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I 

ODUCTIO 

This study' is concerned primarily with determining and pointing o t trenda 

and emphase in content in general b.J.siness t xtbooks publl bed during they an 

1900 to 19h01 inclusive. 

bae ground to this st ey, a rie! s-ection is devoted to the dev lo t 

or textboo in g eral bu.sin • 
ilthough tbe business training n eds ot adolescent youth had been. :recog

nized prior to 1915, ther had be no ove to develop new subject to me t 

l 
thos needs prior to that date. 

ell.er . nd ram •ere pioneers in the field or business training text-

books. Their book, A First Book in Business .... ' ______.. ........ ---- 2 
ethods, publi h in 190). 

However,. this typ of training had not yet bean incorporated into th public 

chool eurriculum; hence, the book al n probably aeeompl.ished little. 

Twel ve years lat.er, 1ri. th the est lisbment of junior hi.eh schools, a nE.!11' 

probl aroa ~\~.ators b gan to recognize th need or business tr in:.lng of 

s Wl'ly' • thiS training needed? 

At the end o.f t.h ninth gr de, boys and girls left school to se 

loyment. Hence, these students needed preparation for those jobs which 

today w call •junior elerical11 jobs . Too, it de ed wis to allow so 



pupU...explorat.ion 1n the commerei field to rev pupil.8• aptitudes and 

abiliti tor their senior high school vocati.onal. training. 

Feeling th t b ic training cours the answer to thi-S pertinent. 

prol>l ,, Frederiek o. ichols, in 1915, tarted th first Junior bu.sin s 

training course er offered in Koch.ester, R Yor 

In a personal letter to the thor of this study• .. . 'iohole states the 

original asls ror junior iness tr .ing. 

Junior s · s t.raining n:s incorporated into the high school 
curriculum early aa 19.lS becaus the junior high so..liool was estab-
lished at that t d it w s necessary• ccol"ding to the adminia-
trat1on or the public school system., to includ s proVision for 
bUBineSS tion well s industrial, aeadmnc. home ec-onomica, 
ete. e had no cboieeJ we eith had to develop a new type ot tz-a.in
ing more pp.ro riate for children at .fourteen and fifteen years or 

o-e or bring dOIIIl vocation l inesa subjects fro the regular 
high schr>l• e 1~.tter choice was made by W'f!'? large number of 
schools. 

• ~ ehols ws making his contrib tions 1n the st.,. • • a •. 

ZuT em as co ng to the s conclusions in the WI tern part of our countr,r_. 

Their philosophies and object.i ves were dissi ilar because of vastl.7 dil'fer nt 

economic conditions existing at th t time between th Tl'. t and estJ th se 

required dif .f'er nt t business training. 4 

• ZuTav m. in letter to the author ot this study., stat d y this 

training was needed t thi .e ly- time. 

until 1915, bookkeeping w th only ubject of a usiness 
ture off red in the high schools or our country. lt> t high schools 

off rod boo ping in the ninth grade, so in th 1gbth gr d " 

3 A p onal letter !rom Frederick G. Bichols to th utbor, Uov 
9, 1940. 

4A personal 1etter from • A. a:. ZuTavern to the ut.bor, ov....ntVIP 
, . 191,0. 



,. le teaching op· in tbe high school t that t.imeJt I da-
covered t t the .failure !11:)rtality t. endous; not bee us the 
textboo i deqtL te or the teacher una to teach bookkeeping,. 
but because th pupils at that age were too ture to comprehend th 
scientific aeeounting methods hich just then co into vogue. 
Previous to 1915 the bookkeeping in the aver ge business was very 

l and easy to le rn. I diseov ed that by giving th ninth-
ye r pupil onl3" in ss training (which eAll bookkeepjng) he 

much ett.er pr qlared the i'ol.lJ:ndng y to pursue a. course in 
fo · ~ping. Re b at. l · t a litt ckground on which 
to build. 

In 1916, thr y after Junior business training as fir t begtm in 

York · nd ca.liforni , amther ex puollsh This book ntitled 

6 w- writ ten by Schoch Oro:as .. 

In 1919, 

was conducted the F a.rd for Voe.q.tional Education. In 1920, the 

results or thi · survoy publl hed in bulletin entt tled ! Survez .£:! unior 

Co Occup tionS. 7 Thia bulletin dnsed ag i. t, he te ehing o!' short-

hand and bookk ing in the Junior high school, 'because or t..lie fact -that 

e not anpl.oyed bookkeepers d stenograph rs in thoir 

tirst jo • It stated that guidance for tutu • important,, 

and that eo idora.ble at ention should e given to prepa.ratlon of g at ic 

al • 

t to ear:r:, out in tbook the ideas express in t 

SUl"'Vey etin y ur • . ichols in 1923, in his book entitJ.ed Junior 
8 

Business Training. 

6par•- Ser.ooh, and :q Gross, 
American 3ook Co , · , l.918) . 

iness TraininS ( • York: ric 



'rhe first half of t.his book w a d L ted «info 
and s · d to gi pupils an und rstandl or th.rift;, inv :t ·., 
enldng proe :ure, insurance., use or r,eterence books, tJ"; el infor-

mation, filinE, u or the t lephone am telao a.ph., and poDtoffice 
services,. end oth business info tion of general 1ntm:'e$t. 

Th second half' i l 'b led nvo:eational" had as i 
the dev lopment or kru> ledg , attitudes., a skills co only need 
by yo e rical of fie& orkers, sueh messengers, cashiers , 9 

. mail cl , fil.e cl ks,- order clerks, stoc el.arks , .md the c . 

A!ter the publication 0£ this textbook by · • Nichols 1n 192), al" 

ity of ich 

ere pu' lieh 

plan simil u:, to that 
lO 

1926, the . 

In 1?24, for ------- - ---- by riilk · , Yo , 4 

y-ear, .....,t:t=•utar-J Busin s Training11 by Car n d Terrell; and 1n the s 

by' Birc • 

In 1?25, two 
l2 

inoss ry irk and 

t 1 in ting to note her s ta · nt -,:r lizab th t roue J. .. .1 

hing fields of these write nd th 1n.fl ence tlw e fi 

had on th cont t of th ly Junior bus1n training t tboo . • 

The "ffi rs of ost. of these e q junior b sin s tr3i? ing t xt 
were bookkeeping teachers, ponrianship te."Che ~ nd th tic t ach.era . 
Fe of ,h c u t in in bu in · • bach one put into th 

9 Alb '=' . si; ullock1 '*?r sent Trends in .;;..'l;'.,;.u..._.nta 
The alance Sheet, III ( ept tb , 19)0) O. 

siness ainin, 

10Frederick ilkes, George M. York, nd T n-ell1 
£or Business ( York& Ronald Press, 1924) . -----

ent!,tY Trainin& 

4 



textbook the things he thought the student needed training in. 
There s.e literally no end to 1be objcctiv or extent o! 

the content of junior business .. It mst te ch etiquett o! all 
sorta, thrift, · uce si'ul home Unng, auccessf'ul busi.nees admin1S
tr tion, anking1 law, billing,. insurru1ee, inves nts• rapid 
calculation, ele entary bo.okkecping, shorthand, typ it.ing, 
penmanship, sal manship, business English-indeed practically 
all ubjects of the curriculum and life ere included except 
science, foreign language, and rellgio 1 course traa 
app~t.ly to be th panacea .for all educ tional. ills there 

e. 

A realiaation of the inadequacy of coordination bet.we.en the junior e 

merce curriculum and the junior high school obJeet.ives led to a cooperative 

stud;y, in 1926, of the content 0£ junior busin cours in the city ot 

Cleveland, Ohio. The public school officials and teachers, assi ted by a 

group or busin s 

L. Connor and Lloyd L . Jon • 

'l'bi.s sune,y inv. tigated the duties ot clerks in co ercial. 
occupatio I the c ua of promotion, the oeeup.ational .follow-up 
of students beyond th ninth year or schools.. Out or every 100 
boys and girls who ent.er the ninth year, 60 drop out. before. gradu.a.
tion from senior high school. TM.rt;y or these o into factories 

JO go into of £ices . or the 40 who graduate, 20 go into indus
try, c-olle·• , and trades . 1'he other 20 go into offices. or the 
20 who go into of!iees , fiv go into stanography, typing, and 
bookk eping, lS go into general clerical jobe . To summarize 
th e figur -out of the original 100 in the ninth year-16 will 

eg1n 1Jt roeral clerical jo-bs, 50 t,'O into industey, eoll11g&.'3.,1gnd 
trades,, and 5 go into shorthand, bookkeeping,. ;-..nd t,,peariting. 

s 

So l.e ,d1ng educ.ators connected with this survey conceded, after th u-

remark: ble findings, t t &horthand, bookkeeping, and typewriting wer eing 

ett'iciently tau htJ thus, the probl was to provide for th 46 p cent. who 

14Bl.iz beth Starbu.ck Ad 1 "The ,. lution of Objectives and 
ssibillties 1n Junior Business Training,*' Alrrorican Shorthand ?eaeher, m 

, 1932) J86. 

lSibid. ,, p . 387. -
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went into cl.eric jo .. Th e: g eral. el.erie 1110r ers perfo-nuing the 

astonishing total or !il.1 duties . !~ w: obvious th ta mor purposeful eoura 

elop n· il't concepts o.r usines lif course 

that would cultiv t kno ledge eo on to my of thes-e 441 duties . 

ing the y 'Of this stuctT, 1926, • A. • ZuTavern wrote his book, 
l6 

Introduet.ion to 3usinesa. In it.a pref ce he stated hio new pbil.o apb;y'. 

Praetic~ all busi EBB training m the t prepared th 
atudent. only tor service as an employee and 1n a line which might be 
said to be pur 7 clerical rout.ine. Nowher h s it be n euggested to 
him wh.at. he v1ll need 'to know in order to properly manag hia own 
personal us1 s.s ai'f airs, or th poasibili ti of' building a b ines 
or his own. · 

In the jun10T high chool instead of boys and girls being 
taught to run errands, answer the t el ephone and wrap packages it is· 
elieved that s business prepar tion of fund ental nd educ 

t.ional nature ll be of gre ta- v alu.e. througbo'1:7the1r lives . 
er: pr1nei t eo before. specialization •. 

ThiB book • companied by the fir t laboratory practic-e set entitled 
18 

The Goodman Store at Palmdal • · ---- 19 . 
One ye later, o neral . :s1neas Training by Crabbe and Slinker 

e:opyrighted. I .. d object.1 ·· ex.pre in part the n hilosopby 0£ 

non-voe tio t · ining., rather th n ·dhering trictl.7 t.o a detailed tudy of 

highly peciali~ed po it.ions 1n rge organizations . 

16A. B., Zu'.i'avorn, Introduction to 
blishing Col:lpllcy', 1926) • -

iness (Cineinn ti: South- stern 

17ri id ... p. >-· 
l.Sp onal 1 tt.er from ZuTavern, Qe cit. 

l9 n. t :r. r he and Clay • Slink r, rnertil. B'.ltd.ness Train5 
(Cincinns'ti: Sou: estern Puhli bing Compal'\1, 27) . 
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or the thr boo' published in i930, still t :tur d tr ining tor 

junior cle ica.l jo • These ver • Junior in 
20 

Tr ir,ing 1' ichols, ,--- _,.. ___ -~ 
21 

c ence l;)y'· Jones d ..... ertsehi. The findi in the 

Clevel Survey into lat r book. The third boo 

3 inin 22 
a g r:, asitndd i'o:undatd.onal work and not 

a course in offi ce practice. 

M&f.\Y educators wer not satisfied with the content of the course in 

l9JO. of ell" most common obj · tions were 1 

ch or in natureJ it i tst 
excl11Siv ly a job- training cours6J it tr ns mostly £or positions 

...1..1.J~'-•c:\£ pro?1JO · onsl. pos i ill ti aucb as stock cl.erk,. 
• f le clerlc. and try c rk. content. is a masa 

h t og §OUS mat rial. lacking in oo tinuity o! thought. 
unity~2J 

e cour e had b en w. 1 ttm lar i,. to ca.re far the ninth t 

group-those o quit sc ool to o rt.ain jooo. Th content not the os.t 

desirabl for tho e tudenta who would rcu ............... in sc ool sev al yea • 

th con:pulsory a®eol. ttendanc laws- in th arious st.at l g en 

period in school., number ot nint di.min ed.- Busin s 

and indus,t.r;y nee erUy could not talce the In busin s, 

sp ci ,, they ere now pref errin the eginning rke to e o1der-to 

high school graduates . better eral. busin LS 

e tion and tr ining in busin s fun ent . • 

20Freaeric a . Nichol.s :, Junior Business Training C 
ican Cu~""1.:1, 1930) .-

e 

22 
A. B. ZuT ern, Business aining (South P adenas Co eroial. Text 

Book C · , 1930 • 

ll.ock, £1?, cit, P • 8 .. 
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more complicated, mature workers were .found to be more satisfactory. For the 

most part., the so-ealled junior commercial occupations were out-moded. 24 

It ecame apparent that it was not the purpose of junior bu iness training 

to prepare ninth- rade drop-outs for immediate eJ!!1P oyment. riters of text

books then began to stress the conmon business practices and fundamental.a which ./ 

are o:f use to f!'lery citizen. Less attention was devoted to the routine appli-

cable only to c1erical workers . '!'hue grew the tendency to emphasize general 

business, or non-vocational training, in the junior high school, and special 
. 25 

Toeational educat,ion in the senior high school. 

The philosophy which favors fundamental general busines training, rather 

than vocation training, h2a been accepted, and since 1936 has gained in 

popularity among educators . A number of textboo are now avai ble, most of 

which devot.e an·increased amount of attention to general knowledge of business 

as it is experieneed in everyday living. 

Needs for Stuc\Y 

Uo record is available of any oxtonsive studies involving a quantitat·ve 

analysis of the content of general business te:rlboo re pu lished betr,• n 1900 

and 1940. There is, therefore, a need for this type of research. 

To be of most value, condensed information about trends in scope and 

emphase in content should be shown through systematic anal oi~ of the topics 

appearing in textbooks, and should be summarized chronologically by year-periorla. 

24.Albert Ernest Bullock, EE• cit, p . 9. 

25 Alb rt Ernest Bullock, 2£. ~, p. 9 . 



., . 

That form of inform tion is given in this stud;y. 

This analysis may serve to make authors conscious of the quantitative 
26 

aspects of their product. Through quantitative studies emphases can be 

determined m d trends noted. 

9 

Individuals who are interested in writing textbooks should find the study 

of trends in content of general business textbooks valuable. 

It is assumed that authors rely to an extent on past experiences and 

results of writing in their field in determining the content of any new text

book. The~., from a historical standpoint., the tracing of trends should be of 

value. 

Teachers who are participating in programs of curriculum revision ma:,y 

find the study to .be of value. This study indicates a possible basis for pre-

paring or revising courses of study, and for selecting and evaluating teat-

books by enabling school officials to cheek or compare- their courses of stucy 

and textbooks with the trends as indicated herein. 

Statement of Problem 

The problem in this quantitative documentary frequency study or 2'l 

general business textbooks ,. p110lishe..:i from 1900 to 1940, is to make a count 

of the mmi):>er of pages devoted to each major unit or topic of instruction, 

illustrative materi ls,. and pupil aids contained therein,; and, on the basis 

of these findings , to indicate the major trends and emphasis in content. 

Purpose 

The purpose of the study of the trends and emphases in content in general 

business textbooks is to, determine the answers to the following questions: 

26 Carter V. Good, A. S . Barr, and Douglas E. Scates , The Methodology 
of Educational Reserach (New York: D. Appleton Company, Inc • ., 1936). p . 345 



( l) '.What e the jor tr nds in content ot general usines es rev . ed !)y' a 

qu titative documentary frequency study !:>n d on th analysis of gen ral 

. business t~ oom !or the junior high ch:>ol? ( 2) at cban es in mph.as 

or content have occurred in general buaines by year-period# since 1900 ae. 

shown by quantit tive at is the pr ent st tus o£ eontcmt 

revealed b1' a study oI general business text~oks. 

Seope }!!! Limit tioll8 

This stud¥ is nfL11$d to a quantitati: e documentar.r frequency st~ 

based on tho anal is of content" illustrative ter1als• and pupil ids in 

27 genoral uain ss textbooks published from 1900 to 1940 inclusive, for e 

in the junior high school . 

In this study the relative emp.isses and trends in content r dete ined. 

by quanti -tive documentary .frequency' analysis. 

This study t kes no account of the authors• tiliillties nor ot the quality' 

of th content or the t.extbooks . 

Ass?5>t.ione 

It is as ed (l) that trends in content can be traced by qwmtit tive 

documentaq r:r quency analysi • and (2) that trends and r lative emphases in 

content can b de·termined in a subject b7 th number o_f p devoted to the 

various topics phases. 

D ini tion ~ .... T.;;.;;..;;; .. 

1 . trend is arq prevailing tendecey or general. ch ge in emphasis 

bas on iner t:Se or decline of material in ~ontent in gen$rel busin s . 
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2. Th content is 

Ulustr tin ;\eri 

ined all ajor topieis or uni o£ hlstruetion, 

., ... -... ,u,i~ted in the 27 n""'ral 8 ines . 

din thiS study. 

) . A a alysi r t s to the • .md separ ti.on of th content 

into parts and ing thorough. study or s oh p for c ara iv pu.rp 

er for t.h purpoBe ot ing conclusions to relativ cmphas s . 

4. il 1da ·include 

oc lary drills, nd N:ading, writinfb and spelling e -re.is es found in h 

topic or unit. of instruction. 

5. Illus~tive terials inolude busin · e to , photogr ns, drmrin , 

pa, bl.es found in connection lfitb each topic or unit -01' instruction. 

tt rof to c~ 

aging lO words to th 

line. 

Sook re..f'ers to the arith:meticru. n o! the total n · 

of pages include • in the textboolm printed in a 1 en period. 

Sources- of at.a - - - - -
The chief ourc of int'or tion ere th 27 text.boo ,_ related liter tur 

in th tield, and personal letters fro leaden in us in education. 

oys type o! no ative-surv research,. known as qu 

tit tive doc ent-e.ry tr q eney proce re. 

,H..J!l!.IJJK th siq>ler pl of doou entary frequency studies 
tioned textbook lyses . . t t m chooo . et of 

objective char.act istics lrl'lich he considers • nificcmt in a book 
and note the extent to which th occur. For example, he count 
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, t. le 

tr 1900 to 191,.0 

arch corr 

• 
8 llbr r Co , h. ton., .. c. ly to a 

Sld auorll 1ee tro 

be¢ · CO d 

riods w s ( 1) 1900 to 1920, inclusive, a 

(2) 1921 t 1926, i elusiv • the ~111\U.c. 

i.nelu ive, p 

193) to 19 , 

i ell 

27cJB't.m- • 

i prarldi a 

Mrcusly tot 

.it-~ _2 ...-i.. . 

.aUU ~ l.;;i. . 

1od or induatt'ial up· ion1 

o J ( ) ) 192:7 to 19)2. 

d busin s d .pr .;,i,o ; and ( 4) 

, O' 
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-G,,'l the booit; of t!1e :fi.ndin5$ ill tJ:t& frequ~.1 t~ble,. sub.'1~.dil &f tb~f) me..jor 

topi~ werp forr::uli:t~d. The ooov~t~ elas;'Jification or major topioa 

Cm."dboard u:bloo . ~~ring ~ b"'.f 22 inclK-a wero e:or-.structoo on \fhieh to 

record t.~e mtnbr,it' or e::,lmtl.0ted p~ges ~ ffli!,ch b()i)k dovot«i to tbe m,1ol" topies 

The nut .. &t~ was to s(rt. lap a .~ev.u::e £or ~Ut:aanr:mg p~ e..<Jtai>l'hm a 

uni.fom c~l:'lted ~1gge i.11 tor!.!s ot ~ich t:."ltt co.lltffllt ot filll. t~~:JOO~ emwt 

be ttnal;:.r-'ed and str:t!Jd. '!'he !'ollow.ng proeedure we.a used: 

1.. In teY.t.:»ok n, for ~lo., tJte· ~biil:.:"' of l~i.~paeetl ~tualll 

«>Wltod ill · line.s eho:>en at ra.~m beginning at. th~ front tind proceeding to theJ. 

back of th1s book were, 46, S!, S'l, h7•. 46_. JtJ:, 5'0, )h1 16, ~ 1 $31. l.611 St.., 53,_ 52, 

SO:, le, h7, 531 $'2, hS., 531 ,48., Sa. and. sa. Lett.Ol'-epac~ in lin~ ~ countsi 

2'1'he Cammi:htee 11as composed a~ c. t.. Li ttle.f~ i<'t. t'i'h~ ?~1 
G. El.lrood 'Hooke:,, 3rmlil._. IooimuiJ Esb)l' c. ?!c0ill1- Spring.field• w.asour1,1 
md Kle,men. L. !Iolnoob_, Nclach* Oklahoma. 



'1:hus, it appears that a su.f'f'i.cient sampling was ohtai.ned for tbia p&rt1cular 

textboi.Jk. 'i'he tota1 nun'r.:>er o! lett~a.ees ill these 25 linea was 12$0,. 'I:he 

aver.age ~as $0 lette~ees per line. Ti'hen dividoo by$, which is the accepted 

nwnber of speees per av-err-Age woro,30 an ~~ge of 10 \fords per line was O-> 

t.air'...ed. The srune steps in this procedure were applied to each 0£ the ranaining 

textbooks to deto:n7line the average number .of woroo in a line !or each book. 

2, ''.i".he smn of.' t,he word-e.pac.e lin;es o.t the n oooks was obtained r.ind the 

In this stuey 10 words per line os the .mrerage. 

J. The actual. lin:es on seiter:u tuµ printed PtJ.fZSS in er.,cb o:t tho 27 tat-

page was found to contain 36 l.ines.., Thus a calculated page of unil"orm length 

eontnined 36 lines of printed matter averaging l.O WOT{''' 1:A_-, i~hc line., :or a total. 

of )(>O words. 'l1rl.s ealculated. page served as a uni.form meas-uring device which 

determined the number or pages devoted to each topic in the 27 textbooks 



Then ttui proeedRre w~s o;gpl.uin.ed tc the cor:12i't,t<.:!r.: Di gro.dw:te assistat1ts in 

Business Bducction who aoo.lyzsd the s~e topies.31 Sine.a the results of their 



author £n. accordance with the steps herein stated. 

The derl ved dat.a r(.t0or-ded in tbe tables r-el.D. r.ed to 'Ule topics#: Travel 

Because or thee fact tha'b this stu<t, is eonee..-rnei mth trends in scope end 

em9hases in eonten·t ey periods,, it was 000:essa..7 to establish a t?eer.& by whidl · 

compm·od to thirtea"l ~~ad. oooks of tbe laourth perioo. · 
/ 

Ther~ore1 it was n.ec~ary to find for each ~iod the average number of 

ealcula:tal pages . per bQr;>k devoted to any topic with the wt,,.,'11 number o.t pa.gee 

ibe .Wm"~ book was found by dividing tbc totai n~er 4f eaJ.eul,.41~ 
... ·"-.. - . 

pages in aU books: ,0£ MOO period 'trj then~~ of :OOGks ~n~vzed for ~t 

period. For instam:e., or the first. period., 1900 to l:.)206 two books were 

anal~ed hmd.11g s total. at 287 pages.. ~ dividing 267 pages tq 2., an avera~ 

~k o.r llu.$ pages was obtained. ~ applying t,his procedure to tho books o~ 

1921 to 1926~ lf)7.0 pages in each oook; third pariod, l.921 to .19321 296-.0 

pages in e~ch hook; 81:td the fourth period., 19).3 to 19401 449.:l pages in each 



peried was dr11ided by t.he mmber of analyzed books or that period to deter

mine t..~-e average number of caleulatad pac;es, in each oo~., devoted to t.1lat 

major tcrpie ar- subtopic .. 

The average numbar of c~ted p~.9 i~ eneh book was divided~ t.11.e 

number of p:;.:;es in an ~ag~ 'book of the period eoncer11ed to determi.~e the 

Birch• c •. 
1-925. 

l~tiic,er, tfohn 1t .. , Eu.rlbt1t-, P1.0;1'fi1 mtd Caset..:im, Jn:vonilig;., L-ritrod~Y¥Z 
Bu.siness Traini~., Nllif York: Ginn and C'<ltap'1t!W, ]$4(),. 

Carkiri,_ Se~ B., ~ aad Haynes, Benjamin H. --~l;ementc:Er Busir.tass Tra:in~ni,. 
. Hocnors,te: i®Chester Public Schools, 19]4., 

Crc':lbe, =rnest. R., and Slint<m", <;la, D. Gene1:fl! &f3iness fX:twli1Jl• 
Cincinuat.i; South..:Jestarn Publishing Co:mp~y, i927.. ·· · 

Crabbe, Ernest H., .md. Slinker, n~ D. :O~,!! Business !l"pi3. 
Cineinn:xti: Sout~~i-eS~rn :'1iblishing Cm::paqy# :(9)1,. 

Orc'\bbe.- 3rnest. a •• :?,nd Slinker., Clay n. General D-usil1osa.. Oincimlnti: 
·· South..;.'Je.stern i?ublishing Compa..17, 193&.. ' · 

G!'>ee~t.oin, V'.a..«t B'.*1 e.nd Smit.hl:lne; ~~llr?• ~ £.::ilz Contact with Business., 
..... 1:tcago: ~vans and Cm.""ri.ai'\t.!,Il• 19.)5. . 

HA-rnilton., c. ~'f •. , . .nttl 0-elagher,, ,f,. 1~. Firet Loosons l:! t'ro.siness 'l'r~d.nii,l• 
HEr« Y~k: Pr-entice Hall, 19)2., 

,Jones, 11.oy<l .. L. 

Our :SUS inoes 1:t£e. - . 



tirk, John G ... , m'Ui r-Ieesehe, ffia:y A. Junior i"ra.inir-211.2! Modem Busincr;s,. 
Cl:1:ieagot John c. Winston Company, l92S: 

Kirk,, John o." .aueklq,. Harold B., and. l:aesehe, !>Iary ft. Introduction to 
0 ~iness. Crric~go: John G .~:tns ton Col'!'{teu;y, 19.3£. · , -

t:lichols, Frriclerick n.: Ju...'"lior Eusine·ss !raii1:t~. !:e-e; 7ork: . 1\ooriean t\ook 
COfflPSiY, l.92J. 
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?iichol.s ~ Frederick o. !!! . Junior 3usiness Tr~.in~.. t~• rork: Alllel'it:an Book 
Campany, 1930. 

Odell, Willia a~. Clark, 'Harold F~, Mill.er~ <my!)~. and OtheN~ How !1'.odern 
Busine~s,s Serves !J!.~ Chicago: Ginn and Oompd'11T, 1937 • · 

Introductfon to B'.isinees~ Boston: ·------- . ·. 

Sr:hoch# Parke,. and Gross, !furray. 
Book Co,mpany, l9l.6. 

'leller, 11:Ullam P., and Brmo.n., Henry E. ! First Book .!a Business :l"trhhods. 
Ohioago~ tm1e reMcl.l;y· Compmy., 190-3. 

~ilkes., 1".redor:tc.k, ~~ork, George '1!,., a,nd Terrill. I:l@ment.n.17 Trnit1in_g . .for 
· Bu.sinea8 .. 1i?er1 York: Ro-nald Press, 1924. .· · ·· o ~ 

ZuTavern,- A._ B. . Intmdu.e~ !!, 'Business. . Cinciwati: South-Westem 
Publishinc ,:::o~J, 1925._ · . 

Zui'avern., A. B. B-as iness T1·ain11?,. South. Pasad.enn: Co:mnerciel ·rext 3ook 
Comp~iv,, .19j). · 

ZuTavem •. A. n.. and 3ullock, ilbert. Ernest... l!!.!, &.tsiness !£ Life. 
South Pas~dena, Co:nmercial T~xt !look Comparw,. !9j-2;. 



Trends in ttie a11Qu.nt of simc-e allot.too. to topies oz eont,ant mid to ?upU 

Aids and Illmrt.rativa !Ja'terials in general. busi:rleSs t.ezw published irram 1:)00 

to 1940, inelt!S:tve1 ·will be sb.mm in t....'t\18 anal.vsis.. This study ts eomer:nod 

ct,.i~r~ with tho tt-(~nda detel'mined h:, the num'il~ or aver~e pages of en n"'.;er-. 

age book whieh r-re dew·;~ ·to each of tlie ~,jor topics- or eol'J.t-mt a.."1d thoir 

related sulr!.opics. 

I.tis assumed that th.e continuance o£ rMV major topic or .subtopic imii

oates t."lA\ it is, doemod b'J text.book writera t.o be ot value in gtrneral bus.in .. ese. 

n is also assumed that an ineroo.se in tbe rnnntlar of p~es dmoted to, a tor:i,ie 

de110tes m incra-sse in ~asis 011 that t.op1e. For ins.tm.ce, th-a ioorensed 

space devoted to- fdr ~l. .in wxtbooks puolishnd aiooe the ~127-1932 yleri«l, 

when this toI,ic l'mS first int.-""Oducoo., p~al.lels r~~kobl¥ the gen~ral ei·•otrtl1 

of interest 1n tro.veling by air-, Other subto!)iOO are discussed in ter-.;s o.f 

inorensing or decre..'16ing ~'?llaSiS, as. det~ood ~ooording to the 001~espo~ 

increase 01"' decreaso in numt>ers of wer~ge p:"10SS dt:Wotoo. to each partieular 

S:-w.~jee"h. 

Eech .of tile ':ihbles I to Vll shows the uumhor at aver~g;e pag$J deVt:,too to 

one «i the six major topidl ruld its related subtop--1.ca. The. term up~e~ or 

neverac;e 1>:.:se" re-f ers to a ceJ.eulated pcge 0£ ~i'om lel1gth1 which contains 

J6 lines of pri,"lted m.rt.ter., avera,~nt;t 10 words to tlle l:lne. This un1.fonn p~,ge 

is the same,. reg3rdleaa o:r the y-oor-Perifld to w:hlch it is applied, si.nce tr~· 

avcarf'..ge was oot-nincd for all. 27 books exsmnoo in this study... On the oth ... 

ha."1tl1 the "*average l>Ookfl' is esloulat~d for individual, periods,,, ono i'm- each, 



of the- tour periods, ~ is· ~lislled ·bf U!k!n.z an S;ritbmetlcal mean of' the 

number of P-~- included in each textbook :Pl"in'ted 1n a given peiriad.- ·The

hookS: publish.Ed in the first period. t:v-au :woo to ,19a, avei-eged 14) .. S p~1• 

a book; the books published in the seeond period. .from 1922. to 1926 hod an 

average o£ 197.:0 pages; an ave.rage, ~k !v ~ tll:S.t>d p~ f~ l927 to 1932 

eontnined ~~i.o p~li"l3J and tht:t ~age book of tho fourth perlod ;traa 19)3 'tG-

~ .shown in T~:hli, !; :travel Faoilit.1es as a aa,;Jor mpie bad. oo pu.ee in 

gooo:."'21 'busin:ost,t ~oks llri.tten -during the t!rst, periQd .from 1900 to 1.snio. 

-~- S.:; pazoo of a11 mr~age bGok of 397 .. 0 PCGen ~:rsr• devoted to ~l in _ 

th~ aet?ond ;fi'1rl~ from ~..,_a t~ 1926. b1lrc:d ~l was t..~ on)¥ s1Jb+,.ep,tc 

dise11eoed in t:,at p~~ A e~arison ot: the r:roo!lmi w:1 t.'i the- t..1\ird po~ii,d'. _ 

?$Veals th&t t.lm- rnmf.ler '0£ PZieS' d~ted to T.rav!?-l Faeill~ irlcreu:11d frail 

S.,.) pages in the $econd p.3:fiod m l.~7 p.~a) in t,'\e third y,eriod .fJ'('S. 1927 tA; 

19 )f. 1'l:f.s X'e?TGS'Cnts · /;.i.1 i~easa f~ flflli !le?' etmt Of &"l l3;~~ ioo1>k &t 

197,..0 pnges tr) 5.3 per Cfflt of ~ averago boa!, .of $-5,.,0 J~©,. :OW:ing ·the-

f our~ ponod. £rem 193:'.3 to l.940, th-e ~~• deimttm to ~el. ,~ci.:U.ties ,,_ 

ineraasad tc 41 .. ) z:,ag«t1 or to 9/!!t2' psr eent, o£ m1 avemga boo,k of t.49,.$ pag-s .. 

fud.lroad frffll;t the onq su.t)top1c mentioned in th• second period from 

1921 W l92t>i ~Co.tpied u.$ ~i(;e$J O;" 2.) ~ e~tt O:f tan ~e ~ok Of '197 i-0 

third ;srt«l reve.mls t.'le;t the nntllber ct paga> dar0:tod to R~ad Tr-2'\1el. i.'13-

creased trom 4 •. ~ pages to tl.7 prig~~ of an u.v~o bo?k o!t -~6.;0' pnge•.J tha 

!a an i..nerease et 93.,) per cent~_ l)uring the .to,~ p~ f'i'f.>m 1933 to 19!~., 

the $pace devoted ta ~ad Travel waz 1ner.a;$ed to 12.,a p,agee of ,1m we~ 

book of WD,S p!",f~~,ir- This is an inera~;iUJ -f4· h7 .. ~ per o!!nt over too tt!,')ace 
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lABl.E t 

AVERAGE ER OF PAGES ARO P_ CE!IT OF AN A~ERhGE 8COK ll E~CH PERIOD 
OiVOTEO TO SUB-TOPICS ANO SPECtAL fHTU~tS 

~EUTCO TO TR V£L f ACILtTIES 

iie-ioPic:§ 192.fl-l!!iSI •2a1-12s •2i?-i2!2 12•1:, MIO p_. Per Per 
PE$;! t!: [f A !llili§ Psm ~l "•as! Sal Pus! Slel P!III ~:\i .. 

C2!Ifi!I 
Ki •tory of r ..... , .. J.l o.lt 2., o • .s 
flailrud Tl"aw f lt.s 2 ... 3 .1 2 .. 9 u.s 2.8 
Aut~i le Trtff~ t.3 o .. 4 .s.6 t.2 
• t•r r ... .,.1 2.3 .0.1 lf .. 9 I .I 
Air Trawt 1.s 0.5 3.S t>.$ 
Eteetric Trotl-,. 1.2 0. 3 
lt' .. •P rlatloa 

Lt.n4 2.1 o • .s 
at~ 1.1 o. i. 

IU &c•tt tltle(Mfa - - ..iJ Oft -:....-W d1 ..L,.§ TOTAL 5.3 'i:, JS.7 5 • .3 9. 2 

~WI 
we'&tior.•, F'rob l•s• Md Pt-oj•cla o.9 o . .. 2 ... o.a s.7 1.2 

Voo#J>ulary 
II a tllellii. ti H (). 3 O.f 1.1 o .. , 
rtun, ... o. t c., o • .3 o.t 0.7 0.1 

Sp•l ll•e o.t 0.1 
dint - - - is! w. - - T:'i a 3.0 "f:O rout. 8.3 l . 9 

Bu•i.tt•• f' .,. .. 
Coloretl . .. 0.1 a.a 0.2 
Phit1 o.lt 0 . 2 0. 9 o.3 o.s 0. 2 

Photo.gt'&l)hl 
Color-•d o., 0.1 
Phln 0. 2 0.1 3.lt ,.i 1.s , .. , 

Ore.•l•t• t.o 0. 2 
Braph 'J .7 o. t 

p• .. 1.7 a. 
T blea -=- - ~ 0.1 .J..J. iJ! ,t: ~ T TiJ. - o:1i >•S 1.9 .3.2 



allotted to t,he ·St6ject in the t...~1...~ r,nlriod. Ht)WCWGl",, ibis r~raoenta a 

slightly anwiler p~m,+,,,,a,ge or.· the whole a-.ra~a book which was de;voteti tA ·t'tl-o 

topic or Ratlr?ad !Tt:\ve1 than vms· the· ~rise in the thl.rd p:~1~ Such a r~t 

ma;, no~ ~e un~..e.d;, sinoe compati tion in the f~ o! t>ther mod09 of travel 

had taken m:tme. of the enphasis from rru.lt~ travol '1:ty· the begi1".1ling .r,t 1933.- · 

to he consi»ten:t m. th. e~ intat"ut in the tor,i1.r~ 

AutO!WMlti! TI-mrel !'U'St appea!t'ed.. as • su"bto?iC in the 1921 to 1932 periocl, 

during· whiell time only l.,l psgee er an avera~G book or 296,.0 pae;m cone~ 

this rteans o.f 'travel. .By· 1940• Automhile rJ':'.~~l. ooeupied S . .,6 pages~ or oo..-e· 

than tour tb:'!oo A.a ~ p$gee as were given to its. diScussion in the preeoo:tng 
. 

period, 

Wat.er Tr-av-~., aL~o introduced ;n the thll'C! po.rtod, rec.Gi.vad an 1nc~e 

in empba.-sa .as determtne4 in pa,zes md in p~~entam:c oE p:sg<S devot..Gid ta tht 
\\ J 

t,o,pi.g in an nv~r~e book during the fourth pnriod ~om J.93) t,o 1940. . The. :i> 

crease ffi,\S fr(E!! 2.;3 p~~• in the thi~ p~riod to 14,.9 JUt5$S in tho f'ourtb ·y,'J:rlod. ,. .,,. 

' ' 
.One Md five-tenths pages or an EW2r~e ~k f'~ tbs third period. we:ie 

'lwri ~ten on the s~~~ Air Travel. Thlring th-0 193) to l.StuO ~et"iod, thl.a topic 

WU ~l~ a.'1 ifleNASat amount •of' · $:pQCe.t \fi tl'l M a.v~e trl:° ).$' page$ .out ·i,£' the 
.I 

li-49., ,~rzes .in~ ~:v~ge book •. 

fttt {nib~ic Electric T.rolley occupied ~2 pagoa 0£ an nvernge hook.~ 

'1'b9,..!) ?1£e$ 1n the .fmtl"th, period, men it Wl'-B first intmd4--ee¢.. Tr~"'lSport-atir.m 

b.Y .Land and Wat.at", Pl.so first ~tioned in the f()urth psr:ta4., e~red · 3.9 
~ . . 

ffm'as:J<! page$,. 

11.'reat~<J of T;,T'~el in. gatm":Jl. ~ ~ rem.~~hle. in~s.o in ~' ce allot-
' . ~ ' 

aents' i)1' ;.:,eri.fflm .as follomu 1990 to 19» • no pr;e;~; 1921 to l'J26., $,.J pa~, 

or a litt.l.e l.M's t...hm 3 per cent of the qontt'.'nt- or an av:$"S,ee book for t.bl!.t. 

period; l.921 to 1932, 115.7 p;1ies, or S ,~· cent oi" an aera.ge book for the periodt 
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1933 tt,. 191.iO, },µ ... :; page$; or slightly more than 9 per· C'1flt or en ~erage· book 

for t.hat. period. 

In PupiJ. lids w-ere :auggooted :tor 1;se wft,h tl1e- topic: T:i.-avel, Faeill:M;.es 

dttring the i"irst. period.:;, ani only ona p~e. of sueb nda were r.oun.d in tb.t a.v~e 

book d'U:l"i.~ the second period. B;' 1940 tlm number o£ pates of ?upi1 Aids p~ 

vided !1.1 an. ~Wa.7:':')ge bo..'1k !.or the: .f'o~rth period had increased to 8.) pages. 

l notlce~bl.e ine!'i?t;'.se oee~d in regatd tc the· space devoted to Illus

trative l!t\t..t"'rials relative t.o 'h"$/el Facilities during the fourth pe~lod:. Onlt-

0,. 7 ct a_, pege or an EVerage book of 197 ,.o pe.3:e$. wP-s devoted· to Plain Ph~papbs, 

Plain Busi.!Wss F'oros~. and Tables during the s300:r.d .P~loo,. The addition o.f !~pa" 

Orap..lis;, Golm'ed Pl"..otographs, Drffl'finga'" tm.d Golor.ed Busines• Forms in the fourth: 

period: .. brought 'tbs total devoted to D.lustr~tive Material.$ to· l.4.6 pagoo . et • 

averagtJ book Qf l~i9 .;; pa:1e.1 .• 

The .tindings .reli'!.t:l:ve to the ap~e dovotcd to, Com:munie;,ition and. it.$ sttb

topi~,, · Gorreeptsruienee,., ?ele;,1hone, T~lagraph,. 0,'!lble, Radio.t SOUJ."Cet:i eyf Businese 

Inf9rmation, Fi_Ung o.-nd Recording,'.ana. ~,r,.apere, Books.- and ,liaga.zines·.,· are 

r€Vealed in TEi.bl.e II. 

·., !he space devoted: to the tr,pic o! Commu..nj.catim. ·was increased stendUy fl'an. 

19.8 pages of an average book in the .lint p'e:l"iod ~ 1900 to 1920"' w 9).0 

pag'es ~r tt.i average book ,in the fourth ,period .f:ror,i 193) to l.940.. l'bia is an· 

increase o! 73.2 caleuL~ted m"~rtJtge pa:ges,. or en i.P.ere~ cf.' ,36~.? per c-ent1 

du.ring the }J;} ye..~e COVE¢>ed by this:~. 

The following au.btop~ showed the gret\test. i."lar~~es; tristo.1:7 0£ COill.mu-"· · 

nieation, which w~ not mention.ad in toxtboo!rls of ·t;he fir.st twQ period."J., occupied 

2.;7 pages of' ~n avex-Pge book in ·the fourth poa"iod.,. Cor!'espo1;1denee incre.?..s~i 

f'rom 10 pag$$ :in the first period to 21 .. 7 pages in the f o"Ul'th. period. The spae~ 



fMii.E H 

AVOMI£ iUIBS OF Pdl!S MID f'ER QllT Cf M A.~ 1-~ ,111 EP.,~ l'i'BUOI 
9.tVOTEO TO -~ Tt.P I es .AID Sf1J;C.1M.. f'EATUttES 

~ELAtitl T(, CCt,{!sf!JtU CJ. mm 

SUS-lUPtUS •ii=•~i' : i92l•l2ii : ili-12ia · . -~Fl-: AID Per · Per ?(ti' Per ,_ 
. D•ts fsAIYUr. faUI Cent fue1 kfDt bus !ifflt Pitllf! t:,aS ·,- ' 

OOJlmtl 
Hiet~rr ~f i~to~ticin - ... 2.,lt o .. e a..1 \l .. 6 
Corre:tpondtftce rn .. e 1 •. 0 6,.3 3..lt iG.ll 5 .. 5 2.1~1 ~ .. i 
Tef.;Jhi)tle 1 .. a. 3.9 12.5 4,,2 Hl.o 4.3 
T•••v•pb 3..3 2.3 3.a ... , a.& 3.0 ·u .. 3 i .. a 
Cabt• o .. a o • .s o:.3 0 ... 2 ,t.,(i o .. s !hi IJ,.1 
ff•4lo o.s o.3 l .. 6 J.$ 2.6 o.6 
So,H"hte of &.i.aa.-.. h'tf orftt.i Oft ... 3,.7 t.9 4 .. 6 t .. G 3 .. ! .l),.ij 
lewsr•pwtt., Sook•-, &Ad i•~iflM 1-.l 0 .. 2 
HHna •ll-4 tiecordiat .... -- s .. 1 2., $ .. 9 ·.s.o .,.s tt~l 
iwhc•U~;a S.7 4.ll m:~- 'A:1 

o .. '1 t'l.3 0.9 0.2 
tOlt,L f.9.i 13 .. ij; !;',:'I fo .. Ti ;'i,J • .ii .ib .. 7 

~!lfl&, lUPf 

QvtsUo«us, Pt'vbicM$a and 1'rceJ•~til> s.a 2.6 s .. a. 2..1 u .. , 3+19 u .. , 3.,0 
Ve;citlKih:-y .. o .. ; 0.1 o.,4 .) .. , 1 • .:1 o .. ~-
tila~auc~ .. ... , ... 2 o.4 14.8 ; .. o 
Wri UA,_i ij,,..3 c. .. t 0.6 , ... 
tpeUittS .... o .... o.t 
fllllaGhtt ~ 

... - -=- - - o.t · i:i l'OTAL ...... s i:i :ti 2.a }3 .. S 0 20 .. 0 

li,4!S1ft1'TJV£ MATER! lit.S 

Su:-1'-iftliNI Ft.11"llJ:S, 
Cohrl'ld ~.o , •. s "·' o .. s 1.1 o.i. 

· 1sa1n 3.3 2., l .. !i a.,.1 i! .. 5 i.:; , .. ~ t.4 
Photo-graf)M 

to tort«! '1.i .. t o..,t 1.3 o .. 3 
Plata .. a.z ... , 6.3 i .. t O .. ft 2 .. fi 

.llt-a1Ji:1'$5 ... 2 .. , l,O t.,6 o • .s a.It i.l.5 
Gr-,.b# ... -- g,.1 o .. , 
\laps ... o .. .i o ... t 3 • .2 $ .. l o.1 0.2 
tat.ha w "'·' id. o .. ~ ..J.d. w " I ~ ;;;i n ....AiU. 

fll.llit. 6.-t 6.-S u.:; 5,.,J 26 .. .S ' 



the i'ir6t pvrioo,, as currtw~-tect with th~ l.J,.J ~~Qli. dewot.G41 to, .i't ;1n· the £au. .. tb 

period,. Ctd:,le :tncz~aasoo. from O.Jl 0£ a p:ag,a to J.,l p~es b,,~n ·~c £irst aiGd. 

let periods.., fi:adio ine?:eD.$~ !roa no llBt~ ~1 ·t..~ ii.rat. perio4 to 2,.6 pai;w-

.major to~ic$ incl11d-ed ln t.bis stuc\r~; !.t'ut>topiOG eor;.e~ed m.tb. finane:e in itl 

relation to in.d .. ivid?J.61 am.d ev1al.7dey t'ini3nee p:;:,vh~ were giv00; ii.l&i1:'a:a11H.:id cp~,. 
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TABI.E II I 

AYER G£ II 6-E Of PA~S AIU} P£R COT OF NI HERA OGK Uf UCH flERtO 
CEVOT£D TO -TOPICS ANO SPECt.AL fEATIIRiS 

R£Ult.O TO fll1MIC£ 

f<IPtCS •m-12~ 1iaz-,2D ; : l9~!2i '.2al·l2ai 
.lfiO ,.,. ,.,. Pw , ... 

§el'! !la fiA!l!!iS f!II! Sl!l tHS! .~& 'uu il!l PU!t! ilei 
c~ tt!T 

Tbrift 2 • .3 t.2 6.0 2.0 n., lt.o 
&.Vi At, 0.5 0.3 1.0 0.3 6, •• 1.5 

lnff•t..nt. 1.s.s 10.s 3.5 ,.a H.7 3.9 11.5 2.6 
'"~ l3.5 9 ... 10.2 5.J t lt .. lt lt.9 2.S.9 5 .. 8 
Baftkiot .o 21.a tlt.8 1.s :us.It ,., 33.8 1.5 
Mena:, 13 .. S '3.lt 6.ll 3.lt 11'.6 ... 9 u.s ... 
eu•,-t• .... ~d• 3 • .S 2.s 6.7 J.\ 1\.2 "·' IS"'7 3.S 
!offowin .&n4 LetuHnt .s.2 1.1 
lii•c•I Juaeeua - . '1+:, - - - .J:J !V!~ TOTAL as.o si:2 n:'f ii:l 29 .. 8 

!2fil !!!! 
•5tl«ia, Pr. 1••, • !'raj.ota 9.S 6..- 9.6 ,.a 17,..6 6.0 u.o s. 

Voca lary o.3 0.7 0.1 o.t 1.7 o. 
Mklheintle• 0.1 o., 5.3 ••• 10 .. 5 t.l 

.. , til\t 1.a o.6 I). 0.2 
~tu11, 
eatllft• 0 t.- - iiCa - ~ ~ TOT 'ffi:'i s.T 0 a. 

UiftJ!,\$ 

vaillolll r.,... 
Colord 9.0 6.2 o • .3 ~.2 6..0 2.0 1.s ,.1 
Ph ill 7.! .s.t 6.9 3.5 a.6 2., 1.1 t.5 

hot~v«pba 
Cotored .. .! o.t 
Ptah, 0.11 0.2 2.11 o.s 9.5 2.1 .... , .... ·" 4.2 o.7 0.2 t .. 9 • 

Cnpba o., o.J 0 .. 2 o.i 
.Mapa ~ .l o .. l 
Tii ••• -2&2 ...la! !&. ~ ...w: w ..M 2d 

TOTAL .... , u.1 , ... t9.6 6.6 3t.2 .9 



:trom ~erer ti) '2,.J ;i.v(!l·t~r;t1- })aees from the firs.t; w '.tli,~ i:H:C{)nd period.. S~\J'in;r,s;,, 

.not. diae-a$Sed, in to:rto of the !lrst r,erio.d_1 ner-11:v~ rm SV'erase ot 0.5 of' ·-~ 

pPc36 in 1:ho tc:xthQ.,l;s ,u.hli1iho.d. d'.:.tr,ing the ::1 AC('fs"Jd _ 1:lel'":i.-Od.- The numbm" n,f WO~!e' 

pages aU.-,tted tiO 3:~to and Records- iner~i/~:~:1 alr.x:,:st li:JO per eoot_,, :r.'t'fJ'!'2 J.t 

the- third pertcm~ ~11~ t~ Sl)~0 elloitted to. c';'llnnnco ioo~td to 68,J i:tr~r:~. 

Aypro:r.imate.l;j:r one-thtl'd or an a.vel.1 &£:19 book ( we .5 _rtaf~OO) or ths f'ou...~h pt'."~:ti1d 

peri°'"':1 to ll, 7 !f;'\!f"'m i..11 the t!"'dro pcrl oct, f'J'ld t..o llS ,'1V€rn{t~ 1nzes in the

.fnm-t.c"l ~..rio'l'l. A sli#:-t. decrease in ~h-$U 011 !nvastl!lmtt-$ was the?"~ 

;\mtteP.ted., 



first period 

from 1900 to 1920; 3."l, CO!UfHll"'OO to 21,.) UV:et'ft{':f'J ))H{1CS devoted to t..11.e topic in 

tl'J.e ga1ceral business textbooks of tho fourth period f'1'0m 193) to ~94tl., · 

'me spaee devoted to Budgets ani Records incrcasoo s t.eadil._v, as ind:lea.ted 

21 

by the following num1:,er.s of ~,mr;c1c;e pliges tillo¥Icd Ln each of tlie fo1Jr po:dodst 

First period, J .. $ aver~e pages; seeond period., 6.1 pages; th:i.:t"d 1,eriod, 14 .. 2 

pages; and dt1ring t.l:io £:ou:rth period, 15. 7 average Borrowing and 

There was a s:igr&i'icru:it 1ne:rease in the of pages devote!.'\ t.o Pupil 

:Uds for the t,.')p:le nf Irinance d}iring the 40 .. ~ye~r period covm."ed hJr 'this 

10 pagoo in the secr.:md period £:rom 1921 to 1J26, 24.8 1"'h'1£;GS in the third 

period from 1927 to 1932, and J6.2 pct:ijJOO in fcrurth pe1"lod. £1·om. l5rJJ to 

l.940. 

g::i.ven lfl .. J 

the fourth l'k?riod. i'h:is: rep:resen-t.s an :increase during ·t,:iw liO year pcr.'t.od o.f' 

10.$ per cent in actual number <:>£ av,r,.;t'age :pages devoted to lllustra.t,ive 
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l'All.£ " 

AYEI 8£ Cl OF PAG£ JI PEI CEtll F .&II AWFJtAGE &(HU( J El.eK PE!ll 0 
OEflT t TO T01'1U ~ ·8fltCUL Y t.lU t 

RE1.AT£0 TO BUYtNG SW..t Q 

ti.ia-TOPici I ··m-ill 12al-•2u i2if-i2D JMit MIC Plff' ,.,. P.-
F!;AD!ifiS "nr• C..t Pm C,,t "1:111 s., f«a. I £mi 

fe ........ ,, o., o., 6,. 2. ~ H.2 2_.5 
ral Shipplat 
Puc.I Pest 2..£ 1. I ... , .. , 1 • ,.1 
fr•t t ... o., o.lt l.2 t.l 6.1 , • .s ,~ ... ,.o o.5 a. 1.0 6.7 t.5 

A....,.U1dt1 o .. s o.3 .3 0.1 !. o. 
euu., ,., o.3 
ReceiYlRt an4 St.,-i ' o.6 ., 7.0 t.6 
Paying ,.1 o ... 
Bvyint &eUta Credjt 2.2 0.1· ..... t.o ....,. yi•a 2.0 I.It o., o.J .I , ... 17.f ,., 
et•I f ....... ... o.3 o., 7.3 2..5 ,a.a 2.i. ,~.in, D•artMllt it.\ 1.s ,.& r.a 

lfi•cclla1Mou• - 0 w ti ..id -&!i - ... 
TCUL 2.0 6.6 ••• 86.8 70 

m.u:. At!! 
11e1Uena, P,-oltt•a, _., Pro)Mb &..S o.s t .. 8 J). .9 3.G H.9 2.s 

'ho • .,., .. o.3 0.1 •• o.t ,., Q.3 
•U.••\ln iJ.6 o., • 0.2 , . ., •~a 
iti~1 ll.3 0.1 _., ., 

Ui411 0.2 0.1 
lead int - t:, - I :1 1:\ ,I!! tr o3 -TOTAL ·" t.3 

1\Yf§lltt.TtYf. UTE JAi.i. 

<,t,tln••• F_... 
c.•..--4 .1 0,.9 .. .5 1.0 
f'fa.ift t..o 0.1 .. 3 0.1 Jt..9 J.7 lt..t , .. o , 

loV• • 
Cd •• •• .t 
P,l«J.a .. 3 o.t O..fi .. .. J.S 

Qrawlt,p 0.2 o.t o. , o.3 t.tt o.3 .,. ... t.2 ... 
••p• • .. o.a o., 
labld .. i, - a:; ..a.d a.J. ..1t.a 

'rofi,\. T:i o.i io.a 3.6 22.1 •7 



cent .of an 

Business and Selling. 



6.6 mr411"er;e pc[!t':'SJ third period., )43.l pD.3e.q~ or an :tw:roaso in spa.ee ot '411 

per cent ov-or the p:rGc~di,,g r;ariodJ and fourth pffiod,, 66.3 average ~-~ 

er more ~ L'w'ice • mm17 as ere a:Uottid durhlg the prcedi:ng period. 

lt- is i.nterestLlg to ~race the increase in space given to Pupil Aid$ 

rGU;tive to Baying ardi Selling. J;rom 0 .• $ of a pafE• in the first period.• this 
.. .. 

:fo.ature advanced to .2.7 pages iB the a.ta00mi period• lO.l average pages in the-

third pel"i.cd, ~nd to 18.S average pates during -the fourth period.. The space de

?oted tQ Pupil Aid$ in each 0£ th.e seven major . topics illereaaed ateadily 4utlng 

the 40-year period. covered lly tlus stu..-. 

Onlv_one page of Illustrative lilateriala relative to auyiq and Selling 

appeaed in the average. book ia the first per~ twcm 1900 to 1920. ~.f the 

end or 1940,. the spaea, gi.ven 1.o relcted Illustntive ija.teriala inol"eased to 

22.1 average p~ .. 

" 
Ouidanee, discloses th~t certain types of job& 'which might l}e classed aa 

•junior cleriodu jobs nra diseu&sed to a relatively great extent- during 

the second and th'4"d periods covered by tb1s s.t,uq; '.l.lut the-J" •ere not d~ 
·_.,:, -.· .. 

. '. . 

gene.;~ bUSill€SS VdS OOC diS:CWJSaci ~~r )9~ ,in- 81V ·_p;f the te;;i.tbooks used .ia . 

this study; the ~ i.~ trtie of shorthand. 

'l'he .aim ot VocaMona.l Guida:u:$ was to aeq;~r.rt, .the pupil ,~ith the natun: 
,.--. 

and o'bjeetives 0£ the. ~ommercial ourrict!lum o!'i:ered iii the high school.:. so that 
,, 

he could. ol.ect c-0urscn \'Tlsal,y i11 vis of his OiiA· ~i;itudes and .abili't,ies. 
. " . 

i11e anount. o!: space. givan to tbe··suhtopie>riu~ic-e has shown as·~ 



fA!U Y 

AY£RAGE $Ell '°' PAGES MO ,a can Cf/ "" A'f£iUG ioni 1111 UCff P£RHIO 
QUOTED TO SUB-TOPICS AIU> SPECUI. FE tu E 
W.!TEO TC ¥9tA Tl AL T UU.NG AttD GUtOAIICE 

§Ja_fbi>ld iill.:!2ig wi-t2ii .. i927-l95 i2»;,m 
ANO Per P•r ,.,. Pe:r 

SPECI f£ATilRG p I!! ct,t 
' 
PHs• ;et Pun Cent p flt8 Cfflt 

TEJlt 

Ort!Ar Clllr'k 3.8 1. 3.3 I. I 
lil•n•pr Clerk 5. 6 2..9 lt.7 •• 6 
Ra.U Clerk 7.t 3.6 l.3 .~ 
Fi HAf Clerk It.fl 2.s l.7 o.6 
1U U htlJ Ct er1t J.8 t.9 3.0 i.n 
•yr•H Cl_.. i+. t 2 •• t.s o.5 

ffecei vhtf ud te k c,..- 9.S s.o lt.5 J.5 
Shl9pirtt Cl.,-k . lf.5 s.o 1.7 
Cuhi«r •• b•I'• .at Cu • r IQ.2 .s.1 3.o r.o 
Ell try CI erlt 0.1 o.3 l.3 i! .4 
Stat.ent CJ.He o.7 o.J ,.s o.s 
Per-UM el 6.0 3.2 5.6 f.9 5 • .5 1 .. 2 
~rth-4 0.1 o.3 
8ootckeep I "I 3.3 1.3 l.9 1.0 
Personal Trd b s.3 2 .. 1 It.It 3.9 

__ , 
, • t 

Guidui:e .s i+.a 13.7 4.6 t.5.9 3.5 
aece!l..-oua - ~ r£1 s.o ~ -

TOTAL D 2.3 6.8 ... 66.S 22 u.3 rs 
m.!.b !!!§ 

ii••, PN , ..... and l"rojeAt • 26.5 '3'..S lS.o s. \.6 ,.o 
Yoe.a bu I r..ry o.s 0.2 0.2 o. f .s J.l ... r.Uaa 1.1 o.lt o • 0.2 
lf"f Uag .. .7 0.2 o • .s 0.1 
Sp•t lt1tf . ' • I .. , .... - - - .w. w 

TOlil. m ro n.o D 6 .. 6 1.6 

tlt.!i TRATrY l!T5IH!J: 

u•in111t• fonu 
Co tor-a J .. .:t 0.2 l.5 .s o. ~ o. t 
Pia. fi n.1 6.4 :,. 7 I. 0.1 0.2 

Phetovap~ 
C•lc:u-e4 . 
Ptaia 1.s 1.0 2.s 1.q ~.3 1.4 2.7 0.6 

Dr,1eht • 1.3 .6 .2 0.1 1.1 o. 2 
C,.aphs ·~ TalJtu .. ...w 1u! _J:Jj .!.:l 2,,l ~ 

T TAL T3 T:'o 18.3 9 ... 15.1 5.t S..3 1.2 



)2 

students 

textbooks. 
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TAm.£ VI 

,. RAG[ ll EA OF P.lGU MO PER CEAT OF Ali VE;. 86 ti EACH PE!HOD 
D£VotEo To sueMTOP1c1 0 SPECIAL f£ATIIRES 

EUlEO T tsctl.lAH£0US IATERIALS 

.TOPICS ::12~!1::!9i !iil-t9i, t927-t9;?i I 33,.t9!!2 
,W_D P.,. ?er p_,. P..-

S~E~IAL FtA!!i!R'§ f'!ll,9 !?!l!S , f':agu e.ni Paae• C~! ;>,,_u• eoai 

COITQ!T 

lntrolN ti• to haJneN 7.t 3 6 5.9 2.0 9 .. lt 2.t 
feflowiftf Oir~ctiott• o.i. 0-.2 O.$ .t 
ffiH [ uipUltt 2.9 ,.s lh9 .2 

8111ti.n••• L•• lo.o 6.9 6.9 .3.5 10.e 3.6 S.6 1.2 
8va1M • Ot'tafli uti• .-. lh"•t"••t 3.3 2.3 tt.a 2.5 u. f 3.8 17.9 1'.o 
he O•iftf .ad • .,.,.__.t 3.3 t.7 .. 3.5 o.s 
Oovert1-.nt iu,4 Bu.s~neae 2.3 o.s ...2 0 .• 9 
Bu1tnes1 C l~lalien 1.2 0 • .3 
Froporiy Hl4 T•••• 1&,2 12.7 2..s o.s 
$!Jr'fey l n I 2.0 1.ll 
Per-aottal De11eto . t 1.0 1.6 
Treffio Lau · I .. If 0. 3 
ltusl11e:s1 Ethlca 2.1 o.6 
Con 1'Tati°"' of Reac,or es , .. 2 0.3 

lt"Oll i.c Ll•in - - - 6£:~ ..!.d 
TOTAL .u • .s ro 2s..ii n:o 3o:1' 'io.2 13.3 

Pyi>IL AU>S 

eat,i ... ,.,.~, .... md Project& 3.S 2.6 3-S ,.a 3 2.1 ~- 2.1 
Yoc&iHll•ry o • .3 o., o.t 0.1 1.2 l.3 
ll1the• He• 3..3 .7 
fr-itiAf: o.t 0.1 0.6 0 ,1 
8 elf In• • t o.t 
Ile 1.Uftt - - - -=- ,.SJ. t.t TCf Al. :r.i 2.6 n n 6.S ~ ,s.t 

,y.usT A!l'f£ WATi 16\;J 

8uttl••H Ft>"*8 
Cotoretl s.o 3.5 (h3 o., 
hi 4.8 3.3 2.i. o.s 2.1 o.6 

p tovap • 
Color-•-' 
Ptain ,.2 .6 2 ... s .9 1.0 •.·6 

Oraw n a o. t 0.1 1.7 o.-. 
Gr-aphs 
a pa 
T1bf t11 _.w k2 LJ hi y w. ~ ~ TOTAL If . 3 1.a I .6 o.s 5. 3 t.8 3.2 



Conservation or n.1 co,Jl"cea, ::md .Economic Living are of' coti'lp,Sl'ativ:el.y recemt 

developt'lent.,. 11one hav-lng been mentioned before tht,, fourth period trm lc9l) to 

1940. 

The· num.ber. of pages allowed r'upil Aids in relation to t,bese t!Uoellan:eous 

subtopics r.an!!ed 1.'i:om 3.3 average pages ln t..he til'S't.. peri,od to l5.l average: 

pagoo in the i'cm:rth period. 

Illustzat,:ive I!ateriala f'<u• :the m.scellanaoua subtopics eocupi.ed ll.) 

pages during the .fit·»t r;erlod lr0m l.940 to 1920. ~he., received. t.heir maxi.mm,, 

emphasis in the fourth period !:t"ooi; l:i)J to 1?40~ 1t:1tm 14.) pages ,,ero allo·ttad 

to Illust!'st1:ve ~ateriBJ.s. 

In l'able VII the data related to Pupil Aids ,and Ilh$trative Ua~als 

are grouped,. lbe data show· the tot.al number of pages devoted to these .!ea

tures !or all major 'topics l.i'l &11 !ou:r parhds. 

A t.1trildn3 increase is shown in the space de.r~ted to Pupil Ji.ids from 19~ 

to 1940. The :--ange is from 17 .4 avars.ge pagea in the tirst period• to 104. 7 

average pages .in thr:s tot..rth period. '1'h& sp®e devoted to Quest.tonsii' l?roblms, 

and Prt)jects iooreaseo. from 17.4 page during the i'il'$t parlod .trom 1900 to 

1920• to 68.6 pag~ ia the fourth period from 19)3 to 1940. 

file .speetacul!J.r inereas.e of spsee d~tttl t-~ 1'.athemati<:$ deserves recog• 

nition. 3:o &ethen;.&iica Drills were used es :Pupil 1,itls d~:tng the first.. p.~riod; 

but Zrom the begim'.ing of' the· secood p-0riod in 1921 to the cl03e or tbtt fourtk . 

period in l940, there ie not.ed a relatively gr®t iner~ase :ln emphasis given 

to lfai;henatiq,.~ 'Drills. 

The total mount of &pace devoted to Papll lids incr•aed from. $0.l pages, 

of an average book in the sooond pe1 .. iod rrom l·12l to 1926,: to ?4..;; pagas or an 



TAil.£ Vtt 

AVEfiAQE IIUUER OF PAQE 410 PEYt carr Of M AY£R CE. OOIC I EACH PEftl G 
C£ om, JO Pllf>IL .UD8 ANO JLLIJiTRt.TIYE ATUIAL 

fEATUR S 

u .. tien•, P'rebt-., aa4 Projecb 
Vff&bal&ry 
llathelaatioa 
Wri tiftt 
bpelli•t' 
kedint 

TOTAL 

ii;;•in••• ,._..._. 
Colored 
Plain 

f'bot•er•P • 
Colored 
Pb.ia 

fi.rHil,p 
Gw- ph& 
liapa 

at.lea 
TOTJ.L 

P.ELATt TO M.l... TOPtC$ 

ma:1n1. 12a!-12ii 
P..- Per 

P1ttl Cet t,,,, F,et 

!7.\ ll.1 .. 1.1 2lt.1 
1.6 o.7 
0.1 . " {). I 0.1 

- -17.4 TI:'9 io."i' 2s.J 

t6.o 11.t o.6 ·" 16.9 11.7 21.a 10.9 

0.1 .t 
I .s 1.0 6.8 3.5 

ii. I 2.0 
0.1 0.1 
0.1 0 .1 

..Jal _~ ~ .id 
38:.1 2 • 18.9 

•2n-19i, 
p.,. 

hft S!!l 

61.8 20.s 
0.9 6.5 
8.7 :z. 
3 • .S 1.2 

7Ci B.li 

11.5 3.9 
2.1.0 • I 

21.0 6,9 
3.3 1.1 
0. 2 0 •. 1 
0. 2 .t 

_bl ..i&. 
71.9 ~i..1 

•llE•!!i 
Per ... ,., Cpl 

6S.6 llt.9 
~ ... 1.3 

25.8 .S.6 
3.5 0.1 
.6 .5 
~ _y 
lOlf. 7 23.6 

,.s.2 3.5 
22 • .s lt.9 

1.8 ,6 ~., 10.,3 
10.s 2.2 
t. o.3 
"-· 7 I) . 

...!M ...uZ 
11 lt.o 25.3 



avnrago book in the t..hird period from 1927 to 19.32.1 and to 1.04.7 pages ot an 

mrerage book. in tho four.Ji parted from 19).3 to 19.40. Six-tenths- of an av.e?"a:

page. was devoted. to 8pallin1;,, and o.6 of an average page was devotc to neau .... 

ing axerciBG~ durinrr the fourth pertodJ thesft topics bad mot been m.ent:1:i:>.'<led 

'by' textbooks ::tibli,s'had prior to the fourth porlod. 

Illustrative !!at~rlal.$ comr,ri~ approximately one-rourth -ot the tr,.tal. 

pl"intoo. pagas c.f .a, e,v,,;_;irage book L1 ~U !our p~':tods. lToile Colo--~oo Bi-.1.aii"BaS 

Forms appellret.l in t,~tbooka in all the pertods, · t11is roature showed du.rin_G' the 

fourth period a !) per c.a11t deoreP'..se in spaea $llotit-m.t.., ·as ~arcd with the 

spa.co allott;(':d by tha books ot the f'irst. period.. On the other hand, Plain 

Business Forms shetved dur5.ng the tourtb period an increase in apsse evei• the 

f'irst. period., Likewise, Plain ?hotographs ioorcased in popularit,y a great 

de.al i'ast.er than did tho Colored !)hotographs,, when judged 0,1 the a.:":loun\ or 

spaee c.evot~ to ~;:ezm fea:tures. 

The space allotted to :Drawings in the geni?;r-al. ;;:,usiness tat!>ooks in :the 

second :par.iod · from 1921 to l:.?26 amounted to 4.J. average pages... The sps.ce de,,. 

voted to Dramn..za incr-e,med 1>6 per cent to total 10.S ave.t-age pagea by the 

a.i1.d of the fourth 1H1riod. 

The space ffli.$ri: ovru."' t!l Graphs increPBe,i from O.l of a page 0£ &"l .ave:..:..•atve 

book in t.he .. ceecmd period to 1,.0 paea of an a.ver;;ge book in the fourtb period. 

Only o.l. or a })t,ie waa do, .. otcd ·t.o 't.laps in tb.e s&.<;ottd pe:dod f'l"'om 1?21 to 19261 

'While 2. 7 p~~es 'l\iere allotted to this !oature. 1n the fout"tb peri,;>d fron 19J) 

to 1$40. 

Three iRnd s·ovca-teriths pnges were oecupi~i 'tiy Tables in the :i'irst p~riod, 

as· compared Tdt..11 lJ.l~ ;pagar o£ an mrerage book miiah wore devo.ted to TD-hlca 1n 

t..lw f'onrth pM"iod. 

Tho total r~teo of an avGrase 'ooolt 1J.evoted. ·to Ill1~trative ~lnterl~a by 
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fourth period, 19JJ to 1940, ll4 pages of' an average '>;ok. 

likel;:,r, for exsample, that tr~vel b7 air will 

discussion of this 

of con-

in the 





Chapter III 

are listed alphabt::rt.ieall;f in 'l'able VI1I, and their rank 01~de-r in accordance 

with . the amount o.f op.ace occupied by ea.eh is indicated for each: 0£ ,the four 

periods. For exe.mple, 3:qing and .S.ell.in,g, the first t'lajor topic listed in 

this table., rfln..l;ed .fifth in. the .first period, fifth in. the second period, 

fourth in the third poriod1 and third in tbo· fourth period. 

space devoted to eaeh s,lbtopic is indica'ted for each oi' the £our periods.. For 

e~le, tho subtopic Advertising, not mon·tionoo in tlle i"irtrt t>Ji."'1.c,d~ :;,"~'1l{od 

t.11irtietb. in the second periocl, thirte;r-nint..'lit in the thh"">d period, :ma again 

ness tex:tbooks. 



needs of the adalesc$nt,. Bookkeeping was the onl3 subject .t)! a bilsinta$ 

n.atare or.reree in the bigb school.. On$ of the earlist public:itions, ! l;i':trst, 

Book ,!! Business t!ettioda by Teller ~nd Bro-rm, •• published in 190). However,. 

e!nc,·genera1 b'Q.sineas training was net. incorporated in the eulTieulum: of the 

public: ts.ohool at th~t time.,. tho hook: alone prollooq cooomplisbed little., 

Ill 1915, ~. lrederiek o. Nichols star\vd ·ttw firu't general. bus:tnesa 

~:aining course we off'ered in Reeh$$~., f-Iew !Ol"k• J1.bout this same time., 

~. i. n. Zu.l'avern introdu~ed a sir.dJ.ar wun-e in Calil'ornia. 

Nea York a.ntl C~,lifot"nin, a textbook, Elements .2!, ~usiness, was written by 

Schodi and Gress. 

\1ii.h the es.t..~'ll.iohment ~f jutd.or high schools ~ u.rl:T as l,9lS,. the 

need .ror a business training eom.-se to priepar.e r-.inth.-grade crop-out. at-uwmts· 

for "Junior clmca.J.t• ,1o~s was :reco.gniaed by edueatox-a... Too., these edue~t-Ol'# 

dear.aed u. wise ·to allow .aome pupil ex.ploration in the commercial. field to 

NV(..~ pupils' aptitudes and ahilitfes tor their senior hip ·school vo.cational 

traimng; 

:lm, recognition al this: no-ed. led 1lo the Jam.or Cor.norcial S~ oondneted 

by 'the Faderal &,3rd far Vocational tducation in 1919., under the direction of 

Mr., rrooene.lt a. iiichols., .. The. puhlioation of the reauits 0£ thb s'Un'ey 

provided '!;.he real. imp~ tor tbe geueral blminia?>Z tl-...ining course. ~ et~t 

was made. q:iAring the £1rst, period# bmN'ler,., to' carr.y out i,n general busiMSa 

t.extboolw the i®c Qi!.:1)re&aed in the Bullotin~ RUM'·& ,g&, . Junior, CQmraercial. 

OooS2,!tiomt. 

·The two text.books,. ! 1i_rst ~ je Bwsinesa ~otlxxls published in J$0,, 
and. ElemClnts !!! .Busincas published in l9l8, .'.taCre· the onl;{ books. analiitled Tmidl 

were published durJ.~ the :firat period .trom l~ to 1320. ~r-rrit lirw:lngs or thiS 



S'lf1TUS OF ,oor.ntm BY PmIODS 

==_f·f. 
lM . ,==' :; 2firs:t! :1eri'.~ 1 Sac~Jd :~~tj.od 'ftlirJ 1P~i:J: 

Buying awl Selling 
Communication 
Finance 
irtsoel.lmeous 
Travel f"acilltias 
Vooatioi~l Tr~inir>~ 

and Otdda.nce 

Advertising 
Ur Tr-:rvf+l, 
Aut.omobila Tr.:..7,ol 
Bankini 
Billing: 
Billin! Clerk 
Bookkeep.tng 
IlorrOt"rlrte and !l,~ling 
Bu.dgets ind Recore., 
Bu.sin-es a G';:1J.~1l~t!o-rm 
3u.siness Ethics 
Busineas l"!lW 
Suines-s Organi,z&tion 

and f;:2,n&~Cffient. 
~ . 
;...~ and. .Scl.ling on 

Credit 
;;able 
Ce,ahigrand P...s:;i.i't.2:!t 

Casbie 
Cons ol"\tt1t:1on ot 

i'tesourc• 
0-0n.,uner :?ay:tng 
Correspondence 
J!~ooond.c L1,r1:1,a 
Electric Trolley 
Entry Clerk 
I.xpresa 
Filing Md .necording 
Filing cierk 
Follor.i~ J:)i~t.ic:ms 
Freight. 
Government and 

Busineas 
Guid.:'nce 

-
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Ii'i..¥$t Peri. Seeo:r.:d Penod . Third Perio 
_ •. 19~1920 .... _1921-1927 , 1927-1932 

Yi;m?k Order ~ta.nk Orc!er . Rarut t;rder . ... 
ib.sta17 of 

COlffll.Unication 
History of <travel 
l!ome (AminlJ. a.Ttd 

• • ' :w J • l -· • . . b . 

-
~;gem.eni; • 

!nsu!'Gllce h 
Introdueation to Business -
I."lVesfa.nents 3 
?dail Clerk .... 
~s-enzer Cled, 
1.ionq . 
f:etmpsporo • :Soo\."'S.~ 

and. ~inE'JS . 
Of'fi~.e Equlp~It 
order Cls-k 
Parcel ?ost 
?eying 
Payroll Gl a.t:. 
Perso::ml ncvelonmnt 
!'erzof"~ Traits-
Personnel 

.. 
-
-
---l1ropn-ty am 7a::,::s 2 

Purchasing Dep~nt. ... 
Radio. ... 
Railroad '!'ravel • 
F.eceb.ring and Stock Olerk ... · 
Receiving and Storing -
Retail Sellin~ -
Salesmanship . ... 
s~vir.gs -
Shipping Cltrk -
Sources o.f J.ru2ir1ess 

Information· ;.,.. 
Str,tame1it Clerk ... 
Survf£p...ng . 6 
·telegraph 7 
Telephone -
'l'hritt -
·irrnt.fic .Laws -
?l'ansportntion ·by 

Land and Water -
Water·TrtNel ~ 

Totals "'1lr 
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2l 
2 
1 

20 
'1. 

12 
9 

-
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u --JO 
16 
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i'ourth feriod 
l9)J-.l9l;) 
ia:nk 0ord~ 

. - ·1 . r 

19 
37 

--

)l 

·--12 
s 
8 

39 

29 
26 
~ 



11a-1or Topic 
r.) . l' '--·--

Finruice 
:Miscellanoous 
C'!:)11.ummication 

lmnk 
Order 
(lj ' 
(2) 
(3) 

T:rainL~g 
and nuidm1ce 

:8'...zy-lng and Selling 

Ea ilk 
Order 

(4) 
{5) 

Since the major topic of l"intmce occu.pi.ed more space in the toxtbooks 

cussion of the i~;;;,jor topic of I'riwel 111aciliti,;;}s i11 tJ1e textl.looks published 

during the first poriod fro.m 1900 to 1920. 

SubtoD:te . . . & 

Banking 
Property end T~~s 
Investments 
Insurance 
r:-0ne-.r 
Bus irwsa J,l<C,:w 
CorrcJ:1pondenee 
B-~d1;;et and lceoroo 

:na.nk 
Order 

(l.) 
(2) 
en 
(4) 
(h) 
(5) 
f ~} 
"·'" (6) 

Bus 1.ness Org.::.niz.ation 
and Hai?Jagcr,i.ent 

Bookkeeping 
".l1eleg:t•aph 
Consut!Pl' I!uying 
Surveying 
C~ble 

Hank 
0'.i.''(;}~ 

{6) 
(7) 
(1) 
(8) 
(.t1) 
(9) 



clerks, and tho like. 

tisn f'rom seniol'" high ,sehool. Out. oi' the 01·igiu.sl 100 in the ninth grade, 4$ 

general basiness trni.ning. His philosophy w.ns based on the facts that prae-

t:ic~lly t1.ll trmnint; in the past had prepared the sttrdrnat only for 



service s an lo ee end in · line icb if)lt b aid to pur l,y cl.erieal 

rout • had it b eug sted to th student · t he would n ed to 

know in order to roperly g his own personal. business affairs or to conduct, 

building bus in or- his . • • Zu'TP rn bell ed that b in 

pr r ti.on of 

throughout the tudent•s life than the specializ courses o£ the traditional 

t co before speci ization •. 

The six jor to ies di cussed 1n the six al ed textbooks puoli hed 

in the ond p riod fro 1921 to 1926 re l1 t below 1n their rank ol"d ,. 

in d e ending order of emphasia: 

ning 

Rank 
Ord81" 

(1) 
(2) 
( .3) 

ajor Topic 

cellaneoua 
Buying and Selling 
Tra l •Milit.i S 

Rank 
Order 

(4) 
(S 
(6) 

Fort - tbr u. topics co ed the si a z9d t.extbooks puhlished d r· g 

the second period fro 1921 to 1926. These subtopics , re.nked in accordance 

with th ao,..mt. of spaee apportioned to each on ~ are listed 

desc:endi ord rot 

Su~ie 

C ier nd Assistant 
Cashier 

I uranco 
Receiving and 

Stock Clerk 
Guidance 
.-:>hipping Clerk 
1. lephone 
Introduction to 

ine s 
Kail Clerk 
Business Law 
Gorrespondenc 

:7 

Batik 
Ord 
{l) 

(2) 
(2) 

(3) 
(4) 
(5) 
(6} 

(7) 
(7) 
(8) 
(9) 
(9) 

Subtopic 
dget and.Records 

Per..,onnel 
Clark 

Personal Traii. 
F · R cording 
Busin organisation 

and anagement. 
Fi.ling Clerk 
Rail.r d. Travel 
P roll Clerk 
ill. Clerk 
rd r Clerk 

1eJ.egr, ,b 
So·a c of Business 

Inf t.ion 

follo I in 

(15) 
(]$) 
(16) 
(17} 
(16) 
(l ) 
(18) 

(19) 



Subwuic 
r~e-::1t~n!~:2,:~-~fl 

~;~i:i::.opic 
Str:Jsir~:icl12'.i1·t 
{;onsume.r· ~'Ving 
S .aI:-~ ·:;:: :;ii t.rLI2J :tl} 

~nd Taxes, s~ond L"l 11"<1:1..t\k in tho flrst per1oo, and Survey"lng v,!uch ranlted. 

eighth were not. even mentioned ::L'l the sec~ period from J.921. to 1926. It ·:ts 



Re:se O'mw:ig mid t!Ta.oogSi~, O!tica Equip~-nt, Tm'1.t';t, ?a:i. .. e~l, i?ost,. ~~ 

Freight, Salrei~~.$:blVJc Sa.vin~-a, J.dv~~ismg, 1iadio1 Fi'>ll?wi.ng '1re¢t.io=_. MA 

In 1921 • Genai·~l Business 'l'rainir!I by ~r. ... b:la m1d Clinker uas copyrigl':.t~ 
. . . 

Its ~ and objectives aJ;ressed in part the nm z;hllosqpl\r o£: non-vooat.i~ 

tr&L'"ling_; rethe:r · th~-u; .strictly adhering to. a detai-W stud;r ot 11 junior clerical.• 

jobs4j<. 

Of' the th{'et'f oooks puoli.sbed in 1930.- New Jn.nlOI" l:bsin-1s 1ra~ qr 

Nichol.$ and iJe:nerd Business Science ~ Jones end Bert.sch! a.t.Ul futu.~ 

training for lfjunior elericalu ;J~. Tho third book, Business 'l'JraiDi!!I • 

2u'favam, W&.S intended mJ .tt fou:ndaticnal work, ~Dd not as a: OWX'S& in office-

pr~tice., 

!!tm7 educe.tom were m't sat;iafie.d with the content. of' general 'bw\lin-8 

f.extbo.oks in l9JO I~l"ily: because mueb of it. was voca.t.ional in nature, stress•· 

ing entircl.y too mu.en the preparation £or minor mease.n,ger . am clerical po&i

tiom, and hee:.ruae w.2.ell of the content. ffllS poor~ integrated and laoked 

eontinuity or thm.1gnt., 

Despite 'the dissatisfactiorJ. about. the CMt.ent·o! general ~iness tr~ 
. . 

ing, 4,ome or the textbooks still adhered to the diacusaion or·· •jwlit>l" c.let'i:eal• 

jobs during t.he th:t:rd period ,frolll 1927 to 19)2. 

Jmal.yzation tJ:t the ni.X textbooks published during the·· third'per-iod from. 
1927 to 1932 shon:a the six major topios in t..'1.$ !~llowing rank order1 

Jl~~W. ,To;;ic 
Finance 
. Voeat.ional Training 

a.'ld Guid~ 
Conrnunice.tion 

R&lk 
Orel-er 
(l) 

(2} 
(3) 

M:!,jor 1ro:p~ , 
Bu;r,i.ng md Selling 
Miseell&neoWJ 
Travel FaeiliU'3S 

~.:mk, 
Order 

(Ji) 
(S) 
(6) 



Subto2ie 

.B1:mki.ng 
Correspondence 
&::oney 
In..c;uranf.i:ce 
Budget ond Records 
Guid.rilwe 
T0l0pho:ne 
IavestmGnts 
Per.scmPa T'r.~i ts 
Business Organization 

and !Jar~geillout 
Busins:;;;:s Law 
'F'ilitlg and la::t:cording 
Te1eg,rsph 
il.n.ilror:cl l"l'avel 
Retail Selling 
S;nleazr1rnahip 
Thrift 
Introd~'Ction to 

Business 
P-ersrxn~1d 
.Shipping Cltrk 
!!essouger Clerk 
Sourou o.f Business 

!nformat.:ion 
Parcel Post 
Receiving a.?ld 
Stock £11~.rk 

Re.nk 
Order 

..: Ii . ·i; ••i· 

(l)· 
(2) 
en 
(4) 
(5) 
(6} 
{7) 

. {8) 
(9) 

(l.O) 
{ll) 
(12) 
(13) 
{14) 
(1$) 
(16) 
(17) 

(ltl) 
(19) 
(00) 
(21) 

(22) 
(22) 

(23) 

s~a:btouic 
~ ,, 

Pu.rcheaii~ Det;:,.&rtment 
G.ontrwner B-a;{.ing 

Glerk 
Tfrei.ght 
:r;1J.ling Clerk 
C asitli;;Jr and. 

t,.ssi,•,.rt.l'..nt Cashier 
. E::-rf>l:-VaSll 
Hiatery ot 

G'cmmru1iiccat:ton 
~taa't,iiir 1:re;vel. 
OOV$l"Jlm:en t in :ausiness 
· B-i:.yin,.;; ltnd Selling 

on Credit 

JjfioJ.e 
r10.dio 

Cla.rk 

Jd.r "travel 
Sui:ooment Clark 
Pu>•.s'\Oll Clerk 
.&ntoir.,obil.e; Trmr-1 
Entr,_y- Clerk 
Eta:U, Clerk 
B:ietor;; or '!ravel 
S.;;rvtt1~s 
Receiving and Storing 
fi ,J:v~:rt.i.si.ng 

Raillc 
(i)."'{iel" 

{.24) 
(2S} . ,. 
(26) 
(27) 
(26) 

(28) 
(29} 

{Jt'}) 
(31} 
(Jl) 

. (32) 
(33) 
(34) 
(34) 
(3~} 
(3~ 
(35) 
{)6) 
{36) 
(36) 
(31} 
(33) 
(39) 
(39) 



Sirw.nce 
Communication 
wy4....ng and Selllng 
V'.isoellaneoua 

liank 
Order 

(l) 
(2) 
en 
( !1) 

'.l'l'a\":td lio.eili ties 
Voea:tio-nal. Training 

an<l. Guidaru:e 

49 

Rank 
Order 

(:,) 



Vocational '.i.'rsining {."M Ouid:!illee ranked fourth in the. fir.st. period• first 1u 

ths second pet"iod# sec·ond in the thtrd period,. and sixt.h in the i'ourth period. 

8uying and Selling as a major top!c rerlked .tif'th in the i'ira't Mid eecond 

:periods, .fourth. in the third perirn:t, and third. in the .fourth pariod. ?.he major 

topic !ravel. Facilities, not mentioned in tb& first p-er1od., ranked sbct.'h in the 

second and. third periods, e.d fi.ftb in the fourth period. 

The twelve n• nbtopi.cs di8eussed in the thirteen ~'"Zed lloor..s pub,.,. 

lished during the fourih peri~4 f1~m 19.3) to 1940,. inclusive, are dee.id~· · 

dil'f1Jrent in scope frcm. those dis-cussed 1n thee s,eoond mid thin:! periods. These 

new subtopics are; PersoiIBl Developmentj, Borrlffli:lg m1d ~ Economic 

l.iv.lng,, Transpo~tion b.f··Land and :Water, BuGir.tess EthU!$.,. P~~. Billing.t 

~rra.tfic Laws,. Business Cal.oulations., Conserv~;ition at !1esources, Electric 'i'rolley, 

end N'enspap:er--.3, ~ks, ~ Hagaaines.,. 

T'Ae sub'oopic Property and taxes was reintro-:iuced in the tex:tbooks p-.lblished 

during the .ion:th pe.ri«i, tor the .rtrst time since the first periodJ Of'!ice

lquipl?lent. Following Oirectiil>tw• and !bfte OWning and ~ement wer,e. reintro

duced ar·t.er being omit.t,sd i'rom tbs textbook's J::.U~J.izbed during thtJ third period. 

Tho f'ollewing subwp:ios ·were uo't r~:nmd Jj1 the textbooks pablis.hed ru't~ 

1932, the close o£ th~ third peried.1 Shipping G1erk, Messenger Clerk, Receiving 

and Stoek ;;Jlerk, Cashiel" .and Assistant, Cashier:., 71-ling Clerk., Stt,rl.ement Clerk., 

fa:,roll Clerk., 3ill1ug Olerk:1. Order Cl.erk, ~· Clerk, and Ua1l Clerk. In 

other words, no ·ttjunior cler:teal" jobs tTere discussed. •· -such in books ·published 

fl'Ol'll 19 33 to 1914). 

It is interetJting to note here the status o.f content as indicat.ed by the 

rank order of t.l-ie &nbtopies thrrt. received at.tentlon durir.g the .fourth pe.riocl 

tram 19)3 to 19.40. 'these subtopics are ranked in descending order~ ·emphasie 

in ace~:rdem!e with the amount ot $J)40& each oceu,ie<h · 



11:Jney 
Teleµh.~ne 
Fil:ing t'lnd Ib,~corcling 
Business f}rganiz.ation 

and Management, 
Thrift 
Gon..5 i.,.mer 
Guidance 
2udget and Re-cords 
Tele-grnph 
Railroad Travel 
Investn10nts 
Sales:m:anahip 
Retail E,clling 
!rrt.roliuction to 

:Bl.i.5iU0:3S 
L~urel1~,siJ1g !Jepnr~t.n1G11t 
P2rcel ?ost. 
Peroonal D<::ivcloJ:ml(fi.1t 
Re-e ei vi:ng ,rnd S to:ring 
Sav:lngs 
~press 
Freight 

Rank 
(;rcier 

(l) 
(2) 
en 
(4) 
(5) 
(6) 

{7) 
( iJ) 
(9) 

(10) 
(ll) 
(12} 
(13) 
(14) 
(15) 
{16) 

(17) 
(18) 
(l.9) 
(20) 
(20) 
(21) 
(21) 
(.22) 

ft:tJ. to:.wbilc 'i~avel 
Bv,s1noos t._-mr 
P(',rGonncl 
B!'Jrrmiing and Landing 
T,\itrter Tr,rvel 
1-::l:l•smml Traits 
Bu -ring end S oJ,.lJ.ng 

on Gredit 
llieonomie tiv~ 
Go11ternroont and .3usiness 
Trar.sporimtion oy 

Land and tlater 
1',dver~ising 
Air ir.ave:l 
FI0:.:1e (}wl:u.ng and 

~m1agm:1ent 
Sou.roes of 3tis1nes~ 

InJ.· orm<'ltion 
c~~ble 
Businsss Lthies 
Histo1;7 of Commu..."lioa:tion 
Radio · 
P1'0per>ty nnd. 'fax.es 
Histo1:r of 'l'rave.l 
1~ayi:11g 
tlilling 
Trof'£ie La•rs 
Business Calculations 
Conservction of 

Resources 
lilectr:lc Trolley 
!JC'Wspap€·rz, Books 

l°iank 
l;)rder 

(23) 
(23) 
(24) 
(2$) 
(26} 
{26 .. )· 
~ 

(27) 
( 27) 
(.26) 

(29) 
(30) 
{)l) 

(Jl) 

{Jl} 
(32) 
{33) 
(.33) 
(J4} 
()$) 
(36) 
(.37) 
(38) 
(39) 
(40) 

(40) 
(40) 

and t!agaaines ( hl) 
Oi'!ice .Cc1ui"}ment ( 42) 
r,~ollow:S.ng Direct,ioos ( 43) 

Sl 



1. Teller and 1Jrown with their book, .! Fire~ B0'ok J!! 3ttsiness Metnoda1 

1903, and SChoch and Gross with Elettents 2{ ~1siness, 19.18, we,:e pioneers in 

the field of general bi.miness textbooks. 

2. General business training WliS incorpore.to:d into the public school 

currim:lum as earl,v .ru; 191), to cp:tnoide with the establishment ot Junior 

hig.lt sehi,ols. The reasons are: (l) J!.fter completing the ninth grade,. mmw 

b().'../S and girls lef't school to seek empley-mentJ hence, those sb.i.d.en-m needed 

preparation for those jobs which todq we call ttjumor cuirie.F.J.n jobs .. 

vooatfomu. training.;, 

California were the first in their respective stztes to int.roduce junior 

52 

4. 'l'he status of c:ontent o£ the first period is shown by the fo.llowl:ng 

list of' ,subtopics which were included in the textbooks publishoo lrom 1900 ? {,.'V,-' ",,,;; . 

to 1920, inclusive. 'i'booe su~topies are lisfa~d i..'1 descendir1g order o! emi~is, 
'-,-,.,-

and 'l'ax3s, Investments~ I!l&urance,. Money, !3usiness Lan\• Corresponde:."1ee, Badg~ts 

and R.Gcol'ds.. '.hsiness Organize.t.i.on and ~ana,g(:,ment, Boo~oeping, 'telegr~b, 



periods. 

1. A :mnjorl.ty of the gen.~}l'·al business text;:>Qoks published during the 

second period r~ 1921. to l:,.)26,. inoorpor~ted the ideas expressed in th:e Jui:Iior 

Ouidanee, Telephone, !ntrod1J.ction to Bu.siness,, Person:."lel,. Personal Traits,, 

Filing and l112eor6ing,, it;:iUroad. '.fr.?.vel, Sources of :3nst.riea.s In.format.'.Lon, Home 



'tor th_ ird __ }'eriod, 1927 to 1932, Inclusive 
.__. ~ &,lie .. t~ -~ ~ -~ ""-----------

1::;t:Ul 

• 



. . . 

inwoduced: Ptl.l'chasing Departi•rumtr. Bistort 0£ Ccmimunieat1on. Wawr 'travel,. 

Gov~ am BuaiaeSa, Bt\ving and .. selling on Credit •. tS; ?ruvcl, l'iu~bilt.: 
., 

Travel, Histo1Y ot f-rr-ve~ and R.:$c.eiving and S~""ing. 

13. the status .ct ¢Ontent. ill gWS"al business textbaoks published d:'llr....ng 

the third period 1:rolil 192'1 to l.1~ ia sho.1m b;r the fQllomng kB subtopioa list-1 

in the order of d:eeree.:\i.."lg -emphasis,, based on tho average nunbiar of p~es de

vc:d.ed to each subtQpic: ~ Cottespondmc'CJ~ Money, Imfflu"ance, Budget. andc 

leeords., Guidmlae, 'ielephoDe, I~t.Jents"' Pe~o."'lal 'lraita• .Bu3inasa Orgrudzation 

and ~em.ant., Bi.lai:n&l.ls Iaf~ Fil.ing and Record.in&, Tel(!:gra.,zjh_. l'mill'oad :rravei. 

ietail. Selling, Jale&rr1'l!lS!lip1. Thr-.ifty Introda:tioa to· Bllsi:nrJS$1 l"el"Son.~ 

Sbipz>ing Cleli,, Measenger Clei"k, So~ or ~.isiness Iu.forma.t.ion, Paree! root,._ 

.neeeiving and Stock el.erk, Puinhasing Depa~nt,, Conaumer Buying, Order Clertc. 

height~ Billing ClS"k, Cashier and A$$iS.tmlt Ouhier,, Express .• iiStor"J' ot· 

Colmlunica-tion, i'iater tr'av&l., Qovermuent •• !!usines~, ~ and Sell1J2g on 

Credit.; 1' .. iling Clerk, Cable. rwaio, A:.tr· Travel, swtement Clerk_,. Payr..!.ll .Clerk, 

Automobile ?r.w-el.1:- Entdr.f Clerk, ·11$U. Gl~ His_to17 of 'i'ravel._. Gav~. Recei.ving 

am Storing, and !-dvaf'tising. 

14. By- the close of: ttl.fi ~'urd penod1 wri~ Qt textbooks bflga.n to strese 

the eolrfillOn ~usinoos Jjl"S£tieef ru'ki iuntltL.,;;i~tals wrlich are of use to- eveq 

citisen. Lee aM.;ent.ion ilU dew~,ed t.o. the routllle applieable to clerical. 

WOI'K~ffl., · 'ibus [!I'W th~ tet.'ldency" to ~iae gmo~..1 'lJuain~s, Gr flGnV'OOa:tlcmal 



Living, Tra~sportation by Land. and Tuat~, Business · Ethics,, ?aytng" Bill~,. 

Traific ~, Business Calculations. Cor.sel."V'~t.ion. of R:esoumes8 Electric Trolley,. 

17. The subtopic Property and Taxes. W&i reint:rodu:ced during the ftmrt.h 

period, ar~.x Imvine been omit'.,oo. by- t,exM)a,;,l~ published during th$ second am 

third periods,. 0££'ice Squipment.., Following Directions, and Home 'l'.lwning: and 

· U.anagement uere reintroduced after being lett out o.f tbe t~t.oooks published 

durll1g the third period. 

18. The followlng subt.opias were dr<>ppcd. af't·er 1932~ the close of the 

" 
Cashier and Assist:mt Cashiel"• Filing Clerk, Sta.tement Clerk, Payroll Cl.;rr-k,, 

inclusive. 

19. Tho status of content;. iw the .fourth peri,od from 1933 to 1940 is 

ah.own by ·this listing 0£ the SJ suotopics in order o,t deenw.sing emphtt.<Jls: 

len!dng• Gorr;is,spondeneo, Insurance, ?.tcrr~y,, I'eler,.ihone. Filing and Recording,. 

B>..xsi.'less Orga.l'lization and 1:.ranagent~t, Thrift., Go:mumer Bu;rlng, Ouiamce, 

Budgets and Records., ':f~egrE-ph, Railroad Irwei,. Investnents, f'~esmml!lhip1 

'Reta.il Selling, Introduction to Susinass-,· Purchasing Department-, ?areal Post• 
' . 



.An.to:-..ooo.le Travol1 3boin~ ~. Persom1el,1 2orrowlltfi: and Lending, ~ater l'l."&~l~ 

Personal 1i?ai ts,. :e,-.iy:tng; and Selling on Credit• Economic Living,, Oo~ :m.4, · 

Busib'les&., Tra."1$por'"-."'.tion b7 Land: and Water• J.\dwrl:tsina, .i"l.ir. travel• ltOl!lf) 

Sistt'!zy of ~nic~tion, Radio,. Pror,ert.;r a~ 'f&."Ielit • ffi.stcr; tit Tre,.val, ?~~ .. 

Billing, 'l:rnf:fic I~, rt<..inoos~ .Cal~t'l.Q!lS~ O~t:i~tion 0~ ~OU..""Ce'J. 1~ 

20. The ~ in scope of contenti may be ehOl!in by- the fall01!1Dg findings.-: 

( 1) There was a grw.tal grm,."'th in the n-mn~r of' wbto-p1cs !'rom .J.k m 

the first period, to 4) in t'be eeeond porioo, to 48 in the third period:,,· and to 

5'3 in the .ro~ period• 

( t) '1\·mlve of the 14 subtopica d:1J;ctwsad m flt$ :1:irSt porll)d were 

1neluded in the h). sa'btopics dia:<russed in the ~ period. 

L ( )} Forty-air~ ew>toptes were disoU$sed 1n 'ttle tMrd partodJ this 
' . ' . . 

. 1.neluded 39 .ef' tbs kl subtopics or· the second period.. 

{4) In the .fourth pe:ri.od, $) $Ub'topies VIEre discussed,; 'the .ll voca
tional subtopics di~sed in- tbG second: and t.liird periods llere d:ropp$dJ f'~· 

subtop:tc:a of .the six that were dropped in the $CCOnd and t.bint pen.ads ·we!'$ 

~tro~ed in the .tourth period •. Thu.a,., w!tb the ~eption of tb.ie ll sub-. 

tepics genorall;r lmovJn as vocational.,1 the contant, or the fOltl'th period con

tained essentiall;r all 1.he content ot the fast.:, second., and third perioda~ 

plus l2 new s-u'btoraes \'rl?ich ·wer.e introd.uo,d in the fOUl"th period •. 

( S) The ~· or ~verage pages devoted to er;mtmt b.l. e average 

book of' e:mh ot tt'l:e f~ p~rio-ds ia as .follOtiSt First Ptil"iod t'mm 1900 ttt. · 

l.920,. l.4).5 -p~500; second period t:t,m 1921 1,o. 1926> JS7.0 p~es; thil'd 

pcariod frGm 1927 to 1932* 296~0 pageaJ emf tho fourth pa~ fr.om 1933 to 194,0 

lw.V.S pages. 



22. . At the elose of th~ fourt..11 period., the trend or textbook content 

was to pkco emphas'.i.;S on oo:t,ual life situa:timlS.. 1!!riters of' general business 

text~)Ooks -«ere stresaing a course patterned tQ prepare the student £or his 

Conclusions: 

has changed to meet business requirements and edaeational developments. It 

he.s eo:rurta..'ltly varied to .meet . the interests and needs of ;youth,. as recognized 

by educators and the writers of general business textbooks. 

2. The topics discussed in general business textbooks :published during 

the :first period from 1900 to 1920 were informational. in character. They were 

written to give the student an understanding of such topics as banldng1 tllslll"-

ance• investments, and other such phases of· business. 

J •. By 1921, ,junior business: training content ·was fairly definitely 

establ:ished, largely due to the Junior Commercial Occupations Survey eomucted 

by the Federal Board for Vocational Education in 1919. '.lhis sw::"Vey marked the 

first re.al content change-the beginni11g oi' the vocational. trend which reached 

its hig...'1.est peak in the second period from 1921 to 1926. 'ibis vocational 

emphasis extended into fue third period .from 1927 to 1932.,, al.though with 

lesser emphasis. 



separate and distinct subtopics t~~:ted. It is mdent th~t all these snb
't<lplcs erumot ·be ~ted' adequatel;r in arr/' one ve:lum~; t.hatt, tmch)u'b~, soma 

a. It ,vould seem .reeible to ~lid tbat- tbas~ rospo.nsihl.e :for text

book selection raject the publicat,ion$ 0£ au.thora who £ail to tallow clos.ely 



'i~uil®r.s~. '?.uus~ te,;:i~l'ioo.k autho1:·s wo\U.d oo clmll..~Gd to P,~lt. forth. their ViJ'1Q 

best cf forw. in :mso·:..in.g -t:,:;,i;; ncel:W ::lf' the st'~ent. 

J,. 'lh0 £;.Utb:Cl."' ot ·ti.'u.s .s~ rec~Bl:cl.s ~'le·;,. i:k s~ ~~tioal at.~ 

·~ r.ic.ie of ·i.;~;;~h~o~ p>,hlislled. !Z'Pfii l'..?li.l to. lJ!;:-0, incJ.;Ji.3ive. 'L."lo Y~"ift:~Z':tx.1~ 

•oJJ'Jif r,,.as.ci~ oo .lc$igz,~?,:~ed as fiorld ·,,;a;..~ ll ~1ex-lod ±:r'oill l$?4l t.o 1914$,, i.."1.~l:u.

sive. mld .Post-,~"' iei"iod .Cro1u ]$46 to l9SO., iJ1~ive. iln. ~tieal s 1~ 

~d";<ilar :to tM~: Ol...:w sho-:lld. oo :oado for ea.ell GUCCl#Saive t~ or twal\Te-;;r~ 

pa:d.od~ so "ti·1at. a con;;il&~ up,-to-d.lte anal]siS af con·toot- of gene.ral 1:>'wJines.s 

t~ooka ~'.il'.ud be avail.a'::>].£; a·t all ~lmes. 

4. F.re<ro1;cnt. ~"'1eal. studies should be · m~d& · to cover books published 

duri;lg a short.,, rllt;'i1er than a lotig_ periOli_. 1.:.ooauae the :;rtud3 ~tlell $Oma-what 

imro1ved \,ileu too ~ "J'eat:S and books are covered .in one stud,y. 

S. No q-1.1.anti t.ative doowrumtaey' frequenC>.r · st~ oi' general businee,o t~t,

®oks wa.a .found by tlds ·aut.'1.or prior to thiS sta~. the erltoria# ~logv• 

and p:rocetlures: used Ii'2;11 therei'ore,, be improved upon by the fv~i.er resea."'°'Oh 

a1ld ez,P(;tri'filentati,on of. tho.a& who w.ut.e .future a~~iCl:el Stu.dies., 
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