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CHAPTER l 

tur 1n the field or busin 

olu 1nous. 

duoat1on has beco quite 

~iud nt 1n bu inea due t1on. bot.h graduat and 

undergraduate• rho ro d airou ot obta1nin rea arch d a 

nd curr nt t r1 ls that will benefit the in th ir 

t ac ing and pro ote t.helr prof'e sio al growth should 

experi c littl d1ft1e:ulty in ob a1n1ng thi 1 format.ion 

fro th any . ticle written 1n profe sion l gazinea, 

yearbook • onograpL.a, and bulletins •. 

R search in business education 1 bein c rr1 d on 

eon inuously in v r1ous 1nat1 tut.ions and every !fort 1 

bins de to bring this information to the attention of 

th tudent. d t aoher · through st.udie. de availa.bl in 

variou m gazinea. 

Th probl ot tho stud nt 1 not one cone rn with 

n p uc1 ty of t.erial in tho field but on of election 

and sy ace ibility. There ar ny undreds of orth-

hil and igniticant articles wr1 tten each year in the 

busin s educ t1on publ1cat.1ons which f 11 to co e to the 

attention of student. and tech rs because thy are widely 

cattered and ~her tore overlook d. l Infor at1on to be of 

1 value should'be clas ified . 

1. oy • Poe, The Dev l ,oement or !. Classlti d nota d 
B1bl1ographz .2.f. selected Business Education Articles 
Published ring !!!! !!!!:. 1939, (Wlpubl1shed st.er• t hesi , 
oklaho. A .• and • College. page l, 1941) . 



Thin s\udy seeks t,,o, assist. the stucen\ and t.eacher or 

bus1n ss education 1n seltct1ng materials, by setting up 

base·s c.r classification tor the a.rticlea sel ected and 

a.nnot.atect. These bases, ha.Ve been re.tined from exlst.ing 

indexes. 

2 

"Alt.hough 'the Education. Index and t.Jle pgcueat1onal, 

Ind$X have be n of great help in organizing .source material 

tor 11tera.t.ue of interest to business teachers, neither 

or these indexes has a complet.e 11G'tt1ng of all material 

available in business education. lfcreove,r. the fact that

items of interest to commercial teachers are ,scattered 

through voluminous 1 ssu.es makee ~hes:e services somewhat 

less useful to the specialists 1n busine.ss eduea:t,ion- 02 

PJ.tregaes .!! !!!!. ~tud;r: Specifice.ll.Y, the, purposes 

of this study are: 

1 .. To prov.ide t.he student, both graduate and under

graduate, with a oaretu.lly aalect.ed index to c.urrent 

literature in busineaa education. 

2. To aasiat th busin ss education teacher in 

&elect. ing articles that ill be helpful in his teaching 

by pt"of1d1ng annotations of selected articles: 1n ou.rrent 

literature. 

3. To determine base• ot·0:1assif1cat...1on or business 

educat.lon articles appearing in yearbooks. magazines, 

monograph• and bullet i ng. 

2. Herbert A. Tonne, "Foreword" BU iness Education. Index--
1941.- Page 11. 1941. 



____!g_ ill he Study: Beu e of the l rge numb r of 

articl s on busin . s due tion ritt.en annu lly 1n th 

v r1ou busin duo tion agnzin and agazines ot g n-

ral 1nt rest., the tas o! k ping bre st ot the eurr nt 

education l bought loo o l r to the b y t acher. Th 

time l nt alone pr elude the pos 1b1lity of anything 

but per unctory tion of tho current literatur . 

Ho e er, if th re 1 a carefully selected ind x avail bl , 

it ia co parat1vely a y for the teacher to locate articles 

which ould be of 1ntere t and ben fit to hi . 

To tho e tud nts and teachers who have experi need 

he difficulty of find1 g a desired article by searching 

through the many g zin and p riodical , the need for 

th1 .t,udy i v1dent . 

Sc p !?.!, 1h!, studz: Inasmuch as this tudy att mpts 

to giv th bu ines ta ch · r, or prosp ctive usine st · cher, 

en ind x to th o t 1sn1t1cant contributions to him as 

r aarch work r or t acher of busine s subject, 1 1 

11 1ted nee arily to gazine o ducat1onal int r t . 

Only toe publications h1ch ar 1 sued primarily for th 

b nef1 t of the 

a.r includ d ln 

cher and oth rs s oc1 t d with t chin 

hi ind x . As o t artiol ~ritt n tor 

th specific use oft aoh r ar cont ind 1n eduction l 

publications. only the magazines r listed. t his rer r. 

tor the o t part, to publication 1 sud by coll ge and 

univ r 1t1e, eduction l publi hins hou • yearbooks, 

at t d partrn nt. of education , and other organization 
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int re t in chool ork. That ther re ny articl 

1nclud din agazinee of ener 1 int r t and other publ1ca

t1o s hich ould be of inter st to the bu ine st acher is 

undi pu ed. It ould be an endless nd 1 po sible t sk to 

include 11 of th • th r tore , none r e index d. 

hi s study 1 turther l1m1tod to articles appearing in 

tle ajor publications hi h re distribut d n t1onally. 

Th agazinea listed by th Edueation Index, 

tion Ind --1940, Bu ---- ---- ......________ -......... --........ -~---......... 

su d to e aJor public tion and tley er indexed nd 

notated. 

Prooedur !2.!:. .hl!._ s udy: Cl) Ind x 1 th ti ld of 

due 1on ere studi , and t ebnique in ind x1ng and cla 

tying r icl no d . (2) The data obtained in tudying 

Bi• 

oth r index r . co piled and d pted 1th uitable odifi• 

cation to e t the purpose of th1 tudy. (3) sev l 

articl on u 1ne s educ tion ere rad nd annotat d as a 

ans of electing style or annot t ion and classification . 

(4) A 11st ot m thods of s l cting articles s prep r 

fro r ding in others 1 ct d bibliographies nd per onal 

obs rv t1on of con nt of ny art1cl in bu in s e uo tion . 

(5) Th1 list of ethod of s l ction nd cri t r1 for 

Judging articl s a.., presented to emb r of th Okl ho a 

A. d • library taft, and to a eminar group for cr1t.1ci 

d appro 1 . ( 6) ·rhe tor sel t!on w r dited from 

h u g t1on de by the j ry, d adapte for u e in 

eo p111ng thi bibltogr phy . (7) le for clas ification 
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or article er prop reds baaed upon the m thod us d by 

other 1ndoxen and th frequ ncy of ubjcct in this biblio

raphy . (8) A 11 t of the .ajor education masnzines s 

iade and sub 1tted to experts in the fi ld of second ry 

ucation tor approv 1 . (9) Articles pertaining to 'busine s 

ueat1on ere re d and .seloc1.ed tor t.his bibliography by 

of th criteria st up . 

on of th ost d1ff1eul 

ro lem hat confront tho rese rch orker ind velop1ns 

a bject index i th t oa. su jfl!Ct classific t1on . Th 

ola si!ic tion· mu t comprehen ive enough to include 

lde riet..y of ubJ ct heading• y t not o 1nclu iv s 

to b co un 1 ldy and cu er~o and po ible r p t!.tive. 

or a ple, th proble r.ise of 1 dexing an article uch 

"t e ting in tccounting" und r the ubJect heading Account-

ing or ot making a general cl 1f1co. ion for e tins . An 

1nat1on of other ind x s rev 1 no unani ity of opinion 

on this core and th.at no · finit rules re follow .. In 

this ind x wh re such a. i tu ion ri e the follo 1ng pol .... 

icy 1 u d: If th& m jor portion or th article 1 d vot d 

to pba of aceountin th r than t sting it i ll b ind xod 

d r ccountip.g and cros r fer ced d. T ting. In 

eit r v nt the rticl hould be easily locat di! the 

r a e is confuo or in doubt a to th prop r sub1 

h ding. 

In th proc of ind ing nd annot 1 , 1t a arti-

el 1 tound hie h ff1c1ent merit to rrant i 
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inclu ion nd do not have a ubject beading listed hich 

1 suit bl tor val the content of th article, a no· sub

ject ha.ding ill be add d . This reasoning i.s bas d upon 

the as umption that if an article 1 si ific t enough to 

be incl d din the ind x. th re is a ple just1fica.t1on for 

giving it n appropriat ubject heading. 

0th r probl s ri · such s those under th ubj ct 

ding Stenograph r nd stenography. If an articl is of 

int r t to stenogr aph r g nerally and doe not tre any 

p rticular p of th craft . then it ill b index d und r 

the ubJ ct he ding st nograph r . If th article cont in 

useful information concerning some technical or echanical 

pba or the t nogr phie profs ion it ill b index d 

u der -...... -----
To pro ot.e quick and asy locatio-n, the articles ay 

t hen be divid d into sub-topics such a "Teaching ethod , • 

"A1 and Obj ctivea, ••Trend 1 " to . 1 it tb.ere are articles 

to Ju tify the di vi ions . Subj ct such aa shorthand, type

wri tins, and bookk eping ay hav sev r l sub- opic to 

fac111t t a y referenc uch as: teaching m thods. 1 s 

and objective , r arch, te ts, t.rend ., to . 

Articl hich ar or gen ral int r to bu~1n s 

uc tor nd dminintrator uch cur riculum k1ng, 

busin t aching, upervi ion, and administration ar 

cla sified under th lr ppropr1 t h dins~. and re not 

includ und r the hading of a p cial ubj ct v n though 

the 1 i direct d to rd t t subj ct . Th proper 
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hoad.inga, however, will be deiermined by the nature ot the 

articl such as Curriculum, Vocational Guidance , Administra

tion and supervision, Business and Education . etc . If t.he:re 

are a.rt1el e v,hieh Justify it,. sub-titles v1ill be given 

these subject headings . In indexing 1f it was thought. that 

an article c ontributed more o the field of business educa

tion as a whole than to one particular subject in business 

education, the article was annotatod under 1 ts gene.ra.l 

discussion . 

To test the validity of the bases of class1fica.tion 

the subject headings listed in this st.udy wero submitted 

to a eminar in business education composed of eight members . 

The instructions given them are contained in the tollowing 

THE DEVELOPllENT OF THE BASES OF CLASSIFICA • ION . 
OF' 

SELECTED BUSINESS ARTICLES FOR 1938 

An attempt is being made to validate the bases o·t 

clas¥1f1cat1on tor articles on Business. Education \7h1e:h 

have appeared in magazines. yearbooks., pamphlets, and bu.l ... 

letins during t.h · year 1938. 

The subject headings listed below were taken, wi tll 

minor additions and deletions, from the Business Education · 

Index for 1940 and 1941 and a selected annotated biblio

graph.y ot art.1Cl$s on Business Education for 1939., developed 

by Roy Jhi t.ten Poe ... 

This device or technique is. being used to determine if 

the bases of classification are complet.e. appropriate, and 
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ui t ble to permit of easy cc ss1b111ty . If these ends are 

no t achieved , th nth hole purpo 

intend d i1ll be def eat ed . 

for which this index is 

The directions tort ting th e subJect headings ar 

follo s: 
. 

1 . R ad ach articl in each of the nine is ue of the 

B lance Sh et tor 1938. 

2. D t rmine according to your o judgm nt. under :,bat 

nubJeot hes.din 1 t bould be i nd xed . 

3. Consult th 11 t of ubject heading belo to se · 

if an appropri-t head1n 1 ugg std . 

4 . If no uitabl ubject h ad1ng, or headings, r 

listed, you re to sugge ton . 

th 3 x 5 c rds provid d for this project, place the 

ubj ct h ding in the upper l rt-hand c:orn r, the t.1 t le of 

the article ju t lo,, then the na e or the author 1th the 

onth or publication and the p ge . 

SUBJECT HEADINGS 

1 . Accounting 
2 . Administration and upcrvi ion 
3. Advertising 
4 . Applications for position 
5 . Arithmetic 
G. Arit etic, Com erci l 
7 . Associ tions 
a. Bookk ping 
9 . in d ducatlon 

10. •iness ducation 
11 . usln ss gl1sh 
12. sinass la (see com orci 1 l ) 
13. sin ss letters 
14. nin,, a achines (se offic machine ) 
15 . usines chools 
16. Bu inese teachers 
17 . Civil rvie 



18. 
19 . 
20. 
21 . 
22 . 
23. 
2 • 
25 . 

26 . 
'i!'f • 
28 . 
29 . 
30 . 
31 . 
32. 

33. 
34. 
35 . 
36 . 
37 .• 
38 . 
39 . 
o. 

41 . 
42 . 
43 . 
44 . 
45 . 
46 . 
47 . 
48 . 
49 . 
so . 

1 . 
52 . 
53 . 
54 . 
55 . 
56 . 
57 . 
58 .. 
59 . 
GO . 
51 . 
62 .. 
63 . 
6 • 
65. 
66 . 
67 . 
68. 
6 • 
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Clerical ork 
Co rcial ar1thmet1c 
Co erc1al uc t1on ( 
Co mercial la 

bu 1ne ducation) 

Commercial tech r ( e bu iness teach r) 
Con umer ucatlon 
Co-op r tiv ducation 
Court t nograph r ( 

court) 
Credit unions 
Curriculum 
Di tributive education 
D1str1but1v occup t1ono 
Econo 1c g ography 
Economic 

st nogr pher --

Education and busines ( e Bus1n ss and 
ducation) 

Educational associations (see Association ) 
, gl t h (Bee sines gli h) 
Extra-curricular activities 
Follo -up tudics 
Future business lad r of America 
General busin s subj cts 
G ogr phy, co ercial 
Gu1d oe (see Vocation l Guidanc} 
In uranc 
Job couns ling (s e Voe tional g 1danc) 
Junior busine o training 

rket1ng 
edical shorthand 
. re di in (see R ail ll1ng) 
im ograph ( e Office chine) 
ovin pictur 
a ionn:l cl rical- bility t ts 

Na ional council for busin Su ducat1on 
occupatio.nal djust ent 
occupation 
Oftlc· machines 
Offic pr ctic 
Office ork 
Per onali ty 
P r onnel Servic 
Pl c ent 
?r1vat bu in ss chool ( ee 
· dio in education 
.. t,ail eel lin 
~~rt rl l training 

She>rtha.nd 
social busine ubj cts 
Social ocurity ( ee In ur e) 
stenosr ph r 
Sten phy 
student t nch r 
T cher ( ee sin a te ch r!l) 

ines chools) 
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70 . ' ... t 
71 . ·r xtbook 
72 . r scription 
73. Type ritinc 
74. Vi~ual ducation 
75 . Vocabul ries 
76. Voe tional education 
77 . Vocational guidance 
78. Youth 

To fac111t t the co pilation of the data, a number 

a~ g1v n ach art1cl indexed starting 1th the first ar-

and continuing cons cutively on throu b the various issu s 

through D cemb r . orty- sev article indexed re giv 

nu ber . Tho ubject he dings, hich ar ar ged alpha

b tically, er n bred conoocutiv ly. 

n ly i of th d ta rev al t -- at thirty-six (76i ) 

of tle forty• ev artiol ero index d under th same 

ubj th ading by all 1ght of th rad rs . Article nu ber 

eight ~ ind ed und r the subjeet h adins Distributive 

'ducation by seven of the r der . One plac d 1t under 

Voe tional Education. Article number venteen as ind xed 

undor the ubj ct h ading Ari th.inetic, Co erc.ial by ix of 

tll read rs. · o of them indexed 1 t under !.eat • Articl 

nw ber t ent.y- one 

bye v n of th r der . o e pl c d it under the ubj t 

headin 

six 

tra~urrlcular ct1 vi ti • . Article n b r t 

ev n of he 

rad rs . One placed it under Soci l Busine 

Artiol nu ber thirty-nine as plae d und r by ----
fiv of th r ader . The oth rt.hr rile to index it . 

ty• 
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Th subJ ct h ding Conte ts as not 1nclud d among t e sub-

Ject h ding ugg t d . Articl nu ber forty-to plac d 

und r · r -curricul r Activities by .six of the road rs. T o 

or the plac d it under Administr-t.1on !EJ! supervision . 

Only thr e ne ubj ct headings er suggest d, Contest..e, 

hi£!, and Journalizin . Tho sugg stions for includ-

ins Contest ill b o.doptod. Although it 

plann d to include articl pert 1n1nn to ellin under 

the h ding Ret 11 Selling, it 111 undoubt dly facilitate 

t h tindin of rticle to dd 1,E• 

he ug e tion for including the subject heading Journ l~ 

izin 111 not b adopt d . his rticl should clearly have 

b n plac under t ho din 

The r ulto of this experiment rev al th t tho ubJ ct 

h adlng propo ed plu th to h ding ug ated ould pro

id u1t ble ubj ct h din tor ind ing th forty- v 

rticl ~, th r for 1 can b a ss d hat t 

claa 1f1o t1on re r asona.bly obj tiv . 

b s or 
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BUSI ESS EDUCATIO OAZllES INDEXED 

il son, ed . South-lest rn Publi hin 
201-203 1 st ourth Stre t, Cincinnati, 

PUBLISHERS 

• De rt
'1' acher 

~.ob rt Gr .GS, d .. or g 
270 d1 n Av nu t N York, 

1in A. s n on, d . 
Arizona State 

YEARBOOKS INDEX' 

1938. 

MONOGRAPHS AN BULLE 1 S 

('>outh- o tern lishins Company, 201-203 ·et Fourth Stre t, 



13 

c ncinnatl. Ohio. 

Un1ver 1 y t Chica o Pr s , Chic go, Illinois . 

Cal1forn1 

c rriculu 

OT! ER PERIODICALS nmEXED 

illia George Brue• d . 
any, 540 North 11 uk . 

isoon in. 

Georg ? body Coll g, 

duoat1on. Pl er Company, 370 Atlantic Avenu, Bo ton, 
a saohus tt • 

Jour 

lf l on 'L. Gr en , 
64 E at Lak Str 

• ducational 
t, Chicago, 

<!tell , ed . A ric 
e , 7 30 Jackson Plac , 

l 9! Adult~ ucation,. o e A. Cartright and ry L. 
Ely, s . rican asoc1ntion tor Adult ~duca-
tion, 60 ~at 42nd Street . re York, N • York. 

orth Central Aosociat1on "•u rte l • Calvin o. Da 1 • 

Oocup 

aging ort Con r l A soci tion of Coll 
d Secondary schools. 1439 University lem 

ry ~chool Building, Arbor, ichiga.n. 

l Voe tional Gui ance Aosocia 1on, Inc . 
it on, d . 425 st 123rd str0 , 
Yo k. 

.,.P __ r .... os ... r ... e ... u ............... ..,,• • ..._d __ u .... c..,..a.,,..t ... 10 ...... n..... 1. Careon "'J n, 
•ducation A sociat,lon. 221 
York, e York • 

• Progr ive 
t 57th stre t. re 

................. 01_ (Toronto--Seco nry Edition) . Cbe.rl 
anaging d . ont r1o Coll ge of 

Bloor Str et t~ T~ronto. F1ve. 

E. Phillip , 
uca.tton, 3'11 

School J e n. .. lon and 1. L. lhnrdt , ds .. 
Ex euti v • 470 Fourth Avonu , Ne York, 
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School---· L n rd v. Koos, d . D part ent of • ucation 
Uni ersity of Chic go, 58a5 Ki b rk Avenue , 
Chic , I1l1no1 . 

Cri t. eting Art1cle . 

l . Doe th rticl k detlni t.e contribution 0 

us1ne s ducation in th ay ot ne 

r a ch, c . 7 

et bods , xp r1 t, • 

2. I the pu 11oat1on recognized by other indexes? 

3. I th artlel ritt n tor th busin seduction 

t ch r? 

4 . I tho article pertin nt to th teaching of busin s 

ubJ ot~? 

5 . De the editorial policy of th publ1 hr color th 

rticl 7 

6 . I th f ctual mat rial bas d upon c1entific r -

arch that 1 r lib ? 

7 . I the art1cl r1 tt by u ority or ag ncy 

fro bo r 11 bl info .at1on and e retul or a.nsh1p hould 

b exp ct d? 

...,;.;;; ............. d ... .2!, Annotating . rticl!,!! Att r r ding d c 

ning th~ art1cle g 1 t for h1 study, an annot tion of 

aob one .., plac don a 3 x 5 card. 

So of th annotation were ad 1n topical for; th t 

1 , a a icolon as u ed to rat th s v ral point 

co rd in th articl her this m tho s em d tor veal 

the c n t dequ ly. In othor o es th author quot 

direc ly 

C n t 0 

re a signific t 

r t icle . 

te ent •e ed to u up th 

t tottent is a direc 



ll 

ti-~.th:or' 

out under the au:thor •s name Ylhicll wao placed ir1 an alphabetic 

to arranee the t1.10 sets of cards toge'M1er a.lpl1abet1ca.lly aud. 

type them. 
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AD 
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IA 

D 

0 T L 

t,he T cner of 
er n l <uallt1 a. S1 

Elev t.b -4rbook A. • 

Co 

The ewer to p rsonalit7 devel 
p onal each1ng 1n t opinion 

J. 

on 
a 

1 

ing. ott tt arm. rld 
r. 1938. 

of th d v lop nt ot · cc ting 1 
t. 1 r 101 . 

in A count.in • 
S • 1938. 

Thi articl de l 1 t 
ng to a 11ta-sltu t1on; 

j t • • 

P o of T 
T 220-22S. 1938. 

• 

E. R. Holley. tr t. 

pt1o o ccou t• 
r qui 1\ a.nd ob-

i tlon. ourt 

wri~in an T acripti n. u orld l : 79-
rch. 1938. 



iUl:Il}!ISITtA~~ Im; AUD SUPf!HVISIOM 
'i:he tJupervisor and tlie Classroom 'l'eaoher.. J. ir .. 
Hi ven. Eua li:d r;;:orld 18:714 .... 716.. ;Jay• 1938 .. 

17 

'~::he change in meo.n1ng of tllo duties of a ou.per
visor is diacuasea.. 

I~ssential :Heoords for Commercial Departments. E. G,. 
Blackstone.. Bue Iiid tJorld 19:269-271. December, 1938. 

I1lus·t.rat.1ona of the following forms are given; 
Eq11.ipm.ent record.; classroom inventory; perpetual 
inventory; supply requisition. 

?:nooperviso,ri '!'!hoo1n::rv1eor or supervisor. L1. B. 
Kenwood. Bus Ed \,7o.rld 19 :12.5-127. October, 1938. 

A diecuseion of the supervisor• s training, know
lodge and duties. 

school Credi·t for .t-:Usine,sa Experience. E. o. Jolmston. 
nun E<I \7orld 19:93-95. ootober, 1938. . 

\'he question of. whet.her credit townrd graduation 
should be granted tor work done outside of sehoul 
is di.seussed .1:n this artiole. 

Gome Problems in the Administration of Commercial J.;du
cation. Harvey ii.. Andruss. Fialo.nce Sheet 20:169-lGl. 
nec,imber 1 1938. 

t1ossible solutio:ru:1 to some of the administrative 
problems a.ro discussed in t,his article. 

itJ:1VE.tti~: ISI~IG 
Iidvertising-.... Is Jt "true? .Hobert Roy /turner. ?:.alanoe 
fiheot 20: 112 ... 113. November, 19:38. 

'the author disousse,a t.he pro and eon argume.rrts :1:n 
regard t.o advertising in thin art.icle. 

li(i"T-JF;;) ., F~1~~~a J~?; I,;. 
·,.'eachi.ng Ofi'ieo r}raot,loo r3ased on .Actr;.al Buoiness (1t"fice 
.Activities. 1?ourth Yearbool< i':!Gil,i" 270 ... 200. 1938. 

/1:LiiJ(_r.~·st., ;-~It1Jl~ ii. 
:J1y Dorne okkeeping t"or Every High school student. 
13alo.neo z}heet 20:9-10. Hept,e:r.ber, l9SS .. 

I/Sl)!YtfSH, HARVI;Y A .•. 
t~ome Froblems in t.he li.dmin1Er~rat,1o.n of Commercial 
Ldueation. gaL'lnce Sheet 20 :159-161. December. 1958 .. 

~-;1aplifying ~:.ookkeaping Closing Procedtn"'ei:1. t}us 1:id 
rorld lth719-?22... t:ay, 1938. 
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DRUSS, HARVEY A. 
La for le Lay an . Journ Bus Ed 14:24 .. 25. s epte ber, 
1938. 

Comm rcial •· Fourth Yearbook CTF 159•166. 1938. 

A RSO , VE A IO ON 
The n and th Old in Curriculum Construction. Journ 

s Ed 13:9-10. Fabru ry, 1938. 

A GELL , ALBERT D. 
sug e tions tor Improving Procedures and Devices in the 
Te ching of chine calculation. Eleventh Yearbook EC 
273-278. 1938. 

APEL, CHARL S 
A Co meroial Curriculum tor th . Small High school . s 
Ed .orld 18:561-563. arch, 1938. 

ARITII ET IC; CO .[ RCIAL 
ethods 1n Co eroi l Arithmetic. lph · • Oliver. 

Balance Sheet 19:261-262. February, 1938. 
This article pre en~s d ices t l t can b us d to 
arous int rest 1n th tudy or arithmetic . 

ASSOCIATIONS 
B1gger and Bett•r Associations for Co eroial eachers. 
Herb rt A. Tonne. Journ Bu Ed 14~7 . October, 1938. 

ATK so I EARL • 
Consumer Eduction 1n the Senior High and Junior Coll g . 

s Ed ,orld 19:239-241. November, 1938. 

AUR R, ROBERT ROY 
Advertisins--Is it True? 
, ove ber, 1938. 

lance Sh et 20:112-113. 

BAD I ' LONIS 
Economic Education for th Average an . Joum s Ed 
13:21-22. June. 1938. 

BALAA ,. UFUS C. 
les anship Books ari Too Easy. 

733. 1. ay, 1938. 

r1chment of th Commercio.l Curricul. 
19;213-215. November, l93S. 

LD , DORO HY • 

Ed world 18:731-

• Bus Ed orld 

e t1one for I proving Te ching Techniques in tail 
Selling Through correlation 1th other SUbJects. 
Eleventh Y arbook ECTA 289-294. 193S., 



19 

LD N, A Y L. 
Ext -Currieul r Aet1v1 ie i n s oond ry School • 
F. ll s t t Co Joum 10:7-8. ove ber. 1938 . 

GEN 1 ER HARD 
In t ct1on Sh t 1n ypewriting . s Ed orld 18: 
564·565 . rch, 1938. 

In t,ruot ion Sh et s in Typ ewr 1 ing. Ed orld 18: 
467-470 . F bruary, 1938. 

BARHHAR!' , 
Otfic 
Quar 

and s1Do Education. Nat Bu Ed 
ay, 1938. 

B KERT, R. F. 
Cons r Protection by Pri vat d se 1pr1 te Ag nci th 
Journ a d 14:21-22, 29 . D ce ber, 1938. 

Bu Ed orld 19:283-286. 

BETT , OTTO 
Th R1 e of Accounting. 
oe tob r, 1938. 

s Ed orld 19: 120-121. 

BLACKS!ON , E. G. 

BOON 

, sent1al Record tor Co 
orld 19·269 .. 271, D c 

rcial Departm nts . 
r, 19 a. 

s 

tho Curriculum. Fourth 
150-159. 1938. 

00 E .PI G 
AM thod ot A 1gn1ng Practice ork in Book ping. 
orvill r. e.l r . lance She t 20: 116- 135. iov ber, 
1938. 

C-oncret. and d t 11 d plan ar given b r for 
s 1gn1ng pr ctice work. 

aching Bookk aping s ets or ffect1vely. P •• 
Cut hall . 1 c Sh t 20:61-64. october, 1938. 

This article sho th import nc of pr p ring 
tud nts tor th 1r pr ctic et b the u of 

newspaper rt1cl 

· y so Boo eeping or Ev ry I1gh School student? 
Paul .. . Alf'ons1 . l ce Sheet . 20 :9•10 . Sept mber, 
1938. 

In th! ar iclo th uthor point out so exampl 
of t.b 1 port c of a kno ledge of bookke ping. 



EO·f)lO{Ef11f} II'.JG1 

:I1ssour1 f1t,ste Courso of study. Fi .. v. Cleek. Balano:o 
Sba&t 19: Zl0-327. :Jarell, 1938 ... 

'£he course of stu~y zt.nd a dise.us.sion of it a.re 
e;iven 1n this article .. 

\ih(U'i 'l'eaoh1ng Accruals. Lloyd Bertnelli.. £\U.e ;;;d ~1rorld 
19 ;.283•2.BG. t:ecembert 1938. 

The autl1or shows how to rela.t .. e the t.eaebing of ae
oruale to '!,he previous known experience of" the stu
dent.. 

simz::ilif'ying Closi11~ Proc.ooures. J. L. Briggs. :tus ;;~ 
t7orld 19 :117-119.. October. l9sa. 

'this article ts in t11e nature of a reply to Harvey 
J\.. l\ndrusa I articlo usimplifyi.ng BoO'kke0p1.ng Clos
ing Procedures, 0 published 1n !lay issue of Bua r,a 
\'Jorld « 19 38. 

Simplifying Bookk;eeping Glosinf~ ?raceduren.. Harvey lh 
Andrttsa. BUs 1~d m,rld 18:719-122. !:1ay • 1938 .. 

Ihe trend toward aho,rtenini tho booldteeping course 
neceasi t.at.es a simpler method of teaching closing 
of' 'l:.he ledger; a plan 1 s offered. 

li Orie-Year Course in Bo.okkeeping. A. Ch Colvin.. 1:;us i1d 
::Jorld 18:635-$37.. April» 1938. 

General objacti.vos, specific objectives and voca
tional opportuni tia.s for a. one-year bookkeepi11e; 
eourso. 

lt Ono-Semester· Course in 1r,,nvocational Bookt,teeping. 
Lloyd v. Douglas. Bus Ed rtorld 18:355-.358.. Jru'.lllJ:dey, 
1938. 

lt plan for shor·ien1ng t,he boo.kiteeping Ctlurso to 
one semester w1t.,h &>llphasis on t,he social. values. 

~-.13:u ther the Bookkeeping Course? Sophie Shimko. J'cmrn 
Bus Ed 14:19•20. Decembe-r, 1936. 

Thi~ art.tels discusses the expanding op:portun.1 tiez 
tor w:nployment 1n booltlteep1ng and emphasizes th& 
rapid strides being made in. maobino bookkeopiilS,• 

'.?he Fundamento.l Equation of Book:kcepins.. Arthur o. 
!{elley. Journ Bus Ed 14:17•18. oct,ober., l.938. 

This article d1seu.sses the ti.dvantages of 't,his t>ype 
of approach.. 

!i'ar:n Booklte-epi.ng for the Rttral Se:hool. Robert F1noh. 
,Jt::mrn Bus Ed 14:11--12. Sapt,eober. 1938. 

'1'his article presents the difference bet.ween rural 
and eit.y booklteep1ng and suggests ras·tho.ds for 
morg1rig the two. 
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BOOKKEEP! G 
In deten e of the Bookk pin Equ tion . • R. o I ac . 
Journ s •d 13:14. April, 1938, 

This articl cont nds that thought uation p-
proach 1 not p rt ct it i the best or the o t 

dequat thod of pre ting the subject . 

Th ookk eping Equation is Fund nt l . Harry H. 
Hatcher. Journ Bus Ed 13:13-14. April, 1938. 

bis article upholds, the content.ion that the equ -
tion is fundamental . It is 1n ans er to tho e 
at eking this pr ise . 

Th ext Step in th lance She Approach. H rbert 
A. Tonne. J . Dewberry Copeland. Journ Bus Ed 13:13-1 . 

bruary, 1938. 
A discussion of the interpret t1ve p e of book
k epins. 

Th Teacher of Bookke ping Provld.e tor V rying Ab1l1t1es 
ot pila . Bernard A• Shilt. Ele enth Y rbook ECTA. 
1938. 

A plan 1 uggeated for roviding for individual 
d1f fer noes of bookk oping tud,ent,s . 

Get ting the a t R ul ts in ea.ch1ng Bookk ping Cl as a . 
R. L• Rahbar. , 11 St t Com Journ l0:13-14. Nov ber, 
1938. 

Suggest d roe dure tor ,t tin in truot1on in 
boo ke ptng; ai sand obj ctives; otivation. 

ying up Bookkeeping Inatruc ion with Busine a . R. o. 
S ar. ourth Yearbook JC F 140-150. 1938. 

This article a\tampte to show how book.keeping can 
b taught ao to present a co pos1\e sy te hich 

applic 'ble to all types or bu in ss. 

ouring th 
L. s lsgiver. 

suggestions 
ing . 

tco es o! Book eeping Insiruct1on. Paul 
orld. 18:547- 550. aroh, 1938. 

for improvement of te ting in ookkeep 

BOERS, 
rc1al Educ tlon. l ce Sh et 20:52-55 . 

Tren in Co ero1al Educ t1on . Balance She t 20:4-5, 47. 
F! pt'tmb r, li>30. 

BO • ~ AL 
Vocat.lonnl Training 
Sheet. 19:255-258. 

BRIDENBAUGH, V. E. 
Co rc1al Content .. 
1938. 

\h D1str1but1v 1 ld. 
ry, 1938. 

lane 

s orld 19:325-326. Decemb r , 



' li Cri ti.cal Review o.f th.e ·11(:trioua I'.lethods of ·reaching 
r;;hortband.. Fourth Yoarboolt 185-195. 1938. 

, ~r. L. 
Sirnpllfying Cloair1g P:rocedures. nus 
119.. Ogtobt$:t",. 1933. 

j 

tenchir1g the Use of Librarie;s in t)ommercit1..l so.hool:1 .. 
Journ !5(1 14:.27-28. Septeribe.r1 19Zi8. 

• • 
inas,;1 Fleld 'n"ip in ,-,ndary Soho:)lth Bu.u 

·::orld. 18:700-704. miy, 1938. 

' it.: 
Art-ninint,ri:1.t,:lon of Dtiplicati in a 

1938. ~Journ 13 :12. t1arohi 

'iho Hele:tion of Businestf Eduoat,io:n to General f;dueation .. 
Harl R. Dou.glass. Sala.nee Sheet 19:24'7.,..288.. l"ebruary, 
19:38. 

Hoi·; general eciuca;M.on trends a.r,J likely ·t.,o :h1flu
ence brrni:neso educartion. 

ausinea.s. t:ust Coonerate. ll. IJ. Carpeniter. 
r;;orld: 19 zl6G. oetobor. 19:38. 

li bus.ineaz man diacu.saes the at,t.i tuda tho bn1d-
:nt1ss 111orld ·totirl;trd th.e tlroducts our o<lucation12l 
systems. - " · 

' 1Whi te.•Collaru .L,uairHH3s 11;:x:peot.a of gb f~ehoril 
Graduates. !l. Prosser. norld 18:525,...528. 
:'~}.:U."'¢h1;, 19 3tl .. 

qualifioati,m$ and .domam:ls nadti'.3 by businesa 
,on ·tbe t;raduat~e oJ: ao.h.ools .. 

Corm11ereittl '1:ea.oher B11.s.:J.nes.H~ tian. Lloyd EI. 
Hayes. ,Jotu".n eus 13 :11-1a. l"e'bruary, l as •. 

rroin tar1 b1:1.oinEul$ mah the teacher should get 'l'..he 
tu1:1v1or to ·t.he qnes.t1on a!lall l teach izi nay 
oomn1orci=E:tl m:u:-r'iaulu.-n·? 11 

l•'u.~zy .... lJintledness or :aealis:t.ic '1'11:tnking'? rialpb rt. lliee. 
;-)lieet eo :106-108. rc?o·tte.mbar, 1908. 

':\.'ho aed:.hor 'l!Iainta:lnr; vooa.t.ional !f ficienr:;y 
i t:i more than on (} ert.a.1n skills. 

be Obso.rired :i:;eterml:ning ·the fJCOIHii: 
of ll:u.si11ese Hubjee t,s.. jamin ft .. Hayi:ws. 

20 :lOO-l<J5.. Wovember,. Un.m. 
author con·IH~nda. scope of business 

edueat.ion :i.neludoa subJaet,s or experi~1ees 
rela:t.ed 1:u.~ .. ~ to help t,!:vi 
jiu:p.11:o gorils. 



·Trends :ln Got.:.ri1ercie.l EdtlCl!ff;ion. } .. :ra.rlce es l'.'.). Bow(:ra .. 
iJala.nee Sheot~ 20 :52-55. ,o-ctobe1 .. , l9Z8. 

CormJ1ent.s -cn1 the ch~nges 1n cc:n:unerc1al ed·uea.tion 
and their sig11ifice .. nee to eurr:loulum revision. 

Cozrt.1'·'1 hut,1on of llll1siness r:;dueation t.o Cit,,ize:nship 
':-:'raining. Walter lh Kumpf. Bnli1J1ce Sheet. 20: 11-lo. 

mbe.r, 1958 .. 
t•Ef.Jsiw~sn plays suoh a larGe part iri ,,.ur daily 
lives: 1 ed:ucation for e1tizeni3h1t> is incomr)lete 
without business t,raining. 1i ~ .,. 

Z1'undat1or.ltal losophy for Bu:sh1ees :iducntion. Lloyd 
v .. D,Yut~las.. Ha,lar1ce. Sheet.. 19 :208-227. January1 l93D. 

111souas1on o:r the six essential point.a the t,ea,ehor 
should .. keep in mi11d o.onceruing t1.- sound philoso,phy 
·ot biutlnass edu.Ct1.·tion •. 

:riolation of E>usiness Eductit,it>n to lle.rieral. t~a:u.eati 011. 
David v:iegle1n •. I3alru1e<l Sheet 19:196-.197, 240. Janu:1ry, 
1,9:t>a. 

F. dittc1J.s.H:i.on or hem tho i:iroblt;ltas c>i aa,m1n1str~t1on 
tind supervision in cor;.weroial education c.U.ff er :from 
those of go1:1e:rr:,,1.l edt:iCtlt.i,:;n. 

lrenda in Oormnercial 1tduoat1on. Frances B. Dowers. 
Ealam:::a Sheet, 20 :4-5, 47. fJupt •. ember, l~i:,s .•. 

Comm.et.i·ts on ·uae change.a in commercial eduoa;tion 
and tl1eir signifieanec 'l~r,) ,.:nu"'ricn:ilum revlslon. 

:r::usineas mduc:iJ;,1on is and r:nu.it :ttet1a1:n Vocational. p .. o., 
Selby. 1:tU'! 1Jlorld 19 :2~5-268. December, 1938 .. 

lhe arfm:itents ngabrnt, vocn.:tiont'l.l eduoa.tion are 
given.; a rlet1nit .. lrti1 oi' vocat,ion1r.1.l educat,ion is 
given; what voaa:tional education is not •• 

Exno.nding business .Educat,ir:tn to 11.eet Present Condi tlons. 
Harl !'.l.. Dou.glass, Ph. D.. Bus ;;;Jorld 19 : 19-22 • 
t3(Jrrtern:ber, 1938. 

- Suggesting changes in <mrrioulum bri.11g busi"" 
n.<Ul:::t education to more t}eople,. I", ~ 

Int.egra+,,:}.on in Bu:,:iness Fduc.atir.rn.. Roy u .. Price.. Bus 
Ed \}orld. 18;739-740.. nay,, 1958 ... 

A tilan 13 proposed i:'01· integratil'lit the various. 
business 1:rubjeets. -~ 

;1r. Deal (lcH.Hl t,o fHfhor)l.. ir. Deal. Eus rJorld 
10:?11-113. ?ia.y, 1938. 

A stu.dy of trusin.e,s~ methods :U:S(H.i ,at Ilarshall l?ield 's .. 

'fhe 111.i.siness r~ield Trip in t,he tioconde_ry sa:hools. ?J .. E. 
Br·onm. :auz t?orld lB :700-704. May, 1938. 

Information concor.n1ng tho vn.lue of the oppt;r-tuni ties 
for j the techntqu.c c,:r u.cing the fi.eld trip in 
b'u.sines;S ediH1ati.cH1 coLu·sea in se;oon.dary school. 



IOM 
ISusines~ Educati<J.n 's. Contribul:.ionc. to Gc:11.eral Secor~dary 
tdacat,1on. r~ .. ti. l.zcr. rJu:.:: tforla lS:529-532. 
f::areh, 1938 .. 

IJr:1sir1ocs edue.~tion 1 '.)Van :narrowly c1:.1nceived, tt.a1,e$ 
many worth-while co11tributions to secondary educa-
tion in generf..l ac:aord1ng 1,he author. 

?r(nidinG 
stu,13.n'ts. 

:for lndivtdual Dit"ferf:lnees among Commercial 

,Jarn.iary. 1936. 
Hevera.l pl1;.lns are p1"'op0StHl for providing fo.r indi
vidual dift'erEsr1<1es .• 

· :· ;·;ay:; t,.c} t.ha :St:ri.ft. J'satu:iit;a ~r. ~{'rr:imnHU".. tJ,otu:"n Bu$ 
l~~~-10, 113. Hovom\ler.- l.938 .. 

Ca.se studios in vooa'.tlo.nal lit.,;r ,9.re presented 1:n 
tL.i 1;; a.rtic le. 

Helps o.ohini$s Etls:lmass Let11,er nri ti:ng.. Carl llaeth.ez. 
~Journ 14:15-15. oc·tober> lfilia. 

':this t.{rticlo d(;.!tl;J v1i t.l:l r:1t,r!'A10.ds of i:r1ereaG ct.t!-
den-t Ja 1~1oriledge of standard english abi to 
vri l i, nee erri:tably. 

Gri t1ai.amt Comment. and Challi:mBe• Frederick G .• Nichols. 
Sr.mt"n E,u.s .14:9. oc.tober, 1938. 

A plea :for taore integri in hu.s,,neo~ ~ducaticm. 

in 
Charl3n Dro1-::,J;:mn.nn .• 

Libra:r:i.es 
"1',:,urn 

ic; tir:lr:::e rr1 ia.JM 
l 1l : "e'( -28 .. 

1938 .. 
Cultivating l.ihrary nabi i~ m1,1ona commcrciiS;l .stu-
d~n.ts; t,io:lc for a lib:t"'ary. 

I;:usinoss :J:di1tH1tion Fa.ct~fl a.11d 'trendc in Mt:wi Jersey. a. 
, • Hr1.milton. Jot1.r.l::1 l'.:,:18.. ·Jn.ne, 1938. 

A study c.: :f t ea.cher loads, er1ro.llmen.t trends; popu
lnr:i:ty of the v:;,riou.s comr,1ercial ccftt:rses ati reflect ... 

by t:11;';; rt11mb¢r tt.a!tlnc; them. 

Art,ieula·tion t;et~1aen toei1ndary Schc,olr:3 t}ollcgiate 
h?ols of' B;iJ.s.i:ness. s. Etov,ard :Pu:tt .. eraon. Journ Bi.:to 

13:9-11. April, 1933. 
r-easons far a closer oaopera!:.ion between high 

schools and 0:ollegao o:f b:.rn,l:tHlS$ ea.ucat,1011 are out,
linad i~ this arlicla. 

Feforrnri.tion of the Geri-w:'.;,n '\J.ocatitmal Trt!d:ning Syt.rte!:1 
f.,;;r Cmmncr:;e 1'rade. lred.eriok Feld. .fourn B•,,s 
1.3 :19. ::.arch, 1938. 

expla.na't,ion of 110w human beings c.nd la.tor opp:.>r-
"t:.u:niti0s at·e brouc;ht, :$J'the:r in t,he O·ermnx~ oy$tem 
G.f vocational edu.oation. 



EfJ!JUArf 
Gha.racteristios o.f Grad.uato a:nd Undtlt"gradua.to Wont .in 
1'.l.us1m.uu1 !\:ducat ion... no bert M'. ·ra.rltington. J' oun1 JJus 
Ed 13:15-lS. Januacy, 1938. 

A mew York Un.1vers1ty graduate class 1n ImsJ.11a,u1, 
I?dueat1,on gives its opinions on td1.at. differer1tia.t~s 
v.rork on t.het.le ·tvm .levo,l~h 

Business fgduc-ation on t.lu:1: Junior College Level. c .. D. 
Goeano11er.. t!at Bus Ed Juar 6:16•17.. narch, 1938. 

Objeot1 ·iJes and cou.rees of study tor terminal eoiu·£H: 
in business edu¢ation at the Phoenix. Arizonai 
.,Junior Coll ee;e. 

'.teats b1 13usine,ss Eduoation. Irving Springer. Fi.rr::rti. 
Yearbook HBF.A. l.938. 

··J:ld.ts surnna~J il1oludes some of the di.ff erent t,:;ypes 
ot tosta and suggests. ways of usir1f1, th.e.m. 

Con1mercia.l Teaching and tho Mew Psychology of l'mining. 
Raymond H. 1t?h.e·eler. i·ourth ~learbook .NC1:i?F l•ll ... l.93&. 

Learnin11,: i~ .[)romoted by dynr . .u11ic teaching r.ind by 
dynam1.c teachers.. They muat be emotionally d.is.oi
I)lined and st(:tble. 'l'hey must be unatraid in the 
classroom. 

!ndi vi dual Diff er011ees and Gomr11ercial 1-~dueat,i.an. 
nr:ibert s. Ellis. Fourth Yearbook mJ'l'F so ... 68.. 193S .. 

Individual dl:t'f'ei··ences are nearly alt'1ays differ
ences in degree or a.mount of' the same tb.ing; tha;t 
isi they are quantiita:tive, according ·to the e.u:tJi1or •. 

Iractors c,f Leamir1g--uat.0r1als o:t· Inatru.et1on.. Paul 
Carlson. Fourth Yearbook, HC'l'f' 80-90.. 1938 .. 

I'be au.th.or discusses three. types of learning (l} 
acquisition of a ph.ys!ottl .skill, (2) ti,oquisitlon 
of an idea, (3} <H>tibination of both. types. 

Factors of Learning--stud.y Activities. Catherine F. 
?1ult.y. I~ourth Yearbook NCTi.. 109-122. 1938. · 

This article deals wH .. h the activities involved 
in studying commercial rrubjects. 

t..::aking Letter 1;:rri ting Interesting. Leo Van Meer. 
Dalo.nae Sheet 19 :396, 41?. tlAy, 1935. 

various devices for arou$1ng interest and ma.inta:in
ing entll.usiasm are given in this article .. 

'11eachin.g CorresrJondence Through Class IHseussio:rh. earl 
IJaether. Bus Ed norld. 18:717-718. Ltay, 1938. 

'l'bls article demonstrat.e,s. 110,1 to promote student. 
hiteres:t through class di seu.ssion. 



GLISH 
it1ng Cla. room etbod 1n Bu in. as English 1th 
in s Practice. F . H. Sumrall . Fourth Y rbook 

CF 166• 178. 1938. 
This rt1cl suggests et.hods ot achJ..ev1ng h 
object.1 e of functional English. 
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Corr lating Engli · 1th Shorthand. Rhod Tracy. Bu 
Ed rorld 16:626-628. April, 19 a. 

plan tor cult.. Taiing th u of correct english 
long 1th transcr1b1ng akill. 

BUSIN SS LA ( . Comm re ial Law) 

BUSIN SS CHINES ( ee Office chine) 

BUSINESS SCHOOLS 
Private Busln schools in e York. 1111a s. 
Risinger. Journ Bua Ed 14: 17-18. Novemb r, 1938. 

An analyai of the needs and a1 of the privat-e 
busine s echools. 

Gra te Busine a Depart ent of Los Angeles etropoli-
tan High school . ildred. L. Davidson. Joum Bu Ed 
13:9-10. June. 1938. 

This rticle contains: cours s ott red studen 
per onn 1, counseling . nd guidance , placement 
a rvic , mployer conterenc s of the graduat--
chool . 

Typewriting Departiment 1n Pri te Bua in ea School. 
Nin K. Ric rd on . Journ Bus Ed 13:17-16. arch. 
1938. 

Looking o rd-- hat. Should be the curriculu of the 
Private school . Pem1 a .. Q. Taylor. Eleventh Y rbook 
ECTA 333-33? . 19 38. 

The curriculu of h future ill include th. nece -
ry ck1lls o ch1eve th greate t etf1c1 ncy po -

ible. plu better undarat ding of the function 
f bu.sinaas. aecordins to th thor. 

Looking orward-- Vhat Should be the E ploym nt Obliga
tion of th Private SChool to i a Graduates? P. s. 
Spangle,r . venth Y·earbook EC A 33S-M3. 1938. 

No pri te ohool c n honestly su rant position 
tor they do not kno: the demand tor to orrow. A 
det1n1 t,e policy 1 out.lin d in this, rtiole . 

Looking Forward-- hat Should be the Q~~lifications ot 
chars in th Fri te School . E. o. F nton. Elev th 

Yearbook A 344-348. 1938. 
Phy lcal r quirements; perao l1ty requir ent ; 
ent 1 qualif1ca ions; ducational qualification; 
rac ical experience. 
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BUSillESS EACHEBS 
The supply and the De and tor Commercial each rs t.be 
High school of the n it stat a. a. • Tarkington. 

la.nee i.)he 19:259-260, 27 .. February. 1938. 
The .findings or a survey on e ployment opport,un1-
t1-• tor co mercial t.eachers in the u. s. are, given 
1n thi art.1cle. 

A our-Y ar Progr 
J e • Thompson. 
1938. 

1n Co erc1 l Teacher Training •. 
Joum Bus Ed l :9-10, 16. Dece ber. 

his ar\1ol contains a d tai l ed prog tor th . 
preparation ot co ercial teachers at ihe E a\ern 

· I1l1no1 · state Teachers Colle e . 

The selection nd Tra1n1ng of Teachers of Vocational Co -
rcial •ubJect.a. I Ehrenbardt, . Journ Bus F.d 14:19-

20 , 22. November. 1938. 
Thi article rev al what is bing done among 
te cher- trainins 1nst1tutiona in the u. s. toward 
a progr as1Y pros ot • lect1on, ad 1 aion, eli -
in \ion and final cert1f ication tor teaching. 

F ctora or Learning--The Rol of th Teacher. J . N. 
Given. Fourth Yearbook NCT 90-101. 1938. 

Th1 artlcl contains a. di acu sion or the char ct r-
1 stica that should be possess d by th aucce sful. 
teacher. 

CARLS , PAUL • 
Factors of Learning-- ateriala of Inatruction. Fourth 
Yearbook CTF 80-90. 1928. 

CARP lTER , G. D. 
School nd ain••• uet cooperate. Bu •d World 19: 
166. p-otober, 1938. 

CAR , CECIL c. 
·A Few otea on the Typewriting Approach. Bus Ed orld 
19:272-274. Dece ber, 1938. 

CHA I , HEMRY I. 
ither Con · er uc t1on? Journ Bus Ed 13:11-121 14. 

ay, 1938. 

CHEEK, • v. 
1ssour1 state Coura of Study. Bal · ce Sheet 19:308-

310. 327. arch, 1938. 

CLARK, ITH 
Corr 1 ting yp1ng raining with ineaa Require ents. 

· Fourth Yearbook CTF 200-208. 1938. 



CL ICAL ORK 
SU stion fo Improving T acbin P ocedur 
v1ces in t he T a.chi g of Filing. 1orma Loui 
El th Yearbook EC A 2$5 .... 278. 38. 
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The author contends that 1i is not nough o ch 
the th ory of tiling. To b or con tractive elp, 

st b abl to sho ho th theory 1 . ppli d. 

EARL 

COATES • ll. 
Course of study in Con umer Bu ino o Education. Fir t 
Y rbook SBEA . 1938. 

--· Th st tu or 
in th south. 

COCANOVER , C .. D. 

Bus1n& s Education 
1938. 

Busin sa Educ tion on th Junior College L ve • ?I t ~s 
Ed Qu r 6:1.5-17. March., 1938. 

COF N, 0 A LOUIS 
Sugge tton tor I prov aching Prccedur a and De-
vies in the T acbin ot Filing. El venth Yearbook 
ECTA 265-272. 1938. 

COLVIN,. A. O. 
Con r Eco o ics. Bu Ed orld 18:2:67-268.- J nua.ry, 
1938. 

Introduction to Bu 1nes • Bua 
F bru ry, 1938. 

orld 18;462-464. 

-Year Coure ln Bookke ping •. 
637 . April, 1938. 

00 ERCIAL ARIT IC 

s Ed i orld 18:635• 

Busine• Arlthme\ic ln the Twelfth Yer. Or oe i . K nedy. 
Journ d 14:21-22. Nove ber, 1938. 

It ls a sen I'\ lly a ce pted principle hat- subJect 
h_1ch re to b us d vocationally should be placed 

1n the ourr1oulum a near as pos 1 ble to th ti. e 
ot their voe t1onal uae. a 

Con$Ulller Vi lues ay be Dev3lope 1n Introduction to 
in as and BUe1n Ar1t ettc.. Frank Plazza. El venth 

Y ar ook CTA. 1938. 
Ho the con r ar d v lop d through t 
teaching of rit in the Junior High hool . 

Ari t t1c ot Busine • ta renc 11. Pea e . Fourth Y ar
ok CTF 1;52•140. 1938. 

A di us ion or st.udy ade t.o d t rmtne t alt1th-
tic as sed by orkers in bus1ne occup .1on • 



CO U'JlC I EDUC AT IO { e sine ucat,ion) 

co LA 
ercial L • H rvey A. AndJ"'U • ourth Ye rb ok 

F l5g-166 . 1938. 
Ai nd obj ctivea; thod of preae t tion; ne-
ce ity tor bus1n s peopl to haYe knowledge of; 

a1ty oft ining tt r Jurors . 

Oours or st dy in sin as w. olon Gent.i;y . 1r t 
Y arbook SBEA. 1938. 

An a.n lyeis of the g eral d specitin objective$, 
the thod or ot1vat1on and teachitlS procedure 
in th study ot bu inesa la. 

Law for h Harvey A. Andru • Journ 
14:24-25. s pt mber, 1938. 

Businoe l was con umer d c ~ton; plea for a 
1d r di a minat!on of lg l information. 

'fh R a on of the La C a ins~ The La It, elt Ceas • 
CUddi E. Davidson . a Ed ¥orld . 18:471. Febrt.!ary. 
1938. 

Ob ole c t las a th proble or th$lr removal 
fro th st tut& ook ar di eu ed in th! article . 

So Popular llac1 s of th I...a • P. a. s. Pet rs. 
Balance Shee • 19:204-206, 230. January, .1938. 

iaconc ·pt ion concerning l gal tender, will , 
doct.or I judicial lea. a a, jury . ervtee, pat-

nt,s, 1 t. ss • 

CO ERCIA.L T ACHERS (aee Busln e T ch ra) 

CO ITT REPORT 
N t.1on l Vocational Ability Test . Ele nib Yarbook 
EC A 309-330. 1938. 

CONSU ER EDUCA1ION 
1 ees d Co unity id in T aoblng Con r uca

tlon. Ray G. Price. · rourt Y a.rbook PCTF 263-269. 
1938. 

Th 
1) 

16. 

ying Habit 
s. Iv n D 1 

s en 1n the co 
t.igat.ion • 

and Ho Cond1t1 
Prou h. 11 st 

1 ty; fi ld trip ; 

n of Peopl ins 11 
te Co Journ 10:3-5, 

November, 1938. 
his tudy inqui 1n o the buyi llabit,a of re 1-

d nt of 1 dleto • Indi .. 
t Should be Done to Dev lop P rsonal U ili y or Con-

V ues rough e ching ot Bus1nea subjects? 
• Poli hook. v nth Y rbook EC A. 1938. 



d1o-::u 
~nt..1 n 
ith a 

ion f th subj ct tter of Consu 
t pre ent.at1o of ne. robl 
ring s to th mph e. 

0 

Cour e of ~tudy 1n Con er Bus•nes ucation. T. H. 
Cote. 1r t Y arboo SBEA . 1938. 

I: s u !on of the demand tor• at.a ea in th d ... 

u-

l' lopm nt or and cono ic trend in consumer 'bl1a1-
ness education. 

T Sta tu of and 1 rends 1n Con um r in es Education 
in the South. T. H. Co ten. First Y arbook SBEA. 1938. 

A ·um ..• ary of the n tu.r nd extent of cono.umer 
bu 1... a - educ tto offering 1n the out.hers states . 

AP tr ConBUmer . ne ~d11c tion 1n t he Ul 
c:ochool . P rk r Lil and e , an A. Ellis. First Year
b ok. SB • 958. 

Oba rva ion and co clusions on the general cope 
and object! e of consumer bu iness du'.:a t ton ror 

1gb ohool student . 

other Ev luation .of Consumer duca\1on . ilton c. 
01 on. Journ Bu d 13:21-22. February. 938. 

h thor e luates con wner edu~ation fro t 
tandpoint of the tie le ent. 1 turity or the 

stud e, qualitioation or the te chsrs . 

AN tional study ot Con uraer sine 
s . Lo • .Journ Bua Ed 13 · 14-16. 

his rttol l s 1th th ext 
con umer education in the: u. s. 

Education. 
arch.,. l 938. 
nt and se?p or 

Education of the Co erc1al Teacher in Consumer Goods . 
rd eioh. Jorn Bu 13:17•18. April, 1938. 
A concrete l n tor education the teacher in oon
eum r• goods 1$ pre.e ted in this article. 

hi t.h r Cons er ducat on? Hanry I. Chaim. Journ Bus 
3 :11- ~,. l • J ay , 938 .. 
In thi artlcl the author queationn so of the 
co co 1tant ou co ea or conaum r education. 

Con r Prot etion by Pr1Y te and emipri~ te Agencie . 
n. F. B ckert. . Journ Bus Ed 14:21- 22 , 29 . December. 

938. 
h ou s fr h ch consumer ducat o can be 

obta ned e listed 1n thla article. 

Conauraer co omic • A. o. Col ln . 
368. Jnnu ry, 1938. 

The cessity for construot1ve 
bus ea d nomie pr!nc1pl 
tud nts . 

Bus orld 18:367-

teaching or et ectiae 
a to all high school 



CO!'!SUMER Ef;UCAT IOtS 
rtils Cou.ntins Rouse. Jtt,1r;eus A• mofuda:en. Bu.s Ed irorld 
10:435·438.. February-. ltin. 

C·cnsiu11e:- education lesson plan f;ozr r$Cord keeping 
and budgeting. 

Consmn.er 1~d,-1eat.ion. in th<! DU.e1ness Currimllum. .Heney 
Har.op. BO$ Ed World 18:613-61.9. April~ 1938. -

Sugg:eat.ions for adju.st,1ng the bu1Jinees au.rriculum 
to the p~blruns t:1f: tn,, student..,• pot,en'tia.l ac.ononiio 
level. 

?b~ Ct"?n~.Uiter tT!lst be Ed'llY.<h1.-ted. t1a.ril,n ?arkth Bus Ed 
1!.torld 19:9-14.. 8f;fptember:. 1938. · . 

A d1sou.es1on. of ett~~i Vt 4:tY1o-es or educetiag tbe 
COllSUtaOr.-

Const:tmer Education Mote:,.. l'ls;f o .. Price:.. Bnc Ed World 
l9:,32g; ... 330,. December, 1938 •. · 

r:n-. Price belJ.evee t.he GChool has a responsibility 
ln respect to the future wage e£?.rnore. In t.hia 
ertiele he g,!veo statist!.cG: and maltes susseaticna •. 

Is. Conieumer etisineas Educat1on a Fad? Herbert a. Tonne. 
JSalanca Sheet. 1'9:304·•·30"1. March. 1938. . · 

A disei·uisinn or the t..t.·ends 1n <t1.,nt,1mtn· businese 
educ.at ion.. -

T.he consumer concept.. Robert f'rEu~bling. ·Bala.nee $11-eet. 
. 19:399. !h'LY,. 193$. 

A ,.u~seuesion or the formulation of a sounn pMlo.-
eoph)' oo:nc-emin3 Ct\'n~umer e-duoa.tion, •. 

COOPEP.AT IVE l:OUOATIO?l 
·. Part-t.ime Cooperative otfJ.ce Jobs.. n.a:rnUe i •. Dahl. 

1-our\h Yearbook t:!OTF 313-,UJ,. 1938. 
D1ec,is!l1on of the pairing method of inst,not.1on;. 
predict.lone tor t.ha tutiure of t.b.i • \ypf) of e4uca
tioi:tal proe edure';~ 

t .. tm11' .. ~t1ontr aed \rfeaknessee of Pe.rt-time cooper•tlve .nua-
1neas E:ducat.100.. c. A.- Uclon., Fourth Y9At"bt1tok i'IC'?F 
291-299. l9S8. 

ProGreau .1n thi11 field has been nf'Jgli;tble; admini•
tr~t1o:l authorities in: the sehGol must be keen:ly 
int,erest&d; oust have V?:tr1ety or etcrea. 
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COOPERATI EDUCATIO 
H1 ory and h ory of P rt-tie Coop rat1ve ork. 
Georg H. Haines. Hourth Y rbook CTF 282-290 . 
1938 •. 

Th ut.hor defines co-op rat.ive education as part
ti chooling that a.kes po sible an opportunity 
tor tudenta r gularly enrolled in hool or col
l ge to gain outsid pr ctical exp rience. 

Cooperatlv Co rel 1 Coura • argaret L. Kane . Joum 
s 13:19-20. ay, 1938. 

Th progr for coop r ti e co erc1al courae in 
ilmin ton, D la 1 out11n in this articl . 

Co rc1 l school Students n d Appr nt1e ahip. Hele.nor 
u. strackan. l nc Sheet 19:394-419. ay. 1938. 

A d1 us i n of the n ed for coop rati v t ining 
tor o rc1al stud nt • 

00 ESTS 
Co ·· ercial Cont ta. v. E. Br 1denbaugll. Bu Ed orld 
19:325•326 • . Deoe b r, 19389 

r . id ugh orr r suggestion to rd th 1 -
pro e ent. or th cont st 1de . 

coum: ST OORAPHERS ( a $\ ography. Court. . ) 

cox~ FREDERICK G. 
An p ri ent 1n Tr script1on. 
October, 19 a. 

s Ed orld 19:97-99 

COX, PHILLIP r. L. 
Social Policy ad the G org -D 
14:20-21. s pt mb r. 1938. 

Act. . Journ 

CRA SHA , RSHALL • 

GU 

ot le Praetic Cl •es. Journ 
1938. 

y, 

1n th curricul •. Ho rd 
UCTF l50•l59. 1938. 

ot r 
• 

a tor . t,o b cons1 ered in R onatruct1ng th Co erei 1 
curr1 Ul • illla a. 0d 11 . Fourth Yearbook NCTF 
47-GO . 1938. 

Th ut or con end we hould dopt, a re 11 t1c atti• 
ude tow rd the valuee whl ch w cl 1ra for o r various 

co rc1al subj t. • 



fflJltl! 
MIJCILTl!UI. ~Rniru otU.111 

L IHk .AHr 

CURRICULU NOV 27 1942 
The ctlon of th curriculum in Helpin the Pupil to 
Ac 1 ve D alra l Goal . Vierling K rsey. Fourth Ye -r
book 1 CTF 32-47 . 1938. 

"A t.h purpose of edu t1on 1 ot, r ly adjusf. ... 
ont to th tatus quo. but al o to an eYolving 
oclal order. continuous curriculum r vl 1on is 

nee s ary. 

Pro 1d1ng Typ of e1nes Education That 111 Met the 
eed of the Changing Char cter of the secondary Sch-ool 

Popul tion. J ,. urray Hill .. l venih Y arbook ECTA. 
1938. 

h author contend t, t th obool hould off r 
subJect which trill continu t;o occupy the ind.s 
or h1nk1ng e a.tter ohool d y ar-e ov r . 

Co re !al Ourr1 
s Ed 13:9-10. 

ulWl'l Suggestion . Win1tr d t . Jaurn 

of sub• 
J ry. 1938. 

Thi articl 
j t 1n 

g1ve plan for the quenc 
11 high cbool . 

and th Old in Curriculum Conatruct1on. V ra 
n er on. Journ Bus Ed 13:9-10 .. February, 19:58. 
A dieou · ion of the n phasi and new philosophy 

eh1nd curriculum mak1 • 

A curricul s tudy of Co erc1al uc tion. Loui Hair. 
Id llac • Journ s Ed 13 :9-10. ay, 1938. 

The rti l pr seni l of a currieul 
study mad or t he eo erci l di 1s1on of cond y 

ucation 1n thtrty-ae en c1t1 • 

A Co ercicl curricul for th s all High school . c rl 
Ap 1 . Bu Ed orld 18:561- 563. M rch, 1938. 

Su geet d currlculu tor all h1 h chool ; 1 
nd objeot1 e; otfer1n on d1ffere t grade 1 els; 

p raonal ua lu tr d. . 

10 t, r th! c 
~d orld 19:213-215. Nov ber, 
The u hor . kes augg tion on 

r1ch the co erc1 l curr1cul 

C1.JT SftAU. p . • 

c. 

• 

1 

d 

• 

ch1ng BoQkk ping St ore Etfeot1 17. B 1 
She t 20 :51-6 .., October. 938. 

DAHL, RA LE • 
Pnrt -t1m Coop rati 
313·319. 1938. 

Offlc Job . Fourth Y arbook UCTF 

. . 

. . . . -

• • ... .> 

'"J "' • • • .., J 

.J. ' ·. JJ ~ • ....... : .., ) 
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DAVIDS , ILDRED L. 
Graduat si Dep rt. t of Lo , Angel s Gtropolitan 
High School . Journ Bu Ed 13:9-10. Jun, 1938. 

n or t.he Law c e,. 1ng, the Law It el t c a a. 
orld 18:471 . February, 193S. 

DAVIS, B TJA IN 
A Di ersitied Oceupat1on Progra . Journ s Ed 13:11-12. 

J e. 193. 

D VIS1 CLIFFORD • 
secretarial Accounting. Bu Ed old 18:438-439. 

ruary, 19~. · 

DAVIS, ELSI AR 
h Job for • Bal no Sheet 20:110-111, 144. ov ber, 
1938. 

DAVIS, LESLI • 
How th Con er Value Kay be D velo . din ~oci l- 1• 
ne Subject • Elevent Yearbook, ECTA. 1938. 

DEAL PON .1. • 

.• D l Go to bool. Bu Ed orld 18:'111•713. y, 
1938. 

DE 
for G n ral U --It tot 1 • Not? Journ Ed 

.arch, 1938. 

DistBIBUTIV EDUCATION 
P rt..-ti Oooperatl s llin Job • J rion e. To baugh. 
Fourt,h Yearbook 'JCTF. roo-312. 1938. 

A dis.cu · ton or th o.lternat chool a tore plan; 
o¢oasio l pr ctice plan. 

Li ly arni:ng. Hollis Pre .ton Guy. Nat Bu Ed Quo.r 
6: 39-41 . 1 1938. 

The Poss1bl p1t!al.l foreseen in the Distr1but1 
Education program ar pre ent in thi s rti l . 

Vocational Eduction for h D1str1but1 e Occupations 1n 
1ch1gan. George JI. Fern. Nat Bus Quar 6:35-38. 
· y, 1938 .. 

Thi art1el de ls 1th w .t t.h st t,e ot 1ch1gan 
1 doing with t heir di \rlbut1ve education pros 
und r the Oeor -Deen Aot .. 

T Cl v 1 d Reta.in stor Course . yrt.le Glueck. N t 
Ed Qu r 6:20~33. a;y. 1938. 
A o plet. r to.11 st.or cour e plan is given and 
ou lin din th1 art1cl .. 



D rsr fUJ;'JlJl I'VE FJJUC A'l' IOM 
D1st.ri butive E<luoa;\.io:n. a. Frank Kyker. uat. BUs Ed 
t1w:,1;r 1S: 33-35-. t1arch,.. 19·36. 

''l'hia article at.tet1pts to g1ve a general idea ot 
th.a :mi.ture of this program. 

'.1'lw ClGorge-Deen liot · a...1'-v'l i te Rela·t.i·on t,o Vr,ca:tional :b'u;;-;i
nesa mtueation. Clint.on .A• Reed.. Ele·ventb. Yeerbcmk 
EO~t'tl 297-305. 1938. 

':'.'he author contends that, noir stndent.s who ta1'e 
voc£iti·onal bu,.dr1ess courses ·$bo\lld. be more <UU"-8•· 
f'ttlly solected. and r1ore r;ft,udents should be dl.r&cted 
iJ:1to the rete.il ael11tt.J3 fielc. 

Uow ·to Create Consumer \1alues 1n t!e-t:'Charn.Hsine Oourtte:S .. 
r.•' i ·t r1 ,I,\,. Y b t.. ,,,,,.. .. , 11 1~~a Kt\r .. or> ;:\}o-ona.n. ;,1; eve.n.ttu. ear no.r1s ,:.t., .t n,• i:J~., • 

Since t,h~ inf'orinatio.n t,he sales:;.:,ersox1 should .have 
i r;i al.stl wha.t, tho eon sumer want$ to lmav: the course 
i11 Heta.il Selling presents: ~n exc.clle11t. opportu.n:l.ty 
to ·teach consumer va.lue:s,. 

A Di!e~if'!ed oe.-~~r,utions program1 Benjamin r. Davis. 
Jourii nus .0ad l:5.ll-12.. June::i 19SS. 

Jl disan.e:sion ot the orcantznt1on., ost,a.b:isbman.t, 
and oporatio~ of the progr'am. 

Social Polley and tt1e George-Deen l,ot. Phillip r;:., L,. 
001<. Sourn Bus Ed 14:20-21. September, 1938.-

/., plea for mo.11.~c en,r,r:i.a.sis on th~ sc;e!al aspects of' 
U1e fJ.eorge .... neen Act .. 

(~ilE".lifioations for 'l1 eachcrn of Distributive illdueation. 
Yi..etmetli n~ Haas;; Journ Eua Ed 14:13-16,.,, oetober. 

'This re-port sugg-e-sts requ.iroments for teaehere of 
dist,r1butive eduaation. Five are listed; (l) gen
eral oouection> {2) teehnioal train.tng, (3) Pro
tessional training, (4) oooupational expe.rience, 
(5) '1:'each1:ng exper1enee. 

Distributive !~duoa:t.ion in 'J;enneseea.. }lario·n Lyndon. 
~kurn f:u.:3 E.d 14 :17-18.- December, 193$ .• 

'l'his relat1es the i!H.l:thods practiced l:y t,he ditrtribu
tive e¢uea.tion classes of the University of 'i;e.nnessee. 

Sell.col and Business Cooperate. Carl J. !Jemetz.. Bu.a Bd 
U'{)rld 19 .;55 ... 55,. septera'ber, 19S8 .. 

. Providing practicl;".l business tra.inins tor salesman
sl1ip stndent,s tn tlle Greenwich, <}ordlectic1it,.. hlsh 
school. 

Dietri1::n1tiv0 Education--A Challenge to the Business Edu
cator.. Jaelt l!illlga.n.. Eus Ed ~Jo.rld 19: 89-92.. oct.ober, 
l9ZB .. , 



fthe artielt:;, suggests several methods o.f fo:eusins 
attent,ion of. t.he husi1rleas eclt1,eator on t:be program 
of diatt":11but,.1ve edttca.ttorh. 

D1stribu:t.1ve Education Obje:otives a:nd 11.chi.ev.~ra~t.s ... 
Kenneth a. Haa.s. Bns zr:d rrorld 19:27&,..SSe. Deeember1 

l93B. 
,l'i'he ~ooittl• eeono:mio obJectl vea o t di st ri huti ve 
edn.eation $lmuld b$ eona1dered the tvl'ldttmental 
rlfH~l~ tor 1ntJeJ.lignet po.rt1cipat1on in tb.e program. u 

Vocational. ~rr~1n1.1:1g 1n t1H:~ D1$:t.r;lbutive Field. i:rea.l 
Bowtt1at1. r~.laMe Sheet, 19 :255-256.. February, 1938 • 

. noo1,e:17a;t1 vo 'l'.r.ai:ning in Sale:smnneh1ri in t:maller Ci ties 
and ,:•offl'ls.- 'J; •. P~trick.. !nltu,ee f1heet,~ l9l392..,.593 .•. 
May 11 1938.at· 

it oot)p~ra+,1,re project, 0:J,low11:1g the students to tak~ 
ovf!r Mie ,<JfHJru.t1on: c;f a store is iincm.ssed arid 
outlln~d. 

Voeat,!onal1zing Com.ml,t'Qial aubject.:$ in Kittanins !Ugh 
St!hool.. '!'horrw.a r,;. ller •. 2-0:114-1,15.. t?ove:ntnrr, 1958. 

dtlVr1J,01~r1e:nt "'r a .. .,r>Cat.if-~nti\l l'M,11:inereia..l z.uroj~ct 
wit,bin the ai~bool itself. 

Analysis ot 'the GeQrge•Deen Aot. F' .. v. Unz1eker. 
!?alanee · Sheet 20 :l6°l.. December• 1938: .. 

' 

'I'hio. rn:ialysis ls 'bntJ<)Cl u:pon liiforma:tion ge;thered 
t, .. om c:oy1feren'<:$a and var.iou.s stat .. e plans. 

i.c.extbooka Eleonont1¢ G~0,1;1":aphy. Bue, Ed t~Jorld · 18:12?• 
"/28.. 7:!njr,, l9S8 .• 

DC)UGLAS $ v. 
· A One-Serr1est .. or c.onrse <in NGnvoeat;,1onal flookite~J'ltng.. t~s 

~:;orl d l 8: 355-358.. ~JaIDnnry ii l93S. 

li 1,1.mdrui1ent,al Ph1l.osophy for f:Iu$ineae Educ.ai1on. Balance 
Sheet .19 :z07 .... 2oa, 227 • ,January,. 19~6 ... 

DOUGL/.JYSi BJ\t{L .n •. 
\'he f,elat!on of 5':ttsio-ea .. $ Jl)iuoat1on to r"eneiral F.1$:ucattcn. 
Balru:,cs Sheet 19 :244 .... f:417 ii 28!.- Ftibl'titilr,1 , 1938. 

z.::xpu.r1dint; L1tt~in~ss adu.c.atton. ·to IJ~~t Pre$ecnt Gom!1tlona. 
t!t>r:~d 19 :J;,9 ... a2.., s~11t,e:mber\ l9f)I;<;. 

DU FPJiIM, 
'J.'be Adant.ttt,10l'l Appr9aob in '!'ea.chin~ shorthan(li. l?ourtn 
Y~;arbo·(:Jk 195-199"' 19,.ia. 



G·EOl1BAPHY 
:ff'ield 1·1ork bi t:';~(ltllJliltie Geogr'.J.pby. H* o. JAthroJ,• Bu.a 

i:orld 10 :551 ... 554. ttarell, · 1938 •. 
A ditfcussio.n o,f tbe law . et appere:option as. applied 

tho laar:ning proc:e~s; ·the \1:'ttlue of !1~ld t!"ips 
In t,:eaohj,11.g,. 

'l'extbo,:ik~i tn r::e(}rto1J1io Ga{')graplJ.1.. OtJear Dot,,.~olrh eus 
VJorld, 18:727-728.. May1 1938 .. 

~ardnat:ton oi' nit;!rt t.,,ext,bt.11:rlm Jn f.{Joz;101>t!<. Geo
graJJby as t.o eonten·tt:. makeup.,. illuatra.t14~.S, ~tc •. 

V1 ttil i~ixig Srtitt:'4.;;r . :t:o:i:;na11ic i;::,oerl'.'tph.y, 11.. H@~maon 
!lussell. t>tts 1;1d world 16:815-ela. June:t 1938. 

!)~ p.lttn f (llr t"'elrtt ing of 
J, 1 r (1 s:t t,iia. t,i<)Jl;fJ + 

Oeographti~ s:1o1}nor11tc ()eography.. DoU(Slas 
c. Ridgley. r:ir,rl<! 19;205 ... 207~ ltovemb0ri 1938. 

A discHn1.rse 011 t.he i1e:aning of e;eegr,aphic principles 
and geoeraJ)b1o :taotors. and the app!icl\tion to 
1:,;,pprt'):1,:,riat,e slt,uia.t:l.:in:ii. 

geonord.c 1~tt1~et~ of th:e 11:tl.t1~laz1d Murrtce.irH.l~ Geor-ge 
F. Bovia,. ~·us ?td 'ii()rld 19 :290-292.. December, l93S. 

ECOIIO:'.!lCS 

J\ de.ser•ipt,ion of ve.rioue resttlts of the new England 
hur"riea..,e of 1938, mid t .. h.e eeonorllic eff eeta. 

i:eonomlc Bc1tv,at!.on for 'the Avtre.se !~!an. to1.d.a -Sader. 
Jo1,1rn Btts Ed 15:21-22. June. 1938· .• 

A plea for. the treatment, of ~oonomi,e t'aete and prin-
. eiplea on t,he level of maGs.efi... . 

susge.stton.s for 'Ii tal.1,aing Econorn1ea. Ricm,rd m. Kirt,y. 
Journ Bti.s gd l4t23•24. Mct,ember, :1936. 

'I'hi/5 ttt."'1~,~cl~ iieal.r:; wi t,h 11l(Jt,1,vnt,ing devic&a for teach
ing economics and &u.gsest:,.;lons tor arousing enthutalaam 
for s:tu.dy. · 

A 1?eachinr:; Un!.t l.n Economic !}~ogr-aphy. Z<re A" !'hre.:tl.s.-. 
w.ltinoe Sluiet... 11H340 ... tt43, 384. A1>rll~ 1938. 

BugeeB>ted rnat,11.ode: of pr·t~'ft<,rrt.i.:n:;; a t,ea_ehins unit on 
tihe rolaf,1on of otn' wllea;t riroduct:.lon to tile WOl'ld 
al ti1:~1 t,:ton. 

If :}ti$t 'l'eat~ 1 0 EnJol"' It,.. Ina !rr. McCausland. 
Dale.ne:e Sheet l. 9: 349-... 352, 375. . April, 1938,. 

'I'.his :arttcle i o eo:neemed wi t,b teaching and testini 
in EJOonomios. 
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•cono 1c Illiterates? 1111 E. Haines . Blane 
t 19:353-354. April, 1938. 

The ne d for a wider diffusion of econo 1c due tion 
1s di cua ed in this articl . 

The Ro anee of Eco o lee 1n current New • Ina • 
cCausland.. Balance Sheet 19:388-390, 419. y, 1938. 

Dr atizing the t.eaching ot econo 1c by us of cur
rent periodical • 

EDUCATION AND BUSINESS (see Bus1n s and Education) 

EDUCATIONAL SOCIATIO S ( e soc1at1on) 

EHR HARD .a. , I A 
· Th Select.ion and Training of Teachers of Vocational Com~ 
merci l Subjects. Journ 14:19-20 1 22. ov ber 
1938. 

The ational Cl rical Ability Tests and Nation l Cert1t1-
c t, a . Journ Bus d 13:7. arch, 1938. 

LLIS, HE A 
--and Liles, P rker· 

A Progr tor Consumer lna s uc t1on in t.he High 
School. First Yearbook SBEA. 1938. 

ELLIS, ROB TI. 
· Individual D1fferencea and Co merc1al ucation. Fourth 

Yearboo NCTF 60-68. 1938 

ENGLISH (see sine gliah) 

EXTRA-CURRICULAR AC IVITI •S 
Extra•Curricul r Activitie in secondary Schools. ary 
L. Baldwin. Bas State Co Journ 10:7-8. Nov mb r, 
1938. 

This article points out that there 1 a need for 
more integration of th school and th business world; 
act1v1tie are sugge ted hioh will bring this about . 

ProJecta !or the Co ercial Club. Robert H. Scott . Bus 
Ed orld 18:577-5?8.. arch, 1938. 

Devices tor stimul ting inter st in commercial club 
work. 

student Extra-Curricular Activit1ea. Florene u. all c • 
s d orld 19:153-155.. October, 1938. 

Extra curricular act.1 vi ti&s are 1.nportant in h lpins 
to develop personality. Suggestion are ade for 
le1sur -time act1v1t1es of the co ercial stud~t. 



1:vr1: 
tc Does It. J. G. Priteh.ru:-d. 'D&.l:ru1oe 

19::595, :ray, 1938 .. 
f'ina:ncing your ext,ra-cn .. irrionlar act.ivtt.ie.$ through 
rc1 1;11et1ltly deposci t plan .. 

Yesterday ':Coday.. Hobert, m. F'incb. gd World 
19 :.229-233.. :1ovember, 1938. 

J\ commercial elut play is proaented in its enr,.1rety 
i.n t,hffl art.icla .. 

'Uirneogra.phed School i\t'l,;.,,Ual. Ho oort r'inall.. Bn.1t:mc e 
Slleet 20 ;152-154. rieoember •. 1938. 

'r'he various problt111S encountered in publ.1sbing a 
achool annual are d:tsc.t1ssed •. 

E;YflI:G lt. ,. 1~ 
Hovi t.he ':,'each.or or Jntrt,duct1on 
t,ri thmetic may Develop l)es.ira.ble 
IIia ?upils.. Elevanth. Yearboolt 

13tus i1l a1.; s r.u:1d lr1 e ea 
i"erst;inal Q.ua.li ties in 

1938. 

..,..._~u,,..,,.,,..,,_,.", • F .• 
How t,he Teacl1er ·0.1" Secretarial sub,ject>s t(o.y Develop 
sirable PerS{)Ilal Qualities in His Pupils .. eleventh Year-
bnok A. .1938. 

F.fu"qJ1If1 ., I~f 1). 

ll! 

Co·urse of study in Gregg Shc>rthand.. li'irst Yearbo.oi( 
193fJ.. 

' Ofi'i<H'l' Praotier: and Abili.ty Lavole. ,Jou,rn 

l 

!;!oti vatinG ·ti.Ce .• 
boo.it 

Retorn:iation of t,he Ger~man 1/ooational ~f'rainini k1y.stent for 
Cor1r:10roa ·;;,rctde. l:3:19 • narob, l93B. 

' :t,()(1ldnc 
·:te;;1ehors 
a44 .... z4,a. 

?orwc~rcl--':.,:hat, Bhould be ttH1i Qu.alific:at:.im:is of 
in tlm :Prive.te z::-011001. ;aeventb Yearboo~~ 
1938. 

It'fill'w! ., 
VocnJ.,.iona1 Viat.ribut.11VE:l {)ocupa.tions in 

.• 0! 1 193811 

Uiins1eogrnphecl Sohool Annual.. J::)a,lance .Shoot 20 :l52-lti4 .. 
Dooe.t:1ber:t l93B. 



FH[CH, JROl3E:FiT 
Fnrm EooltkeepitlB for the Xlu.ral solaool.. Journ Bus ma 
14,.;ll."'·12. l?teptorabcr.$ l.938.,. 

Ye.s:terday and Today", Bus ltd world 19 :229 ... 2:;s.,. november, 
19"~a. 

, m.r:.R~t1RtJDI5; 
A V'oc~t,i°"nal, .il.vo,eatl0cnal and Homeroom Gu!danoe f'rogl:"am .. 
Balance Sheet ro :14.. Spetember.i 19<~8. 

F'osn: Ji WILLIA?~ . R. 
:r-;rror Cheek1.ng A:f'ter the F,ret.est.. Bus 1!}4 world 19 :Sl-~2~. 
13eptember. 1938. 

Sb.all tie Carelessly Say It ts carelessnea.s? EtiG Ed World 
l.S,t557•559. Uareht 1938 •. 

~lU'.lll oarele,ealy Say rt 1 s oaroleasness? Bu.s Ed l'Jorld 
J.6:451-453.. Paibr't1ar-y,1 1938 •. 

1938. 

Hoiv to :-I:nr1ch the Study of Indust,rtal, or Ccmnierc~lo.l !}co-,· 
graphy. :i:3ala.nce Sbaett 20 :65 .. · October, 1~36 .. 

a. 
Sug£!~fltio.na tor Improving '11eac:ttlng Teclmiqu~s 1n ttctid.l 
Sel.ling and Aclve,rt1s1ng T.hrough Correlation with Uon• 
school 11:duca.t1on. Eleventh Yearbook, ECi'A 279-28S. 
1938. 

G EiJERAL BUS '.:IJ!ESS SUBJ&~C'l'S 
A General Business co.ur,se for Nori-commercial :Pupils. 
Heber !). Ryan., Bus id World 113:423-427:. February, 1938. 

Tha author .maintains that th~re is a, rapidly growing 
dcman.d for C+eneral BJ1s!ne.ss -on t,he elav~nth c1J1d 
twelfth arode levels .• 

I.ntroductif.Jn to Btlsiness. ~~,.. o. Colvin. E3uo (iorld 
JB:465-464. l<'ebru-tlry, 1938. 

'f'he auMior- presents reasons tor his co11tent.ir..in that 
th.is course is second in importance in the business 
curriculum only to consumer economics. 

Crackpot,ism or Civilized '£h:inkb·ijr/ !1alph R B.ice. F~lalfl<:Hs 
Sheet 20:145. December. 1938. 

A pl.ea for a sen.s1ble approaeh 'to evaluaftlng o.ur 
business system. 



''"''-'-'""'"'IAL 
io =~;nrioh the s·tudy of .iru.lu.str1al Coum1eroial Geo-

graphy. :1:::. GaJJriel. :t3alance Shoet 20:65. oo·t..ober, 1938. 
Dtnric:trn for mot! va:ting and er1riehi:ng t,he .. geography 
aotirse are dlscuspetl, t,hli.ti nrt,icle. 

GIBS~J, IE J. 
'the rurchasi1.v:; J?ovter of Person . .3;li ty. <tcTm:irn 2%1s 14: 
9-lo. Dopt.enbert 193!~. 

The F'urohasing Power of .Persc:mal1ty. .TO'i.:trn 11u.s 14: 
11 ... 1~... Z)ct~obt:>rt 1938. 

of i,-01:u·rdng ...... 'the l:1ole of 
so-101. 10Qa. 

~'iu.pHniaor nnd the Classroom 'rea.oher. 
lG :714 ... 716.. " I 9~8. 

Clevol~:irHl ret,ail SttU''E;: Cout"se. :ita.t 
f;0,.,.03. ., 1938. 

ln Junior t~sitlees t;'iu,;ineas 
it ;tee.. I!aove.nth Yoftrbooft,. F'.C'l'A 

idance 'I1llrouch .:n.mior t}USine:sa '1"ra1:ni:ng. 
Cala.nco m1eet 19 :209-213. iJait:1.uar;y, 1930. 

Organiza:t.lon and the Operati{>n o! a Bus:i.ness.. T}l~lanea 
rJheat 20: l.62-16~:.~ 19$J. JJeoembe.ri l93a. 

u.nu;:,,-•;; {is .. 
LessorJ Plans it: Elemet1tr1.ry tusiness '{'raining. ,Tou:n:1 Eu:a 
fi;d L:;. : l Si• 22.. F~b.ruary,.. 1938. 

J;..;eSStJl"l 1;;;! f)fll0:!1 t,it·y .. 
l~:20 ... 21. ZJnr·ch 1 1936 • 

.. 
Of"flce App:U.ances at, netr.olt,, rres't,ern Hi 

rrorld 18:444-445. February, 1938. 



GUY., liOLL!!3 :PRES'COM 
Timely :wimltig. 1;1:za;t, flu.s 

HAAS, KENI;fE-TH B. 
(.?Jt.llification for 11'.'Bachera of Diatr1buti'Ve Educa.tion. 
~lourn Bus Ed 14:.15-16. ociobei-* .1938 .. 

:01a1~ri bu:tti·ite ;;ducatiou Objectives and Achiavome1:rtis. Bus 
E:d world 1.9:278-283. D1}Cetnber, J,938. 

How Do You 'teach Salesmansllip? Bus Ed i,.orld 18:64.3•646. 
April:-· 1958 .. 

HA.rmis #· Of,',CRON; H .. 
History and Theory of Fa.rt-t1me Cooperative work. Fourth 
Y'earbortk HC:t'P 2t:32-S9(). l.938. 

HAUlES, WIJ,.Lllu:i E • 
.t}re We Eot,nornie Il:U.terateo? Baltmoe Sheet 19 :353-a....~l • 
.r.pr11: l9t.fi. 

I F. 
':IaI:ini; tabi:irator:y Ai:1aig11m(1Dt$ i.1;~ sacrat~.ria,l P;ra.et1cu 
ru·teottve. El$venth Yearbook EGTA. 193$ .. 

HAIR. l.C)UIGE 
... -wallriee., Ida 

A currtculum s·tuay or Comn1eroial Eld,ucat:1on.. Jout"n Bus Ed. 
13:D-lt). )~1ay1 193'8. 

HAMIL • C. ,f! .. 
Business JI:dueat1on F!iots and '!'rends in }?ew Jersey. Sourn 
Bus 11:ki 13:18. June, l9s&. 

IiAR.AP 1 

Consumer Education !n t..i1e Busines,s Ourr1ottlum. litls .Ed. 
1Po.rld 18:613-619. Apr.il .• 1938. 

Wd:l\7ELL, L. C,. 
C,.n:irs~ of study in GaJ.r;amanship... First Yearbook SBEA. 
1938 • 

. HA:1.' (HfllH:,, BAR.~¥ H. 
'The. Boolci.:eeping Equa.t1e>n. is fe'UJ'ldamen\al.. J'oum ~\ts. 
13:13-l,4. April 1 193Sir, 

liAYES 1 J .. Ll..1YI) H .. 
'I'ha C·ommercial Tee.chcfr at1d the Bu$1nes~ 1:11a11,. t10ltrn I1us 
Ed 1$::17...,18. f'Qbrru.iey, 1958. 

DeV'el.oping Office Att .. it.ude'e 1n Vooatio.n!:tl 1'ype·t¥r:iti:ng. 
JoUt'!l Bus Ed.. 13:l? .... l.$« Junei 193$~ 



,:r"'"'''1.-rve. n~ 1,c1.-,,v,3·.~·,1 ~.r r.,. 
S1.l"\ J..J!.\1:£,Q J ~J. <it• liiJM°!tl l ·-ttt1:1 _ 1./:s &,-\'. • 

Principles. to· be Observed in Det.erminins the scope and 
the Content or Business SubJecta. Balance Sheet 20: 
100-103. No.vember • 1938. 

HILL 2 J. l'JORRAY 
Providing type.s of Bus.i.rless 8ducat1o:n ·that twill. Meet 
the ?Seeds. of the Changing Character ot the secondary 
tjclloo1 Population. Eleventh Yearbook ECTA. l93S .. 

HILLMER, GEORGE P .. 
Oftiee 'J:i:aiai.ng for Graduating Stud.ents. Jcn.:Lrn Bus. Ed 
1.4:23-24. December, 19.38 .. 

HOLLEY, E .. R. 
Course. or Study in A.ccount.ing. First Yearbook SBEA 
193S~ 

HORT orr 2 rJAL'l'.ER J • 
A Practical Project, in Salesmanship .. Balance Sheet 
20:lGS. 1~1... December, 1938. 

HCJ(:!i;, G: EORG E F ., 
]!co.nomic ?~ff eots of the liew Engl.and Hurricane. 6us 
Ed 1','orld 19 :290-292.. Decembe.r" l93S. 

rro::JPtlREY., tIINl!IIt FRAN'Cf~S 
Course -of sti."t'ly in 'typewriting. lJ''irat Yearbook SBBA 
1.938. 

!rt.nmI:iGER, i:t.AHJORIE 
Improving I:nstructi.on ln Stenographic Prac~ice. Journ 
Bu.111 Itd lS:13-14. Junet 1938. 

;i, 

:iiv\7 ·the ieaeher of Merchandising subject.,s !~fay Develop 
Desirable Personal Qualities in Her PUpil.s. Eleventh 
Yearbook. EC'I'A. 1938. 

JACOBSOlJ~ P. B. 
Providing tor Indivldual Oiff'erence.s Amons Com;.\ercial 
students. Bun Ed world lS:!44•348. sanuary, 1938·. 

Jl\JlON t S It!ON' J. 
H0\'1 the 'l"eaeher ot Accounting may Develop D&sirable 
Personal Qualities. in His PUpiln. Eleventh Yearbo/o.k 
F..CTA. 1938. 

SEN'KI1~G ~ LAW.l?t8r10 E A • 
.\ Practical Hethod of Speed Building in Short.ban.d. 
J-ourn Bus Ed 14 :25-26. December,. 1938. 

JE;iiSEM, C HARLEB J. 
t?undamental Princ1ple.n of Seekins Employment... Bus Ed 
r1orld 18:621-625. April, 193-8. 



, 1~. ·G •. 
Gebool Credit f cir t!Jus1:ness Experience. nus 
19 :93-9'5. Gctober, 1938 .. 

:ClESS 
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li'he Organizat,ion and the Opera:tion of a Bas.inasa. 
m,nnoth F. Greenley. !t1.lance fJheet 20 :162-163, 192. 

December, 1938. 
A plan for ·tJ:ie, actual opsra.t1on of a busil1ese as 
tt project in Rook: .Island, !ll.inoi11. 

'I'h.o Ho~tl n•or ~runior :Business 'trainintt. ,Ja.oob tS:haffy. 
Galanee Sheet 19: S9? ... a9a. t1ay, l9S8. 

Arguments al."'o present.ad to uphold. t~he contention 
ttwrt Junior business training :should ·tauglrt in 
all of our- schools. 

A l'Iet1hod of Approach ·to Introduetory Business Problems. 
TJo.ry • Itennedy.. Journ Bus }1:d 1,5:19•20. April, 1938. 

The development of a plan and related t,opies. 

Lesson J•lmm in Elementary Buol.nos$ rraining. 
G1 .. ost1. ,:rourn Bus 13;20 ... 21. ;,1arch, 1938 .. 

l}etailed lesson plano: tr;a,ethe1" wi t,h aims 
,jectives and ont<.rnmes .. 

Lam_:H:.m 1::,1ans in E!le-me!ltary Bus 1nes~ 'I'raini.ng. Anna i.;. .. 
Groso. J.ourt1 l:!t:19-2.2.. February* 1938. 

Provisions 1lt:iz,r bH bl ,!unio&" nusiness and nuai-
nesa Arit,hrnetio for \facyintt Abili.ties. Llichael J. Goll ... 
Ll<~vent,b Yearbook A. 1938. 

p.rohl~rn of JH"OV!tling tor individual diff(lronoes 
t.h.e.se s:i.2hjects a.r~1: d1 • 

l ... 
Gooperati Vtl Comiae1"'cial Course.. Journ, 

J 1930. 

' A Proi,osed rtetail our1~1culun~, Journ Hus 2Zd 14:1,4-
10. rJover:iber, 1938,. 

c. 
F'Unda.meutal 1J;qu.ation o.f Boak}:,eepintle• Journ 

14 :1.7-1S. oe-tjober, 1930 .. 

Bttaine.ss f.\ri thi.net,ic in tha 
111, :21 ... 22. :fovember., 1938. 

Journ 



, 
it IIethod of Apprm~ch to Intr';odtiot,ory Business Problf)m$ .. 
~rourrll Bus Eld .l :~i : 19-20. April:, .l 938. 

snoopeni so,x· i Wh.oopervisor or SUJHU"V'i sor. 
H,: 125·-127. October, 1933. 

VI TI.!I'tLI!iJ(} 
;:;•unot of t,he Cl:u•ricul:i.1.,11 Helping \~he Pui:.11 t.o 

Achieve Desirable Goals. F1onrth ·rearbook ii' ;32-47 .. 
1938 • 

... ~,..,."~,,. :i· ~: •. Il -•· 
JJ11sinesa nducat.ionis. Contributior.uiz to General Sae;:>nd.ary 
.:!'.d.uca tirm. E,us Bd tworld 18 :529-5:32. Mattc:11, 1g,;sa. 

u. 
suggestions for Vi.talizlng n:cono,aies.. ,Iourn Bus I'i:d 14: 
23-24; l'!ovember, 1938 .. 

13:15-16. 

" A. 
'}:he Contribttt,1on of r.:,,uslnesa fduo.at.10:r.i tq Gi tizenship 
Trainil'1g.. Btilanoe !'.lheet 20: ll-13. CeJ>t.embtlr ~ 1938 .. 

, n .. 
Distrilmti ve ii:duea'tion .. 
,.:arch'" 1938 .. 

tti::ipoed •em Up'* Typb1g '.Drills .. 
!l'ebru,try, 19:,e .• 

' o. 
.F'icld rzor.k iri !:l'.Cconomlc <ieog,ra.x>hY• Bua 
551-5{I4.. :,,qa.rc.h, 1938. 

" A. 

rld 18: 

Psychologie.al nacl:te;round of' §'uneti . .em.tl method. 
1:?orld lt1:539-543. r1areh1 1908. 

Psyobolo~leal tsaekgrotmd of J'unctiorH:ll ::retbo<.t. 
t;us \:Jorld 18: 431-4:33. .F'ebr-uar:y,, Ul:5B .• 



I}?;, 
\'c:ndering and '?Ya11cls:rlng. 
January, 1938. 

E'un:ot:!onal ;Jethod r;f 'reaching Gragg Shorthand. 
rld l.3: 373-374. ,/farn .. 1.nry, 193$ 

, D .• D. 
FrovtcU.ne Cui.da."1ce to meet t,he 
Bdue~itir;n.. F!levent,h 

\JL .s .• 

i:n Business 
1938. 

A p.rogra.m of Placement and F'ollow-up in Business Edu
cation. ~J'our.n nus b":d l:3 :7. narch, l 93ll. 

tmal study of consumer Buoiness r:clu<iatlon. Journ 
ls :14 ... lG. Harell, 19;;B •. 

st,r! l:nitivc 18ducation in 'l'ennasuee. Journ Bus Ed 14: 
17-18. December, 1938. 

$ f!£. 
::Geonorn;ic \;Jorltshon. f;alane.e Sheet ltl:200-30Z. 

Harob, 1938.. " 

Tf11u3t, Test, 10 F;njo:t .rt. 
375 ... Apz".il, 1$138. 

'?he .'.'.1or,1anoo. of l5oonom1ot:> in current News. lJalance 
t, 19 ;388 ... 390, 419. , .ll?:38. 

' A. 
'rl1e G<}t.tnti:ng House. Bus 
l93H. 

1· 

Pirst-Year Account1nu; in 'I'welve f1011thern Oolleges .• 
ii:d 1:3:13,..,14.. ii ur:;a. 

lf 

J\ Perso:r1e.J. ':')-pint~ Frograr:1 ltd1,tea.t .. :J.cn.1stlly 'Gff'ective in 
tht} save.nth Grade.. .Jtnu~n l4;l.$-lG.. ~3eptember, 
1038. 



7 

ILL• , THOMS "' • 
\Toe t on lizi g Co , erc1al Subject 
Schol. Bala.nee She t 20:114-115 . 

in Kittnnin gb 
November. l93S. 

ILLIGAN, JACK 
1atr1but1 
ducator. 

Educ t1on--A Challenge to th Bu 1n 
BUs d World 19:89-92.. October, 1938. 

II OGRAPH ( see Otf 1 e Machin · ) 

rrcHELL,. JO 
Follow-up ot the 1937 or duat 

11-12. eb ·ary, 1938. 

NAEI'H , , , CARL 

• Journ Bus Ed 13: 

H lp in Teaching Bul51noss Letter .,ri ting .. Journ Bu 
d 14;15-1 . ct.ob r, 1938. 

T aching Correspondence Through Clas3 D1 eussion. Bus 
E orld. 18:717-718. ay, 1938. 

·NASH, ELIZABETH A. 
he xt ok• Place in Machin Office r raotic ., Bus 

~ orl 19:158-140. oetob r, 938. 

l Ai IONAL CLERICAL ABILITY TESTS. 
1iatlonal Cl rieal Ability Te ts. F . G. 11chols . Bu 
.. d orld 18:339-342. J nary, 193B. 

· hi article discusses rea ons tor poor showing of 
tud nt on cl rical .ability t st • 

Or1ttc1 Comaent and C ll nge. Fr rick o. Nichol • 
Journ Bu Ed 14:8. 12 . Septe bert 1938. 

~ea uring ras,Uts of t aching ; permanent t tin 
nrog ; dmini r tlon of test; test1n c nt r; 
cost or t ta . 

A Plan for th P ent ad iniatration of th ational 
Cl rioal Ability T .... t . H len Reynolds . Journ 
13:26-2? . rch, 1938. 

F1nMCial auppor't; get.ting nroll ents fort sts; 
preparing t t ; th1nga to be done by pe anent 
60 mi th 

The a ional Clerlcal Ab111 ty T at . and Na.tional C rti
f1cate • I a. hranhardt ,. Journ Bu Ed 13:?. arch. 
l.93 • 

ate !n bu 1nese aducat1on can b elimina\ 
ccording to thi author. by the use ot th s 

tests .. 

E Z , CARL J . 
School and au 1 
S pt mber, 1938. 

Cooperat . Bus Ed orld 19:55-56. 
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rT&itrLmi,, Lov:nm i. 
'l'ypes or Tests Used in Gommeraial Contests. Bus &d 
Korld ·19 :225-228. riovember, 1.936. 

!JlGHOLS., Ji~,. ri~ 
!Jational Clerical Abil1 ty '?eats. 
($39-:.~2,. ,Ja..1'Ufl.ry 1. 1936.,. 

Ori ti·cism .. C1)tt:u.1ent and Cht.illenge .. 
October,, 1936 .. 

Cr.it1o1sm, 0~1'.!lm&nt m1d Challength 
12.. ~eptember., 1938. 

!:rit,.1<::1sm, Comment. a.nd Challenge* 
22.. ,\.pril .• 1938 .. 

l~;S, 
\\ 
·1 

\· 

,Joum I3us Ed 1$,Hl, 
I 

!ilOCK, HAJWY W .. 
lJ;ihat fihould Be none to :Oevelop Desirable Personal ·rra.iis//1 

in ·nus.inesJ! P1.1p11o'! r11e1venM:1 Yearbt)-Ok WC'l'A.. 1988 .. 
I 

i'70w1U, C. A• 
I 

L1m1 tat.ions and '.t!ealmeeees or Pa.rt-t,ime Cooperat!'ve 
:\~.tsi:ness n:du.cation.,. i'Otlrtb Yea.rbrH:i.k ?lCTF 891-299-. 
1938. 

I i' 

NOOHAU: LiJU1IOH 
How to Creat,e Consumer Va.111.es in l'.1Iercl1a.ndising Cou.t's'Gs ... 

~venth Ye~.rbrmk, F:ll1l'A. 19~8 .. 

HtfL~'Y, ct~'?HliJHIUE F. 
Factors of l.earning-.... ,at,.ltdy .AJJttvi t,li.,s. Fourth Yearb,o.ok 

109 ...... 1.22. 1938 • 

. 0 'BRIEM,. GUY E .. 
'l'ypewri ting }$ a. Fro.¢te3$• Ert1.s 1td ::~orld 1.9 :141 ... lfiZ .. 
c)etobert 1~38. 

ODELL,. tVILLIALl R. 
Fae.torn t(' be Cons1deretl in Reconstn1;et1ng the Cora.,u,r
c1al Cu:rriculu..in.. Fo1:rrth Yearboo.k . !\m·rr· 47 .... 00. 1938. 

Ol!'F'lCE MAOH!HES 
TeP1obJ Procedures !nt"c11ved in t,he Teatthing of the 
Con1puting michine. x!ary St,u.art. Fourth Y~arbook UCTit 
256-252.. 1938 .. 

A:1.ma and ObJt!7Cti.ves; tieael:dnc; teehniqu.es; moti1'a:bing. 
devlce.s. 

ort:Sce naehtn~s and !:iatil£tl'S'a~ Sd-1.ie.cif,ion. '!Jilbur- ~:L .. 
Ea.rnl1art. lrat, t<:n:i.a E4 {~.ua.r,".,. 6 ;.4.4.w46,, ?!tty, 1938. 

tthet,ber office machines has helped or hindered 
bus.,.ness oouc:at.10:n is 41,a.ous~ed in this a.rt.ielfh 
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OFF!CE MACHIMES 
Suggestions for Improving Proceibtr'ea a..."ld Dmces in 
Teaching ~t ::.1achine Ce.1.oula.t1on... Albert D. Angell.. 
Eleventh Yea.rboott EOTA 273-278.. 1938. 

li plea for speo1al1ae.4 \rainin,g on the rotat.ion 
plan.. · 

tbe 
I 

How \:Je ·reach Officu1 Appliances at~ D~t,ro1 t Wentem High 
Hchool,.. .t1:ud.ley M .. C~rosantar1. Btu~ I>';d wo.rld 18:444-445., 
February •. 1938. 

A discue.sJ.on of t,he combined. battery and integrat.ed 
labo~at.ory plan of teaching ot:n,co machines. 

Y<,1:.lr school. Can .4,fford Office !:!a.chine Int~t-ruction. 
1~1n·l P~ st.ro11g... Dt.1s Ed ~torld l.B:&29-630-532. April, 
1938,. 

· 1\ dlaoussion ot the sJ.ngle-ma.chine battery plan. 
integrated plan ano: rotation plan methods of 
on;an1sat1on. 

Teaching Otf'io* Practt.ce Piased. on Actual Buainesa Office 
Acti Vi t,1ee.. Petet· I..., Agnew... Fourth. Yearbook m:ii~r 
210-200. 1938. 

Discusaio11 of aqu.1prient t1tted; oo.nt,out of course; 
ergan:1z.et,.1ein or t,b.e eourse; pracU.cal a.ppli·Cation. 

Filine Instruction in tho High School.. Clare Sweeney. 
Fourt-h Yearbook MCTF 247-t..55.. l93B,,., 

fi'1 ve ways are e1 ven in tth1ch t,he organization ot 
tht3' filine; course ,,111 ~aey widely a.mone schools; 
practical suggest.ions are oft·ered fo.r each a1t.ua
t.ion. 

lto-w' the 1rea.eher ot C-e:rl1ca:l Fre.eti·oe may l)evelop De
sirable Personal Qual1t.1es 1n his Pupils. Emily D. 
~l:'hompson... EJ~avant,b. Yearbook EC~i:J\... 1938. .· 

Th(t. authc,r maintains that to -develop de1Jirable 
personal q,uali ties t..he. teacher mu.st, approach t,he 
1,roblem wit.h sympattiy, underatanding and oonf'idenee. 

A Prov.ram in Office Practice arid Hanagemerit.. JU:"thur L. 
Walke~. Journ Bus md lS:13-14 ... January, 1938. 

An office prect~ice c-0ure• f\n tht~ coll.ege l$Vel 1.s 
ontli.netl. 

OFFI<.U; PP.AC'l'lCE 
Adm1nietra.t,1on of Dupl.iaati.ng in a. small Hlgh Schott!. 
K .. Ezra Ruoher. Journ Tsus &d 13:.18... March, 1938. 

A. plan_ tor oonfronting tbe problem• en(lountered 
in a. high school in connect!t>n wi t,h of tics r-aports 
and depart.m~ntcA:l reqne$tJs ... 



50 

OFFICE PRACTICE 
Plan tor Office Training. E. AGn s K kanour . Journ 
us Ed 13:15-lG. April. 1938 .. 

How typing, dictation e.nd raMcr1pt1on k1lle 
maintained; equipment used 1n machine ooure • 

Office Prac ice Cla es.. ars ll R. Crawshaw. Journ 
Bus Ed 13:15•16. ay. 1938. 

A D1souas.1on or mot.1vation. re.ferenca • u e ot the 
'c1ent1f1o et.hod, 1nterviawa, mimeographing. 

Office Practice and Ability Lvela . Fredo. For gard . 
Journ s 14:11-13. Nov ber, 1938. 

This report the office prac t.ice progr used f .or 
11 ability lev la 1n th High School at Upp r 

Darby, Pennaylvanl • 

ay I Vi it Your Otfice? ~ y E. ebster. Journ Bus Ed 
14.11•13. December , 1938 

A study of methods or bringing the ottice practice 
coura as offered by the schools into direct ac
cord with busin as procedure . 

Office ~rraining for Graduating Students . George P . 
Hill r . Journ Bus Ed 14~23-24. December, 1938. 

A mary of' the· highly auccesatul office prnct.ie 
yst u ed at the Stamtord.Collegi te Vocational 

In tl tute. Ni g r Fall , Ontario . 

11 Text book• 
El1 zabeth A. 
1938 .. 

Plaoe in achin Office Practic . 
h . Bus Ed orld 19:.138-140 October, 

ffThe yst t1c use 
is an inveatment of 
future divid ds or 

ot oftice-pract1ce textbook 
time t t juat.lt1ea 1 ttself in 
success on the Job. ft 

Office Pr ctice in the s ll High School . F. v. Unzicker. 
l nee Sh t .20:20. s pt b r, 1938. 

Thi article explain ho to carry out a program 
of office practice in s all bigh chool w1 th 
11 1 t,ed funds . 

OLIVER. RALPI! E. 
et.hods in Co meroial Arithmetlc . 

261•262 . Februar y, 1938. 

OLSON, ILTON C. 

ance. Sheet 19: 

Another evaluation of Consum r Educ ~ion . Journ Bus Ed 
13:21-22. February, 1938. 

O•N hL, AUGUSTA 
Era ins in Typewrit,1ng . Journ 
1938. 

d 14:25. Novem er, 



PALtltER, ORVILLE n. 
Ji nethod of Ass1gn1n~ Praet.tce 1)~10:rk 1n BookiteepinlJ. 
Balance Sheet 20:116-135. tl!ovemberjl: 1938 .. 

P A...1iKS, MARit.lM 

$1 

The Consumer ~!UJJt be Educated. Bus .Ed World. 19 :9-14 .. 
~teptember, 1938,,. 

PATRJJJ!C, R. L. 
Cooperat1vo ·rraining in Salesmanship in Smaller.C1t.ien 
and :to\'ms. Balance Sheet 19 ;392-395. l!o.y • 1938 .. 

PAT 'l'.~BSOU,, fi. HOt{AlU) 
Articulation Between Secondary Schools and Collegiate 
Schools or Business.. Journ BUs Ed 13:9 .... 11. Aprils 
19,36. 

?t:uis.~.,. Li\\~ll.1':J.cE II. 
Ari tbmetic of Business. Fourt.b Yearbook NC'fF 132-140. 
1938. 

p :;;nsmJALI'l'Y 
How tho teacher ·of r1!erchand.;.sing subjects may Develop 
IJesira.ble :PtH"'sona.l riual.ittes in h$r. Pupils., riargaret 
E. Jac·obson.. Eleventh. Yearbook ECTA., 1938. 

'l'he author allows how this qttal1ty may be developed 
by preae1'.it and example:. · . 

nmez t.ho 'I'eaeher or social Business subjects l)Iay Develop 
Desirable Personal Q(ua.l:tties 1~1 his Pupils. Robert.· J. 
Yormg.. Eleventh Yearbook - EC'l'A. 1938. 

'fh1a art,icle stat.es that the qua.l :l t,i.es of person
ality can be developed through !mi t.at.ip11 a:mi ex ... 
ar1ple. · 

How t,he· Teacher of In't .. rod11.iction to. Business an;d Busi
ness Arithn1et1c nay Develop Desira.bl$ Personnl Qua.lit.ies 
in his pupils... Grace t~. F.yr.iclt.. Eleventh Yearbook. 
EGTA. 19$8. 

Thie article shows how poise, courtesy, b.onesty, 
dapendabil1 ty, c0co.perat.1 Oll are developed in these 
O<>urscs. 

rtw1 t Should Be Done t.o Develop Desirable l''ersone.l l'rai.ts 
in Y:i'lls1ness Pupils? Marry fJ., Mock, Elevent.h Yearbook 
£OTA.. 1938. 

i:rh.e manner in which desirable peraonal.1 t,y traits 
a.re developed io discussed in this art,,icle .. 

1rhe Purchasing Power of :Persona.llt.y. Jessie J., Gibson. 
~Jour.n nus Ed 14.;9-10. September, 193!1. 

Ibis report gives results of a su.rvey made by 
various schools on pen;:inali ty def1c1e.nc1.es, and 
suggests remedies. 
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P.Fm.SO;JAt:niy 
?he 1~:n..1.sing Power of Personality.. Jes.oie J. Gibson. 
Jour:n Buo Ed 14:11-12. octoller, l93S. 

Part II of article dealing w.1 th courses snagested 
tor aids to personality development .• 

Pt~I.mt, P .. B .. S. 
nome Popular Fallacies o.f t.bE~ Lav1- Balance SJ1eat. 1~: 
20~206, 230. ~ranuary • 1938 .. 

? 1· ,, ...,.,., !Ji Zi'P A 'l'.f!"'. 
fj, J.""'fa.l.~(W,.i.l,,., .: ~;..t"M.\l ,,\. 

Hmv Consumer \fa.luea. i:iay be Developed 
t§o Business and Bt1aineas Arithmetic. 
:OOTA.. 1938. 

in Introduction 
Eleventh Yearbooii 

PLl-iO~rr:rrmrr 
lSttsiness: e.nd school Get froset.ber. Llercy Olenbush. 
Jour:n f:Us Ed 13:12,16.. April., 1938. 

¥.7ha t, they are doina in the Haddon Height.a High 
~lchool in the way of eommun.1 ty etu:.•veyu, placemen·t. 1 

iuid eooperat"i·ve tra.1n1.ng .. 

P:;Jt,ISHOnK, 1\·IL"t!Al'J Lt .. 
1:;'hat Should be Done to Develop Personal Utility or 
Consumer Values Through tl!e '?ea,cll1ng of nusine$s Sub
,_ject.G? Eleventh Yearbook EC7A. l93S. 

F(X;n,;F~, JAUES R .. 
'l'·oola of shortl'..a.nd. 
1936 .. 

Too.ls of Short,h.a.nd,. 
1938. 

Gil'e •,;ther.a a thrill. 
I,iQ'let?tber,. 1938. 

Journ !Sus. 

,Journ RU.s 

Ed 14:17-'19. September. 

?A 14:19-21. oatobert 

1ft. 0>!'>3 .... 2..,,. 
.V. -~~.... -~· 

f3hortb001d 011 a Shingl~h, 1:Rta Bd World 18:633-GM .. 
Aprtl, 193$ .. 

?RICE!,. ROY a. 
Integration in Bt1siness Educat,ioti. Bue. Ed World 18: 
7 59 .. 7 40. r::Jay. 1938. 

E::usinesJa e.nd C<>miimni ty Aid& ln. ·reaching consumer E.;<'luoa
t.1011. fourth Yearbook I{{fl'F 263-269.. 1938.. 

Consumer Sduc-at1on l!otes. Btts E!d World 19: 329-330.
Dooember., 1938. 

I'J].It:I{~;--:,t:~.1· 1 .fi ij! .r~i -• 

neoant Legisla.tion e.ft"eeth1g Aecotmting. Bua Ed tJorld 
19 :los-111. octo'ber., l93S. 



I'RICKE'lT, .A. T. 
Recent Legislation Af'teottns Aocount:t,r1g. Btt, td tJorl.d 
19 :,245-24?. N,svembe.r ,. 19$8$, · 

PnIESTL-EY • CELl'.A AYARS 
N'u.tmeg and Ginger. Bus E(l r:orld 19:235. November. 
1938. 

PRITCHARD, 3. G. 
A Dime a Week Docs It~, Oal.ance She-et. 19:395•431:. 
nay. 1938. 

PRIVATE l3U$IMES8 SCHOOLS (St,-e Business Schools) 

PROSSER• G.. A. 
rJbat nv;bi\e-Go1lar• Bus:tneo Expect.a of Hip school 
oro.duat.ea,. Bus Ed world 18:525-52&. m&rch1 1938. 

PROUGif, IV.AM DALi~ 
The Buying He.bi ts and Rome Condi tionB o,f People in 
Small Towns. Ball .Staie Com J'ourn 10 :~ ... 5. 1a. 
Movember. 1958.., 

QUI?iE'l'T.E, ALFRED H~ 
Impro\tement, of Inotruct.lon in Type.wr1 ting. Jou.rn Bua 
Ed 13:17-18. January. 1938., 

RAHBAR, R .. L. 
Gett.1ng tlte Beatt :aesul t-s tn Teao.blng Bookkeeping Clas
.sea. Ball State Com Joum 10:13-14-. ?l1>vember, 19a&. 

REED, CLilf.i.lON A~ 
The Oeorge-Deen Act and 1 ta Rela't.ion to Vocational 

· Btu~!ne·.s..':I EducattoJh Eleventrh Ye:a.r·book OOTA 291 ... 305,. 
193S,. 

BE.ICU, El)WARD 
Educat1on or the Comlleroial Teacher in Consumer Good.a. 
Joum, Bus Ed 13:17-18. Aprils 1938. 

BENSHAill, WAlJ:.-AOE VI .. 
An E:f'fec.tive Plan tor '.teaching ·1·ranscr.1pt.1oJh Bua Ed 
v1orld 18:351-354. January. 1938. · 

An Effect.1ve Plan For T:eaching "l'ransor1pt.1on. Bus Ed 
world 18;45S-45'. F•bruary. 193$..; · 

BE'.\~AIL SELLitlG 
.suggaet1ons for ImpJ"'o,v1ng Tea<ddng Techniques in Ret,,atl 
Selling Tb.rough Correlation with otb.er SubJect.s.. Doro .. 
thy 1\.T.. Baldwirh Eleventh Yearbook,, ECTA. · 289-294. 
193$. 

A d1acu.sa1on -of t.lle project method, soeia.llzed 
rect·t,ation. the source met.bod •. and the t,oplca.l 
met.hod in correlating aelline; wit.h other aubjecta. 



tn esm.anshiI}• t.- C. !farwell. Tlrst, 
l 9Z>8. 

'this art:io:le suggcctn t,he ber?i:.::,fi t der::i. ved by 
pu;\ili; frcJrn this oouroe depends upon t,hair ix,terests t 
apti tu.dee and oJJ:UJ. t~1i1d upon the entbusiaam 
the ine.trnetor. 

Tet1ehing eoll:ir'lf~ Dcc:up.2iti.onI:1· Fnu!lines::i 71a..w:t'e 
Viewpoii,d:.. S. H. :&Ja.rl I:,jcKe1:1t::1e.. l?ourth Yaarbo~:,lt 
17($-185.. 1938. 

ih1 r; article otters c.oncrel,o suggt~stiona for t,ea,oh-
lng sellln fr·or,1 t,he L of business. 

tue;ga~t.ions foi· Ir:1proving 'feaohi Tochniqu.es in Retail 
tielling 8.nd. !:dvert,is:l ".2hrougl1 Gorrelationi wi t.11 
school !l:ducation. Ward :B .. Gedtley.. r~leveu't1'1 Yearbook l,. 279-288. 1938. 

This art,iol e outlines 
,Jersey, Cent,ral 
T:etuJ.l tteroh,11.:nt 1s 

.rtib!;,"l' nf' Cor:1merce_. 

/\ Htn1::1er in t~ Retai.l Htoro. ;\llf1n lc,(}flln. ,Journ Htu, 
:?d. 1S;l31 18.. ·,:arch, 19$8. 

te&oher tullo ,)f fadVDITtr,r;es of wor1ting a 
rrlsore 1n tm:1':imer in 't,eachi.ng re't,ail sellinr; 

ch aeh.ocl st,t1de:nt.s-. 

.tr rracticnl Fr-ojoct in St1.lesnansl.1.lp. r:alt,.er J'. f':'orton. 
nnlnno e Shef'it 20: l!H3 t 191 . ei:1ber ;s 19&0. 

A plan it, presented here for vi tali:ting 'the tea.eh-
~ of ·e,,'1 "'"""'"'''''""'·11,._.i· 'I'\ 0 4 •} ,p, .• .,..,.1,.; ,,..,.,.,.1 ..... ~ot.tJ,..,l V-t<>t'.tt;,.r.e.:~.J,~..{.!, :-· '(._{ ,,L \; 4 lylLJi~V' ·aJ~,,.ct•1..a.t.Z ··•· 

f:l.tlll *l r:ary ·;F:1llia.maon. 
April., 1938. 

d:l SCU!:'HJ:l on d:i. gni 
kncmleuge ; pla:nning 

of' OJH) t.s trork; 
denrmd~ration. 

A Pronosod not.ail Gurri<n..tlum. lc.iilto:n F'Jl.ppsto.t,ter .. 
,Journ~ 14:.14 ... 16. november, 1938. 

a article istressoe i:.hs iJTportant:}e tJ:f te(;to.rdne 
mercha.w::lim~ inforrti.a.t,ioJ'h s.a.les~JJ.ttl:1$llip and orien.
tation. 

You •i:each Httles.r~··lJJhi1>'? i:<::11net.h :a. Haaa. 
18:64.5-646. l\pr1i'~ 1936. 

sue:tes t.i ona f.or tet'i.ehiuc tHfV'tH"i:ttl 111etbods i) f 
;1'ttt.hor warn!l tmuJb.m'." 11.ot, 't.{i a.:11100.ott"Ette on 
devi<H1 t.he exalns.:ti1sn of th() others. 

!'.!al.line; 
O!lO 

otlmanahb:i Boolm ar,.1 
r"orld 18:7:51,-.:'133. 

'r o o .l~a ::ly.. Ilu.fuo c .. Balaa.'n. 
nay1 19;50 .. 

A p1eu for a more 
sh:t :">; W<taknans.e::; 
:for· i.mprover1e11t.. 

c:>r\1'tilete ·text l•ool{ in nalemnan
exlst.ing books; 5Uft(;e.st.iona 
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REYNOLDS 1 HE.L 
A Pl n or the Pr ant Adm1n1 tr~tion of the Na i al 
Cl rienl Abi 1 ty T t • Journ Bu Ed 13:26- 27 . arch, 
1938. 

RIC• RALPH R. 
zy- 1 d dnes or R a.11stio Thinking. Blane Sh i 

20:106- 108. Nove ber 1 1938. 

er ckp'.)t1 or Gi v1l1aed Thi king . n la.nee Sheet 20: 
146. Dec~m r, 1938. 

R CHARDS, .!!LLIA A. 
HabitsJ Your Servant 1n Typing. Bus Ed iorld 19:203. 
Ho . b r 1 1936. · 

RICHARDS t , IaA K. 
Typ writ! Depart ent in a Private sine a School . 

ourn .au Ed l~:l? - 18. ~rch, 1938. 

RIDGLEY. DOUGLAS C. 
1s ~=- · c rineiplos in · cono ic Geography. Bu d 
orld 19 • 20S-207 . November, 1938. 

RISI G , ILLI 
Priva e Bua s Schools in Ue11 York. Journ Bus •d 
14:17-18. Nave be~. 1938. 

ROSENBL , IRVING 
Sic t cound Aids in C morci Gubjev s . Journ s 
·d 3:23. F ruary, 193 • 

Sight Sound \ids in achin0 Co ercial Subj cts .. 
Jou ts ~d 13: 3-2.4.. ch 1938. 

ROS O • OEOROE • 
a.king d cod Typ ri 1.ng otio • lance Sheet 

20:15~-i~a. 191 . D c b r, 938. 

RUSSELL, H. IS 
71 ~lizinG tho Stud3r of Econo 1c Geography. Bus Ed 
"orld 18: 815-818. June, 1938. 

RYAN. BER H. 
AG ral Business Cours~ tor on-Co erc1 l Pupils . 

s d orld 18:483- 27 . ebniary, 1938. 

SALES! SHIP (o eta.11 Selling) 

SALSGIVER, PAULL~ 
e urin the outco es of Bo kkee ine; In truetion. Bu 

E ·•orld 18: 547-550 .. arch. 1938. 

SCHN IDER. 
st.re . 
1938. 

• Bus orld 18:649-651. April 
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SCHN IDER, ARNOLD E. 
St.re 11n Bhyt 
1938. 

• Ed orld 18:536-538. roh, 

scar • o ERT H. 
oJecta tor ~he Co r 1 l Club. 

577-578. arch. 1938. 

SECR ARIAL TRAitU G 

a Ed orld 18: 

ak1ng ·Laborat.ory Aas1g.oments in Seer ta.rial Practice 
Et.feet.iv . Charles • Haint eld. Eleventh Ye rbook 

TA. 1938. 
The author suggest a plan and applle 1~ o · 
d t1n1t cbo&l situation. 

secretarial A counting. Clifford • Davi . Bus Ed 
orld 18:438-439. Fe ruary. 1938. 

Th ubj ct matter that hould b 1nclude4 in th1 
oour e is outlined by the 8 thor. 

SELBY, P. O .. 
in as Eduo~t1on 1s and u t R main Vocational. Bus 

Ed orld 19 :265-268. Dace be·r. 1938 • 

. HEFFY, JACOB H. 
Tb Need tor Junior sin a Tr ining. a.nee Sh et 
19:391-398. y, 1938. 

SHD.T , BERNARD A. 
Th Teacher or Bookke ping Prov1d s tor Vary1ns Abili~ 
ti a ot Pupil . Ele t.h Yearbook CTA. 1938. 

oi~rs ot Learnin --Visual Education. F~urth Y arbook 
NCT 101-10 . 1938. 

SRI O, SOPHIE 
ih1ther the Bookk ping Course? Journ s Ed 14:19-20-. 

D r, 1938. 

S IORrHAUD 
Th Adaptation Appro ch 1n Tea.chlng Shorthand. V1ola 

Fro.in. Fourth Yearbook NCTF 195•199 . 1938. 
"A c~mple~ adaptation o writing and reading 1n 
hortband any thought in the ngl 1 h 1 guage ai 

no~ l or high ape 4 l th nd-id lo! th 
shorthand writer. ~ 

A Critical R&view of the V. riou ! thoda of e chins 
Short.hand. Ann Brewington. Fourth Yearbook NCTF 185-
195 . 1938. 

The author draw up set of principle ad c ck 
all ethod to con 1d red sainst thats tot 
princ1pl a . 



...,,,..1,,.,,.,.,,1> HiU!D 
CourGe oi" Gtudy in Gregg £:ihortliand. r<arn1:U, D. F1arrla .. 
First, Yearl:mok 19~8, 

r11.1ggested 'i'oaeh1nB Proeedure for oaob Obtjecti ve 
tho study of nhorthantl. 

B,, 'cteaeher Lo<,ks over the Shorthand ~31.tuaticm. Uariart 
tou.iso :?1lscm. ,Jo1;irn 13;12. 22. fi'ebruary,, 1936. 

ori:tical analys:te of t.he methods of shorthand 
t1eaching i11 t,lll'"ee LiJs An.gel.es l'ti..gh school.a ( evening) • 

Gl'1orthnnd I'm:· General Use: If m,t,, Why }rot? Godtrey 
1>ewey. i!ourn Btls Ed 13::10...,ll. !~~rah, 1938 .. 

'11his author eon.t,exu:ls that sJ,orthand for ge:i:1eral :J.;;:;e 
£>hould be, a. part ot the edueation ·Of every man or 
r;nl':lr;tll. wl:10 pi:u.:ssea throu.glt our bi g.h :school. 

Problems in :'3hor'thand :Progn,t:ulis. Pitul L .. Yurae. Journ 
1~:rr ... 1s, oo. ,, 1eae. 

'l'his art.10.le discussett the various 1::..rorpos.·tte t;asi:,.s, 
for deterr£tinltlt! shorthand abil1 ty. 

V~reua Penoi.l. i~arl Gleve:nger.. t1ourn 
15-16.. Stu:10 1 1938 .. 

disou.a.z.ion of the advantages of' 
r:;e21cil. in rrri tine short.hand 11otes. 

'i'm1lz ,Sl'.u:>r't,hat1d.. James '.Power. J:ounl 14: 
l.7-19. J:}epte.n1.ber, 1938 .. 

;,:ntor,~st.1n£; facts rr5:lati:::ig 'tllfj hi.story 
sbJ;>r"t hand r1ri ti.ng. 

'i'ools Shorth::u1<l.,, ,Ja~'lsa 11. Power. Sourn Bus 
19-21. October, 1938. 

J\.nothor of series of stories on aids ·t,o short-
l1::111d.. T.h1$ one pi.ctures t.ho romantic backrJrouoo 
<)f ink. p(tper, typawrJ. ter[j ~ carbon paper. 

11 rractleal r.tet,hod of speed Bu.1ldinc in si1ort,hand. 
L1.1wrene.e ,. Jotui'l 14:25-26.. Deoembe.r, 
1938"' 

this a.t•tpiel.a a. ahortha11d tet:1.cher describes 'hla 
o.rganizat:ton of subjeo't, mat,.t,er a,nd its a.ctu.u.l pre
!FJntat,i'l'>n in the Ol.t:UlS'r"O(>Uia 

7/unctional Hothod of 'reaching (tr·egg Sb.orthaud. Lo1.1is 
Leslie.. Bu.a Bd rtiorld 18:373-374.. Janua.ry, 1938. 

A diacuseion the payohr,loo;1ca1 bnckg:round £'01"' 
the ftn10,tional met,bod. 

Psychological :e0,ekground o-.f the F'unctio:nal '.lethod.. Louis 
1\ .. Leslie. l3Us tVorlcl,, 18: 4.31-433, li'ebruary, 1938. 

eJq:;lanation ?f'[the soundne,;a or t,l1e psych{;logical 
bctckGrotmd of the funct.ional n1tJthad. 
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SHORTHAND 
An •tfeotiv Plan tor T aching Tr acription. llac 

• R aha • s d orld 18: 455-457 . February. 1938. 
A discussion of b breaking do of transcription 
into it.a c ponent parts so that etteetive t.each-
1ng procedure can be built up . 

P yohological B ckground of the Functional ethod .. 
Louis A Leslie. Bus d orld 18:539-543. arch, 1938. 

A further d1 cussion or th psychological is 
for the tunctional ethod .. 

Short d on s ngl • Jame R. Po r . Bus or.ld 
18:633-6$6. April, 938. 

le for teaching s\udent to write short.hand 
under unusual cond1t1on . 

ca Them Thrill . J es • Pow r. Bus Ed vorld. 19: 
223-22•• No e ber, 1938. 

u ing suss• t1ona or short outs d quickening 
th t po of th cl •• 

Nut and Ging r. Cella ya.rs Pr1 at.l y . Bu 
o ld. 19 :235 . ove ber, 1938. 

Thi t1cl contains pertinent suggestion tor 
· p1c.1ng up horthand and typing Clas ea. 

SKAR, R. O. 
Typing up Bookk ping In \ruction w1th 

arbook CTF 140-150. 1938. 

SKI I• ELEANOR 

sine ., ourth 

roving the Tea.chin or Tran c-r1pt1on. · ourth Y arbook 
lGTF 226-246 . 1938. 

SOCIAL SlNESS SUBJECTS 
gge ions tor I proving Te chins T chnique in cono

lc G ography, . onomic,s a d Bu inea Law Thr~ugb the 
u or the robl ~ thod of Approach. David J . Swart&. 

1 v nt Yearbook ECTA 249•2S6. 1938. 
Proble versu que tion ; ethod of th proble . 
technique; evalu tion ot the probl teobniqu• · 

Ho th~ Con er Values y & Develop d in Social•lm 1-
e s SubJect.s. Leal1e • D vis . Elevanth Yt4rboo 

1 TA. 1938. 
Thi rt1ole sho hi con u r value ar develop

d int t h1 ot law, ono 1c geography, 
<,ono 1o • 

OOIAL Sl!X:UlUTY (see In uranc ) 

SPAlGLER, P .. S . 
Looking or &rd-- hats uld e the plnyment Obliga-
t1ons ot th Pr1v te School to 1ts Gr duate? eventh 
Y -book ECTA 338-3-43. 1938. 



SPRING , IRVING 
Te t, in in a Educ t1on . Firat Y arbook SBEA. 
1938. 

STENOGRAPHY 
Ho th T acb r of secret.art l .ubjecta lay D velop 
De 1rable Personal Qu lit.tee 1n His Pupils . • F. 
F 1rheller • .ElGTent.h Yearboo ECTA. 1938. 
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ple le&son plans r sub 1ited hich w1ll de-
velop desirabl pr onali~y trait. 

Ho Prov1s1nn ay B ad 1n s oret«r1al SubJec~s tor 
Varying A 111t1 of Pupils . Esta R s stual"t.. ··1ev n
th Y r ok ECTA. 19ZS. 

A c on.crate plan for prov1di g for indi Vi dual dlf
t renoes in typing and horthand is l'}Utlin d. 

I proving Instruction in steno.graphic Practice . 
arJor1 l · 1nger. Journ Bus •d 13:13-14. June, 1938t 

An organization of id as to ways arul of 
ndl1ng a tenogra·ph1c practic coura • 

ondering and andering. Louis • Le1'11e . Bt.ts Ed orld 
16: 397-399. January, 1938. 

D.evio tor motivating the students in the se.cre
to.rial cour es a.re present.ed in t.,hls article. 

STRACHA?-1 1 HELENORA 
Co m-ercial School studen Need Apprenticeship . ance 
Sheet. 19:394-419 . ay, 1938. 

STRONG , EARL P. 
Your school Can Afford Office a.chine In truotion. Bus 

d orld 18:629-6t;O, 632 . April, 1938. 

STUAitr , ES A ROSS 
Ho Provision y B 
Varying Abilities 
1938. 

STUAR , 
T•ach!n 
Co putt 

SUMRALL F. H .. 

de in Secretarial subJe for 
pila. Eleventh Yearbook ECT A 

Involv in t h 1 ching ot the 
ourth Yearbook NCTI' 256-262. 1938. 

Un1tlng Ol ssroo ethoda in sine.a , gl1sh with 
Busi ees Practice . Jourt.h Yttarbook W'TF 166•178. 
19~. 

S ARl'Z, nAVID J .. 
suggestions tor Improving ~each! 8 Techniques in Econo
mic Geography,, Econo 1c and in s La Thro h the 
Uae or th Pr.o lem set.hod of Approach. Ele-renth Year
book CT A 249-256 . 1938. 



· Fourt,h Yearbook 

·t A~':! IN , H.r\ll:t 
Jabs 'l'bat 'i'rain fer .Tobs.. Etis Ed t!lorld 18 :.275•27G" 
tTa1luary, l9Z,B. 

TAI1KIUGT(XIJ', EOBEr{T H. 
Ch.aract~riatias of Graduate and U.nder:graduate 
Business Educaj,ion. Jr.mm Bus ttd 13:15-16. 
l.9$8. 

lilork 1n 
Januaey 11 

The1c Supply a;nd t.he Dema:11d tor Gommereial Teachers in the 
High Schools of the United Stat.es. Balance Sheet 19: 
259 ... 260. 274. F~brttary, 1938. 

"t A "".l!"i' 1"1.1':'.1 p ''~l'J\~,:T·r·H ''.l"t c'; 
.!. ~. ,1..,1.<V.., f " Il>.;;\;l! .p, H • '"· •• 

LcH1k!ng Forwaro--'Nhat ;:a1ould Be the aurrloulum cf t,he 
:Private School? Elev:enth -Yearbook EC'FA 333-~~ .. 1938. 

"? \! 

TES.t·s 
national Vocational Ability Tes'tth Oonuuitt.ee Report, .. 
Eleventh Yearbook EC'l'i\ 309-300'. l93B. 

A report on testing .in ae,van cities on tlie va..r.ious 
busineae vocational t,ests. 

rrror· Oheo1'1na After the Pretest. W11llam a .. Fo.ater, 
::r:cl world 19 :Sl-32. septambar, 1.93& ... 
One of an .1nterea:\ine Garte& on t,he proof road1na 
or tyiiew! tte11 work by pupils. 

'I'ype~ of Tests trsed in COxtL'11erc1al Conte.s:t1h Lov1na E. 
tJev1lui1. Bua F..d world 19 :225-aea. November, 1918. 

A nummary of tests fr-om a survey made by . the e:om
tnGrcial '.l'ea.eher 4s Assoeiation of ·rru.mbell County,, 
Ohio. . . 

'f'HOt"lPSCiM, :E:MILY D. 
How the Teacher of Cler1oal Praot1ce i;;iay Develop De
sirable Personal Qtta.lits:1es. :b1 h1s Pu.ptl1h Elev~ntl1 
YearboQk It.OTA. 1938. 

'1':H\Jl'1PS01i ., :5 • 
A Four-Y.ear Program 1n i::ormaereial T$ae.n•r ·r~aining. 
JQ,tu·11 :c;us Ed 14:9-10, 16. De.comber, 1938. 

T HOR1¥£01~,. 3« 
'I'hat F1rst t'lont.11 ct Typi3wri t.in~.. au._s FA ivorld 19: 
1s ... 1a. September, 19Za .. 
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1'HROLL$; :ioE A,. _ 
A Teaching Unlt 1n Ec()nom1c O$OSf\1;pby., Dalanc.e, Skeet 
19 :340-MS-. 3S4. liprtl., 19$8. 

T1DtWELL, M,., Frum .. 
Dlrect. Approach t.o the Teacldng of' Typing-. eus Ed 
W-orld l&:?89-79.2. June, 19:Sa. 

<f'A't T .,, ?.'WI~ 'l!lf ' __ ,.,....,.. t l,,,,;.:;s, •. O ,1:'4-• . , . 

f~$1ta.l Guide::, to 'rypillS Improve1n$~\. Bus id. World 
19:lOl•lO,l~ octo.b6r, 1938. . 

":f)oMnAff":'!.! 'l'JJ\i" I1·,tcr 'I"'> ,,.vru~· vb-11., ",l,R. V-r-'>· P•• 
Part..-t:ime cooperative Selling Jo'.ba. ll"'o1;nll Yearbook 
!WTF ooo .... 312-. ltSS. 

TON?l~, HERBERT 1 .. 
- le 0-0-nsuin•r..;.Buidnees Edueatton a F•d? BalaMe Sheet. 

19: 304, .. 30"1. ;farch., 193&. -

Blgger and Better Asaoc1at1on :tor- .conmutrc1al TeaohQ'a., 
i'.rourn Bua i4 14::V.. 00\ober, 1938.. · 

TOlfilE, Hi£1RBtlt'i' .. A • 
.... copelandt J. Dewberry 

· 'The Next. St-:p 1n ·t,he Balance stuta\ Appnmeh.. Jou,n -
BUs Ed la:13-14. February., 1988. 

'FMCY 1 RHODA. · 
ocrrela:t.tne; 1Ent:l1sb 'fli t.b shorthand. Bu.$. ~d. Worli 
l8:626-62S. April, 193S. 

TRANSCRIP"f lON 
Improv1ns t:tto ·reaching ot Tran1Jdriptioa. Eleanor 
Sld.nd.n. Fourth Y1tat"'book NC't'i' 226-~6., 1938. 

The aut.hor eon\ende that transcription is the 
8 weate..est 11:nkn 1:n the short1b.aJ'Ht•typ1ns-transcr1p
t1on progra.m;. suggeet.&d proeedurea for corr-ect,mg 
tht:& d1f.t1,oul t.y. 

Analysis of th.e: Froc.es11J, ot T.ra..q,sel'"ipt.ion. El.iza.beth 
s. Ad.a«H:J. Fourth: Yeai-book i:10'.f F 220-225"' 1938. 

The author atates t..bat trtuu?;cr1pt1o~ 1a a pr•cess
bl endad of n•eral spso1a1 skills and k.novledgee; 
ahe t.-b.en brealta 1 t up ta 1 t11 oom:psent, parts. · 

An F.:tf eeti ve ?lan tor ·reaching Tro:111Scriptlo>:h W&llaee 
w. Renshaw. Bne id wo.r.14 lS! 351-354., tTanuary • l9$S •. 

Th$ varl~u& stepB in teaold.ne iranscr1pt.1on et.feet• 
ively :are 41acu~eed. , 

Popularising ·rranscr1pt1on in \.he Olas.aroo1h llortmee s .. · 
Ulrlolt. Bus Ed !1'/orrld 18:400.402. ,:Tanuaey,,. l9a8. 

1'his artlele d1sen.ss~s the var1oiw met.bods which can 
be .u.cceastully uaeu ·t.o arouse ana maintain st.u.den\ 
1n\GJ"'8$t ln transcr1pt.1or,i.. 



TlWlSCRIPTIO 
ypewr1t1n Tran rip ion. lizab t,h s. A 

orld 18:579- so. u roh, 1938. 
• 

Sugge t1.o tor oqu1r1ng good tran r1ption ha 1 t • 

peri nt, 1n T ed ric G. Con. Bu 
d orld 19:97- 9. o to r. 1938. 

he ar\1ol deal 1th outlin a of th proc dur 
·u ed 1n t.each1ng cr1pt1on a epar t.e t ch-
n1que. 

Go on rora 1n Gra. r ad In ran riptio • Ho r 
N. 1111 • Bal ce Sh et 20:56-60, 96. tob r,. 
1938. 

A pl n tort duci th rrora ot r int -
crlptio · 1 giv thi an1cl • 

TRO· ER, JESSICA J . 
Not Al ay to the swttt, . Journ 

o b r. 1938. 
14:9-10, 18. 

TUBS, AULL~ 
Proble 1n rt.hand Prognosi • Journ a d 13:17-
18, 20. y, 1938. 

TYP RITI 
Course ot Study in 1nn1 Franc phrey. 
Firat Yearbook SB • 

A short, study on the function. objective and t c -
1ng procedure ot ypewr1 t1.ng. · 

.1 d Appra1 ing yping Practice. art B. 
u t.te. · Fourth Ye rbook JCTF 209-219. 1936. 

Th author contends bat w should correl te in- o
tar a posa1ble, all th related subJect of th 
curriculum wit th subJ ct of" typewriting. 

Corr at1 g Typing Trai ng · 1th aineas Require 
Edith Clark. Fourth Y r ok UCTF 200-208.. 1938. 

The author oontonds that tn,ing oour • hould 
organized from th beginning w1~h the idea of r -
c1proc 1 r l \1on be~ en th claaaroo and the 
bu ina otf1c • 

Improve ent ot Instruction tn Tn> writing. Alfr&d H. 
Quinet\ . Journ Bu Ed 13:17-18. January. 1938. 

Ina\ruct.1011 in typing should b cloa ly alli 
with actual business practices. 

5r1tici m, Co ent and Challeng . Fred rick G. Nichol . 
ourn a Ed 13·8. 22. April, 1938. 

A di oussion of penalty tor rror; curricular 
vari t1ona; copying ·-sp ed versus typing abili t,y. 
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TYP ITI 0 
Dev 1 ping Otfic \tit es 1n V tion l ewrit1ng. 
Lloyd H. y • Journ s d 13:17-18. June. 1938. 

Plan of th ottic set-up; x- action or student; 
dv ntas a of th pl • 

A Personal Typln Pro Eduo tionally Etrec ive in 
th venth Grade . N llie L. rrick. Journ Bus d 
14:13-16. Septe b•r, 1938. 

Ar cnt and evideno r u 1 tted t-o upport 
th pre 1 e that typing should and can be taught. 
tr ct!v ly 1n the lower grade . 

Era ing in Type r1t1ng. Augu t.a o •N al . Journ Bu E 
14:25. 

"le eraaer to the typewriters and watch ih 
qua.11 ty or work so up nd th. a. ount of pap r 

sted go do . • 

Typ riting Hab1.ts ~nl.t.lply. · ward o. Kr er. Bu 
orld 18:360-361. January', 193.8. 

Th · uthor rna the r d r t..hat typ1ns t ult.a 
at be orracted early 1n th ooura . 

o hat Tr 1n tor Joba. ary Tap1n. Bu Ed world 
18:375-376. January. 1938. 

Thia e.r~icle pr ta a plan torr taining interest. 
1n typing on the econd year 1 v l . 

Shall e Carelessly Sa.y It. •s C releasnees'? ·. 1111 R. 
o ter. a Ed orld 18:451-453.. F bruary, 1938. 

A discu ion of the probl or checking typing 
rrors . 

"Sp d 1 em Up" Typing Drill . ·. A.Lori er. Bu Ed 
orld. 18:465. February, 1938~ 

A list ot sent nee 1s g1 en to aid th stud t 
ot yp1ng 1n gaJ.ning a astery or the mot fre-
quently used words . · 

In truo 1on She ta in ype r1t1ng, Bernhard rg n. 
s Ed orld 18:46?-470. Febru ry, 1938. 

An explanation of a looa -1 at folder of in ~ruc
tion sheets in typewr1 t ,ing upplement.ing the regular 
text hich h y be n uaed with succ sa. 

str lined }Vt • Arnold • , schnetder., au d · orld 
18.: 516-538. · aroh. 1938. 

hi rt.lcle pres t.a a ohalleng t,o exponent ot 
rhythmic typing; continuity 1n wr1t.:.ns is· or 
1 port t ccording to Schn 1der. 
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'?l'llEWRIT'U!G. 
Shall ire ca.relessly say It*e Careleesnes•? William R •. 
1ron\er. Bua ?f'l world · 18:55?•·569.. ua.rch. 19$8 •. 

Ideas tor d.avel4ping err.o~-o·onsc.tousneee in d.udents. 

Ineirucii.on Sheete. 1n 'l'yp·ewri t,tng. BernbArd Bargen .• · 
t'US Ed rforld l8:.S64-5G5., :tlardh,, 1938. 

Suggestions tor treachin5 correct pa.per .1.naertion. 

Typewr1tina Att A Process. Guy E. O'Brien- .Bu.s id tvorld 
19:141-142. oot.ober, 1938. · 

Tbo tMO:O tnaa ot learn&N encount•red in \eaeb.ing 
· any p.:r:oce&s are deacri'bed and mstbott,s ot dea;ling 

1,-1 ih them are s1 ven., 

streamlined Rhythm. Arnold E. SChne1der. Bua Ed World 
18t649 ... 65l. April., 1938., 

i\ lesson plan tor developing contilmlS, ty and fluency 
1.n t7})1ng,. 

Direct Appr,oaeh to t-he Tee.chins of' Typtns.. ii. ft-ed 
Tidwell.. Bun Ed Worl.d 15 ;T00-792. 1!unn,. 1938. 

Datlm.tton ot direct. approach; paychologlcal pr1n
o1ples back ot . thl·e me:t.hod ere discussed. 

'1bat First t1ontb ot 'llypewr1\1,ns. I>&an s. Thornton:• 
Bua Ed. \Vorld 19 :15-18. S~pt.ember, 1938. 

'Thia article suggests eevaral $UCcasatul teaching 
4eY1oes tor the tint month. 

!!ental Guides to fy'pins Improvement,.,. .t.ewts a. ~roll. 
Bu,$ Ed t'lorld 1.9 :lOl-104. October, 1938. · 

ttotivatins devit'laa ara diactt:sa:ed tor 1,mprov1ng 
acourac7 and speed.·. · 

Itabi ·ta: Your Sena.at- ln 11syping. l'f1111am A. Ri.cha'l'dl.J. 
nu.a Ed world 19:303. }fovemb&r., 1938., . · . 

·tifhe best typist .1,,a t.b.e ·one· who has acquired the 
b$st babiis and has $UCOeeded1 through. ·effort,, in 
d<tYG:lop1ng t.b:tm. f,,0 \1-lr 11tm0:81'.nt. o 

A Fe,, .No\$:S on the T1f»Gwrlt.1na Approach. caoil. c., 
caner.. Btts Ed .. WO'r"ld .19:272•214.. l)e.cemb&r, J.taa. 

An 1nt .. ~ttns art.le.le on the t-,ea:ehtng procedures 
and n1e.tl1odolo£W ot typin~. 

!!akin{! Advano·ecl Typ·evrr1 tinli Fun~tional.. G.e(Jrge n. 
nos!mlot. Salr.m,ui Sh•tt S0:,155-15&,..ltl.. December,. 
1$58. 

A proposal tor· V1 t.al.,iSSins the t~aeblns ot t.yp1tm 
~· makine 1.t 1110re ttlnotional .• . · 

. •:·· .. ;r•- ' 



'fi"PEWfU1: 
Letter ·pl.a.cement. Cle.ire rt;tll:1.ams.. Balance S.heat 20: 
22 .. 23. September., 1938 .. 

A new devlee tor t~ch1ng centseri:n~ of typeaortpt. 

ULRICH. FLOREMCE E. . 
Popul.a:rizh1s 1:·re.nseriptlon i.n tho c1~ .. $1Jro.om.. Bus Ed 
12or.ld 18:400-402. Januery, 1938. 

UNZl(m:m, F. v. 
An Analy$1S of t.be George-Deen Ac\... Balance Sheet 00: 
164. De.camber, 1938 .. 

Office Practice 1i'l the Small ll1gh School.. Ba.lance Sheet . 
20 : 20. sopt"ember. l9Stl. 

VftJJ ,, LE.O 
tlaking Lette.r 1Jr1ting Interesting.. Balance Slleet. 19: 
30:6-41?'. tiay,. 1938. 

VISU'J,L FJ)UCKfIOM 
Factors of Loarn1ni- ... Vlsua1 Eclticat1on. rJern.ard A.. Shill .. 
Fourth 1tea.rbook rJCTi" lOl-109. 1938. 

'Phi~ article is sUssges'tive &t wh~t may b.e done 
\111 th v1su.al tn~t:ruetion tn the way ot· aid111g 1n-
nt.r1.1.etilon 1n the busi11esl'J. ttubJ,eeta. · 

S1ght a.ncl St:rund A1ds in Comn1ercial Sttbjeets. . Irving 
:noaenblu.m.. Journ Bus ll!d 13:BS. Febnaey7 1938. 

l'b.1u nrticlo IJreoente suggesttcna fol"' provi,dins 
te,aohers r,1 th 11, ·more cornple:t~ set of' eduoa.t1orml 
too.la. 

Sight and s,ound A1ds 1n. 'l'·ea.chins · Commere1al SubJeetih 
Irving Rosenblum. Journ Bus Ed 13 :23-24. Manfh, 1938. 

Hov, Uie radio eat1 bo used in tho ,claserot1nH library 
aids ... 

V1sua.1 .:rnstruct,!oo in the. Commercial Subjec\s.. R. G., 
Walt.&rs. Balance Sheet 19:198-205.· January, 1938. 

Visual aids whie:h 1nvol've part1e:1pat10.n by teachers 
and nt,udent,e;, uee of \he blacl~ br:~ard; ~lass tripe; 
d.rami1.tizations. 

Visual Ins.t.ruatinn in C'orrmie~cial S:ubJ$cte. R. (h 
Walt&F'·B• Balance Sheet. 19: 245 ... 254.. !-"ebruai·y. 1936. 

A diseussion of th.e use of such Visiml. aide a.a 
spaet1imans, model.sJ and apJ)linncas in e.ommerc1al 
e11bject.tt .. 

Visual Inatrl.tctit.H1 in Uie Cott1m~n-;i.al $ubjeots. a. Ct. 
rt)a.lt.ara~ BalQnce SbEJt'.t. 19:292-299. r11a,reh. 1936. 

A d!ac:uss.ton of the p:1ctor-1a.l anrl delin~-ted 
re1,r~aen tat.ton•. 
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V!SUAL UCATIO 
Via al In truction in th C~mm rcial Subject . R. G. 
alters. Bnlance She t 19:344-348. April. 1936. 

The various types or chine used in ho 1n ic
tur s are discus ed 1n thls article. 

VOCATIOUAL ED iCATIO .f 
· A Follo -up of tho 1937 Oraditates. John itchell ,. 
Journ Bus Ed 13:11-12. February. 1938. 

A follo -up of the graduateE: of the fJe t,on, 
Jeroes', h1 h school o deter ine to hat ex ent 
co rcial duoat1on 1s vooa ional . 

VCCATIOI AL GU!Di ICE 
o i ding Gu danc.• to the Changes in BuainEUJ 

·Eduction. D. D. Leasenb rry. Elev th Year ook 
ECTA. 1938 .. -

""he author o _ 11 eves tl t bu.sin ss education h a 
rio co tr1bu.t1on to make to gonoral education of 

11 high . chool tudente .• those or higb. 1. Q. a.a 
ell ns those of lo 1 r .. Q. 

Progrn of Placement and Follo -up .in Bu.sines Edu
tion. P ul s . Lo ax. Journ Bu Ed 13:7. . areh, 

193. 
Thin article suggest eval 10.tive critari by hieh 
to Ju e a program ot place ent. d fol.lo •Up of 

iness adu ten . 

Voeationa.l Guid ce tor ploym t in the Banki g Fiel.ld .. 
V l Ov rne Abney. Jou.rn Bu"' ,d l.f:14-16 . December. 
1938. 

T 1 is suggest.ion tor bttsinese teachers <>n 
o u inting themselYes with th requirement of 

the var! occupations and prore stons 

damenta.l Principles or Seeking Employment. . Charles 
J . J sen . Ed World 18:621-625., April, 1938. 

An outl1n or instruction· on principles ot Job 
finding. 

Vooat1<> al Guidance Through Junior BU iness Train! S• 
Raymond c. Ooodtell • Balanc Sheet l :209-213. 
January, 1938 . 

, 1 cua on of t,b. vo.r1ons device for gu1d c · 
or pupil in jun.tor buaine training. 

A Vocational,. Avocational , an Homeroom Ou.id co Program. 
G rtntd Farr sier.. Balance Sheet 20:14. September, 
1938. 

Gui 1 e throne a 11- lanned hom roo program. 

The Job "or 1 e . El 1 D vis . Balance Sheet 20:110-
11 . ovember, 1938. 

The d velopment or a guidance progra through the 
ediu of dramatization 1 outlln din thi article. 
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WALKER, ARTUUR 1, •. 

A Program ln Off!e.e. Praci1ce. tad rtanagement •. Jcurn ais 
id 13:13-14. January,, 1,aa. 

WALLACE, ii.OBENCE 
student Extra-curricular· Aotl.vit.10:.1. Bus Ed 1~vorld 19: 
153-155. October. 1938. 

WAJ ... TERSt 11 .. G. 
Visual Instruction 1:o the ComrAere1al SUbJecta. Balance, 
ai1eet,, 19 :198-203. January. 193fl .. 

t/!.sual !n:it:ruction 111 th~ Comnercial BnbJectta. Ba.lance 
Sheet 19:344-US .• 373. · April,. 193(3.:. 

l, . \ 
) ~ 

Visual !n$truction in \he tl'ontt1ero.b\l Sl\'bJe.cia. Balance 
Slleot 19:291? ... 899. Marqh, 1938. · 

Vinual Instruction in the CellUleroi&l su.bJectt .. ,j. &lance 
Sheet l 9 :848-254. February• 1938. · 

t1']:3S'l·En • !'5.A? n; • 
b!ay I 1Jls1t Your Ott"lCii? Jt)Ul"n ;,1,t~ Ed l.4:11-1$,. 
D4t:Eimber, 1938~ 

rILlUJIIn J Di,,VID 
The Relat.10i1 or l3l1einef,tl :s&tcat1on trJ General mduca.t:tor.. 
Bala.nae Slice t 19 :196•1.97 ~ 840.. Janua.7, 19$8. 

. Wtll!:ELER. P:.Al:]O}ID U .. 
eomme;.~ial Te~ing and t,he r~s~; Psyeholo.~y of Learning. 
FourtJ:1 Y11a:•book }l'C'l'F 1 .... 11,. 1936. 

;1:CttIAtlS1 C:t1 .. mi 
L~~ter Pla~o1.1ent,. Eala.i1¢:e. Sheai 00:22-23. September 
1938. 

WILLI1\l'\JS, m:mEE ~?. . . 
C'&mnton Et"ror-s 1n tlramr;iar 1i!aae 1n Tra.nscr1 pt1oti. Salano.• 
Sheet. 00:56-GO., 9G. Qcrt.ober., 19ZB. 

\Jit,L!AflSOll t 1,fltRY 
ffllat do You Sell? Joun.,· Bus id 1a:.a1-22. Ap,r11. lta&. 

w:n .. oot<r J 11/tRION Ii!>UISE .. . 
A Toa.ob.er ~oo~ ovar 'tJte Short.h..<.U1t Si r .• l1as:t.ion. Journ 
SUS B4 13:12.22. Febauar,. 193$. 

romt~, nonxmr J. 
Row :t,hQ Teacher ot S4cla1,..,:aua1neen subJeet.s ?Jay Develop 
Deairabl~ P•rao1ul Qual1\i(ts. in BJ.ff PUp1l.a. tleventt.h 
Yearbo<1k. FCTi.-, l91e. 



CHAPT III 

Conclusions and Reco tions: 

1ndex contains over ?00 entr1 a obt 1n 

agazino, yearbook• and onog ph . 

68 

Thi eubJ ct-author 

fro fourt,een 

Ther 1 an no ous · ount. of at.erial writt ithin 

a ingle y ar in th various gazin d ¥ited to Business 

ducat1 n h1oh can b obt ind tr or t very reasonabl 

pric • 

o tot th art-icle ad er found to be of d finit 

alue to the t acher or Bua1neaa Educ t.1on . There w r , co -

pa ti ely te rtiol contain din tbe bu ine education 

gaZina . luch r no.t includ d in this st.udy. 

The zin hich are diat.r1 but cl by publishing co -

ie er found to be remarkably tr e of b1a which 1 

Vid c of careful -11 t1na. 

It 1 r co t t thi typ ot t,udy con 1 ued 

to ext nd b ck to t least. 1935. 

T1du l the '• ag a report, or a 

u t rs rch clas . 

Thi · can b don 1nd1-

a cl ss proJe tin a grad-
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