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PREFACE

This study was undertaken te determine the characteristics of
vocational technical advisery committees in three post secondary
schools in Oklahoma. ‘An interview methoed was used to obtain all of
the infermation and witheut the splendid cooperation of all the
interviewees this study would not have been possible. I am deeply
indebted to Philip Chandler, Wayne Miller, George Wells and Robert
Smith.

I appreciate all of the help Denald Phillips gave in arranging
for the interviews and the introductioens. Cecil Dugger assisted
greatly in the preparation of this study and to him a special "thanks."

To my wife, Jane, I am especially grateful. ﬁithout her support
and willingness to.sacrifice some of the normal family affairs, I
seriously doeubt whetherrthis study would have been undertaken,

The help from the technical faculty, and especially Tom Sutherlin,

at Cameron University, is certainly appreciated.
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CHAPTER I
INTRODUCT ION

Historically, citizens advisory cemmittees have been utilized to
assist and develop programs of secondary occupational education. Neo
distinctioen hés been made between the roles of advisery committees used
at secondary and poest secondary levels. Today, because of the tre-
mendous expansion of post secondary occupational educatien, advisery
committees for these pregrams are becoming more important. Federal and
state legislation dealing with vocational technical educatioen recognizes
the importance of citizen invelvement. Applications for federal funds
froem 1océl educational agencies must show that they have been developed
through the cooperation of the various community interests, school
representatives, students and manpower needs.

The use of State Advisory Committees for vecational technical
leducatiOn became mandatory with the Vocational Education Amendments
of 1968 and Public Law 90-576 (11). Citizen involvement became
mandatory atﬂthe loéal levei even though no specific requirements were

established.
Statement of the Problem

Very little research has been dene on the erganization and
utilization of local post secondary advisory committees for vocational

technical education. Many post secendary vocatienal technical



educators have had limited expérience in using advisory committees.
They often fail to realize the positive coentributions an advisory
committee can make to their programs.

The proeblem with which this study deals is the lack of infoermation
concerning the use of local post secondary advisory committees for

vocational technical education in Oklahoma.
Purpose of the Study

The purpose of this study was to examine selected characteristics
of the vocational technical advisery committees in three selected
post secondary schools in Oklahoma, and te identify desirable charac-

teristics for a post secondary advisery committee.
Objectives of the Study

The objectives of the study were:

1. To determine the physical make up of the membership
of existing advisory committees in the se]lected schools.

2. To determine the major functiens of these committees.

3. To identify the agenda and schedule of meetings.

L, To identify the accomplishments of these committees.

5. To cempare the findings te those revealed in the
Rese;rch of Literature.

6. To establish operating prbcedures for advisery committees.



Scope of Study

The scope of this study was concerned only with the local
vocational technical committees of three selected post secondary
schools in Oklahoma.

The selected schoels were:

1. Oklahoma State Tech located in Okmulgee, Oklahoma.

2. Oklahema State University Technical Institute loecated

in Oklahoma City, Oklahoma.

3. Tulsa Junior Coellege located in Tulsa, Oklahema.



CHAPTER IT
REVIEW OF LITERATURE

The purpoese of this study was to examine the characteristics
of vocational technical advisory committees in three selected poest
secondary schools in Oklahoma and to identify desirable characteristics
for a post secondary advisory committee.

In 1973 Charles W. Ryan (13, p. 36) said:

« « o close ties with business, industry and community

groups becomes particularly essential if schools are

to make career education a viable element of the

curriculum,

This review of literature is divided intoe four sections:

1. Functions

2. Organization

3. Operatien

L, Summary
Functions

Rieﬁdeau (12) in his description of the role of the advisory
committeevdescribes three types of advisory committees:
1. A general committee which advises on the total occupational
program.
2. An occupational committee which advises the institutions

about specific programs.



3. A joint apprenticeship committee with an administrative
function regarding apprenticeship standards and supervision
of on the job training and work experience.

Advisory committees exist at all levels, federal, state and lecal,
but it is the lecal occupatienal committee that can be of the greatest
help to the educator. Bennett (3) describes these committees as
"unique'" in their ability te provide occupational infermatien and aid
in establishing vecational educatien programs.

The Utah Technical College at Salt Lake City named an advisory
committee as the first step in develeping a printing program. The
members, largely representative of laber and management in the printing
field, helped plan the curriculum.and pledged suppoert te the new
program. Brodinsky (4, p. 6) an education writer and consultant, in
his report concerning policies for better advisery committees states:
"The most impertant contribution that. the committee can make is when
it helps an administration sense the coming of changes." Quite often
an administration fails to see a change in eccupational patterns,
but members of an. advisery committee may be quite aware of them.

Ten years ago Burt (6) explained how committees could help
educaters. He explains that industry-educatioen cooperation can take
place through:

1. Initiating new programs.

2. Conducting Manpoewer and skill needs surveys.

3. Develoeping Curricula.

L, Couﬁseling and recruiting students.

5. Evaluating scheol programs.

Norman R. Stanger enderses the same five points (14).



When new programs are initiated in an institutien, ene of the
first steps that the advisery committee should take is te advise the
sChoel administration on the types of offerings required to satisfy
the preparatory as well as the retraining and upgrading needs of the
individuals of the community which requires an occupational survey (6.

Conducting manpower and skill needs surveys requires more par-
ticipatien and cooperatien from industry tﬂah any other task because
in many instanées>it is the emﬁloyers who must provide the;information
needed. Few committee members have the time and skill fer cenducting
surveys and in mest instances, schools will engage outside‘professional
consultants and tegether with the assistance of the advisery committee,
the required data will bevcompiled from which the committee can make
recommendations fer needed instructien.

It is a necessity that educators knew hew many students the laber
market can abserb and te knew if their graduates are succeeding. One
of the functions of a cellege department coordinator would be to
determine the pertinent informatien on manpower studies and feed it

to the advisoery committee for evaluation.
Organizatien

The meﬁbership of the committee can be decided in varioeus ways.
‘One methoed is that in which the members are selected by the scheol
in censultatien with the lay greups te be served.

Hafstrand (10) recommends this method:

The school Qames a selection committee teo:

1. Analyse the community te determine‘its characteristics

and cemponents.



2. Secure nameé of individﬁalé to represent each of the

community's factions.

3. Interview and screen the potential'membefs as to

their willingness to serve and their approepriateness
for council functiens set foerth by the scheol.

Lk, Presents a list to the school for approval.

The scheol should never ask cemmunity organizatiens, institutiens
nor industries to send representatives to a scheol citizen§ adwisory
committee. Invitatiens should be extended to an individual who has
been selected for his abilities.

No moere than one-third ef the%membership of an advisery committee
should represent large industries, and individuals representing an
industry should be familiar with the functiens of the job fer which
the student is training, and wherever possible, a superviser of the
technical classificatien for which the training is being offered should
serve as a member'(7).

Membefs should meet the follewing qualifications:

1. Members must have recent, first hand, practical

‘experience in the committee's area of concern.

2. Members should have the availéble time,

3. Memﬁers sheuld Be sensitive to managementmlabér

relationships.

Most general adviéory committees serving an entire program have
from ten te twenty members. Specific occupational committees usually
operate more efficiently when membgrship is limited froﬁ four to ten

(k).

Scheols appoint coemmittee members for terms of froem ene to three



years. Hafstrand and Phipps (10) suggest that the first advisory
council members draw lots for one, two, or three year terms. Thus
each year oqe-third of the membership will be replaced.' This process
leaves members with experience remaining on the committee. The
Los Angeles Trade-Technical Cellege appoints members of its committees
for a one—yeaf term only, those members who have been actiye during
the previous year are reappeinted.

The scheoel representative usually serves as an ek officio member
of the committee. |

Moest local coemmittees can be classified as either ad hoc committees
or continuing committees. Hamlin‘(Q) has strong preference for the
continuing cemmittee, poeinting eut that beforg a group can effectively
serve a school, it must first spend time in develoeping the background
of knowledge and modus operandi. Both types have been used suc=

cessfully.
‘Operation

Ayres (25 recommends that the schoeol representative prepare an
agenda for each meeting, that the agenda be prepared with the ceo-
operation ef the chair person énd that the agenda be distributed to
all membérs prier to thé meeting;

A typical agenda for an advisery committee might include:

1. Introductien of all members.

2, Brief review of the toetal college»occppationai

educatien effofts.
3. Brief explanation of the;occupational education

program being served.



L, The relationship of this committee to the program.

5. Report of previeus meetings or reading of minutes.

6. Reading of communications.

7. Reperts of subcommittees, if any.

8. Specific topics for discussion.

9. Future plans for expansien of the college or a

specific program.

10. Standards specified in federal acts and state plans

for vecatienal educatien and accrediting agencies.

11. Organization of the committee (for the first meeting

of the year especially)

a. Selection of chairman and secretary

b. Selection of dates and times for meetings

c. Adoption of rules listed in the advisoery cemmittee
handbook to govern the conduct of megtings.

12. Adjournment.

13. Tour of college or instructional area of the pregram

under discussion (12).

A study of lqcal advisery committeés,in Ohio and New Jersey
indicates a wide range in the number of meetings held by a committee
during a year span (3). Some meet only oncevduging.the year, while
others meet as often as‘tWelve per year. .The frequency of meetings
held should be dictated by the amount of business.at hand. Many
reports conc}ude that committees have failed because meetings were
heldvtooiinfrequently, but mest indicate that yearly meetings are neot
enough (iz). Burt (5, p. 1) states that "If you tell me the committee

will meet only two or three times a year, I will know that we really
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aren't going to do anything woerthwhile."

Committees should establish a definite meeting schedule (2).

Most committees find that in addition te the regular meetings, special
meetings must be called to finish activities.

The committee should have ne more formality than needed.

Stanger (14) recommends this and indorses the cenference type meeting
as conserving time and securing the widest participation of each
committeé member, emphasizing that foermal parliamentary procedures
often tend te stifle the interest and éctivity of the group.

Usuaily a chairman, and a vice chairman are elected from the
members of the committee during the second or third meeting. In many
cases the s¢hool representative serves as secretary of the committee.
When new committees are formed for existing programs, the represéntative
sh&uld familiarize the meﬁbers with the’functions and ebjectives of the
educational programs with which they will be invelved. It is very
unrealistic to believe the committee members to already have this
working knowledge.

Several studies have recently been completed that indicate
advisory committees have been as Burt (6, p. 8 ) says ". . . not very
effective or proeductive." Results from twe studies sponsered by the
Ohio and New Jersey Advisory Ceouncils for Vocatioenal Education
indicate: ‘

1. Nbﬁhere in the respective state departments of education

or the vecatienal divisions or any other agencies was
there any record of a compesite list of local advisery

-committees or their member ship rosters.
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2. Between six and ten per cent of the respondents were not
aware of their being named toe any vecational advisory
committees.

3. Advisery committees are for the moest part unknewn by scheol
staffs, They are not published in school directeries and
are seldom listed in special brochures.

L. Few committees provided for' student representatien.

5. The educatienal representatives hold voting privileges and
in many cases program‘coofdinators act as chairmen of
advisery committees.

6. Most advisory committee respondents represent management
positions in their occupatioens.

7. Studies revealed that in maﬁy cases local committee
members were more interested in and anxious te help with
vecational pfﬁﬁ?ﬁﬁsthan_sch@ol personnel were in involving
them in such efforts (3).

The report revealed that one of the symptoms of this situatien is
that poeer communicatiens exist between the committee and the school,
between the schoel and the state divisien of vocatienal education,

between the advisery committee and the general community.
Summary

The organization, name, and function of a vecational technical
advisory committee can be altered:to fit specific needs and situations.
The only limitation is that the advisery committee can assume neither
legislative nor administrative respensibility (1). The scheol can

benefit from the experience of the advisery cemmittee and use their



recommendatiens te help build and maintain a successful proegram.
task of making lecal advisery committees work falls on the lecal

educatoers and institutions.

The

12



CHAPTER III
METHODOLOGY
Introductien

The purpese of this study was te examiné the characteristics of
the voecatioenal technical advisery commitfees‘in three selected.post
secondary schools in Oklahoma, and te identify desirable characteristics
for a post secondary advisory coemmittee. This chapter is devoted to
reporting the methods used to accﬁmplish the purpose of the study and
is divided inte the following sections: (1) Design; (2) Participants;

(3) Procedure; (4) Analysis of Data.
Design

The design of this study is coﬁsidered to be appropriate for
descriptive research. It attempts to describe the present organi-
zations and functions of the committees .as reported.by the educaters
who were, or had been, directly connected with the committees.

The purpose of the research survey was fo record interview
descriptiens of the above with .the intent of using the information
to make recommendations for the eséablishment of future advisory

committees.

13
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Participants

Personal interviews were conducted with administraters of three
post secendary scheols. The selected scheols were recommended by
Dr. Donald S. Phillips, Professor and Department Head, Technical and
Adult Education, Oklahema State University.

The three designated scheels were chesen on the basis of
(1) the number of students enrolled in vocational curricula, (2) the
known existence of advisery committees, and (3) the v@le?aﬁt experience
and invelvement of the administraters and educaters of these schools
in advisery committees. The selected schools were:

Oklahema State Tech, Okmulgee, Oklahoma

Tulsa Junier College, Tulsa, Oklahoma

Oklahema State University Techniéal Institute,

Oklahoma City, Oklahoma
Descriptien ef Participants

Oklahoma State Tech

The Oklahoma State University, Stillwater, Oklahoma, organized
the Okmulgee Branch in 1946, to serve in the areas éf vecational and
technical education. The schooel is known as Oklahoma State Tech and
is located in Okmulgee, a towﬁ of approximately 18,000. Okmulgee
is 34 miles south of Tulsa. The 50 vocatioenal ceurses offered at
Oklahema State Tech ére approved by the Board of Regents for the
Oklahoma State University and the Agricultural and Mechanical Celleges,
the Oklahoma State Regents for Higher Education and the Oklahoﬁa State

Accrediting Agency. There are approximately 3,100 students and
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175 faculty members.

Tulsa Junior College

Tulsa Junior College is a cemprehensive two-year cellege designed
to serve the needs of the Tulsa metropolitan area, as well as the
surrounding area. The college, which epened in 1970, is cencerned
with providing a wide range of educatienal opportunities for its
students, covering university-parallel programs in professional and
general education, occupational and technical programé, and community
service programs. The student population exceeds 5,500 in{credit
programs, and more’ than 2,000 students in nen-credit programs. There

are 125 faculty and staff members,

Oklahoma State.University Technical Institute

The Oklahoma State University Technical Institute is lecated in
Oklahoema City and serves the local metropelitan area. The Technical

Institute is career-oriented, offering 17.two-year programs leading

to an Associafe’Degree.. The Technical Institute started in 1961. The
scheeol is servea by a faculty of 38 members. The Oklahoma State
University Technical Institute is a division of accrediting agencies.
Enrollment in 1975 was 2,050.

A geographical loecation map of the selected schoels is shown in

Figure 1.
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Procedure

Since a great ameunt ef information was needed frem only a few
sources, interviews were developed to ﬁrovide more oppertunity for
the respondents to sqpply accurate and complete informatien, and te
obtain moere detailed descriptions.

A moderately structured iﬁlerview plan was prepared with specific
questiens related to the purposes of the study (8).

The order ofithe questions was deemed impertant to afferd the
interviewer topic contrel, and to help in greuping responses. Con-
sequently, questions were outlined by the investigater. These
questions deél with four main areas:

1. The physical make up of the membership of the committees.

2. The major functions of the committees.

3. _The‘agenda and the schedule. of meetings.

4, The accomplishments of the committees.

Before the interviews were cenducted, a trial interview was
arranged with an asseciate prefessor at Cameron University. This trial
was to test the order andithe wording of the basic questioens. After
the trial intérview the questions were altered to provide a more
satisfactor& interview.

Initial contacts were made with the interviewees by telephone
by Dr. Donald S. Phillips. With his help, the date and time foer each
interview was‘established.

Tape .recordings were made during. three of the. four interviews.

One participant preferred the interview not be taped.
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The time taken for the interviews varied at each scheol, ranging
from thirty minutes to one and one-half hours. At one school two
administraters were interviewed, and only one interview was made at
each of the other two schools.

A letter of acknewledgement was sent te each of the interviewees

and a copy is included in Appendix A.



CHAPTER IV
RESULTS AND ANALYSIS

The purpose of this study was to examine the characteristics
of vocational technical advisory éommittees in three selected pest
secondary schools in Oklahoma and to identify desirable characteristics
for a poest secondary advisery committee.
The primary objectives of the study.were:
1. To determine the physical maké up of the membership of
existing advisory committees in the selected. schools.
2. To determine the major functions of the Seleéted
committees.
3. To identify the agenda and schedule of meetings.
L, To identify the accomplishments of these committees. .
5. To compare the findings te those revealed in the Research
of Literature and to establish Qperating procedures for
advisery committees,
The administraters interviewed at each school were extremely
cooperative, and very enthusiastic abeut their own advisery coemmittees.
All of the schools indicated that they had erganized coemmittees
for each of their vocational technical programs. A listing of these

programs can be found in Tables I, II, and III.



TABLE I

VOCATIONAL TECHNICAL PROGRAMS
OKLAHOMA STATE TECH

20

Advisery Committee

-Number of Members

1. Drafting

2. Electronics

3. Diesel

L4, Graphic Arts

5. Autemetive

6. Air Conditioning
7. Business Education
8. Building Trades

9. .Dry Cleaning
10. Food Service

Total

11
12
9
12
18
11
18
Noet given
Not given
Not given

91




TABLE II

VOCATIONAL TECHNICAL PROGRAMS

TULSA JUNIOR COLLEGE

21

Advisory Committee

Number of Members

10.
11.
12.

13.

1k,
15.
16.
17.
18.
19,
20.

21.

Agri-Business

Banking and Finance

Bie-Medical Equipment Technician
Bookkeeping and Junior Accountant
Business Services Master

Computer Science

Credit Unien

Culinary Arts

Drafting and Design Technelegy
Electro-Mechanical and Elecfronics
Envifonmental Health Technician
Fire Protection and Safety Technelogy

General Office Assistant and
Professional Secretary

Health Care Supervision

Health Serviées Mastér

Hotel and Restaurant Personnel
Instrumentation Technician
Labor ieadership

Legal Secretary

Machinist Technelogy

Marketing and Merchandising

11

10

13

11

12

10

10



TABLE II (Continued)

22

Advisory Committee

Number of Members

22.

23,

2k,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34,
35.

36.

37.
38.

39.

Medical Laberatory Technician

Medical Office Assistant, Medical
Secretary, and Medical Transcriptionist

Mid-Management

Nursery = Horticulture Technician
Nursing

Physical Therapist Assistant
Police Science

Professional Real Estate

Quality Centroel Technology
Radiolegic Technelegy

Residential and Commercial Construction
Respiratory Therapy

Savings and Loan

Small Business Management

Supermarket and Food Distribution
Management

Surveying
Transportation and Traffic Management
Welding Technology

Tetal

10

12

10

10

12

11

353
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TABIE TII

OKLAHOMA STATE UNIVERSITY TECHNICAL INSTITUTE
VOCATIONAL TECHNICAL PROGRAMS

Advisory Committee ; Number of Members
1. Institute Advisory’Committéek 12
2. Architecture 7
3. Computer Programming 11
4, Civil and Environmental Health 5
5. Electronics 11
6. Horticulture 17
7. Industrial Drafting 7
8. Nurse Science. 17
9. Police Science 8
10. Technical Writing 5
11. Fire Technology 5
Total 105

The members of the ;ommittees were selected as having one or more
of the following qualifications:

1. Interested in the program.

2. Employed in the field, either in a labor eor management

capacity.
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3. Knowledge of the program and support for the

institgtion philesophy.

4. Connected with technicians and skilled craftsmen in

the specialty field.

5. Graduated from the program for which the committee

was formed.

6. Possession of influence which could proemote the program.,

The size of the membership of each committee has been tabulated
in Tables I, II, and III. Committees ranged from five to eighteen
member s, Sixty committees served the three scheols coentacted.

These committees total over fi&e hundred forty-nine members. Oklahoma
State University Technical Institute was the only school that indicated
having a student.included in committee‘membership.

All of the scheels appérently use the same methed of netifying
new members of their appointment to a committee. . A formal letter of
appointment is mailed by the school after acceptance.has been verified.

Two schools appoint members to a committee for an indefinite term.
Members are appointed at Tulsa Junior Coellege for a one year term.

The location of the institution and the type of programs being
offered by the institutien determined the area from which committee
members were chosen. Tulsa Junior College selected ﬁembers from the
Tulsa metropolitan area. Oklahoma Stéte University Technical Institute
selected members from thé Oklahoma City area and Oklahoma State Tech
committee members were chosen from. all points, primarily in Oklahoma
with a few members from states adjoining Oklahoma.

The number of meetings held varied. '‘Responses indicated:
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1. Every two months

2. Twice a year

3. Two or three times a year.

Two schools elect officers within the committee. These officers
varied frem a chairman only, te chairman, vice chairman, and a recorder.
No officers were elected at the other school.

Meetings are held at the scheol. At Oklahoma State Tech committees
meet in the merning and last four or five hours. At the other two
schools meetings are scheduled in the afterneen or evening -and last
from one and one-half to two hours. Those committees holding long
meetings were composed of members who had to travel from distant
locations.

Agenda for the meetings are prepared in advance by either the
school representative, or a committee chairman. An agénda for an
advisory committee at Tulsa Junior College can be found in Appendix C.
This agenda is typical for the other two schools. In most instances
the minutes of the previous meetings are mailed to members in advance
of a meeting. Minutes of meetings are taken by an instructer, depart-
ment head or a school secretary. The committees meét when called upon
by the schdol or upon mutual agreément of the school and the committee.
At Oklahoma State Tech and at Tulsa Junior Cellege the committees
announce at a meeting the next meeting date.

All the interviewees indicated that théir committees were run by
the citizen membership of the committee and net by the educaters
within the scheel, although responses did reveal that in many cases
meetings wére attended by the entire faculty of that pregram being

served.
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All the committees were organized by faculty ceerdinaters or
administraters. In enly oene interview was the educator mentioned as
being an active member of the committee. In all other instances the
educator acted in an ex-officie role. The role of the educater was
described as one of serving the committee by answering questiens and
asking questioens for advice. At the initial meeting of a committee, the
coordinator usually explains the purpoese of the advisory cemmittee
together with the objectives and phiIOSophy‘of the institutien. He
also explains the curriculum, familiarizes fhe committee with ény
1éberatory equipment, intreduces the faculty and explains the texts
used in tﬁe ﬁrogram.

A pamphlet from the Oklahoma State Tech is included in Appendix B
which describes the functions of the advisory committees for that
school.

Two interviewees stated that advisery committees have recommended
offerings be droepped because ". . . ne jobs for graduates'" or
s « o NO need,vlow student count." At Oklahoema State Tech the
advisory committees have neither recommended the addition eor dis-
continuance of any program effering. At Oklahoma State University
Technical Institute a horticultural program was added te the curricula
at the recommendation of an advisery committee.

All three schools expressed the belief that they had réceived
valuable help from their committees by one or mofe of the following
means ¢

1. Helping upgrade technelogy courses to reflect current

industrial trepds.
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Referral of instructers.

Presenting technical programs te the students.
Suggesting changes in curriculum and text books.
Recommending the addition of new programs.
Recommending the discentinuance of existing programs.

Recemmending apprepriate laberatery equipment.



CHAPTER V
A\

CONCLUSIONS AND RECOMMENDATIONS

\
The purpoese of this study was to examine the characteristics of

the vocational technical advisoery committees in three selected peost
secondary schoeols in Oklahoma and te identify desirable characteristics
for a post secendary advisory committee.

The interview method was used in an endeavor to get accurate
descriptions of.existing vocational technical advisory committees.
Interviews were conducted with educators recommended for their ex-

perience in advisory committees.
Conclusiens

The procedures for organizing and coenducting post secondary
technical advisory committees should be flexible and adapted to fit
the needs of the scheol. The geographica} location of the school,
the institutional representative responsible for the committee, the
designated prograh for which the committee is to serve, all present
unique situations.

There are certain desirable characteristics for committees that
do emerge from this study.

1. Members should be selected: from persons having recent

practical experience in the area served by the committee.

28



29

The size of the committee should depend upon the

number of persons necessary to provide the institution

with the required technical information.

Committees should meet as often as necessary to carry

out the functions of the committee.

The agenda for a meeting should be prepared in advance

by the school coordinator, the chairperson, or both,

and mailed to each committee member prior to a meeting.

Vocational technical advisory committees should be

organized to help secondary programs by:

a. Helping upgrade technology courses to reflect
current indusérial trends.

b. Referral of instructors.

c. Presenting technical programs to the students.

d. Suggesting changes in curriculum and text books.

e. Recommending the additien ef new programs or the
discontinuance of existing programs.

f. Recommending appropriate laboratory equipment.

Recommendations

More recognition should be given the members of a committee

through listings in school catalogues and brochures. This recognition

would help programs by advertising citizen endorsement.

Because every vocational technical committee is different, a

method of trial and error should not be discounted as a means of

improving an existing committee.



30

Consideration should be given to the replacement of unsatisfactory
members serving on éxisting committees. An initially defined term of
office can provide a means to accomplish this.

All post secondary schools should formulate their own guide lines
for organizing and conducting advisory committees and these should be
kept a metter of record to help not'only educaters, but committee
members of new committees.

Educators should use every means at their disposal to erganize

an effective committee.
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Dctober 30, 1975

Dr. Philip Chandler, President
0SU Technical Institute
Oklahoma City, Okla. 73100

Dear Dr. Chandler:

The interview I had with you in your office on the
seventeenth was a most pleasant experience. I appreciate
the time you took from your busy schedule to talk with
me about your advisory committees. The information you
contributed will be extremely helpful in the preparation
of my thesis,

Thanks again for the warm hospitality you extended
me, your time, and the tour of the campus.

/

{"

Jim Cottinéﬁam, Assistant Professor
Department of Technology

JC:rm

Lawton, Oklahoma 73501
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OKLAHOMA STATE TECH
ADVISORY COMMITTEE PROGRAM

FUNCTIONS OF ADVISORY COMMITTEE

'Determine the Needs of Industry.

1. Advisory Committees assist in determining the preferred
qualifications of industrial technicians and skilled
craftsmen in today's industry.

2. Members should offer constructive criticism of the curriculum
and make recommendatiens for improvement.

Evaluate Specific Training Programs

1. Study training outlines and suggest needed changes to meet the
current demands of industry.

Help Recruit Students

1. Acquaint all interested persons with the Oklahoma State Tech
educational program.

2. Be instrumental in promoting scholarship assistance.

3. Assist in locating employment opportunities fer graduates.

1

Guide and Encourage the Instructors and School Administrators

1. Recommend competent instructors.
2. Encourage beginning instructors in every way possible.
3. Recognize the achievements of honor students.

4. Invite student groups to visit industry on organized field
trips. H
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HOW AN ADVISORY COMMITTEE OPERATES

Chairman :

The Chairman shall be elected from the representatives of
industry and shall not succeed himself to the office.

Shall preside at all meetings of the Committee.

Shall prepare the agenda with the help of the school
representative.

Shall appoint subcommittees.

B. School Representative:

C.

D.

1. The School Representative shall be appointed by the Director
of Oklahoma State Tech.

2. Shall assist in the preparation of the agenda.

3. May serve in a general consultative. capacity.

4, Shall provide all clerical assistance in the work of the
Committee. He may also serve as the Committee Secretary.

Secretary:

1. Shall keep and read minutes of the meetings.

2., Shall notify members of time and place of meeting.

3. Shall make arrangements for meeting places for the
Committee.

Members :

l. It is suggested that members be appointed for one, two, and
three year terms and rotated on a three-year basis.
(Members may be reappointed for successive terms.)

2. New members shall be appointed by the school with the

approval of the Committee.
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Meetings:

1. The usual procedure is to conduct not more than one meeting
per trimester (three annually) or not less than twe each
year.

38
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TULSA JUNIOR COLLEGE Legal Secretary
909 South Boston Avenue Advisory Committee Meeting
Tulsa, Oklahoma 74119 Monday, Octeber 20, 1975

12:00 noon - Room 455

AGENDA

I. Welcome and Introductions

IT. Role of the Advisory Committee

ITI. Progress Report
A, Tulsa Junior College

B. Legal Secretary Program

IV. Curriculum Development
A. 0SC 2413, Preparation of
Instruments, Additional
Lab Time Needed
B. Addition of OSC 2432, Law

Office Training, to Third
Semester of Program

V. Status of Legal Assistants on a
Federal, State, and Local Level

VI. Roundtable

VII. Plan Next Meeting - Date, Time,
and Place

VIII. Adjournment



A
3

VITA
James Edward Cottingham
Candidate for the Degree of

Master of Science

Thesis: A STUDY OF VOCATIONAL TECHNICAL ADVISORY COMMITTEES FOR
SELECTED POST SECONDARY SCHOOLS IN OKLAHOMA

Major Field: Technical Education
Biographical:

Personal Data: Born in Roswell, New Mexico, January 10, 1920,
the son of Mr. and Mrs. Grover C. Cottingham.

Education: Graduated from Classen High School Oklahoma City,
Oklahoma, in May, 1938; received a Bachelor of Science
degree in Architectural Engineering and Bachelor of
Architecture degree in May, 1947; completed requirements
for the Master of Science degree with a major in Technical
Education in July, 1976.

Professional Experience: Draftsman and Designer, Paul Harris,
Architect, Chickasha, Oklahoma June,1947-October, 1955;
Architect, Cottingham and Cook, Architects and Associates,
October, 1955 - September, 19723 Design Drafting Instructor,
Cameron University, Lawton, Oklahoma, 1972-1976.

Professional Organizations: Oklahoma Technical Society, American
Institute for Design and Drafting, Registered Architect,
Oklahoma Higher Education Alumni Council.



