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A STUDY 01? .&IIiI1.TISTRATIOlJ er ACT IVI:EY Ii'Uims 

SCHOOLS OF OinJ',UOl-IA 

HffRODUC�CIOH 

curricular, or c:z:traclassroot1 nc-tiv'ity fu.r,cls in the h:tgh school, 

it beconos that sound and lmsi:nosr::t-1iko aduinist.:ent5:ve po1i-

disbursement of these fm1ds.. .A survey of the pertinent literature ro-

veals that in. the p21.st as many 8.iver·sifiod account:ing p:ract:tccs p:ce-

vo.iled as thoro uero cliffererrc schools; oxtro.class col1ect:i.ons 1:rnre 

personal bnnk accou11.t; the nethods ot recording the inconos and e:;;q,ond-

itures v-o.riod frou no :�ecords a.t a11 t.o separate a:nd decontralized in-

dividual accourrt.s for each orgm1ization of the schoo1; audits were :k-

poss:tb1e or never r:;ade. Carelessness or lAck of bookkocp:tng krn::iwleci.ge 

Light result in cmlxi.rrnssine; or disastrous s:ttuat:i.ons for the n status'' 

lende:rs in cl:w.rgc of B.ctiYity ft1:i".lds. 

'l'he Problem 

The purpose of this study J..3 to evo.luato th0 current practices in 

tho ac1l1.inistrat:i.on of act:i.vity funds in sone Oklahoua high schools to 

�d:Ul French, J. Dan Hull� o.nd D. L. Doc1c1s, 11:rp:,ri2.§-n H5,�?;U Scj19.9l 
1ldniz.4E!'t:r2� (Heu York, 1951), p. 292. 

IB 

CIIAPI'ER I 

etas be :C'orrmlatcd anr:" o.d;..11ered to in tho nc·'.;hods of collections and 

1 t . ' . )·1· ,~~ ·1· "'] ts ·."'·"'·' ' 1 . '"' - 1 1 i:;:ep in a .. Jox in v,.10 p, . .,_nc.-pc0,. o.c.tJ.1.;e, in "L,.ne c!cs.r o.ro:uors, or in a 



deter.cine whether or not suff:tcient safeg1.mrds are bc:i.:ng used for the 

protection of these f1,mdG. This involves throo stopa: nrst, to de-

2 

velop criter:La for evaluating practices; second, to survey the practices; 

and third, to evalun:te the practices. 

Genor3.l Procedure 

The proced,1rc used i.n this study im.G the dovelopr:1ent of criteria 

through an analysis of related studies, the survey of present practices 

in sixty selected schools by r:eans of a quont:i..o:ma.ire, and tho conpari-

son of findings in the survey with the criteria given as the result of 

the ana.1ysis. 



CH.APTER II 

A!�LYSIS AlTD Il1l'ERPRE1'ATIOH OF DATA 

Su.mrnary of Previous Investigations 

The study of previous invostieations of st dent activity fund 

policies and prncticen shows that the increase of activity incomes has 

created a positive need for better a r:1.inistrat ve nethods and proceduroo. 

In 1931 a stu y of one hundrod and eieht schools fron all sections 

of the United Stutes revealed that t ere was a 11 real need for a fomu-

lated nethod or systeL'l of financial adr:tlnistration suitable for use in 

the small to medium secondary school" as many thousands of dollars floued 

through the fund annually. A central treasury system was advocated.2

Another invcctigo.tion made in 1938 of the extra-curricular activity 

finances nnd accounting to two hundred and eleven high schools in Kansas 

and four Uissouri hiGh schools discovered a "year after year hit-or

niss, haphazard manner" of accounting for activity noney)

During the 1941 session of the Kansas Legislature, the House called 

for a study of the State High School Activity Association. The evidence 

submitted pointed out the confusion which existed over what funds were 

included in the activities account and the proper method of handling 

2Gordon P. Corbitt,! tlethod of Financial Adn.inistration of Extra
Curricular Activities in Small to Nedium Size High Schools (unpublished 
1. A. thesis, Depart ent of School Administration, Ohio State University,

1931), p. 12.

3nora Durham, The Hanagerwnt of Extra-Curricular Activity Finances
and Accounting in High Schools (unpublished H. A. thesis, Departnent of
Education, University of Kansas, 1938), p. 15.
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these funds. This report resulted in an appointnent of a comnittec of 

f.a.nsas high school principals II for the purpose of developing policies

and specific netho o of proco ure" of activition. The State Boo.rd of 

Education accepted the conmittee 1 s rccoD.nendations an copies of the 

report wore printed and distributed to all principals in the state:4

STANDARD I-Each person responsible for the final receipt of 
money and for issuing and siGning eenernl receipts and �hecks 
s1ould be bonded dth a surety bond in an amount equal to the 
lareest anticipnted amo1mt of money on hand at any t:ine during 
the year. 

STANDARD II-All receipts should be issued from duplicate or 
triplicate receipt books with both original and carbon-copy 
receipts serially nUl:lbered and accounted for. 

STATDARD III--All disbursenents sho ld be by bank check with 
sup orting voucher. In the signing of voucher and check at 
least two signatures, those of the high-school principal or 
superintendent and the sponsor of the individual acti •ity 
account, should be required. 

STANDARD IV-A sinple colunnar bound or loose-leaf book is re
commen ed for keeping tho accounts. In the general sur.inary of 
the f'und, the distribution of assets in banks and other places, 
and the individual activity accounts r..ay be shown in adjoining 
columns in such r.anner as to present easily pace-by-page balances. 

STA!1DARD V-It is reconnonded that sunnary state.'1.ents of all
accounts be pre ared as of the close of each calendar nonth, or 
other similar period, including bank reconciliation, and that 
copies of such statements be placed on file in the high-school 
principal's or superintendent's office and the board of education 
or school-district office. 

STAI�DARD VI-All activity accounts should be audited at regular 
perio s of one or two years, prefcrablT by a licensed nu..�icipal 
accountant under the direction of the board of education or 
school-district board. It is preferable that this audit be 
annual. One copy oft e auditor's report should e placed on 
file, ,rlth the account boo'·, in the high-school principal' s or 
superintendent's office, and one filed with tho clerk of tho 
board of education or secretary of the school board. Upon any 
change in the .mana,ine personnel the responsibility of the 

4
c eorge L. Cleland, 11 A Centralized Systen of Accormting for Student

Activity Funds," The Dulletin of the National Association of Secondary
School Principals, XXVIII (January, 194!�), 29-46. 



assuning official or sponsor should be determined by an audit 
of the books or by an agreed stnt��ent of assets and liabilities 
of the fund or account. 

STAND.ARD VII-It in further suggested t ... at t e beat accounting 
procedure and educative practice ioplies operation of each 
separate account under a planned budeet, as lareely as possible 
with the co-operation ofte st dents of the school. 

In some states, t e sc1ool code is very explicit about extra-

5 

curricular fth�d procedures. or exv.r:1.ple, the Ohio stat tos stipulate: 5

All fund or revenues for pupil activity organizations 
should be a part of one eenoral activities fund undor the 
supervision of a ca le treasurer. Properly approved forms 
nnd procedures for accounting of all funds should be used. 
Periodical audits should be made and a stntencnt of all funds 
published. A conplete financial report should be n de at 
least Ber:i-annually. 

,Erect a flexible, efficient but simple procedure and cnuinocr 
into accounting system nany op ortunities for learning: student 
assistants can 10lp and learn s:i.r.:ultaneously. 

Activity fund regulations are e:;.."})laine in Section 511 of tho 

School Laws of Peru nylvania, Pu.1Jlic School Code of 19/i-9·6 

(a) The boar of school directors in every school c:istrict
shall prescribe, adopt, and enforce such reasonable rules
and regulations ns it may deem proper, reearding:

(1) the manag cnt, supervision, control, or
prohioition of exercise::;, athletics, or
,anes of any in , school pu lications,
detating, forensic, drunatic, nusical, an
other activities relate to the school pro
gran, including raising and isbursing
funds for any or all of sue 1 urposes and
scholarships.

(2) the o:q:;anization, m.anage:".;.cnt, snperYision,
control, financing, or prohibition of organ
izations, c}lubs, socic"i:,ies, and eroups of
mei:bers of any class or school, and ooy pro
vide for the suspension, disnissal, or other
reasonable penalty in tho case of any ap ointee,
profossim al or other er:ployee er pupil ..rho
violates any of such rules or reeuJ_ations.

5r • L. Cratty, 11 Sy"tcm for Handling Funds of Pupil c-c,ivities, 11 
Business Educat on World, XXVIII (June, 1948), 587-589. 

6School La.\1s of Pennsylvania, Public �c ool Code of 1949, p. 61+-65. 
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A special con ittec representing educational organizations of Ifow 

York State nnd the State Ed wation Depnrtr:ient prepared n finance 

pamphlet, "The Saf0r;uardine, Accoimting· an Au iting of E:>..--traclassroom 

Activity Funds", which includes regulation" of the Co.�iss oner of Edu-

cation on financial accounting of e:.traclassroon i'un sand internal 

school funds i uhich fiee school districts and ci tics hmring a popula

tion of less than one nillion.7 

Ben J. Ellsworth �ade an investigation of the progrru:s of admini-

stration of activity funds used in sixty Okla oma high schools for the 

school year 1939-·1940. ThE' com_ aro.tive study of practices in certain 

small, mediun, and 1 r o ,ii, 1 schools r Slllto in an appraisal of the 

merits of the methods of receipts and expon .itures and accounting systems 

used in those schools. Included in his list of reconnendations uasthat 

the Departrient of Education fullet..i.n of June JO, nu:nber ll2-n, 1939, be 

put into effect: 8 

All nonies receive fron :::tudent activities should

be accounte for in a ntrictly 1sinesc-like na.nne1·. All 
rionies collected for the various activitie 0 sho ld be 
handled throu"'h the central offices wl1ere pe 
should be kept. Straicht- or iard and sound bookkeepin,cr 
procedures ,, · 11 rcnove any doubt in t 1c sc 1001 1d ·0he 
corumni ty as to hmr much eoney has bee::i collcctc and for 
what purpose it ha. be n e::-cpenc ed. Periodic reports should 
be nade to (1) the interested activity, (2) the su erintendent 
and the board of e · .1cation, and (3) the nchool and the cc!"',r;unity. 

An attar.pt ·wus made in the Stnte Le:;isla.t 1re of Oklahotla to legal-

ize the control of activity i'un.ds in :r rch, 1938; a bill iJ!ts introduced, 

7univeroity of the St, te of Neu York Dulletin, Uunber 1276,
September 1, 1944, p. 38. 

8Ben J. Ellsuorth, The Acbinistro.tion of .the Activity Funds of
Selecte I ip:h Schools in Oklahol!ln (ui1published H. • thesis, Departnent 
of Education, Univer .... ity of Oklahona, 1940), • 49. 

rr.:anunt i·ocor-do 
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referred to the cor:m,:i:ttoe on rctre;�ichr,ent rofo:rrn, but it did not 

becorie law .9 

r:dttee nade a st:ndy of t}ie problens :tTvolved :Ln the Rdninistrn:t:Lo11 of 

act:Lv:t ty f't:m.ds. 

made to rJet up a few rules and r2,gulntions to inprove tho adrtinistration 

of stv.dcnt activity funds. 

Oklaho:•a Elchoo1 Ln.u. 

give thE1 local boo.r·d. of' ocro,cn:i::Lcn co;'nle"Lo control of nll Rcdv:lty 

o·" al1 �.cti 7i ty

to be bonded, o.nc' thct an ammo.l audit be ,�.o.de of these funds. 

FUI11'\:3--COlTTROt--RUT..,z1'S AED Rl".'f}ULt\TIG:JS: 

.. .  '' .. ' 
r.LtO�C.:rlC"C shall 

The 

T11e 
exorcine 
recc:ived 

bon:rd of odt:cation of' 
co1:,.plcte control over 
or collected from nll 

e . .J:.1. f11n.d B 0::1 110 __ :_1(-l 0.�� }1erer1?ter 
sta<font acti v:l:t:1.es cc�ducted 

ir1 c11cl1 s·c}:ool c!:lst.:1:1let :t11cl1 1_di11,: ltlJ� fv11cls rece.::·v·t..1d o:c 
co1·1cctccl frot1 r1t11-df311tri ::r;·�.d. oth�r_.s nr:cl. n,cl.tJ.isrJi.011 to :1tl:'11et1.c 
co11tests, scl1ocl 1;lr1.yc aJ1c1 a�J.�t :1:��cz aI_l ot}1;J:r Scb.oo1 act,i·v:ttios 
u:ncl f·roL: t110 on.le of ::r'ct1.clc:-:rt 0..cti\·"ity tic\�ets. 

1.l'J�o }Jonr<1 o:f edl:tcat:toi1 of cc1cl1 scI-1001 C.1cr:}:;,.'"'1ct. is b.o:r·eb;;,r 
autl10·:.:·ize.cl n11d d.i:t"ectt1c l to :1dopt ::1.rJJ.)1,or,r:t:::.te 1�·n.lcs a.:n.t1 1..,og·u1a.,.. 
t:Lon,t1 e:o-.:rerr.1.t11s �tJ10 f3'1(J?Et�i.{:it1:rc of s·uc}1 :1:n.d 
shall require the e11.stodian or c1.1.stodinnc t:1ereof to ,11n1co a full 
�1�1.d tr1-1e accc:J.nt,i11e 
poosessio:n ·Or 1xnd0I" 
i�1:n·t to 1re· a bo11d. 

:for 3'"·11 f':.u�v:ts .. �1\-!.:Lc11 r3.o.:r coJco 5.1Yl�o th.e�l1'1

their ccntro1 n.nd shall require such ctwtod-

11ecor3f;t�ry�. 
paid out of 

?rcvic1ct1, }1clJC\7or, t}1e 
s11cl1 t1c·G.i :.ri·t:.Y f11n.ds. 

tLOGt"l 
3}10.1·1

50.

1:n 

----------------
9r·- . ..:i _ 01.l;,1;•, p. 

Tl1e Edt1cl1tI011 Cot:-

J.)1 uhich at tenpt ·was 

'rh:!.[l 1n.w con:pri sea sections 70 and '71 of the 

flS t~}:10 

\ 

:JoQ:rr1 r1;1:i 

t11c boucl 



SECTION 71. STUDE CTIVITY FlJNDS--.AN'IJUAL UDIT 

The board of ed cation of each school district shall like
wise provide for an annual audit of alls ch stuaent activity 
.fun s, the cor.t to Le p ic out of ,c f'u.�cs. Te ori�inal 
r ort of sue. nu,:: t ... hall be delivere to the board of edu
cntion and a. copy t iereof shal_ be f'urnis c" t o treas er of 
the "chool district. 

Cri ter a for Administration of cti vi ty F d 

The folio rlne criteri" arc a derivation o:f the ,.ore desirable 

practices nd olicic("! incorpor ted i the different investi.ations 

rcvie c and in t.hc itornt re dealing uith · he administration of 

student activity i'unds: 

CRITERIOH 1. Rules an' re.., ntions to covcrn ndrini:::tration of 
activity md::i nhoul be sot up -- the 10 ., rd 0.1. 

e 1cntion. 

student a.cti vi t�- i'und::; a.re an into ral pnrt of tho school's 

8 

financial pror;run ancl ::;ho' d be supcrvi"'c by the superintendent and 

boar of c<l caticn.11
11 Prop rly controll , adequately ::rupGrvised and 

soundl financed extra-curricular activit:_en constitute a desiruble 

" J)..,1 ,.,, 12 part of any educaticn prog!'an, avers G. .u.r:e 1 o.:npson. Legislation 

in ::iome states1.3 req1. ires that boards of education "et up rules and 

regulations for the conduct, operation and rinintcnnnce of co-curricular 

n.ctivities. 14

llThe Anerican School Superintendency, Thirteenth Yearbool:, American 
Association of School Adwinistrators (�nshin13ton, D. c., 1952), p. 663. 

12
a. Baker Thori.pson, 11 \Jhat Is Effective Adr.1inistro.tion of Pupil Act

ivity Finances?" Tho Bulletin of the national Association of Seconcary
chool Principals, XXXIII (April, 1949), 2S7. 

1311 The Safe arding, Accountini; and Aud"ting of Extraclassroom 
Activity Fund, 11 Finn.nee Po.nphlet 2, Ur ivornit:y of the State .Qf fou York 
Dullctin (Sept�1ber, 19Li4), 7. 

14school La,,s of Oklahona., 1951, • 35. 

u 
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CRIT:B1tION 2. The sponsor and officers of ea.ch activity should 
submit an annual lv_dget at the. beginning of the 
school year. 

9 

A bu.dget is of prina:ry importance but little litorntu:ro :ts avail-

ablo on .;ust what. cm1st5;'.·,,::!jes a 11well-nndc ot.ude:nt body budget". A good 

budget should havo a balance to carry forHnrd uppro::d1J.ately equal to the 

balance brought forward.15 RepresentatiYes from nll organizations :::hould

participate in formulating a budget to hrnure adequate allowance for all 

student activities. The hudp;et should be approved in its final fonn by 

the central or[-;nn:tze.t:ton a.nr. fncvJ.ty sponnoro.16 .t.lthough the est:l.r1ates 

.may not suffice,17 e.n<I !nay need sor.10 time for �cljudr:.ent, it is of vital 

inportance18 that a h11dget be prepared, accepted., c.ncl a1faercd · to closely .19 

CRITERION 3. Each activity must have acninistrattve approval 
and adult sponsorship. 

It is iri1posdble to' teach proper 8killc concer,1:L1g act:i.vity funds 

unless a careful plan of nclminictrai..ion is i'ollowea..20 The principal has 

the responsibilitJl to closoly supervise the activity funds of his schoo1,21 

15Robert R. Ifnlley, 11 Crito:do. of a Gooc1 8t.vJ1 ont Body Budget, 11 The 
Cl�g?;il}Z Ho.YE.Q, 2C:.VI (Se:pt�r;ber, 1951), 28-29. 

16Harl R. Douc:lact Qrga.niz,�.tJ.on anc:1 ,�1nitY...§:t.1'at,1Qn 21: Secondary
Schools (Boston, 1932;, p. 439-463. 

l7J. n. Ednondson, Joseph Roemer, Francis L. 11..-1.con .• · The Ad.m.:i,1}.istra
tiqg of !°,Q{l I-fo,r&r.11 f3.9.9��190,1;L Schog.J. (lfou York, 1948), p. 351-352. 

19Earl A. ftehrir;, n Dndget Procedure for E'Y.tra-curr:i.cular Organiza
tions'', Bus5-ness J.!klt?.c;:�:t.�J.1 }'Jg}:10:, XXXII (Septenber

,. 
1951), l?-20. 

20John t1. �,'rytte:�i, tla.lter E. Hess, 11 Extra-Currfouls.r Irundn," The 
Bulletll:1 of � ifo.tional .Associ5Ltion of Sccon51ar;r-S,F)1ool PrJ.!l�i.nals, 
XXXVI (f.'ebruary, 1952), 206. 

:?.lFrench, .91?.. Qj,1., p. 292. 
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he shou1d be t1�ained e::perie:;-1cod in ho.ncU:lnc public f'tmds,22 and

capable of sett:i.11G up arHl ovor-sooing the opcrtrLion of cm idoa1 r;tn:cture.23

to 

CRITERIOJ'T !: .• 

should be 

Tl�to sc}1col of:tictc1lG r::: .. 11.tl stu::}e!�trJ cl1011ld set up 
a beard of control for the 1;�anagcnorrb of the 
-:ictlvi ·ty frtn.c1. 

n.1lov1 o:r·e;a.n--

2t:5 2601:ch, ·· Reeder, 

shcu1c1 hA.ve enc or nore periods 
tc.1 11ru:16lc1 t.�_1,.:/cn:Ll:1 02:.� t-1.c·G:t:·,:ri ty f1:J\cl, 01' b·e r.Jeid 

n.11 c:·:.t11c. :201? co:�·:r�G:i'll1tl:t1n.to to t:.1.e :;�es1:c1:J5i l)ilit,y.

�. Qi·i� •. , 

') '.{ 

� .. ___ ,,. rn. I.J. }Ie11c1rt:::::, n S1J,perv,.isiot1 c,2 S-t,u,(1errti 
J OlIX�:1(:j} ... 9+ +'3eco:;:;;.ltlr2 ]�l}>\C(l'��J9_r1, 

p .• 
., .... �
., . .).) .

., .,..,,-r 
.t\..1 .. L. 

..... '.'1, .. 
•,"l,l-,. tj i. 

•• ,., .!.. 

~!:.!;..!::..•' 

.351. 
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finances cont:rtitute extra d-J.ties, the teacher should receive reit1burse-

. , . - . 31me11t to co:r2pem:io:te for adde,.:t respcnu,;:i.01.J..J_ty. 

CRJ.'l'BHION G. 'i'he custodian of c.cti vity func:.s shoulcl be bonded 
to the a.:101:mt set by the board of education. 

'l'he school· a&1:Lnintrator., to insure cood busiri.esr. pxactice and to 

protect himself and the school., should 1•equire that the central treasurer 

be bonded uhether re(l,uil,ec. by the state or not, is sue;conted by French_,.32 

T:r:rt.ten, 33 IIcClcland, 31+ Hatkinc, J5 and otherr-�.

Cf:.l"'I'E!UOH 7. A receipt in duplicat.u shonld be w:ri tten es.ch ti.me 
ncr.-.ey .:ts rece5.verl. 

A.none the u:d.te:rs of act:ivit;; fv.ncJ aduin:tstro.tion who stronely

advocn.t,e tl:tnt all cnoh fo.oc:c.o be recc:tpt,E:d in di.rnlica.te or tri:9licnte 

a.re Hendrix, 36 Jacobson,37 Reoder,38 Gch:rig,39 ar,d Corb:ttt.40 The

receipts should be nturbered and the c:uplicate copies rotn:l.ned for 

fr1.tv.re reference. 

3L.r t-.r r..tat1�� •1•· D • l} • �·.J . ..l':..�J.-• .. .) ' • 

Student Fu11ds in a St1[tll
her, 194.7), JJ-:--15.

HcCn.llistor, flJ-Iow a Central Sy.st.en Handles 
J T" -1 <' l � II '' h 1 1 � . t •,.ri;II ( r, t D.e; 1 ,:iic..:100.L, � "OO _ .-:ann.�g:1911... ,;;. v k�ep . eri.-

32rranch, Qr2. 91-.!:.., p. 293 •

.33'1"r-...l·tr.,•'1 ('I,.. c�t '"' ?50 . JI.> S:,i�, �- -=:.....•, .!:-'• "" • 

3l�,, c.,· J a d n.... c • .{. 31 · 1-1c .Le _ · n , .:;;.t.!• ..;.D.;.., p. . • 

u .. 

36Hcnc1r:b:, .Qn.. ill_., p. 110-112. 

�7 , 
..J Jacobson, Gn • .Jl;i.t.., p .. o!i).,. • 

.39c.,..,, ... 1·-'"' . ..,1� ,.l.G, 

40corb:i.tt, 

Op.�-, p. 17-20 • 

QQ.. Qit.., p. 135--146. 

3B R0oder, Qu • .Qj..t., p. 653. 



})ail�/· dcr)oeit,s r.1-10vld i.Jo r.:acl.e to 1J1�eve2.;,t J)ossj_lJle 
tl1ef�t of f1111c1s. 

12 

i'or tho :rirotcction c:f 2.11 concerned. 

CRITERIOU 

/11 "1 
.. ·,.�:..�.L 

All fu:ncls sh.011]..c1 l)e 
cJ:1eclcs .. 

prc;.ct.c:1.ce ?:Jut i1l1.011 trt1 ... Dnfc:rn ar·e :rnado, tl1e�r sl1ould 
})3 :'IfI)J'."'0�7Cd. t.h(:1 C1�·�::'J1iSt rc;;f::1_ 0:.1 8�21C1 f�tt\do:r:t 
0J�.J�iC'OI"8 .. 

,Jud:tc:t.ous adt!.hd.strat,ton nu;;t be practj_cecl in transferr1ng funds 

from one activity acco1F1.t to another; it would b0 ucJ.::1_ for the central 

finance co1,1rdt;t0e, the principal, and the school tr1.::asarer to rule on 

"'"'cl-1 "<'·:- � o·11 1,.5 �,L,1. "'· (.}., .,,, v�t. "·• 

J !' 

transfors.i:+u 

CRITERION J.l. ./1.n mmue.1 audit slwulc'. be r:o.do b;;,, tu experienced 
ftl�(�:i. ten� otl1or tl�c:..::1 scl.!ool officj_r tls n�::1\� fJ1�1Id �ear 
f:rc1:1 tl;c n.cti:.,·)J:.y- �.J.1;.d .• 

AJ.thongh leeisJ_r:.t.:ton ::.n so1�c ntatcs r:ir_:ht :"wt rcq-c:J.ro a periodic 

17-20.

13.

CTIITIL1UOH f:t. 

,, 
t.;,.L("' '"hl~ i c; ,J,c, . ·-0, 

9 .. 

.Qn. 

2S?J. 
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audit, it is good 01.1si110S8 practice to zu1r::d.t the activity fund accom1t-. 

ing to nn a.nnunl s.udit and to publicize the findines, suegest Hatkins, 47 

Gehrig, /f-8 Jaco bso".1, 49 Tho:r.tl)Son, 50 c,?ld IIcndrix .. 51 

CRTIERICN 12. A contra.I tre£�cury systar1 chottld be fon:mlatetl with 
siL.pl:i.fied accountL'lg r,rocedures for record:i.ng 
activity finances. 

A c0ntrnlizoc. systen o.f accounting uhich lonci� itself to sinple pro-

codures anJ. audi t.s is ac�vocntt:1d by u m1ml.10r oi' Hriters includ:tng 

Jf" "·obsc:.,n, 52 r:i -L.> .  . 5'-> r.1, -1 e<t·· 51+ '· fot1�-· "' 55 • n._ 56 _,., -·- .LI;; vce:n, ··: ,.,.1r.�,� y, 1, .... ;-.m,,, DJ1.<1. ;.::rap:ner. 

49Ja.cobson, .9£. Qit., p. 312 • 

50'.1'1,orp "On , .. Ll . ;:;, " ' On. c11., p. 292.

5] -T ' • 
tr" C • L 1 ... L2 ·1:;enc.r:ur., �. �., p. . -• 

�? J·-Ja.cobson, Qrr._Qit .• , p. 312. 

53'i'r)r!:.t.sn, Oo. QJJ.., p. 220-223. 

51,..J. C. Christy, nnunJling Student fu1ds/ 1 Hat:ton!Q ;Jchoo1 s, XLII 
(July, 191)3), /i,9-5'J. 

f��- 't t· . 
,,..,;,,,a tr·-·-·1"' f:Jf .u .. .r....l ._;;.i,, 

56iJ. I-:. L':c't0.::;ncr, "Control of :..-�xtru-Curricnlar Finances, 11 The Bulletin 
of !ill.� �ional Association of �condary-School Principa.Ls, XXV (April, 
19/tl), 36-;r.. 

Ql. p. 1'7 
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Survey of Practices in Aclm.inistration of Acti,rity Fundc in 
Selected Eich Schools 

Some ninety-three questionnri.ires were sent out to h:i.gh schools in // 

Oklahoma rangi;1r; in size f'ron a fi ve-tenGher hic;h school to a sixty-

three teacher high schoo1. These Imre crouped according to the munber 

of high school teacherf3 because reliable fi2;uros on the mmber of 

Group one includes the ochools with fron five to thirteen high school 

teachern; group tuo, those ochools with fror:1 fifteen to tuenty-five 

teachers in high school; group three, the tM.rty to sizty-three teacher 

hie;h schools. Of the ei6hty returns, sixty hic;h schools which fal1 into 

the categorical groups of twenty each were selected and tabulated. The 

high schools accc1�dinc; to the nunbe:r of high school teachers, represent-

inc enroll.rJe:nts of from seo,renty-f:tve to one thousund students, ure c;iven 

in Table I .. 

tGachers could be obtained from the ~ .9.£ ~na S.QhooJs. 



School 

TABLE I. SCHOOLS smJTI'.l'TIHG IIJFOIC'iNl'IOH 

Group 1 
5 to 13 School 

Group 2 
15 to 25 School 

15 

Group 3 
30 to 63 

--------.-� . ..,..�..,-,-·- V _....,,__,._,.--..,�·"-.=;.,....,.,,_ ___ �· __ ,.._""'-.,,..--'"-""-·a...:,.-,. ,. ----·. - - rc..--_'"""-""'--'....._.___......,=--.,..,,_,,,,.,_,__.,,__,._,=,..._�,.y�.--

---= --- ' --·- ·------�.----�,w=.,�.,.... =...---"""""· .--=-c>a-....... _ -- -=--

Beo;r::s rl- 1lntlers 16 Ada 56 0 

Calvin 8 Atoka 21 Ar&:.:ore l,J 
Choteau 6.5 Darncdall 15 Bartlesville 61 
Coal:::,;ate 12 Bixby 20 B1ackwe11 L}O 

Copan 6 Droke...'1 Ar1·ow 25 Chicko.:::ha 51 
Elnore City 8 Droken Dow 25 Bristow JO 

Fairfax 10 Clare11ore 20 Cushing 30 
Fairview 10 Checotah 1 t, ... v Duncan 56 
Gotebo 8 Coueta 16 Durant 38 

Haskell 11 Hartshorne 15 El Reno 43.5 
Set Holdenville 23 Henryetta 30 
Konawa 12 Hugo 25 Mell.lester 50 
Locust Grove 9 Jay ,,., 

.,.o Honmn 42 

NcCloud 7 Ha dill 18 Oknu1gee 35 
Perkins 7 Oke11ah 20 Pauls Valley 30 
Qu.i11to11 10 T0-L1ple 15 Pryor 30 
Sasakwa 5 Hntonea ; r\ 

.LO Stillwater l,,f5. 5 
Stonewall 7 Hetur,:ka 1/ 0 Shuvnee 63 
Te.c1)11seh 10 Ueuoka 23 Seminole 33 
Tishomingo 12 Wynnewood 15 Tahlequah 31.5 
______ ..,,._. ____ """"""' "' ,-.�, ----""='----·-·----------- --- '"""'-· ·�- "'' ""' ' _ __,, � �---�--.... »cc -·--- ----.- �� �· � 

The first item of the questionnaire uas designed to ascertaln what 

activities are sponsored by the several ochools represented in the 

study. Results are shown in Tahle II. Athletics, class orc;anizationn, 

glee club, }". F. A. and F. H. A. show tho hichest nunber of frequencies 

in all three groups. Football and bo.sl:etball are offered in every 

school in the two larger classifica"!:.iono 1-rlth thirteen of the small 

schools oponsor:i.ng footbn.11 and tuenty cponsorinr; l"'1.sketball. Activities 

listed as 11 others 11 , include orchestrn., science club, T. DJ.1d I., neus-

paper, annual, golf, sw·lm:ming, H-Y, Y-Teens, pop club, Spanish club, 

student council, cnf eteria., and honor nociety ." 

'£he purpose of the second item in the cr1..1.estioni1nire was to obtain 

-- ·-- -~.:.c::;.::_-;;;:;;.·::.,_------=~~-.,.-.. --.--.--. -.---.-. -. 
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TABLE II. ACTIVI'TIES SPOIJSORED BY SELECTRD SCHOOLS 

- -.----

Group 1 
5 to 13 

Group 2 
15 to 25 

Group .3 
JO to 6.3 

Totals 
Activity 

==============-= ··--- =.::::::::::==:::==:::=-=- =·=-=-=== 

F'ootha.11 
Bai31rnt ball 
Baseball 
Tennis 
Track 
Softball 
Band 
Glee Club 
Dram.a.tics 
F. F. A. 
F. H. A. 
Letter.nan's Club 
Class Organizations 
Others r! .. :• (' 'J,:} 0, :-,. , , -� 

�-11..·· ! ·· ";I,-�: .. 

13 
20 
16 
1 
9 

10 
11 
Yi-

7 
16 
10 
17 
17 
·10: 

20 
20 
18 

5 
12 
13 
19 
20 
12 
IS 
15 
20 
20 
J4 

20 
20 
20 
16 
16 
3 

20 
20 
17 
JJ+ 
17 
19 

53 
60 
52 
22 
37 
26 
50 
54 
.36 
·t C)· 
.(.;.u 

42 
56 

19 56 
/3,(l' . . (eJ:i, 
�� _ __...

Y 
.... ::l'"lJ...1J..,T',..1 .. /;.; .. �'+ 

,. >�···, .'"!....'· 

(],, ,-,·-;,·; 
f 

===================================:.=====::::::::========-=-·=·· 

information concerning uhat activities su1:nit estiuatecl needs at the 

beginning of the school year. '.i'ablo III points out that net all nctiv-

i ties are requested to subr:tl t previoun estir1atee of needed funds. 

Athletics, band, glee club, F. H. A. and F. F. A., und clazs orga11lza.-

tions most frequently present a.n-e::;tinate of ne8ds at the beginning of 

the yoor. 

The thi:rd item of th1:; questionnaire ·was planned to ascertain -who 

is responsible for npprov:tni the vurlous activities of the selected 

high schools. This information 1.s 8110'wn. L1 Table IV. T� the s:1'\all 

schools either the sur,erintondent personally, or the superintendent and 

the principal sanction the activities; in the two larger groups the 

principal most frequently approves the activity. The a.dv:i.ser and sponsor 

in the large schools are permitted to organize activity group:::. Only 

eleven class officers o.nd oieht cln..se mer:1bers hnve any ·.,-oice in decidL� 



TABLE III. ESTTIIATED HE:E'J)S SUBUITTED Fon VlRIOUS ACTIVITIES 

17 

Activlty 
Group 1 
5 to 1.3 

Group 2 
15 to 25 

G1·oup 3 
30 to 63 Tota.ls 

---------:----.. --=--· -
-....-.,""':___ :----

Foot.ball 7 11 9 27 
Basket hall 12 12 9 33 
B.-'lseball 8 7 a 2.3 
Tennis 1 2 7 10 

Track f:, .3 7 14 

Softball L:. 1-.. 0 g 

Band 6 10 8 24. 

Glee Club 4 6 6 15 
Drav.atics 3 5 1 7 
T,' F •. A. ,, 
$ .  Q 7 5 18 
F. H.· A. 3 8 6 17 

Letterman's Club 2 1 .. 1 7 
Class Organizations 7 6 6 19 
Others 3 5 6 14 

--

.,. - ""--

what acth1.ties shv.11 be included in the co-c1.1rriculun of the school. 

Home nothers in five i;nstsnces have authority in this capacity. 

TABLE rv.. IrJDIVIDUALS RESPor:rsIDLE FOR APPROYAL OF ACTIVrrY 

Individual Group 1 Group 2 Grot1.J) 3 Total 

------·�----... .. ..,._. ______ ..._.,,.,.,. ..... -�.,--,,,_,,.=��-.:,..,:,�·,,_,.--,.?-"�------
�.._..,, ________..,. ____ ,,_..._.._.,_....,,,...�--- ---

Superintendent 
Principal 
Adviser 
S:ponr.or 
Class Officer 
Class 1,1enbor2 

Ho:-;;.e Room Hothers 
Others 

---

18 
12 

6 

8 
·1

2

1

0

-

,':\ 
�./ 

17 
4 

11 
5 
3 
3 
0 

7 
18 
19 
15 

5 
3 
l 
0 

Uhat are the n.ethods of raising .r:ioney. to finance the various 

ac't-:Lvities of the oelected schools? The nm:t item of the questionnaire 

"''"''"""'1'•.--"-~--< •.·. 5-.,..._.,,,..~·---,_.,.-...,--.~,~-,._ .... •-,-a••-.ecu.=,,--"•,._..._~.,....,.,.,..,-, __ ,·"~o.--··=-- .. .,.,..,_,,,.,,...._.,. __ ,,.._.~--~-•>•·->·'-"'"· :-_.,.,~,,,, •--.:.,.~'. , .. ,>.-">.cO<O•',,, 
--------,,-·---·--~·--., .. ,,_,, ______ •,r,,,.., _ _,..,. ... c,..,..,_,_.., __ • ___ ~--,-----·--•~ ,~, .... -_.,,....,,,.......,..,,..,~~ •. -,----·,·•~"'-" •=-~·~ -------• 

..,_,,""""-.--=·-·-~-.;,;-'<>•--,._.-.._._.....,._,..._,..,,,r,,c....,.,_...,.__._,r,-,,w,, .. ,_,,.,"'w"'-.,.,.._,_._...,., .. ,e ---.. 
____ .._._r __ • ---·--,.-,,....,~.,._,_._.0,~~.<o=e--=-----c-,..,.,._,,,., _ __.., .. __ ,,a== .... ---... 

-=-=== .,,._.,,_,______ __ , __ ,.,_,........,_..,". '-~_,.,..,_...-..-., ____ . --·--·c•<>·C.-1'~.-,,.,,,-,_,.,,...., ___ ,..__....~_..,_.,_ 
,,,_-,.----=,,----~-~-_,,--..- ....... - ...... ""____,_,,,-~ .. -, .. -....... ~-%··-- --·..,, ______ ~ ... .,,-.,,....,..,.. 

38 
J;.7 
29 
31+ 
11-
s-
5 
0 

--·-· ---- -----"-·---~---------,-------~---· ---=-.. ,, .... ,·.--.. ~--.·----· ·,-....-.-,-.-_,,...._, ....... ___ . ---------- _.,._ 0-•<"-«-.0,._~-·-- ·•.-_....-.~·,-,--. u·-,"'-"'""> .->.-,;,•.,_ ... _.......,___"""-.c-C Vh',="F•"·""·--aft~-
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gleaned this information. Table V shows that the methods with the 

18 

hip;hest frequencies are concesc:i.o:w, advertising, sales of subscriptions 

to 1.1agazi.nes, and r;enera.l adrilissions. .Activities which a.re less fre-

quently used a:.�e banquets and dinners., dances, and food sales. Carnivals 

and fun-fares are freqt:ently a desirable 1-:-;.oney raising r::ethod in the 

s.nnll schools. other rcve.n.ue producing activities l:ist.ed include queen

races, rodeos, tou.rnanents, and plays. 

TADLE V. 11:Gl'HODS USED 'J.'O RAISE HOilEY 

Ways and ):C1enns Group 1 Group 2 Group 3 

3 J 4 
;'" t.41 

.... ,._;,'. Season Ticket to �11 activities 
Sin.c;J.e Act:tvity sen.son t!cke-t 
General admission 

3 

lG 
]2 

15 
9 

17 :,1 .� /. ·� �--= '\. t'·. 

.ll.dverti sing 12 15 12 
-

Subscriptions to nagaz.ines 
Food sales 
Carnivals and Fun-Fares 
Dances 
Concessions 
Banquets or din.'lers 
others 

13 
0 

16 

19 

11 

12 15 

9 6 

10 

0 

17 17 

1 

10 4 

----

What are the largest revenue producing e.cti vi ties of the variouo 

-

schools? Table VI shows that the largest revenue producing activities 

are general admissions and concessions which show the highest fre-

quencies in all three c;roups. Paper drives, student councils, fairs, 

magazine subscription sales, shop, and print:tnc are listed as other 

revenue producing activities. 

The ne:xt i tern. in the questionnaire was employed to dete:rn!ine who 

is responsible for collecting activity :f\mds. Teachers, other than 

--

the financial secretary, are most frequently delegated the responsibility 

.¥ 

.... .,,._.~_=,o; ___ ..._____,,~--

-----~---= .. -~------

6 
2 5 

3 2 

-----·----~--------______ ,;:,,,o, ____ __.~ ... ·---------



TABLE VI. LARGf;ST R:GVENUE PRODUCING ACTIVITIFS 

19 

·/ 

- - n -...-.--,�------- ·-·--------

- �--�------�- ......_., .... ---=�--·-.. ------

Activity Group 1 Group 2 Group 3

-
--- ·-d = .. _ _._..,,. - • -

.{',,., :, ,: : 

· General a.drr..isa:i.on 10 10 10 'f"',,)
Concessions 6 8 !3 
Carnival or Fun-Fare 5 5 0 
Plays 4 2 Lt 
funket'!Jall 4 4 3 
Do.nd 2 1 1 
All athletics :3 4 
Queen race 2 2 0 
l1.dvertiaing 3 $ 5 
Football .'.3 $ 5 
F. '"' 

1... 1 s.:. 

rood Sales 2 1 2 
Others 3 .3 2 

1'otals (4$),'.' �r·.t·: ,\/,(,· 49 58 ---" 

of collecting fees, eate adBissions, t1.i.'1d dues. In tuenty-one of the 

schools studied, the principal collects funds; in only four insta.--ices 

does the suporintendent have this recponsibility. Student help to 

collect funds is permitted in only twelve schools; other adults c.:re 

responsible for gate keeping in fourteen of the sixty schools, o.s shown 

in Table VII. 

Tli.BLE VII. PERSOHS COU.RC'.rma ACTIVITY FU:JDS 

Persons responsible 

Superintendent 
Principal 
Financial Secretary 
Other teacher 
other adult 

Group 1 Group 2

-----

- ,-.-�• 

'l 
./ 

9 9 
2 6 

16 17 
2 5 

Group 3

""'"'"' 
-
--··-=-

1 

3 
3 

18 
7 

Totals 

Lr 
21 
11 

51 

u. I:' (

Student 2 5 5 12- ru-_t., .. .A..C.
!.. 

I 

" 

-----------



In the act,ivity no:r.ey counted b;,r tt·JO or :r:'.ore personn and is a 

receipt written? The answer to these inquiries was ascertained by 

20 

Item G in the questionnaire. Table VIII shows that fi fty-one schools 

report money is counted by two or r10re pers011s, six schools cl.id not 

report 011 this i.t.01::. Forty-eight schools require that receipts be 

written for all money collected; ten schools show that no receipts o.re 

written and tt10 nchools did not report. 

TADLE VIII. . ·::o:r:nrr IS COUIJTED BY ·rwo OR HOH.E PERSOHS; RECEIPT IS HRl'T'l'EU 

Counted by tvo or 
nore persons 

Yes 

]o 

not reported 
Totals 

Receipt Written 
Yes 
No 

Ho report 
Totals 

Group 1 Group 2 Group 3 

·--.. -.-: __ --------- -·=========::-=�=--==�-=-=-=-

14 
1 
5 

20 

13 
5 
2 

20 

lB 

2 
0 

20 

15 
5 

20 

19 "i rG;
-:.:/ ••• .I 

0 
1 

20 

20 
0 

- _.._,,, ____ - . ..,_.. ______ 

The Ldtial iter:1 of po.rt two of the questionnaire secured the 

,;r,t 

a;:1swer to the question: tJhat other ftU'Kls arEi carried in the activ-lty c//,, 

accounting? Table IX contains this infor.r.mtion. Library fees, typing 

fees, shop and hon1e-J;10.ki..rit:; fees are carrj_ed in the activity accounts. 

One school reports separate acco1.mU.ng for all fees. Other funds in-

cl1J.ded in the activity accounting reported by the C:ifforent schools are: 

student council, pep club, locker fees, honor nociety, class organiza-

tions, and faculty club. 

,. r: .' 

~~~~~-~~~~ 

""'--·-- . -----... ~--=c:..-.,:..-..,,ct"-..-- -

:,,;):,~ l 

20 '7,// 

.): 



TABLE IX. Ol'lIER rams CARRIED ·:m ACTIVITY ACCOUNTD!G 

21 

________ .,. ______ ...,...--..,,.0 ;,. _, - .. ------------�-��-------

'*'-___ 
- ·-�----��--=- _-.; . .,.....,.,.........,-._.._ ___ ..,.,...,........._ .... _,,,...____ __""�..---.---....-�-----... ,,.�� 

Account 

Library fees 
Typ5.ng fees 
School Lunch 
Shop 
Honie-ma.king 
Sc:letH-:c 
Others 

-=·-·-

Group 1 

16 
13 

6 

9 

ll;.-
2 

11 

-- -----.-

_, 

Group 2 

--

20 

19 
13 

17 
18 
9 

20 

Group 

. - ...

18 
17 

17 
17 
12 
13 
---

3 

Are surety bonds required for custodlanG of·activity funds? This 

information was tabulated fron ite;�1 three of the questionnaire. Fifty-

three of the sh.-ty schools studied require bonded treasurers. Four of 

the small five to thirteen teacher schools o.nd three of the :medium 

sized fiftoen to twenty-five teacher school::: do riot stipu1rito bonded 

custodians. 

T 1\BLJt X. SCHOOLS REQUIRIHG BONDFID CUS
T

0DIA1JS OF FUHDS 

A;:•=·=-:.:�-=·"'":::::=====-=====-=--=--=-=-=:::-=-·-----�--v
,.
_, ___________ ..., __ _ 

C:roup 1 Group 2 Group 3 Totals 
_______ ....... ,,_..,_-----�---·-·-· ·-·-----""�--------�-�-�-=-=""·-........ -"""" __ 

Bonded 
Not bonded 

11.'otals 

17 
J 

20 

20 

20 

Uhnt a1:iounts arc specified as su.i'i':tcicnt stttety bonds for custodian 

of nctivit::,t funds? Questionnaire iter1 three (.B) was used to ascert;o.in 

tl1is data. Five hu.11dred dollars is indicated n.s the Vll1ou..."lt of bond re-

qv..ired in one of the sual1 schooliJ. Ttmnty-nino schools in o.11 three 

5 

-------.«0,~--..,·-------------->-,.._-___ _ _...,..,_.._ ___ ~..._ -~ --· ------~--=· -""-'"""""'"'~----·-·----=· ____ .....,.,, ..,._...,,., __ . ____ o, . .,.,,..~-.,....-~.--..,...,..,.._...,.,.,,,_~.....,.-~ . ...,."""-~""""-= ...... -=..-..,. 

53 
'7 

60 
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categories list a cne-thousand C:olL:1r bond reqd rencnt; .fifteen hundred 

dollars is required in three of the seall schools; two-thou1Jand dollar 

bonds are indicated in one ::;mall school, two :.nocliurn size schools and 

·t;110 large size schools. One school in group one reports a bonded re-

quirenent of tlm thousa:n.d five hundred dollr,ro; one .::;chool in cc.ch .of 

the two larger rroups require a. four thousand-doll:2.r bo:n.d, �nd five-

thousand dollar surety bonds n.re required in two schoolf:1 in the sr.,all 

group and se"Ten in the lnree classification. Five schools in each of. 

the first two groups did not report on this item. Table XI shows this 

information. 

TABLE XI. ,43'�0UNrr OF SUiti::rY BOJTD FOR CUSTODJJ..�T OF FffimS 

====:::::....:::._-,_------. ____ w ____ --

Group 1 Group 2 Group 3 Totals 
=·==·::· ===-=-=-:::-:::-:::-:::-..:::=-----�-· --------------------·----

{J500 
1000 
1500 
2000 
2500 
3000 

4000 

0 
12 

0 
2 
0 
0 
1 
0 

0 
10 

0 
2 
0 
0 
l 
7 

1 
29 

3 
5 
l 
0 
2 

' - . .. .  . .
·- ·· ¢· 

,.._:·. s· _!(,, 

...}t: r· L.c:.� , 

5000 or more 
Not reported 

Totals 

1 
7 
3 
1 
1 
0 
0 
2 
5 

20 
5 

20 20 
10- C '"

60 (, 

�·--�--·--··----==:::::.-:::..-:..-_;_ ___ :;:;;::;;:-·::::::::=:::::::::=-:::::.::::: -

)',' 
. 

, 

Are activity f'nnds depositGd daily, twice weekly, weekly, or .monthly? 
;//,· 

Item three ( C) was inserted in the quostim-rnaire to secure this inf'orrn.a-

tion. Forty-one schools report daily deposits of activity .f'ut1ds, ten 

indicate bi-weekly deposits, six shou weekly deposits, anc.1 three schools 

have no dE'ifi.nite tir.:.c i'or t�akinr; dopositi? of fr!Y.>.dn, as nh01,m in Table XII. 

What in the frequency of posting receipts and disbursex:ients of 

1\..riount 

9 



Frequeacy 

TABLE XII. FRJ2�QUEHCY OF FUtJD DEPOSITS 

G:::'oup 1 Group 2 Grot'.Jl 3 Totals 

Daily . 11 
4 
3 
2 

15 
2 

15 41 -�-�Y>-
1

.(i.Jl A-·)-· '{,L...J_,.�/ .t�-1-· 

10 ,, )Ti�Jico r.,ree!:rly 
lieekly 
no defi.nite tine 

Totals 20 

2 
1 

20 

1 6 
3 

20 60 

activity funds? Questionnaire j_tcH three (D) ascertained this data. 

'r11irty-tuo of 'the sixty schools invostigated roport daily ponting of' 

f1..t:."1<l trrmsactions, fourteen show weekly postings, nine indicate no 

regular tine, and five report nonthly posting::,, as Table XIII shotrs. 

'I'ADLE XIII. FREQUE(;CY OF POSTTI1G FUIJD TR/\,'TSACTIONS 

Frequency Group 1 

C�ily 8 
1fackly 5 
At no regulm.· time 5 
Nonthly 2 

Totals 20 

Group 2 

14 

1 
,
.l. 

20 

------=--.... --_,,,,., ..... .,__,, __ _ 

___ ..,,. ________ -.....r--�---=-·-----

Group 3 Totnls 

10 32 
5 14 

3 9 
2 5 

20 60 

Is tho bookkeeper given school tir1e to perfom the accounting 

duties? This information was secured fron the final :t ter:i in part three 

of the questionnaire. One or l!lore periods daily are allowed for re-

cording bool:�keeping transactions to activity fund accounts in forty of 

the sixty schools studied. Eleven schools shm-1 that no regular school 

t ime. is set aside for the bookkeeper. Six schools in the two larger 

.{ � 

(i>·i�r/'" r /} 
'·7" 

--·------..,.,----------~----·----~------_. ...... , ............... _ --·------._.,_.,,.,..-., ... """'._.... ____ ,..._....---~-.,,.,,.-- . .,.__. .. _. __ ' --------
4 

========· =·=-==~=· ===-=·-·-·--··----·-:;:::,..,~_.=..,-::.-;:,-:::::::-;::_ 
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groups indicate the recording :procedures are a pG.rt of tlrn routine of 

their full-ti.�e office secretaries. One of the schools in group one and 

two in group three did not report on th:i.s ite1"'.l. Table XIV shows this data. 

'!'ABLE xrv. TJ: E �tLLOTTED TO DOOlmm�m FOR POSTIHG 
ACTIVTI'Y FUl:TD ?RA:7SACTIOIJS 

One or more periods 
c.aily

Ho regular school 
tine allowed 

Full-tin:e office 
sec1·etn.ry 

Fo report 

Totals 

-�--,-----·

Group 1 

13 

6 

0 
1 

20 

Group 2 

15 

3 

2 

20 

Group 3 

12 

2 

4 
2 

20 

Totals 

40 

11 

6 
3 

The fom�th sectlon of the quest:tonnaire was des:tgned to ascertain, 

Do the boards of educa.t.im1 of tho several schools in this study sere up 

rules and regulntJons to e;over.<1 the aeti v:Uy i't.mds? Are these rn1es 

and regulations recorded in tho r::inutos of the neetiq:rs'? Ta.l;lc, XV (a.) 

and (b) show the resiuts. Forty-tuo cf the t1i::ty hich school::; investi-

gated indicntc that the boards of education do set up rules and reeu-

lations to govo:r:n the activity fund:::; dz-teen ochcols in the study re-

pc.rt that l"Ulcs :.::.nd reeuJ.ations arc not set up by their boards of edu-

cation. Two of the schools :L.11 group three did :.10t report on this item. 

Iten c, section four, of ti.1e qucstioru1.aire was included to deter-

nine if boards of control o.re set up to establish the policies of' the 

activity fm1ds. H.ecuJ.tc are slloW!l in Table XV'I. Boards of control are 

organized in twenty-four of the sixty schools represented in this study; 

-·-------------=--·---- _.,. ____ ___.....,. __ ~""" ---·-.. ____ ,, _____________ ,..., ____ ,...~---· --·-·""'< _ _,~,,,,--_____ A___ ------sa,scs----·-- -,--.. --"""'"-''-""'°"'·--------

~- ... ---- -- "' ·"""""""'~ ____ ,, __ _. ... ,.~---=-- ..... -,,_.-.. __ ... = .• --~----""-· ___..,....,,,.,__..,,_. .. _..,.__ =···~-- --------~ ... ,._..,--,,_-. ...._- ,,._,.,,..,,,.___0·--c.-,..,,..,,._y_.7 __ 
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TABLE ·xv.

(a) UP DY DOAH.DS OF EDUCI\.T I OH

____ .....,.,, ____ ,.,.,,..--_. ___ . ______ "' ·  __ ...... , , ,.....  _____ _,_ _ __,,,,, __ _ :_�--·�-..... ..,...,. ,  ... --� 
... . -�- ""'-'"""- ·,_;·,A<,� J�-a: _,.._., __ '"""'' �>'•••< •,-.J'<', ..,,_.,,..,N �.. �--... -f ...... "-----�-.L ........ --�-tc- �,;p c,.o�----· >,.,=..-,•_,--,....,.,,.. _.,.,, ,�,;-_.,_, ___ _ 

Grour 1 Group 3 Totals 

-···--------�-� .... -�.-__.-.-______ .,._.,._"'"'"""-------��---"""'"...,."'°"'��.,.,,-,,.,,-�·c....-�"'-----..,...,.-=.------- , __ _ 

---·---"" ,,.., .......... hT,.-,.C_,,._.,._.,.. . ..__""""_. -------"' ______ ... _ ,,._ .. � ·---.,._.....,,-""°" .._ __ _..,.,,�="""'�- ----------· -,� 

}iD.D set up r1.1le�J and ll;, 16 12 J ') 
.t.yi:-.. 

rer::tLl.rt t .i.on.s 
Iir�. s not set up :ri.:.:.les 

t111d 1· eg1JJ.�o;t :1 on. s 6 I.,. 

l 
0 16 

It:crc. iJ.Ot reported 
'"' 2/ 
I•' ,  

Totals 2t) 20 20 60 

--·--- ·-------»- - -- =,,...,.--·.___,- ._.... � ... -- _,._..,._, ....,,,,.... .. -. _ 

-------·-·---· -,-=or.-=.,_-.,_,_,,.,... .. ..,.,..,.,._,_,_.,.,_,�..-..�_,.,.,_,,,,_c..,,:_....,...,,,.._._,.,.�_..-..�_-,,,..,..-,,.....,�_. .. , .. --.,...__,.._,_._...,..__". ,-..-... ..,.,v:-,,-,.,�--.-,�,..�,, ·-=•�.,--

(b) Ru11::.1 AlTD .ffEGULA.TIONS RTI;CQRDED Id HmUTIS

A::ce recorded 9 10 
}�re not recorded {1, I' 

(.) () 

Iter_:. not. reported ,., 
Li-.) 

Totals 20 20 

12 

5 
r_. 
.., 

20 

31 
19 
10 

60 

tuEJnty-f'ive schooJ.s :Ln.dicate no such rep;-,�1ntory board of control, o.nd 

eleven schoo1f..: did not ronort 0:1 thiG ite:,. 

T,11DL11 ):VI. JJOARD OF COFTR.OL ST!; UP TO 

---·----·-----·-J. ,�·-� .. ,._,,_ .. ____ ___ __,,___ --·-------· -·...-=------

- -·-�·------- �""· '"'"'�.,..--..-,.,.,.,.,., '---=-. • -""'-, •>""'-"""""-�-"lC0 ., =.---�-'-0• ... �� .._..,.,_.._=- "--== ,,,._,_,.,. ··=·-="-.�""""-'-''·'-a-""""--

Board of Control Group 1 Group 2 Grot1,p 3 Totals 

·-- ·  --.�- -.--.�--..-.---··---�----- """"'--�--·-,.,,.,�--.. --"'"·""""' .. _,,,_,.,. ---- ··--=-· -·------·--.,,-------
• - ---�•••·•-· �--·•· """-" • •�·--- -•-- -n-•�. ----·----·---·-··• =·- - ··--•·-·,·�-·------

Is set up 6 5 13 2L, 
.,.. not set up 1? 3 5 2 F-..t.S N ,:) 

?o report 2 '7 2 11 

rrotals 20 20 20 60 

-------.-,,-;- -·-- ------·--"'""""='"'......_...,��-"-=''=�---.�=-"-·--·«, . -----.----�-, .. ........._ . ..,=�--=<,,2,,,,.-""' ___ ,._.,..,,.._,.,,,,-,.--,-c..,._,==--• ,_,,_...,._z_."""'""" 
__ .. _ _.... � 0  ------ ------�-'-'-�---""""-"" "=-"'�� ....... -�_.e -"""'�-=--'<=� .. "£, r_,,..,, ,.,...... ..... �.c_;<�<'· Y.=,.. --
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uho :JC tho of Gortrcl rorsonneJ. and if 

the co:ntrol boo.rd has o. r(-,g1.,1.1nr t:i .. ne to :ioet. Table XVII sl'rows the 

:Fifteen of the ro:1.:rty schools rep:cesented :tn this 

the boo.rd of control; 

Fouri.·,cien schools :report the finr:1.ncial Gecretary :Ls a 

menber of the bonrd of control, student preside:ec-ts :i:n. tuo of each of the 

first two grcUI)G aro included in the contrcl boo.Td p0r:som.1cl, cmd ni:'.,e 

oi' the schools in all throe cri:tegories i:tK:iccd;e "othe1°s11 as nembers. One 

high school in group three reports its athletic director as a mc:m1:xi.r of 

the board of control, and o:,-,ie, school in this sam.o eroup indicates the 

higbschool faculty is the bon.:rd of control. In only three instances does 

the board of control have a regular J':.eetine; tine o:a1y, i.n fifteer:. ochools 

the board neets on ca11, nnd in si:: schools the board of control docs both. 

Personnel Group 1 Group 2 Group 3 'I'otc1ls 
·---- ·-- �-""-='-�----'""�·•••·''""''.,,_� .. �.--.-� ."'-' -"· .,.._,-,.- ,- '"-,·-v--- ·- ., .. , --� "'°" =..e.-,.���.-.,-• , ·-�=•.,., .. ...- .... ,.,__.==�"-. --"> -
___ ,..__..,. ,. ,., _,_._, ._,_�.o �><- -,ruc_-...... .,,"""="" ---·-..-i· _ ... ��--=- ,-.--�.� -.. ,_. ...... -""�"'r-,.,_..,,· ,..= 

Clerk of bonrd of 
educntion 

Superintendent 
:Pr.:tr1c:tpal 
Ji'ina;.1cial secretary 
student prcisid.Gnt 
Others 

Rerrolar ri1eot:JJ1e Jcir:1e 
l\ieets on call 
Docs both 

3 

\
_.

r 

1 

,;. 

..., 

t;' 
) 

6 

I+ 
6 

2 

3 

1 

3 

1 

,, 

15 

? 20 
10 20 

5 lli-
0 1,,, 

5 9 

l 

10 15 
,.., 6 ,_

tJoard of co1;.tro1. 

-- _________ ,.._,...-__-...,,,,,-._ . .-.-... , _.._.....,._,.__,,.~,~~-----_,,,.,,_,=.,.· -,......,.~,=-«--"-'"-'"""'""~~_,,.,,,.,,,.M_~_."°"'h""-='"'~"""'"'=..,.,.J---• 
~-- ----· ... ---~---''"'"'"'' ... '" ..-«> -~><=-~ -~__....,._ _____ , ... "'--""-·'~"""'"""""' ____ ,,_,__"""""",,_ 

J 

1 

HEETPGS 

.'.3 

-~-----~--~____.....,,,,_ .... _ ... -, ----~------"'..-~- ... -- --------
- . . • ·-· ,-,,.,--·=,--,.,.,,.,.,,....~- _.,,.,.,. .. ~--=--=-~----------·=·=-~-.-..=-=--
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;1 

In the several ::ichools rcp1,·e:1outod ia this study, who is :responsi ble µ. /i,._<' 

for approval of vouchers a:'ld bills of the activity fm1ds? Questionnaire 

item F� oi' section ,four wns des5.gncd to ancertain this inforw.at:ton. 

·Superintendents of t.h:!.:cty of the niY.ty scbcols inYestignted approve billo
,• 

to be paid i'rom the student activity ft-:nds. 'l'hirty-fou.r of: these rchools ('.,�

:'i..r:dicate the principal' s approval 1.s osr�:tal, thirty-six show approval

cf the organization sponoor is re.9.1,;d:r_�d, and five report organization

apyi:roval is m,Xficicnt. One school in group two indicates bor;.rd of

ccntrcl approval is ncceosary before bills can be paid from the activity

.ftmd.

Tl1BLE XVI!I. P1I:RS0m:m, APPROVL1G VOUCIIRFLS AIJD DILLS 

.�� () {i{' , 
I 

=========.�:::==.�=·===_.::.,.�_�----�-=:.':-=::::.=:== ___ �.-=.=··==:::========= 

Staff members 

Superi�1t end e:,1t 
Principal,. 
Sponsor �. 
The organization· 
Board of control 

Group l 

]J 
6 
7 
1 
0 

Group 2 

13 
11 
12 

.3 
1 

Group 3 

4 
16 

17 

1 

0 

Totals 

.30 
34 �il.!;f taJ.;;�":/-, -.� _f_ 

36 
5 
1 

... � ... =""'-� -------
_,_., _ .. _,_, _____ 

It eras G., H., anc1 I. of section four of the questionnai:rG were 

formulated for the purpose of doterr1j_ning how disbursE\,.(;·nts are n:a<le 

r.,11d who is responsible for maki:.1e and approvi.ne the payments fror;1 the 

activity funds in the selected schools of this study. T<3.ble XIX reveals 

the rc=inults. Cash disbtn'DE'De::1ts are perr1itted in onl:;:.• two of' the sixty 

schoo1s investigated. Singlc-nic9-1nture chocks a.re :11::erl in twent;y-eieht 

of the schools to 1,-:ake payr:·:cni;s fron the act:tvity funds a:'"ld co1.xrrt;ar-

signed chocks are dr.'.lim on fund o.epcsits i.n thirty-h•o of the i::chcols 

studied. In twelve of the twenty schools in r,roup one, th0 s:.1perin-

_______ 
......, ___ • 1q 

---------.,.~-.~-,..M--,.,,.,.._ 
... ~-------....,.....--...,..-
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TABLE XIX. :<EJ:HODS OF DISDUilSE'.Y'1'I'�1 usrm FOR J\C'I'IVITY ?tnrns A.:rn WHO IS 
RESPOr'.SIBLE FOR NAKilW PAx.liEi'-'TTS 

Hothod 

Cash 
,:< • l . .  ' ,.:>1.1:J.g e-s=1e:na �lU'e 

---. --··-·---=-------------.-. �--=·======· =··-�-

Gr�up 1 Group 2 Group 3 Totals 

1 1 0 2 

12 10 6 28 checks· 
Count1Hr-sie;nod 

checks 10 14 .32 � 2.. 7

PERSOtT RESPOi'TSIDLE 

Su.perJntendent 
Prlr1c:i.pal 
Sponsor 
Financial Secretary 

COUF'l'ER-SIGNED BY 

Superintendent 
Principal 
Sponsor 

12 
.., 
_; 

0 
8 

7 

4 
4 
1 

13 

5 
3 
,� 

2 
e 

0 
16 

5 
8 
3 

lG 
15 

1 
37 

17 
11 

\;:5 

tentlo:iit ·:rG i'espon::;ible for writinCT the checks; in four schools of the 

7 

seconcl .";roup and two of eroup three, tho superintendent signs the checks. 

J'rincipals in fifteen of the sixty selected schools Nl.ke:- 1 payx,,ents from 

the act.i vi ty fund.. In thirty-seven of. the total nur:iber of schools in-

vest.5.e;ntod, the fina!'lclal secretary r s signature is required on the 

checks. In schoolfl ·wherein the colrnter-sisnod checks is requireo for 

activity ftmd cl:ls1Y:.J.rser,ents, the superintendent in seventeen schools 

c1xercises this responsibll:i.ty; the principal' s ei&,11.at.ure is l'eqnlred in 

eleven of the schools rtudied; ana· in only five instances is the sponsor's 

signature necessary. 

Items A. and B., sGction five, of the quesM.onnail;'e werE:: desi&,.rned 

J.,;o ascertain what acti\r:tty groups nake tr�.ps in the district, activity
., 

_.._ -- -----~~~--~~~~~--~~~~~~ 

8 

-------------_-::..-:,..-_----------~ ______ --.:_-_-_-_-:::_-_____________ --:::::::=.-,-._-.-,::=-:; ________ -'"-··-·--··-~· ···----~----~-----· ,~ '"·-·---
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repr0sented in this investicat5-on. These result,s are sho1m in Table XX. 

Seventeen school1:> .in each of the J'irot tuo groupo 1..1sc the dfr:tr:Lct bus 

1�,..,r +·:r·�,,s1�,o�...i-�.,·H 0·1 o.i:'" a-1-111 e+.·, c .,·r.:,::,.·,"" . v v u.. ...... ,1,.... • v,� .. -- 1- Lr.-.,_ ,.,,......... V,.,;..
'":
"'L.1s<J, bar.id, rincl r. 11. li. an.d F. T! • .  A • 

orc;ani:;:ations; thrco 1.1choo1s in tho::,o ::,;:t·c,u:.lG 1wc the (::.ctiir:5-ty hJ.B. In 

:l:\ H. J1.. and F. :T. A. groups to t�:::e the district bus; ten schools 

charter a b'.1s for act.iv:tty transportation. Six r:chools of th0 cixty 

studied <lid not report on the bus :i.ter:. '.i:'ram1portation e�".pen8es of 

n.cti vity trips .r,1ade :,y sbJc1ento :in the fi vo to thirteen teacher schools

are paid by the board of education, the organization itself, from the 

activity f1md, or by tho r.:tudent. · In the fifteen to twenty-five teacher 

schools, tranr.porta:tion oxp0nsc:1s a.re defra;_<,red by civic eroups, board 

of education, from the activity fu .. nd, or by the student hinself. '.i.'he 

large schools which fall into the thirty to sixty-three teacher categol"\J 

pay transportn-tion eA-penses frol?l. the activity fund principally, ci vie 

groups in two instances, bonrdr, of education in three schools, and the 

f:tudent M.nnelf in three schools pf this group pa.y t}rn hns 0xpE!I1ses. 

The purpose of itens c., D., anc1 E., sectiov flve of th,� questlon-

naire, wa.s to deternine 1t:rlmt is the policy of the selected schools of 

·this st11dy recardine acci(font insurance for uthletoA, Hedical 1iil1s, and

r::.ethod of paying for tl-10:::e c:xperwes. Table XXI shous therie r£�sv.lts. 

F;Jeven schools in group or,e, thirteen schools in grou.p tHo, and th:i.rteon 

schools in group three carry :i.nsurance polici.en on the nthJ.etct'. Three 

schools in t.he tl1ird classi.ficntj_on uid not report or. this iteL·. The 

co1::rao11 practice in each of the three gronpr: is to pay �.:n8urance pre!;Tiu.i-ns 

from the activity flmds or to sh.c:i.re the e:,:pense with the student. In 
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T�I\.ELE JC):. G110UPS 1:;.tU(II!'G r.cr:r1�s :r:·! lJIST}�IC'"f J.\°(JD i\(JTI\rycy Cit CII}U'1.TJI!IlEJ) BUS;
HE:rHODS OF Frn.anc:c:m THE TRIPS

l:1v.s 

Dictrict fa,$ 
itct,i .. 7i �t:r or 

Ch9.rtered Dus 
:< 0 !'GJ)O:rt 

Foctball 

13as1rnt oall 
:;).:J!3.bnll 
}:,and 
1i' ' .
F. 

n .ll.
•"' 
.c . A. 

FitUi.iTCED BY 

Civ;i.c groups 
Bcerd of education 
Organization 
Activity fund 
Student hir.1.Gelf 

- ..... _____ ,, ____ _.. -�------ ______ ___,,_ ... --.. ---

G:ron:p 1 l1:ronp 2 'J'atals 

17 

2 
1 

12 
18 
12 
12 
�.,. 
c, 

B 

0 
7 
3 
9 
l, 

17 

1 
2 

1e 

J (j ,(.) 

1.J 
13 
12 
9 

2 
14 
0 
6 
e 

7 

10 
3 

1'7 

1/. 
11 
16 
9 

10 

2 
J 
0 

16 
6 

41 

13 
6 

47 
49 
36 
41 
29 

27 

4 
21+ 
3 

31 
18 

thirty-four of the schools studied, the r1edi.cal bills urc po.id fron the 

activity funds; in twent;y-six of the selected schools, the Ix"'.rent pays 

all. or a part of the r,edico.J. expense; in o:,:ly three ins-tr,,nce[J r,re nedical · 

bills paid from rli.Dtr:i.ct .fu.ndD. 

'fhe first fcn.-r itc.ZMJ of s0cM.cn s:l:x: .i.11 the qu0stio1maire were de-

sie:n0d to dt?ltar:;:,:lnc the frc.,(.:(i.fV"i.cy of audits m: act:!.vit.;1 ;t\mds :in the 

--,--------"""--~--=---=--------=--- ~ -· -· --~;.,, --- """"-'"'""-"-"'"~-··--··--· ,. ---

-~~..~,""">e..-"-"~---·-=-.,,,, --~-'""""""'~'"""" ~•-""="'"""''="· _---;,-,...,-·.~.__._.,v,~, -··r<- -,,,,...,--4 .=-'< ··=- '""°'"""'..""·'"""*"'-'~ ,-.=-,--..±~,-.=;, -,,,u,o,•,,,,, . .,,,_.......,,__ 
.... ..,.,..,_,__,_, . .-......-.--,,,--.0<-;c,= --_ .._.....,... ,.-""'"""°'" _-:s,,,,, __ ,..,..., . .,,._.._~....._..--,.,,,-,,,-.,.:v,·,-...._,,.--:,,,_,,,,.,~~ --.-.·--=,.~ <-=.,.~,c-,,.---,-•--=.,.-· ,·-....-.a=o_.,._-,~,,,,, .. ,._r,= ,,_ ----

GF.OTJP J!ff\KIF!G ~tTtIPti 

---"--~~--·--"""·---~-~-..--"'---------- s .-."±:,.._ ___ ? __ ....__,,,,__, ________ ~_,,, __ _ 

··--~--,-~.,.,._.,.,,. ,...,.,.,___.,,._,_,~-=---- "''-'" ·-.-,,.,,,....., ...... ~~= ---~>,c•<"F-r""'"..._._,.,._.....,_, .. ~-..,...,,._.,..,._....,.,_ 

f,):r !'lUd:lt, 
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TABLE xxr. ACCIDEilT INSURA.UCE, HEDICAL BILLS, AND HEl'IIOD OF PAY!-In.lT _::;{< ; 

Insurance Group 1 Group 2 Group 3 

--- -

School carries insurance 11 1.3 13 
Does not carry insurance 9 7 4 

N"o report 3 
Totals 20 20 20 

PREMIUM PAID BY 

Board of education 0 0 0 
Activity fund 8 11 13 
Student himself .3 2 2 
Civic groups 0 0 0 

NEDICAL BILLS PAID BY 

District funds 1 2 0 
Activity f'v.nds 12 11 11 
Parent 8 11 7 

TABLE X
X
II. FREQUENCY OF AUDITS AUD AHOUHT PAID 

Frequency Group 1 Group 2 Group 3 

Annually 15 17 18 

!fore often .3 1 1 
Less often 2 1 

Total 

37 
20 

3 
60 

0 
.32 
7 
0 

3 

34 
26 

Totals 

50 
5 
.3 '-; 

\, 1 

Never 1 1 :· + .. t\ 

no report
'l'otals 20 

ANOUNT PAID 

$20. or less 0 
��25. to $50. 10 
$50. to $75. 2 
�t75. to t\100. 2 
$100. to $150. 2 
��200. or more 2 
Included in general audit 2 

Totals 20 

44 -, # 

20 

.3 
3 
4 
1 
0 
2 
7 

20 

1 
20 

0 

10 
2 
2 
0 
.3 
3 

20 

/ 

11 
00 

3 
23 
g 

5 
2 
7 

12 
60 

;; = =- ::c::t:--- k:"== ·ft

,;..-\ \ 

--.';:;':.--·====== 

------~·-----·-----·-------------~---,.· ___...___ ,,-....,,., -----~----

--~----~------- -·-------~----·--¥- ·----·~----- ---

---
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schools the fu,"1.ds are audited more often, and in three less often. One 

school in group two reports no audit requirement and one school in group 

three did not answer this question. 1'here in a variation o:f fror:1 twenty 

dollars or less to two hundred dollars or nore being paid as St".irvice 

fees to auditors, with twent:r-five to fifty dollars reported e.s audit 

fee in twenty-three of the schools represented in the study. 

schools the activity fund is included .in the general avJ.Ut. 

In tuelve

Certified public accountants are er1ployed by thirty-four of the 

selected school� to audit tho student activity funds, twenty-one report 

services of other eJ;'.)erienced auditors; in one school a faculty member 

aud:tts the ftmd and in threo 1;,chools tho clerk of the 1)o:•.rd renders this 

se:i:vice. Payuent of auditors' fees are prorated among the different 

accounts in the activity fund ir1 nineteen of the schools r:tndied, in 

twenty-three of these schools the feet, are pa:td from the general activity 

acco1.2.nt; audi to:rs' f ecs arc paid from the district funds as a part of 

the regular audit 0.xpense :Ln fifteen of the s:ixty schools st.udied. 

Table XXIII shows this infornation. 

'l'ransfer of :F\mds 

Items E. and F'. of section six of the questionnn:i.re were nesigned 

to ascertain ·what nre the policies of the schools represented in this 

stuc1,y concerning transfers, when nre t,ro.nsfers made and b;y whom are they 

approved. This data is ei1re in Table x:nv. Sevente<m or tho sixty 

schools studied report transfers of' funds bo:i.ng 1\ade ct,tring the school 

terrr,, twenty-nine show transfers being made at the end of tho year, 

eleven schools do not perxilit transf.ers of :funds and 5-n two schools 

transfers are rarely nade. 'fro..nsfer approvals are by the nuperintendent 
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'11 .ABLE XXIII. PERSWS HAKTIJG AUDITS OF ACTIVITY FUIJDS AND PAYHENT FOR 
AUDIT SERVICES 

Persons Group 1 Group 2 Group 3 Totals 

-- - u - -

c. .P. A • 10 13 11 34 
E:xperienced auditor

other than C. P.A. 9 �- 8 21 
Faculty menber 0 1 0 1 
Clerk of board 1 1 1 3 

PAIHENTS 

Prora-L�ed anong different 
fu.'1.d accounts .3 6 10 19 

General activity accotmt 10 8 5 23 
Other way 5 5 5 15 
Ho report 2 2 

TABLE XXIV. WHEN TR.r'l.NSF
1
E11S OF Fmms ARE EttDE A.HD BY i,JHOi.'·1 APPROVED 

·-=======-==========

Eb.en Ma.de Group 1 

During the school ter� 4 
At end of school term 11 
Never 4 
Rarely 
Nor�ort 1 

J3'1 tffiOH APPROVED 

Super1ntendent a:nd./or 
Principal 
Sponsor 

1.3 
4 
8 
1 

Group 2 

6 
12 
1· 
1 

16 
5 
9 
I;. 

Group 3 

'7 
6 
6 
1 

6 

Totals 

17 
29 
11 
2 
1 

35 
21 
24 

5 -£_, .. J!.,;;i �; __ ,.., Student officer 
Ot,hers 3 

12 
7 
0 
1 4 ':-··� ,/.) 

and/or the principal in thirty-five of the selected schools, the princi-

{;, �'' pal I s approval is requ_!:r-ed in twenty-one cf the schools, and the sponsor &,,,,_f'i.,\ filv.;.,, 
-') 
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must approve transfers in twenty-four of t.he schools studied. In only 

five of these schools do student officers have any voice in fund trans,-

The purpose of the last item of section si:,c of the questionnaire 

was to deter.rune how long the records, bills, and cancelletl checks of 

the activity fund are kept on file in the several schools under investi-

gation in this study. Table XXV details this data. A period of five 

years seems to be the desirable length of tine to retain activity fu.'11.d 

literature as thirty-four of the selected schools report. Two schools 

show one year, four show tuo years, fifteen file the papez,s for three 

years; two schools keep their information for four years, and two state 

a period longer than five years is their policy. One of the small schools 

did not report as verified by the table. 

TABIE XXV. PERIODS OF TII�JE FOR RETAIHING REOORD DATA 

Number of years 
Group 1 Group 2 Group 3 Totals 

-

One 0 1 1 

Tuo 2 1 l 4-

Three 11 4 0 15 

Four 0 0 2 2 

Five 5 14 15 34 

Longer 2 0 l 

report, 1 1 

TotG.ls 20 20 20 6o '7---i � _5:ict.;_, 
_ -;IL{ &--f•��-- )fli""..u-, 

fu fund custodians receive e::ct.ra re:mu.'Q.eration for clerical duties 

connected 1:1ith student o.ctivi ty funds? How much extra is paid and by 

uhom is it paid in the several sc:b.ools represented in this study? 

Item A, section seven, of the questionnaire .purposed to ascertain this 

JY-1.'..,A.�:! . .v(i) ! ;··J � ... · ... 

f'ers. 

2 

2 
No 



infor.mo.tion. Results of the tabulation is sho;,,,r.n :i.n Table: XXVI. 

'rhirty-thrce of' the sixty schools stud:i.ed report no extra sala:ry to 

35 

fund custodians as the clerical duties are a part of the teaching load .. 

Fourt,ecn schools show thn.t from �}1:5. to f;50. or :r:ioro ic pnid to the 

check "l:ihi s item on the questionns.irc. In over one-half of the schools 

the board of educw1:t,ion pays th,, central trcc.su:re:rs 1 oxt,ra rem1.me:ration 

as B\ part of the rogtu.ar salary. Pa.;y:m.E.m.t for oxtra clerical duties :i.s 

made from the activi"'cy :f1.mds in eight of thcJ schools studied. Seven-

teen of the si:xt;_v schools did not report on t,}·ri.s item. 

'!'ABLE XX1JI. EX'rn.A Ag.()UHT PAID TO FIHAUCIAL SIWRE'I'li..RY AND BY WHOM PAID 

Amount paid 

no extra pay, part 
of load 

*�10. or less
��15. tf) (:�20 ;.
��20. to ($25.
f;25. to ��30.
i)i� JO .. t.o �i1L�O •
�>50. or rnore
no report

Totals 

BY WIIOH PAID 

Board of education 

�icti ,ri t;l ft-�:(l 
Paid by both 
I:fo 1�epo1�G 

Group 1 

9 
0 
1 
1 
0 
1 
Li, 

I+ 
20 

9 
1 
2 
$ 

Gro1..,-q:> .2 

10 

0 

1 
1 
1 
.3 

l:. 
20 

10 
6 
0 
4 

Group 3 

1,� 
0 
0 

0 
0 

0 

1 
t.· 
'.) 

20 

14 
1 
0 
5 

Totals 

33 
0 

1 
2 
l 
2 
Ct 
C, 

13 

(i) 

33 
8 
2 

1'7 

IteJll B, section VII, of the data sheet "tJas designed to ascertain 

wh1-:rt, disposition is l1JEcdi:, of the o.ncl.itor' ts report, of :fin2s1cia.l ste.ncling 

of tho activity funds of the several schools represented in this st;udy. 

Thirteen of thE, schools bsing cons:Ldered failed to 
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This information is shown iri Table Xl'VII. Local newspapers are utilized 

by some twenty-two schools of the three selected groups; seven high 

school puhlicat:i..ons cnrry a :repo:rt oi' the status of the .fund; twelve 

and fifteen post the infor1,,crtion OE the oulletin lion.rd. Three schools 

show the roport ::ts kept on i.'il0 :me-: tuo require th:.i.t the stnterri..,mt be 

sent to the bor:.rd oi' education. 7wo schools :i.n groti.p three did not re-

port on th:ts tte,1;1. In z:101·,o schools in £:2"'0Up two, the Gta:rn:.ling of each 

TABLE XXVII. Hl�DIA FOR PHHLICIZU!G AC'l'IVITY FUND TIJFOREATIOI! 

Media 

Local newspaper 
HighschooJ. ne1.rs 
Hlri.eographed for 

distr:i. bv.tion 
On bulletin board 
On file 
To boo.rd of educatio:;::'. 
Ho report 

Group 1 

5 
3 

6 

6 

Group 2 

10 
2 

I+ 
6 
1 

___ f_..___.,. .. ..__ ..... ______ .,,__,,.........,. ___ ._ . .  �--------.....,_,.,,. ... _, ___ _ 

-�-·----- r�----

Group '.3 

? 
2 

2 
3 
2 
2 
2 

Totals 

22 
7 

12 
15 
3 
2 

·-------~------,---·-------·"-·~· -----~----=·c--· --··-•---=·~=<> --=--.c.-=~·-""..-c .. -..·g ___ --- ~•- -·_i;--•'='"'',_.,._...,_, . ....,, _ _.,~.- •'-·"'"""'"""'--""'"---..,=-~' - .i=..,.,., • ._>uoo.=-,..._- ..._,_ 

2 
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'l'hc p1.:.rpo se of section eight of the questionnaire uas to obtain 

the anS1rrors to the follouing questions; Hhat is the total ar'.lOmrt of 

money cham2e11ed through the ac-t:i.vity funds of the schools represented 

in the study? What is ·:_;he avorage monthly 1)3Jik balance of the funds in 

the ve.rious schocls'i · Wh£ct uai3 th(� balance of tho acti v.ity funds at the 

ond of school year 1950-1951 in t.hc selected schools'/ Table XXVIII 

reveoJ.s the results. The average of amouots channelled thrnugh the 

activity funds of tho schools represented in group one is �j7 ,618.22, of 

the schQolc :i.n group two the average is ��23,?28.66, and in group three 

the c:verttge of amot1nt channelled is ()27,859.97. Hedia..1.s of the a:tI101mt 

channelled are: group one, i�5,000; group two ., 1�17,000; and $21:,,L.29.96 

in grur�p three. l:..verage of ironthly balances o.f the fund?:: in the schools 

grouped in the first ca,tegory is �t2,L/72.37, of schools jJ1 the second 

cl >f H t.• • ,1!>3 15" r7r-7 � • '--' .t.> • d t' J._11 assi ica- ion is <it , ,;:;. , ana in 1,ne t,:'lir· group ·,no aver2.ge F,.onvty

balance is �;?,913.45. He<:lia:ns of the :nonthly balances are: group one, 

ttl,200; group two, ��.3,000; group three, t,5,000. Average of the preceding 

year-ond bo.lances of act,ivity funds of the schools in the fir;=Jt cate[:OI"J 

is t,1,392.99, of schools in the second group is {?L:.,379.69, and of the 

schools i11 the third classification is $5,014.62. Medians of year-end 

balances of funds of the three groups of schools represE,nted in this 

S
-'-L,11a·1,Y ",�0 • "�8' 50 A", '1 01 5· �·1d "\ 3 3 "7 ,., 6 c,, .• ···• w ., �1,;., +' •, c,l <}.) , ::> .;>-. 

final section of' t.he questionnaire was designed. to secure 

sugg12,stio11s for improving the accou11.ting systems of tho high school 

activity funds. From the schools represented in the study wh:tch are 

catt,loguod in group one, the following suggestions were listed, from 

.ti ve datc:1 slK:et s: 

1. Hi:co a clerk fo:c tho ,3ntirc school syster.1.



T ABIE XXVIII. COMP ARISOl�S OF A"\ZERllGFS Al'JD ITI�DIANS Oir GR'Ol'll-1 BALAHG.ES 

Group 1 Group 2 Group .3 
---· ___ ,....,____,,_ _____ _..,_-...,_.,,.. NOOL-,-*' "N,.;-.c.��--""!..��...,.,.-- ,.-o;, __ ,._,,_...._.,. _ _-"=,,,-- a� ----
..... ____ »_�---,,_,_,_ . ..., -"""'� .. "'"".._,_...,�- -· "�- --_..- ....,..,,� .. .,...... __ ,...,....._"""""",. . ....--� -----

Averages of n:mount.s 
""" 

channelled through fund 
'.\ Mecltans of 2IIJ.Ourrts 

clwnnelled through f'Lmd 5,000.00 17,000.00 

Averages of monthly kut:1nces 
tfod:i.ans of :monthly balances 

2,472.37 
1,200.00 

3,152.7? 
.3,000.00 

7,913.45 
5,000.00 

Averages of' balances at end 
of preceding year 

1'1edi@s of bru..ancos at end 
of precc�ding year 

1,392..99 

· $50.00

4,379.69 

2,045.00 3,357.36 
- ---·---"""'"---""''�""... .. .. ... ,.,.---·-·---"""'�--""""""-,...,"---------... ="'"' - "' 

_____ ,.., __ . -... �" _ .. _ __ �..,,,,,_, .,,...,..,,,......,, .... _��-""- "' """· =-=- - -.,,.,"'"""�---

i.ng: 

2. Require sponsors' 0.nd class officers' approvAl hsforc:' paying
a bill.

3. Keep each org,::misation infornod of monthly e::q?,enscs L:nd bal(J.nce.
4. Set aside at least one por cent of the f\md fo:c general expenses.
5. 'I'r'J to enlist nvrc board r,1embcr interest in t.he fund.
6. Dopo sit fl.md balo.ncn :il1 savings bank.
7. Have a paid f:immcial secretari,1 1d.tb. time to keop rc0cords.

Four schools listed in group tuo of this study suggested the follow-

1.. Have olnims drmm @d passed on by board of education. 
2. Use sirJ.plest bookkeepi:r1r; systor:1 possiblB.
3. Write receipts for all money collected.
I.,. Pa;y tll sur:1.s b:'T checks. 
5. Hake montr:J.y reports to all orgm1izations.
6. Audit and publicize .s:ctivlty fu.nd..
7. Close books each r.1011th 1.md correct error::i.
1:1. Keep students ,md sponsors better inforr-:J.Gd co:nce:cning organiza

tion accounts. 

The folloHing idoo.s were recor.1mended L,y three schools represented 

in the third classification: 

1. Have student com1cil informed of all-school activity fund.
2. Check period.icR.11.y 1--Jith bookkeeper on ell accounts, close books

each month.
3. Board of educr r't.ion should exercise dose; supervision..
4. Perm.it advances booldrneping students to participate in account.

ittg dttlJi8 s.



Com.parison of Survey Find:L'1gs With Set of Cr:i.teria 

In compa.rinc; the findings of the survey of sixty selected high 

:zchools in Oklahoma 1-dth the set of crit.oria given .,:is a result of the 

analysis, it is apparent that some violations are prevalent. 

39 

Forty-t1ro of the sixty schools studied comply with the criterion 

one in that rules and regulations to gov0rn the administrat ion of 

activity f1..u.1ds a.re set up by th0 boards of education. Eiehteen schools 

violate this standard requirement of the .School � Qi: OklaliorJ!, 

section 70. 

Although the bud.1,3et is of vital importance, criterion tuo, there 

is a variation of. practices in the schools investigated. Wot all 

estima:te of needed funds at the beginning of the school term. I:n all 

three groups of schools studied, athlet,ics, band, and class organiz�

tions m.:>st freqt1ently subm.:t an annual budget� 

As ascertained from the survey data in table four, all the schools 

comply with criterion three in that eech activity must be approved by 

the Sl.�perintendent, principal, advioor, or sponsor. 

In only tuent.y-four of the sixty schools i:n this survey are there 

boards O·f control organized for the I:1.nnagcment of the activity ftmds. 

Sixty per cent of the schools :ln group one do not set up 1::oards ·of con

trol as indicated in table sixteen. 

The custodian of activity funds in forty of the sixty schools 

studied are given one or more periods daily for recording details 0£ 

activity fund inf.or.mation (Table 14). Fourteen of the schools report 

extra f'ces of from fifteen to fifty dollars or oore being paid the .fund 

treasurer for added duties and responsibilities as sho"1.-n1 in table twenty-
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six. 

CritN·ion six reqttlros bonded oustodicns of activity ftmds. Table 

ten iw.licates the:t fifty-three of the si:xt,y schools in th,s survey comply 

with this stm:da:rr.l.. Seven school3 violate this crit,0rion and section --

seven-hr of tho School Laws of 01'".lnhoma. VJ �-�------

Eighty pf"1r cent of t.he sixty seloctni schools require t,ha-t :receipts 

be written for all co.sh :lnoo:mo., All hrenty schools in group three 

measure up to the standard of criterion mwen as shown ::n table eight. 

Ds.iJ.y deposits of acM.vity funds arc. reported in forty-one of the 

sixty schools in this study, which means that nineteen schools violate 

the sti'.lndard sot up in cr1-terion eight.. Table -l:;1.mlve records frt,quency 

of fund deposits. 

All f1.1nds should be disbursed by counter-si@1ed checks, a..s suggested 

in criterion nine. As indicated in table 1rlnetee11, thirty-tuo schools 

co.rnply with this standard, twenty-eight schools utiJ.izc single-signature 

checks and two schools perru.t payncnts to be rim.de in ce.sh f'rom the 

activity funds. 

Transfers of fm1ds from one organization account to another are 

pel'.'l:lissible in forty-eight of the sixty selected schools, approvl'l.l of 

one or oore st.a.ff me1i1bors is required. In or.J.y fiv-c scl1ools do students 

participate :iJ.1 fund transfers. Table tuenty-four records this data 

which coordinates with criterion t,en. 

Only five schools in the -three groups studied viola.to criterion 

eleven and se<,'tion seven·t;y-one oi' the School Laws Q.i. 0:lrJ.nhom.a concern-

ing annual audits of activity :flli"1.ds.. Fifty schools report annual audits 

and five indicate more frequent a.uili. ting of activity fu.nds, tablo twenty-

tvro. 
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/3chools in the 

To."bl2 tnenty-si:::c i1.1<U.c:1t(;s n fi:10.nciil secretar;r or 
7(>� 



St.Jl11-1AI1.Y AIID COHGLUSIOIJS 

practices of .::rtuJm1t a.ctiv:Lty fun.els in sixty high schools for ·che

1951-19:32. '.,'he ctudy could lx, jus'Lif ied j_n 'i:.h:::d:, improve-

monts night be suggected. Previous studies dealinc 1rith activity

connidercd. Oklab.c,:ma School Lmrs prov:ide for t.hc bo,ardn of educ.2tiion

to e:r:ercine control OVffJ.' 1,rtudc:rrt c:.c .10ivity funds by establishi:ng :r·ulos

and regulatio1u:; to cover the various aspoc-ts.

Gchools 

met.hods of collsct.inns, receipts, disb1Jrs0ncnts 1:md accounting pro-

Conclusions 

Tho results of this study reveal the fa.ct, that there is a great 

variation :in adminiot.ro:t:tvo practices in the managenent of high school

.�ctivity funds. Tho writer ce.:tllE:: to -the folloving conclusions:

1. 

2. 

J. 

AtlJJ.eticE1
., clnss orga.nizo.tions, glee club., F. F. A. and 

F. 11. A. sb.01'! Jcl1e 11:tg:b.EJ st 111..1.111.lJcr of frcqv_E:11c:t(� t3 in. ::111
thrEJe groups of schools.

1Io st ;Jchools do not require that e st.i:mated needs of 
org,?,n1.�mt:lon;3 bo subr;:itted at th0 bng:tnr::tne: of the school
term .• 

I11 kGl1e ,_,sr,1cll sc£100:Ls, tl10 su:p0ri.11tc·11.t1011t :no st, i"rcq:jeL.'GlJr i.s
directly responsible for r1pp1·ova1 of r:wti'iri tics; this duty
. 'l· ,--'---::. i.r < -·,..!i·-··1c�l r

·''"'1-. ..---� ... c1 '�r'•.,�,1-r·t-}-,.,,;,�+ .. � -1� .... +i.-,,r� !�1c:di'l..lll1 m1d
J.U Q(J: egtl\.l:-u V..J j)..l.-h},,L .... _.LJ�·-1, __ � C..UJ.. .. C�t;;lt'..)-� Ul.'1.,--s;�J.H�· ....... .t� vJ . .t,.\,,.• 

1arge si3e(l b5.gl1 scl1ools. 

of 

ccd.u:rcs wr.iro considered. 



4. Go.aeral adrllissions to cll cv0nts, conccssicns, advert,icing
and n.:.1.gazine subscription saleiJ are the most common methods
of raising money in ull throe categoric:::. Carnivals or fun
fares are t;ypical of sr::-,811 sl2:ed schools a.s money raising
projects.

5. G0ncral uckliosions and. co11cossioru:: a.re t.h0 la.rgest revenue
producing a.ctiv:i.ties in all three groups of high schools.

6. In fifty-one of tho sixty schools studiEid, teach.ers other
tto.n. the financial secretarJ arc wost frequ.cutJ.y delogated
the responsibility of collectiug fBcs, gate admissions., and
dues.

7.. In c:tehty-fiv(;, per cent; of' the si:ity schools studied., the 
money is cou.11tcd by faro or r10ro pc�rsons; in eic;hty per cent 
of the schools, 1·cceip-t,s a.1·e uritt0n .for noney collected. 
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8. Librury, t:n-:,ing, shop and horoe-r.IB.k:i.ne; fees a:i.•e carried in the
activity acconn.ts of :i:ie,:..1t schools; one, school rt"'por'c,ed all
feeo are kept independently of nct.:brlt;:..,. fund; in one school
the athletics account is kept separately.

9. Fund custodians must be bonded in eig�lb.,.nine per cent of the
si:rly schools studied.

10. In forty-eight per cent of the schools investigated, tho
amount of mu·c ty bond required i.s ftl,000. This is not commen
sttrate t.0 the ttJ�, :i12.86 ·a--,rnrage rxint.hly balance of the in
oomeB of the t.hr<:iE; (:):.'Ot�p s.

11. Forty-one of the s:lxt.y echools in t.his H t.11<.tr r,\')OJ:'°G daily
depos:i.ts of a:ot.:i.v:lty f'nnds.

12. Over fifty per cont of the schools investieated show daily
po sting of act5.vit;r .ftmd t,rsni,e.ctions.

13. Si::lct,y-Rix and -'mo-thirds per cAnt of Jr,he sb-:t.y schools rc
present,cd in this study allow one or :moro periods daily to
tho booklceep0r for recording nctiv"l ty ftmd :i.n:f.'orw,?ctL on.

11,. . Ru ... les. a11d regulations iu·e t:::ct up by boo.rds of education in 
SENonty pGr cent of the schools in this study; in only 
thirty-one of the s:Lxty schools R.rc the Bo rn.les nnd l'F:lgu.la
tions recorded in the rn.inufose 

15. In only twenty-foar of t.he si:h.-ty schools in this invest.1.ga
tirm r..:!t', boards of cont:.."Ol set n:J to n:1:-w.:,;e -:ict.:i.vit:r funds.

16. Mo st f:roquent1y the ,0rsonnol of thA cont.rel bom:-d 1.nclude
tl10 superintendent, principal, clerk of the boaxd of edu
cation, and the fina11cia..l secretary.



17. 

19. 

20. 

Superintendents in 'lihirt.y of the ni:::cty schools studied 
approve vouchers ru:id bills1 

this ·is more frequently the 
case fo. the sn.all sized schools; pri..'-'lcipals a.nd sponsors 
a.pprovo vouchers imd h:tlls in the rr.0di11m and large sized 
schools. 

Co�.tntcr-�sit,1ca. checks r.:ro the nost- com�!l.On 1:1.ethcd of dis
burscmont.. 'l'he financial secretary in thirty-seven of 
the s:.b:t.y schools repror.cnted in this stucly ts reEf(.lo:ns:i.ble 
for the check uritine;. Checks !!'.OS"t frequently arc counter-
signed by t,he superintendent o!' principal. 

Athletic to:mp. B)-YJ. l)qnds .'1Tn :cJn<Jt. frnn,,t:<ht1�r t.rnns;1ortt?d . -
"J, �· .:..· . 

by district bus nnd the transportation oxp0nS0 is pn.id 
from the activity f\J:r1d. 

Thirt,y-tihr€(!') and oi.10 ... third p".'lr cent of the schools repre
sented in this study do not oa�J accident insurance on 
their athlet(is; I)!'GmitJJl1S are paid from the activity fund 
in schools uhich do carry ancident insurance. Hedi cal 
bi1ls are y.ir1.i,J fm1:1 the ,�c-L:I.� . .-1:!:.y fund in thir-c,y-four of 
the sixty schools studied;_ in n few schools the e1�1e:i.1se is 
borne partially by the parents. 

21. In over e:i.eht.v'-three per cent of the schools investigated,
the activit,y accounts are audited annually; nudj.t fees
range from 020 • to �?200 •

22. Certified �,ublic accou.ntan.ts or expsrienced auditors pe!'-
fo:t'm. this serv=i.ce in the nujor-lty of schools; audit f'ees
are paid from the activity fund in forty-t-wo of the scho ols
studied.

Tr,'lnsfer.s, appmved by the superintendent and/or the
principal, are most frequently made at. the end of tho school
term..

24., Complet.ec. records of tho activity funds are kept on file 
froi:L one to five years in fifty-seven of the sixty schools 
repres0nt0d i.�.1 this study .• 

25. In over fif't.y per cent of· the scbool invcstigntc·d th(i
financial secretar--.1 recei·1res no ex�ra remuneration for tho
activity ftmd responsibi.lities.

26. Hedia £or publicizing activity fund infor.r.ution incl.u.de
local ne-1-.rspa:;_oers, school neuspapers, nin:ieogrHph£c1 state
ments for student distribution, and bulleti..� boards.

27. Averages of a:raount;s cham1elled through the activit;r funds
of the six::.y sc)1ool s studied ranee from $7,618.22 to
i27,B59.97; nvcr:;1.ce monthl:r bala'1ces r,:1..nge from WZ,t'�72.37
t�c �)7,9:lJ.4�5; tl\rcru.gc:.; of 1·car-c1'l<i bal:ll.1ccs x·�1ge f·rom.
(;;1,392.99 to ��5,01,4 .• 62.

Is. 
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APPENDIX 

Following ifJ a list of. the regulator;y :features of the Coa1gnte 

Board of: Education which was subJ:.1itted Cf\J the superinte:ndent: 

1. All funds must, be chan.nelled thro11gh a central tre.asurer.
2. This treasurer LTLlSt be bonded in the ar1lOVJ:l"t of e1, 000.
3. Hecoipts nust be uritten for r�oney as it is received and a

duplicate of each receipt kept as a part of the treasurer's
record.

!,.. J\�ney collected each day should be deposited in the bank
and not kept over night in the ochool building.

5. A separate folder c011tai!1ing all pf:,id b:i.lls nust be kept for
each orgax1izo.tj_on.

6. All bills must have the approval of the sponsor, the financial
secretar;ir, and the treasurer before beinf:r p"'l.:i.d. 

7. xiii.ch account rmst be kept on separate ledger sheet on which
debits, credits, and balance are shown each day.

8. All boys who play footlJall rnwt cr"rry an accident :i.:nsura:nce
policy or be a ner.1ber of a group accident insurnnce plan.

9. The cost of accident insurance I:11.2St be paid by the student
or his parents.

).0. An annual aud:tt n:ust be .made at the end of the school year by 
a reputable auditor and the cost paid from the nctiv:ity fund. 

Wonnan High School procedures include: 

1. Honey collected. at enrollment tine
:music, band, Home Econor:dcs, etc.
student who shows it to teacher aa

for various clasr.:es, shop, 
Ileceipt ·written directly to 
evidence to rc.nain il'.l'. class. 

2. Other money-clasn projects, pep club, etc. collected and
tu.rned in to the Clerk of the Board b;y- sponsor or class or pro
ject treasurer .. Receipt always written in sponsor's name and
presented to sponsor as evidence student treasurer has de
poc:ited noney. Ec.'lch group supposed to keep own set of books
and balance 1;,r.tth t1ain office.

3. Expendit11res: S1Jo11so1'l pr·ese:nts a rec11-1.isition. Clerlr: or St1per-
i:ntendent issues purchase order. Invoice cones to Clerk, then 
presented to sponsor to get o. K. that items have been de-
li vored. Sponsor returns Ok'd invoice to Clerk uho presents 
:t t to Superintendent. 11.ftor Oked, it is t;y1)e1tn:-itten in a list 
to be presented to the Board of Education listing company, 
ito1w, and project charged. jfter approval by the Board, the 
Clerk writes a check 11h:Lch is counter-signed l:QT Superintendent 
and it is nailed. 



Cash expenditures: l.Jhen small purchases are needed the 
sponsor may come to the office o.nd present requisition and 
a.>nount of ea.sh needed. Cash is issued upon itw3.zed payout 
signed by sponsor. If a student is sent by the sponsor,. he 
must be provided with a note by the sponsor to indicate she 
is aware of the expenditure and it is filed with the payout 
slip which has been --sig-.o.ed by the student. 

Note: The above riethod has bee.r-i the practice hero for many 
years until this year. '!'he office of the Superintendent has 
been :mov0d away from the high school, and the high school 
registrar acts as financial secretary,. depositing funds 
collected to the Clerk regularly. 
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Hrs. Delrose Pearce Hiller 
Cromwell, Oklahorna 

Dear }'irs. Hiller: 

Febru.D.rj'" 9, 1952

This letter is :tn regard to the question.m:dro which 
I discus:::ied with you on the methods in which student 
acti vl ty funds were handled in tho public schools of 
Oklahorna. I feol that u study of this kind is bacUy 
needed and would be helpful to the schools of Oklahoma 
in setting up an acceptable student activity account
inr, procedure. 

The questionnaire I discussed irlth you seemed to be 
adequate to get the type of infor.nntion that wovJ_d be 
needed to r:iake suggestions or rocori.nendations on pro
cedures for organizincr an acceptable student activity 
proe;rom. 

SK:rkp 

Sincerely yours, 

Standifer Keas, Director 
.Seco!!dary Education 
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DAT.Pi. SHEEI.' 

PRACTICES m ADl-'IIl!ISTRATIOU OF HIGH SCHOOL ACTIVITY mms

_.J;). 

Nru:ie of School 
--------

____ , ____ Number of students_ 

Address __________________ . __ Person reporting __ ----

Section Item 
I. A. Activities sponsored by our h:tghschoo1 include:

(1) football_ (2) basketooll_ (3) baoeball_
(4) tennis_ (5} track __ (6) ooft ball_ (7) l)and_
(8) glee club (9) drru:ia.tic club (10) F.F.A.
(11} F.H.A._ (12) Letternan 1 s club_ {13) Cluss
Organization_ (JJ1.) others....,.._ 

B. Orga.nizatio:m mentioned above uhich sub..:cit at the beginn
ing of the school year an estimate of needs and proposed
1;1oney-raisini pro.j ects to finance these needs, are:
(l)_ (2)_ (3)_ (4)_ '(5)_ (6)_ (7)_

($)� (9)� (10) ____ (11)� (12)� (13)�

(JJ,)_

c. Money raising projects of onch organization are approved
by: (1) superintendent __ � (2) principal_ (3) advisor
_ (/+.) sponsor--:- (5) class officer __ (6) member of
class_ (7) organization_

D. Methods used to raise funds are: (1) :::enson ticket for
all activities� (2) season ticket for single activity
_ (.3) general admission_ U+) ac.vcrt:i.sing_
( 5) sale of subscriptions _____ ( 6) food :::ales_ (?) cn:r-

E. 

ni w.1 or fun-fair __ (fl) dai'l.ces __ (9) concessions_
(10) 1.xmquets or dinners __ . _ (11) others_

largest revenue producine; activities are: 
(2) (.3) ____ _ 
(5)������-

(1) ___ _
(4)

F. Person who collects r;ioney at the gate or door is the
(1) principal (2) superintendent __ (3) financial
secretary (4) teacher · (5) other adult ..... __ 

G. rfoney is cotmted by t;,,,.o or :more persons (1) yes_ (2) no_
Receipt is written for it (1) yes� (2) no�

/ L ;.;'IC"1· 

,C 

.,f'/·t~;,i_/:. 

:/~Jl 
~...-·. 



Section Item 

II. A. other funds cn.rr"ied in act:tvity fund nre: (1) library
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fees or fines (2) typL,g fees (3) school hmcl: 
(4) shop_ 1"5}home-making_. -- (6) science_

-

(7) others_

B. The person who collects these is the (1) tcm.cher_
(2) superinte!1dent_ (3) principal_ (4) financial
secretary_ (5) student_

C. Receipt is l.;ritt en for (1) indiv:tdual student (2) sums
only as collected and turned in to financ::tal secretary_
(3) no receipts written ___

III. I>... The person directly responsible for handling the activity
funds is the (1) superintendent� (2) principal�
(3) financial secretary_ (4) student officer_

B. 'i'his person is (1) bonded __ Amount of bondJ.l ______ _
( 2) not bonded __ .

c. Funds are usua.lly deposited in the bank (1) daily_
(2) twice weekly_,_ (3) weekly ___ (4) Bonthly_

D. Books are usually posted (1) daily_ (2) woe>Jdy_
( 3) at no regular tir:1e __

E. The person uho does this has (1) one or nore periods
daily_ (2) does not have a:ny ochool tine to record
activity entries_

IV. A. The Board of Ed11ca.tion (1) has __ (2) has not_ set up
ru.les a..71c1 regulations governing the administration of high 
school activity funds 

B. These rrtles and regulations (1) are� (2} are not�
recorded in the minutes

HOTE: Please enclose a. copy of rules and regulations

c., A Bon.rd of Control to handle activity fimd management 
(1) is set up_ (2) is not set up __

D. This boo.rd of control is cor:.posed of (1) Clerk of School
Board_ (2) Suporintendent __ (3) principal __
(4) financial secretary� (5) student president�
( 6) othere __

E. This board has a regular tir,1e for :oeeting_ Neots only
upon call of chairman_ Does both_
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Section Itcn 

F ,. 'rhe payment of a bill against a particular activity account 
is usually a:2proved by (1) superintendent_�- (2) princi-
pal __ (3) sponsor ___ (!+) the o:cganization __ _ 

G. Disbursonents aro made by (1) currency __ -·- (2) sing1e-
s .·1 .,,,:1r1·1·1,,-,e C1'eC·lr (3) a"OU'ol=··,:;o•'L"'Yl(l.�'1re Cl1·°C1r ��t,_,,.e.,.,V'ld._.J.. !.l �-· --- � �;-1;_i .. _ t_,.!a-<- VL_ · ,,.,_t> ..t:,.�----

H. c::eclrn o.re written on the activity fund by (1) supe:ri11te11-
d011t (2) princinal (J) student officer 
(/, '> :;--o,Jr1qo1, ·· ( 5)- f'i'·n-�,,. .. , �l ""'"r"'·/·.::,·.-v 

-· --
y> h-'J. '- ........... --

.,.. ·--<A1.�.�-J�l.J-"' 0·,._,1,...,._ \.,,",;v ..... '.,.J,.
tJ

-· ---

I. Chocks are counter-signed by (1) superintendent __
(2) principal ____ (3) student of:L'icer_· __ (4) sponsor_

J. The record of each activity account (1) le kept in a sep-
'"I",t0 "'o, a.·e·r f?') 1.·"' .,.,ot 1re�p+ J····, "'OY""'l"'''te -f'olcle.,., -...I. '-'� \";,' .I.. - J.. . · -- \ '"" �') .l..t. J::� �� V , -}.;t, µ );._!<-�- (J., I -� _. ,J. _ _  --·-

( this i:.omrn all requisitions, purchase orders, receipted
bilJ_s, etc .. havine:; to do with the accounts in the f'tmd)

V. A. Groups which usually Elako their triy:is in (1) district
bus __ ··-· (2) c .. ctivity bus __ �, are: (1) footr.ia.11. __ 
(')'

1
· '·)'''',rot,1-all (�) lv,c-·r.,1-,·,11 ( J) F• ,:;, ,, _ #� f. (:..l.�;;}J,.':,..y ;J __ _.,,_., _,I.' I (..}f....l,,� '.J :"-K�'• --· - l.} • J. • ;.!.-./, ·-· -·-

( 5) F.II.A. __ (6) ll'1:r1d _____ (7) othors_··«-�

B. Dxponses are paid b:t (1) civj_c groups ___ . (2) out of activ-
ity fund __ (3) Donrd of' I>;ducntion __ (/+) student hiin
self_,_

G. 'l'ho school carries __ . does not carry __ insurance on
athletes

D. 'l'his inourance is pnid (1) from district flmds __
( 2) acti vlty fu11ds:-,-� (3) by ntudent himself' __

E. Part or all tho medical b:i.11 in case o:f :i.nJm:_v is paid
(1) fron district funds ___ (2) activity funds_�-
(3) by parent __ . _

VI. A. Activity funds are audited (1) annually: ___ .� (2) nore

B. 

c. 

oftG:n ____ (3) less often __ (/,. ) never __ 

Audit is made by (1) C.P .A. _____ (2) G}.'J)erienced. auditor 
other ·tlian C.P.A._. _ (3) noraber of the faculty_ 
(4) cJ.erk of bo.'.:1.rd __

The oum of () is pa:;_d for the audit which comes 
from (1) activity flmd __ - (2) school district funds_ 

D. The cost oi' the audit is (1) prorated a1:1ong the different
accou.n.ts_ (2) paid from a general activity accoimt_. _
(.3) other way_. --�
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Section Item 

E. 

F
. 

G. 

A transfer of funds is ma.de sometimes (1) during the 
year_ (2) at the end of the year_ (.3) never .nade_

Th:i.s transfer is approved by (1) superintendent_ 
(2) principal __ (3) sponsor_ (4) student officer_

Records for the past yen.rs, bills, and cancelled checks 
are filed a.wny and kept·for (1) one year (2) two years__ 
(.3) three years_ U) four ;17ears_ (5)five years_ 

VII. A. 'I'he financial se:.1c1·ctar;y- is :ru:td the S1.'.l:l of �� for 

VIII. 

tJrn eJrtra work involved in hand.ling the activity funds. 
This anotmt is paid fro� (1) Boo.rd of Education .fu.nds_ 
(2) i'rorn the student activity fu.nds_ (J) both funds_

B. Iaforr.mtion on the am}i to:r ts report is pnbli shed in
(l) local newspaper_ (2) highschool newspaper_
(3) mi.meogru.phecl antl handed to studonts_ (4) placed on
bulletin boa.rd

A. Tot.al amount of funds clmnnslled thrmi,eh the activity fund 
during the ye{n' is ::�1_,_. __ _ 

n. Average nonthly br,lancef) ___ ., _____ 

c. l:alanc0 at the md of year 1950-1951 f.

IX. A •. �}),C;:ootions for improving the accovnting system of high
school act:i vity f-unds: 

1. 

2. 

3. 

4.
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