr:vfH:i.hd ~t ot.hAl" ti:ttloet l~ mado avsU~ble. 

?hr: ccmfi{le;rttal net,n·e or :nach c,f tr:J.3 l~f'otT:ati<xn ts ;r'9as,:m: 6twugh for 

tu, not1•{11.v,1lt:,0°::-,ei\i., bqt S()::,,o of' a ls so el~sely rolt1tt,1 to seht,ol gr<>~"" 

:rost o,;,d .t,1:djtu1iPlcnt ".;ht-d; it sho,2M not 1o10 ,'1:lthheld.. Sueh 'lffl2:11:HH:Hiez iu, 

n,>t>r eyo~it;I•t, ef,foct:lve h!:iaMnr,;, (H)lc,r 'bllnl';.t1eci;.s • ~:mi tho lik-0,_ mi~bt 

well lrd'lu(,:r;e,:;~ z. ~d.i-~r!~:;,:1t't c1\o1ce of ·'°cce.tion. F'or e:1:n:;;ple_. &. secretari6l 

gred0wt0 or fl r,rospootive $T;lesporacn vho- h . .e:g paor h'9ttr.1:ne will be h);irnu .... 

cun:ecd tlrrn,gto:ut M.tt e1.treer.. thrc,ni·i,- cHrd:.~:irtnnc,~a of' 'i7e:ri;;;u.s S<}t·bs 

t,:tc;:ht vll£Jtly e:J¢Uf;f: thi:J ::c,tico of th~ nd7!sor- n~d d' th::, i1e4'ich!'3.r:.* whilG 

r.:-.1r s~ jus~-0nt of: hfo ,:: lass wtr!::: w.!:-:,n•.:.1 s12ch fs noees11sr-y • 

.r.~1.~I hore for ::.ere 1~.sahlo in.f'erm~t:f:on tn :n0;a:i.·d to t'he !i;:~lth sar-

i.nfm,m~t'l"t) (lcmt~;!nE1d c,n. ·\'.be peroo:n.nel rneo:rdfl 1w.:i:st ho tlbtdned. from th~ 

11tnoi''::Lt hiJ!ss'€lf.... Sr;i.c.e will bo provided on the o-um'J.lntiv$ crtrd fer a 

d&scdpt-:ior:, of flny pby$iesl <lcJ?-eots, l)U:t the pre'l::!ribcl~ ineoruplet~ntls$ and 

inaen,u·a<1y or the st--...tdent•a der;crtption ir:ust be :rQ'co;ntr;~. This deaarlf'._ 



56 

!he Coun,eli.ng Protram 
(,f;' ''.rtsC S:cl:col Cf Voe.at: ou.d tlt:itinceu T:ra.inillt 

u~n the :i;ieraonnel re:e,orda whioh •r• rabtai.ned . ., The ma~r· purpo•e of 

etudent rec:ol'd•• h:ow-f.'f'ff:r,. ia to meke evalla'ble thtt baste 1nfo:matio*1 

that i• ueded in prov1dini; an 1nstruoti0llii.l atld 40QnaeU.ni::; prof:ram 

adapted to neh student. ;IS an irrdividual.11 

11. .Arth~r lJ;, •. !ruler., 1~Fer,oru1el Record•• 11 the .i-.'llc:r:;lofedi• !.£. 
Educational n.eaecrch. op,. oit... p.. 259 •. 



57 

fi.d::cd.ntEtrstion for th~ oculint: -year, otl:1ars ~re eertai~ to becorr,e ile

sirable in the y:?&r:s to come. Somo or tltt;HHJ are ~~ntioned. along with 

tbB ~C:r:inistrs.tor cf tho counMHng r,rogram. The eight gradue.t,e usls

t-irnts ~ ttlrBady referred to. e.re thf, advio&rs. Ee.en bas eboi.Jt thirly 
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r:o t·cc0t·d bi:;~ butm r;:sd+.1 oi: tLifl :h,i'<Jroed,1,)n .&'~ tht. ti;,;,e. ~Jsiu~: t;,1.s 1n• 

:vrL:t:d:i.01: r .. r:.:2 t,ho test res;,ltsy a t~mto.tiv3 selocti~n ,ti~ vns cf' thG 'i:.l i·ae 

'.JI~l'J~cd o~t. t.rrt:"t:~d-0 t,est sconis c.rtt c;:xplrdneJ tc the ctud,mt, llnd. in 

the case ,~-f .:1:,;tre:r2ol~r lc'i? cr.e&~ he tay bo t.evi.sGct &f~u:i.n£.t a r,artic,1lar 

in bl& chc,seu currtcuhmi, bo r::.'ff.J bo r.e;f~rred ·to tht.> Testing :'u1~eau for 

t:,c ;?/;rune: Vcct\tio:nel Interest Blank, tu1i n c,;.msidorable aruo;j:nt c,f ,;,;ff'o:rt 

nf,J bS: c.~:r,ut'a'le'<l !.o bring t.1..i.out hh scjustu,ent. 

1>c t:ISS1'_;;n.:0 ~:nt of' a:r: advi,svir is :;ace fer ~ch ;.:fa:~doJ.1t c..t the oa.rH• 

•:,::;t posslble th;;~ afts:;l:" E,;:::rclkat;t-.... usL.elly !Kith.in. s il'lcek. .:iiOlI,O a'ttempt. 

is ri iide t;;:, ttseirn !.he s t;...dent tc ti,. tetaclatr in his fieltJi Clf 3pqcialization,. 

tut t;,:i.t; has: rieetc diffic"-".dt witt tho staff' mt.di:., up .anti.rely ai'' gra(3u~te 

w~sist&ntt,, t.nd ;·L1::.oroue exeeptio:.:w h!IVO occurred. 1'hi21 sfU,;,;1 &dviaor lJHs 

usually l cer, retaiuec th:ro<lgt,ctit tte yosr--tlds b1:lin@: tho tr,axi:n1n .. tii,e 

/;css i;.ilo "'i t1: th.z. ec.mpl ete t1nnasl t;~rnov-er of crsdi.eto ass is tauts. 

LletJ,1 ~rl"'ans:;ad by hfo uthiser within &. f~T.c weekG 1;fter rei;il'$tretion .. 

'.:.'..t:is :is r.or6 or 1~S$ a ge't .. acqueintoo oc,n;f'.;.rence~ iJUt w:i.th thu inadequate 
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r&Qading atudeut1 to OO!lle in tor tlwee iltbervia•• /1:Jl inapeotiou of 

internew records su~,~. nat; et •11 eur~rtsinsly, t.t-.nt ~ny or thon 

1tud nt..t 11bo Bp~arently nffd help tho 1:oet. beon.zae or u .. toat dhparity 

~n ability and school acl':iov£.ent c:- oth.r- oeoa.a. caro the onc,a who 

•re aoGt ~e•itant. 

··teraotyp!ng or proc9durM durlng lntvdna bu ~on guanled 

a iut. 'i;li.t\ oertai.D pqry,oa-e• to bo acco=plis~d ban bffll 4•c!cted upon 

by th adn••rs, under the eupenislon or the t'lreator. During t ll• 

~1rrent yoar a list of itete of nr~tirm deaired a1ld anotl'ler ct ~cs•i• 

ble u.a• of attade11. »sa.ladja.-t:ent .. N used Al ~id•• during int.rviewa. 

'i'h nlat1Tel1 anort olr.lta.ct 11itl. t~e studenta a:.d the t e.itatley ot 

An)' of tl: .... to co:r_• 111 !'or intorriRS neoesait tea caverin& a wldo Tiir1•ty 

ot !D.f'o ti.:,.n in the oampulaory lnteniea. During t..~• firat. 1JiteM'1ew1 

tbe edViter att.e?npt• to aata\,liah rc.pport and aec1.1r• the o~nli4enoe or hi• 

adviaN. lis the a-. one,. and in cobsequent iliteni.ews, t.')e ~ogresa or 
t.hc atudent 111 Mo W'Pi aua echool cOW"&flO ie d lacuea.ed. ·•J"kl in all 

ooureu aro ••M to tho edviura at. mic-tGeroater ar;d at tho end ot th• 

eee&iter. 

lf tl o •tudent le ~Ung low &nd•a, aa:e atte-1)1. la ade to di•• 

qcvor th• c.u.eo and tc attcct cu, tldjuat:•:2t.- ~ttontiou 1• l.1•\U~lly t;1-vexa 

1n ~uch 1natanoea .;o tl e etudo!lt'• interen in ·the oourao ho ie pur•u1ng. 

to his atudy bab1ta arm badt;•ting or tine. to hit n1ridunce ncd atu.dy 

f•o1Ut1H , and to ttn)' poraonol or oooial eladj.ustmente • hich i::ay be 

1nterfqil>g witt hie school progreN. 'or• attent1oia aa proba?:tly been 

gi .,.n to the etui!.n • d.>ing extr«.el7 poor ao. ool WOl"k ttan to any otl!n 

wit !Di) gre.o.t al:loant of' •tt•n\too b•i?IP'. givon to towr nttarly tho at~ont 

is approe.ohin& hie ab1Uty1 u predicted bJ previoae •chool work, teat• 

t.Aktrn botoreh&r.d~ ~ otlor adva.~c• !.ndiontio?tS. 
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11:'.d.f. trerA 'a.ti! vat'1o~s acivtu1tuges of tt~ plan aro d®.scribed very i':f:.foe

tively by tr1.rmbtJ.tgh.1e 

quiro •<mld tis a nco~1usity. .. 

A ple.n which we~ld uaiet r,~terially ill tho trainiug of edv:ts .. ra. 

15. A. J. Brumbaugh• ":t>tuiient Pereunnel Wor-k. tt 'l'he t:iortlr r,~~tral 
.ksoa1ation Q~en4'rlz• ApJ'il 1939. i'P• 518-IS. - ... 
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the woe.kly ~eatings of advisers, in whiob son:e tb-c11 i• devoted to 

t1·{~atnent or ind i vld1.a1l pro'bltmls, fu:rnbh. "Yaluable 1nsirht end training. 

'l'he&e ao'l;ually eoruit!t~tt~ ctsntos .. 19 fhiey ab~tld be con.tinu•d and tu .. 

irs£'tHmtions rer the !}UrpO!UY tJt obserdng th~ ~c.edttr~e- fmtlloyod; emd 

f1',:riodic Gt,uUes -~f· the etfe3t1-vcn.asl!J of tna cotmes-Un~ program either 

by the advisei"s or by s.moone els11 in-rited intc, the !:r:urtitution.30 

19. !'Or' an nuthoritstive ~reat,!'Xlent: of elinical -eoID'.l6:~l1-ng • .sett 
P'ii lliem30:!l,. -op. cit •• Ch. n. 

20. Orumtulugh• op. att., P• 52-2., 
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ihe first rogiat.raticm of student• decidoa their educational !,lana 

howeve1'; test reoords ahl}uld be supplemented 'by oth1u.• typoG of ~~esure

:me.nt and o'baervst.ion.21 As much as possible of the 3:nfo~tion thst 

described in th,; precedint, •-eetion. 'l'hb 1nfo1'!5Stion .:might oe acquired 
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prop;ffSe i:n th~ 001u·•e-a s.eJ.ect~. ls a cl.oat} on~ •. but it ohall4!!11Ie~s th~ 

dis-ee!"ment .:;t thee oeiuna~tcr.2.2 

'l:he p~o••~ifJ ine~rienol' of th!i!. adYiaer~ pla.ees a r.1.rt:he1: •trQllf rt• 

spcnd.biUty up.~ th~ tiritet,0~ tt. ef:i;m,din~te t.hui:r Wflrk,. t.a. ~k~ aµecitio 

,,,ir,~e.t1ol'-« N~riiitt th•ir i.r.tttrvin pi"o.*~t'ea; .. ~ to checlt the :rooord• 

ft'e~tt~ml;, end pro·Tide to,t" their ll.ain~~fli• lhce raspcm1$.lbl.Uty ut 
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s'tatas f'urthor, 

It is reoml\'.ie.ndf.ld thtl't t,he inf,t;r;icw itself be sorewhnt planned in 
advance. vut if it is to be a truly cNt.tive e:xr,erienee between the 
counselor and tho aounseloe, tr,e ::;lan ot the :intervisw si,oula b~ 
sub~et to change.. Stereotyped action ehould be avoided in tb.a 
interview, but planning ahead for a consideration or thi! ir-rportant 
elcm$'nte: in the situation is eoono:mioal and peyohologically defenai
ble.26 

of scho.ol work be-in.;~ e.kne,.. and to rtl!ika. little effort to diemover me.tad ... 

just:t.ents of other t:rpes. '2iliar::son26 shows• howErver •. thtit the st'~tdent 

25. !bid. 



28. Frari!dlt :. !:oller, ut:thc.. t\h1:di, o:na :~itbor Conce::rul11c ·vo
e.etional Gui.danoe?• Oceupatforus II June 19S7. 
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Q;l~ co..-:co."'Vn'l!o:i or isi JDO. t.U of 

cu1d ~ . 

Str. .dro-«.!z to be .ob~o.rvod in est.W.io.hiEl!"' tl.l.ld ~r.~ r..:1y e,~tivo 

r --ord -cyeta.:1 :ra flcir .. -:-t1ldcd rrae t.no •:ney of the literature. A g 

ri::.r.; r 1.neco wul.~ i11d.ioato tt-.at t. c(l Ncord c,-eulc Od ~~lc:t.!v ., c~ 

plote. ii cticAblc. In any Dit·'" t1on 1t ahoul.d bo ttA:pfAl<l ta 1 t..-al 

llocdc. ~uonc. rm fn.oilii.1.o-e . 

ln orw t"O fit tho °'".l"d to tb,, l-'lOal cit",,.tttti.on. study ~-s e=rn-

lillctlOd , eb i:lol\;uQd '-l nititor-y of the s · -ool or Vocntloua.l Ih:--ino.cc 

'l:ro.lru.~. = ~vor.t-orJr of 1:l!'or:.,ctl oc ~liable for th :'&c()!'d, c.nd OJ!oio 

cthi r 1nv~ of ~d _n!'or::t.ticm -.~c~ is not n-~ ~ltililo-. 1..1:co 

inolutlocl s o. c:1cscr1µt.\o:i or the coc~clin;. .. t>~l:Zl a::.a it ic nr1t1 in 

o: :tlco .. d c.a it !s lll'nly to ftnict.ion ~ tt-.o mm roeorcl tJ~~ • 

.. o ~crio!ueion '71""..:c ~ot\.Chce '" t t~o sto..ide:r.t r~l rrocrr:D r the 

ae1 ol ct., o ... :neo.c"-~-t.:r• be .nn i.n"cru.lw ~ . aod :t ...unt tt t to 

~ .. inr· tdr-out tho c.t d t •c V'Oo.t:.tionnl . odt!ont'icciu.. rs~l . OJ.ld eooit>.l 

juti4..irllt in t.~ hcrl. st pctnlblo tit:.o-• !E• ·n villw ot t!10 1:,o:,;i1l:UZ'l 

of.' t. yc.~c t C · tuot ~ ~'tulont:: • 1.-eh. 1.lu"ort!"tion of -vn.lu ror the 

c:mlfaio of ut.udonto mu: f~d to 'be c~n\lnblc• b\1t interfrow_tion of 

t':ac infcr.w ~!on in dit cult :with tbo plein• folnor rOCOl'd syatcr.:> ccr• 

fimtlr 'UDO<l. All ct th r.rou or 'is::a,.. ticm 1'0',,ma in the !lllJ"VeY o:t tho 

cletJrl,f :alO<ll!o-e in tl.-o 6ohool or ,o.c-o.ticr.~l .... ;;ai:nosa ':!"'1ln.i.ng. otrt. tho 

in!'or t!oa ::tctually rooe! d 1c ~ot ~.:,. e-:i:aploto r.s it 12:ou.!d bo within 

rs:ce or c.ree.s . 

':":~ C-~t%leoH.nu gc!'Viao_c c!" 't?'!~ ~ool ttro ex'fe..n.dlr.t; rApldly. e:1d 

tlONl :ir.fo~iott i!l ~ tu•"1. to atucrJntD !,a cc=.c;tc.nt.ly bcinti; c.c~ iroe. I. 



mll be foll 

h::a: iboc:l l,=rgol:.• ccterolncd by tl.o 

tho low c1.t · :tton. 1'0 cllttnt.o- ro~oe to tho O"'...rd, 

r;.si~d i:r.:c:;.ber i.n tho tollovinz troc~, md tb\6 n.i:n 

· n red ,,cm each t t on the onrtl : "ob nr.y 'b 
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to h dlo 

.. ~s of 
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l. il.o bn:nlUO,bl c ~~ist:.-.nco givon by mn n . ~ ... Ropreaorrt:r.-
int:ton C!lC. Tnc.. CH.7 _. ~~ in dra.Td ... ,.. u~ t i. eONi 

l'tfflroa-1~ !'..OEnOQl o.dtocJ .. 
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in,.Hcctitm .,. C!: t.itudc wiC ab1l t-y. • o r..r..?"d include ... ~ oi

thi co~la~ ~.ol t.1c ro®!'"d on ~..h levo_ • 

5.nvontorirus. 

• 

· r ;.o:; • t t i!' ..,.rod ror :..t: 
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treal~~ e-onditit.r..:. no!. ap~ro~t to "!:ihe fl.thi.acr in hi~ eontru:t lt1 tho 

~-:t ~ c>e mt...., oar...ily obr.014\i;l by t.t'nchon t.~ ct"'m"'rJ 'fl<.*!~ ca:.c U=. 

lro~~c;i._.- ~r=~ .. ~ =~ ~ :~1r~rc. (6) 

1;.1: of th~ pa~,m~l roe r~ly da.tl!. ecl_hld £err. at tJ1 t.c;: or tr..o 





ti~ cxi ~e oc.r:d. !_n Qruios w.r..oro l"O-to;nti::m or tho oriiinr..l ter.• r-u-y 

r ecord• ~ ~ ~~<11" or 1-·~r-"' .,co. thoCb COi d ~ ;r<rp,t in t ·11 ~cl&tr. 

ln ~JO~ ct'l.nct, .sm"JO?' ,. t "~ o ~ou:l d rAI"dl:r oo m®~i. 
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SIGUALS 

Tho titlo insert aho ld se t.1.t from the oard 

roT> r y beoa• e the e.erd wi 11 hnve to bo r . ov d frmn 

the pao t occasionally. and l :Ving t e title 1nsert 

c cet will ex dite filin"' . E ch 1tm on the 

title 1.nsert i ta.ken fr. tho enrd . e and telo• 

one mmber crul be typed or rrinted for oonvenionee 

·n !'llint• 

Tne s 1, w!'!.ioh e opo-oed and illustret&d will 

now b expl nod . from ton to bottoms 

The ootion tab indio tee the option of a cioliae.
tion . If it hould beoome desirable to clo. -sify 
the o ion or ll.inutely_. various d1vis1on under 
eaoh o ion oo ld be indioated by oolor . 

'?hes ester tab indicates the classitia tion of 
the studont e.ooording to ea ster . 

T .e 
th() 0 

1 tio. of' t he roeres-.ai 
ule.ti adc point avera 

sirrnal indic tea 
up to date . 

The col or of the signal indio~ a the 
dvisor . Thee ignnl are vsila.ble in mnn 

colorts _. and ee.oh of t e advisers mie:h.t roto.in 
tho col or DHll'"llTELnently. The ve.lu of this fea
ture e.t r &letr tion ti ... o . durin"' o r>ul ory inter
vi schedules . end at all other til!les is oo.&ily 

parent .. 

Current failure is indicatt!td by tho r(ld ta.b . Thia 
could bo used nicely for both t!lid- te and final 

s . This 51 l miq.t sed to indloa:te 
average bel certain :rnd point or failure in 
one or more co irses . 

F e sex is indicat@d by the blocking out of the 
aex squaro ith blue pencil • • ed ould indicate 
mnle . 

'l'ho all hole in tho insert just b.elow the n e 
caption ay b ueed for coordination of the pl • 

nt and follow- 9 recor ·s . When a student beccr.ea 
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rr,c.C:.~~r :tor Et\ll-tl.t:~t(~ e;fr;p,l0Jrnie11t ~ t111 CD111lo:y:1.~1011t l"{H?~di11css. co,,.rcl of a 
p0,rt.ic:mlr~r col(>l'., bhliO., for oze.:mple. m&:.y bo prepnro,: c,:t1d inserte-d 
};,1. tJ:1.r~ ti -t:t e li1:;ert, --tt:t~,G cl-:)ti·!,11~;. tl'l(? 3'tc·1·e. I, r<tnlc cer{l ba 
used si,,d.lt~,~ly to in.d'.tcilce reG.d:i.nes(~ f:or- pttr'l:-time work. A 3::c:5 
ru\r·tl ·1/h)t:;.ld f:..-1r;1iG1J. s:?t:-\UG ruscl cc,rtld, }J.o :Lat.(]r·-Lcc} co:1vrs~1:~~.ontl3.1. 
'J'ho position o:u t~1c li~ft 1:;ide would tend "ho balance thni:; of th~ 
x?tlc,to.~):r.;,.pft, in. t.b,(. ri.~::.11;. t)11. th.0 C'!):tRr ~i!:lc cit t:·1.0 f\111-t:lr:-e 
01't::ilny:ne11t reacincs::; co.rd.11 a. folloiv-up reco;r•d conld he nnints..:tne<l 
s.f~<:.or· ·;)1r::.cf)1~.CT!_t- •. 

Vivic:.11 ·nnrY1ell, rt ~ecor1(t 0(rff:ostor 1~1:*e.sl:r,.,_1:4.,n ix1 tJ1(! Sch.ool of 1!0-e,r,4• 
tio:ua.1 Bt1eine.ss 'I'raiuing; •. is t-};'®cialidng in offioe tr&i:nlnr:;. but 
GhG :ts ve1~:Y" dL~fj.J1i t.el:;t ::Jot ready for ,a \,job. !Ie:r· fir st Sfffiost-.er 
:rv1cord was low. w:tth a grade point avern.ge of {).8. Mr. 1:h)okey. 
J;e~r :;:.d.1.r].;~r0i- $ .Pr·cbo.bl.::t st.oulr:i tclepl-:~.~ OOO·OJ ttY1cl arr&.r1zc. ;.:,;:i. i~ntcr
view wlth rfiiss JJru·nell at the enrliost tine convenient for ::ter. 
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