





























































































































































































































































































































"H. Doc. 23. 107

SECRETARIES.

1. The secretaries shall prepare annually a descriptive Iist of light-
houses, light-boats, beacons, buoys, and sea-marks, to be submitted to
the bmrd, and printed for the use of navmators—the lists to be accom-
panied by the nec essary maps.

2. Thov shall give due notice to mariners of all changes and casual-
ties in the lmhtlnw establishment—causing printed DOHC(‘D to be prompt-
ly 1ssued, and copics to be supplied to all the custom-houses, 10 be pub-
licly po~ted and distributed to navigators, and furnished to all commer-
cial newspapers on the seaboard and lakes.

3. Each secretary shall keep a journal of all business which he may
transact, in writing or otherwise, to be open to the members of the
board, and to be submitted at their regular or special meetings.

4, The scerctaries shall attend to all details in the execution of the
orders of the board, receive all reports, attend to current business and
correspondence, and in general to all administrative dctails not other-
wise provided for, referring matters of’ special importance to the chair-
man of the board, to one of the standing committees, or to the board
at a regular or special meeting.

5. They shall submit a dweat of the reports of supenntendvntQ, n-
spectors, and keepers, to the board at their regular meetings; and any
portions ot such reports as may require s Qpeual attention, without delay,
to the appropriate committees.

6. They shall have authority to convene the committees of the
board.

7. They shall preparc papers, reports, &c., and collect informa-
tion, desired by or necessary to the action of the committees or of the
board.

8. They shall prepare regulations, instructions, and directions for in-
spectors, superintendents, light-keepers, &c., to bc submitted to the
board.

9. They shall prepare forms of contracts, returns, accounts, and
others, to be submitted to the appropuatc committees and to the board.

10. They shall prepare estimates for the committees and the board,
and a docket of business for the meetings of the committees and of the
board.

11. They shall arrange and direct the labors of the clerks and mes-
sengers of the offices.

12. In case of the absence of either secretary, his duties in the office
will devolve upon the other, and, in case of the absence of both, upon
a member of the board, to be appointed by the chairman.

NAVAL SECRETARY.

1. The naval secretary of the board shall keep the journal of its pro-
ceedings® He shall have charge of the office, and of those employed
in it, except so much and such as may be assigned to the engineer sec-

retary. There shall be under his charge the details relating to—

The light-vessels, floating-beacons, buoys, and sea-marks.
The supplies of stores of oil and other materials of illumination.
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19. The moorings must be examined at least once a month, by
heaving in the chain, selecting such times as are best adapted to the
purpose, but particularly after heavy gales; and in every instance a
strict and careful examination of the chains, shackels, swivels, &c.,
must be made by the keeper, and the result noted in the log-book; and
if he has any reason to doubt their good condition he must report the
fact, without delay, to the district inspector directly, or through the col-
lector, who is superintendent of lights, to the board.

20. The keepers of light-vessels must not slip their moorings; nor will
they be permitted to leave their stations except by written permission
from the inspector of the district, and after due notice shall have been
given of such intention.

21. The ballast must be removed, and the hold thoroughly cleaned
and whitewashed at least once in six months. Water must not, under
any pretence, be let into the hold ; but, on the contrary, the vessel must
be pumped out every day, before 8 a. m., as dry as the pumps will
make her; and in the event of water settling forward or aft, which the
pumps will not reach, it must be bailed out with buckets.

22, During the summer months the wind-sails are to be kept up and
the awnings spread whenever the weather will permit; and every pre-
caution must be taken to keep the vessel dry, cool, and comfortable
between decks. Wet clothes or bedding must not be kept below.
During the stormy season the sails must be kept bent, and frequently
loosed to dry when the weather will permit. Every effort must be made
to keep the between-decks and holds dry and thoroughly ventilated ; and
once a monthin summer, and as often as the weather will permit in
winter, not oftener than once a month, the bedding of the crew must be
aired and shaken on deck.

23. The life and other boats must be examined frequently, and every
care bestowed upon them to insure their preservation and usefulness in
case of need.

24. When stores of any kind are to be received on board for the use
of the light-vessel, the keeper shall attend and give his assistance. He
shall satisfy himself, upon these occasions, as far as possible, of the
quantity and condition of the stores received, which must be duly en-
tered in the store-books and quarterly-return book, and see that the oil is
empticd immediately into the cisterns.

25. The light-keeper is to make a report of the quality of the stores
in the return for the quarter immediately succeeding their receipt, and
earlier should circumstances render it necessary, and also for the fourth
quarter annually; and this report must proceed upon special trial of the
several cisterns of oil, and the other stores in detail, both at the time of
receiving them and afier the expiration of sufficient time to test them fully.

26. Should the supply of light-vessel stores at any time appecar to the
keeper to be getting short, so as thereby to endanger the regular ap-
pearance of the light, he shall immediately inform the district inspector,
and, by prudence in the management of the lights, guard against a total
consumption of the supplies before others can be received.

27. The light-keeper is prohibited from carrying on any trade or
business whatever, which will take him from the light-vessel, or in any
other manner cause the neglect of his public duties.
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may have settled on them during the day. Care must be taken, at all
all times, to prevent dust and sand from getting into the lantern. When
there is sufficient wind to move the dust and sand, the lantern-door
should be kept tightly closed.

10. In lighting the lamps the keeper must light them one after
another as mpldly as possible, taking care to have the tops of the wicks
ignited all round, and screwed down to the lowest point at which they
will burn before leaving them, and the glass chimney raised as high as
possible. Having in lhla manner hahted all the lamps, he must com-
mence with the one first lighted, and raise the wick gradually until the
flame is about three-fourths of an inch high, and at the same time
lower the chimney gradually in the same proportion; continue the
operation with each one in succession, until the first one lighted is again
reached. Each light must now be raised in succession to its greatest
height, and the chimney lowered to its proper point, to produce the
brightest and whitest light, though very gradually, taking care that the
wicks are not elevated so rapldly as to cause them to char or smoke.
The flames should be from one and a quarter to one and a half inch in
height when properly lighted and attended. Good lights can only be
ploduced by bemg flequently examined and carefully ‘attended to, and
kept perfectly free from smoky points, with clean chimneys and refrac-
tors or bright reflectors of proper shape and in perfect adjustment.

VENTILATION.,

11. One of the most important duties of the light-keeper is to be
watchful and attentive in keeping the lantern well ventilated. When
there is very little wind a portion of all the venulators placed in the
lower part of the lantern may be opened, having due regard to the clear
and steady burning of the hghts. When thelc is much wind the lee-
ward ventilators only must be opened, and only so much of them asis
neccssary to allow the lights to burn bright, steady, and clear. Irregu-
lar currents of air, produced either by the trap or balcony-door, or by
the windward ventilators, are injurious to the lights, when the means
employed are in other respects good. Before leaving the lantern, even
for a moment, the keeper must be certain that the ventilators are suffi-
ciently open to admit the necessary quantity of air to produce good
combustion.

12. The paint-work of the interior of the lantern must be kept
washed clean and white. The whole interior of the dome, sashes, and
astragals., must be p'untcd white. Soot, iron rust, and dust must not
be per mllted to accumulate in the lantern, and in the event of the plate-
glass becoming discolored by the iron rust, &c., from the dome and
frame-work ot the lantern, it must be thoroughly cleaned off, without
delay, with spirits of wine and rouge if necessary.

13. When 1ice, sleet, or drift snow settles on the outside, or when
the ice forms in cold weather on the inside of the glass of the lantern,
a strong brine applied to it will cause its removal without difficulty,
and, in extreme cases, a small quantity of spirits of wine may be em-
ployed with advantage for the same purpose. Storm panes of glass
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