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PREFACE

The writer has long been interested in the library pro-
gram of the elementary school. Her work as a high school
and college library assistant gave her an early interest in
the problem. This interest has been quickened in recent years
because of her work as curriculum coordinator for the elemen-
tary schools in a small school system. It has been further
deepened by the increasing amount of professional literature,
related to elementary libraries, which has appeared in recent
years.

The writer is indebted to many people, who have served
in different capacities, for their contributions to this in-
vestigation. She is especially grateful to Dr. Ida T. Smith,
Professor of Education, for the inspiration,-guidance, and
encouragement which made the study possible.

The writer is also deeply appreciative of the help and
interest of Mrs. Della Thomas, Assistant Professor of Library
Science, in all phases of the writer's program. Her sincere
thanks goes to Mrs. Virginia Marsden, Assistant Professor of
Education, for her interest in the writer's professional
growth as well as for her help in certain stages of this in-
vestigation. Thanks is also due Miss Dora Wolfe and Miss Ola

Lee, librarians of the elementary school libraries in Bristow,
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Oklahoma, for their cooperation and for their contributions.

The writer is grateful to her associates,‘to the con-
sultant group, and to the jury members for their cocoperation
and suggestions without which the study could not have been
completed. |

The writer is also grateful to Mr. Harold Sims, Super-
intendent of the Bristow, Oklahoma, Public Schools; to Miss
Linnie Wood, Principal of the elementary schools in Bristow;
and to the elementary faculty of the Bristow schools for their
helpful suggestions and continued interest throughout the

study and for their willingness to participate in it.
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CHAPTER 1
THE PROBLEM
Introduction

Children must learn to read for themselves. The curricu-
lum of any school must not merely teach children how to read,
but, more significantly, it must furnish children something
worthwhile to read in order that they may use their reading
skills and abilities. The school must afford some opportunity
for children to practice every day the art of reading which
the classroom teacher is so diligently teaching in the reading
period. Only through constant opportunities to read can chil=-
dren acquire skill in the art of reading.

The function of the school library is to furnish children
with books and library materials to meet all their educational
needs., The supply of books and library materials must include
not only all essential reference materials to meet their needs
in connection with their school work, but also good books to
read for pleasure and for recreation.

Any program of instruction must be in accord with the
underlying philosophy of the organization in which it is to
function. The philosophy of the teachers in the Bristow

schools as stated in their handbook is: "It is the duty of

1



the school to provide an educational program in which the
individual child is helped to attain his maximum potentiali-
ties physically, mentally, emotionally, and socially through
vital learning experiences. It should make him an independent
thinker, able to adjust to life as he finds it because of his
participation and growth in social living in the school."l
The evaluation of any program is always in order. The
elementary school library program is no exception. whatéver
form the evaluation of the elementary school library may take,
and whomever it may involve, the primary objective is to de-
termine how the elementary school library can be improved

and what plans should be made to effect this improvement.
The Community

Bristow, Oklahoma, is a town of approximately five thou-
sand persons and is the second largest town in Creek County.
Bristow is located on United States Highway "66" and is easily
accessible from Tulsa or Oklahoma Cify. In fhe.ZO's, Bristow
was an oil boom town. Later it became an‘agricultﬁral-com-
munity. Now much of the area around the town is devoted to
the production of livestock, primarily cattle. There is
little wealth and little poverty in the area.

Although the city of Bristow has a population of only

approximately 5,000, the school enrollment is 1,500 students.

lBristow Public Schools Regulations and Policies (Bristow,
Oklahoma, revised, 1961), p. 6.



The school district includes 136 square miles. About 33 per
cent of the total school enrollment is composed of children
who live in rural areas and who are brought to school by
school buses or by private transportation. Most of the school
population is of white American stock. There are few Negro
and Indian pupils and only a few students whose parents were

born in European countries.
The Bristow Elementary School Program

Bristow has two elementary schools. In each of the ele-
mentary schools, there is a centralized library, easily ac-
cessible to all rooms. Each library is administered by a pro-
fessionally trained and well-qualified teacher-librarian.

The elementary schools have a modified platoon type
organization. The first and second grades are self-contained
classrooms. The third, fourth, fifth, and sixth grades are
in two platoons of students which alternate in studying cer-
tain tool subjects in homerooms for one-half day. The other
half day they are alternately engaged in activities or sub-
jects in special rooms and on the playground. Special areas
of the Bristow program are health and physical fitness, music
and art, arithmetic, and library. Every child in grades 3
through 6 spends forty-five minutes each day in each of the

"special"™ subjects.
History of the Bristow Elementary School Library

The elementary school libraries, as now operated, were
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organized in 1935. Prior to that time, all library books and
materials were kept in a central supply room and checked out
by individual teachers for use in their own classrooms. For
the first several years, after 1935, the libraries and the
library program were handled by teachers who were interested
in library work and who had some little formal library train-
ing. By 1940, a professional trained teacher-librarian with
a teaching degree from the University of Oklahoma and a
library science degree from University of Denver was placed
in charge of Edison School Library. By 1941, the librarian
at Washington School held both a teaching degree and a 1li-
brary science degree from the University of Oklahoma. Each
of these librarians was an experienced teacher of elementary
grades. These same two persons were still in charge of the
libraries in the elementary buildings at the time of the study.
The library program, as organized in Bristow, includes in-
struction in library skills, in literature, and in work-study
reading. It also provides time for free reading for both

information and pleasure.
The Problem of the Study

The problem of the present study is to evaluate the ele-
mentary school libraries at Bristow, Oklahoma, according to
selected criteria for good eiementary school libraries as

found in professional literature.



Purposes of the Study

The purposes of the study are to ascertain whether or
not the elementary school libraries of the Bristow elementary
schools meet criteria for good elementary school libraries
and to make recommendations concerning continuation, modifi-
cation, and development of the elementary school libraries in

Bristow.
Hypothesis of the Study

The hypothesis of the study is that the elementary school
libraries of Bristow, Oklahoma, meet the basic criteria for

good elementary school libraries.
The Need for the Study

A properly staffed and adequately equipped library is
essential if a modern elementary school is to meet the needs
of its students. Since so much time, energy, and money are
expended on the elementary school libraries, some means must
be developed to aid in evaluating objectively such libraries.
The library program in Bristow has been in existence since
1935 and many changes have been made as the program developed,
but no formal evaluation has ever been made. There is lack
of agreement among educators concerning the central library

versus the classroom library.2 There is no agreement among

2jewel Gardiner and Leo B. Baisden, Administering Library
Service in the Elementary School (Chicago: American Library
Association, 1941), pp. 114-115.




educators and librarians as to the place and function of the
elementary school library,3 Librarians and some educators
believe that library service for children in the elementary
school is essential in a modern curriculum beéaﬁse it is
through this department that the instructional program may

be coordimatedo4 Few studies are available that describe
existing library opportunities for students on the elementary
level. The current study, therefore,vwould contribute to

professional literature in the field.
Basic Assumptions of the Study

The study assumes that library science has an important
place in both elementary and high school curricula. It
further assumes that: |

1. Library experiences constitute a vital part
of an elementary program. Such experiences
should lead to the development of those know-
ledges, skills, attitudes, and understandings
necessary for children to use a library effi-
ciently.

2. Criteria for a good elementary school library
exist and can be found in educational litera-
ture. Such criteria can be formulated and
arranged in a check list which can be used by
teachers and llbrarlans to evaluate their
llbrarleso

3John Coulbourn, Administering the School Library
(Minneapolis: Lducatlonal Publlshers Inc., 1942), p. 7.

4Margaret Kebseler Walraven and Alfred L. Hall-Guest,
Teaching Through the Elementary School Library (Chlcagoo
Amerlcan Library Association, 1941), pp.‘llO 115.




Scope of the Study

The study includes the Qrgaﬁization and management of
the elementary school library; the quarters, equipment, and
budgetary allowances; the staff and library personnel; the
confent of the library for teachers and childrén; thé in-
structional program in the library; service of the library
to classroom teachers; and guidance through the élemenfaty
school library. The study is limited to the libraries of the
two elementary schools in Bristow, Oklahoma, with a totai
enrollment of approximately 700 students, during the school

year 1962-1963.
Limitations of the Study

The writer recognizes that attempting to validate cri-
teria by submitting tentative statements of criteria to re-
spondenﬁs by use of a questionnaire has many weaknesses.

The problem of developing statements of basic pfinciples_and
of communicating the idea of the intended principle to a large
number of teachers is difficult. Securing of commbn under?wﬁ
standing in the use of certain terﬁs is difficult to achieve.
The study is also limited by the lack of research upon which

to base criteria.
Sources of Data

Data for the study were secured from the following

sourcess (1) a survey of all available educational litera-



ture and research relative to the elementary school libraries;
(2) interviews and correspondence with elementary teachers,
librarians, elementary principals, and elementafy_school
teacher=librarians; (3) respondents who evaluated the ques-
tionnaire; (4) a study of the results of the validation of
‘the questionnaire by one hundred elementary school people;

and (5) the %esponses of the librarians and teachers of the
Bristow elementary schools who evaluated their own libraries

by the validated check list.
Definition of Terms

For the purposes of the study, certain terms need to be

defined.

Library program. Those library experiences provided for
children that are, for the most part,
organized and directed toward the at-
tainment of library skills and know-
ledges.

Central library. A relatlvely large collection of books

housed in one room of a school for the
use of the whole school, as contrasted
with the smaller collectioms housed in
individual classrooms.

Classroom libraries. A semi-permanent or a temporary col-
lection of books deposited in a class-
room for use by imnstructors and students.

Library science. The knowledge and skill by which printed
or written records are recognlzed col-
lected, organized, and used.

Library skills. Demonstrated competency in the use of
the libraxry.




Procedures of the Study

A study of professional literature relating to elemen-
tary school libraries was made to find statements of basic
principles for such a library and to compile descriptions of
the characteristics of good elementary school libraries. An
attempt was made to discover what attitudes, activities,
methods, procedures, and techniques characterize a '"'good"
e¢lementary school library. The statements of principles and
the descriptions of the characteristics of a good elementary
school library were developed from the literature into state-
ments of tentative principles and practices. The writer at-
tempted to list an ample number of items but not to present
an exhaustive list.

The tentative statements of principles and practices
were submitted to a jury of professional educators and 1li-
brarians, who wexe in summer school at Cklahoma State Uni-
versity in the summer of 1961, for their criticism and conm-
ments. These persons were asked to pass judgment upon the
seven areas descriptive of elementary libraries and the gen-
eral criteria by adding to, revising, or deleting from the
itens as stated. ZEach person was alsc asked fto add any state-
ments of principles or procedures which be believed should be
inc luded.

The tentative items were revised in the light of the judg-
ments and suggestions of the jury. From the revised statements,

an instrument for presenting the statements as tentative cri-
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teria was developed. The instrument was constructed so that
the statements could be checked easily and a statement of ex-
emplifying procedure or practice could be given. The re-
vised check list was then given to a group of 100 persons

who were teachers or administrators in elementary schools

and who were alsco in summer school at Oklahoma State Univer-
sity in 1961. The check list was again revised according to
the responses received from this group.

Folleowing this, during the school years of 1961-1962,
the final check list was submitted to the teachers and 1li-
brarians of the Bristow elementary schocls and their responses
were tabulated and an interpretation of the responses was

made.
Summaxy

The general nature of the study and a description of
the problem are presented in Chapter I. In Chapter II a
summary of pertinent research is discussed. The development
of the tentative check list is given in Chapter III. The
use of the check 1ist in the Bristow schools is described in
Chapter IV. A summary of the study, the conclusions drawn

and implications of the study are presented in Chapter V.



CHAPTER II

REVIEW OF LITERATURE RELATED TO THE
ELEMENTARY bCHDOL LIBRARY

Introduction

The extensive number of articles appearing in edﬁcational
literature is evidence of an increasing ihterest in elementary
school libraries. Much of the profess1onal perlodlcal 11tera-
ture consists only of expressed op1n10ns about elementary
school libraries. The amount of educational research cover-
~ing elementary school libraries is quite limited.
| A growing recognition'of the potentialities 6f_SChool
library service as an instrument of edueatiqnvishgiviaglthe
library a new significance in modern eduéatienal programs
and is elevating the library to a positien 6f'major~imp6r-
tance. Many different statements concernlng the . funct1ons of
the elementary school library have been prepared but certaln
obgectlves are common to them all There seems to be rather
general ag reement that since- the elementary school serves
as the ba51c foundation of the public school program, 1t
should provide the Chlld not only w1th the common tools of‘fr.
knowledge and wrth the laws of health but also should de—h
velop in hlm civic and moral respens;blllty, and shquldﬁar=

11
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waken in him interests and appreciations which will lead to
the choice of worthwhile activities for his leisure hours.
With these principles of education as a background, the ele-
mentary school child must have a 1ibrary which will assist
him in interpreting himself in relation to others and which
will develop in him the power to understand better through
reading the life about him,

A new type of curriculum is developing in the modern
elementary school. The studymrecitation type of procedure,
adapted only to textbook and memoriter‘learning, is giving
way rapidly to an active, integrated curriculum involving

social and dynamic classroom procedures.5

In any education-
al program where knowledge is no longer conéidered as con-
fined to the pages of textbooks, children need a vast variety
of reference materials if their minds are to be opened to
the living world about them. They need to acquire skill in
seeking information through various channels and to become
familiar with references and library resources. They also
need access to a wide variety of literature, both fiction
and non-fiction.

Today, every aspect of the school program must justify
its existence by the essential contribution it makes to
the total educational program. The school library is no ex-

ception. The real challenge is to awaken the multitude to

the contributions of a dynamic program of library service for

5Coulbourn, p. 10.
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students and teachers and to the necessity for providing ade-
quate school facilities to make such a program possible.
There can be né dynamic program of library service without
adequate facilities, personnel, budget, and administrative
and faculty support. On the other hand, it is extremely
difficult to secure these essentials without first demon-
strating the dynamic program which would be made possible by

their use.
Place and Function of the Elementary School Library

In the elementary grades the library is beéoming more
and more an integral part of the school. Wherever the grades
operate on the departmental, work-study-plan, or platobn
bases or newly organized activity programs, the library needs
are almost identical with those of the secondary school, ex~
cept that the materials and equipment must be geared to the
age levels, the abilities, and the interests of thé pupils.
Even where elementary schools are planned in terms of single
class units, each with one teacher using one room, the library
is becoming more and more fecognized as essential to good
classroom teaching. PFirst the classroom library, then the
general school 1ibrar§, and finally the contributions of both
have been recognized as necessary to provide pupils with sup-
plementary reading for all grades as well as geographical,
historical, and science reading materials, and informational
and recreational reading. Moreover, modern education is ask-

ing that library units be developed solely to meet the needs
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of instruction in.reading.6 As the elementary pupil makes
progress through the grades, the library becomes an ever-ex-
panding source of new intellectual interests and an important
aid in developing the special interest activities of the
schocl. On the other hand in subject matter fields, such as
geography, history, and science, the library is called upon
to provide motivating materials for classroom use. The 1li-
brary in the school program helps in the individualization
of instruction, making available graded materials to meet
individual differences; and, through its guidance to pupils
in their recreational reading, good reading habits are formed
which will result in a worthy use of leisure time. Thus, in
the elementary school, the library is integrated with all the
educational activities and functions of thé school for the
wholesome development of each child. Among the well-recog-
nized services to be provided are the following:

1. An adequate and well-selected collection of books
for recreational and free reading

2. A suitable collection of reference books and
materials

3. Reference and supplementary materials for class-
room use. '

4, A suitable collection of'audio—visual materials
5. Instruction in the use of books and libraries
suitable to the age and development of the

children

6. Guidance in reading and in the development of
reading habits and tastes

6Gardiner, p- 5.
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7. Opportunities to discuss books and share in
reading experiences

Such services, when properly executed, provide for in-
dividual differences through a book collection which includes
books on all subjects, varying greatly in reading difficulty.
Through opportunities for children to share their reading ex-
periences, new interests are developed and satisfactory per-
sonal adjustments are made. Children become skillful in us-
ing library facilities, in general, through planned activities
which include instruction in the use of books and libraries.
They become discriminating users of printed and audio-visual
materials. Thus the library meets the needs of pupils and
teachers. Thus does it-help boys and girls develop satis-
fying interests and hobbies, and thus do they come to con-
sider the public library as a means of continuing education
and cultural life.® |

Some of the trends in modern educational programs which

are making constant demands upon the school library, as re-
ported by Coulbourn, are: |

1. The passing of the single textbook

2. Changes in modern curricula

3. Adaptation of instruction to meet individual
differences and interests

4. Many changes in teaching methods and classroom
practices which are emphasizing the socialized
recitation, pupil and group projects, directed

;Gardiner, p. 6.
Ibid., p. 7.
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study tachniques, cooperative activities, and
laboratory methods

5. Ever-growing practices in breaking down the
barriers between subject matter courses and
integrating the experiences of pupils

6. The demands of our present social studies cur-
ricula based on essential up-to-date informa-
tion to be found only in current newspapers,
magazines, and special pamphlets

7. The growing emphasis on training for leisure
time

8. The modern program of training for intelligent
citizenship which calls for accurate informa-
tion covering local, state, national, and world
affairs
9. The need for vocational information
10. The importance of the guidance program with its
orientation courses, cumulative records, case
studies, and personal adjustments
As a functioning entity, the elementary school library
is becoming the center of many types of desirable activities
and experiences of the individual as well as of the group.
The elementary library is called upon to play its part in
investigation and research, in enrichment, in recreational
reading, and all that they imply. The nature of these func-
tions is in every case directly related to the educational
program and to the development of the individual pupil.10
It is the purpose of the elementary school library

program to help children feel at home in a library, to guide

them in their reading so that they will enjoy books and read-

QCoulbourn, P. 4.
10Gardiner, p. 16.
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ing, and to teach them how to use an organized book collec-
tion and library tools and materials, including the library
card catalogue, dictionaries, and children's encyclopedias.ll
The elementary school library reflects the philosophy of
the school, reveals the objectives the school is striving to
achieve, the plan devised for library service, and the opera-
tion of the plan to bring the library effectively to the ser-

vice of children and teachers. The Standards PFor School

Library Programs states that the school library can contri-

bute to the objectives of education.

To be effective the school library program must
contribute to today's educational goals. Further-
more in a particular school district of an indivi-
dual school, the objectives for the school library
program should reflect the philosophy and goals of
that school or system. The general objectives of
dynamic school library service are common to all
schools...they are in harmony with the igerall ob-
jectives of education which they serve.

Many items must be considered in determining what factors
constitute a good elementary school library program. The

Standards for School Library Programs reports:

The program of a good school library is the sum
total of the ways in which wide and varied col-
lections of materials are provided and used to
enrich and vitalize the curriculum, to offer
stimulation and guidance in the reading program,
to develop library skills and habits, and to con-
tribute to the personal growth and development

of the individual. In this program the work with
students and teachers is the unique contribution

11Coulbourn, p. 22.

12pmerican Library Association, Standards for School
Library Programs (Chicago: American Library Association,
1960), p. 8.
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of the school librarian. The true concept of a
school library program means instruction, ser-
vice and activity throughout the school rather
than mexe;g within the four walls of the library
quarterscl*

Housing the Elementary Schocl Library

School library service cannot be evaluated in terms of
the physical setup, yet the manner in which the library is
housed, furnished, and equipped can aid materially in pro-
viding more efficient serxrvice., The day-by-day use of any
elementary scheool library and, in a sense, the success of
the 1library program, is determined to a large extent by the
physical characteristics of the central rcom, its location,
size, and'atmosphereo It would be impossible for the library
to perform its many sided function without careful planning
and suitable equipment. The library must provide:

1. space for the adéquate housing of books and other
graphic materialsg

2. facilities for the comfort and convenience of the
general reader;

3. opportunity for group work involving the use of
library materials

4, equipment with which the library staff can carry
on the necessary technical work.l4

A central library and classroom reading centers should

be provided in every elementary school. While the size of

131pid., p. 14.

14anne Thaxter Eaton, Planning the School Library
(Chicago: American Library Association, File No. 358B), p. 6.
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the room used for the central library and its equipment will
vary with the size of the school, the room will need to ac-
commodate:
1. Class groups working with their teachers and the
librarian on activities involving use of library

materials

2. 1Individual readers using library materials for
free-choice reading and reference work

3. The book collections and any other materials for
which the library is _responsible, such as picture
files and pamphletsld

The Standards for School Library Programs states:

In order to realize the program of services, cer-
tain quantitative provisions must be made. Mater-
ials, quarters, staff, and funds are interdependent
factors and must be developed in relation to one
another., Long range plans and step-by-step proce-
dure are required.

The objectives of every good school require that

the library program be in full operation, and this

can be done only when the school meets the standards

for the personnel, materials, funds, and quarters

of the school library.l6
Location. The library should be easily accessible to all
members of the school, near the classrooms that will use it
most often, and in the main line of school traffic.l7

In establishing an elementary school library, PFargo re=-

ports:

In order that good service may be provided, the li-
brary quarters must be easily accessible, large enough

151bid., p. 5.

lépperican Library Association; p. 12.

17Bureau of Elementary Curriculum Development, The Ele-

mentary School Library (New York State: Education Department,
195T), p. 13.
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to take care of the needs of the entire student and

faculty groups, and planned for the comfort and con=-

venience of its users.l
Size. The library should be large enough to provide seating
for the largest group in the school that will be expected to
use the library at one time, plus 20. Children need space in
the library to move about freely and the room should be large
enough to house comfortably the necessary furniture. Space
should be provided to allow 30 to 35 square feet for each
reader. Five feet should be the minimum allowance between
tables. The library room should thus be planned and arranged
to provide:

1. A pleasant atmosphere

2. Ample seating and shelf space

3. A place for storytelling

4. Convenient supervision

5. Adegquate lighting19

Library Workroom. Space and equipment are needed for the

organization of the‘library collection. A workroom should
be provided for processing books, répairiﬁg books, and stor-
ing of materials not in circulation. The workroom should
have adjustable shelving, a sink with hot and cold running

water, cupboard space for supply storage, electric outlet at

counter height for the librarian®s use in marking books with

181 ucile Fargo, School Library Planning and Equipment
(Chicagos American Library Association, 1935), p. 18.

191bid., p. 20.
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an electric stylus, a broad shelf or table with a stainproof
top to be used in the pasting and lacquering processes, and
drawer space for storage of large pictures and charts. There
should be space for a worktable and chairs. If there is no
typing desk, a strong typewriter table should be provided. A
vertical file will be needed for library correspondence and
records.20

Conference Room. A conference room, separated from the cen-

tral library room by a glass partition, is desirable for com-
mittee work, for work with individual pupils or small groups
of boys and girls, and groups listening to radio programs or
recordings which might disturb others using the central 1li-
brary room. The room may house a collection of books on the
professional level for teachers and parents. Such a confer-
ence room is also the logical place for a file of educational
resources which lists industrial, geographical, and histori-
cal sites for possible field trips, and human resources that
may be drawn upon as speakers or consultants to further the
school program. The room should be equipped with shelving,

a bulletin board, a chalkboard, and a conference table and
chairs.?1

Shelving. Standard shelving is essential to all libraries.
Such shelving should be well built for it cannot be replaced
without considerable expense. The initial expense of well-

built shelves is outweighed by the advantages of being pro-

201bid., p. 15.
211bid.
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perly functional, lasting the life of the library, being safe
for children to use, and providing a pleasant background for
colorful books.

Shelving obtained from manufacturers of standard library
equipment is preferable for reading room areas. The follow-
ing specifications are given as recommended by the American

Library Association and other authorities who have studied

the subject.22

Length of shelves between upright . . . . . . 3 feet
Depth of Shelves
Standasds v . o . . s s & » . w S Adpches
Reference, perlodlcals, plcture books. .12 inches
Thickness of glielves. .' . . &% o » = » = =« « « 1/8 idnch
Height of shelving. . . : 2% e e SRS
(Includes 4 to 6 1nch base)
Space in the clear between shelves
RVETRRE ., % s v o o ¢ & & » % & % 4 % ‘e ol SEEHEE
Pilcture DOGKE. o « s « o 5 ¢ ® 2 % & s sid TACHES

Housing of Books and Other Graphic Materials. Books may be

said to be conveniently housed when they are readily acces-
sible and easily kept in order. This means that the shelving
is not to be higher than the reach of the average person us-
ing it and not deeper than is necessary to accommodate the
general run of books when standing on end. The most eco-
nomical use of space is had when shelves are adjustable.
Since the up-and-coming school library acquires and dis-
penses many graphic materials other than books--pamphlets

and clippings, pictures, maps, charts, and sometimes slides,

records and films--special provision must be made for the

22American Library Association, pp. 91-94.
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storage of these items. A legal size vertical file with
ball-bearing slides is usually recommended for the clippings
and pictures, and any reputable librafy equipment house will
provide specially designed cases or racks for the other graphic
23

‘materials.

Vertical file. ZEven the smallest library has need for a ver-

tical file to house its collection of pictures and pamphlets.
This file should always be legal size since many materials

do not fit conveniently into a letter-size file. This file
may be either of steel or wood and should always be purchased
from a reliable dealer.24

Table and Chairs. Many types of tables and chairs are avail-

able for libraries. This is one of the areas where the bud-
get may be expanded or contracted as necessary. The trend

is toward more informal arrangements with 3 feet x 5 feet
tables and 4 foot {diameter) round tables to give mobility
and informality. Colored formica tops are available, but,

if used, one soft, attractive color should be chosen and

used throughout the reading room. The size of the room de-
termines the size of the tables. Allowance of 30 inches per
reader should be made in table lengths. Apronless tables are
the mest functional. Tables should have a height of 25 inches
to 28 inches and a width of 3 feet. The length should be 5

feet to 6 feet. The diameter of a round table should be 4

231bid., p. 2.

24Gardiner, p. 49.



24

feet. The height of the chairs should be 14 inches to 17

. , 9=
inches.<~

Miscellanecus Equipment. Book trucks, filing cabinets, dic-

tionary stands, and an atlas stand are essential for the ele-
mentary school library. A small book truck, with four swi-
vel wheels, is adequate for a small library.26

Card Catalogue. The card catalogue cabinet must be standard

unit equipment purchased from firms specializing in library
furniture. The card catalogus should be constructed to take
long, hard wear, and should be sectional to allow expansion.
Estimates of capacity are based on one tray per thousand
cards. A 1l5-tray catalogue is adequate when the average ele-
mentary library is opened°27'

Bulletin Boards. The library should have at least one large

bulletin board about 3 feet by 10 feet in size. Other smaller
boards may be fitted into wall spaces which are not suitable
for shelving. Bulletin boards shculd be plaged low enocugh

for children to see with ease the materials which are dis-
played. The best material for bulletin boards is the cork
material manufactured especially for this purpose. It should
have a smooth pinning surface, and the texture should be soft

enough to take pins and thumbtacks .28

251bid.; p. 52.
26Farg0, p- 5.

27 california Journal of Elementary Education, School Li-
brary Issue, Vol. XXIX, August, 1960. Number 1, p. 41.

28Gardiner, p. 49,
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Typewriter. Every school library needs a good standard type-

writer for typing cards, booklists, bulletin board materials,
and for other necessary clerical work.29

Chalkboards. A chalkboard may be very convenient for the

librarian when she is explaining to children alphabetical
filing of catalog cards, how indexes are arranged, how to
make bibliographies, how_to take notes, or some other phase
of library usage. She may even need it in her storytelling
hour. Sometimes a portable board is satisfactory. Combina-
tion chalkboards and bulletin boards are now available which
can fit over a section of the shelving. It is not advis-
able to use any wall space for permanent chalkboards in the

library since all such space is needed for shelving.30

Budgetary Allowances

In the overall school budget, financial provisions as
adequate as possible must be made for the library in order
that the library may develop to meet the needs of all stu-
dents and teachers. A good school library program contri-
butes to quality education,which is costly.

After the library is once supplied with a minimum col-
lection, the annual expenditure for books and magazines, ex-
clusive of textbooks and audio-visual materials, should be

$2.50 per pupil for the first 200 pupils, but not less than

291bid., p. 48.
301piq.
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$400; $1.50 per pupil for the next 300 pupils; and $.75 per
pupil above 500 enrolled.31

The Standards for School Library Programs states:

The superintendent realizes that a high quality
of library service is dependent upon good finan-
cial support and allocates the funds necessary
for the library program and its growth.32

Although some standards, including the American Library
Association of $4.00 per pupil, have been established for
partially estimating the budgetary appropriation in terms of
an allowance per pupil enrolled, such standards can do little
more than approximate the adequacy of the annual budget for
books and magazines. To arrive at a meaningful budget, sev=-
eral conditions must be met:

1. The library budget should not be considered inde-
pendent of the budget set up for the purchase of
instructional supplies and supplementary books
required for classrooms and separate departments.

2. Consideration must be given to the availability
of services from public libraries, state circu-
lation libraries, and the county traveling li-
braries in rural sections.

3. Consideration must be given to money granted
through state aid for the support of both ele-
mentary and secondary libraries. (Approximately
one-half of our states do contribute some sup-
port to public-school libraries.)

4. Allowance must be made for that "irreducible mﬁgi'
mum'' which must be provided for small schools.

31North Central Association of Colleges and Secondary
Schools (Policies and Criteria for the approval of secondary
schools), 1961-62, p. 12.

32American Library Association, p. 35.

33Coulbourn, p. 30
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The responsibility for establishing and supporting the
school library is solely that of the administrator. He has
at his service two strong sources of revenue for library
funds. One is his school which can, by well-planned annual
benefit activities and functions, raise library funds. The
other is the community, which, through such organizations as
the Parent-Teacher Association, the Chamber of Commerce, and
citizen groups, can materially aid in securing support for the

schocl 1ibrary.34

Staff and Library Personnel of
Elementary School Libraries
In order to have a complete library program for students

and teachers, provision must be made for an adequate staff of
professionally trained librarians with competencies in the area
of printed and audio-visual materials and with educational and
personal qualifications that give them the same status as
teachers. Provision must also be made for a clerical staff
large enough to assume responsibility for clerical and other
non-professional duties.

The Standards for School Library Programs states:

No matter how extensive the collections, how large

the budget, or how spacious the quarters, a school
library cannot function fully as an educational force
in the school if the size of the library staff is in-
adequate or if the librarians are lacking in the spec-
ial qualifications their work requires.3

341bid., p. 31.

35American Library Association, p. 47.
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A library is more than a room filled with books. It is
distinctly a functioning and service organization. 1In fact
the services which are rendered constitute the only reason
for its existence. No matter how ample or attractive the 1li-
brary room or how adequate the book collection, a library is
only as effective as the personnel in charge.

Not all persons who are able to secure library creden-
tials have the characteristics and personal qualifications
which make for the best success in the elementary school 1li-
brary service. The librarian is the most important single
factor in school library work. She is the exponent of a new
idea and method and bears the responsibility for proving
their worth.

Functions of the Elementary School Librarian. The first

function of the elementary school librarian is to have charge
of the school library, the organization and use of the book
collection, and the general organization of library service

to children and teachers. In most school systems this in-
cludes the cataloging and classifying of books.36 The current
trend, in large cities, is toward centralized cataloging.

The librarian shares a part of the responsibility for
seeing that the library constantly functions as an integral
part of the school and not as a separate and independent unit.
This responsibility involves the principal and the teachers
as well. But the librarian is always the key person in carry-

ing out the processes involved in maintaining the library as

36Gardiner, p. 31.
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a cooperative part of the school.

In order to keep the library in step with the changing
curriculum, the librarian must familiarize herself with the
entire elementary school program, must understand its under-
lying philosophies, and must be alert to changes in materials
or methods which are coming about in the elementary field.37
It is only through this understanding that the librarian can
assist teachers or pupils effectively with their classwork
and appreciate their problems and needs for library materials.

Another function of the school librarian is to supple-
ment the work of the classroom teacher by stimulating and
encouraging interest in recreational reading and by giving
guidance to children.38

It is the school librarian who must develop the atmos-
phere and services of the library in such a way that the 1li-
brary will become a place which students and faculty will
enjoy using because of its pleasing and friendly atmosphere.
The library should be an easy place to use. This atmosphere
is attained, not by rules and regulations, but by constant
stress on the type of good citizenship which is based on a
respect for the rights of others. In this sense the 1li-
brarian may become one of the best teachers of citizenship

and social behaviour in the entire school.39

371bid., p. 32.
381bid., p. 33.
391bid., p. 34.
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Training and Qualifications. The elementary school librarian

should have adequate professional library training. The
training should include courses in children's literature,
book selection, organization and administration of the school
library, storytelling, reference, cataloging, and classifi-
cation.40

In addition to professional library training, the ele-
mentary school librarian should have good basic teacher
training for the elementary field. The elementary school 1li-
brarian should have a broad knowledge of the various fields
of subject matter in the elementary school and a good cul-
tural background which gives meaning and significance to
the entire educational process. She should have a wide know-
ledge of children's books gained through study and extensive
reading of children's books and she must study the children
and their interests continually in order to know their read-
ing abilities and tastes.4l Courses in children's literature
and child psychology are not enough. The effective school
librarian must continue to read widely in the field of
children's literature. She must be well grounded in the field
of child psychology in order to deal effectively with children
and must continue to study each child as a unique personality.
The librarian must have a thorough knowledge of reference

books related to elementary school work so that she can

401pid., p. 35.
41l1pid., p. 38.
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assist children effectively in using them.42

The librarian must be familiar with modern classroom
methods. Since methods of teaching change, the librarian
can keep step with the classroom only through constant study
of the changing elementary field. The librarian must know
how materials are to be used in the classroom in order to
know how to relate the work of the library to the needs of
the classroom. She needs an intelligent understanding of the
principles of education and school administration in order
to manage the library in keeping with good principles of
educational administration.43 Her knowledge of technical
processes involved in school library work must be so thorough
that she can organize and manage a school library and do the
necessary technical work of processing, handling, and caring
for books and other library materials without confusion or
noticeable effort.

The elementary school librarian must have the ability
to handle children so that the maintenance of order and of
discipline do not present a problem. A good librarian needs
the same ability to manage and direct children that the good
classroom teacher has.

Personal Qualificaticns. The most basic personal qualifi-

cation should be a genuine and sincere enthusiasm for books

421bid., p. 42.
431bid., p. 33.
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and life.44 A person who does not love books is not an asset
in thé library. A librarian who reéds and knows books and
has sound standards of judgment is in a fair position to deal
with children in their relaticnships to books.

Another personal qualification is a genuine liking for
chiidren and a sympathetic understanding of them and their
problems.45 Portunate is the librarian who regards her task
as introducing children to books rather than introducing
books to children.

A qualification of great value is breadth of interest
achieved through study, reading, participation in a wide
variety of activities, and travel.40 The librarian with
broad interests has little difficulty in gaining the respect
and interest of children.

The librarian's physical health and characteristics al-
so have a very important bearing on her success.47 Vitality
and good health are basic. Prom these emanate a whole train
of desirable qualities, such&as physical poise, mental poise,
good humor, self-reliance, and personal magnetism. All of
these are valuable qualifications in dealiﬁg with children.
Allied with the matter of vitality and good health is the

matter of personal appearance. The librarian can dress at-

441bid., p. 33.
43ibid., p. 34.
461pid., p. 35.
*Tibid., p. 36.
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tractively and neatly. She can cultivate the social quali-
ties which are necessary for effectiveness in a position
which is highly cooperative in its nature. Such social

qualities include consideration and thoughtfulness of others.48

Organization and Administration of the

Elementary School Library

A successful library program involves organization of
library service to facilitate the use of the library by
children and teachers. Any satisfactory program of library
service involves the whole school program. The library can
become an integral part of the learning and living experience
of children only in proportion as provision is made for its
constant and extensive use.

The Central Library and Classroom Collections. There are two

prevailing conceptions of the manner in which elementary
school library service should be organized. One is based on
the idea of a central library in each elementary school.

The other involves the idea of organizing library service in
terms of classroom book collections. In actual practice, it
will be found that there is conflict in the thinking of edu-
cators on this matter and that a school system often uses
one of these plans to the exclusion of the other. The ideal
arrangement involves a combination of the two ideas--a cen-

tral library in each school with provision for the circula-

481bid., p. 35.
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tion of books to classrooms. Classroom collections alone
cannot be regarded as representing in any sense a complete
or effective type of library service for an elementary school.
Such collections are invariably limited to a relatively small
number of books and can never provide a real library experi-
ence for children. On the other hand, the central school
library which fails to provide for the circulation of book
collections to classrooms fails in performing one of its
most important functions.

Any plan of library administration which provides for a
central library in each school has the following advantages:

1. It gives children a real library experience which
parallels the library situations they will meet
in high school, in college, or in the public 1li-
brary. They learn, for example, how books are
arranged on library shelves, how to use the card
catalogue, indexes, reference books, and other
resources of the library.

2. It is financially the most economical plan of ad-
ministering library service because it avoids un-
necessary expenditure for duplication of titles
and the heavy expense involved in any plan which
requires transportation of books from a source
outside the school.

3. It makes the entire book collection available
for the use of maximum number of children at all
times. Book collections permanently located in the
classroom are inevitably idle a large portion of
the school day.

4. It provides flexibility in the use of library
materials by both children and teachers. It makes
a wide selection of materials available to meet
the needs of individual children and renders it
easy to supply teachers with book collections which
really meet classroom needs.49

49Fargo, p. 62.
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Selecting the Book Collection. Selecting books for the school

library is one of the most important phases of elementary
school library work. It is a task which no one person can
accomplish alone, since it affects the entire personnel of
the school. Selecting books wisely should invariably involve
the cooperation of principal, teachers, supervisors, public
librarian, school librarian, and children. The librarian
must use the knowledge of various members of the faculty in
their special fields. She will need continually to review
and read children's books in order to be familiar with books
which are constantly being published. 1In addition to the
information available from professional sources, valuable
information can be obtained from the children about the kinds
of books they like and want as a permanent part of their 1li-
brary. While some of the factors involved in the selection
of a school library book collection may appear rather sub-
jective and abstract, others are quite definite and objective.
Gardiner considers these factors:

1. The size of the book collection is definitely re-
lated to the enrollment of the school.

2. There is a definite relationship between the book
budget and the number of volumes which can be pur-
chased and maintained.

3. The book collection should bear direct relation-
ship to the course of study and to the teaching
techniques of the school.

4. The book collection should be balanced as to sub-
ject fields and reading levels. It should con-
tain books of real literary worth for recreational
reading as well as reference and supplementary
books for classroom work.
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5. The book collection should be planned to serve
the individual needs and interests of the
children.?0

Use of Book Selection Aids. A very important matter in the

development of a book collection is the intelligent and ef-
fective use of available book selection aids. The field of
children's books is so large that it is impossible for even
the best-trained, enthusiastic school librarian to know
first hand all the books. The problem is further compli-
cated by the large number of new books which are published
each year. Those who select books must, therefore, rely on
booklists and book reviews and must be familiar with the

authoritative book selection aids.5l The Children's Catalog,

published by H.W. Wilson, and the ALA Basic Book Collection

for Elementary Schools are essential aids for any elementary

school library.

Purchasing Books and Periodicals. An important phase of the

librarian's work is the actual purchasing of books and peri-
odicals. This phase of the work needs to be carefully or-
ganized and systematized, not only for time saving, but also
for efficient management of library funds. The details of

purchasing will differ in school systems.92

Organization of the Book Collection. A well-organized 1li-

brary is the first step toward providing effective library

SOGardiner, p. 66.
51Wa1raven, p. 74.
52Eaton, p. 36,
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service in a school. If the books in the collection have been
selected wisely, each book is selected to meet certain speci-
fic needs and no book should become misplaced or lost because
of poor organization of the collection. The term "well-
or ganized" used in connection with a library, implies that
the book collection is cataloged and classified according to
accepted library standards.53

Cataloging and classification are highly specialized
activities which require definite training on the part of the
person who performs them.94 Unless the person in charge of
the elementary school library has had training in this field,
she should not be expected to carry out this particular
phase of library organization. When such work is carried on
by an inexperienced person, it is not only very expensive in
time consumed, but it is likely to be inadequate and inef-
fective.

Cataloging. The purpose of the cataloging is to provide an

index to the book collection. The card catalog provides a
record, on cards, of all books in the library. It serves as
an index to the library by showing what books the library
has by any given author, what books are available on any
given subject, and whether a book of any given title is to

be found in the 1ibrary.55

53Gardiner, P 39.

341bid., p. 39.
551bid., p. 85.
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Classification. The purpose of classifying books is to bring

all books on the same subject together on the shelves, and to
place books on related subjects near each other. The system
of classification most commonly used and most desirable for
school libraries is the Dewey Decimal System of Classifica-
tion.20

Inventory. The purpose of an inventory is to show what books
actually are in the library. 1In elementary school libraries
an inventory should be taken at least every other year.57

Accessibility. Library accessibility is usually recognized

as the most important factor in promoting full use of the
library. It is generally agreed that the library should re-
main open before and after school and at noon so that students
may use it at times other than during the school day. This
is especially necessary where use of the library is curtailed
during school hours. Young insists, ""The library must be
open long enough before and after school to permit teacher
and pupil use .8

In the elementary school especially, library attendance
depends directly upon the type of schedule set up by the ad-
ministration and librarian. "The principal should see that

the schedule of classes makes it convenient for every pupil

S6American Library Association, p. 23.
S7Gardiner, p. 99.

58Raymond J. Young, "Practices Which PFacilitate Good Li-
brary Service," Bulletin of the National Association of Secon-
dary-School Principals, Vol. 36 (January, 1952), p. 162.
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to visit the library.”59
Gardiner suggests that:
Principals who have a high degree of appreciation
of the role of the library in the school find no
more difficulties in providing regular time for

library activities than for arithmetic, spelling,
or any other educational activity.60

Furthermore, many library leaders believe that library
activities should not be limited to children in the upper
grades. '"A common barrier to effective use of the library
in the elementary school is the practice which excludes kin-
dergarten and first and second grade pupils except for occa-
sional story hours.'®l This practice is condemned by many

writers.
Content of the Library for Teachers and Children

The elementary school library is becoming increasingly
an instructional materials center for the entire school pro-
gram. The problem centered method of teaching, plus the in-
nate curiosities of the boys and girls, has increased the
complexity of the task of the teacher in obtaining sufficient
and varied materials. A good teacher realizes ''that she

hasn't been effective until boys and girls enjoy and profit

59%ennsylvania State Teachers College, School Libraries:
How to Increase Their Use (Kutztown: The College, 1954), p. 19.

6OGardiner, p. 20.

61Margaret Hayes, '"Promoting Guidance and Stimulation in
Personal Reading,'" Promoting Maximal Growth Among Able Learaers
("Supplementary Educational Monographs,” No. 81l; Chicago:
University of Chicago Press, 1954), p. 180.
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by their learning experiences. She knows that the teaching
aids she needs for her job make all the difference between
success and failure.'62

The liberalizing of classroom procedures and the break-
down of rigid subject matter departments have increased the
responsibility of teachers for procuring and organizing mater-
ials and developing methods for their most effective use. The
school library should be a storehouse of materials for this
purpose. It will become so, however, only as librarians and
teachers cooperate. Through these steps, instruction may be-
come enriched and vitalized.

Picture and vertical file service, as well as story hour
records and filmstrips which help in library instruction,
have long been a part of the elementary school library col-
lections. But the inclusion of such media for the instruc-
tional program in the fields of social studies, science,
arithmetic or language arts is now considered of equal im-
portance. It is evident that many school people have decided
that these filmstriﬁs, slides and records, plus the equipment
and pro jectors which belong in the individual buildings,
should be housed in the elementary school library. This
necessitates additional organization, storage space, and cata-
logue procedures. In most systems librarians have devised a

color code for each type of materials, a scheme which seems

62Norman Woelfel, "How to Start a Teaching Aids Program."
Teaching Aids Laboratory, Columbus, Ohio, Ohio State Univer-
sity, I§49, e DU N
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to facilitate location of the materials.®3 The simplest
methods possible for organization and circulation are de-
sirable. These materials should be as accessible to stu-
dents as well as to teachers.

Libraries should own small previewing machines so that
student committees may check on the filmstrips they would
like to show in their room when making reports, and teachers
may also use the machines for purposes of selection.

As a part of audio-visual service the circulation of
maps and globes may be included. The rotation and distri-
bution of sets of encyclopedias and collections of supple-
mentary textbooks also come in this category. Libraries in-
creasingly tend to become materials centers. Thus the use
of the school library must be encouraged to the full. Its
resources and its materials are there to be used by indivi-
duals, by groups, and by classes.

The school library is a valuable aid in instructional
supervision. Supervision aims at helping the teacher to im-
prove both ability and practice in directing learning. Any
program of instructional supervision should consider the con-
tribution which may be made by the library--through helping
teachers grow professionally, through stimulating teachers to
use library materials for instructional purposes, and through
leading them to evaluate critically classroom practices and

activities. The professional growth of teachers can be stimu-

631pid., p. 9.
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lated by means of a professional library which includes valu-
able books and periodicals.64 The use of these materials
nust be stimulated. The financing of the professional li=-

brary should be undertaken by the board of education.®>

Instructional Program of the

Elementary School Library

An up-to~date school library has a wide variety of
materials and an extensive scope of services. 1In order that
children may learn to use these materials and services, they
need well-planned instructiqn in the use of books and li=~
braries. Children do not know instinctively how to use in-
dexes and the table of contents, how to find materials in an
encyclopedia, or how to use the dictionary. They do not know
where to look for specific kinds of information. They need
instruction in the use of library tools and aids. Without
such instruction even the best elementary school library is
ineffective.

Amount and Kind of Library Instruction. The amount and kind

of library instruction to be given children depends somewhat
upon the kind of library facilities available and the char-
acter of the educational program in the school. Children need
to know how to locate informatidn, how to take notes, and how

to condense and digest information which they find. The

64Coulbourn, P, 23.
651bid.
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smaller the library, the more imperative it becomes that
children know how to get the maximum use from the materials
available.

Instruction in Library and Book Usage. Instruction in li-

brary and book usage should begin as soon as children begin
to make use of books and library materials. All such in-
struction must be adapted to the children themselves and must
arise from real needs. The underlying aim of the instruc-
tion should be to help children gain independent habits of
study and investigation so that they can use books indepen-
dently and feel at home in a library.

The Standards for School Library Programs states:

The program of teaching the use of the library and

its resources is a co-operative endeavor which in-

volves the principal, the chairman or head of de-

partment, the classroom teacher and the librarian.©6

School library literature is replete with excellent in-
formation on teaching library use to students. All writers
agree that there is a definite need for instruction; however,
opinions vary regarding the type and the most desirable time
to give it.

The trend is away from formal scheduled periods to
"library teaching with emphasis on problems and activities

integrated with school courses and pupils interests.'"07 Henne

suggests the formation of a committee of librarians

66American Library Association, p. 19.

67Anna Clark Kennedy, '""School Libraries 1954'', American
Library Association Bulletin, Vol. 48 (October, 1954), p. 513.
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and teachers in the school to plan this integrated instruc-
tion, with the librarian assuming responsibility for the pro-
gram as a whole.®8 When and if instruction is scheduled, it
is generally scheduled as a unit in the English class or as

a part of the story hour in the elementary schools.

A full discussion of the advantages and disadvantages
of group instruction in cooperation with the classroom teacher
is given by Dane who is convinced that "it must never be
taught in itself and for itself. The library is a tool, and
lessons in library usage must teach the student how to use
that tool."®9 Dane continues by presenting the values of
giving individual instruction. This type of instruction ap-
pears to be most advantageous because the librarian is meet-
ing individual needs; students can proceed at their own pace;
and time is not wasted in giving material that will never be
used.

Authorities differ as to when library instruction should
commence. One writer believes that "beginning with the
fourth grade, at the latest, children should begin to learn
what is loosely called 'library procedure.' They should at
least be taught something about the arrangement of books on

the shelf...m"70

68prances Henne, Ruth Ersted, and Alice Lohrer, A Plannin
Guide for the High School Library Program (Chicago: American
Library Association, 1951), p. 31.

69Chase Dane, '"Library Instruction in a Vacuum," Education,
Vol. 74 (October, 1953), p. 121.

70Robert U. Jameson, "Who Should Use the School Library--
How,'" Wilson Library Bulletin, Vol. 29 (November, 1954), p. 230.
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Other librarians would teach library usage as early as
kindergarten, not the card catalogue or Dewey decimal system,
but such things as care of books, parts of books, and li=-
brary rules.

According to Gardiner, "Instruction in library and book
usage should begin as soon as children begin to make use of

books and library materials."’l Gardiner also makes the fol-
lowing comments about instruction in the earlier grades:

The amount of instruction the child actually needs

in the primary grades is not great, yet it is very

important. The first grade child must be shown that

pages are numbered, why they are numbered, where to

look for the page number, and how to find the pages

by numbers.72

It is difficult to outline a grade-by-grade course of
study for library instruction because library leaders vary
in their recommendations. Whether the librarian should
give the library instruction or leave it completely to the
teacher is debatable. The solution must lie in the indi-
vidual school and its personnel. Teachers often feel that
librarians are more qualified because they know the tools,
whereas some librarians think teachers should do it because
they are more skillful in teaching. Authorities stress the

fact that who teaches library procedure is not of vital con-

cern as long as it is taught and taught well,73

71Gardiner, p. 139.

721bid., p. 147.

731bid., p. 148.
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Some reasons given by authorities concerning the impor-
tance of library instruction are: That students require
library tools for immediate curricular needs; that children
need to cultivate habits of reading good literature; and that
they should acquire the library habit early for future use.
Library leaders in Indiana have said:

Library instruction in some form is the one impor-

tant means of making the child an independent 1li-

brary user, and is an important factor in creating

an interest in the library and increasing the read-

ing of the child.”

There are important values to be learned in the library
in addition to the obvious tools such as the catalogue and
the encyclopedias. Librarians are coming to recognize their
responsibility in teaching skills and attitudes necessary
for abundant living in a democratic society. One librarian
writes concerning some of these values:

Our students today, more than ever before need to

learn how to study and draw their own conclusion

after reading from a number of sources. We live

in an age of propaganda and a sense of _evaluation

is one of education's richest rewards.’d

Encouraging Student Use of the Library. The librarian should

motivate students to make full use of the library. This
motivation should be not only for the children's classwork

but also for their own personal interests. Cleary says that

741ndiana Department of Public Instruction, The School
Librarian at Work (Bulletin No. 171) (Indianapolis: The De-
partment, 1944), p. 18.

75E1sie Balch, "The School Library and the Parent,"
American Library Association Bulletin, Vol. 49 (February,

1955), p. 55.
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the librarian should:
Encourage pupils to use the resources of the li-
brary to solve personal problems, to explore in-
terests and hobbies, to enlarge horizons, to
gather evidence for making decisions, to think,
to reflect.70
This concept is further expanded by another writer who
states that the objective is:
To encourage use of the library in bridging the
gaps between areas of knowledge offered by the
school, and in exXploring into those areas of an

increasing1¥ complex culture not reflected in the
curriculum.’7

Library Service for Teachers and Pupils

In order to make the library a tool of curriculum en-
richment and to facilitate the services of the library to all
the children of the school, there are certain phases of co-
operative planning which should be stressed. Teachers and
librarians may be expected to work closely together in spe-
cific areas of the library program, such as selecting the
book collection or programs for classroom visits to the 1li-
brary, as well as in curriculum development, through commit-
tees, in-service training, bibliographies for units of study,
and presentation of new materials.

Teacher and librarian should regard each other as co-

workers in a broad program of education and should capitalize

76Virgil S. Ward, '"Use of the Library,' High School Jour-
nal, Vol. 36 (February, 1953), p. 149.

77M.L. Keath and K.E. Oberholtzer, '"Administrator and
School Library,'" Nation's Schools, Vol. 49 (February, 1952),
p. 53.
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on the contribution of each to his own field of activity.
This type of cooperation makes possible the following types
of library service to the teacher:

1. Easy accessibility and immediate availability of
all library facilities and materials.

2. Individual or departmental notices or bulletin
service calling attention to books, articles, and
other materials which may be of special value to
teachers by way of enriching the subject matter
or units they are teaching.

3. Circulation of books or magazines among teachers
so that all may benefit by them.

4. Placement on "reserve shelves'" of reference ma-
terials most in demand or especially needed dur-
ing stated periods for special units of instruc-
tion.

5. Compilation of reading lists and bibliographies
for classroom purposes.

6. Reports on pupil interests.

7. Assistance in the reading program.

8, Preparation of miscellanecus instructional ma-
terials, such as magazines, pictures, pamphlets,

clippings, and the like for the use of teachers.

9. Provisions for temporary lcans of sets or collec-
tions of books for special classroom use.

10. Preparation of material for classroom bulletin
boards.

11, Teachers' professional library.
12. Reference work with teachers irn helping to find
suitable materials on special topics as well as

sources of such materials.

13. Posting of lesson assignments and special reading
assignments on the library bulletin board.

14. Helping in planning units of work in terms of the
materials available in the library.

15. ZExhibition of classrcom projects and pupil collections.
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Purchase of books for special units of instruction
and those suggested by the teacher.?8

Cooperation of the teacher and the librarian makes pos-

sible the services which, for the most part directly concern

the pupils

1.

10.

11.

12.

Easy accessibility to the many types of library
materials with a well-administered plan for free
circulation.

Quick reference service.
Instruction in independent library usage.

Opportunities for free reading and browsing among
books and other library resources.

Opportunities to encourage informational reading
as a desirable educational objective.

Instruction in making a bibliography.

Assistance in the preparation of individual pro=-
jects and activities growing out of classrcom
ingtruction.

Direct challenge to personal activities and in-
terests through well-planned displays of stinmu-
lating library materials.

Suggested reading lists for varying age levels,
interests, reading abilities, and departmental
or subject activities.

Assistance in improving study methods and forming
good reading habits.

Personal guidance of individual pupils as well as
group guidance through the use of books, lists,
bulletins, exhibits, talks, and conferences.

Provisicon for a meeting placeo79

If the teacher is to use library service intelligently,

7800u1bourn, p. 47.
791bid., pp. 44-48.
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she should first know the books in her subject or department
and the corresponding related subjects or the books for her
particular grade level. Purthermore, it is her duty to pre-
pare her pupils for the use of the school library by explain-
ing very thoroughly its various services and their value.
With this cooperation on the part of the teacher and pupil,
it becomes the responsibility of the librarian to make the
library serve the school, to have it function as a service
agency to the end that it will lead to greater interest in
more and better reading: to supply the immediate needs of
pupils in their school activities through reference and sup=-
plementary materials, and to prepare them for a better and
broader program of leisure and avocaticnal reading beyond

the school.
Library Guidance

Although educators have been concerned with guidance
for some years, librarians have only recently begun to re-
cognize their full role in this important area of education.
According to Myers, ""Since the guidance movement has gained
momentum and now functions as a vital part of education, the
librarian must become cognizant of her respounsibilities to
the guidance program.'"S0

Personal guidance. The role the librarian plays is second

80gster M. Myers, "The Librarian's Contribution to
Guidance,'™ Wilson Library Bulletin, Vol. 28 {(February, 1954),
p. 499,




only to the role of the guidance director. She can assist
by detecting unusual behavicur of students in the library and

<

referring them to the counselor. She also helps individual

students directly as they use the library. ©One author writes:

To the scheol librarian, guidance means offering to

individuals services that will assist them in develop-

ing the understandings, skills, habits, and values

needed for making the adeguate choices, plans, and

ad justments which will help them resolve their needs

and problemsogl

Dane describes the librarxian as the "unofficial guidance
counselor’™ because she seldom has to punish students. She
deals with children in a friendly manner; she doesn't lower
their grades; she erects no emotional barriers; and she in-
vites confidence more than the classroom teacher.82

The librarian contributes to social guidance by offering
materials on human relations and civic responsibility as well
as on etiquette and group activities. She helps develop re-
spect for public property and helps students learn acceptable

°

behaviour in group situations. The librarian is in a fine

position to note undesirable prejudices and poor social at-
titudes of students and to eliminate them or refer them to

the guidance director.

In addition to solving social problems, "the librar IOw
(=3 oy ?

vides materials and experiences valuable in personal growth

8lIda Minkle, "The Role of the Librarian in the Secondary
School Guidance Program,” Wilson Library Bulletin, Vol., 28
(February, 1954), p. 493.

82Chase Dane, "More Than Just A Librariant®' Wilson Li-
brary Bulletin, Vol. 29 {November, 1954), p. 240.
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and development of maturity."”83 From earliest childhood,
boys and girls develop minor personal problems and fears.
Perhaps the problem is an unsettled home life, a new baby in
the home, or even a physical handicap.

At times it helps a child to know that others share

the same problems; it doesn't make him stand quite

s0 alone! During the past few vears a number of

books have been wriften which have this therapeutic
value for children.

Another way in which the library offers personal guidance
to children is by supplying opportunities for success through
assisting in the library. Although the librarian cannot han-
dle many such cases at one time, there is great value if but
one child has a happy experience there.

Books may help a child improve his appearance and per=
sonality, stimulate him to change ways of thinking and act-
ing and help him to expand his limited experience.85

Although the average school librarian is not profession-
ally trained in guidance and is not expected to take the
place of the school counselor, she can furnish much help %o
the counselor and to individual students who have certain
problems.

Reading Guidance. A program of reading guidance is recommended

o

83Nevada State Library, Workshop in School Library Pro-
blems {(Carson City: The Library), p. 9.

34Elvajean Hall, "Personal Problems of Children,” Wil-
son Library Bulletin, Vol. 26 (November, 1951), p. 260.

85New England School Development Council and New England
School Library Association, Bvery School Needs a Library
(Cambridges: The Council, 1952), p. 10.
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for every school, whether supervised by the librarian or by
a remedial reading specialist. In either case, the librarian,
the expert in books, will play a vital role in the program.
Her special training and experiences will determineé the ex-
tent to which she contributes to reading guidance.

Reading guidance is not necessarily complicated. Ac-
cording to an authority on the subject:

Effective reading guidance does not require a de-

tailed course of study or an elaborate set of

technics; however it does exist, as a plan, in the

mind and heart of the librarian. The plan must be

worked out after a study of what the best authori-

ties on the subject have said and written. It must

be individualistic in nature since reading guidance

is too intangible to be confined to hard and fast

rules .86

The ways in which reading guidance is given through the
library are varied but seldom complex. The appearance of the
library, the collection of materials, and the personality
of the librarian are basic factors in reading guidance. All
other devices are dependent upon these fundamentals, the most
important of which is the librarian.

The librarian must first be familiar with the reading
program of the school, the standard reading achievement test
program of the school, and the abilities of the students as

measured in the tests. She must, in addition to knowing her

books, know and understand boys and girls. Furthermore, she

80Margaret Maurice, "Guidance for Young Readers," Ele-
mentary School Libraries Today, Thirtieth Yearbook of the
Department of Elementary School Principals (Washington: De-
partment of Elementary School Principals of the National
Education Association, 1951), p. 37.
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must have a genuine desire to get the books into the hands
of the children. Since the average librarian is not a re-
medial reading specialist, she will not diagnose and treat
technical and involved reading problems for which she is un-
trained. Her efforts will be more a first-aid approach in
which she stimulates individuals to read more proficiently,
to enjoy reading, and to improve their reading skills. One
author interprets these as "A Triple Goal: Skill, Liking
and Choice." He says, "Skill, liking and choice must be a
part of every reading experience, and all must grow to-
gether."87 The librarian contributes primarily in the latter
two, although on occasion she may discover certain undesir-
able reading habits and help children to "overcome some gar-

den variety type of reading problems.''88

To stimulate pleasure in reading, the librarian has
many devices. Pirst, she encourages children to select books
they can read and books in which they are interested. She
knows that "children learn to read by reading many pages of
easy materials that appeal to their interests.'89 She does

not offer books which she or his teacher wants him to read.

87pale Zeller, ""Reading Skill Thru Reading Interests,"
Elementary School Libraries Today, Thirtieth Yearbook of the
Department of Elementary School Principals (Washington: De-
partment of Elementary School Principals of the National
Education Association, 1951), p. 71.

881bid.

89prances Henne, '""The Challenge of School Librarianship,"
Challenges to Librarianship, Edited by Louis Shores (Talla-
hassee: Florida State University, 1953), p. 119.
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Too often they (teachers and librarians) select books that
they think children should like rather than books that the
average child can like."90
With regard to pleasure in reading, Balch says:
I wish we parents would realize the value of the
library as a quiet, certain, friendly world that
can add so much to our children's lives. When a
child reads for fun it can be like walking down
a country lane. He isn't terrified by the traffic
of a four-lane arterial highway (or by a written
report on each of those daily selections from the

English textbook). He learns that books are fun to
read.9%1

To persuade children that books are fun to read, the
librarian produces bulletin boards and posters; she distri-
butes booklists and bookmarks; and she organizes book talks
and "quiz'" programs. She uses all the publicity methods
she has at her disposal.

Improvement of reading tastes is constantly being em-
phasized by authorities. The responsibility of the librarian
is significant because she is familiar with so many books.

In this respect, the librarian works with individuals '"'for

no two youngsters need the same help at exactly the same
time."92 She encourages the student to evaluate the mater-
ials he reads. By discussing authors and books, and by
providing excellent materials, she teaches him to discard the

trivial and shallow.

902eller, P T
91Baich, p. 55.

92June Labb Miller, "Guidance in the School Library,"
Illinois Libraries, Vol. 34 (April, 1952), p. 143.




56

The librarian begins at the point of the child's interest
and leads him to a higher plane of excellence. One device
in common use is the reading ladder which leads boys and girls
to progressively better materials. Thus, "by a planned pro-
gram of starting at the student's level of reading, the li-
brarian can improve his reading tastes."93

The contribution which books may make to the child who
has personal problems has been mentioned, but one additional
thought should be remembered:

If his reading is so subtly guided that he is un-

aware of any guidance, he may be encouraged in right

thinking and the forming of the right ideals gleaned

from his reading.9%94

To summarize the literature on reading guidance, it may
be said that a reading guidance program is desirable whether
on a schoolwide scale or in the hands of the librarian.
Skill, liking, and choice are goals generally stressed, and

librarians occupy an excellent position to further these

goals.
Summary

A review of the literature reveals only a limited amount
of research in the field of elementary school libraries.
However, a survey of the limited number of articles on the

elementary school library program indicates a growing re-

9Myers, p. 499.

941ndiana Department of Public Instruction, p. 5.
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cognition of the importance of the elementary school library
and of the fact that such a library program must justify its
existence by making a dynamic contribution toward the total
of education.

The place and function of the elementary library is in-
tegral to the school program, for it supplies all the materials
used to enrich and enliven the curriculum; it offers stimu-
lation and guidance to the reading program; it develops li=-
brary skills and habits; and it contributes to the personal
growth and development of each individual. Modern trends in
education, with their curriculum changes, new teaching
methods, and new emphasis in training are making increasing
demands on the school library.

The housing of the elementary school library largely de-
termines the success of the library program, for books and
graphic materials must be adequately housed, the comfort of
the reader cared for, opportunity for group work with 1li-
brary materials provided, and facilities for necessary tech-
nical work offered the library staff. Important items to be
considered are the accessibility of the library, its size,
its supplementary workroom for the use of the librarian in
maintaining the books, and the possibility of a conference
room. Special attention should be paid to correct housing of
books and other graphic materials by means of approved shelv-
ing, vertical files, and special cases. The choice of tables
and chairs is determined by the size of the room and the size

of the budget. The card catalogue is of foremost importance
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as are book trucks, dictionary and atlas stands, bulletin
board, typewriter, and chalkboards. The budget allowance
should be large enough to meet the needs of all students and
teachers.

The staff and library personnel, who form the most im-
portant factor in school library work, must be adequately.
trained and temperamentally suited to such work.

The organization of the library determines its service
to the school. The ideal organization of a successful ele-
mentary school library program consists of a central library,
which provides a real library situation, and the classroom
collection plan which circulates books in the classroom it-
self. The selection of the entire book collection should
involve the cooperation of principal, teachers, supervisors,
and children. This should be accompanied by the intelligent
use of book selection aids with definite training in cata-
loging and classification of books. Accessibility is a most
important factor in promoting full use of the library.

In addition to the traditional role of the library, the
elementary school library has become an instructional mater-
ials center, with films, records, slides, audio visual machines,
maps, globes, encyclopedias, and supplementary textbooks all
accessible to individuals, groups, and classes. A profession-
al section for teachers is a valuable part of such a library.

Each elementary school library should provide well-planned
instruction for the pupils in the use of books and libraries--

the question of when and by whom to be decided by the individual
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school and its personnel. At all times cooperative planning
between teachers and librarians should be stressed for very
specific values will result from such cooperation.

The librarian in an elementary school has a guidance
role second only to the guidance director; she is not only in
close enough contact with individual children to recognize
their difficulties and problems, if any, but she is in the

position to offer all important reading guidance.



CHAPTER II1
DEVELOPMENT OF THE CHECK LIST

Introduction
From the literature discussed in Chapter II, a list of
principles and procedures for a good elementary school li-
brary was developed. The statements of principles and pro-
cedures represented a multiplicity of views as expressed by
many recognized authorities in the field of education and of

library science and services.
Preparation of the Tentative Check List

Although mény areas might have been chosen for evaluating
an elementary school library, the statements of principles
and procedures, drawn from the literature, were grouped under
seven heads or areas. These were: Area I, Quarters, Equip-
ment, and Budgetary Allowances; Area 11, Staff and Library
Personnel; Area III, Organization and Administratioh of the
Library; Area IV, Contents of the Library; Area V, Instruc-
tional Program of the Library; Area VI, Services to Class-
room Teachers; and Area VII, Library Guidance,

When the statements of principles and procedures had been
grouped under the seven areas, they were then arrangéd in

60
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tentative check 1list form.

The use of a tentative check list form, to be submitted
to a jury of pérsons well-qualified with respect to elementary
school libraries, made it feasible to secure their judgments
with respect to the validity of the tentative statements.

The preparation of an instrument for presenting the
statements of criteria to elementary persons for judging in-
volved several problems., First, how could the materials be
presented so that they could be easily understood and readily
checked? Second, how could the data be presented so that the
responsés could be readily and adequately interpreted? A
third problem seemed to be that of making some check és to
the care and thought the participants were using in reading
the individual statements in the instrument.

In developing the instrument for collecting data, the
following points were considered. The instrument should:s

1. Not place excessive demands upon the time of the re-
spondents

2. Be checked easily and accurately

3. Be planned in light of the objective of the investi-
gation

4., Avoid ambiguous statements

5. Use terms that are understood and commonly used in
the professional literature

6. Have statements that carry neutral phrasing and avoid
suggested answers

The statements of principles and procedures, grouped
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under the seven areas, was compiled into a tentative check
list requiring three responses from the jurors. These re-
sponses were: '"'Exists to a large extent," "Exists to a
limited extent,'" '"Does not exist.'" The check list was sub-
mitted to several persons who were considered well informed
in the field of elementary school libraries. They were re-
quested to check the check list and give their criticisms on
the following points: (1) clearness of statements, (2) word-
ing of statements that might be misinterpreted, (3) com-
pleteness of coverage of the statements in each area, (4)
placement of the statements in the area, and (5) clearness
and adequacy of the instructions for responding to the check

list. (Appendix A)
Results of the First Trial Check List

The number and kinds of statements and comments made by
the respondents indicated an unusual interest in and concern
for the meaning and interpretation of the statements of the
criteria. The respondents from both the college and public
school personnel indicated by their responses that they con-
sider each statement of criteria acceptable for evaluating

an elementary school library.
General Comments of the Respondents

Many of the respondents made written comments in addi-
tion to marking the check list. Considerable agreement re-

garding the problems of evaluating elementary school libraries
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seem to exist among them. A number of these respondents who
expressed opinions agreed that the study was one which needed
to be undertaken. The following remarks recognize the im-
portance of the study: '"a worth-while project,'".... "This
should be a valuable study,” and "...wishing you success."
Other comments include:

"I accept each of the statements of general criteria."

"All questions appear to be adequate. They are easy to
understand and the instructions are easy to follow.™

"I accept your list of general criteria. I feel this is very
good."

"I think you have developed here an excellent set of criteria."
"I think this is a good evaluation check list."

"Very good."

"I think you have succeeded in formulating a questionnaire
characterized by adequate coverage and a preciseness of
language."

"In all respects it seems an adequate check list."

"The statements seemed quite clear in content and intention."”
"I think it is very appropriate for schools in which central

libraries are maintained and where a full-time librarian is
employed. This study is very important!"

Examples of Suggested Practices and Procedures

Space was provided on the tentative check list for the
respondent to list any statement showing exemplifying proce-
dures or practices which he felt had been helpful to him in

his own experience.
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Area I - Quarters, Equipment, and Budgetary Allowances

1.

2‘.

Area II-

: g

Area 111 -

1.

Area IV -
1.

2.

Area V -

1-

2.

If there is no central library in the school, you
could find a room somewhere to begin one. We did.

We try to make the library an enjoyable, attractive

place to go, leaving the door open so students feel
welcome at all times.

Staff and Library Personnel

The librarian should be active in professional or-
ganizations, take refresher courses in library
science, and keep up like the classroom teachers
do. Our librarian does.

We set up a student assistant program which freed

the librarian from some of the numerous routine
duties necessary to administer a library.

Organization and Administration

Our school has a well-organized corps of student
assistants to help run the library.

Every school needs a well-qualified librarian, but
teachers who have had library science courses can
help when it is necessary.

We only have limited use of our library because we

have a part-time librarian. We come two or three
grades at a time for reading and story telling.

Content of the Library for Teachers and Children

We all help in collecting pictures for a picture
file,

Each teacher in our building may turn in a book
order to the librarian for her grade.

Instructional Program

Library instruction is given in the classroom by
the librarian at the request of the teacher.

We teach a unit of library instruction in our
English program.
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3. The only library instruction our students get is
individual help as they use the library and as the
need arises.

4. We have regularly scheduled periods in the library.

5. We have an orientation program near the beginning

~of the school year.

Area VI - Library Guidance

1. Our librarian teaches a remedial reading class.

2. Book clubs meet the needs of our students, and the
teachers and librarian discuss guidance of children
cooperatively.

3. Our librarian keeps a record of the books read by
each child and guides him to more difficult and
varied books.

4. We have scheduled library periods in our school.

Area VII - Service to Classroom Teachers

1. Our librarian contacts each teacher personally
when new materials arrive that fit in with her
grade or units.

2. We use a printed form on which teachers request
library materials for our units.

3. Teachers are allowed to take out several books at
a time on a particular unit.

4. Our faculty meetings are held in our library.

5. We receive book jackets from our librarian to use
on our bulletin becards.

6. Sponsor activities such as Book Week.

After careful study of the results of the trial run, the
check list was revised to include most of the suggestions for
improvement. The type of checking was changed from three re-
sponses to two. These were: Accept and Reject. This re-

sulted in a second form of the check list. (Appendix B)
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Use of the Second Form of the Check List

The revised form of the check list consisted of one page
of instructions and sixty-seven statements of criteria. Each
statement in the check list was to be checked as 'accept" or
"reject." After the statements in the seven general areas,
space was provided and the request was made that additional
statements regarding any general or specific procedure or
practice be added.

It was essential that those who were to serve as re-
spondents have an understanding of the theoretical and prac-
tical aspects of the elementary school library. It was,
therefore, decided to choose teachers, librarians, teacher-
librarians, administrators, and college seniors who had
courses in library science and who had completed their prac-
tice teaching in various schools throughout the state. These
respondents were enrolled in summer school at Oklahoma State
University during the summer of 1961. A wide selection of
respondents from public and private schools, college, secon-
dary, and elementary levels, and from every section of the
state and surrounding states participated in the study.

One hundred tentative check lists were distributed and
seventy-six responses were received. (Table I) 1In additicn
to the responses checked on the check list, as shown in Table

II, thirty-four written comments and suggestions were made.
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Respondents Participating in the

Validation of the Check List
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Type of Respondents

Number Participating

Classroom teachers .
Teacher~-librarians .
Public librarians .
College senicrs . .
Full-time librarians
School principals .

»

High school counselors

Superintendents . .

3

College faculty member




TABLE 11

Statements in the Check List Checked as

Accepted or Rejected by the Jury
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Statements of general criteria as
being significant for evaluating
a '"good" elementary school library

faccept

reject

total

Area I - Quarters, Equipment, and

vi.

\.,2.

Budgetary Allowances

The school library has adequate
workroom, office, and storage
space.

The elementary school library is
attractive in appearance.

The elementary school library is
centralized with respect to main
corridors.

The elementary school library
has bulletin boards and display
areas.

The elementary school library
has sufficient floor space so
that a single class (30 chil-
dren) can be accommodated at one
time without undue crowding.

The elementary school library
has standard library equipment
adequate for its purpose as
suggested by the American
Library Association and by
Oklahoma Annual Bulletin for
Elementary and Secondary schools.

The school makes provision in
the school budget for financing
the school library adequately.

The present budget is adequate
for the elementary library pur=-
poses and needs of the school.

76

76

76

76

72

76

76

76

76

76

19

76

y 8]

76

735

76
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Statements of general criteria as
being significant for evaluating
a '"'good" elementary school library

accept

reject

total

9. The school librarian is notified
by the administrator about the
amount allocated in the school
budget for books, (other than
textbooks), magazines, and other
library materials.

Area II - Staff and library Per-
sonnel

1. The school librarian is a regu-
lar member of the faculty.

2. The librarian holds a standard
elementary teaching certifi-
cate.

3. The elementary school library is
administered by a professionally
trained and well-qualified li-
brarian who has twenty-four
hours of library science.

4. The elementary school library
personnel meet state standards.

5. The elementary school library
personnel meet national stan-
dards.

Area III - Organization and Ad-
ministration

1. Students help form library
policies.

2. The elementary library makes
provision for using student
assistants.

3. Students help select materials
for the library.

76

76

76

76

76

76

76

76

76

76

76

76

76

76

76

76

76

76
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Statements of general criteria as
being significant for evaluating
a '""good" elementary school library

accept

re ject

total

‘4. The elementary library has a
flexible schedule making ma-
terials easily accessible to all
students during the school day.

5. The elementary school library
is open during the entire
school day as well as before
and after school.

6. The elementary school library
makes provisions for the care,
repair, and rebinding of 1li=-
brary materials.

7. The book collection is classi=-
fied according to the Dewey
Decimal Classification System.

8. The elementary school library
has a shelf-list.

9. The librarian keeps an acces-
sion record.

10. The elementary school library
maintains a reference collecw
tion of clippings, pamphlets,
and pictures in the vertical
file.

11. The elementary school library
has an adequate card catalog.

12. The librarian makes reports
periodically on the status and
needs of the library services
to the school administration.

~13. The elementary school library
contains an unabridged diction-
ary and up~to-date sets of good
juvenile encyclopedias.

76

76

76

= 78

76

76

74

76

76

76

76

76

76

76

76

76

76

76

76

76
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Statements of general criteria as
being significant for evaluating
a '""good" elementary school library

accept

reject

total

v14.

15,

16,

The selection of library mater-
ials is a co-operative under-
taking of the entire school
staff and the pupils.

The elementary school library
provides reference and enrich-
ment materials for all grade
levels and for each subject in
the curriculunm.

The elementary school library
provides a sufficiently wide
range of recreational reading
that the varied interests of
the students find satisfaction.

Area IV - Content of the Library

1.

for Teachers and Children

The book collection is adequate
in terms of being a balanced
collection that meets the needs
of the school.

Total number of books in col-
lection

General Works

Religion and Mythology
Social Science
Languages
Science
Useful Arts
Fine Arts
Literature
Travel, Geography, Biograpay,
and History
Fiction
Picture and Easy Books

Book collections contain mater-
ials needed for the units of in-
struction introduced in the cur-
riculum.

76

76

706

76

76

76

76

76

76

76
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Statements of general criteria as
being significant for evaluating
a ""good" elementary school library

accept

re ject

total

3.

10.

Book collections meet the region-

al and state standards.

The book collection of the ele-
mentary library meets most needs

and interests of students and
teachers.

The elementary school librarian

uses standard book selection
guides.

The elementary school library

has copies of several appropri-

ate magazines for children.

The elementary school library
has copies of several daily
newspapers.

The elementary school librarian

conducts periodic inventories
of library materials and makes
purchases as needed.

The elementary school librarian

cooperates with the public
library in the selection of
materials.

Library materials which have
ceased to meet student needs
are discarded periodically.

Area V - Instructional Program

- O

Instruction in library skills
is provided in all grades.

Library instruction is dele-
gated by the librarian.

A definite time is scheduled
each day for the library
period.

i}

76

76

76

76

76

75

76

V)

76

76

76

76

76

75

76

76

76

74

76

74

76
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Statements of general criteria as
being significant for evaluating
a ""good" elementary school library

accept

reject

total

4. Special aids and other sources
of information are selected very
carefully and can be adapted to
a range of pupil ability.

5. Drills of various types are
used so children will become
skillful and independent users
of the library resources.

6. The elementary school library
program reflects the philosophy
of the school and enriches all
parts of the instructional pro-
gram.

7. There is articulation between
the elementary library program
and the public library services.

8. Reading clubs are developed by
the elementary school library
to extend the use of library
materials.

9. There is articulation between
the junior and senior high
library program and the ele-
mentary library progran.

Area VI - Library Guidance

1. The librarian is familiar with
the reading program in the
school.

2. The librarian has an under-
standing of the methods of
teaching reading.

3. The librarian cooperates with
all teachers in the school in
every aspect of the reading
program.

76

76

76

76

76

76

76

76

7D

76

73

76

75

76

76

76

76

76
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Statements of general criteria as
being significant for evaluating
a ""‘good" elementary school library

accept

reject

total

4.

Lo

The librarian encourages in stu-

dents an interest in and a liking

for reading.

The librarian guides the reading
of students by helping them in
the selection of books.

The librarian helps develop in
students the proper attitudes
toward school property.

The librarian implements library
projects that permit students to
plan and work together effec-
tively as a group.

Library courtesy is stressed and
good library habits are estab-
lished.

The librarian keeps reading
records of pupils.

Area VII = Service to Classroom

Teachers

The librarian keeps the teachers
informed about new sources of
information and audio-visual
materials. :

There is a collection of pro-
fessional materials for the
faculty.

Collection of materials are
available for classroom use.

The librarian requests sugges-
tions from teachers about new
materials to be added to the
library.

75

76

76

76

76

76

76

76

76

76

71

76

75

76

76

706

76

76

75

76
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Statements of general criteria as
being significant for evaluating
a '""good"™ elementary school library

accept

re ject

total

5. The school librarian notifies
teachers about new materials
added to the library.

6. The librarian purchases books
for special units of instruction
and those suggested by the
teachers.

7. The librarian uses the reading
testing scores for information
about the students.

~8. The library provides opportuni-
ties for displays, exhibits, and
projects. '

9. The librarian helps in planning
units of work in terms of the
materials available in the 1li-
brary.

10. The librarian is used in the pro-

gram of curriculum reorganiza= '
tion.

76

76

75

76

73

76

76

76

75 -

76

75

76




76

The Evaluation Instrument

A careful analysis of the 76 responses to the second
check list was then made. The remainder of this chapter
consists of an item-by-item analysis of the responses to
each of the seven areas and to a summary of the exemplify-
ingvproCedures that were suggested by the respondents. 1In
each case, first, the original statement is presented;
second, comments that were pertinent to the revision are
givenjband third, the revised statement which resulted is
listed.

With respect to Area I, there were 5 statements which
were checked 'faccept' by the respondents and upon which no
comments were made, These were statements 1, 2, 4, 5, 7.
These statements were, therefore, included in the final
instrument without change. This left 3 statements with
comments as follows:

3. Original statement

The elementary school library is centralized with
respect to main corridors.

Comments: Leave off. . ."with respect to main cor-
ridors."

Revision: The elementary school library is cen-
tralized.

6. QOriginal statement

The elementary school library has standard library
equipment adequate for its purpose as suggested by
the American Library Association and by Oklahoma
Annual Bulletin for Elementary and Secondary
Schools.
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Commentss Should cite the standards of the Ameri-
can Library Association and the Oklahoma
Annual Bulletin for Elementary and
Secondary Schools.

Revision: Accepted as stated above

9. Original statement

The school librarian is notified by the administra-
tor about the amount allotted in the school budget
for books, (other than textbooks), magazines, and
other library materials.

Comments: Should this be worked out cooperatively?
Librarian should have a voice in the
decision.

Revisions The school librarian and the administra-
tor agree upon the amount allotted in
the school budget for books, (other
than textbooks), magazines, and other
library materials.

With respect to Area II, all five statements were
accepted by the respondents. These statements were, there-
fore, included in the final instrument without change.

With respect to Area III, there were 15 statements
which were checked "accept'" by the respondents and upon which
no comments were made. These were statements 1, 2, 3, 4, 5,
6, 8, 9, 10, 11, 12, 13, 14, 15, apd 16; This left state
ment 7 with comments as follows:

7. Original statement

The book collection is classified according to the
Dewey Decimal Classification System.

Comments: Not necessary for elementary books....
Need some type of classification system....

Revision: Accepted as stated above
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With respect to Area IV, there were -6 statements which
were checked "accept'™ by the respondents and upon which no
comments were made. These were statements 1, 2, 4, 5, 8, and

9.

~]

[¢]

hese statements were, therefore, included in the final
instrument without change. This left 4 statements with
comments as followss

3. Original statement

Book collections meet the regiocnal and state stand-
ards.

Comments: "...add national standards to the state~
ment .

Revision: Book collections meet the regionai,
state, and national standards. '

6. Original statement

The elementary school library has copies of several
appropriate magazines for children.

Comments: ''...how many is several?"
Revisions Accepted as stated above

7. Qriginal statement

The elementary school library has copies of several
daily newspapers.

Comments: ''...does several mean one or more?"
"Wouldn®t this depend on the papers
available?"

"What use is made of them?"

‘ Revision: The elementary school library has copies
of the daily newspaper.

10. OCriginal statement

Library materials which have ceased to meet student
needs are discarded pericdically.

Comments: "Add...and teacher needs.'
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Revision: Library materials which have ceased to
meet student and teacher needs are dis-
carded periodically. :

With respect to Area V, there were 6 statements which
were checked "accept'™ by the fespondents and upon which no
comments were made. These were statements 1, 4, 5, 6, 7,
and 8. These statement were, therefore, included in the
final instrument without change. This left 2 statements

with comments as follows:

2. Original statement

Library instruction is delegated by the librarian.
Commentss '"'...instead of delegated, use given."
",..instead of delegated use taught or
"co-ordinated."

Revision: Library instruction is taught by the
librarian.

3. Original statement

A definite time is scheduled each day for the
library period.

Commentss “...should be more flexible."
"What about free time in the library?"

Revigion: Class time is scheduled for the library
period.

Statement 9 was added to the questionnaire because of
the number of comments made by the respcndents. These com-
ments are as follows:

9. Added statement

There is articulation between the junior and senior
high library program and the elementary library pro-
gram.
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Commentss 'TAre library skills taught in junior
and senior high school?"
"Do librarians in the system work
together?™
"What about junior and senior high
school libraries?"
"Is there a planned program all through
the twelve grades?™
With respect to Area VI, there were 6 statements which
were checked "accept'" by the respondents and upon which no
comments were made. These were statements 2, 3, 5, 6, 7,
and 8. These statements were, therefore, included in the
final instrument without change. This left 3 statements with
comments as follows:

1. Original statement

The librarian is familiar with the readiing program
in the school.

Commentss ""What about other curriculum areas?"
Revisions Accepted as stated above

4. Original statement

The librarian encourages in students an interest
in and a liking for reading.

Comments: '"...so0 doegs the teacher.™
Revisions Accepted as stated above

9. Original statement

The librarian keeps reading records of pupils.

Comments: "Why not let pupils keep their own?"
"Why teachers keep the records?"
"Time involved wouldn®t justify it."”
"If she sees fit....'.
"What type of reading records?"

Revision: Accepted as stated above
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With respect to Area VII, there were 4 statements which

were checked "accept'" by the respondents and upon which no

comments were made. These were statements 2, 3, 5, and 8.

These statements were, therefore, included in the final instru-

ment without change. This left 6 statements with comments

as follows:

1.

Original statement

The librarian keeps the teachers informed about new
sources of information and audio-visual materials.

Comments: ''The principal has this responsibility."
Revision: Accepted as stated above

Original statement

The librarian requests suggestions from teachers
about new materials to be added to the library.

Comments: '‘Each teacher makes her own requests."
Revision: Accepted as stated above

Original statement

The librarian purchases books for special units of
instruction and other books suggested by the teach-
ers.

Comments: "...central office purchase."

Revision: Accepted as stated above

Original statement

The librarian uses the reading testing scores for
information about her students.

Comments: "I (personally) don't care for this."

"For the teacher...."

"Not fair. Lots of students are poor in
reading but not necessarily in other
fields."

Revision: The librarian uses the reading testing
scores for information about the stu-
dent's reading levels or abilities.
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9. Original statement

The librarian helps in planning units of work in
terms of the materials available in the library.

Comments: Add '...with teachers."

Revision:s The librarian helps in planning units
of work with teachers in terms of the
materials available in the library.

From the careful study of the comments and criticisms
made by the jurors, a revised check list, to be used as
evaluative criteria for evaluating the elementary school

libraries of the Bristow, Cklahoma, public schools, was

developed. (Appendix C)
summary

The development of the final form of the evaluative
instrument has been described in Chapter I1I.

A tentative check list was submitted for criticism to
a jury of professional educatcrs and librarians. Based on
the criticism of these jurors, the format of the check list
was changed, and additions and revisions were made in the
statements of principles and practices.

The second form of the check list was submitted to
100 persons chosen for their interest in and knowledge of
the field of inquiry. Seventy-six responses were received
and analyzed. | |

After study of the responses and comments, certain

statements were revised; others were combined and rearranged;
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and one was dropped without further consideration; and from
five additional comments suggested by the respondents, one
was added. These revised statements became the final check
list of the study. This final check list was the evaluative
instrument used in studying the elementary school libraries

at Bristow, Oklahoma.



CHAPTER IV

EVALUATION OF THE ELEMENTARY SCHOOL

LIBRARIES AT BRISTOW, OKLAHOMA
Introduction

When the second check list had been revised, as described
~in Chapter III, it was used as an evalﬁation instrument to
evaluate the élementary school libraries of the Bristow,
Oklahoma, elementary schools.

The need for the study is indicated by the fact that the
library program in BriStéw has been in existence since 1935
and many changes have been made as the program developed;
however, no formal evaluation has ever been made. Much valu=-
able research in school libraries is being done, but few
studies are available that describe existing library oppor-
tunities for students on the elementary»levelo' :

Two general purposes of the study are (1) to ascertain
whether or not the elementary school libraries of the Bristow
elementary schools meet criteria for goed elementary school
libraries and (2) to make recommendationVconcexning continua-
tion, modificaticn, and development bf theveleﬁentary school

libraries in Bristow.

34
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The final check list was mimeographed for use by the
elementary teachers at Bristow, Oklahoma. Instructions for
checking were printed on the first page of the instrument.
Twenty-five Bristow teachers participated in the study. Both
elementary schools of the system were included.

A summary of background information relative to the

Bristow elementary school libraries is given in Table III.
Weaknesses of the Study

Before considering the results of the study, the reader
is reminded of the limitations inherent in the questionnaire
method of gathering data. The nature of language is such
that one can never be positive that a questionnaire has con-
veyed the same meaning to different respondents. There are
no certain means of knowing that each respondeﬁt reacted to
the check list from the same frame of reference.

The check list, being long, required considerable time‘
to process thoughtfully. A few persons not in the valida-
tion survey returned the booklets unchecked for that reason.

Another weakness of the study may have been that there
was no accurate way of knowing how much a respondent's per-
sonal philosophy of the value of elementary school libraries
entered into his acceptance or rejection.

Notwithstanding the weaknesses, the procedure was a

practicablé;one to use to fulfill the purposes of the study.



TABLE III

BACKGROUND INFORMATION OF THE BRISTOW,

OKLAHOMA, ELEMENTARY SCHOOL LIBRARIES

What is the enrollment of the
school?

How long has the teacher-
librarian been associated with
the Bristow elementary schools
in any capacity?

How long has the teacher=-
librarian been associated with
the Bristow elementary school
library?

Please check the amount of
library funds currently al-
lotted annually per student in
the Bristow elementary school
library.

What is the total number of
books, including hard-backs
and paper-backs, in the 1li-
brary? This is other than

textbooks.

Distribution of the library
collection.

Total number of books in col-
lection

General Works

Religion and Mythology

Social Science

Languages

Science

Useful Arts

Fine Arts

Literature

Travel, Geography, Biography,
History

Fiction

Picture and Easy Books
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Scheools
Washington Edison
201-300 201-300

over over
16 years 16 years
over over
16 years 16 years
one one
to two to two
dollars dollars
over over
1000 1000
5650 6000
200 250
100 100
250 200
150 200
350 350
250 250
150 150
20D 200
700 800
2300 2500
1000 1000
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Results of the Use of the Check List

as an Evaluation Instrument

Data relative to the responses of the Bristow teachers
to the check list are shown in Table IV.
A study of the responses given by the 25 Bristow ele-

mentary teachers involved in the study reveals the following:

Quarters,,Equipment; and Budgetary Allowances

Of the 9 principle and practices in the check list under
this heading, eight were checked by all 25 respondents as
existing to a large extent, indicating general satisfaction
with this area of the check list.

One iten, #8, which refers to adequacy of the budget was
less satisfactory. Twenty=-one respondents indicated that it
existed to a large extent in the Bristow program but four re-
spondents rated this principle as "existing to a limited ex-

tent."

Staff and Library Personnel

Five principles were listed in this area. All twenty-
five respondents agreed that four of these existed to a large
exténtg

One principle, #5, was checked by ten respondents as
existingvonly to a limited extent; fifteen felt it existed

to allarge extent.

Organization and Administration

There were fifteen principles in this area. The twenty-
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TABLE IV

RESPONSES OF BRISTOW TEACHERS TO

Quarter, Equipmenf, and
Budgetary Allowances

°

- The elementary school

THE EVALUATION CHECK LIST

Exists
to a
large
extent

Exists
to a
limited
extent

Does
not
exist

Total

The school library
has adequate work-
room, offices, and
storage space.

25

25

The elementary school
library is attrac-
tive in appearance.

25

25

is centralized.

25

235

The elementary school
library has bulletin
boards and display
areas.

25

25

The elementary school
library has suffi-
cient floor space so
that a single class
(30 children) can be
accommodated at one
time without undue
crowding.

25

0

o

25

The elementary school
library has standard
library equipment for
its purpose as sugges-
ted by the American
Library Association
and by Oklahoma Annual
Bulletin for Elemen-
tary and Secondary
Schools.

25

25

The schcol makes pro-
vision in the school
budget for financing
the school library
adequately.

25

25




Staff and Library Person-

nel

1.

Organization and Adminis-
tration

1.

The present budget is
adequate for the ele-
mentary library pur-
poses and needs of the
schoocl.
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Exists
to a
large
extent

Exists
to a

limited

extent

Does
not
exist

Total

21

25

The school librarian
is notified by the ad=-
ministrator about the
amount allotted in the
school budget for
books (other than text
books), magazines, and
other library mater-
ials.

25

25

The schocl librarian
is a regular member of
the faculty.

25

-0

25

The librarian holds a
standard elementary
teaching certificate.

25

25

The elementary school
library is adminis-
tered by a profession-
ally trained and well-
qualified librarian
who has twenty-four
hours of library
science.

23

0

25

The elementary school
library personnel meet
state standards.

25

)

The elementary school
library personnel meet
national standaxds.

i5

10

25

Students help form

library policies.

L

25




8.

10.
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The elementary library
makes provision for us-
ing student assistants.

.....

materials for the li-
brary.

The elemsntary library
has a flexible schedule
making materials easily
accessible to all stu-
dents during the school
day.

The elementary school
library is open during
the entire day as well
as before and after
school.

The elementary school
library makes provision
for the care, repair,
and rebinding of library
materials.

The book collection

is classified according
to the Dewey Decimal
Classification System.

The elementary school
library has a shelf=list
and an accession record.

The elementary school
library maintains a re-
ference collection of
clippings, pamphlets,
and pictures in the ver-
tical file.

The elementary school
library has an adequate

card catalog.

Existsl Exists Does Total
to a to a not
large | limited| exist
extent] extent
25 0 0 25
18 7 0 25
0 21 4 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
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12.

13.

14-

13

Content of the Library for
Teachers and Children

1.
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The librarian makes re-
ports periodically on
the status and needs of
the library services to
the school administra-
tion.

The elementary school

library contains an un-
abridged dictionary and
up-to-date sets of good
juvenile encyclopedias.

The selection of 1li-
brary materials is a
co-operative undertak-
ing of the entire
school staff and the
pupils.

The elementary school
library provides refer-
ence and enrichment ma-
terials for all grade
levels and for each sub-
ject in the curriculum.

The elementary school
library provides a suf-
ficiently wide range of
recreational reading
that the varied interest]
of the students find
satisfaction.

The book collection is
adequate in terms of be-
ing a balanced collec-
tion that meets the
needs of the school.

Book collections contain
materials needed for the
units of instruction in-
troduced in the curricu=-

lum.

Xists| Exists | Does | Total
to a to a not

large | limited| exist

extent| extent
25 0 0 25
25 0 0 25
10 12 3 25
25 0 0 25
25 0 > 25
25 0 0 25
25 0 0 25




10.

Book collections meet
the regional, state,
and national standards.

The book collection of
the elementary library
meets most needs and
interests of students
and teachers.

The elementary school
librarian uses standard
book selection guides.

The elementary school
library has copies of
several appropriate
magazines for children.

The elementary school
library has a copy of
the local newspaper.

The elementary school
librarian conducts
periodic inventories of
library materials and
makes purchases as
needed.

The elementary school
librarian cooperates
with the Public Li-
brary in the selection
of materials.

Library materials which
have ceased to meet
student and teacher
needs are discarded
periodically.

Instructional Program

1.

Instruction in library
skills is provided in
all grades.

Library instruction is
given by the librarian.
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Exists| Exists | Does Total
to a to a not
large limited| exist
xtent | extent

25 0 0 25

25 0 0 25

25 0 0 25

25 0 0 25

0 3 22 25

25 0 0 25

25 0 0 25

25 0 0 25

25 0 0 25

25 0 0 25




A class time is sche-
duled for the library
period.

Special aids and other
sources of information
are selected carefully
and can be adapted to a

.range of pupil activity.

Drills of various types
are used so children
will become skillful
and independent users
of the library re-
sources.

The elementary school
library program re-
flects the philosophy
of the school and en-
riches all parts of the
instructional program.

There is articulation
between the elementary
library program and the
public library services.

Reading clubs are de-
veloped by the elemen-
tary school library to
extend the use of li-
brary materials.

There is articulation
between the junior and
senior high library -
program and the elemen-
tary library program.

Library Guidance

l'

The librarian is fami-
liar with the reading
program in the school.
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The librarian has an
understanding of the
methods of teaching
reading.

Exists| Exists | Does | Total
to a to a not

large |limited| exist]

extent| extent
25 0 0 25
25 0 0 25
25 0 0 2D
25 0 0 25
25 0 0 25
10 8 7 25

0 10 15 25

25 0 0 25
25 0 0 25




The librarian cooperates
with all teachers in the
school in every aspect
of the reading program.

The librarian encourages
in students an interest
in and a liking for
reading.

The librarian guides the
reading of students by
helping them in the se-
lection of books.

.The librarian helps de=-

velop in students the
proper attitudes toward
school property.

The librarian implements
library projects that
permit students to plan
and work together effec-
tively as a group.

Library courtesy is
stressed and good 1li-
brary habits are estab-
lished.

The librarian keeps
reading records of pu-
pils.

Service to Classroom
Teachers

1.

The librarian keeps the
teachers informed about
new sources of informa-
tion and audio-visual
materials.

There is a collection of
professional materials
for the faculty.
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Existg Exists | Does Total
tOo & to a not

large | limited| exist

extent] extent
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25
25 0 0 25




10.

Collection of materials
are available for class-
room use.

The librarian requests
suggestions from teach-
ers about new materials
to be added to the li=-
brary.

The school librarian
notifies teachers about
new materials added to
the library.

The librarian purchases
books for special units
of instruction and
other books suggested
by the teachers.

The librarian uses the
reading scores for in-
formation about the stu-
dents reading levels or
abilities.

The library provides op-

portunities for displays,

exhibits, and projects.

The librarian helps in
planning units of work
with teachers in terms
of the materials avail-
able in the library.

The librarian is used in
the program of curricu-
lum reorganization.
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Exists Exists |Does | Total
to a to a not

large | limited| exist

extent| extent
25 0 0 25
25 0 0 25
25 0 0 23
25 0 0 25
25 0 0 25
25 0 0 25
29 0 0 25
12 13 0 25




96

five respondents were agreed that eleven of these principles
existed to a large extent.

Two principles, #1 and #3, were checked as existing only
to a limited extent by five and seven of the respondents, re-
spectively. These dealt with student participation in settling
library policies and selecting library materials.

Flexibility of scheduling, #4, was checked as existing
to a limited extent by twenty-one respondents and as not
existing by four.

One principle, #13, the cooperative selection of library
materials,was checked by ten respondents as existing to a
large extent; by twelve, as existing to a limited extent; and

by eight as not existing.

Content of the Library for Teachers and Children

Of the ten principles in this area, nine were checked by
all twenty-five respondents as existing to a large extent.

One, #7, the local newspaper in the library, was checked
by three as existing to a limited extent and by twenty-two

as not existing.

Instructional Program

Seven of the nine principles in the area were checked by
all twenty-five respondents as existing to a iarge extent.

Two principles, #8 and #9, relating to reading clubs and
to articulation with the junior high school library were less
satisfactory.

The development of reading clubs was checked as existing
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to a large extent by ten, as existing to a limited extent by
eight, and as not existing by seven.

Articulation with the junior high school was checked by
ten as existing to a limited extent and by fifteen as not

existing.

Library Guidance

All nine principles in this area were checked by all

twenty-five respondents as existing to a large extent.

Service to Classroom Teachers

The twenty-five respondents checked nine of the ten
principles in the area as existing to a large extent.

One principle, #10, referring to the use of the librarian
in curriculum reorganization was checked by twelve respon-
dents as existing to a large extent and by thirteen respon-
dents as existing only to a limited extent.

From these specific findings, the following summary
findings are:

1. Of the 67 statements of principles in the check
list, 57 were checked by all 25 respondents as
existing to a large extent in the Bristow ele-
mentary library program. ]

2. Of the remaining ten statements of principles,
five were listed by more than one-half the re-
spondents as existing to a large degree and by
less than one-half as existing to a limited de-
gree.

3. Of the five remaining practices, two were listed
as not existing by from four to twenty-two re=-
spondents; as existing only to a limited extent
by from three to twenty-one respondents; and as
existing to a large extent by from 0 to ten re-
spondents.
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4. The ten principles on which there was disagreement
are, in order of extent of existence:

Adequacy of budget

Student participation in policy making

Student participation in book selection

Library staff and national standards

Librarian's role in curriculum reorgani-
zation

Cooperative selection of library materials
by entire staff

Development of reading clubs

Flexibility of schedules

Articulation with junior high

Local paper in the library

5. The area in which the principles were deemed to
exist are, in descending order, the following:

Area 6 - All principles exist to a large
extent

Areas 1, 2, 4, and 7 - All but one prin-
ciple exist to a large extent

Area 5 - All but two principles exist to
a large extent

Area 3 -~ All but four principles exist to
a large extent

Further study of the responses of the Bristow teachers
to the check list reveals the following exemplifying prac-

tices noted by these teachers.

Examples of Exemplifying Practices or Procedures In the Bris-
tow Schools
Area I - Quarters, Equipment, and Budgetary Allowances

1. Each elementary library is centrally located.

2. Each elementary library has adequate workroom and
storage space.

3. The library is an enjoyable place to work. The rooms
are well-lighted, with light colored walls, and
light, washable floor covering.

4. Our budget seems adequate. We are allowed one
dollar per pupil for library materials.



Area

Area

Area

5.

6.
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Qur libraries are equipped with standard library
equipment, including a card catalog, tables and
chairs, shelving, and book carts.

Each of our libraries is large enough to accommodate
one class at a time. (30 children)

I1 - Staff and Library Personnel

l'

2.

3

Each librarian is a trained librarian with a degree
in Library Science.

The librarians are regular members of the faculty,
and are the assistant Vlce-pr1nc1pals of each
building. .

The librarians meet state and national standards.

III - Organization and Administration

k.
2.

The elementary library uses student assistants.

The elementary school library makes provisions for
the care, repair, and rebinding of library materials.

The elementary libraries are classified according
to the Dewey Decimal Classification System.

Each library has a shelf-list and an accession
record which is kept up-to-date.

Each elementary library has a vertical file for
pictures and clippings from magazines and newspapers.

Each elementary library has a card catalog.

The elementary libraries contain three sets of en-
cyclopedias, World Almanac, Atlases, and many other
types of enrichment materials.

Teachers are allowed to make requests for teaching
materials such as films, filmstrips, records, and
recreational reading for their classes.

IV - Content of the Library for Teachers and Children

6

The book collection is adequate in terms of being a
balanced collection that meets the needs of the
school. Washington School has a total of 5650
books in its collection and Edison School has a
total of 6000 books in its collection.
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Teachers request materials that fit in with their
social studies, science, and health units. Other
requests cover needs in the other areas of the cur-
riculum.

Book collections in the elementary grades meet the
regional and state standards.

The elementary librarians use standard book selec-
tion aids. Each subscribe to the Horn Magazine

and the Wilson Library Bulletin in order to keep
abreast of new titles in children's literature.

(In discussion of this topic the librarians indi-
cated that they also use ALA Booklist, Wilson Ch11-
dren's Catalog, and the ALA Basic Book Collections
for Elementary Schools.)

Each of the elementary school libraries subscribe
to several children's maga21nes. Some are Wee Wis-
dom, Jack and Jill, Children's Activities, Junior
Red Cross, and the Children's Digest.

The elementary school libraries cooperate very
closely with the Bristow Public Library. Most of
the children have a library card and visits to the
public library are made regularly.

- Instructional Program

Instruction in library skills is provided in all
grades. The first and second grades receive their
instruction from their homeroom teachers. The third,
fourth, fifth, and sixth grades receive their in-
struction from a librarian with a degree in library
science.

A definite time is scheduled each day for the 1li-
brary period in grades three, four, five, and six.
Each child spends forty-five minutes a day in the
library.

Library instruction in the basic skills and litera-
ture appreciation is a part of the elementary school
program. Drills of various types are used so chil-
dren will become skillful and independent users of
the library resources.

- Library Guidance
The librarian is familiar with the reading program

of the school and purchases supplementary books for
the reading enrichment program.



Area VII

Summary
In

plifying
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Each of the librarians understand the methods of
teaching reading because each taught reading in the
classroom.

The librarians, through their excellent program, en-
courage students to read, to like to read, and helps
develop in them the proper attitudes toward school
property and the care of books.

Units are presented to the students in library
courtesy, good library habits, use of encyclopedias,
dictionaries, and other reference materials.

The librarian keeps reading records of the pupils,
but each child writes in the name of the book on his
own reading card.

- Service to Classroom Teachers

The librarians inform the teachers about new sources
of materials by personally contacting them.

Each library has a section for professional books
for teachers and parents. The P.T.A. in each build-
ing also maintains a reading shelf for its members.

The libraries always encourage good reading by
colorful bulletin boards, exhibits, and interest
centers.

Each library participates annually in observance
of Book Week and American Library Week.

All faculty and parent meetings are held in the 1li-
brary.

Teachers turn in their request for new books and
materials any time they wish. They do not have to
wait until the end of the school year.

of Comments Made by Bristow Respondents

addition to studying the items checked and the exem-

practices, a summary of teacher comments was made,

as follows:

Question

In what respects is the library program of our school satis-

factory?
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Comments:

"The library program in our school is very satisfactory in
supplying supplementary reading materials for all levels and
in developing an interest in books on varied subjects."”

"In every respect...'

"Meets our needs..."

"We couldn't teach without our library.'

Questions:

In what respects is the library program of our school in
greatest need of study, improvement, and/or expansion? = Be
specific. ’ v
Comments:

. "I know there must be some improvement, but I can't think of
any." : : .

MAllow firSt“and second grades to use the library more."
"No suggestions." :
Q‘
"Move the library away from the office. The library is next
to the office and many times the librarian must tend to office
work.'™ E ‘ ‘ =
"I think our library is large enough."”
"We seem to have everything we need and want."
Questions

What can we do to improve our library program? Make con-
crete suggestions. .

CQmments:

”Continﬁe the good work...'

“More money allotted."

vyt is, in my opinion; one of the best!"

"I feel that here in the Bristow Schools our library pro-
gram is quite adequate. We have qualified librarians who

keep our libraries up-to-date and help the teachers and stu-
dents to use it extensively."
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"The elementary school library of Bristow is outstanding in
its collection and facilities for serving students and facul-
ty«”

"We think our library is adequate for our needs."
S ummar

Responses to the evaluation instrument were given by
all 25 elementary teachers in the Bristow schools. Of the
67 principles and practices, 57 were checked by all 25 re-
spondents as existing to a large extent, 10 were checked by
the respondents as existing to a limited extent; and 5 were
checked by the respondents as not existing. Further study
of the responses of the Bristow teachers;té the check list
revealed some exemplifying practices. A summary sheet of
comments made by the Bristow teachers revealed that ele~
ﬁentary school libraries in Bristow were satisfactory and
méf.ﬁhe ciitéria for evaluating a gdbd elemeﬁtéfyfschodl

library.



CHAPTER V
SUMMARY, CONCLUSIONS, AND RECOMMENDATIONS
Summary

The library has long held a place of importance in the
school program. Until recent years, however, most profes-
sional educators and most writers have been concerned with
the library in the secondary school and college. Only in
relatively recent years has attention been turned to the li=-
brary in the elementary school. This increasing interest is
evidenced by the extensive number of articles appearing in
educational literature. Much of the professional periodi-
cal literature, however, consists only of expressed opin-
ions rather than of research.

The elementary school libraries of the Bristow, Oklahoma,
public schools were organized in 1935._ Prior to that time,
all library books and materials in the.Bristaw elementary
schools were kept in a central supply room and checked out
by individual teachers for use in their own classrooms. Al-
though, in general, there has been satisfaction with the ele-
mentary library program, no formal evaluation of the program
has ever been made.

The present study was designed to make such an evalua-

104
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tion and to make recommendations concerning the continuation,
modification, and development of the elementary school 1li-
braries in Bristow.

In order to develop an instrument to be used to evalu-
ate the elementary school libraries, an intensive study of
available literature was made as described in Chapter II.

A trial check list of principles and practices which
would characterize a good elementary school library was
drawn from the study of available literature. These princi-
ples were grouped into seven areas. The list was submitted
to a group of professional teachers and teacher-librarians
for their critical examination. The results of the trial
run are described in Chapter III. Based upon the findings
of the trial run, the check list was revised.

The revised check list was then submitted to a jury of
100 teachers, librarians, administrators, and graduate stu-
dents enrolled at Oklahoma State University during the sum-
mer of 1961. The responses, comments and criticisms of this
group are discussed in Chapter III. Based upon these re-
sponses, a final evaluative instrument consisting of 67 items
was compiled and used in the Bristow public schools during
the school year 1961 to 1962. The findings resulting from

the use of the evaluative instrument are given in Chapter IV.
Conclusions

Based upon the findings of the study, the following

conclusions may be drawn:
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A consensus exists among professional writers con-
cerning the principles and practices which charac-
terize a good elementary school library.

Professional teachers, librarians, and administra-
tors accept the statements drawn from the writings
of these professional writers as suitable criteria
for evaluating an elementary school library.

The use of the criteria, developed in this study,
by interested elementary teachers, is practical
and will help teachers and librarians to evaluate
the strengths and weaknesses of their elementary
libraries.

The existence or non-existence of certain princi-
ples relating to the elementary school library may
be determined through a study of the practices
which teachers believe exemplify or illustrate the
principles.

The use of the evaluative criteria developed in
this study reveals that the elementary teachers at
Bristow, Oklahoma, consider their libraries ade-
quate in most areas. Their responses indicated
that 57 of the 67 principles in the check list
"exist to a large extent' in the Bristow elementary
school libraries. Their responses also indicate
that improvements need to be made in the Bristow
Elementary library program to provide:

a. Better articulation between the elemen-
tary library program and the secondary
school library program.

b. More use of the local newspaper in the
elementary library.

c. Greater flexibility of the library sche-
dule to permit more independent use of
its facilities.

d. More use of teachers and pupils to as-
sist the librarians in cooperative selec-
tion of books and materials for the li-
brary.

€. More involvement of pupils in library
policy making.

f. More use of the librarian in curriculum
revision programs.

g. Greater encouragement of reading clubs.
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h. More information for teachers concerning
the standards for elementary school li-
braries as given by the American Library
Association.

i, More funds for the elementary library to
raise the present budgetary allowance
from one dellar to four dollars which is
the American Library Association recom-
mendation.

Recommendations

1. The library program of the Bristow elementary schools
should be continued.

2. The instrument used in the current study should be fur-
ther refined for use in other elementary schools because
additional information has become available, and because
certain changes in wording now seem desirable.

a. New information, such as: School Activities and the
Library, published by the American Library Associa-
tion; Standards for School Library Programs, pub-
lished by American Library Association for American
Association of School Librarians and 18 other educa-
tional organizations including Association for
Childhood Educational International, Department of
Elementary School Principals, Department of Class-
room Teachers, and National Science Teachers Associa-
tion; and Contemporary Issues in Elementary Education,
published by the National Education Association for
Educational Policies Commission.

b. Improvement in wording, such as: 'library instruc-
tion" instead of "library usage''; "illustrative prac-
tices" instead of "exemplifying practices.”

c. Changes in construction of statements from dogmatic
statements to qualified statements.

3. The present study should be followed by observation in the
libraries and interviews with teachers and librarians to
determine whether or not actual practice is in accordance
with reported practice.

4., Consideration should be given to providing more flexibili-
ty in scheduling so that pupils of grades 1 and 2, bus
pupils, and other transported students may make more use
of the libraries.
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11.

12.
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More funds should be allocated to the elementary libraries
to bring budgetary allowances into accord with national
recommendations. (Appendix D)

The zdministration should assume a responsibility for in-

cluding librarians on all curriculum committees.

Purther encouragement should be given to reading clubs
and similar library activities.

More cooperative effort should be involved in the selec-
tion of books and library materials.

The librarian should be responsible for providing teach-
ers with more information concerning library standards,

library materials, and library use.

Children should be more inveclved in policy making, bock
selection, and similar tasks relating to the library.

Special attention too should be given to each principle
checked by teachers as '"does not exist' or as "exists
only to a limited extent.'

Every effort should be made to secure fully certified
librarians to replace the two librarians included in the
current study, but who retired in 1963. The writer re-
cognizes that the current shortage of school librarians
has made it difficult tc secure fully qualified persons.
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Appendix A
Name
Position
classroom teacher, principal, teacher-librarian,
student, etc.
Address

May I solicit your assistance in helping to evaluate a
check sheet for elementary school library? I feel that
you are one who would be competent to judge proposed
criteria for evaluating a ''good'" elementary school li-
brary. I have set up some tentative criteria in seven
areas:

A. Quarters, equipment, and budgetary allowances

B. Staff and library personnel

C. Organization and administration

D. Content of the library for teachers and children
E. Instructional program

F. Service to classroom teachers

G. Library guidance

I will appreciate it greatly if you will check the at-
tached list of general criteria, so that I may have your
judgment as to their worth. Do you accept or reject
each of the statements of general criteria as being
significant for evaluating a ''good" elementary school
library? Space is provided for the addition of any cri-
teria which you feel should be included.

Thank you for your time and consideration in helping me
with this problem.

Louise F. Roberds
Box 264
Bristow, Oklahoma
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Evaluation Check Sheet For Elementary Library

‘Background Information

A. What is the enrollment of the school?

(1) under 100 (2) 101-200 (3) 201-300 -t
(4) over 301

B. How long has the teacher-librarian been associated
with the Bristow elementary school in any capacity?

(1) 1-5 yrs (2) 6-10 yrs ___ (3) 11-15 yrs __
(4) over 16 yrs __

C. How long has the teacher-librarian been associated
with the Bristow elementary school library?

(1) 1-5 yrs (2) 6=10 yrs ___ (3) 11-15 yxs&
(4) over 16 yrs __

D. Please check the amount of library fund allotted
annually per student in the Bristow elementary school

library.
(1) under one dollar ___ (2) one to two dollars ___
(3) two to three dollars __ (4) over three dollars __

E. What is the total number of books, other than text-
books, in the library?

(1) under 500 (2) 501-700 ___ (3) 701-1000 __
(4) over TI000 __

The following statements pertain to areas in the elementary
school library. Read the statement and check the degree
which you feel most nearly applies in your elementary
school library. Please cite examples of exemplifying
practices or procedures from your own elementary school
library. If more space is needed for statement for ex-
empllfyzng procedure or practice, use regulation size
typing paper to complete your comment.

An explanation of the scale is:
1. Exists to a large extent

2. Exists to a limited extent
3. Does not exist



A. Quarters, equipment, and budgetary
allowances

./Al -
v

"/.2.

The school library has adequate workroom,
office and storage space.

Statement of Exemplifying Procedure or
Practice:

The elementary school library is attrac-
tive in appearance.

Statement of Exemplifying Procedure or
Practice:

The elementary school library is centra-
lized with respect to main corridors.

Statement of Exemplifying Procedure or
Practice:

The elementary school library has bulle-
tin boards and display areas.

Statement of Exemplifying Procedure or
Practice:

The elementary school library has suffi-
cient floor space so that a single class
(30 children) can be accommodated at one
time without undue crowding.

Statement of Exemplifying Procedure or
Practices

The elementary school library has stan-
dard library equipment adequate for its
purpose as suggested by the American Li-
brary Association and by Oklahoma Annual
Bulletin for Elementary and Secondary
Schools.
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B.

e

A

Statement of Exemplifying Procedure or
Practice:

The school makes provision in the school
budget for financing the school library
adequately.

Statement of Exemplifying Procedure or
Practice:

The present budget is adequate for the

. elementary library purposes and needs of

the school.

Statement of Exemplifying Procedure or
Practice:

The school librarian is notified by the
administrator about the amount allotted
in the school budget for books, (other
than textbooks), magazines, and other
library materials.

Statement of Exemplifying Procedure or
Practice:

Staff and library personnel

l’

The school librarian is a regular member
cof the faculty.

Statement of Exemplifying Procedure or
Practice:

The librarian holds a standard elemen-
tary teaching certificate.

Statement of Exemplifying Procedure or
Practice:
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3. The elementary school library is admin-
' istered by a professionally trained and
well-qualified librarian who has twenty- 1 2 3

four hours of library science. T

Statement of Exemplifying Procedure or
Practice:

4. The elementary school library personnel 1 2 3
meet state standards. R

Statement of Exemplifying Procedure or
Practice:

5. The elementary school library personnel i 2 3
meet national standards. S

Statement of Exemplifying Procedure or
Practice:

Organization and Administration

1. Students help form library policies. W I

Statement of Exemplifying Procedure or
Practice:

2. The elementary library makes provision ;e
/ for using student assistants. e B

Statement of Exemplifying Procedure or
Practice:

3. Students help select materials for the i Ao i s

library. e AR

Statement of Exemplifying Procedure or
Practice: :

4. The elementary library has a flexible
schedule making materials easily acces-



10.

sible to all students during the school
day.

Statement of Exemplifying Procedure or
Practice:

The elementary school library is open
during the entire school day as well as
before and after school.

Statement of Exemplifying Procedure or
Practice:

The elementary school library makes pro-
visions for the care, repair, and re-
binding of library materials.

Statement of Exemplifying Procedure or
Practice:

The book collection is classified ac-
cording to the Dewey Decimal Classifica-
tion System.

Statement of Exemplifying Procedure or
Practice:

The elementary school library has a
shelf-list.

Statement of Exemplifying Procedure or
Practice:

The librarian keeps an accession record.

Statement of Exemplifying Procedure or
Practice:

The elementary school library maintains

a reference collection of clippings, pam-
phlets, and pictures in the vertical file.|
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12,

13.

14.

15.

16.

Statement of Exemplifying Procedure or
Practice:

The elementary school library has an ade-
quate card catalog.

Statement of Exemplifying Procedure or
Practice:

The librarian makes reports periodically
on the status and needs of the library
services to the school administration.

Statement of Exemplifying Procedure or
Practice:

The elementary school library contains
an unabridged dictionary and up-to-date
sets of good juvenile encyclopedias.

Statement of Exemplifying Procedure or
Practice:

The selection of library materials is a
co-operative undertaking of the entire
school staff and the pupils.

Statement of Exemplifying Procedure or
Practice:

The elementary school library provides
reference and enrichment materials for
all grade levels and for each subject in
the curriculum.

Statement of Exemplifying Procedure or
Practice:

The elementary school library provides a
sufficiently wide range of recreational
reading that the varied interests of the

123

18 30
el
1% 3
5 B T
. 3
i i s
: 3
I 5081
1 3




students find satisfaction. B R i

Statement of Exemplifying Procedure or
Practice:

D. Content of the library for teachers and
children

:

The book collection is adequate in terms
of being a balanced collection that meets 1 2 3
the needs of the school. e S J

Total number of books in collection

General Works Fine Arts

Religion and Mythology Literature
Travel,Geography,

Social Science Biography,History

Languages Fiction

Science Picture and Easy Books

Useful Arts

Book collections contain materials needed
for the units of instruction introduced S
in the curriculum. A |

Statement of Exemplifying Procedure or
Practice:

Book collections meet the regional and = S
state standards.

L o

Statement of Exemplifying Procedure or
Practice:

The book collection of the elementary
library meets most needs and interests of 1 2 3
students and teachers. S ) el

Statement of Exemplifying Procedure or
Practice:

The elementary school librarian uses 1 2. 8
standard book selection guides. | |
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Statement of Exemplifying Procedure or
Practice:

The elementary school library has copies
of several appropriate magazines for
children.

Statement of Exemplifying Procedure or
Practice:

The elementary school library has copies
of several daily newspapers.

Statement of Exemplifying Procedure or
Practice:

The elementary school librarian conducts

periodic inventories of library materials

and makes purchases as needed.

Statement of Exemplifying Procedure or
Practice:

The elementary school librarian cooper=-
ates with the Bristow Public Library in
the selection of materials.

Statement of Exemplifying Procedure or
Practice:

Library materials which have ceased to
meet student needs are discarded peri-
odically.

Statement of Exemplifying Procedure or
Practice:

Instructional Program

1.

Instruction in library skills is pro-
vided in all grades.
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Statement of Exemplifying Procedure or
Practice:

Library instruction is delegated by the
librarian.

Statement of Exemplifying Procedure or
Practice:

A definite time is scheduled each day
for the library period.

Statement of Exemplifying Procedure or
Practice:

Special aids and other sources of infor-
mation are selected very carefully and
can be adapted to a range of pupil a-
bility.

Statement of Exemplifying Procedure or
Practice:

Drills of various types are used so chil-

dren will become skillful and independent

users of the library resources.

Statement of Exemplifying Procedure or
Practice:

The elementary school library program re-
flects the philosophy of the school and
enriches all parts of the instructional
program.

Statement of Exemplifying Procedure or
Practice:

There is an articulation between the ele-
mentary library program and the public
library services.
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R.

Statement of Exemplifying Procedure or
Practice:

Reading clubs are developed by the ele-
mentary school library to extend the use
of library materials.

Statement of Exemplifying Procedure or
Practice:

Library guidance

1.

The librarian is familiar with the read-
ing program in the school.

Statement of Exemplifying Procedure or
Practice:

The librarian has an understanding of
the methods of teaching reading.

Statement of Exemplifying Procedure or
Practice:

The librarian cooperates with all teach-
ers in the school in any aspect of the
reading program.

Statement of Exemplifying Procedure or
Practice:

The librarian encourages in students an
interest in and a liking for reading.

Statement of Exemplifying Procedure or
Practice:

The librarian guides the reading of stu=-
dents by helping them in the selection
of books.
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Statement of Exemplifying Procedure or
Practice:

The librarian develops in students the ) N
proper attitudes toward school property. | | P | |

Statement of Exemplifying Procedure or
Practice:

The librarian implements library pro-
jects that permit students to plan and : WY AP
work together effectively as a group. F e |

Statement of Exemplifying Procedure or

Practice:
Library courtesy is stressed and good i 2 '3
library habits are established. R |

Statement of Exemplifying Procedure or
Practice:

The librarian keeps reading records of i 2 3
pupils. OB ot |

Statement of Exemplifying Procedure or
Practice:

Service to classroom teachers

1

The librarian keeps the teachers informed
about new sources of information about 1R 3
audio-visual materials. 38 FIE T |

Statement of Exemplifying Procedure or
Practice:

There is a collection of professional e e
materials for the faculty. R Sl L
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Statement of Exemplifying Procedure or
Practice:

Collection of materials are available for 1 2 3
classroom use. i e |

Statement of Exemplifying Procedure or
Practice:

The librarian requests suggestions from
teachers about new materials to be added 1 2 3
to the library. e T

Statement of Exemplifying Procedure or
Practice:

The school librarian notifies teachers b e
about new materials added to the library. [ [ | [

Statement of Exemplifying Procedure or
Practices

The librarian purchases books for special
units of instruction and those suggested 1 2 3
by the teachers. S

Statement of Exemplifying Procedure or
Practice:

The librarian uses the reading testing § el S
scores for information about her students.| | | |

Statement of Exemplifying Procedure or
Practice:

The library provides opportunities for o T T
displays, exhibits, and projects. e | |

Statement of Exemplifying Procedure or
Practice:



10.
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The librarian helps in planning units of
work in terms of the materials available 1 2 3
in the 1library. [ I |

Statement of Exemplifying Procedure or
Practice:

The librarian is used in the program of 1 2 3
curriculum reorganization. L ! |

Statement of Exemplifying Procedure or
Practice:
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SUMMARY SHEET

1. 1In what respects is the library program of our school
satisfactory? Be specific.

2. In what respects is the library program of our school in
greatest need of study, improvement, and/or expansion?
Be specific. :

3. What can we do to improve our library program? Make
' concrete suggestions. :
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Statements of general criteria as
being significant for evaluating
a '"good'" elementary school library

accept

reject

total

Area I - Quarters, equipment, and

l.

budgetary allowances

The school library has adequate
work room, office, and storage
space.

The elementary school library is
attractive in appearance.

The elementary school library is
centralized with respect to main
corridors.

The elementary school library
has bulletin boards and display
areas.

The elementary school library

has sufficient floor space so
that a single class (30 children)
can be accommodated at one time
without undue crowding.

The elementary school library
has standard library equipment
adequate for its purpose as
suggested by the American Li-
brary Association and by Okla-
homa Annual Bulletin for Elemen-
tary and Secondary schools.

The school makes provision in
the school budget for financing
the school library adequately.

The present budget is adequate
for the elementary library pur-
poses and needs of the school.
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Statements of general criteria as
being significant for evaluating
a '""good" elementary school library

accept

reject

total

9. The school librarian is notified

by the administrator about the
amount allocated in the school
budget for books, (other than

textbooks), magazines, and other

library materials.

Area II - Staff and Library Personnel

1. The school librarian is a regu-

lar member of the faculty.

2. The librarian holds a standard
elementary teaching certifi-
cate.

3. The elementary school library
is administered by a profes-

sionally trained and well-quali-

fied librarian who has twenty-
four hours of library science.

4. The elementary school library

personnel meets state standards.

5. The elementary school library
personnel meet national stan-
dards.

Area III - Organization and Adminis-

tration

1. Students help form library poli-

cies.

2. The elementary library makes

provision for using student as-

sistants.

3. Students help select materials
for the library.

4. The elementary library has a

flexible schedule making materi-

als easily accessible to all

students during the school day.
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Statements of general criteria as
being significant for evaluating a
"good'" elementary school library

accept

reject

total

S.

10.

11.

12.

13.

14.

The elementary school library is
open during the entire school
day as well as before and after
school.

The elementary school library
makes provisions for the care,
repair, and rebinding of 1li=-
brary materials.

The book collection is classi-
fied according to the Dewey
Decimal Classification System.

The elementary school library
has a shelf-list.

The librarian keeps an acces-
sion record.

The elementary school library
maintains a reference collection
of clippings, pamphlets, and
pictures in the vertical file.

The elementary school library
has an adequate card catalog.

The librarian makes reports
periodically on the status and
needs of the library services
to the school administration.

The elementary school library
contains an unabridged diction-
ary and up-to-date sets of good
juvenile encyclopedias.

The selection of library materi-
als is a co-operative undertak-
ing of the entire school staff
and the pupils.
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Statements of general criteria as
being significant for evaluating
a ""good" elementary school library

accept

re ject

total

15.

16.

Area IV - Content of the Library for

The elementary school library
provides reference and enrich-
ment materials for all grade
levels and for each subject in
the curriculum.

The elementary school library
provides a sufficiently wide
range of recreational reading
that the varied interests of the
students find satisfaction.

Teachers and Children

1. The book collection is adequate
in terms of being a balanced
collection that meets the needs
of the school.

Total number of books in collec~-
tion

General Works

Religion and Mythology
Social Science

Languages

Science

Useful Arts

Fine Arts

Literature i

Travel, Geography, Biography,
and History

Fiction £

Picture and Easy Books

2. Book collections contain materi-
als needed for the units of in-
struction introduced in the cur-
riculum.

3. Book collections meet the re-

gional and state standards.
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Statements of general criteria as be-
ing significant for evaluating a
""good" elementary school library

accept

reject

total

4. The book collection of the ele-
mentary library meets most needs
and interests of students and
teachers.

5. The elementary school librarian
uses standard book selection
guides.

6. The elementary school library
has copies of several appropri=-
ate magazines for children.

7. The elementary school library
has copies of several daily
newspapers.

8. The elementary school librarian
conducts periodic inventories
of library materials and makes
purchases as needed.

9. The elementary school librarian
cooperates with the public li-
brary in the selection of mater-
ials.

10. Library materials which have
ceased to meet student needs are
discarded periodically.

Area V - Instructional Program

1. Instruction in library skills
is provided in all grades.

2. Library instruction is delegated
by the librarian.

3. A definite time is scheduled
each day for the library period.

4. Special aids and other sources
of information are selected very
carefully and can be adapted to

a range of pupil ability.
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Statements of general criteria as
being significant for evaluating accept| reject| total
a '""good" elementary school library

5. Drills of various types are used
so children will become skillful
and independent users of the 1li-
brary resources.

6. The elementary school library
program reflects the philosophy
of the school and enriches all
parts of the instructional pro-
gram.

7. There is articulation between
the elementary library program
and the public library services.

8. Reading clubs are developed by
the elementary school library to
extend the use of library mater-
ials.

9. There is articulation between
the junior and senior high 1li-
brary program and the elemen-
tary library program.

Area VI - Library Guidance

1. The librarian is familiar with
the reading program in the
school.

2. The librarian has an understand-
ing of the methods of teaching
reading.

3. The librarian cooperates with
all teachers in the school in
every aspect of the reading pro-
gram.

4. The librarian encourages in stu-
dents an interest in and a lik-
ing for reading.

5. The librarian guides the reading
of students by helping them in
the selection of books.
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Statements of general criteria as
being significant for evaluating accept| reject| total
a ""good" elementary school library

6. The librarian helps develop in
students the proper attitudes
toward school property.

7. The librarian implements library
projects that permit students to
plan and work together effective-
ly as a group.

8. Library courtesy is stressed and
good library habits are estab-
lished.

9. The librarian keeps reading
records of pupils.

Area VII - Service to Classroom
Teachers

1. The librarian keeps the teachers
informed about new sources of
information and audio=-visual
materials.

2. There is a collection of profes-
sional materials for the faculty

3. Collection of materials are a-
vailable for classroom use.

4. The librarian requests sugges-
tions from teachers about new
materials to be added to the 1li-
brary.

5. The school librarian notifies
teachers about new materials
added to the library.

6. The librarian purchases books for
special units of instruction and
those suggested by the teachers.

7. The librarians use the reading
testing scores for information
about the students.
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Statements of general criteria as
being significant for evaluating a
"good" elementary school library

accept

reject

total

8. The library provides opportuni-
ties for displays, exhibits, and
projects.

9. The librarians help in planning
units of work in terms of the ma-
terials available in the library.

10. The 1librarian is used in the pro-
gram of curriculum reorganization.
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Appendix C

Evaluation of a '"Good'" Elementary School Library

Name

Position
classroom teacher, principal, teacher-librarian,etc.

Address

May I solicit your assistance in helping to evaluate a check
sheet for elementary school library? I feel that you are
one who would be competent to judge proposed criteria for
evaluating a ''good'" elementary school library. I have set
up some tentative criteria in seven areas:

. Quarters, equipment, and budgetary allowances

. Staff and library personnel

. Organization and administration

. Content of the library for teachers and children
. Instructional program

. Library guidance

. Service to classroom teachers

QmmbmoQw>

I will appreciate it greatly if you will check the attached
list of general criteria, so that I may have your judgment
as to their worth. Do you accept or reject each of the
statements of general criteria as being significant for
evaluating a ''good" elementary school library? Space is
provided for the addition of any criteria which you feel
should be included.

Thank you for your time and consideration in helping me with
this problem.

Louise F. Roberds
Box 264
Bristow, Oklahoma
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Background Information:
What is the enrollment of the school?
(1) under 100 (2) 101-200 (3) 201-300 (4) over 301

How long has the teacher-librarian been associated with
the Bristow elementary schools in any capacity?

(1) 1-5 yrs. (2) 6-10 yrs. (3) 11-15 yrs.
(4) over 16 yrs.

How long has the teacher-librarian been associated with
the Bristow elementary school library?

(1) 1-5 yrs. (2) 6-10 yrs. (3) 11-15 yrs.
(4) over 16 yrs.___ s

Please check the amount of library funds currently al-
lotted annually per student in the Bristow elementary
school library.

(1) under one dollar (2) one to two dollars
(3) Two to three dollars (4) over three dollars

What is the total number of books, including hard-backs
and paper backs, in the library? This is other than
textbooks.

(1) under 500 (2) 501-700 (3) 701-1000
(4) over 1000____ ' T

The following statements pertain to areas in the elemen-
tary school library. Read the statement and check the
degree which you feel most nearly applies in your ele-
mentary school library. Please cite examples of exem-
plifying practices or procedures from your own elementary
school library. If more space is needed for statement
for exemplifying procedure or practice, use 8-1/2 x 11
size typing paper to complete your comment.

An explanation of the scale is:
1. Exists to a large extent

2. Exists to a limited extent
3. Does not exist
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Revised Check=list

Quarters, equipment, and budgetary allowances.

1.
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The school library has adequate workroom, 1 2 3
offices, and storage space. L |
Statement of Exemplifying Procedure or Practice:

The elementary school library is attrac- o 3
tive in appearance. e |
Statement of Exemplifying Procedure or Practice:

The elementary school library is centra- e
lized. i |
Statement of Exemplifying Procedure or Practice:

The elementary school library has bulle- 1 2 3
tin boards and display areas. L T |
Statement of Exemplifying Procedure or Practice:

The elementary school library has suffi-

cient floor space so that a single class

(30 children) can be accommodated at one 1 2 3
time without undue crowding. TR |
Statement of Exemplifying Procedure or Practice:

The elementary school library has standard

library equipment adequate for its purpose

as suggested by the American Library Asso=-

ciation and by Oklahoma Annual Bulletin N

for Elementary and Secondary Schools. T R

Statement of Exemplifying Procedure or Practice:
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The school makes provision in the school
budget for financing the school library 1.2 .3
adequately. (W HES SRR

Statement of Exemplifying Procedure or Practice:

The present budget is adequate for the
elementary library purposes and needs of 1 2 3
the school. R TR

Statement of Exemplifying Procedure or Practice:

The school librarian is notified by the
administrator about the amount allotted in

the school budget for books, (other than

textbooks), magazines, and other library 1.2 3
materials. b= e o |

Statement of Exemplifying Procedure or Practice:

Staff and Library personnel

l.

The school librarian is a regular member 1 2 3
of the faculty. e e l

Statement of Exemplifying Procedure or Practice:

The librarian holds a standard elementary 1 2 3
teaching certificate. TR |

Statement of Exemplifying Procedure or Practice:

The elementary school library is adminis-

tered by a professionally trained and

well-qualified librarian who has twenty- 1 203
four hours of library science. ! iy |

Statement of Exemplifying Procedure or Practice:



The elementary school library personnel i 2 -3
meet state standards. B e,

Statement of Exemplifying Procedure or Practice:

The elementary school library personnel >
meet national standards. A e’y it

Statement of Exemplifying Procedure or Practice:

Organization and Administration

l.

02 3
Students help form library policies. e e 4

Statement of Exemplifying Procedure or Practice:

The elementary library makes provision for 1 2 3
using student assistants. ey e |

Statement of Exemplifying Procedure or Practice:

Students help select materials for the 1i- 1 2 3
brary. U 1

Statement of Exemplifying Procedure or Practices:

The elementary library has a flexible
schedule making materials easily accessi- 1 2 3
ble to all students during the school day.| | | |

Statement of Exemplifying Procedure or Practice:

The elementary school library is open dur=-
ing the entire school day as well as be- 1 2 3
fore and after school. TR |

Statement of Exemplifying Procedure or Practice:
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12.

The elementary school library makes pro-

147

visions for the care, repair, and rebind- 1 2 3

ing of library materials. o

Statement of Exemplifying Procedure or Practice:

The book collection is classified accord-
ing to the Dewey Decimal Classification -

System. 1L76Y

x A

Statement of Exemplifying Procedure or Practice:

The elementary school library has a shelf- 1 2 3

list and an accession record. Pl

Ee

Statement of Exemplifying Procedure or Practice:

The elementary school library maintains a

reference collection of clippings, pam- 1.2:.3

phlets, and pictures in the vertical file.| |

]

Statement of Exemplifying Procedure or Practice:

The elementary school library has an ade- _1 2

quate card catalog. Fas]

|

o

Statement of Exemplifying Procedure or Practices

The librarian makes reports periodically
on the status and needs of the library y

1

services to the school administration. |
L]

Statement of Exemplifying Procedure or Practice:

The elementary school library contains an
unabridged dictionary and up-to-date sets _1 2

3

of good juvenile encyclopedias. N

Statement of Exemplifying Procedure or Practice:
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13. The selection of library materials is a
co-operative undertaking of the entire 1 2 3
school staff and the pupils. i ] ]

o

Statement of Exemplifying Procedure or Practice:

14, The elementary school library provides
reference and enrichment materials for all
grade levels and for each subject in.the 1 2 3
curriculum. [ | ]

Statement of Exemplifying Procedure or Practice:

15. The elementary school library provides a
sufficiently wide range of recreational
reading that the varied interests of the 1 2 3
students find satisfaction. L1 1 {

Statement of Exemplifying Procedure or Practice:

~ D. Content of the library for teachers and children

1. The book collection is adequate in terms
- of being a balanced collection that meets 1 2 3
the needs of the school. L1 ] [

Total number of books in collection

General Works Fine Arts

Religion and Literature
Mythology Travel, Geography,
Social Science Biography, History
Languages Fiction

Science Picture and Easy
Useful Arts Books

2. Book collections contain materials needed
for the units of instruction introduced 1 2 3
in the curriculum. N |

Statement of Exemplifying Procedure or Practice:



Book collections meet the regional, 1. 2 3
state, and national standards. (| |

Statement of Exemplifying Procedure or Practice:

The book collection of the elementary li-

brary meets most needs and interests of 123
students and teachers. L &y | |
Statement of Exemplifying Procedure or Practice:

The elementary school librarian uses 1 2 .3

standard book selection guides. S AT |

Statement of Exemplifying Procedure or Practice:

The elementary school library has copies
of several appropriate magazines for chil- 1 2 3
dren. S I

Statement of Exemplifying Procedure or Practice:

The elementary school library has a copy :
of the local newspaper. S |

Statement of Exemplifying Procedure or Practice:

The elementary school librarian conducts
periodic inventories of library materials _1 2 3
and makes purchases as needed. e W 5 |

Statement of Exemplifying Procedure or Practice:

The elementary school librarian cooperates
with the Public Library in the selection 1 2 3
of materials. S IR

Statement of Exemplifying Procedure or Practice:
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10. Library materials which have ceased to
meet student and teacher needs are dis- 203

carded periodically. B A

Statement of Exemplifying Procedure or Practice:

Instructional Program

1. Instruction in library skills is pro- 1 2°+3

vided in all grades. Vo

Statement of Exemplifying Procedure or Practice:

2. Library instruction is given by the li- I S

brarian. T

Statement of Exemplifying Procedure or Practice:

3. A class time is scheduled for the library 1 2 3

period. [ sl

Statement of Exemplifying procedure or Practice:

4., Special aids and other sources of infor-
mation are selected carefully and canbe _1 2 3

adapted to a range of pupil ability. T TR

Statement of Exemplifying Procedure or Practice:

5. Drills of various types are used so children
will become skillful and independent users 1 2 3

of the library resources. 0 S

Statement of Exemplifying Procedure or Practice:

6. The elementary school library program re-
flects the philosophy of the school and en-
riches all parts of the instructional N

program. S

Statement of Exemplifying Procedure or Practice:
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There is articulation between the ele-
mentary library program and the public R N
library services. G |

Statement of Exemplifying Procedure or Practice:

Reading clubs are developed by the elemen-
tary school library to extend the use of 1 2 3
library materials. RS A

Statement of Exemplifying Procedure or Practice:

There is articulation between the junior
and senior high library program and the I R
elementary library program. R e e

Statement of Exemplifying Procedure or Practice:

Library guidance

1.

The librarian is familiar with the read- 1 2. 3
ing program in the school. R e, OB

Statement of Exemplifying Procedure or Practice:

The librarian has an understanding of the 1 2 3
methods of teaching reading. Tt Tl ) S,

Statement of Exemplifying Procedure or Practice:

The librarian cooperates with all teachers
in the school in every aspect of the read-_1 2 3
ing program. R |

Statement of Exemplifying Procedure or Practice:

The librarian encourages in students an . 2 3
interest in and a liking for reading. LN

Statement of Exemplifying Procedure or Practice:
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5. The librarian guides the reading of stu-
dents by helping them in the selection of 1 2 3
books. | | |

Statement of Exemplifying Procedure or Practice:

-

6. The librarian helps develop in students
the proper attitudes toward school pro- ds (29 3

perty. o] e TR

Statement of Exemplifying Procedure or Practice:

7. The librarian implements library projects
that permit students to plan and work to- 1 2 3
gether effectively as a group. B e |

Statement of Exemplifying Procedure or Practice:

8. Library courtesy is stressed and good 1li- 1 2 3
brary habits are established. O |

Statement of Exemplifying Procedure or Practice:

9. The librarian keeps reading records of 3 =2 .3
pupils. I o

Statement of Exemplifying Procedure or Practice:

Service to Classroom teachers

1. The librarian keeps the teachers informed
about new sources of information and I '2- 43
audio-visual materials. G |

Statement of Exemplifying Procedure or Practice:

2. There is a collection of professional ma- 1 2 3
terials for the faculty. NI iy |

Statement of Exemplifying Procedure or Practice:



10.

k33

Collection of materials are available for 1 2 3
classroom use. R ! il

Statement of Exemplifying Procedure or Practice:

The librarian requests suggestions from
teachers about new materials to be added e e
to the library. N A T

Statement of Exemplifying Procedure or Practice:

The school librarian notifies teachers s ST T
about new materials added to the library. [ [ | |

Statement of Exemplifying Procedure or Practice:

The librarian purchases books for special
units of instruction and other books sug- 1 2 3
gested by the teachers. R A |

Statement of Exemplifying Procedure or Practice:

The librarian uses the reading scores for
information about the students! reading 3 2.3
level or abilities. e

Statement of Exemplifying Procedure or Practice:

The library provides opportunities for 3. 2l
displays, exhibits, and projects. SRS W |

Statement of Exemplifying Procedure or Practice:

The librarian helps in planning units of
work with teachers in terms of the materi- 1 2 3

als available in the library. D T

Statement of Exemplifying Procedure or Practice:

The librarian is used in the program of ) S (e
curriculum reorganization. | s !

Statement of Exemplifying Procedure or Practice:
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SUMMARY SHEET

In what respects is the library program of our school
satisfactory?

In what respects is the library program of our school
in greatest need of study, improvement, and/or expan-
sion? DBe specific.

What can we do to improve our library program? Make
concrete suggestions. :
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COMPARED WITH U.S. OFFICE OF EDUCATION
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APFENDIX D

HERE IS THE NATIONAL PICTURE OF SCHOOL LIBRARY SERVICE

Existing and Recommended Service in Public Elementary and Secondary School Libraries

[ITIIT) Existing Service [ ALA Standards
19 $6.00 1700
Range
$4.00
5
$1.60
300
L T e S T T e EEEELI
BOOKS ANNUAL PUPILS PER
PER PUPIL EXPENDITURES LIBRARIAN
FOR BOOKS
(per pupil)

Figures shown are for those schools with central facilities according to the
most recent survey by the U. S. Office of Education.

There are more than 2/3 of elementary schools without any central libraries
and more than 1/2 of all public schools without libraries.
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